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ਸੰਦੇਸ਼ 

 
 

 ਚਰਨਜੀਤ ਸਸੰਘ ਚੰਨੀ  
ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਸਿਕਾਸ ਅਤੇ ਸਸਖਲਾਈ ਮੰਤਰੀ, 

ਪੰਜਾਬ ਸਰਕਾਰ। 

 
ਮੈਨ ੂੰ  ਜਾਣ ਕੇ ਖੁਸ਼ੀ ਹੋਈ ਹ ੈਕਕ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਕਿਕਾਸ ਅਤ ੇਕਸਖਲਾਈ ਕਿਭਾਗ ਪੂੰਜਾਬ 

ਿੱਲੋਂ ਅਕਿਕਾਰੀਆਂ, ਕਰਮਚਾਰੀਆਂ ਅਤ ੇਆਮ ਜਨਤਾ ਿਾਸਤ ੇ ਕਿਭਾਗੀ ਕਾਰਜ—ਕਿਿੀ ਅਤ ੇਹਦਾਇਤਾਂ ਦੀ ਜਾਣਕਾਰੀ 

ਕਦੂੰਦੇ ਹੋਏ, ਕਕਤਾਬਚਾ ਕੂੰਪੈਂਡੀਅਮ ਆਫ ਇੂੰਸਟ੍ਰਕਸ਼ਨਜ਼ ਪਰ਼ਕਾਕਸ਼ਤ ਕੀਤਾ ਜਾ ਕਰਹਾ ਹੈ।  
 

ਸਰਕਾਰ ਦਾ ਘਰ—ਘਰ ਰੋਜ਼ਗਾਰ ਪਹੁੂੰਚਾਉਣ ਦਾ ਿਾਅਦਾ ਪ ਰਾ ਕਰਨ ਿਾਸਤ ੇਕਈ ਉਪਰਾਕਲਆਂ ਦੀ 
ਸ਼ੁਰ ਆਤ ਕੀਤੀ ਗਈ ਹ,ੈ ਕਜਨ੍ਾਂ ਕਿੱਚੋਂ ਸਭ ਤੋਂ ਪਕਹਲਾਂ ਹਰ ਕਜ਼ਲੇ੍ ਕਿੱਚ ਇੱਕ ਕਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਕਬਊਰੋ 

ਸਥਾਕਪਤ ਕਰਨਾ ਸੀ। ਇਨ੍ਾਂ ਕਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਕਬਊਰੋਜ਼ ਦੀ ਸਥਾਪਨਾ 11 ਕਰੋੜ ਰਪੁਏ ਦੀ ਲਾਗਤ ਨਾਲ 

ਕੀਤੀ ਗਈ। ਇਨ੍ਾਂ ਕਬਊਰੋਜ਼ ਦਾ ਕੂੰਮ ਸੁਚਾਰ  ਢੂੰਗ ਨਾਲ ਚਲਾਉਣ ਿਾਸਤ ੇਅਤ ੇਕੂੰਮ ਕਿੱਚ ਤੇਜੀ ਕਲਆਉਣ ਿਾਸਤ ੇਨਿੇਂ 
ਸਟ੍ਾਫ ਦੀ ਭਰਤੀ ਕੀਤੀ ਗਈ, ਸਰਕਾਰ ਿੱਲੋਂ ਸਮੇਂ—ਸਮੇਂ ਤ ੇਇਨ੍ਾਂ ਕਬਊਰੋਜ਼ ਰਾਹੀ ਂਰੋਜ਼ਗਾਰ ਮੇਲੇ ਲਗਾਏ ਜਾ ਰਹੇ ਹਨ, 

ਇਸ ਤੋਂ ਇਲਾਿਾ ਪੂੰਜਾਬ ਘਰ—ਘਰ ਰੋਜ਼ਗਾਰ ਕਮਸ਼ਨ ਦੀ ਸਥਾਪਨਾ ਕੀਤੀ ਗਈ ਕਜਸ ਰਾਹੀ ਂਰੋਜ਼ਗਾਰ ਸਬੂੰਿੀ ਸਾਰੀਆਂ 
ਸੇਿਾਿਾਂ ਦੇਣ ਲਈ ਇੂੰਟ੍ੀਗੇੇ੍ਰਟ੍ਡ ਕਡਜੀਟ੍ਲ ਪਲੇਟ੍ਫਾਰਮ ਕਤਆਰ ਕਰਨਾ, ਕਿਦੇਸ਼ੀ ਰੋਜ਼ਗਾਰ ਅਤ ੇ ਕਿਦੇਸ਼ੀ ਅਕਿਐਨ 

ਸੱੈਲ ਸਥਾਪਤ ਕਰਨਾ, ਪੂੰਜਾਬ ਜੌਬ ਹੈਲਪਲਾਈਨ ਸਥਾਪਤ ਕਰਨਾ ਅਤ ੇਸੋਸ਼ਲ ਮੀਡੀਆ ਪਲੇਟ੍ਫਾਰਮ ਰਾਹੀ ਂਰਕਜਸਟ੍ਰਡ 

ਉਮੀਦਿਾਰਾਂ ਅਤ ੇਕਨਯੋਜਕਾਂ ਤੱਕ ਪਹੁੂੰਚ ਕਰਨੀ, ਿਰਗੇ ਉਪਰਾਲੇ ਕੀਤ ੇਜਾ ਰਹੇ ਹਨ।  
 

ਇਸ ਲੜੀ ਕਿੱਚ ਹੀ ਕਿਭਾਗ ਿੱਲੋਂ ਇੱਕ ਕੂੰਪੈਂਡੀਅਮ ਆਫ ਇੂੰਸਟ੍ਰਕਸ਼ਨਜ਼ ਕਤਆਰ ਕੀਤਾ ਕਗਆ ਹੈ, 

ਕਜਸ ਕਿੱਚ ਕਿਭਾਗੀ ਕਾਰਜ—ਕਿਿੀ ਅਤ ੇ ਕਬਊਰੋਜ਼ ਦੀ ਸਥਾਪਨਾ ਉਪਰੂੰਤ ਜਾਰੀ ਕੀਤੀਆਂ ਗਈਆਂ ਹਦਾਇਤਾਂ, ਰ ਲਜ਼ 

ਸ਼ਾਕਮਲ ਹਨ।  
 

ਇਸ ਕੂੰਪੈਂਡੀਅਮ ਆਫ ਇੂੰਸਟ੍ਰਕਸ਼ਨਜ਼ ਦੇ ਕਤਆਰ ਹੋਣ ਨਾਲ ਹਰ ਇੱਕ ਅਕਿਕਾਰੀ, ਕਰਮਚਾਰੀ ਅਤ ੇ

ਆਮ ਜਨਤਾ ਨ ੂੰ  ਸਾਰੀ ਜਾਣਕਾਰੀ ਇੱਕ ਜਗ੍ਾ ਕਮਲ ਜਾਿੇਗੀ।  
 

ਸ਼ੱੁਭ ਇੱਛਾਿਾਂ ਸਕਹਤ।       
 

      (ਚਰਨਜੀਤ ਸਸੰਘ ਚੰਨੀ) 
ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਸਿਕਾਸ ਅਤੇ  
  ਸਸਖਲਾਈ ਮੰਤਰੀ, ਪੰਜਾਬ ਸਰਕਾਰ        

        tempunjab@gmail.com  



  



ਸੰਦੇਸ਼ 

 
 

ਸ਼ਰੀ ਰਾਹਲੁ ਸਤਿਾੜੀ, ਆਈ.ਏ.ਐਸੱ.,  
ਸਕੱਤਰ, ਪੰਜਾਬ ਸਰਕਾਰ  

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਸਿਕਾਸ ਅਤੇ ਸਸਖਲਾਈ ਮੰਤਰੀ, 
ਪੰਜਾਬ ਸਰਕਾਰ। 

 
ਅੱਜ ਦੇ ਸਮੇਂ ਕਿੱਚ ਹਰ ਖੇਤਰ ਕਿੱਚ ਬੜੀ ਤੇਜੀ ਨਾਲ ਬਦਲਾਅ ਆ ਕਰਹਾ ਹੈ। 2017 ਕਿੱਚ ਸਰਕਾਰ 

ਦੇ ਬਣਨ ਉਪਰੂੰਤ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਕਿਕਾਸ ਅਤ ੇ ਕਸਖਲਾਈ ਕਿਭਾਗ, ਪੂੰਜਾਬ ਦੇ ਕੂੰਮ ਕਿੱਚ ਬਹਤੁ ਸਾਰ ੇ

ਬਦਲਾਅ ਆਏ ਹਨ। ਇਸ ਕੂੰਪੈਂਡੀਅਮ ਆਫ ਇੂੰਸਟ੍ਰਕਸ਼ਨਜ਼ ਰਾਹੀ ਂਕਿਭਾਗ ਕਿੱਚ ਪੁਰਾਣ ੇਚੱਲ ਰਹੇ ਕਾਰਜਾਂ ਅਤ ੇਨਿੀਆਂ 
ਤਬਦੀਲੀਆਂ ਦਾ ਸੁਮੇਲ ਕੀਤਾ ਕਗਆ ਹੈ। ਇਸ ਨਾਲ ਕਿਭਾਗ ਕਿੱਚ ਕੂੰਮ ਕਰ ਰਹੇ ਅਕਿਕਾਰੀਆਂ, ਕਰਮਚਾਰੀਆਂ ਅਤ ੇ

ਆਮ ਜਨਤਾ ਨ ੂੰ  ਸਰਕਾਰ ਿੱਲੋਂ ਕਿਭਾਗ ਸਬੂੰਿੀ ਜਾਰੀ ਹਦਾਇਤਾਂ, ਕਾਰਜ—ਕਿਿੀ ਸਬੂੰਿੀ ਹਦਾਇਤਾਂ ਅਤ ੇਰੋਜ਼ਾਨਾ ਕੂੰਮ—

ਕਾਰ ਦੀ ਜਾਣਕਾਰੀ ਇੱਕ ਕਕਤਾਬਚੇ ਕੂੰਪੈਂਡੀਅਮ ਆਫ ਇੂੰਸਟ੍ਰਕਸ਼ਨਜ਼ ਕਿੱਚ ਕਮਲੇਗੀ, ਕਜਸ ਨਾਲ ਕਿਭਾਗ ਦੀ ਕਾਰਜ—

ਸ਼ੀਲਤਾ ਕਿੱਚ ਤੇਜੀ ਆਿੇਗੀ ਅਤੇ ਗਲਤੀਆਂ ਦੀ ਗੁੂੰਜਾਇਸ਼ ਘਟ੍ੇਗੀ।  
 

ਮੈਂ ਆਸ ਕਰਦਾ ਹਾਂ ਕਕ ਇਸ ਕੂੰਪੈਂਡੀਅਮ ਆਫ ਇੂੰਸਟ੍ਰਕਸ਼ਨਜ਼ ਨ ੂੰ  ਪੜ੍ਨ ਿਾਲੇ ਪਾਠਕਾਂ ਦੀ ਸੂੰਤੁਸ਼ਟ੍ੀ 
ਹੀ ਇਸ ਕੂੰਪੈਂਡੀਅਮ ਦੀ ਸਫ਼ਲਤਾ ਦਾ ਸ ਚਕ ਹੋਿੇਗਾ।  

 

ਰਾਹਲੁ ਸਤਿਾੜੀ 

 

 

 

 

 

  



  



ਸੰਦੇਸ਼ 

 
 

ਸ਼ਰੀ ਹਰਪਰੀਤ ਸਸੰਘ ਸੂਦਨ  
ਆਈ.ਏ.ਐਸੱ.  

ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਸਿਕਾਸ ਅਤੇ  
ਸਸਖਲਾਈ ਸਿਭਾਗ, ਪੰਜਾਬ। 

 
ਬਹਤੁ ਥੋੜੇ੍ ਸਮੇਂ ਦੇ ਕਿੱਚ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਕਿਕਾਸ ਅਤ ੇ ਕਸਖਲਾਈ ਕਿਭਾਗ, ਪੂੰਜਾਬ ਦੇ 

ਕਿੱਚ ਬਹਤੁ ਸਾਰ ੇਅਗਾਂਹ—ਿਿ  ਬਦਲਾਅ ਆਏ ਹਨ। ਇਨ੍ਾਂ ਬਦਲਾਿਾਂ ਦੀ ਜਾਣਕਾਰੀ ਅਤ ੇਕਪਛਲੇ ਚੱਲ ਰਹੇ ਕਾਰਜਾਂ 
ਨ ੂੰ  ਇੱਕ ਲੜੀ ਕਿੱਚ ਪਰ ੋਕੇ ਇਸ ਕੂੰਪੈਂਡੀਅਮ ਆਫ ਇੂੰਸਟ੍ਰਕਸ਼ਨਜ਼ ਨ ੂੰ  ਕਤਆਰ ਕੀਤਾ ਕਗਆ ਹੈ, ਕਜਸ ਕਿੱਚ ਰੋਜ਼ਗਾਰ 
ਮੇਲੇ, ਮੇਰਾ ਕਾਮ ਮੇਰਾ ਮਾਨ, ਕਾਮਨ ਸਰਕਿਸ ਸੈਂਟ੍ਰ, ਆਪਣੀ ਗੱਡੀ ਆਪਣਾ ਰੋਜ਼ਗਾਰ ਆਕਦ ਦੀ ਜਾਣਕਾਰੀ ਸ਼ਾਕਮਲ 
ਹ।ੈ  
 

ਮੈਂ ਇਸ ਮੌਕੇ ਤ ੇਸਾਰ ੇਟ੍ੀਮ ਮੈਂਬਰਾਂ ਦਾ ਿੂੰਨਿਾਦ ਕਰਦਾ ਹਾਂ ਕਜਨ੍ਾਂ ਨੇ ਇਸ ਕੂੰਪੈਂਡੀਅਮ ਨ ੂੰ  ਕਤਆਰ 
ਕਰਨ ਲਈ ਪੁਰਾਣੀ ਅਤ ੇਨਿੀ ਂਜਾਣਕਾਰੀ ਨ ੂੰ  ਸੂੰਕਕਲਤ ਕਰਕੇ ਪ ਰੀ ਕਮਹਨਤ ਨਾਲ ਪੇਸ਼ ਕੀਤਾ ਹੈ। ਇਸ ਕੂੰਪੈਂਡੀਅਮ 
ਆਫ ਇੂੰਸਟ੍ਰਕਸ਼ਨਜ਼ ਨ ੂੰ  ਸ਼ਰੀਮਤੀ ਗੁਰਮੀਤ ਕੌਰ ਸ਼ੇਰਕਗੱਲ, ਸੂੰਯੁਕਤ ਡਾਇਰੈਕਟ੍ਰ, ਸ਼ਰੀ ਹਰਕਮੂੰਦਰ ਕਸੂੰਘ, ਜਨਰਲ 
ਮੈਨੇਜਰ, (ਪੀ.ਜੀ.ਆਰ.ਕੇ.ਏ.ਐਮ.), ਸ਼ਰੀ ਜਸਿੂੰਤ ਰਾਏ, ਕਡਪਟ੍ੀ ਡਾਇਰੈਕਟ੍ਰ, ਕਜਲ੍ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਕਬਊਰੋ, 
ਜਲੂੰਿਰ, ਸ਼ਰੀਮਤੀ ਸੂੰਜੀਦਾ ਬੇਰੀ, ਕਡਪਟ੍ੀ ਡਾਇਰੈਕਟ੍ਰ, ਸ਼ਰੀ ਸੁਕਰੂੰਦਰ ਮੋਹਨ, ਡੀ.ਈ.ਜੀ.ਟ੍ੀ.ਓ., (ਪੀ.ਜੀ.ਆਰ.ਕੇ.ਏ.ਐਮ.), 
ਸ਼ਰੀ ਕਦਲਬਾਗ ਕਸੂੰਘ, ਈ.ਜੀ.ਟ੍ੀ.ਓ. ਅਤ ੇਸ਼ਰੀ ਬਲਬੀਰ ਕਸੂੰਘ, ਪਰ ਫ ਰੀਡਰ ਦੇ ਭਰਪ ਰ ਯਤਨਾ ਸਦਕਾ ਇੂੰਨੇ ਥੋੜੇ੍ ਸਮੇਂ 
ਕਿੱਚ ਅਮਲੀ ਜਾਮਾ ਕਦੱਤਾ ਕਗਆ ਹੈ।  

 

ਹਰਪਰੀਤ ਸਸੰਘ ਸੂਦਨ, ਆਈ.ਏ.ਐਸ. 

 

 

 

 

  



  



ਸੁਨੇਹਾ 

 
 

ਕਕਸੇ ਿੀ ਅਦਾਰੇ/ਕਿਭਾਗ ਬਾਰ ੇਜਾਣਕਾਰੀ ਉਸ ਕਿਭਾਗ ਦੇ ਕਲਖਤ ਦਸਤਾਿੇਜ਼ ਤੋਂ ਹੀ ਸਪੱਸ਼ਟ੍ ਹੁੂੰਦੀ 
ਹ।ੈ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਕਿਕਾਸ ਤੇ ਕਸਖਲਾਈ ਕਿਭਾਗ, ਪੂੰਜਾਬ ਿੱਲੋਂ ਨਿੇਂ ਉਪਰਾਲੇ “ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ” 

ਪਰੋਗਰਾਮ ਤਕਹਤ ਹਰ ਘਰ ਰੋਜ਼ਗਾਰ ਉਪਲੱਬਿ ਕਰਿਾਉਣ ਲਈ ਜੂੰਗੀ ਪੱਿਰ ਤ ੇਕੂੰਮ ਹੋ ਕਰਹਾ ਹੈ। ਇਸ ਟ੍ੀਚੇ ਦੀ 
ਪਰਾਪਤੀ ਲਈ ਕੂੰਮ ਕਕਿੇਂ ਕੀਤਾ ਕਗਆ ਹ ੈਤ ੇਕੂੰਮ ਨ ੂੰ  ਨੇਪਰ ੇਚਾੜ੍ਨ ਲਈ ਕਕੱਥੋਂ ਤੇ ਕਕਸ ਪਰਕਾਰ ਦੀ ਮਦਦ ਲਈ ਗਈ 
ਤ ੇ ਕੀਤੇ ਗਏ ਕੂੰਮ ਦੇ ਅੂੰਕੜੇ ਕਕਿੇਂ ਤੇ ਕਕੱਥੋਂ ਇਕੱਤਰ ਕੀਤੇ ਗਏ ਹਨ ਬਾਰ ੇ ਜਾਣਕਾਰੀ ਹੱਥਲੀ ਕਕਤਾਬ 
“COMPENDIUM OF INSTRUCTIONS” ਕਿੱਚ ਮੌਜ ਦ ਹਨ। ਇਸ ਪਰੋਜੈਕਟ੍ ਨ ੂੰ  ਨੇਪਰ ੇਚਾੜ੍ਨ ਦਾ ਕਸਹਰਾ ਸਰੀ 
ਰਾਹਲੁ ਕਤਿਾੜੀ, ਆਈ.ਏ.ਐਸ., ਸਕੱਤਰ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਕਿਕਾਸ ਤ ੇ ਕਸਖਲਾਈ ਕਿਭਾਗ, ਪੂੰਜਾਬ ਜੀ ਨ ੂੰ  

ਜਾਂਦਾ ਹ ੈਕਕਉਕਂਕ ਇਸ ਕਕਤਾਬਚੇ ਨ ੂੰ  ਬਣਾਉਣਾ ਉਨ੍ਾਂ ਦਾ ਸੁਪਨਾ ਹੈ, ਉਨ੍ਾਂ ਿੱਲੋਂ ਸਮੇਂ ਸਮੇਂ ਤੇ ਲੋੜੀਦਂੀਆਂ ਹਦਾਇਤਾਂ/ਸੁਝਾਅ 

ਦੇ ਕੇ ਇਸ ਕੂੰਮ ਨ ੂੰ  ਨੇਪਰ ੇਚਾਕੜ੍ਆ ਕਗਆ। 

 
ਆਸ ਹ ੈਕਕ ਕਿਭਾਗ ਦੇ ਕੂੰਮਾਂ ਬਾਰ ੇਜਾਣਕਾਰੀ ਕਦੂੰਦੀ ਇਹ ਕਕਤਾਬ ਭਕਿੱਖ ਕਿੱਚ ਕਿਭਾਗ ਕਿੱਚ ਆਉਣ 

ਿਾਲੇ ਨਿੇਂ ਅਕਿਕਾਰੀਆਂ/ਕਰਮਚਾਰੀਆਂ ਨ ੂੰ  ਆਪਣੇ ਕੂੰਮ ਨ ੂੰ  ਸਹੀ ਤਰੀਕ ੇਨਾਲ ਕਰਨ ਲਈ ਪੱਥ ਪਰਦਰਸ਼ਕ ਦਾ ਕੂੰਮ 
ਕਰੇਗੀ। 
 

          ਗੁਰਮੀਤ ਕੌਰ ਸ਼ੇਰਸਗੱਲ 
         (ਸੰਯੁਕਤ ਡਾਇਰਕੈਟਰ) 

  



 
 

 

 



PREFACE 
 
 

The Employment Exchange (Compulsory notification of Vacancies) Act 1959 provides 

for the compulsory notifications of vacancies to Employment Exchanges. Employed 

exchanges were opened by the Government for collection and furnishing of information, 

either by the keeping of registers or otherwise, respectively: 

I. Persons who seek to engage employees, 

II. Persons who seek employment, and 

III. Vacancies to which persons seeking employment may be appreciated. 

 

The system worked well however, to make the department more effective and better 

coordination District Bureau of Employment and Enterprises were constituted. 

 

In each district of Punjab, District Bureau of Employment and Enterprises (hereinafter 

called as the Bureau) has been constituted. This Bureau has brought necessary synergy, 

oversight and effective coordination in the implementation of various schemes for 

employment generation, skill training, self-employment and entrepreneurship development 

across the departments at the district level and facilitate overseas employment to achieve 

the objectives of ‘Ghar Ghar Rozgar’ Mission. 

 

1. The Bureau has been entrusted  the following functions: 
(i).      One Stop Platform 

(ii). Coordinate and Monitor Implementation of  Schemes 

(iii). Interface between the Job Seekers and Employers 

(iv). Services to the Employers 

(v). Services to the Job Seekers 

(vi). Services for Self-Employment and Entrepreneurship 

(vii). Services for Oversees Placement 

(viii). Coordinate with Educational Institutions 

(ix). Coordinate with Skill Training Agencies 

(x). Facilitate Self Help Groups 

(xi). Facilitate employment in Agriculture related activities 

(xii). Advertisement platform for jobs/vacancies 

 
2. Additional Deputy Commissioner of the respective district has been designated chief 

Executive officer of the Bureau. He is responsible of day to day supervision of the 

Bureau and provide guidance and support to the staff. Deputy CEO is full time 

professional assisting the Chief Executive Officer. 

 

3. The Bureau are having the following functional units: 

(i). Registration 
(ii). Counselling 
(iii). Placement & Post Placement 
(iv). Skill Development 
(v). Self-Employment and Enterprise Support 
(vi). Information, Education and communication 



(vii). Overseas Employment and Emigration 
 
 

4. In this compendium various instructions regarding opening and working of 

Employment Exchanges are contained. The index to this compendium speaks about 

me subject matter of these instructions. The Employees and the people can refer to be 

these instruction when in need. A few of these are registration of handicapped, SC, 

BC, and various schemes like of Centre for Training and Employment of Punjab 

Youth, Maharaja Ranjit Singh Armed Force Preparatory, Mai Bhago Armed Forces 

Preparatory Institute, Apni Gaddi Apna Rozgar and various MOU etc., District Bureau 

of Employment and Enterprises, Mega Job Mela, Database on Ghar Ghar Rozgar 

Portal, Order regarding Internship, Self-employment schemes, Yaari Enterprises, 

Filling up of vacant post, common service Centers-VLEs, NRLM & NULM, Sending 

Statistic for employees of rejuvenated industries, data regarding placement, 

Statement regarding Provident Fund, Mass Counselling, Mera Kaam Mera Maan 

Scheme- Yaari Enterprises and various MOUs have been incorporated. 

 

5. It is expected that this compendium of instructions will be found useful to the 

employees in their day-to-day functions. 



 

 

Index of Compendium 
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IV Punjab Skill Development Mission (PSDM). 42 

V Institutes:-  
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CHAPTER I 

Introduction to the Department 
 
 

Sr. No. Content Page No. 

1.  ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਸਿਖਲਾਈ ਸਿਭਾਗ ਦੀ ਬਣਤਰ 1 

2.  ਮੈਨ ਪਾਿਰ ਿੇਰਿ ੇ(ਭਰੀਆਂ ਅਿਾਮੀਆਂ) 1 

3.  ਮ ੁੱਖ ਦਫਤਰ ਸਿੁੱਚ ਮੈਨਪਾਿਰ 1 

4.  ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ ਸਿੁੱਚ ਮੈਨਪਾਿਰ 1 

5.  ਪਲੇਿਮੈਂਟ ਸਮਤੀ 01-04-2017 ਤੋਂ ਸਮਤੀ 30-09-2020 2 

6.  ਹ ਣ ਤੁੱਕ ਦੀਆਂ ਿਾਡੀਆਂ ਕੋਸਿਿਾਂ 3 

7.  ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ ਿੁੱਲੋਂ  ਕੀਤੇ ਜਾਂਦੇ ਕੰਮ 3 

8.  ਰੋਜ਼ਗਾਰ ਮੇਲੇ 3 

9.  ਸਿਖਲਾਈ ਿੰਿਥਾਿਾਂ 4 

10.  ਹੋਰ ਮਹੁੱਤਿਪੂਰਨ ਕਦਮ 4 

11.  ਪੰਜਾਬ ਘਰ-ਘਰ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਮਿਨ (ਪੀ.ਜੀ.ਆਰ.ਕੇ.ਐਮ.) 4 

12.  ਪੰਜਾਬ ਜੌਬ ਹੈਲਪਲਾਈਨ 5 

13.  
ਿਰਕਾਰੀ/ਪਰਾਈਿਟੇ ਨੌਕਰੀਆਂ ਲਈ ਅਤ ੇਿੌਫਟ ਿਸਕੁੱਲਜ਼ ਲਈ ਕਸੋਚੰਗ/ਟਰੇਸਨੰਗ 

ਕਰਿਾਉਣਾ 
5 

14.  ਸਡਜ਼ੀਟਲ ਪਲੇਟਫਾਰਮ 5 

15.  ਿੋਿਲ ਮੀਡੀਆ ਪਲੇਟਫਾਰਮ ਦੀ ਿਰਤੋਂ 5 

16.  ਸਿਦੇਿੀ ਰੋਜ਼ਗਾਰ ਅਤ ੇਸਿਦੇਿੀ ਪੜ੍ਹਾਈ ਸਿੁੱਚ ਿਸਹਯੋਗ 5 

17.  ਪੰਜਾਬ ਿਸਕੁੱਲ ਸਡਿੈਲਪਮੈਂਟ ਸਮਿਨ 5 
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ਭੂਮਿਕਾ (INTRODUCTION TO THE DEPARTMENT) 

 ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਟ੍ਰੇਨ ਿੰ ਗ ਨਿਭਾਗ ਦਾ ਮ ੁੱਖ ਮਿੰਤਿ ਰੋਜ਼ਗਾਰ ਪੈਦਾ ਕਰ  ਲਈ  ਿੀ ੀਂ ਸੋਚ,  ਿੇਂ ਕਿੰਮ,  ਿਾੀਂ 

ਪਾਨਲਸੀ ਫਰੇਮ ਿਰਕ ਬਣਾਉਣਾ, ਕਈ ਹੋਰ ਨਿਭਾਗ ਜੋ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਲਈ ਕਿੰਮ ਕਰ ਰਹੇ ਹ , ਉ ੍ਾੀਂ ਦ ਆਰਾ ਚਲਾਈਆੀਂ 

ਜਾੀਂਦੀਆੀਂ ਸਕੀਮਾੀਂ ਅਤ ੇਪਰੋਗਰਾਮਾੀਂ   ਿੰ   ਿੀ ੀਂ ਸੇਧ ਦੇਣਾ, ਸ ਝਾਅ ਦੇਣਾ ਤਾੀਂ ਨਕ ਸਮੇਂ ਦੀ ਮਿੰਗ ਅ  ਸਾਰ ਨਕੁੱਤਾ ਮ ੁੱਖੀ ਨਸੁੱਨਖਆ ਪਰਦਾ  

ਕੀਤੀ ਜਾ ਸਕ।ੇ ਹ  ਰ ਦਾ ਨ ਰਧਾਰਣ, ਮਾਰਕੀਟ੍ ਦੀ ਮਿੰਗ ਅ  ਸਾਰ ਹ  ਰ ਅਤ ੇਰੋਜ਼ਗਾਰ ਦੇ ਮੌਨਕਆੀਂ ਨਿੁੱਚ ਪਾੜ ੇ  ਿੰ  ਭਰ ਾ 

ਅਤ ੇਇਸ ਸਬਿੰਧੀ ਟ੍ਰੇਨ ਿੰ ਗ ਦੇਣ ਦੇ  ਾਲ- ਾਲ  ੌਜਿਾ ਾੀਂ   ਿੰ  ਰੋਜ਼ਗਾਰ ਅਤ ੇਮ ਕਾਬਲੇ ਲਈ ਯੋਗ ਅਤੇ ਹ  ਰਮਿੰਦ ਬਣਾਉਣਾ 

ਹ ੈਤਾੀਂ ਨਕ ਉਹ ਨਸਰਫ ਦੇਸ਼ ਨਿੁੱਚ ਕਿੰਮ ਕਰ  ਦੇ ਯੋਗ ਬਣ  ਸਗੋਂ  ਾਲ- ਾਲ ਰਾਸ਼ਟ੍ਰੀ ਪੁੱਧਰ ਦੇ ਿੀ ਕਾਬਲ ਹੋ ਸਕਣ। 

 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਮਿਖਲਾਈ ਮਿਭਾਗ ਦੀ ਬਣਤਰ 

1. ਮ ੁੱਖ ਦਫਤਰ 

2. 4 ਡਿੀਜ਼  ਪੁੱਧਰ ਦੇ ਦਫਤਰ- ਪਨਟ੍ਆਲਾ, ਜਲਿੰਧਰ, ਅਿੰਨਮਰਤਸਰ ਅਤ ੇਨਫਰੋਜ਼ਪ ਰ 

3. ਅਿੰਗਹੀਣ ਸੈੁੱਲ- ਲ ਨਧਆਣਾ 

4. ਨਜ਼ਲ੍ਾ ਨਬਊਰੋ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਤੇ ਨਸਖਲਾਈ 

5. 20 ਟ੍ਾਊ  ਰੋਜ਼ਗਾਰ ਦਫਤਰ 

 

ਿੈਨ ਪਾਿਰ ਿੇਰਿੇ (ਭਰੀਆ ਂਅਿਾਿੀਆ)ਂ 

 ਗਰ ੁੱਪ ਏ-  27 

 ਗਰ ੁੱਪ ਬੀ-  55 

 ਗਰ ੁੱਪ ਸੀ-  192 

 ਗਰ ੁੱਪ ਡੀ-  79 

 

ਿ ੁੱਖ ਦਫਤਰ ਮਿੁੱਚ ਿੈਨਪਾਿਰ 

 ਡਾਇਰੈਕਟ੍ਰ 

 ਿਧੀਕ ਡਾਇਰੈਕਟ੍ਰ 

 ਸਿੰਯ ਕਤ ਡਾਇਰੈਕਟ੍ਰ 

 ਨਡਪਟ੍ੀ ਡਾਇਰੈਕਟ੍ਰ 

 ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਨਸਖਲਾਈ ਅਨਧਕਾਰੀ 

 ਸਹਾਇਕ (ਕਲੈਰੀਕਲ) ਸਟ੍ਾਫ 

 

ਮਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਮਬਊਰ ੋਮਿੁੱਚ ਿੈਨਪਾਿਰ 

 ਿਧੀਕ ਨਡਪਟ੍ੀ ਕਨਮਸ਼ ਰ-ਕਮ-ਮ ੁੱਖ ਕਾਰਜਕਾਰੀ ਅਨਧਕਾਰੀ 

 ਨਡਪਟ੍ੀ ਡਾਇਰੈਕਟ੍ਰ/ਨਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਨਸਖਲਾਈ ਅਨਧਕਾਰੀ-ਕਮ-ਿਧੀਕ ਮ ੁੱਖ ਕਾਰਜਕਾਰੀ ਅਨਧਕਾਰੀ 

 ਉੁੱਪ ਮ ੁੱਖ ਕਾਰਜਕਾਰੀ ਅਨਧਕਾਰੀ 

 ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਨਸਖਲਾਈ ਅਨਧਕਾਰੀ 

 ਪਲੇਸਮੈਂਟ੍ ਅਨਧਕਾਰੀ 

 ਕੈਰੀਅਰ ਕਾਊ ੀਂਸਲਰ 

 ਲਾਈ  ਨਿਭਾਗ 

 ਸਹਾਇਕ ਸਟ੍ਾਫ 

ਨਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਨਬਊਰੋ ਨਮਤੀ 04-09-2017 ਦੀ  ੋਟ੍ੀਨਫਕੇਸ਼  ਅ  ਸਾਰ ਸਥਾਨਪਤ ਕੀਤੇ ਗਏ ਹ । 
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ਪਲੇਿਿੈਂਟ ਮਿਤੀ 01-04-2017 ਤੋਂ ਮਿਤੀ 30-09-2020 
 

ਇਸ ਿਕਫ ੇਦੌਰਾ  ਰੋਜ਼ਗਾਰ/ਸਿੈ-ਰੋਜ਼ਗਾਰ ਪ੍ਰਾਪ੍ਤ ਕਰਨ ਵ ਿੱਚ 15,07,804 ਬੇਰੋਜ਼ਗਾਰ ਵ ਅਕਤੀਆਂ ਦੀ ਮਦਦ ਕੀਤੀ 

ਗਈ।                 

 

15,07,804 ਦੀ ਿੰਡ:- 
 

ਰੋਜ਼ਗਾਰ 

ਦੀ ਮਕਿਿ 

ਰੋਜ਼ਗਾਰ ਦਾ 

ਖੇਤਰ 

01.04.2017 

ਤੋਂ 

31.03.2018 

01.04.2018 

ਤੋਂ 

31.03.2019 

01.04.2019 

ਤੋਂ 

31.03.2020 

01.04.2020 

ਤੋਂ 

30.09.2020 

ਕ ੁੱਲ 

ਿਰਕਾਰੀ 

ਨੌਕਰੀ 

ਪਿੰਜਾਬ ਦੇ ਸਰਕਾਰੀ 

ਨਿਭਾਗਾੀਂ ਨਿੁੱਚ 
25,718 18,394 9,847 451 

58,709 
ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਤੇ 

ਨਸਖਲਾਈ ਨਿਭਾਗ ਦੀਆੀਂ 

ਸਿੰਸਥਾਿਾੀਂ ਰਾਹੀ ੀਂ 

1,197 1,221 1,881 -- 

ਕ ੁੱਲ 26,915 19,615 11,728 451 

ਪਰਾਈਿੇਟ 

ਨੌਕਰੀ 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਤੇ 

ਨਸਖਲਾਈ ਨਿਭਾਗ ਿੁੱਲੋਂ  

CNV Act ਅਧੀਨ 

3,098 6,123 3,882 9 

5,69,540 

ਪਿੰਜਾਬ ਹ  ਰ ਨਿਕਾਸ 

ਨਮਸ਼  ਤੇ ਪਰਧਾ  ਮਿੰਤਰੀ 

ਕੌਸ਼ਲ ਨਿਕਾਸ ਯੋਜ ਾ 

27,212 38,281 14,189 474 

ਤਕ ੀਕੀ ਨਸੁੱਨਖਆ ਅਤੇ 

ਉਦਯੋਨਗਕ ਨਸਖਲਾਈ 

ਨਿਭਾਗ ਰਾਹੀ ੀਂ 

46,115 26,593 4,883 -- 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਤੇ 

ਨਸਖਲਾਈ ਨਿਭਾਗ ਰਾਹੀ ੀਂ 
14,646 74,766 1,79,564 1,29,715 

ਕ ੁੱਲ 91,071 1,45,753 2,02,518 1,30,198 

ਿਿੈ-

ਰੋਜ਼ਗਾਰ 

ਆਪਣੀ ਗੁੱਡੀ ਆਪਣਾ 

ਰੋਜ਼ਗਾਰ 
11,493 18,881 35,352 46 

 
8,79,555 

ਕਾਮ  ਸਰਨਿਸ ਸੈਂਟ੍ਰ 

(VLE) 
5,390 3,487 1,775 -- 

 ੈਸ਼ ਲ ਅਰਬ  

ਲਾਈਿਲੀਹ ੁੱਡ ਨਮਸ਼  

(NULM) 

394 1,769 -- -- 

 ੈਸ਼ ਲ ਰ ਰਲ 

ਲਾਈਿਲੀਹ ੁੱਡ ਨਮਸ਼  

(NRLM ) 

2,977 2,915 4,728 -- 

ਭਾਰਤ ਸਰਕਾਰ ਅਧੀ  

ਬੈਂਕਾੀਂ ਿੁੱਲੋਂ  ਨਦੁੱਤੇ ਲੋ ਜ਼ 
2,44,405 3,28,394 2,00,000 -- 

ਪਿੰਜਾਬ ਸਰਕਾਰ ਅਤੇ 

ਭਾਰਤ ਸਰਕਾਰ ਦੀਆੀਂ 

ਸਿੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾੀਂ 

ਰਾਹੀ ੀਂ 

8,257 6,680 2,612 -- 

ਕ ੁੱਲ 2,72,916 3,62,126 2,44,467 46 

ਕ ੁੱਲ ਜੋੜ 3,90,902 5,27,494 4,58,713 1,30,695 15,07,804 

ਰਾਜ ਵ ਿੱਚ ਖਾਲੀ ਪਈਆਂ ਸਰਕਾਰੀ ਅਸਾਮੀਆਂ ਦੀ ਵਿਣਤੀ ਲਿਭਿੱਿ 1 ਲਿੱਖ ਤੋਂ  ਿੱਧ ਹੈ। 
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ਹ ਣ ਤੁੱਕ ਦੀਆ ਂਿਾਡੀਆ ਂਕੋਮਿਿਾਂ: 
 

ਨਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਨਬਊਰੋ ਦੀ ਸਥਾਪ ਾ- ਰਾਜ ਦੇ ਹਰ ਨਜ਼ਲੇ੍ ਨਿੁੱਚ ਉੁੱਚ ਪੁੱਧਰੀ ਬ ਨ ਆਦੀ ਢਾੀਂਚੇ  ਾਲ ਇੁੱਕ ੋਛੁੱਤ 

ਥੁੱਲੇ ਮਾਨਹਰਾੀਂ ਅਤ ੇਪੇਸ਼ੇਿਰ (ਨਡਪਟ੍ੀ ਸੀ.ਈ.ਓ., ਪਲੇਸਮੈਂਟ੍ ਅਨਧਕਾਰੀ ਅਤ ੇਕਰੀਅਰ ਕਾਊ ੀਂਸਲਰ) ਿੁੱਲੋਂ  ਬੇਰੋਜ਼ਗਾਰਾੀਂ   ਿੰ  ਹਰ 

ਤਰ੍ਾੀਂ ਦੀ ਰੋਜ਼ਗਾਰ ਸਬਿੰਧੀ ਸਹਾਇਤਾ ਦੇਣ ਲਈ ਨਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਨਬਊਰੋ ਦੀ ਸਥਾਪ ਾ ਕੀਤੀ ਗਈ ਹੈ। 

 

ਮਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਮਬਊਰ ੋਿੁੱਲੋਂ  ਕੀਤੇ ਜਾਂਦ ੇਕੰਿ: 
 

 ਨਜ਼ਲ੍ਾ ਪਰਸ਼ਾਸ  ਦੀ ਮਦਦ  ਾਲ ਅਤ ੇਆਪਣ ੇਆਪ ਤੋਂ, ਘੁੱਟ੍-ੋਘੁੱਟ੍ ਹਰ ਰੋਜ਼ 40 ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀਆੀਂ   ਿੰ  ਨਬਊਰੋ 

ਨਿਖੇ ਨਿਜ਼ਟ੍ ਕਰਿਾਉਣਾ। 

  ੌਕਰੀਆੀਂ ਅਤ ੇਨਕੁੱਨਤਆੀਂ ਸਬਿੰਧੀ ਜਾਣਕਾਰੀ ਅਤ ੇਹੋਰ ਗਤੀਨਿਧੀਆੀਂ ਲਈ ਮ ਫਤ ਇਿੰਟ੍ਰ ੈੁੱ ਟ੍ ਦੀ ਸ ਨਿਧਾ ਨਦੁੱਤੀ ਜਾੀਂਦੀ 

ਹੈ। 

 ਬੇਰੋਜ਼ਗਾਰ ਅਤ ੇਰੋਜ਼ਗਾਰ ਦੇਣ ਿਾਨਲਆੀਂ ਦੀ ਰਨਜਸਟ੍ਰੇਸ਼  ਕਰਕੇ ਡਾਟ੍ਾ ਬੇਸ ਨਤਆਰ ਕਰ ਾ। 

 ਕਾਊ ੀਂਸਨਲਿੰਗ- ਨਿਿਸਾਇਕ ਅਤ ੇਨਕੁੱਤਾ ਅਗਿਾਈ। 

 ਨਬਊਰੋ ਤੋਂ ਬਾਹਰ ਜਾ ਕੇ ਗਤੀਨਿਧੀਆੀਂ ਨਜਿੇਂ ਨਕ ਸਕ ਲ ਅਤੇ ਕਾਲਜ ਭਾਸ਼ਣ, ਕਰੀਅਰ ਕਾ ਫਰਿੰਸ ਅਤ ੇਕਰੀਅਰ 

ਪਰਦਰਸ਼ ੀ ਆਨਦ ਲਗਾਉਣਾ। 

 ਹ  ਰ ਨਿਕਾਸ- ਪਿੰਜਾਬ ਹ  ਰ ਨਸਖਲਾਈ ਨਮਸ਼  ਦੇ ਟ੍ਰੇਨ ਿੰ ਗ ਪਰੋਿਾਈਡਰ ਰਾਹੀ ੀਂ। 

 ਹਰ ਨਬਊਰੋ ਨਿੁੱਚ ਹਰ ਮਹੀ ੇ 4 ਪਲੇਸਮੈਂਟ੍ ਕੈਂਪ/ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਲਗਾਉਣ।ੇ 

 ਉੁੱਦਮ ਨਿਕਾਸ ਮੁੱਦਦ ਦੇਣਾ। 

 ਲਾਈ  ਨਿਭਾਗਾੀਂ (ਉਦਯੋਗ, ਪਿੰਜਾਬ ਹ  ਰ ਨਿਕਾਸ ਨਮਸ਼ , ਨਸੁੱਨਖਆ, ਖੇਤੀਬਾੜੀ, ਡੇਅਰੀ, ਨਕਰਤ ਅਤ ੇਫੀਡ ਬੈਕ 

ਆਨਦ) ਿੁੱਲੋਂ  ਅਗਿਾਈ ਦੇਣਾ। 

 ਨਿਦੇਸ਼ੀ ਰੋਜ਼ਗਾਰ ਅਤ ੇਨਿਦੇਸ਼ੀ ਨਸੁੱਨਖਆ ਨਿੁੱਚ ਸਨਹਯੋਗ। 

 ਨਬਊਰੋ ਦੀ LED ਸਕਰੀ  ਅਤ ੇ ੋਨਟ੍ਸ ਬੋਰਡ ਤੇ ਪਰਾਈਿਟੇ੍ ਅਤ ੇਸਰਕਾਰੀ ਅਸਾਮੀਆੀਂ ਪਰਦਰਨਸ਼ਤ ਕਰ ਾ। 

 ਨਜ਼ਲੇ੍ ਨਿੁੱਚ ਮਹੀ ਾਿਾਰ ਰੋਜ਼ਗਾਰ/ਸਿੈ-ਰੋਜ਼ਗਾਰ ਸਬਿੰਧੀ ਅਿੰਕੜੇ ਇਕੁੱਠੇ ਕਰ ਾ। 

 pgrkam.com ਪੋਰਟ੍ਲ ਅਤ ੇNCS ਪੋਰਟ੍ਲ ਤੇ ਰਨਜਸਟ੍ਰੇਸ਼  ਕਰ ੀ। 

 ਪਿੰਜਾਬ ਦੇ ਹਰ ਨਪਿੰਡ ਨਿੁੱਚ 10 ਗਰੀਬ ਬੇਰੋਜ਼ਗਾਰ ਦੀ ਭਾਲ ਕਰ ੀ, ਹ  ਰ ਪਰਦਾ  ਕਰਿਾਉਣਾ ਤੇ ਰੋਜ਼ਗਾਰ ਨਿੁੱਚ 

ਮਦਦ ਕਰ ੀ। 

 

 

ਰੋਜ਼ਗਾਰ ਿੇਲੇ: 
 

 ਰਾਜ ਪੁੱਧਰ ਤ ੇਹ ਣ ਤੁੱਕ 6 ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਆਯੋਨਜਤ ਕੀਤੇ ਜਾ ਚ ੁੱਕੇ ਹ । 

 ਪਨਹਲਾ ਰੋਜ਼ਗਾਰ ਮੇਲਾ ਅਗਸਤ 2017 ਨਿੁੱਚ ਲਗਾਇਆ ਨਗਆ ਨਜਸ ਨਿੁੱਚ 3,823 ਨਿਅਕਤੀਆੀਂ ਦੀ ਰੋਜ਼ਗਾਰ 

ਪਰਾਪਤੀ ਲਈ ਮਦਦ ਕੀਤੀ। 

 ਦ ਜਾ ਰੋਜ਼ਗਾਰ ਮੇਲਾ ਫਰਿਰੀ-ਮਾਰਚ,2018 ਨਿੁੱਚ ਲਗਾਇਆ ਨਗਆ ਨਜਸ ਨਿੁੱਚ 5,204 ਨਿਅਕਤੀਆੀਂ ਦੀ ਰੋਜ਼ਗਾਰ 

ਪਰਾਪਤੀ ਲਈ ਮਦਦ ਕੀਤੀ। 

 ਅਿੰਤਰਰਾਸ਼ਟ੍ਰੀ ਰੋਜ਼ਗਾਰ ਮੇਲਾ 30-07-2018   ਿੰ  ਕਰਿਾਇਆ ਨਗਆ। 

 ਤੀਜਾ ਰੋਜ਼ਗਾਰ ਮੇਲਾ  ਿਿੰਬਰ, 2018 ਨਿੁੱਚ ਲਗਾਇਆ ਨਗਆ ਨਜਸ ਨਿੁੱਚ 18,6,72 ਨਿਅਕਤੀਆੀਂ ਦੀ ਰੋਜ਼ਗਾਰ 

ਪਰਾਪਤੀ ਲਈ ਮਦਦ ਕੀਤੀ। 

 ਚੌਥਾ ਰੋਜ਼ਗਾਰ ਮੇਲਾ ਫਰਿਰੀ, 2019 ਨਿੁੱਚ ਲਗਾਇਆ ਨਗਆ ਨਜਸ ਨਿੁੱਚ 41,8,78 ਨਿਅਕਤੀਆੀਂ ਦੀ ਰੋਜ਼ਗਾਰ 

ਪਰਾਪਤੀ ਲਈ ਮਦਦ ਕੀਤੀ। 

 ਪਿੰਜਿਾੀਂ ਰੋਜ਼ਗਾਰ ਮੇਲਾ ਸਤਿੰਬਰ, 2019 ਨਿੁੱਚ ਲਗਾਇਆ ਨਗਆ ਨਜਸ ਨਿੁੱਚ 1,17,380 ਨਿਅਕਤੀਆੀਂ ਦੀ ਰੋਜ਼ਗਾਰ 

ਪਰਾਪਤੀ ਲਈ ਮਦਦ ਕੀਤੀ। 
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 ਛੇਿਾੀਂ ਰੋਜ਼ਗਾਰ ਮੇਲਾ ਸਤਿੰਬਰ, 2020 ਨਿੁੱਚ ਲਗਾਇਆ ਨਗਆ ਨਜਸ ਨਿੁੱਚ 91,360 ਨਿਅਕਤੀਆੀਂ ਦੀ ਰੋਜ਼ਗਾਰ ਪਰਾਪਤੀ 

ਲਈ ਮਦਦ ਕੀਤੀ। 

 ਹਰ ਡੀ.ਬੀ.ਈ.ਈ. ਹਰ ਮਹੀ ੇ 4 ਪਲੇਸਮੈਂਟ੍ ਕੈਂਪ ਲਗਾਉੀਂਦਾ ਹੈ। 

 ਹਰ ਟ੍ਾਊ  ਰੋਜ਼ਗਾਰ ਦਫਤਰ ਹਰ ਮਹੀ ੇ ਨਿੁੱਚ 1 ਪਲੇਸਮੈਂਟ੍ ਕੈਂਪ ਲਗਾਉੀਂਦਾ ਹੈ। 

 ਸਾਰ ੇਨਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਤ ੇਕਾਰੋਬਾਰ ਨਬਊਰੋ ਅਤ ੇਟ੍ਾਊ  ਰੋਜ਼ਗਾਰ ਦਫਤਰਾੀਂ ਨਿੁੱਚ 2,535 ਪਲੇਸਮੈਂਟ੍ ਕੈਂਪ ਲਗਾਏ ਗਏ 

ਹ , ਨਜਸ ਨਿੁੱਚ 1,36,520 ਨਿਅਕਤੀਆੀਂ ਦੀ ਰੋਜ਼ਗਾਰ ਪਰਾਪਤੀ ਲਈ ਮਦਦ ਕੀਤੀ। 

 

ਮਿਖਲਾਈ ਿੰਿਥਾਿਾਂ: 
 

 ਸੀ-ਪਾਈਟ੍ (ਪਿੰਜਾਬ ਦੇ  ੌਜਿਾ ਾੀਂ ਲਈ ਸੈਂਟ੍ਰ ਫਾਰ ਟ੍ਰੇਨ ਿੰ ਗ ਅਤ ੇਰੋਜ਼ਗਾਰ ਸਿੰਸਥਾ)- ਇਸ ਸਿੰਸਥਾ ਰਾਹੀ ੀਂ ਜਿਾ  ਪੁੱਧਰ 

ਤੇ ਪਿੰਜਾਬੀ  ੌਜਿਾ ਾੀਂ   ਿੰ  ਿਰਦੀ ਿਾਲੀਆੀਂ ਸੇਿਾਿਾੀਂ ਨਿੁੱਚ ਜਾਣ ਲਈ ਨਸਖਲਾਈ ਨਦੁੱਤੀ ਜਾੀਂਦੀ ਹੈ। 

 01.04.2017 ਤੋਂ 30.11.2020 ਤੁੱਕ 23,557 ਯ ਿਕਾੀਂ   ਿੰ  ਨਸਖਲਾਈ ਨਦੁੱਤੀ ਗਈ ਅਤ ੇ4227 ਯ ਿਕਾੀਂ   ਿੰ  ਰੋਜ਼ਗਾਰ 

ਪਰਾਪਤ ਕਰਿਾਇਆ ਨਗਆ ਹੈ। 

 ਮਹਾਰਾਜਾ ਰਣਜੀਤ ਨਸਿੰਘ ਆਰਮਡ ਫੋਰਨਸਸ ਪਰੈਪਰਟੇ੍ਰੀ ਸਿੰਸਥਾ ਿੁੱਲੋਂ  01.04.2017 ਤੋਂ 31.03.2020 ਤੁੱਕ 288 

 ੌਜਿਾ ਾੀਂ   ਿੰ  ਨਸਖਲਾਈ ਨਦੁੱਤੀ ਗਈ, ਨਜ ੍ਾੀਂ ਨਿਚੋਂ 54   ਿੰ   ੌਕਰੀਆੀਂ ਪਰਾਪਤ ਹੋਈਆੀਂ ਹ । 

 ਮਾਈ ਭਾਗ ੋਆਰਮਡ ਫੋਰਨਸਸ ਪਰੈਪਰਟੇ੍ਰੀ ਸਿੰਸਥਾ ਿੁੱਲੋਂ  01.04.2017 ਤੋਂ 31.03.2020 ਤੁੱਕ 75 ਲੜਕੀਆੀਂ    ਿੰ  

ਨਸਖਲਾਈ ਨਦੁੱਤੀ ਗਈ, ਨਜ ੍ਾੀਂ ਨਿੁੱਚੋਂ 4   ਿੰ   ੌਕਰੀਆੀਂ ਪਰਾਪਤ ਹੋਈਆੀਂ ਹ । 

 

ਹੋਰ ਿਹੁੱਤਿਪੂਰਨ ਕਦਿ: 
 

 ਨਿਲੁੱਖਣ ਪਨਹਲ- ਹਰ ਨਪਿੰਡ ਨਿੁੱਚੋਂ 10 ਸਭ ਤੋਂ ਗਰੀਬ ਪਨਰਿਾਰਾੀਂ ਦੇ ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀਆੀਂ ਦੀ ਸ਼ ਾਖ਼ਤ 

ਰੋਜ਼ਗਾਰ/ਹ  ਰ ਨਿਕਾਸ ਿਾਸਤ ੇਕਰ ੀ- 

– 10 ਗਰੀਬ ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀਆੀਂ ਨਿਚੋਂ ਹ ਣ ਤੁੱਕ 1,31,917 ਬਰੋੇਜ਼ਗਾਰਾੀਂ ਦੀ ਸ਼ ਾਖ਼ਤ ਕਰ ਲਈ ਗਈ ਹੈ। 

– ਇ ੍ਾੀਂ ਨਿੁੱਚੋਂ 1,26,901   ਿੰ  ਪੋਰਟ੍ਲ ਤੇ ਰਨਜਸਟ੍ਰਡ ਕਰ ਨਦੁੱਤਾ ਨਗਆ ਹੈ। 

– ਇ ੍ਾੀਂ ਨਿਚੋਂ 1,06,720   ਿੰ  ਰੋਜ਼ਗਾਰ ਪਰਾਪਤ ਕਰ  ਨਿੁੱਚ ਮਦਦ ਕੀਤੀ ਗਈ ਹੈ। 

– 16,163 ਪਰਾਰਥੀਆੀਂ   ਿੰ  ਹ  ਰ ਨਸਖਲਾਈ ਕਰਿਾਈ ਗਈ। 

 

 ਆਪਣੀ ਗੁੱਡੀ ਆਪਣਾ ਰੋਜ਼ਗਾਰ ਸਕੀਮ ਅਧੀ  62,845 ਯ ਿਕਾੀਂ   ਿੰ  ਓਲਾ ਅਤ ੇਉਬਰ ਦੇ ਪਲੇਟ੍ਫਾਰਮ ਤੇ ਨਲਆੀਂਦਾ 

ਨਗਆ ਹੈ ਅਤ ੇਇਸ ਲੀਹ ਉੁੱਤ ੇਇੁੱਕ ਹੋਰ ਸਕੀਮ ਉਲੀਕੀ ਜਾ ਰਹੀ ਹੈ। 

 ਭਾਰਤ ਸਰਕਾਰ ਅਤ ੇਰਾਜ ਸਰਕਾਰ ਦੀਆੀਂ ਸਿੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾੀਂ ਸਬਿੰਧੀ ਸਮੇਂ-ਸਮੇਂ ਤ ੇਸਿੈ-ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਸਾਰ ੇ

ਨਜ਼ਨਲ੍ਆੀਂ ਨਿੁੱਚ ਲਗਾਏ ਜਾ ਰਹੇ ਹ  ਵਿਸ ਦੇ ਵਸਿੱਟੇ  ਿੋਂ 8,79,555 ਨ ੂੰ  ਸ ੈ-ਰੋਜ਼ਗਾਰ ਪ੍ਰਾਪ੍ਤ ਕਰਨ ਵ ਿੱਚ ਮਦਦ ਕੀਤੀ 

ਗਈ। 

 

ਪੰਜਾਬ ਘਰ-ਘਰ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਮਿਿਨ (ਪੀ.ਜੀ.ਆਰ.ਕੇ.ਐਿ.): 
 

ਪੀ.ਜੀ.ਆਰ.ਕੇ.ਐਮ.   ਿੰ  ਨਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਨਬਊਰੋ ਦੇ ਕਿੰਮ-ਕਾਜ ਦੀ ਨ ਗਰਾ ੀ, ਸਰਕਾਰੀ, ਪਰਾਈਿਟੇ੍ ਤੇ ਨਿਦੇਸ਼ੀ 

ਰੋਜ਼ਗਾਰ ਦੇ ਕਿੰਮ ਦੀ ਦੇਖ-ਰੇਖ ਦਾ ਕਿੰਮ ਸੌਂਨਪਆ ਨਗਆ ਹੈ। ਨਮਸ਼  ਦੇ ਕਿੰਮ ਇਸ ਪਰਕਾਰ ਹ :- 

 ਰਾਜ ਦੇ ਹਰ ਬੇਰੋਜ਼ਗਾਰ ਤੁੱਕ ਪਹ ਿੰਚਣ ਲਈ ਪਿੰਜਾਬ ਜੌਬ ਹੈਲਪਲਾਈ । 

 ਸਰਕਾਰੀ ਅਤ ੇਪਰਾਈਿੇਟ੍  ੌਕਰੀਆੀਂ ਲਈ ਕੋਨਚਿੰਗ ਅਤ ੇਸੌਫਟ੍ ਸਨਕੁੱਲਜ਼ ਅਤ ੇਕਨਮਊ ੀਕੇਸ਼  ਸਨਕੁੱਲਜ਼ ਆਨਦ ਦੀ 

ਕੋਨਚਿੰਗ। 

 ਪ ਰ  ਨਡਜ਼ੀਟ੍ਲ ਪਲੇਟ੍ਫਾਰਮ। 

 ਿੁੱਧ ਤੋਂ ਿੁੱਧ ਨਿਅਕਤੀਆੀਂ ਤੁੱਕ ਪਹ ਿੰਚਣ ਲਈ ਸ਼ੋਸਲ ਮੀਡੀਆ ਪਲੇਟ੍ਫਾਰਮ। 

 ਨਿਦੇਸ਼ੀ ਰੋਜ਼ਗਾਰ ਤ ੇਨਿਦੇਸ਼ ਪੜ੍ਦੇ ਪਰਾਰਥੀਆੀਂ ਲਈ ਸਨਹਯੋਗ। 
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ਪੰਜਾਬ ਜੌਬ ਹੈਲਪਲਾਈਨ: 
 

ਬੇਰੋਜ਼ਗਾਰ ਨਿਅਕਤੀਆੀਂ   ਿੰ  ਰੋਜ਼ਗਾਰ ਪਰਦਾ  ਕਰ  ਨਿੁੱਚ ਮਦਦ ਕਰ ੀ ਅਤ ੇਨ ਯੋਜਕਾੀਂ   ਿੰ  ਢ ੁੱਕਿੇਂ ਕਾਮੇ ਉਪਲੁੱਬਧ ਕਰਿਾਉਣ 

ਲਈ 1  ਿਿੰਬਰ, 2019 ਤੋਂ ਪਿੰਜਾਬ ਜੌਬ ਹੈਲਪਲਾਈ  ਸ਼ ਰ  ਕੀਤੀ ਗਈ ਹੈ। 

 

ਿਰਕਾਰੀ/ਪਰਾਈਿੇਟ ਨੌਕਰੀਆ ਂਲਈ ਅਤੇ ਿੌਫਟ ਿਮਕੁੱਲਜ਼ ਲਈ ਕੋਮਚੰਗ/ਟਰੇਮਨੰਗ ਕਰਿਾਉਣਾ: 
 

ਬੇਰੋਜ਼ਗਾਰ ਵ ਅਕਤੀਆਂ ਨ ੂੰ  ਸਰਕਾਰੀ/ਪਰਾਈਿੇਟ੍  ੌਕਰੀਆੀਂ ਲਈ ਅਤ ੇ ਸੌਫਟ੍ ਸਨਕੁੱਲਜ਼ ਲਈ ਮੁਫਤ ਕੋਨਚਿੰਗ/ਟ੍ਰੇਨ ਿੰ ਗ 

ਕਰ ਾਉਣਾ। 

 

ਮਡਜ਼ੀਟਲ ਪਲੇਟਫਾਰਿ: 
 

ਇੁੱਕ ਇਿੰਟ੍ੀਗਰੇਟ੍ਡ ਨਡਜ਼ੀਟ੍ਲ ਪਲੇਟ੍ਫਾਰਮ pgrkam.com ਦੀ ਸਥਾਪ ਾ ਕੀਤੀ ਗਈ ਹੈ। 

 

ਿੋਿਲ ਿੀਡੀਆ ਪਲੇਟਫਾਰਿ ਦੀ ਿਰਤੋਂ: 
 

ਸੋਸ਼ਲ ਮੀਡੀਆ ਰਾਹੀ ੀਂ ਿੁੱਧ ਤੋਂ ਿੁੱਧ ਲੋਕਾੀਂ ਤੁੱਕ ਪਹ ਿੰਚ ਕਰ  ਲਈ ਸੋਸ਼ਲ ਮੀਡੀਆ ਪ੍ਲੇਟਫਾਰਮ ਸਥਾਵਪ੍ਤ ਕੀਤਾ। 

 

ਮਿਦੇਿੀ ਰੋਜ਼ਗਾਰ ਅਤੇ ਮਿਦੇਿੀ ਪੜਹਾਈ ਮਿੁੱਚ ਿਮਹਯੋਗ: 
 

ਨਿਦੇਸ਼ੀ ਰੋਜ਼ਗਾਰ ਸਹਾਇਤਾ ਸੈੁੱਲ ਅਤ ੇਨਿਦੇਸ਼ੀ ਪੜ੍ਾਈ ਸਹਾਇਤਾ ਸੈੁੱਲ   ਿੰ  PGRKAM ਸ ਸਾਇਟ੍ੀ ਅਧੀ  ਸਥਾਪਤ ਕੀਤਾ ਜਾ 

ਨਰਹਾ ਹ।ੈ 

 

ਪੰਜਾਬ ਿਮਕੁੱਲ ਮਡਿੈਲਪਿੈਂਟ ਮਿਿਨ: ਪਿੰਜਾਬ ਸਨਕੁੱਲ ਨਡਿੈਲਪਮੈਂਟ੍ ਨਮਸ਼  ਿੁੱਲੋਂ  ਪਿੰਜਾਬ ਦੇ ਯ ਿਕਾੀਂ ਿਾਸਤ ੇਹੇਠ ਨਲਖ ੇ

ਅ  ਸਾਰ ਹ  ਰ ਨਸਖਲਾਈ ਕੋਰਸ ਚਲਾਏ ਜਾ ਰਹੇ ਹ :- 

 

1. ਦੀਨ ਮਦਆਲ ਅੰਮਤਯੋਮਦਆ ਯੋਜਨਾ: ਰਾਸ਼ਟ੍ਰੀ ਸ਼ਨਹਰੀ ਰੋਜ਼ੀ ਰੋਟ੍ੀ ਨਮਸ਼ : ਇਸ ਪਰੋਗਰਾਮ ਦਾ ਮਿੰਤਿ ਸ਼ਨਹਰ ਨਿੁੱਚ 

ਿਸਦੇ ਗਰੀਬ  ੌਜਿਾ ਾੀਂ   ਿੰ  ਹ  ਰਮਿੰਦ ਕਰ ਾ ਹੈ ਤਾੀਂ ਜੋ ਨਕ ਉਹ  ੌਕਰੀ/ਸਿੈ-ਰੋਜ਼ਗਾਰ ਸ਼ ਰ  ਕਰ ਸਕਣ। 

 

2. ਪਰਧਾਨ ਿੰਤਰੀ ਕੌਿਲ ਮਿਕਾਿ ਯੋਜਨਾ: ਇਸ ਪਰੋਗਰਾਮ ਦਾ ਮਿੰਤਿ  ੌਜਿਾ ਾੀਂ   ਿੰ  ਉਦਯੋਗ- ਮ ੁੱਖੀ ਟ੍ਰੇਨ ਿੰ ਗ ਕਰਿਾਉਣਾ 

ਹੈ। 

 

3. ਦੀਨ ਮਦਆਲ ਉਪਾਮਧਆ ਗਰਾਿੀਣ ਕੌਿਲ ਯੋਜਨਾ: ਇਸ ਪਰੋਗਰਾਮ ਦਾ ਮਿੰਤਿ ਪੇਂਡ  ਗਰੀਬ ਯ ਿਕਾੀਂ   ਿੰ  ਹ  ਰਮਿੰਦ 

ਕਰ ਾ ਹ ੈਤਾੀਂ ਜੋ ਨਕ ਉਹ  ੌਕਰੀ/ਸਿੈ-ਰੋਜ਼ਗਾਰ ਸ਼ ਰ  ਕਰ ਸਕਣ। 

 

4. ਪੰਜਾਬ ਹੈਰੀਟੇਜ ਅਤੇ ਟਮੂਰਜ਼ਿ ਪਰਿੋਿਨ ਬੋਰਡ: ਪਿੰਜਾਬ ਹੈਰੀਟ੍ਜੇ ਅਤ ੇਟ੍ ਨਰਜਮ ਪਰਮੋਸ਼  ਬੋਰਡ ਪੀ.ਐਸ.ਡੀ.ਐਮ. 

ਦੇ ਸਨਹਯੋਗ  ਾਲ ਉਮੀਦਿਾਰਾੀਂ   ਿੰ  ਫ ਲਕਾਰੀ, ਿ ੁੱਡ ਇ ਲੇ ਆਨਦ ਿਰਗੀਆੀਂ ਟ੍ਰੇਡਾੀਂ ਨਸਖਾਉਣਾ ਹੈ। 

 

5. ਿੰਕਲਪ: ਸਿੰਕਲਪ ਹ  ਰ ਨਿਕਾਸ ਮਿੰਤਰਾਲਯ ਦਾ ਪਰੋਗਰਾਮ ਹ ੈਨਜਸ ਦਾ ਮਿੰਤਿ ਸਨਕੁੱਲ ਟ੍ਰੇਨ ਿੰ ਗ ਸਿੰਸਥਾਿਾੀਂ   ਿੰ  ਮਜ਼ਬ ਤ 

ਕਰ ਾ ਹ ੈਨਜਸ  ਾਲ ਗਰੀਬੀ ਰੇਖਾ ਤੋਂ ਹੇਠਾੀਂ ਰਨਹ ਰਹੀ ਆਬਾਦੀ ਦਾ ਫਾਇਦਾ ਹੋ ਸਕ।ੇ 

 

 

      ********* 
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Government of Punjab 

Department of Employment Generation and Training 

(Employment Generation-Branch) 
 

Notification 

 

No.6/2/2017-4EGT/489      Dated: Chandigarh 4-9-17 

 

1. The Governor of Punjab is pleased to constitute District Bureau of Employment and 

Enterprises (hereinafter called as the Bureau) in each district of the state. The Bureau 

will bring necessary synergy, oversight and effective coordination in the 

implementation of various schemes for mployment generation, skill training, self-

employment and entrepreneurship development across the departments at the district 

level and facilitate overseas employment to achieve the objectives of ‘Ghar Ghar 

Rozgar’ Mission. 

 

Functions of the Bureau 

 

2. The Bureau will have the following functions: 

 

(i) One Stop Platform 

To provide one stop platform for facilitating employment including overseas 

employment, skill training, self, employment enterprise and entrepreneurship 

development at the district level. 

 

(ii) Coordinate and Monitor Implementation of Schemes 

To coordinate with all the departments for successful implementation of 

relevant Central and State Govt. Schemes and regularly monitor the same. 

 

(iii) Interface between the Job Seekers and Employers 

To provide regular interface between the Job seekers and Employers through 

Digital Platform as well as conventional channels 

 

(iv) Services to the Employers 

To provide a variety of services to the Employers through digital platform as 

well as in person. It will include understanding the requirements, registering the 

same, arranging placement drive, and arranging skill training as per the 

requirement of the Employers. To ensure compliance of Rights of Persons with 

Disabilities Act and the Employment Exchanges (compulsory Notification of 

Vacancies) Act in the district. 

(v) Services to the Job Seekers 

To provide a variety of services to the Job seekers through digital platform as 

well as in person. It will include understanding the aspiration of the Job seeker, 

registering his or her name, provide counselling, provide finishing skills, provide 

domain skill and assist in the placement of the Job seeker and provide post 

placement support. 

(vi) Services for Self Employment and Entrepreneurship 

To support youth in seeking self-employment and other entrepreneurial 

ventures by providing assistance under various central and state schemes, 
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providing professional guidance and mentoring linkages, with Banks and other 

necessary support. 

(vii) Services for Overseas Placement 

To provide necessary support to youth desiring overseas placement such as 

information about overseas opportunities, clearances required, skill required, 

counselling and other support. 

(viii) Coordinate with Educational Institutions 

To coordinate and partner with various Educational Institutions in the district to 

provide necessary support to youth for skills, employment and 

entrepreneurship. 

(ix) Coordinate with Skill Training Agencies 

To coordinate and partner with skill training agencies in the District for providing 

skill training to the registered youth. 

(x) Facilitate Self Help Groups 

To coordinate and work with various stakeholders to facilitate self help groups. 

(xi) Facilitate employment in Agriculture related activities 

To facilitate dissemination of latest practices for Agriculture and allied activities 

to enable unemployed and underemployed youth interested in agriculture and 

allied activities find gainful employment. 

(xii) Effective Implementation of Public Funded Schemes such as MGNREGA 

To facilitate effective implementation of public funded schemes such as 

MGNREGA 

(xiii) Advertisement platform for jobs/vacancies 

To act as a digital platform wherein all jobs/vacancies of the Govt. 

Departments/Organizations contractual/outsourcing/regular) shall be 

publicized. 

 

(xiv) Any other related function 

To coordinate, facilitate and effectively discharge any other function, which may 

be entrusted to the Bureau by any department or organization of the State or 

Central Govt. 

 

Constitution of the Bureau 

3. There shall be a state level steering Committee, which shall direct, oversee and issue 

necessary guidelines for the effective functioning of the District Bureau. Further each 

Bureau shall have the following authorities: 

 

(i) Governing Council 

(ii) Chairperson, Governing council 

(iii) Chief Executive Officer and 

(iv) Deputy Chief Executive Office 
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State Level Apex Committee 

4. There shall be a state level Apex committee, which shall oversee and issue appropriate 

guidelines for effective functioning of the District Bureaus. The Committee shall 

comprise of the following members: 

 

(i) Chief Secretary                                                                               Chairperson 

(ii) Financial Commissioner Development                Member 

(iii) Principal Secretary, Industries & Commerce      Member 

(iv) Financial Commissioner, Rural Development & Panchayats     Member 

(v) Principal Secretary, Finance                                Member 

(vi) Principal Secretary, Labour        Member 

(vii) Principal Secretary, Local Government     Member 

(viii) Principal Secretary, Health and Family Welfare               Member 

(ix) Principal Secretary, Welfare of SC & BC          Member 

(x) Principal Secretary, Food Processing Industries        Member 

(xi) Principal Secretary, Information Technology                                      Member 

(xii) Principal Secretary, School Education                                                Member 

(xiii) Principal Secretary, Technical Education & Industrial Training          Member 

(xiv) Secretary, Planning                                                                            Member 

(xv) 5 Representatives from Industry to be nominated by Govt.               Member 

(xvi) Mission Director, Punjab skill Development                                       Member 

(xvii) Secretary, Employment Generation                                           Member Secretary  

  

5. The Chairperson may co-opt any other department or organisation as may be required. 

 

 

Functions of the State Level Apex committee. 

 

6. The State level committee will carry out the following functions: 
 

(i) To provide overall policy directions of the District Bureaus 

(ii) To monitor, supervise, guide the programme and resolve interdepartmental 

issues 

(iii) To review the progress of implementation of State Employment Strategy. 

(iv) To approve and review state annual action plan for employment 

(v) To consider the annual report of the District Bureaus 

(vi) Any other matter which may be entrusted to the Committee by the Government. 

 

7. The Directorate of Employment Generation will provide the secretariat assistance to the 

State Level Steering Committee. The Directorate shall also be responsible for developing 

digital platform, call/hiring professional. Services and other such common and state level 

activities to ensure the proper functioning of the District Bureaus. 
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Governing Council of the Bureau 

8. There shall be a Governing Council of the Bureau to guide, monitor and review the 

functioning of the Bureau. The Governing Council shall consists of the following: 

 

(i) Deputy Commissioner                                                                      Chairperson 

(ii) Additional Deputy Commissioner      Vice Chairperson 

(iii) General manager, DIC         Member 

(iv) District Employment officer                                                                   Member 

(v) Representative of state Technical University/Private      Member 

(vi) District Education officer (Secretary)                              Member 

(vii) Principal Nodal Polytechnic                    Member 

(viii) Assistant Labour Commissioner         Member 

(ix) Representative of District RUDSETI        Member 

(x) Lead bank Manager                     Member 

(xi) District Heads of BACFINCO, Punjab SC land development 

& Finance Corporation, KVIB and Cooperative Banks            Member     

(xii) District Development & Panchayat Officer         Member 

(xiii) Representative of Urban Local Government        Member 

(xiv) Two Representative from Industry to be nominated by DC     Member 

(xv) Deputy CEO                 Co-Member 

 

Functions of the Governing Council 

9. The Governing Council shall provide overall guidance and supervision to the Bureau 

in discharging its function as described above subject to the guidelines issued by the 

state level steering committee or the State Govt. Without prejudice to the generality of 

the functions assigned to the Bureau, the Governing Council will discharge the 

following specific functions: 

 

(i) To approve Annual District Plan of the Bureau for achieving its objectives 

(ii) To approve annual budget and accounts of the bureau. 

(iii) To review the progress of various initiatives and schemes periodically  

(iv) To plan and review various job melas/placement campaigns  

(v) To plan and review various mobilization campaigns and awareness campaigns  

(vi) To plan and review engagement with local employers 

(vii) To plan and review engagement with local education institutions 

(viii) Any other work, which may be specifically entrusted by state level Apex 

 Committee/State Govt. 

 

10. The Governing council may further constitute sub-Committees for specific 

requirements.  
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 Chairperson, Governing Council 
 

11. The Deputy Commissioner shall be ex-officio chairperson of Governing council and 

shall exercise following functions: 

 

(i) Subject to the decisions of the Governing Council, he shall be the overall in 

charge of the Bureau. 

(ii) He shall be competent to take appropriate decision, if required in anticipation of 

the approval of Governing Council 

(iii) He shall provide necessary leadership to the Bureau and particularly in seeking 

the support from a large number of departments  

(iv) He shall ensure regular meeting of the Governing Council and periodically review 

working of the bureau with its staff. 

(v) He shall exercise such other powers and functions as may be entrusted to him. 

 

 

Chief Executive Officer 

 

12. Additional Deputy Commissioner shall be the Chief Executive Officer of the Bureau. 

He shall be responsible for day to day supervision of the Bureau and providing 

guidance and support to the staff. He shall exercise such other powers and functions 

a may be entrusted to him. 

 

 

Deputy Chief Executive officer 
 

13. He shall be full time professional assisting the Chief Executive Officer and 

Chairperson, Governing Council. He shall be in-charge of the team of professionals, 

as described at S. No. 18 below, to be placed with the Bureau under various schemes. 

He shall ensure that the Bureau functions in a professional manner. 

 

 

Officers/employees from other Departments 
 

14. The Bureau will have officers form various line departments. The following officers 

have been identified to work in the Bureau. 

 

(i) Employment Officer, Department of Employment Generation & Training 

(ii) Functional Manager, Department of Industries and Commerce 

(iii) District PMU, Punjab Skill Development Mission 

(iv) District Guidance Counsellor, Department of Education 

(v) District Heads of BACKFINCO, Punjab SC and Land Development & Finance 

Corporation 

(vi) Officials of Lead District Bank or any other financial institutions of the 

state/central government 

(vii) Research Officer, Department of Economic & Statistics 

(viii) Labour Inspector, Department of Labour 

(ix) Any other officer/official including a specialist in immigration overseas 

employment who may be deputed or engaged by the Bureau. 
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15. Since there may be variation in the availability of Officers/Officials at the district level, 

each Deputy Commissioner shall prepare HR plan for his district and after its approval 

by the State Committee, the services of the concerned Office/Officials shall be placed 

with the Bureau by the concerned Administrative Department. 

 

16. The Officers and other officials whose services are placed with the Bureau shall 

continue to draw their salaries and be governed under the relevant rules and 

regulations of their respective caders in their parent department/organizations. 

 

17. The terms and conditions of the Deputy CEO, Placement Officer, Career Counsellor 

and other professional and support staff to be hired on contract/outsourcing shall be 

decided by the Department of Employment Generation. 

 

18. The Bureau shall have the following functional Units: 
 

(i) Registration 

(ii) Counselling 

(iii) Placement & Post Placement 

(iv) Skill Development 

(v) Self-Employment and Enterprise Support 

(vi) Information, Education and Communication 

(vii) Overseas Employment and Emigration 

 

19. The Additional Deputy Commissioner-cum-CEO shall oversee the day to day 

functioning of the Bureau to be assisted by a Deputy CEO, a decision-making position 

with delegated financial powers. The Deputy CEO will be professional to be hired on 

contract basis who will head the office of the District Bureau which will include a 

placement officer, a career counselor, other professionals and support staff under 

various schemes to be coordinated by the Bureau. 

 

 

Financing of the Bureau 

20. The function and activities of the Bureau shall be funded by the State Government in 

the Department of Employment Generation by way of grant in aid. The Bureau may 

however levy fee for the services provided by it with prior approval of State Level 

Steering Committee, but no fee shall be charged to unemployed youth belonging to 

SCs and OBCs. 

The Bureau shall maintain a separate Bank Account of its receipt and expenditure 

which shall be audited annually by the statutory and Govt. auditors. 

The Bureau shall finalize its quarterly and annually receipt and expenditure accounts 

within 30 days from the close of the relevant quarter/year. 

 

The delegation of financial powers shall be as under: 

 

a. State Level Apex Committee Full powers. 

b. Secretary, Employment Generation Punjab-Rs. 50 Lakh 

c. Director, Employment Generation Punjab-Rs.10 Lakh. 

d. Deputy Commissioner-Rs.10 Lakh. 
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21. The financial powers may be delegated at the District level as deemed fit with the 

approval of SLSC. 

 

Powers to Remove Difficulties 

22. The state Govt. in the Department of Employment Generation shall if so required, have 

the powers to issue policy directions to the Bureaus on matters assigned to it and all 

such directions shall be binding on the Bureau. 

 

 

Delegation of powers by the Departments 

23. Any Administrative Department may delegate any of the powers to the Bureau for 

smooth implementation of the Schemes. 

 

   

 

Dated: 04.09.2017      Sd/- 

Bhawna Garg, IAS 

Place: Chandigarh    Secretary to Government of Punjab 

     Department of Employment Generation & Training 

 

Endst. No 6/2/2017-4EGT/     Dated: Chandigarh 
  

A copy alongwith a spare copy is forwarded to the Controller, Printing and Stationery, 
Punjab with the request that this notification may be published in Punjab Ordinary Gazette and 
100 copies may be sent to this office for official use. 

 
 

          Sd/- 
        Additional Secretary 
 
 
Endst. No /6/2/2017-4EGT/      Dated: Chandigarh 
      

A copy of the above is forwarded to the following for information please. 

(i) Principal Secretary to Chief Minister, Punjab 

(ii) Private Secretary to Minister of Employment Generation and Training, Punjab 

     
 

          Sd/- 
        Additional Secretary 
         
Endst. No 6/2/2017-4EGT/493-496     Dated: Chandigarh 
 

A copy of the above is forwarded to the following for information please. 

(i) Private Secretary to Chief Secretary, Punjab  

(ii) All the Financial Commissioners/Principal Secretaries/Administrative Secretaries of the 

State. 

(iii) All the heads of the Department of the State. 

(iv) All the Deputy Commissioners of the State. 
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          Sd/- 
        Additional Secretary 

 
 

Endst. No 6/2/2017-4EGT/      Dated: Chandigarh 
 

A copy of the above is forwarded to the following for information and necessary action 

please. 

(i) Additional Secretary, Employment Generation and Training, Punjab 

(ii) The Director, Employment Generation and Training, Punjab. 

     
          Sd/- 
         Additional Secretary 
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From,  
  Director, Employment Generation & Training 
  Punjab Chandigarh 
To, 
  All Deputy Commissioners 
 
  In the State of Punjab. 
 
  No. B-II/19309-19330 
  D:    4.10.17 
 
Subject: Setting up of Districts Bureau of Employment & Enterprise- Regarding. 
 
  As you are aware that the Hon’ble Governor of Punjab constituted the District 
Bureau of Employment and Enterprise in each district of the State to achieve the ----to you 
vide no. 6/2/2017-4EGT/489 Dt. Chandigarh 4-9-2017. 
 
  You are required to take following actions: 
1. Identification of minimum three spacious room (minimum 3000 sq.ft.) for setting up of 

District Bureau of Employment and Enterprise. 
2. Identification of at least 5 employees/Officers of other line department /D.C. office to 

be placed with Bureau till the pucca staff is made available shortly. 
3. 1 mini bus or vehicle of almost no use lying in any department to be identified from 

offices working in district, so as to reach ghar -ghar. 
4. Staff of present District Bureaus will remain at the disposal of respective Deputy 

Commissioner for setting up and working of district Bureau of Employment & 
Enterprises. 
 
         Sd/- 

Director, Employment Generation & Training, 
Punjab, Chandīgarh.  

 
 
Endorsement No.  19331-19352     Dated 4.10.17 
Copy to: 
1. Secretary, Employment Generation and Training Officers for information. 
2. Deputy Directors / District Employment Generation & Training Officers for 

information and necessary action. 
 
 

         Sd/- 
Director, Employment Generation & Training, 

Punjab, Chandīgarh.  
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Government of Punjab 

Employment Generation & Training 

To, 

 All the Deputy Commissioners, 

 In the State. 

 Memo No. PPSD/2017/21264 

 Date: 31/10/2017 

 

Sub: Compliance orders of Punjab Cabinet Decision on 18-03-2017 regarding physical set 

up of District Employment Bureau in the respective Districts and holding of recruitment 

camps every week in a District. 

Govt. of Punjab under the leadership of Hon’ble Chief Minister is committed to provide 

job/self-entrepreneurship to the unemployed youth of Punjab under the Ghar Ghar 

Rozgar Mission being run by Department of Employment generation and Training 

(DEGT). The Government plans to dove-tail Employment Generation schemes with 

the demand from Industry to get better employability results. State Level Function was 

held on 05-09-2017 by the Punjab Government at Mohali where in Employers Meet 

and State Job Mela were held. The department of Industries & Commerce facilitated 

signing of more than 40 MoUs with Industry and various Industry Associations of 

Punjab who offered more than 2.5 lacs jobs for the unemployed of Punjab. The 

dovetailing of Industries & Commerce with the schemes of Employment Generation 

Department is successfully possible if the respective Deputy Commissioners take this 

task earnestly and passionately. Following steps are proposed to be taken at the 

District level. 

1. The District Employment Bureau stands notified as on 04-09-2017. The office of the 

Bureau is preferably to be set up physically in District Administrative Complex. DEGT 

would be providing requisite funds to the tune of Rs. 40-50 lacs per District for setting 

up the District Employment Bureau. The plan and layout for the Bureau office has been 

approved by PWD in consultation with Chief Architect Punjab. Till the physical 

establishment of the Bureau office. It is recommend that 3-4 rooms having 10 approx. 

covered area about 3000-4000 sq.ft. be made available to the existing District 

Employment Generation Officer for starting the bureau office. Request that intimation 

of compliance be forwarded to this office at the earliest. 

 

2. As per the notification technical staff comprising of Dy. CEO, Placement Officer, and 

Counsellor is required to be placed at the district bureau office. Till the joining of such 

staff, the DC are authorized to identify 3-4 competent officers/officials from the existing 

staff of DC office/line Department to start the functioning of District bureau. These 

officers/officials may be made to sit in room specially marked and allocated with 

signage marked as registration room, counseling room etc. as per the nomenclature 

of notification. 

 

3. It is suggested that as least one recruitment camp be held every month in every District 

while in coordination with district industries. The soft copy of availability of job 

vacancies with the Industries, district wise is attached herewith. 
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For all such recruitment camps data of unemployed youth is available with the following:- 

1. Punjab Skill Development Mission Dr. Meenu Dhuman, Mission Manager 

M.No.9815902672) 

 

2. Technical Education Department Smt. Rupinder Kaur, EGTO M. No.9872898860) 

 

3. Employment Exchange Data Local EGTO with nodal officer Smt. Parminder Sharma, 

Deputy Director M. No. 9257312278. In future whenever the respective Deputy 

Commissioner plans for District recruitment camp, the aforesaid persons will intimate 

the concerned youth for recruitment camps by means of Email/SMSs. 

This office would appreciate if the Deputy Commissioner share at least one month 

schedule of the District Recruitment Camp in advance. 

 

 

 

    Sd/- 

   Secretary, Government of Punjab, 

     Department of Employment Generation and Training 
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From, 

  District, Employment Generation & Training Department, 

  Punjab, Chandigarh. 

To, 

1. DDO, Directorate. 

2. All Deputy Director and District Employment Generation & Training Officers of 

the field offices of EGT. 

 

No. 11/1/2017-18/B-3/165-187      Dated: 01/01/2018 

 

Subject: Establishment of District Bureau of Employment & Generation in the State of 

Punjab regarding release of 10.00 Crore for the Year 2017-18 

Reference: Directorate of EGT letter no.11/1/2017-18/BUDGET-1/115-137 

dated: 1.1.2018 

 

In continuation to the letter under reference, the amount to be spent by the respective DBEEs 

as prescribed In the Notification dated 4.9.17 and further amendments to it for following 

functions: 

 LAYOUT for Districts at S. No. 2 to 13 of letter dated 1.1.2018 

1. Reception Area/help desk-1 chair 1 table. 

2. Registration (self -operated work stations) at reception area-3 work stations standing. 

3. Self -assessment of applicants (self- operated work stations) with assessment 

software-4 work stations standing. 

4. Sitting area with LCD, Display board, notice board, information centre, services 

offered etc-20 seats. 

5. Dy CEO-1 Room with 1 chair, 1 table, 1 work station, 3 chair in front, 1 almirah, 

1rack,1 phone/intercom/announcements system. 

6. Counsellor Room-2 Room each with 1 chair,1 table, 1 work station, 3 chairs in front, 

1 almirah, 1 rack,1 phone/intercom/announcement system. 

7. Placement officer Room-2 Room each with 1 chair,1 table, 1 work station, 3 chairs 

in front, 1 almirah, 1 rack,1 phone/intercom/announcement system. 

8. Interview Room/Group Guidance/Employers Interaction room-10 Seats with 

LCD/Projector, 5 work stations for hands on assessment etc. 

9. Conference Room-15 seats with LCD/Projector. 

10. Line Deptts Officers Station-6 work stations with 1 chair, 1 table, 1 almirah, 1 rack 

each. 

11. Foreign Emlgration-2 work station with 1 chair, 1 table,1 almirah, 1 rack each 

12. Self-employment -2 work stations with 1 chair, 1 table, 1 almirah, 1 rack each. 

13. Renovation/Partition. 

 

 LAYOUT for Districts S. No. 14 to 23 of letter dated 1.1.2018 

1. Reception Area/help desk-1 chair 1 table. 

2. Registration (self-operated work stations) at reception area-2 work stations standing. 

3. Self-assessment of applicants (self-operated work stations) with assessment 

software-3 work stations standing. 

4. Sitting area with LCD, Display board, notice board, information centre, services 

offered etc-12 seats. 
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5. Dy CEO-1 Room with 1 chair, 1 table, 1 work station, 3 chair in front, 1 almirah, 1 

rack, 1 phone/intercom/announcement system. 

6. Counsellor Room-2 rooms each with 1 chair, 1 table. 1 work station, 3 chair in front, 

1 almirah, I rack, I Phone/Intercom/announcement system. 

7. Placement officer Room-2 Room each with 1 chair,1 table, 1 work station, 3 chairs 

in front, 1 almirah, 1 rack,1 phone/intercom/announcement system. 

8. Interview Room/Group Guidance/Employers Interaction room-7 Seats with 

LCD/Projector, 3 work stations for hands on assessment etc. 

9. Conference Room-10 seats with LCD/Projector. 

10. Line Deptts Officers Station-6 work stations with 1 chair, 1 table, 1 almirah, 1 rack 

each. 

11. Foreign Emlgration-1 work station with 1 chair, 1 table,1 almirah, 1 rack each. 

12. Self-employment -1 work stations with 1 chair, 1 table, 1 almirah, 1 rack each. 

13. Renovation/Partition. 

 

 

 

    Sd/- 

   Secretary, Government of Punjab, 

     Department of Employment Generation and Training 
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ਵੱਲੋਂ ,     

  ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ, 

  ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 

   

ਿੇਵਾ ਸਵਖ,ੇ 

  ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋਜ਼। 

 

  ਨੰ:ਡੀ.ਬੀ.ਈ.ਈ./2018/ 26267-88 

  ਸਮਤੀ: 29-10-18 

 

ਸਵਸ਼ਾ: ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਦੇ ਕੰਮਾਾਂ ਨੰੂ ਿੁਚਾਰ ੂਢੰਗ ਨਾਲ ਚਲਾਉਣ ਲਈ ਲੋੜ੍ੀ ਾਂਦੀ ਪਰਸਕਸਰਆ 

ਿਬੰਧੀ। 

 

  ਉਪਰੋਕਤ ਸਵਸ਼ੇ ਿਬੰਧੀ ਪੰਜਾਬ ਿਰਕਾਰ ਦੇ ਘਰ-ਘਰ ਰੋਜ਼ਗਾਰ ਸਮਸ਼ਨ ਦੀ ਪਰਾਪਤੀ ਲਈ ਰਾਜ ਦੇ ਿਮੂਹ 

ਸਜ਼ਸਲਹ ਆਾਂ ਸਵੱਚ ਿਥਾਸਪਤ ਕੀਤੇ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਦੇ ਕੰਮ ਨੰੂ ਿੁਚਾਰ ੂਢੰਗ ਨਾਲ ਚਲਾਉਣ ਅਤੇ ਸਬਊਰੋਜ਼ 

ਸਵੱਚ ਮੁਹੱਈਆ ਕਰਵਾਈਆਾਂ ਜਾਣ ਵਾਲੀਆਾਂ ਿੇਵਾਵਾਾਂ ਦੇ ਸਰਕਾਰਡ ਨੰੂ ਮੇਨਟੇਨ ਕਰਨ ਲਈ ਨਾਲ ਨੱਥੀ ਗਾਈਡਲਾਈਨਜ਼ 

ਅਨੁਿਾਰ ਕਾਰਵਾਈ ਕੀਤੀ ਜਾਵ ੇਅਤੇ ਡੀ.ਬੀ.ਈ.ਈ. ਦੇ ਮਹੀਨਾਵਾਰ ਰੀਸਵਊ ਲਈ ਨੱਥੀ ਪਰਫੋਾਰਮਾ ਅਨੁਿਾਰ ਮਹੀਨਾਵਾਰ 

ਸਰਪੋਰਟ ਮੱੁਖ ਦਫਤਰ ਨੰੂ ਚੌਥੇ ਕੰਮ ਵਾਲੇ ਸਦਨ ਤੇ ਭੇਜੀ ਜਾਵੇ। 

 

 

ਨੱਥੀ (ਉਪਰੋਕਤ ਅਨੁਿਾਰ) 

                 (ਿਹੀ) 

       ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ, 

           ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ 
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ਹਦਾਇਤਾਾਂ 

ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ ਦੇ ਕੰਮਾਾਂ ਨੰੂ ਿੁਚਾਰ ੂਢੰਗ ਨਾਲ ਚਲਾਉਣ ਲਈ ਲੋੜ੍ੀ ਾਂਦੀ ਪਰਸਕਸਰਆ: 

 ਪੰਜਾਬ ਿਰਕਾਰ ਦੇ ਘਰ-ਘਰ ਰੋਜ਼ਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਸਮਸ਼ਨ ਦੀ ਪਰਾਪਤੀ ਲਈ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਟਰੇਸਨੰਗ, 

ਿਵੈ-ਰੋਜ਼ਗਾਰ ਤੇ ਉਦਮਤਾ ਸਵਕਾਿ ਤ ੇਸਵਦੇਸ਼ੀ ਰੋਜ਼ਗਾਰ ਲਈ ਉਪਰਾਲੇ ਕਰਨ ਲਈ ਹਰ ਸਜ਼ਲਹੇ  ਸਵੱਚ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇ

ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਿਥਾਸਪਤ ਕੀਤੇ ਗਏ ਹਨ। 

 ਇਿ ਉਦੇਸ਼ ਦੀ ਪਰਾਪਤੀ ਲਈ ਇਨਹਾਾਂ ਸਬਊਰੋਜ਼ ਦੀ ਿਥਾਪਨਾ ਲਈ ਹਰ ਸਜ਼ਲਹੇ  ਲਈ ਲੋੜ੍ੀ ਾਂਦੇ ਫੰਡਜ਼ ਜਾਰੀ ਕਰਦੇ ਹੋਏ 

ਸਜ਼ਲਹ ਾ ਪਰਸ਼ਾਿਨ ਦੀ ਯੋਗ ਰਸਹਨੁਮਾਈ ਸਵੱਚ ਇਹ ਸਬਊਰੋਜ਼, ਸਮਤੀ 01 ਨਵੰਬਰ 2018 ਤੋਂ ਚਾਲੂ ਕਰਨ ਲਈ ਉਪਰਾਲੇ ਕੀਤੇ ਜਾ 

ਰਹੇ ਹਨ। ਇਨਹਾਾਂ ਸਬਊਰੋਜ਼ ਦੇ ਕੰਮਾਾਂ ਨੰੂ ਿੁਚਾਰ ੂਢੰਗ ਨਾਲ ਚਲਾਉਣ ਲਈ ਹਰ ਸਬਊਰੋ ਸਵੱਚ ਸਕਹੜੇ੍ ਕਮੰ ਸਕਿ ਢੰਗ ਨਾਲ ਕੀਤ ੇ

ਜਾਣ ੇਹਨ, ਦਾ ਸਵਿਥਾਰ ਪੂਰਵਕ ਵੇਰਵਾ ਹੇਠ ਅਨੁਿਾਰ ਹੈ: 

1. ਆਮ ਜਨਤਾ ਦੀ ਰਜ਼ੋਾਨਾ ਵਿਜ਼ਟ: ਸਵਜ਼ਟ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਹਰ ਇੱਕ 

ਸਵਅਕਤੀ ਨੰੂ ਭਾਵੇਂ ਉਹ ਸਕਿੇ ਵੀ ਕੰਮ ਲਈ ਸਬਊਰੋ ਸਵੱਚ ਸਵਜ਼ਟ ਕਰਦਾ ਹੈ, ਦਾ ਅੰਦਰਾਜ ਸਵਜ਼ਟ ਰਸਜਿਟਰ ਸਵੱਚ 

ਕੀਤਾ ਜਾਵੇਗਾ, ਸਜਿ ਦੇ ਕਾਲਮ ਹੇਠ ਅਨੁਿਾਰ ਹੋਣਗ ੇਇਨਹਾਾਂ ਕੰਮਾਾਂ ਨਾਲ ਿਬੰਧਤ ਵੇਰਵ ੇਹੇਠ ਸਲਖ ੇਪਰੋਫਾਰਮੇ ਸਵੱਚ 

ਹਰ-ਰੋਜ਼ ਭਰੇ ਜਾਣਗ ੇ

ਲੜ੍ੀ ਨੰ. ਸਵਅਕਤੀ ਦਾ ਨਾਮ ਪਤਾ ਮੋਬਾਇਲ ਨੰਬਰ ਸਬਊਰੋ ਸਵੱਚ ਆਉਣ 

ਦਾ ਉਦੇਸ਼ 

 

2. ਸਵਸਦਆਰਥੀਆਾਂ ਦੀ ਸਵਜ਼ਟ:- ਸਜ਼ਲਹੇ  ਤੇ ਸਵੱਚ ਚਲ ਰਹੇ ਸਡਗਰੀ ਕਾਲਜ/ਪਰੋਫੈਸ਼ਨਲ ਸਡਗਰੀ ਕੋਰਸਿਜ਼ ਤੇ ਤਕਨੀਕੀ ਤ ੇ

ਸਵੱਸਦਅਕ ਿੰਿਥਾਵਾਾਂ ਵਗੈਰਾ ਸਵੱਚ ਪੜ੍ਹ ਰਹੇ ਸਵਸਦਆਰਥੀਆਾਂ ਨੰੂ ਰੋਜ਼ਗਾਰ ਸਬਊਰੋ ਦੀਆਾਂ ਗਤੀਸਵਧੀਆਾਂ ਦੀ ਜਾਣਕਾਰੀ 

ਦੇਣਾ, ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਪੋਰਟਲ ਦੇ ਨਾਮ ਦਰਜ ਕਰਵਾਉਣ, ਸਕੱਤਾ ਅਗਵਾਈ ਦੇਣ ਲਈ ਸਵਜ਼ਟ ਕਰਵਾਏ ਜਾਣ 

ਤੇ ਇਿ ਦਾ ਅੰਦਰਾਜ ਇਕੱ ਰਸਜਿਟਰ ਸਜਿ ਦਾ ਨਾਮ ਤਕਨੀਕੀ/ਸਵਸਦਅਕ ਅਦਾਸਰਆਾਂ ਦੀ ਸਵਜ਼ਟ ਹੋਵਗੇਾ, ਸਵੱਚ ਕੀਤਾ 

ਜਾਵੇਗਾ, ਸਜਿ ਦੇ ਕਾਲਮ ਹੇਠ ਅਨੁਿਾਰ ਹੋਣਗ:ੇ 

ਲੜ੍ੀ ਨੰ. ਅਦਾਰੇ/ਿੰਿਥਾ ਦਾ ਨਾਮ ਸਵਜ਼ਟ ਕੀਤੇ ਸਵਸਦਆਰਥੀਆਾਂ ਦੀ ਸਗਣਤੀ 

 

3. ਰਵਜਸਟਰੇਸ਼ਨ ਰਵਜਸਟਰ: ਬਰੋੇਜ਼ਗਾਰ ਸਵਅਕਤੀਆਾਂ ਨੰੂ ਰੋਜ਼ਗਾਰ ਪਰਾਪਤੀ ਲਈ ਤੇ ਰਸਜਿਟਰ ਕੀਤਾ ਜਾਣਾ ਹਠੇ 

ਅਨੁਿਾਰ ਲਾਜ਼ਮੀ ਬਣਾਇਆ ਜਾਵੇ। 

(I) ਘਰ-ਘਰ ਰੋਜ਼ਗਾਰ ਪੋਰਟਲ ਤੇ ਰਸਜਿਟਰ ਕੀਤਾ ਜਾਣਾ। 

(II) ਮੈਨੂਅਲ ਰਸਜਿਟਰੇਸ਼ਨ (NSEM) ਅਨੁਿਾਰ  

(III) NCS 

ਇਨਹਾਾਂ ਦਾ ਸਰਕਾਰਡ ਪਸਹਲਾਾਂ ਜਾਰੀ ਹਦਾਇਤਾਾਂ ਅਨੁਿਾਰ ਰੱਸਖਆ ਜਾਵੇ। 

4. ਕਾਊਸਂਵ ਿੰਗ: ਰੋਜ਼ਗਾਰ ਪਰਾਪਤੀ ਲਈ ਆਉਣ ਵਾਲੇ ਸਵਅਕਤੀਆਾਂ ਦੀ ਕਾਊ ਾਂਿਸਲੰਗ ਸਜ਼ਲਹ ਾ 

ਗਾਈਡੈਂਿ/ਕਾਊ ਾਂਿਲਰ/ਕੈਰੀਅਰ ਕਾਊ ਾਂਿਲਰ ਦਆੁਰਾ ਕੀਤੀ ਜਾਵੇ ਅਤੇ ਕਾਊ ਾਂਿਲਰ ਦਆੁਰਾ ਸਦੱਤੀ ਿੋਧ ਅਨੁਿਾਰ 

ਉਮੀਦਵਾਰ ਨੰੂ ਤਕਨੀਕੀ ਸਿਖਲਾਈ ਲਈ ਆਈ.ਟੀ.ਆਈ./ਪੋਲੀਟੈਕਸਨਕ ਦੇ ਨੁਮਾਇੰਦੇ ਜੋ ਸਕ ਲਾਈਨ 

ਸਡਪਾਰਟਮੈਂਟ ਦੇ ਨੁਮਾਇੰਦੇ ਦੇ ਤੌਰ ਤੇ ਸਬਊਰੋ ਸਵੱਚ ਹਾਜ਼ਰੀ ਦੇਣਗੇ, ਵੱਲੋਂ  ਲੋੜ੍ੀ ਾਂਦੀ ਅਗਵਾਈ ਤੇ ਸਬਊਰੋ ਸਵੱਚ ਦਾਖਲੇ 

ਆਸਦ ਲਈ ਆਨਲਾਈਨ ਅਰਜ਼ੀਆਾਂ ਸਭਜਵਾਈਆਾਂ ਜਾਣਗੀਆਾਂ ਤ ੇਇਿ ਿਬੰਧੀ ਸਰਕਾਰਡ ਆਨਲਾਈਨ ਅਰਜ਼ੀਆਾਂ 

ਭੇਜਣ ਵਾਲਾ ਰਸਜਿਟਰ ਲਗਾ ਕੇ ਉਿ ਸਵੱਚ ਹੇਠ ਸਲਖੇ ਅਨੁਿਾਰ ਅੰਦਰਾਜ ਕੀਤਾ ਜਾਵੇਗਾ: 

ਲੜ੍ੀ ਨੰ. ਸਵਸਦਆਰਥੀ ਦਾ 

ਨਾਮ 

GGR  

ID 

ਮੋਬਾਇਲ 

ਨੰਬਰ 

ਸਕਿ ਕੋਰਿ ਲਈ 

ਅਪਲਾਈ ਕਰਵਾਇਆ  

ਅਪਲਾਈ ਕਰਵਾਉਣ ਦੀ 

ਸਕਿਮ 
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5. ਮੁਫਤਇਿੰਟਰਨੈਟ ਸੇਿਾਿਾਂ: ਦਫਤਰ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਬੇਰੋਜ਼ਗਾਰਾਾਂ ਨੰੂ ਵਖੱ-ਵਖੱ ਕੋਰਿਾਾਂ, ਵਜੀਸਫਆਾਂ, ਿਵੈ-

ਰੋਜ਼ਗਾਰ ਿਕੀਮਾਾਂ, ਿਰਕਾਰੀ ਤੇ ਗੈਰ ਿਰਕਾਰੀ ਖੇਤਰ ਦੇ ਅਦਾਸਰਆਾਂ, ਮੁਕਾਬਲੇ ਦੀਆਾਂ ਪਰੀਸਖਆਵਾਾਂ ਲਈ ਆਨ 

ਲਾਈਨ ਅਰਜ਼ੀਆਾਂ ਭੇਜਣ ਲਈ ਮੁਫ਼ਤ ਇੰਟਰਨੈਟ ਿੇਵਾਵਾਾਂ ਪਰਦਾਨ ਕੀਤੀਆਾਂ ਜਾਣੀਆਾਂ ਹਨ ਅਤੇ ਇਨਹਾਾਂ ਸਵਅਕਤੀਆਾਂ 

ਨੰੂ ਉਪਲੱਬਧ ਕਰਵਾਈਆਾਂ ਿੇਵਾਵਾਾਂ/ਸਦੱਤੀਆਾਂ ਿੇਵਾਵਾਾਂ ਦਾ ਸਰਕਾਰਡ ਰੱਸਖਆ ਜਾਣਾ ਹੈ। ਸਜਿ ਦੇ ਕਾਲਮ ਹੇਠ 

ਅਨੁਿਾਰ ਹੋਣਗੇ (ਇੱਥੇ ਇਹ ਦੱਸਿਆ ਜਾਾਂਦਾ ਹੈ ਸਕ ਜੇਕਰ ਕੋਈ ਸਵਜ਼ਟਰ ਉਪਰੋਕਤ ਤੋਂ ਇਲਾਵਾ ਵੀ ਸਕਿੇ ਰੋਜ਼ਗਾਰ 

ਿੂਚਨਾ ਿਬੰਧਤ ਕੰਮ ਲਈ ਫਰੀ ਨੈਟ ਵਰਤਣਾ ਚਾਹੁੰਦਾ ਹੈ ਤਾਾਂ ਉਿ ਨੰੂ ਵਰਤਣ ਸਦੱਤਾ ਜਾਵੇਗਾ): 
 

ਲੜ੍ੀ ਨੰ 

 

 

 

 

 

(1) 

 

ਸਵਸਦਆਰਥੀ ਦਾ  

ਨਾਮ 

 

 

 

(2) 

GGR 

NO 

 

 

 

 

(3) 

ਮੋਬਾਇਲ 

ਨੰਬਰ 

 

 

 

 

(4) 

ਸਕਿ ਕੰਮ ਲਈ 

ਅਰਜੀ ਭੇਜੀ 

 

 

 

 

(5) 

ਸਕਿ 

ਿੰਿਥਾ ਨੇ 

ਭੇਜੀ 

 

 

 

(6) 

ਸਕਿ  

ਸਮਤੀ ਨੰੂ  

ਭੇਜੀ 

 

 

 

(7) 

ਜੇਕਰ 

(5),(6)ਜਾਾਂ 

(7) 

ਮੁਤੱਲਕ 

ਕੋਈ 

ਕੰਮ ਨਾ 

ਹੋਵੇ ਤਾਾਂ 

ਇੱਥੇਸਟੱਕ 

ਕਰੋ 

 

6. ਵਿਦੇਸ਼ੀ ਰੋਜ਼ਗਾਰ/ਵਸਿੱਵਿਆ: ਸਜ਼ਲਹ ਾ ਸਬਊਰੋ ਸਵੱਚ ਲੋਕਲ ਪੱਧਰ ਤੇ ਸਵਦੇਸ਼ ਸਵੱਚ ਰੋਜ਼ਗਾਰ/ਸਿੱਸਖਆ ਪਰਾਪਤੀ ਲਈ 

ਗਾਈਡ ਕਰਨ ਦੇ ਉਪਰਾਲੇ ਕਰਦੇ ਹੋਏ ਚਾਹਵਾਨ ਸਵਅਕਤੀਆਾਂ ਨੰੂ ਿੂਚਨਾ ਉਪਲੱਬਧ ਕਰਵਾਈ ਜਾਵੇ ਤੇ ਇਿ ਲਈ 

ਇੱਕ ਰਸਜਿਟਰ ਸਵਦੇਸ਼ੀ ਰੋਜ਼ਗਾਰ/ਸਿੱਸਖਆ ਹੇਠ ਅਨੁਿਾਰ ਲਗਾਇਆ ਜਾਵੇ: 

ਲੜ੍ੀ ਨੰ ਸਵਅਕਤੀ ਦਾ ਨਾਮ GGR NO. ਮੋਬਾਇਲ ਨੰਬਰ ਸਦੱਤੀ ਜਾਣਕਾਰੀ 

 
 

7. ਸਵਕਿੱ  ਕੋਰਸ: ਸਬਊਰੋ ਸਵੱਚ ਦਰਜ ਬੇਰੋਜ਼ਗਾਰ ਸਵਅਕਤੀਆਾਂ ਨੰੂ ਰੋਜ਼ਗਾਰ ਦੇ ਹੋਰ ਮੌਕੇ ਉਪਲੱਬਧ ਕਰਾਵਉਣ ਸਹੱਤ 

ਪੰਜਾਬ ਿਸਕੱਲ ਸਡਵੈਲਪਮੈਂਟ ਦੇ ਸਜ਼ਲਹ ਾ ਪੱਧਰ ਦੇ ਕਰਮਚਾਰੀ ਵੱਲੋਂ  ਕਾਊ ਾਂਿਲਰ ਵੱਲੋਂ  ਪਸਹਚਾਣ ਕੀਤੇ ਸਵਅਕਤੀ ਨੰੂ 

ਉਿ ਦੀ ਪਿੰਦ ਤੇ ਇੰਡਿਟਰੀ ਅਤ ੇਲੋਕਲ ਪੱਧਰ ਦੇ ਸਨਯੋਜਕ ਦੀ ਮੰਗ ਅਨੁਿਾਰ ਿਸਕੱਲ ਗੈਪ ਦੀ ਪੂਰਤੀ ਤੇ ਰੋਜ਼ਗਾਰ 

ਦੇ ਮੌਕੇ ਉਪਲੱਬਧ ਕਰਵਾਉ ਾਂਦੇ ਕੋਰਿਾਾਂ ਲਈ ਸਵਅਕਤੀਆਾਂ ਦੀ ਚੋਣ ਕੀਤੀ ਜਾਵੇ ਤੇ ਉਨਹਾਾਂ ਨੰੂ ਕੋਰਿ ਤੋਂ ਬਾਅਦ ਰੋਜ਼ਗਾਰ 

ਉਪਲੱਬਧ ਕਰਵਾਉਣ ਦੇ ਉਪਰਾਲੇ ਵੀ ਕੀਤੇ ਜਾਣ। ਬੇਰੋਜ਼ਗਾਰ ਸਵਅਕਤੀਆਾਂ ਨੰੂ ਿਸਕੱਲ ਕੋਰਿ ਿਬੰਧੀ ਮੁਹੱਈਆ 

ਕਰਵਾਈਆਾਂ ਗਈਆਾਂ ਿੇਵਾਵਾਾਂ ਦੇ ਉਪਰਾਲੇ ਵੀ ਕੀਤੇ ਜਾਣ। ਬੇਰਜ਼ੋਗਾਰ ਸਵਅਕਤੀਆਾਂ ਨੰੂ ਿਸਕੱਲ ਕੋਰਿ ਿਬੰਧੀ 

ਮੁਹੱਈਆ ਕਰਵਾਈਆਾਂ ਗਈਆਾਂ ਿੇਵਾਵਾਾਂ ਦਾ ਅੰਦਰਾਜ ਿਸਕੱਲ ਕੋਰਿ ਰਸਜਿਟਰ ਸਵੱਚ ਹੇਠ ਅਨੁਿਾਰ ਰੱਸਖਆ 

ਜਾਵੇਗਾ: 

ਲੜ੍ੀ ਨੰ ਸਵਅਕਤੀ ਦਾ ਨਾਮ GGR NO. ਕੋਰਿ ਦਾ ਨਾਮ ਸਜਿ ਲਈ ਚੋਣ ਕੀਤੀ ਹੈ 
 
 

8. ਪ ੇਸਮੈਂਟ ਡਰਾਈਿ/ਕੈਂਪ: ਹਰ ਸਜ਼ਲਹੇ  ਸਵੱਚ ਪਰਾਈਵੇਟ ਅਤੇ ਪਬਸਲਕ ਅਦਾਸਰਆਾਂ ਸਵੱਚ ਆਯੋਸਜਤ ਕੀਤੀ ਜਾਣ 

ਵਾਲੀ ਪਲੇਿਮੈਂਟ ਡਰਾਈਵ ਅਤੇ ਸਬਊਰੋ ਵੱਲੋਂ  ਆਯੋਸਜਤ ਹਰ ਮਹੀਨੇ ਦੇ ਪਲੇਿਮੈਂਟ ਕੈਂਪ ਤੇ ਟਾਊਨ ਰੋਜ਼ਗਾਰ ਦਫਤਰਾਾਂ 

ਨੰੂ 1 ਕੈਂਪ ਆਯੋਸਜਤ ਕਰਨ ਦਾ ਟੀਚਾ ਸਦੱਤਾ ਹੈ ਤੇ ਇਿ ਕੰਮ ਦੀ ਪੂਰਤੀ ਲਈ ਹਰ ਰੋਜ਼ਗਾਰ ਸਵਭਾਗ ਦਾ ਅਸਧਕਾਰੀ 

ਆਪਣੇ ਖਤੇਰ ਦੇ 5 ਪਰਾਈਵੇਟ ਖੇਤਰ ਦੇ ਐਕਟ ਅਦਾਸਰਆਾਂ ਦੇ ਸਰਕਾਰਡ ਚੈਕ ਕਰਕੇ ਅਿਾਮੀਆਾਂ ਪਰਾਪਤ ਕਰਨ ਿਬਧੰੀ 

ਟੀਚੇ ਪਸਹਲਾਾਂ ਹੀ ਸਦੱਤੇ ਜਾ ਚੁੱਕੇ ਹਨ ਅਤੇ 5 ਪਰਾਈਵਟੇ ਸਨਯੋਜਕਾਾਂ ਨਾਲ ਿੰਪਰਕ ਕਰਕੇ ਅਿਾਮੀਆਾਂ ਪਲੇਿਮੈਂਟ ਕੈਂਪ 

ਦੇ ਆਯੋਜਨ ਦੌਰਾਨ ਵਰਤੋਂ ਸਵਚੱ ਸਲਆ ਕੇ ਬੇਰੋਜ਼ਗਾਰ ਸਵਅਕਤੀਆਾਂ ਨੰੂ ਰੋਜ਼ਗਾਰ ਸਦਵਾਉਣ ਲਈ ਵਰਤੀਆਾਂ 

ਜਾਣਗੀਆਾਂ। ਆਯੋਸਜਤ ਕੀਤੇ ਗਏ ਪਲੇਿਮੈਂਟ ਡਰਾਈਵ/ਕੈੰਪ ਿਬੰਧੀ ਸਰਕਾਰਡ ਪਲੇਿਮੈਂਟ ਕੈਂਪ/ਡਰਾਈਵ ਰਸਜਿਟਰ 

ਸਵੱਚ ਕੀਤਾ ਜਾਵੇਗਾ ਸਜਿ ਦੇ ਹੇਠ ਅਨੁਿਾਰ ਕਾਲਮ ਹੋਣਗੇ: 
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ਕੈਂਪ ਦੀ ਸਮਤੀ ਸ਼ਾਸਮਲ ਸਨਯੋਜਕਾਾਂ ਦੀ 

ਸਗਣਤੀ 

ਅਿਾਮੀਆਾਂ ਦੀ 

ਸਗਣਤੀ 

ਸ਼ਾਸਮਲ ਬੇਰਜ਼ੋਗਾਰਾਾਂ ਦੀ 

ਸਗਣਤੀ  

ਚੋਣ ਕੀਤੇ ਬੇਰੋਜਗਾਰਾਾਂ ਦੀ 

ਸਗਣਤੀ 
 
 

9. ਸਿੈ-ਰੋਜ਼ਗਾਰ: ਕੈਰੀਅਰ ਕਾਊ ਾਂਿਲਰ ਤੇ ਿਵੈ-ਰੋਜ਼ਗਾਰ ਸਵਭਾਗਾਾਂ ਦੇ ਿੰਿਥਾਵਾਾਂ ਦੇ ਲਾਈਨ ਸਵਭਾਗਾਾਂ ਦੇ 

ਅਸਧਕਾਰੀ/ਕਰਮਚਾਰੀ ਉਨਹਾਾਂ ਦੇ ਸਵਭਾਗਾਾਂ ਦੀਆਾਂ ਿਵੈ-ਰੋਜ਼ਗਾਰ ਿਕੀਮਾਾਂ ਲਈ ਬੇਰੋਜ਼ਗਾਰਾਾਂ ਨੰੂ ਿਵੈ-ਰੋਜ਼ਗਾਰ ਸ਼ੁਰ ੂ

ਕਰਨ ਲਈ ਵੱਖ-ਵੱਖ ਕਰਜੇ/ਟਰਸੇਨੰਗ ਿਕੀਮਾਾਂ ਦੀ ਜਾਣਕਾਰੀ ਦੇ ਕੇ ਅਪਲਾਈ ਵੀ ਕਰਵਾਉ ਾਂਣਗੇ। ਸਜਿ ਦੀ 

ਮੋਨੀਟਸਰੰਗ ਏ.ਡੀ.ਿੀ./ਿੀ.ਈ.ਓ. ਵੱਲੋਂ  ਕੀਤੀ ਜਾਵੇਗੀ ਅਤੇ ਇਿ ਿਬੰਧੀ ਅੰਦਰਾਜ ਇੱਕ ਰਸਜਿਟਰ ਸਜਿ ਦਾ ਨਾਮ 

ਿਵੈ-ਰੋਜ਼ਗਾਰ ਿਕੀਮਾਾਂ ਰਸਜਿਟਰ ਸਵੱਚ ਕੀਤਾ ਜਾਵੇਗਾ। ਹਰ ਸਵਭਾਗ ਲਈ ਰਸਜਿਟਰ ਅਲੱਗ ਹੋਵੇਗਾ ਅਤੇ ਇਹ 

ਰਸਜਿਟਰ ਸਬਊਰੋ ਸਵੱਚ ਹੀ ਰਹੇਗਾ। ਇਿ ਰਸਜਿਟਰ ਦੇ ਕਾਲਮ ਹੇਠ ਅਨੁਿਾਰ ਹੋਣਗੇ: 

ਕੈਂਪ ਦੀ ਸਮਤੀ ਸ਼ਨਾਖਤ ਕੀਤੇ ਸਵਅਕਤੀ 

ਦਾ ਨਾਮ 

GGR 

ID 

ਮੋਬਾਇਲ 

ਨੰਬਰ 

ਿਕੀਮ ਸਜਿ ਲਈ 

ਸ਼ਨਾਖਤ ਕੀਤਾ 

ਅਪਲਾਈ ਕਰਵਾਉਣ 

ਦੀ ਸਮਤੀ 

 
 

10. ਬੇਰੋਜ਼ਗਾਰੀ ਭਿੱਤਾ: ਬੇਰੋਜ਼ਗਾਰੀ ਭੱਤਾ ਪਸਹਲਾਾਂ ਜਾਰੀ ਹਦਾਇਤਾਾਂ ਅਨੁਿਾਰ ਹੀ ਯੋਗ ਉਮੀਦਵਾਰਾਾਂ ਦੀ ਸ਼ਨਾਖ਼ਤ ਕਰਕ ੇ

ਸਦੱਤਾ ਜਾਵੇਗਾ। ਇਿ ਨਾਲ ਿਬਧੰਤ ਪਸਹਲਾਾਂ ਭੇਜੇ ਪਰੋਫਾਰਮੇ ਅਨੁਿਾਰ ਹੀ ਿੂਚਨਾ ਉਪਲੱਬਧ ਕਰਵਾਈ ਜਾਵੇਗੀ। 

 

ਡੀ.ਬੀ.ਈ.ਈ. ਦੇ ਮਹੀਨਾਵਾਰ ਰੀਸਵਊ ਲਈ ਪਰੋਫਾਰਮਾ       

     

ਡੀ.ਬੀ.ਈ.ਈ. ਦੇ ਸਜ਼ਲਹੇ  ਦਾ ਨਾਾਂ…………………………………………………………….. 

ਮਹੀਨਾ/ਿਾਲ:-…………………………………………………………………. 

ਲੜ੍ੀ 

ਨੰ: 
ਸਵਸਜ਼ਟ ਰਸਜਿਟਰੇਸ਼ਨ ਕਾਊਾਂਿਸਲੰਗ ਮੁਫਤ ਇੰਟਰਨੈਟ 

  

ਸਕੰਨੇ 

ਸਵਅਕਤੀ 

ਸਬਊਰੋ 

ਸਵਚ ਆਏ 

 

ਿੰਿਥਾਵਾਾਂ 

ਦੀ 

ਸਗਣਤੀ 

 

ਹਾਜ਼ਰ 

ਸਵਸਦਆਰਥੀ 

 

ਮੈਨੂਅਲ 

 

ਘਰ-ਘਰ 

ਪੋਰਟਲ 

 

ਐਨ ਿੀ ਐਿ 

 

ਸਕੰਨੇ 

ਪਰਾਰਥੀਆਾਂ ਦੀ 

ਕਾਊਾਂਿਸਲੰਗ 

ਕੀਤੀ 

 

ਸਕੰਨੇ 

ਸਵਅਕਤੀਆਾਂ 

ਨੇ ਿਰਕਾਰੀ 

ਖੇਤਰ ਦੇ 

ਰੋਜ਼ਗਾਰ 

ਲਈ 

ਆਨਲਾਈਨ 

ਅਰਜ਼ੀਆਾਂ 

ਭੇਜੀਆਾਂ 

 

ਸਕੰਨੇ 

ਸਵਅਕਤੀਆਾਂ 

ਨੇ ਪਰਾਈਵੇਟ 

ਖੇਤਰ ਦੇ 

ਰੋਜ਼ਗਾਰ 

ਲਈ 

ਆਨਲਾਈਨ 

ਅਰਜ਼ੀਆਾਂ 

ਭੇਜੀਆਾਂ 

 

ਸਕੰਨੇ 

ਸਵਅਕਤੀਆਾਂ 

ਨੇ ਮੁਕਾਬਲੇ 

ਦੀ ਪਰੀਸਖਆ 

ਲਈ 

ਆਨਲਾਈਨ

ਅਪਲਾਈ 

ਕੀਤਾ 

   ਪੁ  ਔ  ਜੋੜ੍ ਪੁ ਔ ਜੋੜ੍ ਪੁ ਔ ਜੋੜ੍ ਪੁ ਔ ਜੋੜ੍ ਪੁ ਔ ਜੋੜ੍ ਪੁ ਔ ਜੋੜ੍ ਪੁ ਔ ਜੋੜ੍ ਪੁ ਔ ਜੋੜ੍ 

 

ਿਵੈ ਰੋਜ਼ਗਾਰ ਸਵਦੇਸ਼ੀ ਪਲੇਿਮੈਂਟ 

ਿਨਾਖਤ 

ਕੀਤੇ 
ਫਾਰਮ 

ਭਰਵਾਏ 

ਕਰਜ਼ੇ 

ਮੰਜੂਰ 

ਹੋਏ 

ਰਾਸ਼ੀ ਰਜ਼ੁਗਾਰ ਪਰਾਪਤ 

ਹੋਇਆ 

ਸਵਦੇਸ਼ੀ ਰੋਜ਼ਗਾਰ 

ਲਈ ਅਗਵਾਈ 

ਸਦੱਤੀ 

ਸਵਦੇਸ਼ੀ ਸਿਸਖਆ 

ਲਈ ਅਗਵਾਈ 

ਸਦੱਤੀ 

ਕੈਪਾਾਂ ਦੀ 

ਸਗਣਤੀ 

ਸ਼ਾਮਲ 

ਸਨਯੋਜਕਾਾਂ 

ਦੀ 

ਸਗਣਤੀ 

ਪਰਾਪਤ  

ਅਿਾਮੀਆਾਂ 

ਦੀ ਸਗਣਤੀ 

ਹਾਜ਼ਰ 

ਪਰਾਰਥੀਆਾਂ  

ਦੀ  ਸਗਣਤੀ 

    ਪੁ ਔ ਜੋੜ੍ ਪ ੁ ਔ ਜੋੜ੍ ਪ ੁ ਔ ਜੋੜ੍    ਪੁ ਔ ਜੋੜ੍ 
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ਵੱਲੋਂ , 

  ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਸਿਖਲਾਈ ਸਵਭਾਗ, 

  ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 

ਿੇਵਾ ਸਵਖੇ, 

1. ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-ਕਮ-ਚੇਅਰਮੈਨ, 

ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ। 

2. ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਵਧੀਕ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-ਕਮ-ਿੀ.ਈ.ਓ., 

ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ। 

3. ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ, 

ਅਤ ੇਟਰੇਸਨੰਗ ਅਫ਼ਿਰ। 

 

ਨੰ: 1/1/2018/ਸਬਊਰੋ/ਪਰੋਿੈਿ/26664-729 

ਸਮਤੀ: 01-11-2018 

 

ਸਵਸ਼ਾ:  ਸਜ਼ਸਲਹ ਆਾਂ ਸਵੱਚ ਿਥਾਸਪਤ ਕੀਤੇ ਗਏ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ ਿਬੰਧੀ। 

 

ਉਪਰੋਕਤ ਸਵਸ਼ਾ ਅੰਸਕਤ ਮਾਮਲੇ ਿਬੰਧੀ ਆਪ ਜੀ ਨੰੂ ਸਲਸਖਆ ਜਾਾਂਦਾ ਹੈ ਸਕ ਆਪ ਦੇ ਸਜ਼ਲਹੇ  ਸਵੱਚ ਿਥਾਸਪਤ ਕੀਤੇ ਜਾਣ 

ਵਾਲੇ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਦਾ ਰਿਮੀ ਤੌਰ ਤੇ ਉਦਘਾਟਨ ਨਵੰਬਰ 2018 ਸਵੱਚ Various V.I.P. 

ਿਾਸਹਬਾਨਾਾਂ ਵੱਲੋਂ  ਕੀਤਾ ਜਾਣਾ ਹ,ੈ ਸਜਿ ਦੀ ਸਮਤੀ ਬਾਰ ੇਆਪ ਨੰੂ ਵੱਖਰ ੇ ਤੌਰ ਤ ੇ ਿੂਸਚਤ ਕੀਤਾ ਜਾਵੇਗਾ। ਯੋਗ ਹਵੋੇਗਾ ਸਕ 

ਉਦਘਾਟਨ ਦੀ ਸਮਤੀ ਤੋਂ ਪਸਹਲਾਾਂ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ ਦੀ ਸਬਲਸਡੰਗ ਨੰੂ ਆਕਰਸ਼ਿਤ ਤੇ ਢ ੁੱਕਵੀ ਾਂ ਸਦੱਖ ਦੇਣ 

ਲਈ ਵਾਈਟ-ਵਾਸ਼ ਵਗੈਰਾ ਕਰਵਾ ਸਲਆ ਜਾਵੇ। ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਦੇ ਕੰਮ ਨੰੂ ਿੁਚੱਜੇ ਢੰਗ ਨਾਲ ਚਲਾਉਣ 

ਲਈ ਹੇਠ ਸਲਖ ੇਅਨੁਿਾਰ ਪਰਬਧੰ ਕਰਨ ਦੀ ਖੇਚਲ ਕੀਤੀ ਜਾਵੇ:- 

1. Registration on Portal:- 

 ਸਬਊਰੋ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀਆਾਂ ਦੀ ਰਸਜਿਟਰੇਸ਼ਨ ਸਵਭਾਗ ਦੇ Ghar Ghar Rozgar ਪੋਰਟਲ 

ਤ ੇਕਰਵਾਉਣੀ ਯਕੀਨੀ ਬਣਾਈ ਜਾਵੇ ਅਤ ੇਇਿ ਲਈ ਢੁੱਕਵੀ ਾਂ ਥਾਾਂ ਤੇ ਰਸਜਿਟਰੇਸ਼ਨ ਕਾਉ ਾਂਟਰ ਬਣਵਾਇਆ ਜਾਵੇ। ਰੋਜ਼ਗਾਰ 

ਮੁਹੱਈਆ ਕਰਵਾਉਣ ਵਾਲੀਆਾਂ ਸਜ਼ਲਹੇ  ਦੀਆਾਂ ਿਾਰੀਆਾਂ ਛੋਟੀਆਾਂ/ਵਡੱੀਆਾਂ ਉਦਯੋਸਗਕ ਇਕਾਈਆਾਂ/ਪਰਾਈਵੇਟ ਕੰਪਨੀਆਾਂ/ਅਦਾਰ ੇ

ਆਸਦ ਅਤ ੇਉਨਹਾਾਂ ਸਵੱਚ ਉਪਲੱਬਧ ਖਾਲ੍ਹ ੀ ਅਿਾਮੀਆਾਂ ਿਬੰਧੀ ਮੁਕੰਮਲ ਿੂਚਨਾ, ਲੋੜ੍ੀ ਾਂਦੀ ਯੋਗਤਾ ਿਮੇਤ, ਪੋਰਟਲ ਤੇ ਬੇਰਜੁਗਾਰ 

ਪਰਾਰਥੀਆਾਂ ਦੀ ਿਹਲੂਤ ਲਈ ਸਡਿਪਲੇ ਕੀਤੀ ਜਾਵੇ। 

2. Placement Camps:- 

 ਸਜ਼ਲਹ ਾ ਸਬਊਰੋ ਵੱਲੋਂ  ਹਰ ਮਹੀਨੇ 2 ਪਲੇਿਮੈਂਟ ਕੈਂਪ ਲਗਾਉਣੇ ਯਕੀਨੀ ਬਣਾਏ ਜਾਣ। ਇਨਹਾਾਂ ਕੈਂਪਾਾਂ ਸਵੱਚ ਸਸ਼ਰਕਤ 

ਕਰਨ ਵਾਲੇ ਬੱਸਚਆਾਂ ਨੰੂ ਕੈਂਪ ਿਬਧੰੀ ਿਮੇਂ ਸਿਰ ਜਾਣਕਾਰੀ ਈ-ਮੇਲ, ਐਿ.ਐਮ.ਐਿ., ਐਪਿ ਆਸਦ ਰਾਹੀ ਾਂ ਮੁਹੱਈਆ ਕਰਵਾਈ 

ਜਾਵੇ। ਰੋਜ਼ਗਾਰ ਮੁਹੱਈਆ ਕਰਵਾਉਣ ਵਾਲੀਆਾਂ ਉਦਯੋਸਗਕ ਇਕਾਈਆਾਂ/ਕੰਪਨੀਆਾਂ ਨੰੂ ਸਬਊਰੋ ਸਵਖੇ ਬੁਲਾਇਆ ਜਾਵੇ ਅਤ ੇ

ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀਆਾਂ ਦੀ ਲੋੜ੍ ਅਨੁਿਾਰ ਸਨਯੁਕਤੀ ਲਈ ਇੰਟਰਸਵਊਜ਼ ਕਰਵਾਈਆਾਂ ਜਾਣ। 

3. Information regarding Jobs:- 

ਸਬਊਰੋ ਸਵੱਚ ਿਰਕਾਰੀ/ਪਰਾਈਵੇਟ ਅਿਾਮੀਆਾਂ ਿਬੰਧੀ ਮੁਕੰਮਲ ਿੂਚਨਾ ਹਰ ਤਰਹਾਾਂ ਦੇ ਿੋਸਮਆਾਂ ਸਜਵੇਂ ਸਕ ਇੰਟਰਨੈਟ/ 

ਇੰਮਪਲਾਈਮੈਂਟ ਸਨਊਜ਼/ ਅਖਬਾਰਾਾਂ ਆਸਦ ਤੋਂ ਘੋਖਣ ਉਪਰੰਤ ਇਕੱਠੀ ਕਰਕੇ ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀਆਾਂ ਦੀ ਜਾਣਕਾਰੀ ਲਈ 

ਪੋਰਟਲ ਤੇ ਅਪਲੋਡ ਕਰਨ ਉਪਰੰਤ ਢਕੁਵੀ ਾਂ ਥਾਾਂ ਤੇ ਸਡਿਪਲੇ ਕੀਤੀ ਜਾਵੇ। 
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ਸਬਊਰੋ ਸਵਜ਼ਟ ਕਰਨ ਵਾਲੇ ਬੇਰਜ਼ੋਗਾਰ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਿਰਕਾਰੀ/ਗਰੈ-ਿਰਕਾਰੀ ਅਿਾਮੀਆਾਂ ਅਤੇ ਿਵੈ-ਰੋਜ਼ਗਾਰ 

ਿਕੀਮਾਾਂ (ਭਾਰਤ ਿਰਕਾਰ ਅਤ ੇਪਜੰਾਬ ਿਰਕਾਰ) ਿਬੰਧੀ ਆਨ-ਲਾਈਨ / ਆਫ-ਲਾਈਨ ਫਾਰਮ ਭਰਨ ਦੀ ਿਹਲੂਤ ਪਰਦਾਨ 

ਕੀਤੀ ਜਾਵੇ। 

4. Form filling assistance: - 

ਸਬਊਰੋ ਸਵਜ਼ਟ ਕਰਨ ਵਾਲੇ ਬੇਰਜ਼ੋਗਾਰ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਿਰਕਾਰੀ/ਗੈਰ-ਿਰਕਾਰੀ ਅਿਾਮੀਆਾਂ ਅਤ ੇਿਵੈ-ਰੋਜ਼ਗਾਰ 

ਿਕੀਮਾਾਂ (ਭਾਰਤ ਿਰਕਾਰ ਅਤ ੇਪੰਜਾਬ ਿਰਕਾਰ) ਿਬੰਧੀ ਆਨ-ਲਾਈਨ/ਆਫ-ਲਾਈਨ ਫਾਰਮ ਭਰਨ ਦੀ ਿਹਲੂਤ ਪਰਦਾਨ 

ਕੀਤੀ ਜਾਵੇ। 

5. Visit of Bureau by 40 students on daily basis:- 

ਸਜ਼ਲਹੇ  ਦੇ ਿਮੂਹ ਕਾਲਜ ਾਂ, ਿੀਨੀਅਰ ਿੈਕੰਡਰੀ ਿਕੂਲਾਾਂ, ਆਈ.ਟੀ.ਆਈਜ਼ ਅਤ ੇਪੋਲੀਟੈਕਸਨਕ ਕਾਲਜ ਾਂ ਦੇ ਸਪਰੰਿੀਪਲਾਾਂ 

ਨੰੂ ਹਦਾਇਤ ਕੀਤੀ ਜਾਵੇ ਸਕ ਘੱਟ-ੋਘੱਟ 40 ਸਵਸਦਆਰਥੀਆਾਂ ਵੱਲੋਂ  ਹਰ ਰੋਜ਼ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ ਦੀ ਸਵਜ਼ਟ 

ਕਰਨ ਲਈ ਰੋਿਟਰ ਬਣਾਇਆ ਜਾਵੇ। ਇਨਹਾਾਂ ਸਵਸਦਆਰਥੀਆਾਂ ਨੰੂ ਪੰਜਾਬ ਿਰਕਾਰ ਵੱਲੋਂ  ਬੇਰੋਜਗਾਰੀ ਨੰੂ ਠੱਲ ਪਾਉਣ ਲਈ 

ਉਲੀਕੇ ਗਏ ਪਰੋਗਰਾਮਾਾਂ ਦੀ  ਜਾਣਕਾਰੀ ਮੁਹੱਈਆ ਕਰਵਾਉਣ ਲਈ ਅਤ ੇਰੋਜ਼ਗਾਰ/ਿਵੈ-ਰੋਜ਼ਗਾਰ/ਟਰੇਸਨੰਗ ਆਸਦ ਿਬੰਧੀ 

ਸਬਊਰੋ ਵੱਲੋਂ  ਸਦੱਤੀਆਾਂ ਜਾਣ ਵਾਲੀਆਾਂ ਿਹਲੂਤਾਾਂ ਬਾਰ ੇਜਾਗਰਕੂ ਕਰਵਾਇਆ ਜਾਵੇ । ਸਵਸਦਆਰਥੀ ਆਪਣੀ ਿਹਲੂਤ ਅਨੁਿਾਰ 

ਸਕਿੇ ਵੀ ਿਮੇਂ ਸਬਊਰੋ ਸਵਜ਼ਟ ਕਰ ਿਕਦੇ ਹਨ। 

6. Newspaper/Magazines:- 

ਸਬਊਰੋ ਸਵਜ਼ਟ ਕਰਨ ਵਾਲੇ ਬੇਰਜ਼ੋਗਾਰ ਪਰਾਰਥੀਆਾਂ ਲਈ ਅਖਬਾਰ, ਮੈਗਜ਼ੀਨ ਆਸਦ ਤੇ ਵੱਖ-ਵੱਖ ਸਵਭਾਗਾਾਂ ਸਵੱਚ 

ਚੱਲ ਰਹੀਆਾਂ ਭਾਰਤ ਿਰਕਾਰ ਤੇ ਪੰਜਾਬ ਿਰਕਾਰ ਦੀਆਾਂ ਿਵੈ-ਰੋਜ਼ਗਾਰ ਿਕੀਮਾਾਂ ਿਬੰਧੀ ਸਲਟਰੇਚਰ ਦਾ ਪਰਬੰਧ ਕਰਨਾ ਯਕੀਨੀ 

ਬਣਾਇਆ ਜਾਵੇ। 

7. International Counselling:- 

ਸਬਊਰੋ ਸਵੱਚ ਉਪਲੱਬਧ ਕਾਊ ਾਂਿਲਰ ਵੱਲੋਂ  ਸਵਦੇਸ਼ਾਾਂ ਸਵੱਚ ਉਪਲੱਬਧ ਵਖੱ-ਵਖੱ ਸਕਿਮ ਦੀਆਾਂ ਨੌਕਰੀਆਾਂ ਿਬੰਧੀ 

ਇੰਟਰਨੈਟ, ਅਖਬਾਰ, ਰਿਾਲੇ ਆਸਦ ਤੋਂ ਜਾਣਕਾਰੀ ਇੱਕਤਰ ਕੀਤੀ ਜਾਵੇ, ਸਜਿ ਦੇ ਆਧਾਰ ਤੇ ਸਵਦੇਸ਼ਾਾਂ ਸਵੱਚ ਨੌਕਰੀ ਕਰਨ ਦੇ 

ਚਾਹਵਾਨ ਨੌਜਵਾਨਾਾਂ ਦੀ ਯੋਗ ਕਾਊ ਾਂਿਸਲੰਗ ਕੀਤੀ ਜਾਵੇ। 

8. Cafeteria:- 

ਸਬਊਰੋ ਸਵੱਚ ਸਵਜ਼ਟ ਕਰਨ ਵਾਲੇ ਪਰਾਰਥੀਆਾਂ ਲਈ ਢਕੁਵੀ ਾਂ ਥਾਾਂ ਤੇ ਲੋਕਲ ਪੱਧਰ ਤੇ ਟੈਂਡਰ ਕਾਲ ਰਾਹੀ ਾਂ Cafeteria 

ਸਜਵੇਂ ਸਕ CCD, Nescafe ਆਸਦ ਖੋਲਹ ਣ ਦਾ ਇੰਤਜ਼ਾਮ ਕੀਤਾ ਜਾਵੇ। 

9. Setting up of Kiosks:- 

ਸਬਊਰੋ ਸਵਖੇ ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਰੋਜ਼ਗਾਰ/ਿਵੈ-ਰੋਜ਼ਗਾਰ ਮੁਹੱਈਆ ਕਰਵਾਉਣ ਵਾਲੇ ਅਦਾਰ ੇ ਸਜਵੇਂ ਸਕ 

OLA, Uber, Monster.com, Naukri.com, Timesjob, Linkedin ਆਸਦ ਨਾਲ ਆਪਣੇ ਪੱਧਰ ਤੇ ਿੰਪਰਕ ਕਰਕ ੇ

ਢਕੁਵੀ ਜਗਹਾ ਤੇ ਮੁਫਤKiosks ਿੈਟਅੱਪ ਕਰਨ ਦਾ ਇੰਤਜ਼ਾਮ ਕੀਤਾ ਜਾਵੇ। ਉਪਰੋਕਤ ਅਦਾਸਰਆਾਂ ਨਾਲ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇ

ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਸਵਖੇ Kiosks ਿੈਟਅੱਪ ਕਰਨ ਿਬੰਧੀ ਹੈੱਡ- ਆਸਫਿ ਪੱਧਰ ਤੇ ਵੀ ਿੰਪਰਕ ਕੀਤਾ ਜਾ ਸਰਹਾ ਹੈ। 

 

10. Free Internet services:- 

ਸਬਊਰੋ ਸਵਖ ੇਸਵਜ਼ਟ ਕਰਨ ਵਾਲੇ ਪਰਾਰਥੀਆਾਂ ਦੀ ਵਰਤੋਂ ਲਈ ਉਚੱ-ਪੱਧਰੀ ਮੁਫਤ ਇਟੰਰਨੈਟ ਿੁਸਵਧਾ (ਿਮੇਤ ਘੱਟੋ-

ਘੱਟ 4 ਕੰਸਪਊਟਰ) ਮੁਹੱਈਆ ਕਰਵਾਈ ਜਾਵ।ੇ 
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11. LED:- 

ਸਬਊਰੋ ਸ਼ਵਖੇ ਢਕੁਵੀ ਾਂ ਥਾਾਂ ਤੇ ਬੇਰਜੁਗਾਰ ਨੌਜਵਾਨਾਾਂ ਦੀ ਿਹਲੂਤ ਲਈ ਐਲ.ਈ.ਡੀ. ਦਾ ਪਰਬੰਧ ਕੀਤਾ ਜਾਵੇ, ਇਿ 

ਐਲ.ਈ.ਡੀ. ਉਤੱੇ ਸਬਊਰੋ ਦੀ ਕਾਰਗੁਜ਼ਾਰੀ ਬਾਰੇ ਅਤੇ ਰੋਜ਼ਗਾਰ/ਿਵੈ-ਰੋਜ਼ਗਾਰ ਨਾਲ ਿਬੰਧਤ video clips/films  ਵੀ 

ਸਵਖਾਈਆਾਂ ਜਾਣ। 

 

12. Dress Code:- 

ਿਬੰਧੀ ਜਾਰੀ ਹਦਾਇਤਾਾਂ ਲਾਜ਼ਮੀ ਨਹੀ ਾਂ ਹੋਣਗੀਆਾਂ ਪਰੰਤੂ ਸਵਭਾਗ ਆਿ ਕਰਦਾ ਹੈ ਸਕ ਅਸਧਕਾਰੀ/ਕਰਮਚਾਰੀਆਾਂ ਵੱਲੋਂ  

ਹੇਠ ਅਨੁਿਾਰ Dress Code ਦਾ ਪਾਲਣ ਕੀਤਾ ਜਾਵੇਗਾ:- 

(I) Blue Trousers and sky Blue Shirt & Turban. 

(II) The officials should always wear a tie and logo of the bureau. 

 

ਇੱਥੇ ਇਹ ਿਪਸ਼ਟ ਕੀਤਾ ਜਾਾਂਦਾ ਹੈ ਸਕ ਉਪਰੋਕਤ ਦਰਿਾਏ Dress Code ਲ੍ਈ ਵਖਰੇ ਤੌਰ ਤੇ ਅਲਾਊਾਂਿ ਨਹੀ ਾਂ 

ਸਦੱਤਾ ਜਾਵੇਗਾ ਪਰੰਤੂ ਅਸਧਕਾਰੀਆਾਂ/ਕਰਮਚਾਰੀਆਾਂ ਵੱਲੋਂ  ਆਈ.ਕਾਰਡ ਪਾਉ ਾਂਣੇ ਲਾਜ਼ਮੀ ਹੋਣਗੇ। 

 

13. Working hour of Bureau:- 

ਸਬਊਰੋ ਦੇ ਕੰਮ-ਕਾਜ ਦਾ ਿਮਾਾਂ ਿੋਮਵਾਰ ਤੋਂ ਸ਼ੱੁਕਰਵਾਰ ਿਵੇਰੇ 10 ਵਜੇ ਤੋਂ ਸ਼ਾਮ ਦੇ 6 ਵਜੇ ਤੱਕ ਹੋਵਗੇਾ। ਸਵਭਾਗ ਦੇ 

ਿਾਰੇ ਰੈਗੁਲਰ ਅਸਧਕਾਰੀ/ਕਰਮਚਾਰੀ, ਠੇਕਾ ਦਰ ਤ ੇਭਰਤੀ ਕੀਤਾ ਿਟਾਫ ਅਤ ੇਨੋਟੀਸਫਕੇਸ਼ਨ ਅਨੁਿਾਰ ਲਾਈਨ-ਸਡਪਾਰਟਮੈਂਟ 

ਦੇ ਅਸਧਕਾਰੀ-ਕਰਮਚਾਰੀ ਿੋਮਵਾਰ ਤੋਂ ਿ ੁੱਕਰਵ ਰ ਤੱਕ ਿਵੇਰੇ 10 ਵਜੇ ਤੋਂ 6 ਵਜੇ ਤੱਕ ਦੀ ਹਾਜ਼ਰੀ ਯਕੀਨੀ ਬਣਾਉਣਗੇ। ਸਬਊਰੋ 

ਦਾ ਸ਼ਨੀਵਾਰ ਨੰੂ ਿਮਾਾਂ ਿਵੇਰ ੇ10 ਵਜੇ ਤੋਂ ਲੈ ਕੇ ਦਪੁਸਹਰ 2 ਵਜੇ ਤੱਕ ਹੋਵੇਗਾ। ਸ਼ਨੀਵਾਰ ਵਾਲੇ ਸਦਨ ਹੇਠ ਅਨੁਿਾਰ ਅਮਲਾ 

ਸਬਊਰੋ ਸਵੱਚ ਮੌਜੂਦ ਰਹੇਗਾ:- 

(I) ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ ਸਜ਼ਲਹ ਾ/ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਅਫ਼ਿਰ/ ਸਡਪਟੀ ਿੀ.ਈ.ਓ./ਪਲੇਿਮੈਂਟ ਅਫ਼ਿਰ 

ਸਵੱਚੋਂ ਕੋਈ ਇੱਕ ਅਸਧਕਾਰੀ। 

(II) ਕਲਰਕ/ਅਸਿਿਟੈਂਟ ਸਵੱਚੋਂ ਕੋਈ ਇੱਕ ਕਰਮਚਾਰੀ ਹਾਜ਼ਰ ਰਹੇਗਾ। 

(III) ਕਾਊ ਾਂਿਲਰ (ਪਰਾਈਵਟੇ) 

(IV) ਇੱਕ ਿੇਵਾਦਾਰ। 

 

ਉਪਰੋਕਤ ਲੜ੍ੀ ਨੰ: 3 ਤੋਂ ਇਲਾਵਾ ਬਾਕੀ ਅਸਧਕਾਰੀ/ਕਰਮਚਾਰੀਆਾਂ ਦੀ ਹਫਤਾਵਾਰੀ ਰੋਟੇਸ਼ਨ ਕੀਤੀ ਜਾਵੇਗੀ। ਸਜ਼ਲਹੇ  

ਦੇ ਵਧੀਕ ਕਸਮਸ਼ਨਰ-ਕਮ-ਚੀਫ ਐਗਜੀਸਕਊਸਟਵ ਅਫ਼ਿਰ ਸਬਊਰੋ ਦੇ ਮੱੁਖੀ ਦੇ ਤੌਰ ਤੇ ਕੰਮ ਕਰਨਗੇ। ਉਨਹਾਾਂ ਦੀ ਗੈਰ- ਹਾਜ਼ਰੀ 

ਸਵੱਚ ਸਡਪਟੀ ਿੀ.ਈ.ਓ. ਜਾਾਂ ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਸਧਕਾਰੀ ਬਤੌਰ ਸਬਊਰੋ ਮੱੁਖੀ ਕੰਮ ਕਰਨਗੇ। 

  

ਇਿ ਤੋਂ ਇਲਾਵਾ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਿਬਧੰੀ ਸਡਪਾਰਟਮੈਂਟਜ਼ ਦੇ ਨੁਮਾਇੰਦੇ ਅਤੇ ਰੋਜ਼ਗਾਰ ਸਵਭਾਗ 

ਦਾ ਮੁਕੰਮਲ ਅਮਲਾ ਸਬਊਰੋ ਸਵੱਚ ਕੰਮ ਕਰੇਗਾ। ਸਬਊਰੋ ਸਵੱਚ ਸਡਪਟੀ ਿੀ.ਈ.ਓ., ਪਲੇਿਮੈਂਟ ਅਫ਼ਿਰ ਅਤੇ ਕਾਊ ਾਂਿਲਰ ਿਮੇਤ 

ਉਪਲੱਬਧ ਮੁਕੰਮਲ ਅਮਲੇ ਦੀ ਸਨਯੁਕਤੀ ਸਜ਼ਲਹੇ  ਦੇ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-ਕਮ-ਚੇਅਰਮੱੈਨ ਵੱਲੋਂ  ਆਪਣੇ ਪੱਧਰ ਤੇ ਕੀਤੀ ਜਾਵੇਗੀ 

ਤਾਾਂ ਜੋ ਸਬਊਰੋ ਦਾ ਕੰਮ ਸਬਨ ਾਂ ਸਕਿੇ ਔਕੜ੍ ਤੋਂ ਿੋਮਵਾਰ ਤੋਂ ਿ ੁੱਕਰਵਾਰ ਤੱਕ ਿਵੇਰੇ 10 ਵਜੇ ਤੋਂ ਸ਼ਾਮ ਦੇ 6 ਵਜੇ ਅਤੇ ਸ਼ਨੀਵਾਰ ਨੰੂ 

ਿਵੇਰੇ 10 ਵਜੇ ਤੋਂ ਦਪੁਸਹਰ 2 ਵਜੇ ਤੱਕ ਿੁਚੱਜੇ ਢੰਗ ਨਾਲ ਚਲਾਇਆ ਜਾ ਿਕੇ। ਅਸਧਕਾਰੀ/ਕਰਮਚਾਰੀਆਾਂ ਦੀ ਹਾਜ਼ਰੀ ਬਾਇਓ-

ਮੈਸਟਰਕ ਰਾਹੀ ਾਂ ਯਕੀਨੀ ਬਣਾਈ ਜਾਵੇਗੀ, ਸਜਿ ਦੀ ਸਨਗਰਾਨੀ ਹੈੱਡਕੁਆਰਟਰ ਪੱਧਰ ਤੇ ਕੀਤੀ ਜਾਵੇਗੀ। 

 

14. Off day:- 

ਸਬਊਰੋ ਹਫਤੇ ਦੇ ਹਰ ਐਤਵਾਰ ਬੰਦ ਰਹੇਗਾ। ਇਿ ਤੋਂ ਇਲਾਵਾ ਪੰਜਾਬ ਿਰਕਾਰ ਵੱਲੋਂ  ਸਨਸ਼ਸਚਤ ਕੀਤੀਆਾਂ ਗਈਆਾਂ 

ਗਜ਼ਸਟਡ ਛੱੁਟੀਆਾਂ ਸਮਲਣਗੀਆਾਂ। ਸਬਊਰੋ ਸਵਖੇ ਸ਼ਨੀਵਾਰ ਵਾਲੇ ਸਦਨ ਕਾਊ ਾਂਿਲਰ ਤੋਂ ਇਲਾਵਾ ਸਡਊਟੀ ਕਰਨ ਵਾਲੇ ਸਵਭਾਗ 

ਦੇ ਰੈਗੂਲਰ ਅਸਧਕਾਰੀ/ਕਰਮਚਾਰੀ ਹਫਤੇ ਸਵੱਚ ਸਕਿੇ ਅੱਧੇ ਸਦਨ ਦੀ ਛੱੁਟੀ ਲੈ ਿਕਣਗੇ। 
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15. Psychologist:- 

ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀਆਾਂ ਦੇ ਮਾਨਸਿਕ ਪੱਧਰ ਨੰੂ ਮਜਬੂਤ ਕਰਨ ਲਈ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਤੇ ਕਾਰਬੋਾਰ ਸਬਊਰੋ ਦੇ 

ਚੇਅਰਮੈਨ ਵੱਲੋਂ  ਿਰਕਾਰੀ/ਗੈਰ-ਿਰਕਾਰੀ ਪੱਧਰ ਤੇ ਉਪਲੱਬਧ Psychologist ਦੀਆਾਂ ਿੇਵਾਵਾਾਂ ਲਈਆਾਂ ਜਾਣ। 

16. Report:- 

ਸਬਊਰੋ ਵੱਲੋਂ  ਕੀਤੀਆਾਂ ਜਾਾਂਦੀਆਾਂ ਗਤੀਸਵਧੀਆਾਂ ਦੀ ਮਹੀਨਾਵਾਰ ਸਰਪੋਰਟ ਹਰ ਮਹੀਨੇ ਪਰੋਫਾਰਮੇ ਅਨੁਿਾਰ ਭੇਜਣੀ 

ਯਕੀਨੀ ਬਣਾਈ ਜਾਵ।ੇ ਇਹ ਪਰੋਫਾਰਮਾ ਆਪ ਨੰੂ ਵੁੱਖਰ ੇਤੌਰ ਤੇ ਭੇਸਜਆ ਜਾ ਸਰਹਾ ਹੈ। 

 

 

 

                 (ਿਹੀ) 

       ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ, 

           ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ 

  



Chapter II | 22 

ਵੱਲੋਂ , 

  ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਾਂਡ ਟਰੇਸਨੰਗ ਸਵਭਾਗ, 

  ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 

 

ਿੇਵਾ ਸਵਖੇ, 

ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ, 

 

ਨੰ:ਪੀ.ਪੀ.ਐਿ.ਡੀ./ਸਬ.ਉਿਾਰੀ/2018/28729-50 

ਸਮਤੀ: 21.12.18 

 

ਸਵਸ਼ਾ:  ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਸਿਖਲਾਈ ਅਤ ੇਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਬਾਰੇ ਿਪੱਸ਼ਟੀਕਰਨ। 

  ਆਪ ਦੇ ਸਧਆਨ ਸਵੱਚ ਸਲਆਇਆ ਜਾਾਂਦਾ ਹੈ ਸਕ ਪੰਜਾਬ ਿਰਕਾਰ ਦੇ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਸਿਖਲਾਈ 

ਸਵਭਾਗ ਦੇ ਸਜ਼ਲਹ ਾ ਪੱਧਰ ਤੇ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋਜ਼, ਸਜ਼ਲਹ ਾ ਸਬਊਰੋ ਆਫ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਸਿਖਲਾਈ 

ਦਾ ਹੀ ਇੱਕ ਭਾਗ ਹ ੈਅਤ ੇਇਿ ਸਵੱਚ ਪਸਹਲਾਾਂ ਸਨਯੁਕਤੀ ਸਜ਼ਲਹ ਾ ਪਧੱਰ ਤ ੇਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇ

ਸਿਖਲਾਈ ਅਸਧਕਾਰੀ ਿਨ ਅਤ ੇਇਨਹਾਾਂ ਸਬਊਰੋਜ਼ ਦੇ ਵਧੀਕ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ ਕਾਰਜਕਾਰੀ ਅਸਧਕਾਰੀ ਹਨ। 

  ਸਵਭਾਗ ਦੇ ਅਸਧਕਾਰੀ ਅਤੇ ਿਟਾਫ਼  ਇਿ ਸਬਊਰੋਜ਼ ਸਵੱਚ ਹੀ ਬੈਠਣਗ ੇਅਤ ੇਪਸਹਲਾਾਂ  ਵਾਲਾ ਦਫ਼ਤਰੀ ਸ ਜ਼ੋ- 

ਿਮਾਨ ਇਹਨਾਾਂ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ ਸਵੱਚ ਹੀ ਰੱਖੇ ਜਾਣ ੇਹਨ ਅਤ ੇਇਹਨਾਾਂ ਅਸਧਕਾਰੀਆਾਂ ਪਾਿ ਸਬਊਰੋਜ਼ ਦੇ 

ਸਵੱਤ ਤੇ ਪਰਬੰਧਕੀ ਕਟੰਰੋਲ ਹਨ। ਇਿ ਲਈ ਇਨਹਾਾਂ ਦੇ ਬੈਠਣ ਤੇ ਸਬਊਰੋ ਨੰੂ ਚਲਾਉਣ ਲਈ ਕੰਟਰੈਕਟ ਤੇ ਰੱਖੇ ਅਸਧਕਾਰੀ ਸਡਪਟੀ 

ਿੀ.ਈ.ਓ. ਪਲੇਿਮੈਂਟ ਅਫ਼ਿਰ ਅਤੇ ਕੈਰੀਅਰ ਕਾਊ ਾਂਿਲਰ ਦੇ ਸਵੱਤੀ ਤੇ ਪਰਬਧੰਕੀ ਕੰਮ ਕਾਜ ਇਨਹਾਾਂ ਅਸਧਕਾਰੀਆਾਂ ਵੱਲੋਂ  ਹੀ 

ਸਨਪਟਾਏ ਜਾਣ ੇਹਨ। 

  ਇਿ ਲਈ ਉਪਰੋਕਤ ਿਸਥਤੀ ਤੋਂ ਜਾਣ ੂਕਰਵਾਉ ਾਂਦੇ ਹੋਏ ਆਪ ਨੰੂ ਬਨੇਤੀ ਕੀਤੀ ਜਾਾਂਦੀ ਹੈ ਸਕ ਆਪ ਵੱਲੋਂ  ਇਿ 

ਿਾਰੀ ਿਸਥਤੀ ਨੰੂ ਸਧਆਨ ਸਵੱਚ  ਰੱਖਦੇ ਹੋਏ ਇਨਹਾਾਂ ਅਸਧਕਾਰੀਆਾਂ ਦੇ ਸਬਊਰੋਜ਼ ਸਵੱਚ ਬੈਠਣ ਤੇ ਦਫਤਰੀ ਸਰਕਾਰਡ ਤੇ ਸ ਜ਼ੋ- 

ਿਮਾਨ ਰੱਖਣਾ ਯਕੀਨੀ ਬਣਾਇਆ ਜਾਵ ੇਅਤ ੇਸਜ਼ਲਹ ਾ ਸਬਊਰੋਜ਼ ਦੇ ਕੰਮ ਇਨਹਾਾਂ ਅਸਧਕਾਰੀਆਾਂ ਦੀ ਸ਼ਮੂਲੀਅਤ ਕਰਦੇ ਹੋਏ ਲਏ 

ਜਾਣ। 

                 (ਿਹੀ) 

       ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ, 

           ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ 

 

 

ਸਪੱਠ ਅੰਕਣਨੰ: :ਪੀ.ਪੀ.ਐਿ.ਡੀ./ਸਬ.ਉਿਾਰੀ/2018/28751-94 ਸਮਤੀ:- 21.12.18 

ਉਪਰੋਕਤ ਦਾ ਉਤਾਰਾ ਹੇਠ ਸਲਸਖਆਾਂ ਨੰੂ ਿੂਚਨਾ/ਕਾਰਵਾਈ ਸਹੱਤ ਭੇਸਜਆ ਜਾਾਂਦਾ ਹੈ: 

1. ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਵਧੀਕ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ। 

2. ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਸਿਖਲਾਈ ਅਫ਼ਿਰ। 

 

   

                 (ਿਹੀ) 

       ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ, 

           ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ 
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Government of Punjab 

Commissioner-Cum-Director Employment  

Generation & Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O.47, 1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No ਸਬਊਰੋ/2018-19/1149-70 

Dated11-01-2019 

ਸਵਸ਼ਾ: ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਦੇ ਕੰਮ ਿਬੰਧੀ। 

 

 ਪੰਜਾਬ ਿਰਕਾਰ ਦੇ ਘਰ-ਘਰ ਰੋਜ਼ਗਾਰ ਪਰੋਗਰਾਮ ਨੰੂ ਨੇਪਰ ੇਚ ੜ੍ਹਨ ਲਈ ਹਰ ਸਜ਼ਲਹੇ  ਸਵੱਚ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇ

ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਸ਼ੁਰ ੂਹੋ ਚੁੱਕੇ ਹਨ ਅਤ ੇਇਨਹਾਾਂ ਸਬਊਰੋਜ਼ ਸਵੱਚ ਸਡਪਟੀ ਿੀ.ਈ.ਓ., ਪਲੇਿਮੈਂਟ ਅਫ਼ਿਰ ਅਤੇ ਕਰੀਅਰ ਕਾਊ ਾਂਿਲਰ 

ਦੀ ਸਨਯੁਕਤੀ ਵੀ ਕੀਤੀ ਜਾ ਚੁੱਕੀ ਹੈ। ਸਬਊਰੋ ਸਵੱਚ ਕੀਤੇ ਜਾਣ ਵਾਲੇ ਕੰਮਾਾਂ ਿਬੰਧੀ ਸਨਯੁਕਤ ਅਸਧਕਾਰੀਆਾਂ ਦੇ ਕੰਮ ਦੀ ਵੰਡ ਬਾਰ ੇ

ਵਧੀਕ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-ਕਮ-ਿੀ.ਈ.ਓ. ਦੀਆਾਂ ਮਹੀਨਾਵਾਰ ਮੀਸਟੰਗਾਾਂ ਸਵੱਚ ਸਵਚਾਰ ਵਟਾਾਂਦਰਾ ਕੀਤਾ ਜਾ ਚੁੱਕਾ ਹੈ ਅਤ ੇ

ਲੋੜ੍ੀ ਾਂਦੀਆਾਂ ਹਦਾਇਤਾਾਂ ਿਬੰਧਤ ਦਫਤਰਾਾਂ ਨੰੂ ਭੇਜੀਆਾਂ ਜਾ ਚੁੱਕੀਆਾਂ ਹਨ। 

 ਸਬਊਰੋ ਦੇ ਕੰਮ ਸਵੱਚ ਹੋਰ ਤੇਜ਼ੀ ਸਲਆਉਣ ਲਈ ਚੰਗਾ ਹੋਵੇਗਾ ਸਕ ਹਰ ਸ਼ਜ਼ਲ੍ਹੇ  ਦੇ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ ਵੱਲੋਂ  ਹਫਤੇ ਸਵੱਚ 

ਇੱਕ ਵਾਰ ਸਬਊਰੋ ਦਾ ਦੌਰਾ ਕੀਤਾ ਜਾਵੇ ਅਤ ੇਉਨਹਾਾਂ ਵੱਲੋਂ  ਮਹੀਨੇ ਸਵੱਚ ਇੱਕ ਵਾਰ ਸਬਊਰੋ ਦੇ ਕੰਮ ਿਬੰਧੀ ਰੀਸਵਊ ਮੀਸਟੰਗ ਆਪਣ ੇ

ਪੱਧਰ ਤ ੇਕੀਤੀ ਜਾਵੇ। ਇਹ ਵੀ ਯਕੀਨੀ ਬਣਾਇਆ ਜਾਵੇ ਸਕ ਵਧੀਕ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-ਕਮ-ਿੀ.ਈ.ਓ.ਹਫਤੇ ਸਵੱਚ ਇੱਕ ਸਦਨ 

ਅੱਧਾ ਘੰਟਾ ਸਬਊਰੋ ਦੇ ਕੰਮ ਦਾ ਰੀਸਵਊ ਕਰਨ। 

 ਇਹ  ਵੀ ਸਧਆਨ ਸਵੱਚ ਆਇਆ ਹੈ ਸਕ ਸਬਊਰੋ ਦੀ ਨੋਟੀਸਫਕੇਸ਼ਨ ਮੁਤਾਸਬਕ ਕੀ ਲਾਈਨ ਸਵਭਾਗ ਾਂ ਦੇ ਨੁਮਾਇੰਦੇ ਸਬਊਰੋ 

ਸਵੱਚ ਆਪਣੀਆਾਂ ਿੇਵਾਵਾਾਂ ਦੇਣ ਲਈ ਨਹੀ ਾਂ ਆ ਰਹੇ। 

 ਸਜਹੜੇ੍ ਲਾਈਨ ਸਵਭਾਗਾਾਂ ਦੇ ਨੁਮਾਇੰਦੇ ਇਨਹਾਾਂ ਸਬਊਰੋਜ਼ ਸਵੱਚ ਆਪਣੀਆਾਂ ਿੇਵਾਵਾਾਂ ਦੇਣ ਲਈ ਨਹੀ ਾਂ ਆ ਰਹੇ ਉਨਹਾਾਂ 

ਲਾਈਨ ਸਵਭਾਗਾਾਂ ਦੇ ਨੁਮਾਇੰਸਦਆਾਂ ਦਾ ਪਸਹਲਾਾਂ ਬਣੇ ਸ਼ਸਡਊਲ ਅਨੁਿਾਰ ਸਬਊਰੋ ਸਵੱਚ ਬੈਠਣਾ/ਿੇਵਾਵਾਾਂ ਦੇਣਾ ਯਕੀਨੀ ਬਣਾਇਆ 

ਜਾਵੇ। 

           ਸਹੱਤੂ 

                     (ਿਹੀ) 

              (ਰਾਹਲੁ ਸਤਵਾੜ੍ੀ) 

  ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ।
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Government of Punjab 

Commissioner-Cum-Director Employment  

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O.47, 1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.DBEE/2019/3907-28 

Dated:  07-02-2019 

 

ਸਵਸ਼ਾ: ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-ਕਮ-ਚੇਅਰਪਰਿਨ ਤੇ ਵਧੀਕ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-ਕਮ-ਮੱੁਖ ਕਾਰਜਕਾਰੀ-ਅਸਧਕਾਰੀ 

ਡੀ.ਬੀ.ਈ.ਈ. ਦੀ ਸਬਊਰੋ ਸਵੱਚ ਸਵਜ਼ਟ ਕਰਨ ਬਾਰ।ੇ 

  

ਉਪਰੋਕਤ ਸਵਸ਼ੇ ਿਬਧੰੀ ਸਮਤੀ 15-1-2019 ਦੀ ਮੀਸਟੰਗ ਸਵੱਚ ਪਰਮੱੁਖ ਿਕੱਤਰ ਮੱੁਖ ਮੰਤਰੀ ਪੰਜਾਬ ਜੀ ਨੇ ਚਾਸਹਆ ਹ ੈ

ਸਕ ਹਰ ਸਜ਼ਲਹੇ  ਸਵੱਚ ਿਥਾਸਪਤ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰਬੋਾਰ ਸਬਊਰੋ ਸਵੱਚ ਆਪ ਵੱਲੋਂ  ਸਨੱਜੀ ਤੌਰ ਤੇ ਹਫਤੇ ਸਵੱਚ ਸਤਨੰ ਸਦਨ 

(ਘੱਟ ੋਘੱਟ ਇੱਕ ਘਟੰਾ) ਬੈਠਣਾ ਯਕੀਨੀ ਬਣਾਇਆ ਜਾਵ ੇਤਾਾਂ ਜੋ ਸਬਊਰੋ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਨੌਜਵਾਨਾਾਂ ਅਤ ੇਹੋਰਾਾਂ ਦੀਆਾਂ 

ਿਮੱਸਿਆਵਾਾਂ ਦਾ ਹੱਲ ਆਪ ਵੱਲੋਂ  ਿੁਣ ਕੇ ਕੀਤਾ ਜਾ ਿਕੇ। ਡੀ.ਬੀ.ਈ.ਈ ਦੇ ਅਸਧਕਾਰੀਆਾਂ/ਕਰਮਚਾਰੀਆਾਂ ਨੰੂ ਕੰਮ ਕਰਨ ਸਵੱਚ 

ਆਪ ਦੀ ਰਸਹਨੁਮਾਈ ਸਮਲ ਿਕ ੇਅਤ ੇਕੀਤੀ ਕਾਰਵਾਈ ਦੀ ਿੂਚਨਾ ਨਾਲ ਨੱਥੀ ਪਰਫਾਰਮੇ ਸਵੱਚ ਭਰ ਕੇ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਤ ੇ

ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਰਾਹੀ ਾਂ ਪਹੁੰਚਾਉਣੀ ਯਕੀਨੀ ਬਣਾਈ ਜਾਵੇ। 

 

           ਸਹੱਤੂ 

                     (ਿਹੀ) 

              (ਰਾਹਲੁ ਸਤਵਾੜ੍ੀ) 

  ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ।   
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ਵੁੱਲ੍ੋਂ ,  

ਡ ਇਰੈਕਟਰ. ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ,  

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ। 

ਸੇਵ  ਸ਼ਵਖੇ, 

ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ 

ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋ। 

ਨੰ.DBEE/ਹਦ ਇਤ ਾਂ/2019/14306-327 

ਸ਼ਮਤੀ: 17-5-19 

ਸ਼ਵਿ :  ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋ ਸ਼ਵਖੇ ਠੇਕ -ਦਰ ਅਧ ਰ ਤੇ ਭਰਤੀ ਕੀਤ ੇਗਏ ਸ਼ਡਪਟੀ ਸੀ.ਈ.ਓ,  

ਕੈਰੀਅਰ ਕ ਊ ਾਂਸਲ੍ਰ ਅਤ ੇਪਲੇ੍ਸਮੈਂਟ ਅਫ਼ਸਰ ਾਂ ਦੀਆਾਂ ਹਦ ਇਤ ਾਂ ਸਬੰਧੀ। 

 

ਨਵ-ਸ਼ਨਯ ਕਤ ਸ਼ਡਪਟੀ ਸੀ.ਈ.ਓ, ਕੈਰੀਅਰ ਕ ਊ ਾਂਸਲ੍ਰ ਅਤ ੇਪਲੇ੍ਸਮੈਂਟ ਅਫਸਰ ਾਂ ਨੰੂ ਜ ਰੀ ਸ਼ਨਯ ਕਤੀ 

ਪੁੱਤਰ ਤ ੇਕੰਟਰੈਕਟ ਦੀਆਾਂ ਸ ਰਤ ਾਂ ਅਨ ਸ ਰ ਹੇਠ ਸ਼ਲ੍ਖੀਆਾਂ ਹਦ ਇਤ ਾਂ ਜ ਰੀ ਕੀਤੀਆਾਂ ਜ ਾਂਦੀਆਾਂ ਹਨ;- 

 

1.   ਨਵ-ਸ਼ਨਯ ਕਤ ਸ਼ਡਪਟੀ ਸੀ.ਈ.ਓ, ਕੈਰੀਅਰ ਕ ਊ ਾਂਸਲ੍ਰ ਅਤ ੇਪਲੇ੍ਸਮੈਂਟ ਅਫਸਰ ਾਂ ਨੰੂ ਸ਼ਨਯ ਕਤੀ ਪੁੱਤਰ 

ਅਨ ਸ ਰ ਸਲ੍ ਨ  10 ਅਚਨਚੇਤ ਛ ੁੱਟੀਆਾਂ (ਪਰੋਰੇਟ  ਬੇਸ ਤ)ੇ ਸ਼ਮਲ੍ਣ ਯੋਗ ਹਨ। ਜੇਕਰ ਕੋਈ ਵੀ ਕਰਮਚ ਰੀ ਸ਼ਮਲ੍ਣ ਯੋਗ 

ਛ ੁੱਟੀਆਾਂ ਤੋਂ ਵੁੱਧ ਛ ੁੱਟੀਆਾਂ ਅਵੇਲ੍ ਕਰਦ  ਹੈ ਤ ਾਂ ਉਸ ਦੀ ਛ ੁੱਟੀ ਸ਼ਬਨ ਾਂ ਤਨਖ ਹ ਸ਼ਗਣੀ ਜ ਵੇਗੀ । 

 

2.  ਕਰਮਚ ਰਨ ਾਂ ਨੰੂ ਪਰਸ ੁੱਤ  ਛ ੁੱਟੀ 180 ਸ਼ਦਨ ਾਂ ਦੀ ਅਤ ੇਪ ਰਿ ਕਰਮਚ ਰੀਆਾਂ ਨੰੂ 15 ਸ਼ਦਨ ਾਂ ਦੀ ਪੈਟਰਸ਼ਨਟੀ 

ਛ ੁੱਟੀ ਸ਼ਮਲ੍ਣ ਯੋਗ ਹੈ ਤ ੇਇਹ ਛ ੁੱਟੀ ਕਰਮਚ ਰਨ ਨੰੂ ਮੈਡੀਕਲ੍ ਅਫ਼ਸਰ ਵੁੱਲ੍ੋਂ , ਜ ਰੀ ਸਰਟੀਸ਼ਫਕੇਟ ਦੇ ਪੇਿ ਕਰਨ ਤੇ ਹੀ ਸ਼ਮਲ੍ਣ 

ਯੋਗ ਹੋਵੇਗੀ। 

 

3.  ਸ਼ਤੰਨ ਮਹੀਨੇ ਤੋਂ ਵੁੱਧ ਸ਼ਬਨ ਾਂ ਤਨਖ ਹ ਛ ੁੱਟੀ ਸ਼ਮਲ੍ਣ ਯੋਗ ਨਹੀ ਾਂ ਹ ੈਤੇ ਜੇਕਰ ਕਰਮਚ ਰੀ ਇਸ ਤੋਂ ਵੁੱਧ ਛ ੁੱਟੀ 

ਅਵੇਲ੍ ਕਰੇਗ  ਤ ਾਂ ਉਸ ਦੀਆਾਂ ਸੇਵ ਵ ਾਂ ਭੰਗ ਕੀਤੀਆਾਂ ਜ  ਸਕਦੀਆਾਂ ਹਨ। 

 

4.  ਇਨਹ ਾਂ ਕਰਮਚ ਰੀਆਾਂ ਦ  ਆਮਦਨ ਕਰ ਸ਼ਨਯਮ ਾਂ ਅਨ ਸ ਰ ਅਤ ੇ ਸ਼ਡਵੈਲ੍ਪਮੈਂਟ ਟੈਕਸ (200 ਰ .) ਪਰਤੀ 

ਮਹੀਨ  ਹਦ ਇਤ ਾਂ ਅਨ ਸ ਰ ਕੁੱਟਣ  ਯੋਗ ਹੋਵੇਗ ।  

 

5.  ਸ਼ਡਪਟੀ ਸੀ,ਈ.ਓ, ਕੈਰੀਅਰ ਕ ਊ ਾਂਸਲ੍ਰ ਅਤ ੇਪਲੇ੍ਸਮੈਂਟ ਅਫਸਰ ਾਂ ਨੰੂ ਜ ਰੀ ਸ਼ਨਯ ਕਤੀ ਪੁੱਤਰ ਸ਼ਵੁੱਚ ਹੀ 

ਉਨਹ ਾਂ ਨੰੂ ਸ਼ਦੁੱਤੀ ਜ ਣ ਵ ਲ੍ੀ ਤਨਖ ਹ ਸ਼ਵੁੱਚ ਹੀ ਕਨਵੇਂਅਸ ਅਲ੍ ਉਾਂਸ ਿ ਮਲ੍ ਹਨ। ਇਸ ਲ੍ਈ ਵੁੱਖਰ ੇ ਤੌਰ ਤ ੇਇਨਹ ਾਂ 

ਕਰਮਚ ਰੀਆਾਂ ਨੰੂ ਟੀ.ਏ. ਨਹੀ ਾਂ ਸ਼ਦੁੱਤ  ਜ ਵੇਗ , ਸਬੰਧਤ ਉਨਹ ਾਂ ਨੰੂ ਸ਼ਮਲ੍ਣ ਵ ਲ੍ੀ ਕੇਵਲ੍ ਮੂਲ੍ ਤਨਖ ਰ ਦੇ ਹੀ ਹੁੱਕ-ਦ ਰ ਹੋਣਗੇ। 

 

6.  ਜੇਕਰ ਇਨਹ ਾਂ ਕਰਮਚ ਰੀਆਾਂ ਸ਼ਵੁੱਚੋਂ ਕੋਈ ਕਰਮਚ ਰੀ ਅਸਤੀਫ  ਦੇਣ  ਚ ਹ ੰਦ  ਤ ਾਂ ਉਨਹ ਾਂ ਦੇ ਸ਼ਨਯ ਕਤੀ ਪੁੱਤਰ 

ਦੇ ਪੈਰਹ  93) ਅਨ ਸ ਰ ਬਣਦੀ ਪਰਸ਼ਕਸ਼ਰਆ ਅਪਨ ਉਣੀ ਹੋਵੇਗੀ। 

 

7.  ਇਹਨ ਾਂ ਕਰਮਚ ਰੀਆਾਂ ਦੀ ਅਚਨਚੇਤ (ਸ ਲ੍ ਸ਼ਵੁੱਚ 10 ਸ਼ਦਨ ਾਂ ਦੀ) ਛ ੁੱਟੀ ਮਨਜੂਰ ਸਬੰਧਤ ਸ਼ਜ਼ਲ੍ਹੇ  ਸ਼ਵੁੱਚ 

ਸ਼ਨਯ ੁੱਕਤ ਸ਼ਡਪਟੀ ਡ ਇਰੈਕਟਰ/ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਤੇ ਟਰੇਸ਼ਨੰਗ ਅਫ਼ਸਰ ਕਰਨਗੇ। 

 

8.  ਕਰਮਚ ਰੀਆਾਂ ਦੀ ਮੈਟਰਸ਼ਨਟੀ/ ਪੈਟਰਸ਼ਨਟੀ ਅਤ ੇ ਸ਼ਬਨ ਾਂ ਤਨਖ ਹ ਛ ੁੱਟੀ ਮਨਜੂਰ ਕਰਨ ਦੇ ਅਸ਼ਧਕ ਰ 

ਡ ਇਰੈਕਟਰ ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਜੀ ਕੋਲ੍ ਹਨ।  

 
 
 

              ਵਧੀਕ ਡ ਇਰੈਕਟਰ 

ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ 
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ਸ਼ਪੁੱ.ਅੰ.ਨੰ.: DBEE/ਹਦ ਇਤ ਾਂ/2019/14328-349    ਸ਼ਮਤੀ: 17-5-19 

 

ਉਪਰੋਕਤ ਦ  ਉਤ ਰ  ਹੇਠ ਸ਼ਲ੍ਸ਼ਖਆਾਂ ਨੰੂ ਸੂਚਨ  ਸ਼ਹੁੱਤ ਭੇਸ਼ਜਆ ਜ ਾਂਦ  ਹੈ:- 

 

1. ਸਮੂਹ ਸ਼ਡਪਟੀ ਕਸ਼ਮਿਨਰ-ਕਮ-ਚੇਅਰਮੈਨ, ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤੇ ਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋ। 

 
 
 

 

              ਵਧੀਕ ਡ ਇਰੈਕਟਰ 

ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ 
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ਵੱਲੋਂ ,  

  ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਾਂਡ ਟਰੇਸਨੰਗ ਸਵਭਾਗ, 

  ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 

ਿੇਵਾ ਸਵਖੇ, 

ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ  

  ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-ਕਮ-ਚੇਅਰਮੈਨ 

  ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ। 

 

  ਨੰ: DBEE/2019/5411-32 

  ਸਮਤੀ: 26.02.2019 

ਸਵਸ਼ਾ:  ਸਡਪਟੀ ਿੀ.ਈ.ਓ., ਪਲੇਿਮੈਂਟ ਅਫ਼ਿਰ ਅਤ ੇਕੈਰੀਅਰ ਕ ਊ ਾਂਸਲ੍ਰ ਦੀ ਅਪਰੇਜ਼ਲ ਸਰਪੋਰਟ ਿਬੰਧੀ। 

  ਉਪਰੋਕਤ ਸਵਸ਼ੇ ਿਬੰਧੀ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਸਵਖੇ ਨਵ-ਸਨਯੁਕਤ ਸਡਪਟੀ ਿੀ.ਈ.ਓ., 

ਪਲੇਿਮੈਂਟ ਅਫ਼ਿਰ ਅਤ ੇਕੈਰੀਅਰ ਕ ਊ ਾਂਸਲ੍ਰ ਾਂ ਵੱਲੋਂ  ਕੀਤੇ ਜਾ ਰਹੇ ਕੰਮ ਦੀ ਪੜ੍ਚੋਲ ਮਹੀਨਾ ਵਾਰ ਡੀ.ਬੀ.ਈ.ਈ. ਦੇ ਸਡਪਟੀ 

ਕਸਮਸ਼ਨਰ-ਕਮ-ਚੇਅਰਮੈਨ ਵੱਲੋਂ  ਕੀਤੀ ਜਾਣੀ ਹੈ। ਿੈਲਫ ਅਪਰੇਜ਼ਲ ਫਾਰਮ ਦਾ ਭਾਗ-01, ਭਾਗ-02 ਅਤ ੇWork Review 

ਿਬੰਧਤ ਅਸਧਕਾਰੀ ਵੱਲੋਂ  ਭਸਰਆ ਜਾਣਾ ਹੈ। ਭਾਗ -03 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਡੀ.ਈ.ਜੀ.ਟੀ.ਓ ਵੱਲੋਂ  ਭਸਰਆ ਅਤ ੇਭਾਗ-04 

ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-ਕਮ-ਚੇਅਰਮੈਨ ਡੀ.ਬੀ.ਈ.ਈ. ਵੱਲੋਂ  ਭਸਰਆ ਜਾਣਾ ਹੈ।  

  ਉਪਰੋਕਤ ਅਨੁਿਾਰ ਕਾਰਵਾਈ ਨੰੂ ਿਮਾਾਂ-ਬੱਧ ਤਰੀਕੇ ਨਾਲ ਲਾਗੂ ਕਰਨਾ ਯਕੀਨੀ ਬਣਾਇਆ ਜਾਵ।ੇ 

 

ਨੱਥੀ (ਅਪਰੇਜ਼ਲ ਪਰੋਫ ਰਮੇ ਦੇ ਿੈਟ) 

                 (ਿਹੀ) 

       ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ, 

           ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ 

 

ਸ਼ਪੁੱ:ਅੰ:ਨੰ ਨੰ: DBEE/2019/5433-76            ਸਮਤੀ: 26/2/19 

ਉਪਰੋਕਤ ਦਾ ਉਤਾਰਾ ਹੇਠ ਸਲਸਖਆਾਂ ਨੰੂ ਅਗਲੇਰੀ ਲੋੜ੍ੀ ਾਂਦੀ ਕਾਰਵਾਈ ਸਹੱਤ ਭੇਸਜਆ ਜਾਾਂਦਾ ਹ:ੈ- 

1. ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਸਨੰਗ ਅਫ਼ਿਰ। 

2. ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ ਸਡਪਟੀ ਿੀ.ਈ.ਓ., ਪਲੇਿਮੈਂਟ ਅਫ਼ਿਰ ਅਤ ੇਕੈਰੀਅਰ ਕ ਊ ਾਂਸਲ੍ਰ। 

 

ਨੱਥੀ (ਅਪਰੇਜ਼ਲ ਪਰੋਫਾਰਮੇ ਦੇ ਿੈਟ) 

                 (ਿਹੀ) 

       ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ, 

           ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ 
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ਰੋਜ਼ਗਾਰ ਜਨਰਸ਼ੇਨ ਅਤੇ ਟਰੇਵਨਿੰਗ ਵਿਭਾਗ, ਪਿੰਜਾਬ , ਚਿੰਡੀਗੜ੍ਹ। 

Contractual Employees ਦੀ ਗੁਪਤ ਵਰਪੋਰਟ ਕੌਣ ਵ ਿੇਗਾ 

 

 ੜ੍ੀ 

ਨਿੰ : 

ਅਵਿਕਾਰੀ ਦਾ ਨਾਮ ਵਰਪੋਰਟ ਵ ਿਣ ਿਾ ੇ 

ਅਵਿਕਾਰੀ ਦਾ ਨਾਮ 

ਰੀਵਿਊ ਕਰਨ 

ਿਾ ੇ ਅਵਿਕਾਰੀ 

ਦਾ ਨਾਮ 

ਪਰਿਾਨ ਕਰਤਾ 

ਅਵਿਕਾਰੀ 

1.  ਸਡਪਟੀ ਿੀ.ਈ.ਓ. ਸਡਪਟੀ 

ਡਾਇਰੈਕਟਰ/ਡੀ.ਈ.ਜੀ.ਟੀ.ਓ. 

ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-

ਕਮ-ਚੇਅਰਮੈਨ 

ਡੀ.ਬੀ.ਈ.ਈ. 

ਡਾਇਰੈਕਟਰ 

2.  ਪਲੇਿਮੈਂਟ ਅਫ਼ਿਰ ਸਡਪਟੀ 

ਡਾਇਰੈਕਟਰ/ਡੀ.ਈ.ਜੀ.ਟੀ.ਓ. 

ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-

ਕਮ-ਚੇਅਰਮੈਨ 

ਡੀ.ਬੀ.ਈ.ਈ. 

ਡਾਇਰੈਕਟਰ 

3.  ਕੈਰੀਅਰ ਕ ਊ ਾਂਸਲ੍ਰ ਸਡਪਟੀ 

ਡਾਇਰੈਕਟਰ/ਡੀ.ਈ.ਜੀ.ਟੀ.ਓ. 

ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ-

ਕਮ-ਚੇਅਰਮੈਨ 

ਡੀ.ਬੀ.ਈ.ਈ. 

ਡਾਇਰੈਕਟਰ 
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ਰੋਜ਼ਗਾਰ ਜਨਰਸ਼ੇਨ ਅਤੇ ਟਰੇਵਨਿੰਗ ਵਿਭਾਗ, ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ। 

ਵਜ਼ ਹ ਾ ਰਜ਼ੋਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਵਬਊਰ ੋ

ਸੈ ਫ ਅਪਰੇਜ਼  ਫਾਰਮ 

 

ਸਨੱਜੀ ਡਾਟਾ 

ਭਾਗ-1 

      ਿਮਾਾਂ -------------- ਤੋਂ --------------ਤੱਕ 

1. ਅਸਧਕਾਰੀ ਦਾ ਨਾਾਂ  

2. ਜਨਮ ਸਮਤੀ  

3. ਅਿਾਮੀ ਸਜਿ ਤੇ ਕੰਮ ਕਰਦਾ ਹੈ  

4. ਤਨਖਾਹ  

5. ਸਨਯੁਕਤੀ ਦੀ ਸਮਤੀ  

6. ਸਡਊਟੀ ਤੋਂ ਗੈਰ ਹਾਜ਼ਰ ਰਸਹਣ ਦਾ ਿਮਾਾਂ  
 

ਤਿਦੀਕ ਕੀਤਾ ਜਾਾਂਦਾ ਹੈ ਸਕ ਉਪਰੋਕਤ ਸਦੱਤੀ ਿੂਚਨਾ ਿਹੀ/ਦਰਿੁਤ ਹੈ ਅਤ ੇਮੇਰੇ ਵੱਲੋਂ  ਕੋਈ ਿੂਚਨਾ/ਤੱਥ ਲੁਕਾ 

ਛੁਪਾ ਕੇ ਨਹੀ ਾਂ ਰੱਸਖਆ ਸਗਆ ਹੈ। 

ਿਥਾਨ: 

ਸਮਤੀ: 

(ਿਹੀ) 

                                                                                                      ਅਸਧਕਾਰੀ ਦੇ ਹਿਤਾਖਰ 

ਅਸਧਕਾਰੀ ਦਾ ਨਾਮ ਅਤ ੇਅਹੁੱਦਾ:- 

ਸਰਪੋਰਟ ਦਾ ਿਮਾਾਂ: 

ਤੈਨਾਤੀ ਦਾ ਿਥਾਨ: 

 

(ਸਨੱਜੀ ਮ ਲ੍ ਾਂਕਣ) ਉਿ ਅਸਧਕਾਰੀ ਵੱਲੋਂ  ਭਸਰਆ ਜਾਵੇ, ਸਜਿ ਦੀ ਸਰਪੋਰਟ ਸਲਖੀ ਜਾ ਰਹੀ ਹੈ:- 

ਭਾਗ -2 

1. ਸਡਊਟੀ ਦਾ ਿੰਖੇਪ ਸਵਵਰਣ  

2. ਸਵਭਾਗ ਵੱਲੋਂ  ਸਨਰਧਾਸਰਤ ਕੀਤੇ ਟੀਚੇ  

3. ਸਵਭਾਗ ਵੱਲੋਂ  ਸਨਰਧਾਸਰਤ ਟੀਸਚਆਾਂ ਦੀ ਪਰਾਪਤੀ  

4. ਸਡਊਟੀ ਸਨਭਾਉਣ ਅਤ ੇਟੀਸਚਆਾਂ ਦੀ ਪਰਾਪਤੀ ਸਵੱਚ ਆਈਆਾਂ ਔਕੜ੍ਾਾਂ  

5. ਸਗਆਨ ਸਵੱਚ ਵਾਧ ੇਜਾਾਂ ਹਨੁਰ ਸਵਚੱ ਸਨਖਾਰ ਸਲਆਉਣ ਲਈ ਸਕਿੇ 

ਸਕਿਮ ਦੀ ਟਰੇਸਨੰਗ ਦੀ ਜ਼ਰਰੂਤ ਹੈ ਤਾਾਂ ਵੇਰਵਾ ਸਦਉ 

 

 

ਿਥਾਨ: 

ਸਮਤੀ: 

           (ਿਹੀ) 

          ਅਸਧਕਾਰੀ ਦੇ ਹਿਤਾਖਰ 
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ਸਰਪੋਰਟ ਸਲਖਣ ਵਾਲੇ ਅਸਧਕਾਰੀ ਵੱਲੋਂ  ਮੁਲਾਾਂਕਣ 

(ਸਵਅਕਤੀਗਤ ਗੁਣਾਾਂ/ਸਵਸ਼ੇਸ਼ਤਾਵਾਾਂ ਦਾ ਮੁਲਾਾਂਕਣ) 

 

ਭਾਗ-3 
 

  ਉਤੱਮ ਬਹਤੁ ਅੱਛਾ ਅੱਛਾ ਔਿਤ ਤਿੱਲੀ ਬਖਸ਼ 

ਨਹੀ ਾਂ 
1. ਕੰਮ ਪਰਤੀ ਵਤੀਰਾ      

2. ਅਲਾਟ ਕੀਤੇ ਸਵਸਸ਼ਆਾਂ ਿਬੰਧੀ ਪਰਾਪਤੀ      

3. ਸਜ਼ੰਮੇਵਾਰੀ ਦੀ ਭਾਵਨਾ      

4. ਿਮੇਂ ਸਿਰ ਕੰਮ ਸਨਪਟਾਉਣ ਦੀ 

ਿਮਰੱਥਾ 

     

5. ਟੀਮ ਦੇ ਤੌਰ ਤੇ ਕੰਮ ਕਰਨ ਦੀ ਿਮਰੱਥਾ      

6. ਕੰਮ ਦੀ ਜਾਣਕਾਰੀ      

7. ਕੀਤੇ ਕੰਮ ਦਾ ਮ ਲ੍ ਾਂਕਣ      

8. ਅਲਾਟ ਕੀਤੇ ਸਵਸਸ਼ਆਾਂ ਦੇ ਕੰਮ ਦੀ 

ਪਰਾਪਤੀ 

     

9. ਕੰਮ ਦੀ ਗੁਣਵੁੱਤ       

10. ਅਨੁਿਾਸ਼ਨ      

 

ਿਥਾਨ: 

ਸਮਤੀ: 

           (ਿਹੀ) 

          ਅਸਧਕਾਰੀ ਦੇ ਹਿਤਾਖਰ 

  



Chapter II | 31 

ਰੀਸਵਊ ਕਰਤਾ ਅਸਧਕਾਰੀ ਦੇ ਕਥਨ:- 

1. ਰੀਸਵਊ ਕਰਤਾ ਅਸਧਕਾਰੀ ਅਧੀਨ ਕੀਤੇ ਕੰਮ ਦਾ  ਿਮਾਾਂ। 

 
 

2. ਕੀ ਤੁਿੀ ਸਰਪੋਰਟ ਕਰਤਾ ਅਸਧਕਾਰੀ ਵੱਲੋਂ  ਭਾਗ-2 ਅਤ ੇ3 ਸਵੱਚ ਕੀਤ ੇਕੰਮ ਅਤ ੇਸਵਸ਼ੇਸ਼ਤਾਵਾਾਂ ਿਬੰਧੀ ਕੀਤੀ ਦਰਜਾਬੰਦੀ 

ਨਾਲ ਿਸਹਮਤ ਹੋ? 

 
 

3. ਜੇਕਰ ਿਸਹਮਤ ਨਹੀ ਾਂ ਤਾ ਕਾਰਨ ਦੱਿੋਂ? ਕੀ ਤੁਿੀ ਉਿ ਸਵੱਚ ਕੁਝ ਿੁਧਾਰ ਕਰਨਾ ਜਾਾਂ ਕੱੁਝ ਸ਼ਾਸਮਲ ਕਰਨ  ਚਾਹੁੰਦੇ ਹੋ 

ਜਾਾਂ ਉਿ ਦੇ ਕੰਮ  ਦੀ ਿਮਰੱਥਾ ਸਵੱਚ ਿੁਧਾਰ ਸਲਆਉਣ ਲਈ ਸਕਿੇ ਸਕਿਮ  ਦੀ ਟਰੇਸਨੰਗ ਦੀ ਸ਼ਸਫ ਰਿ ਕਰਨਾ ਚਾਹੁੰਦੇ 

ਹੋ। 

 
 

4. ਰੀਸਵਊ ਕਰਤਾ ਅਸਧਕਾਰੀ ਦੇ ਕਥਨ ਸਕਰਪਾ ਕਰਕੇ ਅਸਧਕਾਰੀ ਦੇ ਿਮੱੁਚੇ ਗੁਣਾਾਂ, ਿਮੇਤ ਿਮਰੱਥਾਵਾਾਂ/ਅਿਮਰੱਥਾਵਾਾਂ ਅਤ ੇ

ਕਮਜੋਰ ਵਰਗਾਾਂ ਪਰਤੀ ਵਤੀਰੇ ਬਾਰ ੇਲਗਭਗ 100 ਸ਼ਬਦਾਾਂ ਸਵੱਚ ਸਵਵਰਣ ਕੀਤਾ ਜਾਵੇ। 

 
 

 

   ਸਦੱਤੀ ਜਾਣ ਵਾਲੀ ਦਰਜਾਬੰਦੀ 

    
 

 

       ----------------------------- 

       ਰੀਸਵਊ ਕਰਤਾ ਅਸਧਕਾਰੀ ਦੇ ਹਿਤਾਖਰ  

       ਨਾਾਂ 

       ਸਰਪੋਰਟ ਅਧੀਨ ਿਮੇਂ ਦੌਰਾਨ ਅਹੁਦੱਾ: 

 

ਪਰਵਾਨ ਕਰਤਾ ਅਸਧਕਾਰੀ ਵੱਲੋਂ  ਸਰਪੋਰਟ ਕਰਤਾ/ਰੀਸਵਊ ਕਰਤਾ ਅਸਧਕਾਰੀ ਵੱਲੋਂ  ਭਾਗ-3 ਅਤ ੇਭਾਗ-4 ਸਵੱਚ ਕੀਤੀ ਦਰਜਾਬੰਦੀ 

ਦੇ ਅਧਾਰ ਤੇ ਿਮੱੁਚੀ ਦਰਜਾਬੰਦੀ। 

   ਸਦੱਤੀ ਜਾਣ ਵਾਲੀ ਦਰਜਾਬੰਦੀ     

 
 

ਿਥਾਨ: 

ਸਮਤੀ:            

        ----------------------------- 

       ਰੀਸਵਊ ਕਰਤਾ ਅਸਧਕਾਰੀ ਦੇ ਹਿਤਾਖਰ 

       ਨਾਾਂ 

       ਸਰਪੋਰਟ ਅਧੀਨ ਿਮੇਂ ਦੌਰਾਨ ਅਹੁਦੱਾ: 
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ਵੱਲੋਂ ,  

  ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ 

  ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 

ਵੱਲ, 

  ਪੰਜਾਬ ਰਾਜ ਦੇ ਿਮੂਹ, 

  ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਸਬਊਰੋ ਆਫ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਅਫ਼ਿਰ। 

 

  ਨੰ: /2019/126155-76 

  ਸਮਤੀ: 06-9-19 

ਸਵਸ਼ਾ: ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ ਸਵੱਚ ਕੰਮ ਕਰਦੇ ਗਰੁੱਪ ਏ, ਬੀ ਅਤ ੇਗਰ ੁੱਪ ਿੀ ਅਸਧਕਾਰੀਆਾਂ/ 

ਕਰਮਚਾਰੀਆਾਂ ਦੇ ਕੰਮਾਾਂ ਦਾ ਵੇਰਵਾ। 

  ਉਪਰੋਕਤ ਸਵਸ਼ੇ ਦੇ ਿਬੰਧ ਸਵੱਚ ਆਪ ਨੰੂ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਸਨੰਗ ਦਫਤਰਾਾਂ ਸਵੱਚ ਤੈਨਾਤ 

ਗਰ ੁੱਪ ਏ, ਬੀ ਅਤ ੇਿੀ ਦੇ ਅਸਧਕਾਰੀ/ਕਰਮਚਾਰੀਆਾਂ ਦੇ ਕੀਤੇ ਜਾਣ ਵਾਲੇ ਕੰਮਾਾਂ ਦੀ ਿੀਟ ਅਨੁਿਾਰ ਵਡੰ ਕਰਕੇ ਭੇਜੀ ਜਾਾਂਦੀ ਹੈ ਤ ੇ

ਇਹ ਹਦਾਇਤ ਕੀਤੀ ਜਾਾਂਦੀ ਹੈ ਸਕ ਇਹਨਾਾਂ ਅਨੁਿਾਰ ਕੰਮ ਦੀ ਵੰਡ ਕੀਤੀ ਜਾਵੇ ਤੇ ਇਹਨਾਾਂ ਹਦਾਇਤ ਾਂ ਨੰੂ ਲਾਗੂ ਕਰਵਾਉਣਾ 

ਯਕੀਨੀ ਬਣਾਇਆ ਜਾਵੇ। 

 

 

ਨੱਥੀ (ਉਪਰੋਕਤ ਅਨੁਿਾਰ)    

                Sd/- 

ਿੰਯੁਕਤ ਡਾਇਰੈਕਟਰ, 

 ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ, 

                  ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 
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ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਤੇ ਵਸਿ ਾਈ ਵਿਭਾਗ 

ਵਜ਼ ਹ ਾ ਰਜ਼ੋਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਵਬਊਰ ੋਵਿਿੱਚ ਕਿੰਮ ਕਰਦੇ ਗਰੁਿੱਪ ਏ.ਬੀ.ਸੀ. ਕਰਮਚਾਰੀ ਦੇ ਕਿੰਮਾਂ ਦਾ ਿੇਰਿਾ। 

 

1. ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ 

 

 ਡਾਇਰੈਕਟਰ ਅਤ ੇਸਡਪਟੀ ਕਸਮਸ਼ਨਰ ਤੋਂ ਪਰਾਪਤ ਆਦੇਸ਼ਾਾਂ ਨੰੂ ਦਫਤਰ ਸਵੱਚ ਲਾਗੂ ਕਰਨ। 

 ਿਰਕਾਰ ਦੇ ਸਦਸ਼ਾ ਸਨਰਦੇਸ਼ਾਾਂ ਅਨੁਿਾਰ ਹਰ ਕੰਮ ਿਮੇਂ ਸਿਰ ਮੁਕੰਮਲ ਕਰਵਾਉਣਾ। 

 ਿਟਾਫ ਦੇ ਕੰਮਾਾਂ ਦੀ ਵੰਡ ਕਰਨੀ। 

 ਹਰ ਸ਼ਾਖਾ ਦੇ ਕੰਮ ਨੰੂ ਟਾਰਗੇਟ ਅਨੁਿਾਰ ਿਮੇਂ ਸਿਰ ਪੂਰਾ ਕਰਵਾਉਣਾ। 

 ਅਕਾਊਾਂਟਿ ਮੈਟਰ ਨਾਲ ਿਬੰਧਤ ਿਾਰ ੇ ਕੰਮ ਤਨਖਾਹਾਾਂ, ਬਜਟ, ਸਬੱਲਾਾਂ ਿਬਧੰੀ, ਿਟਾਫ ਦੀਆਾਂ ਛੱੁਟੀਆਾਂ ਿਬੰਧੀ, 

ਐਚ.ਆਰ.ਐਮ.ਐਿ ਿਬੰਧੀ ਿਾਰ ੇਕੰਮ ਕਰਨੇ। 

 ਸਜ਼ਲਹੇ  ਦੀਆਾਂ ਿਾਰੀਆਾਂ ਮੀਸਟੰਗਾਾਂ ਅਟੈਂਡ ਕਰਨੀਆਾਂ। 

 ਸਡਪਟੀ ਕਸਮਸ਼ਨਰ ਵੱਲੋਂ  ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕੰਮ ਕਰਨੇ।   

         (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

 

2. ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਤੇ ਟਰੇਸਨੰਗ ਅਸਧਕਾਰੀ 
 

 ਦਫਤਰ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਸਵਅਕਤੀਆਾਂ ਦੀ ਰੋਜ਼ਗਾਰ ਲਈ ਰਸਜਿਟਰੇਸ਼ਨ ਕਰਨਾ। 

 ਪਰਾਪਤ ਅਿਾਮੀਆਾਂ ਤੇ ਹਦਾਇਤਾਾਂ ਅਨੁਿਾਰ ਿਬੰਧਤ ਸ਼ਾਖਾ ਰਾਹੀ ਾਂ ਪਟੁਅੱਪ ਕਰਵਾਉਣਾ ਤੇ ਉਨਹਾਾਂ ਤੇ ਕਾਰਵਾਈ ਕਰਨੀ। 

 CNV act ਅਨੁਿਾਰ ਐਕਟ ਸਨਯੋਜਕਾਾਂ ਨਾਲ ਿੰਪਰਕ ਕਰਨਾ ਉਨਹਾਾਂ ਦੇ EM ਕਾਰਡ ਖੋਲਣ ਲਈ ਜਾਣਕਾਰੀ ਦੇਣੀ, 

ਉਨਹਾਾਂ ਦਾ ਸਰਕਾਰਡ ਚੱੈਕ ਕਰਨਾ ਅਿਾਮੀਆਾਂ ਪਰਾਪਤ ਕਰਨੀਆਾਂ, ਨਵੇਂ ਸਨਯੋਜਕ ਦੇ ਅੰਦਰਾਜ ਰੋਜ਼ਗਾਰ ਮੰਡੀ ਸ਼ਾਖਾ 

(EMI) ਸਵੱਚ ਕਰਵਾਉਣ।ੇ 

 ਕੈਬਸਨਟ ਦੇ ਰੀਸਵਊ ਕਰਨਾ ਤੇ ਉਨਹਾਾਂ ਕਾਰਡਾਾਂ ਸਵੱਚ ਲੋੜ੍ੀ ਾਂਦੀ ਤਰੁੱਟੀ ਦਰੂ ਕਰਵਾਉਣੀ। 

 ਲੈਪਸਿੰਗ ਹਰ ਮਹੀਨੇ ਿਮੇਂ ਸਿਰ ਕਢਵਾਉਣਾ ਤੇ ਹਿਤਾਖਰ ਕਰਨੇ। 

 ਪਰਾਰਥੀ ਦੀ ਪਲੇਿਮੈਂਟ ਹੋਣ ਤੇ ਕਾਰਡ ਤੇ ਪਲੇਸਿੰਗ ਦਾ ਅੰਦਰਾਜ ਕਰਵਾ ਕੇ ਹਿਤਾਖਰ ਕਰਨੇ। 

 ਪਲੇਿਮੈਂਟ ਕੈਪਾਾਂ/ਰੋਜ਼ਗਾਰ ਮੇਸਲਆਾਂ ਲਈ ਸਨਯੋਜਕਾਾਂ ਨਾਲ ਿੰਪਰਕ ਕਰਕੇ ਅਿਾਮੀਆਾਂ ਸਲਆਉਣੀਆਾਂ। 

 ਪਲੇਿਮੈਂਟ ਕੈਪਾਾਂ/ਰੋਜ਼ਗਾਰ ਮੇਸਲਆਾਂ ਸਵੱਚ ਪਲੇਿ ਸਵਅਕਤੀਆਾਂ ਦੀ ਮੁਕੰਮਲ ਿੂਚਨਾ ਹੈਡਵਾਇਜ਼ ਸਨਯੋਜਕ ਤੋਂ ਪਰਾਪਤ 

ਕਰਨੀ। 

 ਕੈਰੀਅਰ ਟਾਕਿ ਦੇਣੀ। 

 ਸਜ਼ਲਹ ਾ ਪਰਿ ਸਨ ਦੀਆਾਂ ਮੀਸਟੰਗਾਾਂ ਆਸਦ ਸਵੱਚ ਿਮਰੱਥ ਅਸਧਕਾਰੀ ਦੇ ਹਕੁਮਾਾਂ ਅਨੁਿਾਰ ਭਾਗ ਲੈਣਾ। 

 ਸਕੱਤਾ ਕਾਨਫਰੰਿ/ਪਰਦਰਸ਼ਨੀ ਆਯੋਸਜਤ ਕਰਵਾਉਣੀਆਾਂ। 

 ਪਰਦਰਸ਼ਨੀ ਲਈ ਚਾਰਟਿ ਤੇ ਹੋਰ ਿਮੱਗਰੀ ਸਤਆਰ ਕਰਵਾਉਣੀ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵਖੱ ਕਮੰ 

ਕਰਨੇ। 

            

         (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 
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3. ਿੁਪਰਡੰਟ  
 

 ਬਜਟ ਬਣਾਉਣਾ, ਿਟਾਫ ਦੀਆਾਂ ਿੇਵਾ ਪੱਤਰੀਆਾਂ ਨਾਲ ਿਬਧੰਤ ਿਾਰਾ ਕੰਮ, ਕਮਾਈ/ਮੈਡੀਕਲ ਛੱੁਟੀਆਾਂ ਤੇ ਟਾਊਨ 

ਦਫਤਰਾਾਂ ਦੀ ਿਾਰ ੇਤਰਹਾਾਂ ਦੀ ਡਾਕ ਦਾ ਸਨਪਟਾਰਾ ਕਰਨਾ ਿਟੇਸ਼ਨਰੀ, ਲੋਕਲ ਪਰਚੇਜ਼, ਟਰੈਜ਼ਰੀ, ਆਰ.ਟੀ.ਆਈ 

ਐਕਟ, ਿਟਾਕ ਰਸਜਿਟਰ ਮੇਨਟਨੇ ਕਰਨਾ ਅਤ ੇਡਾਇਰੈਕਟੋਰੇਟ ਵਲੱੋਂ  ਸਕਿੇ ਵੀ ਤਰਹਾਾਂ ਦੀ ਮੰਗੀ ਗਈ ਿੂਚਨਾ ਭੇਜਣੀ 

ਆਸਦ। 

 ਿਾਰ ੇਤਰਹਾਾਂ ਦੀ ਵੱਖ-ਵੱਖ ਸ਼ਾਖਾਵਾਾਂ ਤੋਂ ਪਰਾਪਤ ਹੋਣ ਵਾਲੀ ਿੂਚਨਾ ਚੈਕ ਕਰਕੇ ਸਜ਼ਲਹ ਾ ਅਸਧਕਾਰੀ ਨੰੂ ਪੇਸ਼ ਕਰਨੀ। 

 ਦਫਤਰ ਦੀ ਹਰ ਸ਼ਾਖਾ ਦੇ ਕੰਮ ਦੀ ਸਨਗਰਾਨੀ ਰੱਖਣਾ, ਜੇ ਸਕਿੇ ਸ਼ਾਖਾ ਦਾ ਕੰਮ ਪੈਂਸਡੰਗ ਰਸਹੰਦਾ ਹੋਏ ਉਿ ਸ਼ਾਖਾ ਨਾਲ 

ਿਬੰਧਤ ਕਰਮਚਾਰੀ ਨੰੂ ਦਫਤਰੀ ਹਕੁਮ ਕਰਕੇ ਕੰਮ ਪੂਰਾ ਕਰਵਾਉਣਾ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵਖੱ ਕਮੰ 

ਕਰਨੇ। 

                

         (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

 

4. ਿੀਨੀਅਰ ਿਹਾਇਕ 

 

 ਬਜਟ ਬਣਾਉਣਾ। 

 ਖਰਚਾ ਿੂਚੀ ਬਣਾਉਣਾ। 

 ਖਜ਼ ਨਾ ਦਫਤਰ ਨਾਲ ਸਲਖਾ-ਪੜ੍ਹੀ ਕਰਨੀ। 

 ਕਰਮਚਾਰੀਆਾਂ ਦੀ ਿਰਸਵਿ ਬੁਕ ਮੇਨਟੇਨ ਕਰਨੀ। 

 ਿਾਲਾਨਾ ਤਰੱਕੀ ਲਗਾਉਣ ਿਬਧੰੀ ਕਾਰਵਾਈ ਕਰਨੀ। 

 ਪਰਾਪਰਟੀ ਸਰਟਰਨਾਾਂ ਿਬੰਧੀ ਕਾਰਵਾਈ ਕਰਨੀ। 

 ਿਲਾਨਾ ਗੁਪਤ ਸਰਪੋਰਟਾਾਂ। 

 ਪੈਨਸ਼ਨ ਕੇਿ ਬਣਾਉਣੇ। 

 ਡਾਇਰੈਕਟਰ ਜਨਰਲ ਰੋਜ਼ਗਾਰ ਨਵੀ ਾਂ ਸਦੱਲੀ, ਮੱੁਖ ਦਫਤਰ ਰੋਜ਼ਗਾਰ ਸਵਭਾਗ ਚੰਡੀਗੜ੍ਹ, ਸਜ਼ਲਹ ਾ ਪਰਸ਼ਾਸ਼ਨ ਤੇ ਹਰੋ 

ਅਦਾਸਰਆਾਂ ਵੱਲੋਂ  ਮੰਗੀ ਿੂਚਨਾ/ਸਰਟਰਨਾਾਂ ਿਾਰੀਆਾਂ ਸ਼ਾਖਾਵਾਾਂ ਤੋਂ ਿਬਧੰਤ ਪਰੋਫਾਰਸਮਆਾਂ ਤੋਂ ਸਤਆਰ ਹੋ ਕੇ ਪਰਾਪਤ ਹੋਣ ਤ ੇ

ਦਫਤਰ ਦੇ ਮੱੁਖੀ ਤੋਂ ਹਿਤਾਖਰ ਕਰਵਾ ਕੇ  ਿਮੇਂ ਸਿਰ ਿਬੰਧਤ ਦਫਤਰ ਨੰੂ ਈ-ਮੇਲ/ਪੋਿਟ/ਦਿਤੀ ਭੇਜਣੀ। 

 ਸਜ਼ਲਹ ਾ ਸਬਊਰੋ ਆਫ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਸਨੰਗ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਲਈ ਪਰਾਪਤ ਹੋਏ ਬਜਟ 

ਸਵੱਚੋਂ ਖਰਚ ਕੀਤੀ ਰਾਸ਼ੀ ਦਾ ਕੈਸ਼ ਬੁੱਕ ਸਵੱਚ ਅੰਦਰਾਜ ਕਰਨਾ। 

 ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਸਬਊਰੋ ਲਈ ਖਰੀਦੇ ਗਏ ਿਮਾਨ ਦਾ ਿਟਾਕ ਰਸਜਿਟਰ ਤੇ ਅੰਦਰਾਜ਼ ਕਰਨਾ। 

 ਜੇਕਰ ਦਫਤਰ ਸਵੱਚ ਿੁਪਰਡੰਟ ਦੀ ਅਿਾਮੀ ਖਾਲੀ/ਛੱੁਟੀ ਤੇ ਹੈ ਤਾਾਂ ਿੁਪਰਡੰਟ ਨੰੂ ਿੌਪੇ ਹੋਏ ਕੰਮ ਕਰਨੇ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ / ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕਮੰ 

ਕਰਨੇ। 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 
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5. ਿਟੈਨੋ / ਟਾਈਸਪਿਟ 
 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਤੇ ਟਰੇਸਨੰਗ ਅਸਧਕਾਰੀ ਵੱਲੋਂ  ਸਦੱਤੀ ਜਾਾਂਦੀ ਸਡਕਟੇਸ਼ਨ ਲੈ ਕੇ ਿੂਚਨਾ ਸਤਆਰ 

ਕਰਨਾ। 

 ਮੁਆਇਨਾ ਸਰਪੋਰਟਾਾਂ ਸਤਆਰ ਕਰਨੀਆਾਂ। 

 ਆਮ ਬਦਲੀਆਾਂ ਿਬੰਧੀ ਿੂਚਨਾ ਸਤਆਰ ਕਰਨੀ। 

 ਿਾਲਾਨਾ ਗੁਪਤ ਸਰਪੋਰਟਾਾਂ ਿਬੰਧੀ ਕਾਰਵਾਈ ਕਰਨੀ। 

 ਪੜ੍ਤਾਲ ਸਰਪੋਰਟਾਾਂ ਸਤਆਰ ਕਰਨੀਆਾਂ। 

 ਿਰਕਾਰ/ਸਜ਼ਲਹ ਾ ਪਰਿਾਸ਼ਨ ਵੱਲੋਂ  ਆਏ ਪੱਤਰ/ਟੈਲੀਫ਼ਨੋਾਾਂ/ਈ-ਮੇਲ ਦੀ ਿੂਚਨਾ ਿੰਕਸਲਤ ਕਰਕੇ ਅਸਧਕਾਰੀ ਕੋਲ ਪਸ਼ੇ 

ਕਰਨੀ। 

 ਅਸਧਕਾਰੀ ਦੀਆਾਂ ਮੀਸਟੰਗ/ਦੌਸਰਆਾਂ/ਪਰੋਗਰਾਮਾਾਂ ਿਬਧੰੀ ਿੂਚਨਾ ਸਤਆਰ ਰੱਖਣੀ। 

 ਹੋਰ ਜੋ ਵੀ ਕੰਮ ਦਫਤਰ ਦੇ ਮੱੁਖੀ ਵੱਲੋਂ  ਸਦੱਤੇ ਜਾਾਂਦੇ ਹਨ ਉਨਹਾਾਂ ਦਾ ਸਨਪਟਾਰਾ ਕਰਨਾ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕੰਮ 

ਕਰਨੇ। 

 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

 

6. ਅੰਕੜ੍ਾ ਿਹਾਇਕ 
 

 ਰੋਜ਼ਗਾਰ ਮੰਡੀ ਿੂਚਨਾ  ਸ਼ਾਖਾ ਦੇ ਸਨਯੋਜਕ ਰਸਜਿਟਰ ਅਪਡੇਟ ਰੱਖਣਾ। 

 ਹਰ ਤਰਹਾਾਂ ਦੀ ਿੂਚਨਾ ਇਕੱਤਰ ਕਰਵਾਉਣੀ ਤੇ ਿੰਕਸਲਤ ਕਰਕੇ ਿਬੰਧਤ ਸ਼ਾਖਾ/ਸਵਭਾਗ/ਅਕਾਊਾਂਟ ਨੰੂ ਭੇਜਣੀ।  

 ਸਤਮਾਹੀ ਰੋਜ਼ਗਾਰ ਮੰਡੀ ਿੂਚਨਾ ਿੰਕਸਲਤ ਕਰਕੇ ਡੀ.ਜੀ.ਈ. ਨਵੀ ਾਂ ਸਦੱਲੀ ਨੰੂ ਭੇਜਣ ਸਹੱਤ ਿਮੇਂ ਸਿਰ ਪੇਸ਼ ਿਮੱਰਥ 

ਅਸਧਕਾਰੀ ਕੋਲ ਪੇਸ਼ ਕਰਨੀ। 

 ਨਵੇਂ ਸਨਯੋਜਕਾਾਂ ਨਾਲ ਿੰਪਰਕ ਕਰਕ ੇਉਨਹਾਾਂ ਦੇ EM ਕਾਰਡ ਖੋਲਣੇ। 

 ਸਡਫਾਲਟਰ ਸਨਯੋਜਕਾਾਂ ਨੰੂ CNV Act ਅਧੀਨ ਕੋਰਟ ਰਾਹੀ ਾਂ ਜੁਰਮਾਨੇ ਕਰਵਾਉਣ ਦੀ ਪਰਸਕਸਰਆ ਕਰਨੀ। 

 ਿਲਾਨਾ ਏਰੀਆ ਮਾਰਕੀਟ ਸਰਪੋਰਟ ਸਤਆਰ ਕਰਨੀ।  

 ਸਨਯੋਜਕਾਾਂ ਨੰੂ ਅਿਾਮੀਆਾਂ ਰੋਜ਼ਗਾਰ ਦਫਤਰਾਾਂ ਰਾਹੀ ਾਂ ਭਰਨ ਲਈ ਪਰੇਸਰਤ ਕਰਨ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕੰਮ 

ਕਰਨੇ। 

 

                 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 
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7. ਪੁੱਛ ਸਗੱਛ ਕਲਰਕ 

 

 ਆਉਣ ਵਾਲੇ ਸਵਅਕਤੀਆਾਂ ਦੀ ਹਾਜ਼ਰੀ ਦਾ ਅੰਦਰਾਜ ਿਬੰਧਤ ਰਸਜਿਟਰੇਸ਼ਨ ਕਰਨ ਤੇ ਿਬਧੰਤ ਸ਼ਾਖਾ ਦੇ ਅਸਧਕਾਰੀ/ 

ਕਰਮਚਾਰੀ ਕੋਲ ਿਬੰਧਤ ਕੰਮ ਕਰਨ ਲਈ ਭੇਜਣਾ। 

 ਿੰਿਥਾਵਾਾਂ ਦੇ ਡੀ.ਬੀ.ਈ.ਈ. ਸਵਜਟ ਕਰਨੇ ਵਾਲੇ ਸਵਅਕਤੀ/TPO ਦਾ ਅੰਦਰਾਜ ਿਬੰਧਤ ਰਸਜਿਟਰ ਸਵੱਚ ਕਰਨਾ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵਖੱ ਕਮੰ 

ਕਰਨੇ। 

                 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

8. ਰੀਸਨਊਅਲ ਕਲਰਕ 

 

 ਦਫਤਰ ਸਵੱਚ ਕਾਰਡ ਰੀਸਨਊਅਲ ਕਰਵਾਉਣ ਆਏ ਪਰਾਰਥੀਆਾਂ ਦੇ ਕਾਰਡ ਦਾ ਅੰਦਰਾਜ ਰੀਸ਼ਨਊਅਲ੍ ਰਸਜਿਟਰ 

ਸਵੱਚ ਕਰਨਾ ਤੇ ਕੈਬਨਟ ਤੋਂ ਐਕਿ-1 ਕਾਰਡ ਕੱਢ ਕੇ ਉਨਹਾਾਂ ਤੇ ਨਾਲ ਦੀ ਨਾਲ ਰੀਸਨਊਅਲ ਪਾਉਣੀ। 

 ਜੇਕਰ ਐਕਿ-1 ਕਾਰਡ ਕੈਬਨਟ ਤੇ ਨਹੀ ਾਂ ਹੈ ਤਾਾਂ ਕੈਬਨਟ ਕਲਰਕ ਨੰੂ ਜਾਣਕਾਰੀ ਦੇਣੀ। 

 ਪਰਾਰਥੀ ਦੇ ਐਕਿ-10 ਕਾਰਡ ਤੇ ਰੀਸਨਊਅਲ ਪਾਉਣੀ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕਮੰ 

ਕਰਨੇ। 

 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 
                 

9. ਰਸਜਿਟਰੇਸ਼ਨ ਕਲਰਕ 

 

 ਦਫਤਰ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਪਰਾਰਥੀਆਾਂ ਦੀ ਮੈਨੂਅਲ ਰਸਜਿਟਰੇਸ਼ਨ ਕਰਨੀ। 

 ਆਨ-ਲਾਈਨ ਰਸਜਿਟਰੇਸ਼ਨ ਕਰਨ ਤੇ ਿਬੰਧਤ ਰਸਜਿਟਰ ਸਵੱਚ ਅੰਦਰਾਜ ਕਰਨਾ। 

 ਜੇਕਰ ਪਰਾਰਥੀ ਨੇ ਪਸਹਲਾਾਂ ਕੀਤੀ ਰਸਜਿਟਰੇਸ਼ਨ ਸਵੱਚ ਯੋਗਤਾ ਦਾ ਵਾਧਾ ਕਰਵਾਉਣਾ ਹੈ ਤੇ ਉਿ ਨਾਲ NCO ਵੀ 

ਤਬਦੀਲ ਹੁੰਦਾ ਹੈ ਤਾਾਂ ਉਿਦਾ ਅੰਦਰਾਜ ਿਬੰਧਤ ਕਾਰਡਾਾਂ ਤੇ ਰਸਜਿਟਰ ਸਵੱਚ ਸਲੰਕ ਕਰਕੇ ਅਸਧਕਾਰੀ ਤੋਂ ਹਿਤਾਖਰ 

ਕਰਵਾਉਣ ਤੇ ਿਬੰਧਤ ਕਾਰਡ ਤੇ ਕਾਰਵਾਈ ਮੁਕੰਮਲ ਹੋਣ ਤੇ ਉਪਲੱਬਧ ਕਰਵਾਉਣੀ। 

 ਹਰ ਰੋਜ ਰੋਿਟਰ ਬਣਾਉਣਾ। 

 ਮਹੀਨਾਵਾਰ ਅੰਕੜੇ੍ ਉਪਲੱਬਧ ਕਰਵਾਉਣੇ ਅਤੇ ਜੇਕਰ ਇਿ ਤੋਂ ਪਸਹਲਾਾਂ ਹੀ ਅੰਕੜੇ੍ ਲੋੜ੍ੀ ਾਂਦੇ ਹਨ, ਉਪਲੱਬਧ 

ਕਰਵਾਉਣ। 

 ਪਰਾਰਥੀ ਦਾ X-1 ਕਾਰਡ ਭਰਨਾ। X-63 ਕਾਰਡ ਦੇ ਅੰਦਰਾਜ ਕਰਨਾ ਤੇ  X-10 ਕਾਰਡ ਸ਼ਤਆਰ ਕਰਨਾ। 
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 ਸ਼ਾਖਾ ਨਾਲ ਿਬੰਧਤ ਸਰਟਰਨਾਾਂ ਲਈ ਅੰਕੜੇ੍ ਉਪਲੱਬਧ ਕਰਵਾਉਣ।ੇ 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕਮੰ 

ਕਰਨੇ। 

 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

 

10. ਕੈਬਸਨਟ ਕਲਰਕ 

 

 ਰੀਸਨਊਵਲ ਕਰਨਾ। 

 ਐਕਿ-1 ਕਾਰਡਾਾਂ ਨੰੂ ਿਹੀ ਤਰਤੀਬ ਅਨੁਿਾਰ ਕੈਬਸਨਟ ਸਵੱਚ ਰੱਖਣਾ। 

 ਿਾਰੇ ਡਾਟਾਬੇਿ ਨੰੂ ਸਡਜੀਟਲ ਰਪੂ ਸਵੱਚ ਹਮੇਸ਼ਾ ਅਪਡੇਟ ਰੱਖਣਾ। 

 ਿਮੇਂ ਤੇ ਰੀਸਨਊ ਨਾ ਹੋਣ ਵਾਲੇ ਕਾਰਡਾਾਂ ਦੀ ਲੈਪਸਿੰਗ ਕਰਨਾ। 

 ਹਦਾਇਤਾਾਂ ਅਨੁਿਾਰ ਅੰਗਹੀਣ ਤ ੇਿਾਬਕਾ ਫੌਜੀਆਾਂ ਨੰੂ ਪੱਤਰ ਪਾਉਣਾ। 

 ਅਿਾਮੀ ਸ਼ਾਖਾ ਦੇ ਕੰਮਾ ਦੀ ਪੂਰਤੀ ਲਈ ਮੰਗੇ ਗਏ ਕਾਰਡ ਿੀਨੀਆਰਤਾ ਅਨੁਿਾਰ ਫਾਈਲ ਕਰਕੇ ਉਪਲੱਬਧ 

ਕਰਵਾਉਣ।ੇ 

 ਲਾਈਵ ਰਸਜਿਟਰ ਦਾ ਡਾਟਾ ਉਪਲੱਬਧ ਕਰਵਾਉਣਾ। 

 ਸਜਨਹਾ ਰਸਜਿਟਰ ਸਵਅਕਤੀਆਾਂ ਦੀ ਉਮਰ 50 ਿਾਲ ਤੋਂ ਉਪੱਰ ਹੋ ਜਾਾਂਦੀ ਉਨਹਾਾਂ ਦੇ ਕਾਰਡ ਤੋਂ ਕੱਢ ਤੇ ਲੈਪਿ ਕਰਨਾ। 

 ਸਕੱਤਾ ਅਗਵਾਈ ਸ਼ਾਖਾ ਨੰੂ ਸ਼ਾਖਾ ਦੇ ਕੰਮਾਾਂ ਲਈ ਕਾਰਡ ਉਪਲੱਬਧ ਕਰਵਾਉਣ।ੇ 

 ਲੈਪਸਿੰਗ ਕੱਢਣੀ। 

 ਸ਼ਾਖ  ਦੇ ਅੰਕੜੇ੍ ਿਮੇਂ ਸਿਰ ਉਪਲੱਬਧ ਕਰਵਾਉਣੇ। 

 ਕਾਰਡ ਫੱਟ ਜਾਣ ਤੇ ਹਦਾਇਤਾਾਂ ਅਨੁਿਾਰ ਡੁਪਲੀਕੇਟ ਕਾਰਡ ਬਣਾਉਣਾ। 

 ਲੇਬਰ ਚੌਂਕ ਰਸਜਿਟਰੇਸ਼ਨ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕਮੰ 

ਕਰਨੇ। 

 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

              

11. ਵੀ.ਜੀ. ਕਲਰਕ 

 

 ਪਰਾਰਥੀਆਾਂ ਦੇ ਵੋਕੇਸ਼ਨਲ ਗਾਈਡੈਂਿ ਦੇ ਫਾਰਮ ਭਰਨਾ। 

 ਸਵਸਗਆਪਤ ਅਿਾਮੀਆਾਂ ਤੇ ਮੁਕਾਬਲੇ ਦੀਆਾਂ ਪਰੀਸਖਆਵਾਾਂ ਬਾਰੇ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਿੂਸਚਤ ਕਰਨਾ। 

 ਿਵੈ-ਰੋਜ਼ਗਾਰ ਿਕੀਮਾਾਂ ਬਾਰੇ ਜਾਣਕਾਰੀ ਇਕੱਤਰ ਕਰਨਾ ਤੇ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਜਾਣਕਾਰੀ ਦੇਣਾ। 

 ਰਸਜਿਟਰੇਸ਼ਨ ਗਾਈਡੈਂਿ ਦਾ ਰਸਜਿਟਰ ਮੁਕੰਮਲ ਕਰਨਾ। 

 ਸਵਅਕਤੀਗਤ ਅਗਵਾਈ ਲਈ ਲੋੜ੍ੀ ਾਂਦੇ ਫਾਰਮ ਸਵੱਚ ਪਰਾਰਥੀ ਦੀ ਸਡਟੇਲ ਭਰਕੇ ਿਮੇਤ ਐਕਿ-1 ਕਾਰਡ ਅਸਧਕਾਰੀ 

ਕੋਲ ਪੇਸ਼ ਕਰਨਾ ਤੇ ਵੀ.ਜੀ-63 ਰਸਜਿਟਰ ਤੇ ਅੰਦਰਾਜ ਕਰਨਾ।  
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 ਸਵਅਕਤੀਗਤ ਿੂਚਨਾ ਪਰਾਪਤ ਕਰਨ ਆਏ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਿੂਚਨਾ ਉਪਲੱਬਧ ਕਰਵਾਉਣੀ ਤੇ ਉਿ ਨਾਲ ਿਬੰਧਤ 

ਰਸਜਿਟਰ ਮੁਕੰਮਲ ਕਰਨਾ। 

 ਿਵੈ-ਰੋਜ਼ਗਾਰ ਲਈ ਸ਼ਨਾਖਤ ਕੀਤੇ ਪਰਾਰਥੀਆਾਂ ਦੀ ਿੂਚਨਾ ਦਾ ਅੰਦਰਾਜ ਰਸਜਿਟਰ ਤੇ ਕਰਨਾ। 

 ਿਵੈ-ਰੋਜ਼ਗਾਰ ਲਈ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਪੱਤਰ/ਿੁਨੇਹੇ ਭੇਜਣੇ। 

 ਿਵੈ-ਰੋਜ਼ਗਾਰ ਏਜੰਿੀਆਾਂ ਤੋਂ ਿਕੀਮਾਾਂ ਦੀ ਿੂਚਨਾ ਪਰਾਪਤ ਕਰਨ ਲਈ ਸਲਖਾ-ਪੜ੍ਹੀ ਕਰਨੀ। 

 ਿਵੈ-ਰੋਜ਼ਗਾਰ ਏਜੰਿੀਆਾਂ ਤੋਂ ਿਵੈ-ਰੋਜ਼ਗਾਰ ਿਬੰਧੀ ਅੰਕੜੇ੍ ਇੱਕਤਰ ਕਰਨਾ। 

 ਸਕੱਤਾ ਿਾਸਹਤ ਪਰਾਪਤ ਕਰਨ ਲਈ ਿੰਿਥਾ/ਅਦਾਸਰਆਾਂ ਨੰੂ  ਪੱਤਰ ਸਲਖਣੇ। 

 ਮਾਿ ਕਾਊ ਾਂਿਸਲੰਗ ਪਰੋਗਰਾਮ ਲਈ ਸਲਖਾ-ਪੜ੍ਹੀ ਕਰਨੀ ਤੇ ਸਰਪੋਰਟਾਾਂ ਭੇਜਣੀਆਾਂ। 

 ਸਕਤੱਾ ਕਾਨਫਰੰਿ ਨਾਲ ਿਬੰਧਤ ਸਰਕਾਰਡ ਮੇਨਟੇਨ ਕਰਨਾ। 

 ਸਕੱਤਾ ਫਾਰਮਾਾਂ ਨਾਲ ਿਬੰਧਤ ਸਲਖਾ-ਪੜ੍ਹੀ ਕਰਨੀ ਤੇ ਸਰਕਾਰਡ ਮੇਨਟੇਨ ਕਰਨਾ। 

 ਸਰਟਰਨਾਾਂ ਸਤਆਰ ਕਰਨੀਆਾਂ। 

 ਿਵੈ-ਰੋਜ਼ਗਾਰ ਕੈਂਪ ਅਤੇ ਿਵ-ੈਰੋਜ਼ਗਾਰ ਲੋਨ ਆਸਦ ਿਬੰਧੀ ਕੀਤੀਆਾਂ ਜਾਣ ਵਾਲੀਆਾਂ ਮੀਸਟੰਗਾਾਂ ਆਸਦ ਲਈ 

ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਫੋਨ ਕਰਨਾ ਅਤੇ ਮੈਿੇਜ ਕਰਨਾ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕੰਮ 

ਕਰਨੇ। 

 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

12. ਅਿਾਮੀ ਸ਼ਾਖਾ ਕਲਰਕ 

 

 ਸਨਯੋਜਕਾਾਂ ਤੋਂ ਪਰਾਪਤ ਹੋਈਆਾਂ ਅਿਾਮੀਆਾਂ ਨੰੂ ਆਿਾਮੀ ਰਸਜਿਟਰ ਤੇ ਬੁੱਕ ਕਰਨਾ ਤੇ ਉਿ ਦੀ ਕਾਰਵਾਈ ਕਰਨੀ। 

 ਿਰਕੂਲੇਟ ਹੋਈਆਾਂ ਅਿਾਮੀਆਾਂ ਿਬੰਧੀ ਯੋਗ ਪਰਾਰਥੀਆਾਂ ਦੀ ਿੂਚੀ ਿਬੰਧਤ ਨੰੂ ਉਪਲੱਬਧ ਕਰਵਾਉਣਾ। 

 ਪਰਾਪਤ ਮੰਗ ਅਸਧਕਾਰੀ ਕੋਲ ਪੇਸ਼ ਕਰਨੀ ਤੇ ਇਿ ਲਈ ਸਨਯਮਾਾਂ ਅਨੁਿਾਰ ਕੀਤੀ ਜਾਣ ਵਾਲੀ ਕਾਰਵਾਈ 

ਕਰਵਾਉਣੀ। 

 ਅਿਾਮੀਆਾਂ ਤੇ ਕਾਰਵਾਈ ਕਰਦੇ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਪੱਤਰ, ਸਨਯੋਜਕਾਾਂ ਨੰੂ ਸਲਿਟਾਾਂ ਭੇਜਣੀਆਾਂ।  

 ਨਤੀਜੇ ਪਰਾਪਤ ਕਰਨੇ। 

 ਰੋਜ਼ਗਾਰ ਮੇਸਲਆਾਂ/ਪਲੇਿਮੈਂਟ ਕੈਂਪਾਾਂ ਿਬੰਧੀ ਕਾਰਵਾਈ ਕਰਨੀ। 

 ਸਨਯੋਜਕਾਾਂ ਤੋਂ ਪਰਾਪਤ ਅਿਾਮੀਆਾਂ ਲਈ ਸਲਖਾ -ਪੜ੍ਹੀ ਕਰਨੀ। 

 ਲੇਬਰ ਚੌਂਕ ਰਸਜਿਟਰੇਸ਼ਨ। 

 ਵੱਖ-ਵਖੱ ਪਲੇਿਮੈਂਟ ਕੈਂਪਾਾਂ/ਰੋਜ਼ਗਾਰ ਮੇਸਲਆਾਂ/ਮੈਗਾ ਰੋਜ਼ਗਾਰ ਮੇਸਲਆਾਂ ਲਈ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਫੋਨ ਕਰਨੇ ਤੇ ਮੈਿੇਜ 

ਕਰਨਾ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕੰਮ 

ਕਰਨੇ। 

                

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 
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13. ਈ.ਐਮ.ਆਈ. ਕਲਰਕ 
 

 ਸਜ਼ਲਹ ਾ ਪੱਧਰ ਤੇ ਿਾਰੇ ਸਨਯੋਜਕਾਾਂ ਸਜਨਹਾਾਂ ਦੇ ਅਧੀਨ 25 ਜਾਾਂ ਵੱਧ ਕਾਮੇ ਕੰਮ ਕਰਦੇ ਹਨ, ਨਾਲ ਿੰਪਰਕ ਕਰਨਾ। 

 ਿਾਰੇ ਸਨਯੋਜਕਾਾਂ ਤੋਂ ਈ.ਆਰ-1 ਤੇ ਸਰਟਰਨਾਾਂ ਲੈਣੀਆਾਂ ਿੁਸਨਸ਼ਸਚਤ ਕਰਨੀਆਾਂ। 

 ਸਰਟਰਨਾਾਂ ਨਾ ਸਮਲਣ ਤੇ ਿਬੰਧਤ ਸਨਯੋਜਕਾਾਂ ਨੰੂ ਨੋਸਟਿ ਕੱਢਣੇ ਤੇ ਉਸਚਤ ਕਾਰਵਾਈ ਕਰਨੀ। 

 ਕੰਪਲਿਰੀ ਨੋਟੀਸਫਕੇਸ਼ਨ ਐਕਟ ਅਨੁਿਾਰ ਸਨਯੋਜਕਾਾਂ ਨੰੂ ਕਾਮੇ ਰੋਜ਼ਗਾਰ ਦਫਤਰ ਤੋਂ ਲੈਣ ਲਈ ਪਰੇਸਰਤ ਕਰਨਾ। 

 ਿਾਰੇ ਅੰਕੜੇ੍ ਇਕੁੱਠੇ ਕਰਕੇ ਡਾਇਰੈਕਟੋਰੇਟ ਤੇ ਡੀ.ਜੀ.ਈ.ਟੀ.ਨਵੀ ਾਂ ਸਦੱਲੀ ਨੰੂ ਿਬੰਧਤ ਸਰਟਰਨਾਾਂ ਭੇਜਣੀਆਾਂ। 

 ਸਰਕਾਰਡ ਚੈਸਕੰਗ ਦਾ ਸਰਕਾਰਡ ਮੇਨਟੇਨ ਕਰਨਾ। 

 ਿਟਰੀਟ ਿਰਵੇ ਕਰਨੇ। 

 ਨਵੇਂ ਸਨਯੋਜਕਾਾਂ ਦੀ ਖੋਜ ਕਰਨੀ ਤੇ ਅਿਾਮੀਆਾਂ ਪਰਾਪਤ ਕਰਨੀਆਾਂ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋ ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕਮੰ 

ਕਰਨੇ। 

     

            

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

14. ਜਨਰਲ ਸ਼ਾਖਾ ਕਲਰਕ 
 

 ਅਸਧਕਾਰੀ ਦੇ ਆਦੇਸ਼ਾ ਅਨੁਿਾਰ ਹਰ ਿਰਕਾਰੀ ਪੱਤਰ ਦਾ ਜਵਾਬ ਿਮੇਂ ਸਿਰ ਦੇਣਾ। 

 ਹਰ ਤਰਹਾਾਂ ਦੇ ਸਬੱਲ ਬਣਾਉਣ ਦਾ ਕੰਮ ਕਰਨਾ। 

 HRMS ਮੇਨਟੇਨ ਕਰਨਾ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕਮੰ 

ਕਰਨੇ। 

 

            (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

15. ਸਬਊਰੋ ਕਲਰਕ 
 

 ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਨਾਲ ਿਬੰਧਤ ਿਾਰੀ ਡਾਕ ਦਾ ਸਨਪਟਾਰਾ ਕਰਨਾ। 

 ਿਵੈ-ਰੋਜ਼ਗਾਰ ਦੀ ਿੂਚਨਾ ਇੱਕਤਰ ਕਰਨਾ ਤੇ ਹਮੇਸ਼ਾ ਅਪਡੇਟ ਰੱਖਣਾ। 

 ਿਰਕਾਰੀ/ਪਰਾਈਵਟੇ ਨੌਕਰੀਆਾਂ ਨਾਲ ਿਬੰਧਤ ਿਾਰਾ ਡਾਟਾ ਇੱਕਤਰ ਕਰਨਾ। 

 ਲੇਬਰ ਚੌਂਕ ਰਸਜਿਟਰੇਸ਼ਨ। 

 ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਟੈਲੀਫੋਨ ਕਰਨੇ। 
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 ਸਬਊਰੋ ਦੀਆਾਂ ਵੱਖ-ਵੱਖ ਿਕੀਮਾਾਂ ਤਸਹਤ ਲਗਾਏ ਜਾਣ ਵਾਲੇ ਕੈਂਪਾਾਂ/ਟਰੇਸਨੰਗਾਾਂ ਆਸਦ ਲਈ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਫੋਨ ਕਰਨਾ 

ਅਤੇ ਮੈਿੇਜ ਕਰਨਾ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜ਼ਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵਖੱ ਕੰਮ ਕਰਨੇ। 

 

   

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

16. ਡਾਇਰੀ/ਸਡਿਪੈਚ ਕਲਰਕ 
 

 ਦਫਤਰ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਿਾਰ ੇਖੇਤਰਾਾਂ ਦੇ ਪੱਤਰਾਾਂ ਨੰੂ ਪਰਾਪਤ ਕਰਨਾ। 

 ਪਰਾਪਤ ਿਾਰੇ ਤਰਹਾਾਂ ਦੇ ਪੱਤਰਾਾਂ ਨੰੂ ਡਾਇਰੀ ਕਰਨਾ। 

 ਦਫਤਰ ਤੋਂ ਸਵਅਕਤੀ/ਦਫਤਰ/ਅਦਾਰੇ/ਿੰਿਥਾ ਆਸਦ ਨੰੂ ਜਾਣ ਵਾਲੇ ਪੱਤਰਾਾਂ ਨੰੂ ਸਡਿਪੈਚ ਕਰਨਾ। 

 ਡਾਕ ਰਾਹੀ ਾਂ ਜਾਣ ਵਾਲੇ ਪੱਤਰਾਾਂ ਦੀ ਭੇਜੇ ਜਾਣ ਵਾਲੇ ਢੰਗ ਆਮ/ਿਪੀਡ ਪੋਿਟ/ਰਸਜਿਟਰਡ ਆਸਦ ਦਾ ਖਰਚਾ ਕੱਢਣਾ 

ਤੇ ਲੋੜ੍ੀ ਾਂਦੇ ਰਸਜਿਟਰ ਸਵੱਚ ਅੰਦਰਾਜ ਕਰਕੇ ਿਮਰੱਥ ਅਸਧਕਾਰੀ ਤੋਂ ਯੋਗ ਪਰਣਾਲੀ ਰਾਹੀ ਾਂ ਚੱੈਕ ਕਰਵਾਉਣਾ। 

 ਈ-ਮੇਲ ਕੀਤੀ ਜਾਣ ਵਾਲੀ ਡਾਕ ਨੰੂ ਈ-ਮੇਲ ਕਰਨਾ। 

 ਈ-ਮੇਲ ਰਾਹੀ ਾਂ ਪਰਾਪਤ ਪੱਤਰ ਨੰੂ ਕੱਢਣਾ ਤੇ ਮਾਰਕ ਕਰਨ ਲਈ ਿਮੇਂ ਸਿਰ ਿਮਰੱਥ ਅਸਧਕਾਰੀ ਤੋਂ ਮਾਰਕ ਕਰਨ ਲਈ 

ਪੁਟਅੱਪ ਕਰਨਾ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕਮੰ 

ਕਰਨੇ। 

               

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

17. ਸਡਪਟੀ ਿੀ.ਈ.ਓ. ਦੇ ਕੰਮਾਾਂ ਦਾ ਵਰੇਵਾ 
 

 ਦਫਤਰ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਪਰਾਰਥੀਆਾਂ ਦੀ ਰਸਜਿਟਰੇਸ਼ਨ ਕਰਵਾਉਣਾ। 

 ਸਵਅਕਤੀਗਤ ਸਕੱਤਾ ਅਗਵਾਈ ਦੇਣਾ। 

 ਿਮੂਸਹਕ ਸਕੱਤਾ ਅਗਵਾਈ ਦੇਣਾ। 

 ਿੰਪਰਕ ਗਤੀਸਵਧੀਆਾਂ ਕਰਨਾ। 

 ਸਜ਼ਲਹ ਾ ਪੱਧਰ ਤੇ ਪਲੇਿਮੈਂਟ ਕੈਂਪਾਾਂ ਨੰੂ ਆਯੋਸਜਤ ਕਰਵਾਉਣਾ। 

 ਨੌਜਵਾਨਾਾਂ ਨੰੂ ਵਖੱ-ਵੱਖ Skill training ਦੇ ਕੋਰਿਾਾਂ ਬਾਰੇ ਜਾਣ ੂਕਰਵਾਉਣਾ। 

 ਵੱਖ-ਵਖੱ ਸ਼ਵੁੱਸ਼ਦਅਕ ਿੰਿਥਾਵਾਾਂ, ਿਕੂਲਾਾਂ ਅਤੇ ਕਾਲਜਾਾਂ ਸਵੱਚ ਲੈਕਚਰ ਦੇਣੇ। 

 ਰੋਜ਼ਗਾਰ ਦਫਤਰ ਸਵਖੇ ਰਸਜਿਟਰਡ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਦਫਤਰ ਬੁਲਾ ਕੇ ਵੱਖ-ਵਖੱ ਸਕੱਸਤਆਾਂ ਬਾਰੇ ਜਾਣਕਾਰੀ ਦੇਣੀ। 

 ਸਕੱਤਾ ਅਗਵਾਈ ਿਬਧੰੀ ਚਾਰਟ ਬਣਾਉਣੇ ਅਤੇ ਿਾਸਹਤ ਇਕੁੱਠਾ ਕਰਨਾ। 

 ਪਰਾਰਥੀਆਾਂ ਸਵੱਚ ਸਕੱਤੇ ਦਾ ਸ਼ੌਕ ਪੈਦਾ ਕਰਨ ਲਈ Workshop ਲਗਾਉਣੇ। 
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 ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਿਵੈ-ਰੋਜ਼ਗਾਰ ਲਈ ਜਾਗਰਕੂ ਕਰਨਾ। 

 ਸਵਦੇਸ਼ ਜਾਣ ਦੇ ਇੱਛੁਕ ਨੌਜਵਾਨਾਾਂ ਨੰੂ ਵੱਖ-ਵਖੱ ਅਦਾਸਰਆਾਂ ਬਾਰੇ ਜਾਣ ੂਕਰਵਾਉਣਾ। 

 ਵੱਖ-ਵਖੱ ਅਖਬਾਰਾਾਂ ਸਵੱਚ ਪਰਕਾਸਸ਼ਤ ਅਿਾਮੀਆਾਂ ਦੀ ਜਾਣਕਾਰੀ ਬੇਰੋਜ਼ਗਾਰ ਨੌਜਵਾਨਾਾਂ ਨੰੂ ਮੁਹਈੱਆ ਕਰਵਾਉਣੀ। 

 ਅਕਬਾਰਾਾਂ ਸਵੱਚ ਪਰਕਾਸਿਤ ਹਈੋਆਾਂ ਪਰਾਈਵੇਟ /ਿਰਕਾਰੀ ਅਿਾਮੀਆਾਂ ਨੰੂ ਸਵਭਾਕ ਦੀ ਵੈਬ-ਿਾਈਟ ਤ ੇਅਪਲੋਡ ਕਰਨਾ 

ਅਤੇ ਡੀ.ਬੀ.ਈ.ਈ ਸਵਖੇ ਸਡਿਪਲੇ ਕਰਨਾ। 

 ਗਵਰਸਨੰਗ ਕਾਊ ਾਂਿਲ ਦੀਆਾਂ ਮੀਸਟੰਗ ਕਰਵਾਉਣਾ। 

 ਿੈਮੀਨਾਰ ਲਗਵਾਉਣੇ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕਮੰ 

ਕਰਨੇ। 

 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 

 

 

 

18. ਕਰੀਅਰ ਕ ਊ ਾਂਸਲ੍ਰ ਦੇ ਕੰਮਾਾਂ ਦਾ ਵੇਰਵਾ 

 

 ਦਫਤਰ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਪਰਾਰਥੀਆਾਂ ਦੀ ਰਸਜਿਟਰੇਸ਼ਨ ਕਰਵਾਉਣਾ। 

 ਦਫਤਰ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਉਮੀਦਵਾਰਾਾਂ ਨੰੂ ਰਸਜਿਟਰੇਸ਼ਨ ਗਾਈਡੈਂਿ ਦੇਣਾ। 

 ਸਵਅਕਤੀਗਤ ਸਕੱਤਾ ਅਗਵਾਈ ਦੇਣਾ। 

 ਪਰਾਰਥੀਆਾਂ ਦੇ ਗਰੁੱਪ ਬਣਾ ਕੇ ਵਖੱ-ਵੱਖ ਸਕੱਸਤਆਾਂ ਬਾਰੇ ਜਾਣਕਾਰੀ ਦੇਣਾ। 

 ਿਕੂਲਾਾਂ ਸਵੱਚ ਜਾ ਕ ੇਕਰੀਅਰ ਿਬਧੰੀ ਅਤੇ ਉਨਹਾਾਂ ਨੰੂ ਸਕੱਤ ੇਸਵੱਚ ਪਰੇਸਰਤ ਕਰਨ ਿਬਧੰੀ ਕਰੀਅਰ ਕਾਨਫਰੰਿ ਕਰਨੀ ਤ ੇ

ਲੈਕਚਰ ਦੇਣੇ। 

 ਪਰਾਰਥੀਆਾਂ ਸਵੱਚ ਸਕੱਤੇ ਦਾ ਿੌਕ ਪੈਦਾ ਕਰਨ ਲਈ workshop ਲਗਾਉਣੇ। 

 Charts/Career Literatures ਿਬੰਧੀ PPT ਸਤਆਰ ਕਰਵਾਉਣੀ। 

 ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਿਵੈ-ਰੋਜ਼ਗਾਰ ਲਈ ਪਰੇਸਰਤ ਕਰਨਾ। 

 ਸਵਦੇਸ਼ ਜਾਣ ਦੇ ਇੱਛੁਕ  ਨੌਜਵਾਨਾਾਂ ਦੀ ਕਾਊਿਸਲੰਗ ਕਰਨੀ। 

 ਸਵਸਦਆਰਥੀਆਾਂ ਦੇ Psychometric ਟੈਿਟ ਲੈਣੇ। 

 TPO ਨੰੂ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਸਬਊਰੋ ਸਵੱਚ ਬੁਲਾਉਣਾ ਅਤੇ ਪਰਾਰਥੀਆਾਂ ਦੀ ਕਾਊ ਾਂਿਸਲੰਗ ਕਰਵਾਉਣੀ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕਮੰ 

ਕਰਨੇ। 

 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 
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19. ਪਲੇਿਮੈਂਟ ਅਫ਼ਿਰ ਦੇ ਕੰਮਾਾਂ ਦਾ ਵੇਰਵਾ 
 

 ਦਫਤਰ ਸਵੱਚ ਆਉਣ ਵਾਲੇ ਪਰਾਰਥੀਆਾਂ ਦੀ ਰਸਜਿਟਰੇਸ਼ਨ ਕਰਵਾਉਣਾ। 

 ਪਲੇਿਮੈਂਟ ਕੈਂਪ ਲਗਵਾਉਣੇ ਤੇ ਵਧੱ ਤੋਂ ਵੱਧ ਅਿਾਮੀਆਾਂ ਇਕਠੱੀਆਾਂ ਕਰਨੀਆਾਂ। 

 Skill training ਦੇ ਕੋਰਿਾਾਂ ਬਾਰੇ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਜਾਣ ੂਕਰਵਾਉਣਾ। 

 Career Talks/Lectures ਦੇਣੇ। 

 ਸਨਯੋਜਕਾਾਂ ਦੀ GGR Portal ਅਤੇ NCS Portal ਤੇ ਰਸਜਿਟਰੇਸ਼ਨ ਕਰਵਾਉਣੀ। 

 ਵੱਖ-ਵਖੱ ਤਰਹਾਾਂ ਦੀਆਾਂ ਅਿਾਮੀਆਾਂ ਨੰੂ ਸਵਭਾਗ ਦੀ ਵੈਬ-ਿਾਈਟ ਤੇ ਅਪਲੋਡ ਕਰਨਾ। 

 Apprenticeship ਆਯੋਸਜਤ ਕਰਨਾ। 

 ਅਿਾਮੀਆਾਂ ਨੰੂ ਪਰਕਾਸਸ਼ਤ ਕਰਨਾ। 

 Vacancy record ਮੇਨਟੇਨ  ਕਰਨਾ। 

 Returns ਅਤੇ Reports ਿਮੇਂ ਸਿਰ ਸਤਆਰ ਕਰਨੀ। 

 ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿੌਂਪੇ ਗਏ ਕੰਮਾਾਂ ਦਾ ਸਨਪਟਾਰਾ ਕਰਨਾ। 

 ਲੇਬਰ ਚੌਂਕ ਰਸਜਿਟਰੇਸ਼ਨ। 

 ਬਲਾਕ ਪੱਧਰ ਤੇ ਿਰਪੰਚਾਾਂ ਤੇ ਵੱਟਿਐਪ ਗਰੁੱਪ ਬਣਾਉਣੇ ਤੇ ਸਵਸਗਆਪਤ ਅਿਾਮੀਆਾਂ ਤੇ ਰੋਜ਼ਗਾਰ ਮੇਸਲਆਾਂ ਿਬੰਧੀ 

ਿੂਚਨਾ ਅਪਲੋਡ ਕਰਨੀ। 

 ਿਵੈ-ਰੋਜ਼ਗਾਰ ਦੇ ਸਵਭਾਗਾਾਂ ਨਾਲ ਤਾਲਮੇਲ ਰੱਖਣਾ। ਚਾਹਵਾਨ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਸਵਭਾਗਾਾਂ ਵੱਲੋਂ  ਸਦੱਤੀ ਜਾਾਂਦੀ ਟਰੇਸਨੰਗ 

ਸਦਵਾਉਣੀ। 

 ਿਵੈ-ਰੋਜ਼ਗਾਰ ਨਾਲ ਿਬੰਧਤ ਲੋਨ ਮੇਲੇ ਲਗਾਉਣੇ ਅਤੇ ਚਾਹਵਾਨ ਪਰਾਰਥੀਆਾਂ ਦੇ ਫਾਰਮ ਭਰ ਕੇ ਬੈਂਕਾਾਂ ਨੰੂ ਿਪਾਾਂਉਿਰ 

ਕਰਨੇ। 

 ਸਜ਼ਲਹੇ  ਸਵੱਚ ਵੱਖ-ਵੱਖ ਿੰਿਥਾਵਾਾਂ ਵਲੱੋਂ  ਲਗਾਏ ਜਾਾਂਦੇ ਰੋਜ਼ਗਾਰ ਮੇਸਲਆਾਂ ਬਾਰੇ ਿੂਚਨਾ ਇਕੱਤਰ ਕਰਨੀ ਤੇ ਸਬਊਰੋ ਸਵਖ ੇ

ਆਉਣ ਵਾਲੇ ਪਰਾਰਥੀਆਾਂ ਨੰੂ ਇਨਹਾਾਂ ਰੋਜ਼ਗਾਰ ਮੇਸਲਆਾਂ ਸਵੱਚ ਸਹੱਿਾ ਲੈਣ ਲਈ ਪਰੇਸਰਤ ਕਰਨਾ ਅਤ ੇਇਨਹਾਾਂ ਮੇਸਲਆਾਂ 

ਦੀ ਪਲੇਿਮੈਂਟ ਿਬੰਧੀ ਿੂਚਨਾ ਇੱਕਤਰ ਕਰਨੀ। 

 ਸਜ਼ਲਹੇ  ਦੇ ਵੱਖ-ਵੱਖ ਸਨਯੋਜਕਾਾਂ ਨਾਲ ਿੰਪਰਕ ਬਣਾਉਣਾ ਅਤੇ ਸਮਲਣਾ। 

 ਸਡਪਟੀ ਡਾਇਰੈਕਟਰ/ਸਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤੇ ਟਰੇਸਨੰਗ ਅਫ਼ਿਰ ਵੱਲੋਂ  ਿਮੇਂ ਿਮੇਂ ਤੇ ਸਦੱਤੇ ਗਏ ਵੱਖ-ਵੱਖ ਕਮੰ 

ਕਰਨੇ। 

 

          (ਿਹੀ) 

              Deputy Director 

Directorate of Employment Generation & Training 

   Punjab Chandigarh 
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ਵਲ੍ੋਂ ,  

ਡ ਇਰੈਕਟਰ. ਰੋਜ਼ਗ ਰ ਜਨਰੇਿਨ ਅਤ ੇਟਰੇਸ਼ਨੰਗ ਸ਼ਵਭ ਗ,  

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ।  

 

ਸੇਵ  ਸ਼ਵਖੇ, 

ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ 

ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਤੇ ਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋ, 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ।  

ਨੰ: DBEE/Target/19/133564-85 

ਸ਼ਮਤੀ: 20/12/2019 

 

ਸ਼ਵਿ :  ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋ ਦੇ ਕੰਮ ਾਂ ਦੀ ਮਹੀਨ ਵ ਰ ਟੀਚੇ ਸਬੰਧੀ। 

 

ਹਵ ਲ੍ :  ਡ ਇਰੈਕਟੋਰੇਟ ਦ  ਪੁੱਤਰ ਨੰ: DBEE/Target/19/133469-90 ਸ਼ਮਤੀ: 19-12-2019  

 

ਉਪਰੋਕਤ ਸ਼ਵਿੇ ਤ ੇਹਵ ਲ੍  ਅਧੀਨ ਪੁੱਤਰ ਰ ਹੀ ਾਂ ਆਪ ਜੀ ਨੰੂ ਟੀਚੇ ਭੇਜੇ ਗਏ ਸਨ। ਇਨਹ ਾਂ ਟੀਸ਼ਚਆਾਂ ਸ਼ਵੁੱਚ ਲ੍ੜ੍ੀ 

ਨੰ:4 ਸ਼ਵੁੱਚ ਦਰਸ ਏ ਟੀਚੇ ਤੇ ਗਲ੍ਤੀ ਨ ਲ੍ ਪਲੇ੍ਸਮੈਂਟ ਦ  ਟੀਚ  ਗਲ੍ਤ ਟ ਈਪ ਹ ੋਸ਼ਗਆ ਹ।ੈ ਇਸ ਲ੍ਈ ਆਪ ਨੰੂ ਸ਼ਰਵ ਈਜ਼ਡ 

ਟੀਚੇ ਨ ਲ੍ ਨੁੱ ਥੀ ਕਰਕ ੇਭੇਜੇ ਜ ਾਂਦੇ ਹਨ। 

 

 

 

     ਸੰਯ ਕਤ ਡ ਇਰੈਕਟਰ, 

ਵ  ਡ ਇਰੈਕਟੋਰੇਟ, ਰੋਜ਼ਗ ਰ ਜਨਰੇਿਨ ਅਤ ੇਟਰੇਸ਼ਨੰਗ ਸ਼ਵਭ ਗ,  

         ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ।  

 

ਸ਼ਪੁੱਠ ਅੰਕਣ ਨੰ:             ਸ਼ਮਤੀ: 

 

ਉਪਰੋਕਤ ਦ  ਉਤ ਰ  ਸਮੂਹ ADC-cum-CEO, DBEEs ਨੰੂ ਅਗਲੇ੍ਰੀ ਯੋਗ ਕ ਰਵ ਈ ਸ਼ਹੁੱਤ ਭੇਸ਼ਜਆ 

ਜ ਾਂਦ  ਹ।ੈ 

 

 

 

 

     ਸੰਯ ਕਤ ਡ ਇਰੈਕਟਰ, 

ਵ  ਡ ਇਰੈਕਟੋਰੇਟ, ਰੋਜ਼ਗ ਰ ਜਨਰੇਿਨ ਅਤ ੇਟਰੇਸ਼ਨੰਗ ਸ਼ਵਭ ਗ,  

         ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ।  
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Monthly Yearly Monthly Yearly 

Number of Institute to be visited in 

DBEE

20 240 10 120

Number of Candidate Visit 40 (per 

day)

40 (per 

day)

40 (per 

day)

40 (per 

day)

2 200 2400 100 1200

3 4 48 2 24

Number of Placement Camps organised 4 48 2 24

Number of Placement to be done 500 6000 400 5000

5 200 2400 100 1200

Fresh 15 180 10 120

Review 15 180 10 120

Number of Group 20 240 10 120

Number of Candiates 60 720 30 360

8 10 120 10 120

Number of Camps Organised 2 24 1 12

Number of Paticipations (in each 

camp)

50 600 50 600

Identified for Self-Employment 10 120 8 96

Identified for Skil l  Course 10 120 8 96

Number of Loan sanctioned 10 120 8 96

Motivational Lectures deliverd 10 120 8 96

Number of persons participated 30 360 30 360

11 4 48 4 48

(A) Number of candidates applied for 

Govt. Jobs.

(B) Number of candidates applied for 

Private Jobs 

(C) Number of Candidates applied for 

compatitive exams

(D)  Number of Candidates applied for 

Admission

(E) Number of candidates applied for 

Foreign Study

Total Number of Candidate used 

Internet (A+B+C+D)

40 480 40 480

13 4 (For 

Every 

officer 

of EGT)

4 (For 

Every 

officer of 

EGT)

4 (For 

Every 

officer of 

EGT)

4 (For 

Every 

officer 

of EGT)

(A) Number of candidates registred 100 1200 80 960

(B) Number of candidates Identified for 

self-employment 

40 480 20 240

(C) Number of Candidates identified for 

skil l  course.

40 480 20 240

(D) Placement 25 300 25 300

(A) Number of camps organised 2 24 2 24

(B) Number of persons identified for 

skil l  course

50 600 50 600

(C)  Number of persons trainied 25 300 25 300

(D) Number of persons start self-

employment after training

5 60 5 60

(E) Number of persons palced out of C

Visit of DC 4 48 4 48

Visit of ADC 10 120 10 120

17 20 240 20 240

18 1 12 1 12

Posting Vacancies in Whatsapp Group (Govt./ Private Vacancies)

Target

Record Checking (Every officer of Concerned district)

Sr. No

Governing Council of DBEE meeting held

4 Placement Camps

Registration Guidance

Individual Guidance6

7 Group Guidance

Career Talks

Self-Employment9

Outreach Activities

Targets of DBEE (Monthly/ Yearly) for 2019-20

1

12

Labour Chowk14

Visit in DBEE

Registration of youth

Registration of Employer under CNV Act (New Employer)

Number of Press Notes given

Free Internet

10

For Small DistrictFor Big Disrtrict

Parameters

16 Visit of DC/ADC in DBEE

Skill-Course15
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ਵੁੱਲ੍ੋਂ ,  

ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ।  

 

ਵੁੱਲ੍, 

  ਸਮੂਹ ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋ, 

ਪੰਜ ਬ। 

ਨੰ:ਡੀ.ਬੀ.ਈ.ਈ/2019-20/ 136085-106 

ਸ਼ਮਤੀ: 24/01/2020 

 

ਸ਼ਵਿ :   DBEE ਦ  ਮਹੀਨ ਵ ਰ ਵਰਸ਼ਕੰਗ ਪਲ੍ ਨ ਭੇਜਣ ਬ ਰ।ੇ  

 

 

ਸ਼ਪਛਲੇ੍ ਸ਼ਦਨ ਾਂ ਸ਼ਵੁੱਚ DBEE, ਪਸ਼ਟਆਲ੍  ਵੁੱਲ੍ੋਂ  DBEE ਦੀ ਪਬਸ਼ਲ੍ਸਟੀ ਲ੍ਈ ਲੋ੍ਹੜ੍ੀ ਪਰੋਗਰ ਮ ਅਤ ੇਕੋਫੀ 

ਚੈਟ ਪਰੋਗਰ ਮ ਦੀ ਤਰਹ ਾਂ ਹੀ ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤੇ ਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋਜ਼ ਦੇ ਕੰਮ ਨੰੂ ਹੋਰ ਅਸਰਦ ਰ ਨ ਲ੍ 

ਢੰਗ ਨ ਲ੍ ਜਨਤ  ਤੁੱਕ ਪਹ ੰਚ ਉਣ ਲ੍ਈ ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ ਜੀ ਵੁੱਲ੍ੋਂ  ਆਦੇਿ ਸ਼ਦੁੱਤੇ 

ਗਏ ਹਨ ਸ਼ਕ ਹਨ ਸ਼ਕ All the DEGTOs Please prepare a monthly activity plan for month of February 

for your respective districts share with Gurmeet Shergill JD by 27th January. Consult with each 

other and include innovative and creative activities as done By DEGTO Patiala. DEGTO 

Mohali has already submitted a model plan consult her also in case of any issues. Mohali May 

also like to rework the plan include innovative ideas such as Patiala. 

 

ਆਪ ਜੀ ਨੰੂ ਹਦ ਇਤ ਕੀਤੀ ਜ ਾਂਦੀ ਹ ੈ ਸ਼ਕ ਉਕਤ ਹ ਕਮ ਾਂ ਦੀ ਪ ਲ੍ਣ  ਸ਼ਹੁੱਤ ਹਰ ਸ਼ਜ਼ਲ੍ਹੇ  ਦੇ ਸ਼ਡਪਟੀ 

ਡ ਇਰੈਕਟਰ/ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇ ਸ਼ਸਖਲ੍ ਈ ਅਫ਼ਸਰ/ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਫ਼ਸਰ, DBEE ਦ  ਮਹੀਨ ਵ ਰ 

ਵਰਕ ਪਲ੍ ਨ ਸ਼ਤਆਰ ਕਰਕੇ ਸ਼ਮਤੀ 27.01.2020 ਦ ਪਸ਼ਹਰ ਬ ਅਦ 3:00 ਵਜੇ ਤੁੱਕ ਈ-ਮੇਲ੍ ਰ ਹੀ ਾਂ 

ervnd.degt@gmail.com ਤੇ ਭੇਜਣ  ਯਕੀਨੀ ਬਣ ਇਆ ਜ ਵੇ। 

 

ਇਸ ਨੰੂ ਪਰਮ ਅਗੇਤ ਸ਼ਦੁੱਤੀ ਜ ਵੇ।  

 

 

 ਸੰਯ ਕਤ ਡ ਇਰੈਕਟਰ. 

ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ 
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ਵੁੱਲ੍ੋਂ ,  

ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ। 

ਵੁੱਲ੍, 

1. ਸ਼ਡਪਟੀ ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ, 

ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋ ਅੰਸ਼ਮਰਤਸਰ, ਪਸ਼ਟਆਲ੍ , ਜਲੰ੍ਧਰ ਅਤ ੇਲ੍ ਸ਼ਧਆਣ । 

 

2. ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇ ਸ਼ਸਖਲ੍ ਈ ਅਫ਼ਸਰ, ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋ, ਮੋਹ ਲ੍ੀ, 

ਬਰਨ ਲ੍ , ਫਰੀਦਕੋਟ, ਫਸ਼ਤਹਗੜ੍ਹ ਸ ਸ਼ਹਬ, ਫ ਸ਼ਜਕਲ੍ , ਹ ਸ਼ਿਆਰਪ ਰ, ਮ ਨਸ , ਮੋਗ , ਿਰੀ ਮ ਕਤਸਰ 

ਸ ਸ਼ਹਬ, ਰਪੂਨਗਰ ਅਤ ੇਸੰਗਰਰੂ । 

ਨੰ: ਡੀ.ਬੀ.ਈ.ਈ/2019/ 136286-300 

ਸ਼ਮਤੀ: 28/01/2020 

ਸ਼ਵਿ :  ਸ਼ਡਪਟੀ ਸੀ.ਈ.ਓ. ਪਲੇ੍ਸਮੈਂਟ ਅਫ਼ਸਰ ਅਤ ੇਕੈਰੀਅਰ ਕ ਉ ਾਂਸਲ੍ਰ ਾਂ Contract ਰੀਨੀਊ ਕਰਨ ਬ ਰ।ੇ 

ਹਵ ਲ੍ : ਇਸ ਡ ਇਰੈਕਟੋਰੇਟ ਦੇ ਪੁੱਤਰ ਨੰ: ਡੀ.ਬੀ.ਈ.ਈ/2019/134940-55 ਸ਼ਮਤੀ 09.01.2020 ਦੀ 

ਲ੍ਗ ਤ ਰਤ  ਸ਼ਵੁੱਚ । 

 

ਉਪਰੋਕਤ ਸ਼ਵਿੇ ਸਬੰਧੀ ਆਪ ਨੰੂ ਮ ੜ੍ ਤੋਂ ਨਵੇਂ ਸੋਧੇ ਹੋਏ Contract ਦੀ ਕ ਪੀ ਭੇਜਦੇ ਹੋਏ ਹਦ ਇਤ ਕੀਤੀ 

ਜ ਾਂਦੀ ਹ ੈਸ਼ਕ ਇਹਨ ਾਂ ਕਰਮਚ ਰੀਆਾਂ ਤੋ ਇਹ Contract ਅਿਟ ਮ-ਪੇਪਰ ਤੇ ਸ਼ਤਆਰ ਕਰਵ ਕ ੇਹਸਤ ਖਰ ਕਰਵ ਉਣ ਉਪਰੰਤ 

ਯੋਗ ਪਰਣ ਲ੍ੀ ਰ ਹੀ ਾਂ ਸ਼ਮਤੀ 03-02-2020 ਤੁੱਕ ਹਰ ਹ ਲ੍ਤ ਸ਼ਵੁੱਚ ਡ ਇਰੈਕਟੋਰੇਟ ਸ਼ਵਖ ੇਭੇਜਣ  ਯਕੀਨੀ ਬਣ ਇਆ ਜ ਵੇ। 

ਨੁੱ ਥੀ: (ਉਪਰੋਕਤ ਅਨ ਸ ਰ) 

 

 

 

 

        ਸੰਯ ਕਤ ਡ ਇਰੈਕਟਰ, 

ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, 

       ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ  
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ਵੁੱਲ੍ੋਂ ,  

ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ।  

 

ਵੁੱਲ੍,  

ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ 

ਸ਼ਡਪਟੀ ਕਸ਼ਮਿਨਰ-ਕਮ-ਚੇਅਰਪਰਸਨ, 

ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋਜ਼  

ਨੰ:ਡੀ.ਬੀ.ਈ.ਈ/ਸਮ ਾਂ/2020/  

ਸ਼ਮਤੀ: 

 

ਸ਼ਵਿ ਾਂ:   ਡੀ.ਬੀ.ਈ.ਈ. ਦ  ਦਫਤਰੀ ਸਮ ਾਂ ਸਵੇਰੇ 9:00 ਵਜੇ ਤੋਂ 5:00 ਵਜੇ ਤੁੱਕ ਕਰਨ ਸਬੰਧੀ। 

 

ਸ਼ਮਤੀ 17.02.2020 ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋਜ਼ ਦੇ ਕੰਮ ਦ  ਸਮ ਾਂ 

ਸਵੇਰ ੇ9:00 ਵਜੇ ਤੋਂ ਸ ਮ ਦੇ 5:00 ਵਜੇ ਅਤ ੇਲੰ੍ਚ ਦ  ਸਮ ਾਂ ਦ ਪਸ਼ਹਰ 1:30 ਤੁੱ 2:00 ਵਜੇ ਤਕ ਕੀਤ  ਜ ਾਂਦ  ਹੈ। ਿਸ਼ਨਚਰਵ ਰ 

ਨੰੂ ਸਮੂਹ ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ ਪਸ਼ਹਲ੍ ਾਂ ਦੀ ਤਰਹ ਾਂ ਸਵੇਰ ੇ10:00 ਵਜੇ ਤੋਂ 2:00 ਵਜੇ ਤੁੱਕ ਖ ਲ੍ਹਣਗੇ। ਇਸ ਸਬੰਧੀ 

ਪਰੈਸ ਨੋਟ/ਮੀਡੀਆ ਰ ਹੀ' ਆਮ ਜਨਤ  ਨੰੂ ਵੀ ਸੂਸ਼ਚਤ ਕਰ ਸ਼ਦੁੱਤ  ਜ ਵੇ। 

 

ਇਹ ਪੁੱਤਰ ਮੰਤਰੀ ਇੰਚ ਰਜ ਜੀ ਦੀ ਪਰਵ ਨਗੀ ਉਪਰਤੰ ਜ ਰੀ ਕੀਤ  ਜ  ਸ਼ਰਹ  ਹੈ। 

 
 
 

 ਸੰਯ ਕਤ ਡ ਇਰੈਕਟਰ. 

ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ 

 

 

ਸ਼ਪੁੱਠ ਅੰਕਣ ਨੰ:ਡੀ.ਬੀ.ਈ.ਈ./ਸਮ ਾਂ/2020/ /137192-213      ਸ਼ਮਤੀ: 13/02/2020 

 

ਉਪਰੋਕਤ ਦ  ਉਤ ਰ  ਹੇਠ ਸ਼ਲ੍ਸ਼ਖਆਾਂ ਨੰੂ ਅਗਲੇ੍ਰੀ ਯੋਗ ਕ ਰਵ ਈ ਸ਼ਹੁੱਤ ਭੇਸ਼ਜਆ ਜ ਾਂਦ  ਹੈ ਜੀ.- 

 

1. ਸ ਪਰਡੰਟ, ਪੰਜ ਬ ਸਰਕ ਰ, ਰੇਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ, ਸ਼ਵਭ ਗ, ਪੰਜ ਬ ਸ਼ਸਵਲ੍ ਸਕੁੱਤਰੇਤ-2, ਸੈਕਟਰ-9, 

ਚੰਡੀਗੜ੍ਹ। 

2. ਪੀ.ਏ ਟ ੂਮੰਤਰੀ ਇੰਚ ਰਜ ਰੇਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇ ਸ਼ਸਖਲ੍ ਈ, ਸ਼ਵਭ ਗ, ਪੰਜ ਬ ਸ਼ਸਵਲ੍ ਸਕੁੱਤਰੇਤ-2, ਸੈਕਟਰ-9, 

ਚੰਡੀਗੜ੍ਹ। 

3. ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋਜ਼। 

 
 

 
 

ਸੰਯ ਕਤ ਡ ਇਰੈਕਟਰ. 

ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ 
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ਵੁੱਲ੍ੋਂ ,  

ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ।  

 

ਵੁੱਲ੍,  

ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ 

ਸ਼ਜ਼ਲ੍ਹ   ਸ਼ਬਊਰੋ ਆਫ਼ ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਦੇ  

 

1. ਸ਼ਜ਼ਸ਼ਲ੍ਹਆਾਂ ਦੇ ਸ਼ਡਪਟੀ ਡ ਇਰੈਕਟਰ/ 

    ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਅਫ਼ਸਰ, 

2. ਪਲੇ੍ਸਮੈਂਟ ਅਸ਼ਧਕ ਰੀ। 

 

ਨੰ: Govt/Pvt-Jobs /2020/EGT/138038- 39 

ਸ਼ਮਤੀ: 27/02/2020 

 

ਸ਼ਵਿ :  All Vacancies that are available and being uploaded on LEDs in DBEEs should 

be regularly available on website and same whould be shared with all 
institutions also through the Buddy network. 

 

ਉਪਰੋਕਤ ਸ਼ਵਿੇ ਸਬੰਧੀ ਸਕੁੱਤਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਜੀ ਦੇ ਆਦੇਿ ਾਂ ਅਨ ਸ ਰ ਸ਼ਮਤੀ 2 

ਮ ਰਚ, 2020 ਤੋਂ ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ ਸ਼ਵੁੱਚ ਸ਼ਨਯ ਕਤ ਹਰ ਪਲੈ੍ਸਮੈਂਟ ਅਸ਼ਧਕ ਰੀ ਨ ਲ੍ ਨੁੱ ਥੀ 

ਦੋ ਪਰੋਫ ਰਸ਼ਮਆਾਂ ਅਨ ਸ ਰ ਸਰਕ ਰੀ ਤੇ ਪਰ ਈਵੇਟ ਸ਼ਵਸ਼ਗਆਪਤ ਅਸ ਮੀਆਾਂ ਦੀ ਸੂਚਨ  Google Spread Sheets (ਸ਼ਜਨਹ ਾਂ 

ਦ  ਸ਼ਲੰ੍ਕ ਆਪ ਜੀ ਨੰੂ ਦਫਤਰੀ Gmail ਵ ਲ੍ੀ ਆਈ.ਡੀ ਤੇ ਭੇਸ਼ਜਆ ਹੈ) ਦੇ ਸ਼ਲੰ੍ਕ ਤ ੇClick ਕਰਕ ੇਹਰ ਹਫਤ ੇਦੇ ਹਰ ਸ ਨੀਵ ਰ 

ਨੰੂ 2:00 PM ਤੁੱਕ ਸੂਚਨ  ਅਪਡੇਟ ਕੀਤੀ ਜ ਵੇ। ਉਪਰਤੰ ਡ ਇਰੈਕਟੋਰੇਟ ਪੁੱਧਰ ਤੇ ਇਹ ਸੂਚਨ  ਸੰਕਸ਼ਲ੍ਤ ਹ ੋਕੇ ਹਫਤ ੇਦੇ 

ਹਰ ਸੋਮਵ ਰ ਨੰੂ ਿ ਮ ਤੁੱਕ ਸ ਰੇ ਸ਼ਜ਼ਸ਼ਲ੍ਹਆਾਂ ਨ ਲ੍ ਸ ਾਂਝੀ ਕੀਤੀ ਜ ਵੇਗੀ ਅਤ ੇਸ਼ਜ਼ਲ੍ਹ   ਪੁੱਧਰ ਤ ੇਪਲੇ੍ਸਮੈਂਟ ਅਸ਼ਧਕ ਰੀ ਜੇਕਰ 

ਲੋ੍ੜ੍ੀ ਾਂਦੀ ਹੋਵ ੇਤ ਾਂ ਲੋ੍ਕਲ੍ ਪੁੱਧਰ ਦੀਆਾਂ  ਅਸ ਮੀਆਾਂ ਉਸ ਸ਼ਵੁੱਚ ਿ ਸ਼ਮਲ੍ ਕਰਕੇ 3 ਮ ਰਚ, 2020 ਤੋਂ ਹਰ ਮੰਗਲ੍ਵ ਰ ਸ਼ਜ਼ਲ੍ਹ   

ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋ (ਡੀ.ਬੀ.ਈ.ਈ.) ਦੀ LED  ਸਕਰੀਨ ਤੇ ਸ਼ਡਸਪਲੇ੍ਅ ਕਰਨਗੇ ਤੇ ਇਹ ਹਫਤ ਵ ਰੀ ਕ ਰਵ ਈ 

ਲ੍ਗ ਤ ਰ ਚੁੱਲ੍ਦੀ ਰਹੇਗੀ। ਪਲੇ੍ਸਮੈਂਟ ਅਸ਼ਧਕ ਰੀ Google Spread Sheets (proforma for Govt Vacancies 

and Private) ਤ ੇਸਬੰਧ ਸੂਚਨ  ਅਪਡੇਟ ਕਰਨ ਲ੍ਈ ਹੇਠ ਸ਼ਲ੍ਖੀਆਾਂ ਹਦ ਇਤ ਾਂ ਦ  ਖ ਸ ਸ਼ਧਆਨ ਰੁੱਸ਼ਖਆ ਜ ਵੇ : 

 

1. ਦੋਨ ਾਂ ਪਰੋਫ ਰਸ਼ਮਆਾਂ ਸ਼ਵੁੱਚ ਸ਼ਕਸੇ ਵੀ ਜੌਬ ਦੀ Repetition ਹੋਵ ੇਪਲੇ੍ਸਮੈਂਟ ਅਸ਼ਧਕ ਰੀ ਜੌਬ ਅਪਡੇਟ ਕਰਦੇ ਹੋਏ ਪੂਰੇ 

ਪਰੋਫ ਰਮੇ ਚੰਗੀ ਤਰਹ ਾਂ ਵ ਚ ਲੈ੍ਣ।  

 

2. ਉਹ ਜੌਬ ਅਪਡੇਟ ਨ  ਕੀਤੀ ਜ ਵੇ ਸ਼ਜਸ ਦੀ ਅਪਲ੍ ਈ ਕਰਨ ਦੀ ਆਖਰੀ ਸ਼ਮਤੀ ਲੰ੍ਘ ਚ ੁੱਕੀ ਹੋਵ।ੇ  

 

3. ਦੋਨ ਾਂ ਪਰੋਫ ਰਮੇ ਦ  ਸ਼ਲੰ੍ਕ ਸ਼ਕਸੇ ਵੀ ਦਫਤਰ ਵੁੱਲ੍ੋਂ  ਆਪਣੀ ਆਈ.ਡੀ ਤੋਂ delete ਨ  ਕੀਤ  ਜ ਵੇ।  

 

4. ਪਰੋਫ ਰਮੇ ਸ਼ਵੁੱਚ ਸੂਚਨ  ਹਰ ਹ ਲ੍ਤ ਸ਼ਵੁੱਚ ਹਰ ਹਫਤ ੇਿਨੀਵ ਰ ਦ ਪਸ਼ਹਰ 2:00 ਵਜੇ ਤੁੱਕ ਅਪਡੇਟ ਕਰ ਸ਼ਦੁੱਤੀ ਜ ਵ।ੇ 

 

5. ਦੋਨ ਾਂ ਪਰੋਫ ਰਮੇ ਸ਼ਵੁੱਚ ਜੌਬ ਅਪਡੇਟ ਕਰਨ ਵੇਲੇ੍ ਫ ਰਮੇਟ ਤ ੇਸੂਚਨ  ਸ਼ਸਰਫ ਪਰੋਫ ਰਮੇ ਦੇ title ਅਨ ਸ ਰ ਹੀ ਦਰਜ 

ਕੀਤੀ ਜ ਵੇ। 

 

6. ਸ਼ਕਸੇ ਪਰਕ ਰ ਦੀ ਸਹ ਇਤ  ਲ੍ਈ ਸਰੀ ਗ ਰਮੀਤ ਸ਼ਸੰਘ, ਜੂਨੀਅਰ ਸਹ ਇਕ, ਡ ਇਰੈਕਟੋਰੇਟ ਨ ਲ੍ 9781149132 

ਤੇ ਸੰਪਰਕ ਕਰ ਸ਼ਲ੍ਆ ਜ ਵੇ। 
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ਇਹ ਸੂਚਨ  ਡ ਇਰੈਕਟੋਰੇਟ ਵੁੱਲ੍ੋਂ  ਸ਼ਵਭ ਗ ਦੇ ਪੋਰਟਲ੍ www.pgrkam.com ਤੇ ਵੀ ਪਰਦਰਸ਼ਿਤ ਕੀਤੀ 

ਜ ਵੇਗੀ। ਇਸ ਸਬੰਧੀ ਜ ਣਕ ਰੀ ਨੌਜਵ ਨ ਾਂ ਤੁੱਕ ਭ ਿਣ ਾਂ/ਪਰੋਗਰ ਮ ਾਂ ਸ਼ਵੁੱਚ ਪਰਚ ਰ ਆਸ਼ਦ ਰ ਹੀ ਪਹ ੰਚ ਉਣ  ਵੀ ਯਕੀਨੀ 

ਬਣ ਇਆ ਜ ਵੇ ਅਤ ੇਸ਼ਜ਼ਲ੍ਹ   ਅਸ਼ਧਕ ਰੀ ਇਹ ਕੰਮ ਪਲੇ੍ਸਮੈਂਟ ਅਸ਼ਧਕ ਰੀਆਾਂ ਤੋਂ ਕਰਵ ਉਣ  ਵੀ ਯਕੀਨੀ ਬਣ ਉਣਗੇ।  

 
 
 

 ਸੰਯ ਕਤ ਡ ਇਰੈਕਟਰ. 

ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ 

 
 

ਸ਼ਪੁੱਠ ਅੰਕਣ ਨੰ: 138040-42          ਸ਼ਮਤੀ: 27-02-2020 

 

ਉਪਰੋਕਤ ਦ  ਉਤ ਰ  ਹੇਠ ਸ਼ਲ੍ਸ਼ਖਆਾਂ ਨੰੂ ਸੂਚਨ /ਲੋ੍ੜ੍ੀ ਾਂਦੀ ਕ ਰਵ ਈ ਸ਼ਹੁੱਤ ਭੇਸ਼ਜਆ ਜ ਾਂਦ  ਹੈ:- 

 

1. ਵਧੀਕ ਸ਼ਮਿਨ ਡ ਇਰੈਕਟਰ, ਪਜੰ ਬ ਘਰ-ਘਰ ਰੋਜ਼ਗ ਰ ਅਤੇ ਕ ਰੋਬ ਰ ਸ਼ਮਿਨ, ਮੋਹ ਲ੍ੀ ਨੰੂ ਭੇਜਦੇ ਹੋਏ ਸੂਸ਼ਚਤ ਕੀਤ  

ਜ ਾਂਦ  ਹ ੈ ਸ਼ਕ ਡ ਇਰੈਕਟੋਰੇਟ ਤੋਂ' ਪਰ ਪਤ ਸੂਚਨ  ਜੋ ਹਰ ਸੋਮਵ ਰ ਨੰੂ ਆਪ ਜੀ ਨੰੂ ਈ-ਮੇਲ੍ ਰ ਹੀ ਾਂ ਭੇਜੀ ਜ ਵੇਗੀ ਨੰੂ 

www.pgrkam.com ਪੋਰਟਲ੍ ਤੇ ਪਰਦਰਸ਼ਿਤ ਕਰਵ ਉਣ ਲ੍ਈ ਲੋ੍ੜ੍ੀ ਾਂਦੀ ਕ ਰਵ ਈ ਕੀਤੀ ਜ ਵੇ।  

 

2. ਸ਼ਡਪਟੀ ਡ ਇਰੈਕਟਰ (ਡੀ.ਬੀ.ਬੀ.ਈ), ਨੰੂ ਸੂਚਨ  ਸ਼ਹੁੱਤ। 

 

3. ਸ਼ਮਸ ਨਵਜੋਤ ਕੌਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਅਫ਼ਸਰ, ਡ ਇਰੈਕਟੋਰੇਟ ਨੰੂ ਉਕਤ ਅਨ ਸ ਰ ਕ ਰਵ ਈ ਸ਼ਹੁੱਤ। 

 

 
 
 

 ਸੰਯ ਕਤ ਡ ਇਰੈਕਟਰ. 

ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ 
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ਵੁੱਲ੍ੋਂ ,  

ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ।  

 

ਵੁੱਲ੍,  

ਪੰਜ ਬ ਰ ਜ ਦੇ ਸ਼ਜ਼ਲ੍ਹ   ਪੁੱਧਰ ਤ ੇਤੈਨ ਤ 

ਡਰ ਇੰਗ ਐਾਂਡ ਸ਼ਡਸਬਰਸ਼ਸੰਗ ਅਫ਼ਸਰ 

ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ। 

ਸ਼ਮਤੀ: 

ਸ਼ਵਿ : ਪੰਜ ਬ ਰ ਜ ਸ਼ਵੁੱਚ ਸ਼ਜ਼ਲ੍ਹ   ਪੁੱਧਰ ਤੋ ਸਥ ਸ਼ਪਤ ਕੀਤ ੇਗਏ ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋਜ਼ ਨੰੂ 

ਰੈਵੀਸ਼ਨਊ ਮੁੱਦ ਅਧੀਨ ਸ ਲ੍ 2020-21 ਲ੍ਈ ਬਜਟ ਗਰ ਾਂਟ ਜ ਰੀ ਕਰਨ ਸਬੰਧੀ। 

 

ਉਪਰੋਕਤ ਸ਼ਵਿੇ ਅੰਸ਼ਕਤ ਮ ਮਲੇ੍ ਸਬੰਧੀ ਸ਼ਵੁੱਚ ਸ਼ਵਭ ਗ ਵੁੱਲ੍ੋਂ  ਸ਼ਜ਼ਲ੍  ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ  ਸ਼ਬਊਰੋ ਲ੍ਈ 

ਸ ਲ੍ 2020-21 ਲ੍ਈ 9 ਕਰੋੜ੍ ਰ ਪਏ ਦੇ ਬਜਟ ਦ  ਉਪਬੰਧ ਕੀਤ  ਸ਼ਗਆ ਹੈ, ਸ਼ਜਸ ਨੰੂ ਖਰਚ ਕਰਨ ਸਬੰਧੀ ਪਰਵ ਨਗੀ ਸ਼ਪੁੱਠ 

ਅੰਕਣ ਨੰ: 1103/12/2020-4EG/I/83366/2020(6) ਸ਼ਮਤੀ: 15-04-2020 ਰ ਹੀ ਾਂ ਪਰ ਪਤ ਹੋ ਚ ੁੱਕੀ ਹੈ। ਇਸ ਦੇ ਨ ਲ੍ 

ਹੀ ਸ਼ਵੁੱਤ ਸ਼ਵਭ ਗ ਦੇ ਪੁੱਤਰ ਨੰ: 3/2/2018-4 ਸ਼ਵਬ 1/295 ਸ਼ਮਤੀ: 01-04-2020 (ਨੁੱ ਥੀ) ਰ ਹੀ ਜ ਰੀ ਹਦ ਇਤ ਾਂ ਅਨ ਸ ਰ 

ਆਪ ਨੰੂ ਹੇਠ ਸ਼ਲ੍ਖ ੇਅਨ ਸ ਰ ਰ ਿੀ ਜ ਰੀ ਕੀਤੀ ਜ ਾਂਦੀ ਹੈ:- 

ਮੰਗ ਨੰਬਰ ਨੰ:31 

2230 - ਸ਼ਕਰਤ, ਰੋਜ਼ਗ ਰ ਅਤ ੇਸਸ਼ਕੁੱਲ੍ ਸ਼ਡਵੈਲ੍ਪਮੈਂਟ 

02-  ਰੋਜ਼ਗ ਰ ਸੇਵ ਵ ਾਂ 

101-  ਰੋਜ਼ਗ ਰ ਸੇਵ ਵ ਾਂ 

11-  ਘਰ-ਘਰ ਰੋਜ਼ਗ ਰ ਸ਼ਮਿਨ 

04-  ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤ ੇਉਦਯੋਗ ਸ਼ਬਊਰੋ 
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ਦਫ਼ਤਰੀ ਖਰਚ  ਮੁੱਦ 13 
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ਪਰ ਹ ਣਚ ਰੀ ਤੇ ਮਨੋਰੰਜਨ ਮੁੱਦ 17 

 

 
 

 

 

ਕ ਨਫਰੰਸ, ਸੈਮੀਨ ਰ,ਵਰਕਿ ਪ, ਟਰੂਜ਼ ਆਸ਼ਦ (18) 
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ਸ਼ਵਸ਼ਗਆਪਨ ਤ ੇਪਰਚ ਰ ਮੁੱਦ 26 
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ਪੇਿੇਵਰ ਸੇਵ ਵ ਾਂ (28) 

 

 
 
 

 

ਇਸ ਤੋਂ ਇਲ੍ ਵ  ਬ ਕੀ ਮੁੱਦ ਸ਼ਜਵੇਂ ਸ਼ਕ ਪਰਕ ਿਨ ਵ  (16), ਮੈਟੀਰੀਅਲ੍ ਅਤ ੇਸਪਲ੍ ਈ (21) ਅਤ ੇਛੋਟੇ ਕ ਰਜ ਮੇਂਟੀਨੈਂਸ (27) 

ਪੇਿੇਵਰ ਸੇਵ ਵ ਾਂ (28) ਅਧੀਨ ਰ ਿੀ ਆਪ ਦੀ ਲੋ੍ੜ੍ੀ ਾਂਦੀ ਮੰਗ ਨੰੂ ਸ਼ਵਚ ਰਦੇ ਆਪ ਨੰੂ ਜ ਰੀ ਕਰ ਸ਼ਦੁੱਤੀ ਜ ਵੇਗੀ। 

 

ਨੋਟ: 

1. ਇਹ ਰ ਿੀ ਸ਼ਵੁੱਤ ਸ਼ਵਭ ਗ ਦੇ ਪੁੱਤਰ ਨੰ: 3/2/2018-4 ਸ਼ਵਬ 1/295 first: 01-04-2020 

(ਨੁੱ ਥੀ) ਰ ਹੀ ਾਂ ਜ ਰੀ ਹਦ ਇਤ ਾਂ ਅਨ ਸ ਰ ਵਰਤੀ ਜ ਵ।ੇ 

2. ਵਰਤੀ ਗਈ ਰ ਿੀ ਦ  ਵਰਤੋਂ ਸਰਟੀਸ਼ਫਕੇਟ ਡ ਇਰੈਕਟੋਰੇਟ ਨੰੂ ਭੇਜਣ  ਯਕੀਨੀ ਬਣ ਇਆ ਜ ਵ।ੇ 

 

 

 

ਨੁੱ ਥੀ: (ਉਪਰੋਕਤ ਅਨ ਸ ਰ) 

ਸਥ ਨ: ਚੰਡੀਗੜ੍ਹ।            ਕਰਨੇਿ ਿਰਮ , ਆਈ.ਏ.ਐਸ. 

ਸ਼ਮਤੀ: 16-04-2020    ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, 

  ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ। 

 

ਸ਼ਪੁੱਠ ਅੰਕਣ ਨੰ: 1/1/20/ਸ਼ਬਊਰੋ/ਰੈਵੀਸ਼ਨਊ/ਬੀ-1           ਸ਼ਮਤੀ: 

 

ਉਪਰੋਕਤ ਦ  ਉਤ ਰ  ਹੇਠ ਸ਼ਲ੍ਖੀਆਾਂ ਨੰੂ ਸੂਚਨ  ਅਤ ੇਲੋ੍ੜ੍ੀ ਾਂਦੀ ਕ ਰਵ ਈ ਸ਼ਹੁੱਤ ਭੇਸ਼ਜਆ ਜ ਾਂਦ  ਹ।ੈ 

1. ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ ਸ਼ਜ਼ਲ੍ਹ   ਪੁੱਧਰ ਦੇ ਡੀ.ਡੀ.ਉਜ਼। 

2. ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ ਸ਼ਜ਼ਲ੍ਹ  /ਖਜ਼ ਨ  ਅਫ਼ਸਰ। 

3. ਮਹ ਾਂਲੇ੍ਖ ਕ ਰ, ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ| 

4. ਸਕੁੱਤਰ, ਪੰਜ ਬ ਸਰਕ ਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, ਪੰਜ ਬ ,ਚੰਡੀਗੜ੍ਹ। 

5. ਪਰਮ ੁੱਖ ਸਕੁੱਤਰ, ਪੰਜ ਬ ਸਰਕ ਰ, ਸ਼ਵੁੱਤ ਸ਼ਵਭ ਗ (ਸ਼ਵੁੱਤ ਬਜਟ-1 ਿ ਖ ), ਪੰਜ ਬ ਸ਼ਸਵਲ੍ ਸਕੁੱਤਰੇਤ, ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ। 

6. ਸ ਪਰਡੰਟ, ਸ਼ਵੁੱਤ ਸ਼ਵਭ ਗ (ਸ਼ਵੁੱਤ ਖਰਚ -5 ਿ ਖ ), ਪੰਜ ਬ ਸ਼ਸਵਲ੍ ਸਕੁੱਤਰੇਤ, ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ। 

 

 

 

   ਿੰਯੁਕਤ ਡਾਇਰੈਕਟਰ, 

 ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ, 

                ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 
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ਵੁੱਲ੍ੋਂ ,  

ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, 

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ।  

 

ਵੁੱਲ੍,  

ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ 

ਸ਼ਜ਼ਸ਼ਲ੍ਹਆਾਂ ਦੇ ਸ਼ਡਪਟੀ ਡ ਇਰੈਕਟਰ/ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ, 

ਅਫ਼ਸਰ/ਕੰਟਰੋਸ਼ਲੰ੍ਗ ਅਫ਼ਸਰ 

ਸ਼ਜ਼ਲ੍ਹ   ਰੋਜ਼ਗ ਰ ਅਤ ੇਕ ਰੋਬ ਰ ਸ਼ਬਊਰੋਜ਼  

ਨੰ: ਪੀ.ਪੀ.ਐਸ.ਡੀ/2020/141929-50 

ਸ਼ਮਤੀ: 22/5/2020 

 

ਸ਼ਵਿ ਾਂ:  Targets of DBEE (Monthly/Yearly) for 01-08-2020 ਤੋਂ 31-03-2021 ਭੇਜਣ ਸਬੰਧੀ। 

 

 

ਉਪਰੋਕਤ ਸ਼ਵਿੇ ਸਬੰਧੀ ਆਪ ਨੰੂ ਸਕੁੱਤਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਜੀ ਵੁੱਲ੍ੋਂ  ਸ਼ਨਰਧ ਸ਼ਰਤ ਕੀਤੇ 

ਗਏ ਮਹੀਨ ਵ ਰ ਅਤ ੇਸ ਲ੍ ਨ  (01-08-2020 ਤੋਂ .31-03-2021) ਤੁੱਕ DBEEs ਦੇ ਟੀਚੇ ਨ ਲ੍ ਨੁੱ ਥੀ ਕਰਕ ੇਆਪ ਨੰੂ 

ਅਗਲੇ੍ਰੀ ਲੋ੍ੜ੍ੀ ਾਂਦੀ ਕ ਰਵ ਈ ਲ੍ਈ ਭੇਜੇ ਜ ਾਂਦੇ ਹਨ, ਨ ਲ੍ ਹੀ ਇਹ ਵੀ ਹਦ ਇਤ ਕੀਤੀ ਜ ਾਂਦੀ ਹੈ ਸ਼ਕ ਭਸ਼ਵੁੱਖ ਸ਼ਵੁੱਚ ਸ਼ਨਰਧ ਸ਼ਰਤ 

ਕੀਤੇ ਗਏ ਕੰਮ ਦੇ ਟੀਸ਼ਚਆਾਂ ਨੰੂ ਹ ਸ਼ਸਲ੍ ਕੀਤ  ਜ ਵੈ। 

 

ਨੁੱ ਥੀ: ਉਪਰੋਕਤ ਅਨ ਸ ਰ। 

   ਿੰਯੁਕਤ ਡਾਇਰੈਕਟਰ, 

 ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਸਿਖਲਾਈ ਸਵਭਾਗ, 

                ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ।  
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Targets of DBEE (Monthiy/Yearly) for 01-08-2020 to 31-03-2021 

 
Sr.No. Parameters For Districts of 

Amritsar, Ludhiana, 
Patiala, Mohali, 
Bathinda, Jalandhar 

For Districts of Barnala, 
Gurdaspur, Faridkot, 
Firozepur, Faziika, 
Fatehgarh Sahib, 
Roopnagar, SBS 
Nagar, Kapurthala, 
Tarantaran, Pathankot, 
Moga, Sri Mukatsar 
Sahib, Mansa, Sangrur, 
Hoshiarpur 

Monthly 
Yearly 
(For 8 

Months) 
Monthly 

Yearly 
(For 8 

Months) 

1 Registration of Youth 3000 24000 2000 16000 

2 
Updating profile of already 
Registered Youth 

3000 24000 2000 16000 

3 Registration of Employers 20 160 15 120 

4 Upload Vacancies 3000 24000 2000 16000 

5 Placement 1500 12000 1000 8000 

6 
Small Job Melas (Virtual + 
Staggered physical Mela) 

2 16 1 8 

7 
Individual Counselling (One 
on one counselling for 
atleast 20 minutes duration) 

60 480 60 480 

8 

Group Counselling 
(Counselling to groups of 
the size of 20 applicants for 
the session of atleast 1  
duration) 

20 160 20 160 

9 Press Note 4 32 4 32 

10 
Visit of DC in DBEE 5 40 5 40 

Visit of ADC in DBEE 15 120 15 120 

11 Governing Council Meeting 1 8 1 8 

12 Self Employement 3750 30000 2500 20000 
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ਵੱਲੋਂ , 

  ਸਕੁੱਤਰ, ਪੰਜ ਬ ਸਰਕ ਰ   

ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ  

ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 

ਿੇਵਾ ਸਵਖੇ, 

1. ਡ ਇਰੈਕਟੋਰੇਟ ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ, ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ 

2. ਪੰਜ ਬ ਰ ਜ ਦੇ ਸਮੂਹ ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਦਫਤਰ  

3. ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ ਅਧੀਨ ਆਉਾਂਦੀਆਾਂ ਸਮੂਹ ਸੰਸਥ ਵ ਾਂ/ਇੰਸਟੀਸ਼ਚਊਟਸ  

 

ਨੰ: 1/1/97/ਦ.ਹ./ਅ-2/139853-904 

ਸ਼ਮਤੀ: 22-5-2020 

 

ਸ਼ਵਿ :  ਡ ਇਰੈਕਟੋਰੇਟ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ ਸ਼ਵੁੱਚ 100% ਸਟ ਫ਼ ਦੀ ਹ ਜ਼ਰੀ/ਕੰਮ 

ਸਬੰਧੀ।  

 

ਹਵ ਲ੍ :   ਵੁੱਟਸਐਪ/ਈ-ਮੇਲ੍ minutes of the meeting (proceedings) ਸ਼ਮਤੀ 19.05.2020  

 

ਉਪਰੋਕਤ ਸ਼ਵਿੇ ਸਬੰਧੀ ਸਕੁੱਤਰ, ਪੰਜ ਬ ਸਰਕ ਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ ਦੀ ਚੀਫ਼ 

ਸਕੁੱਤਰ, ਪੰਜ ਬ ਸਰਕ ਰ ਨ ਲ੍ ਕੋਸ਼ਵਡ-19 ਦੇ ਦੌਰ ਨ ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ ਨੰੂ ਸ ਚ ਰ ੂਢੰਗ ਨ ਲ੍ 

ਚਲ੍ ਉਣ ਅਤ ੇਬਦਲ੍ਦੇ ਹ ਲ੍ ਤ ਾਂ ਨੰੂ ਮ ੁੱਖ ਰੁੱਖਦੇ ਹੋਏ ਸ਼ਮਤੀ 19.05.2020 ਨੰੂ ਮੀਸ਼ਟੰਗ ਹੋਈ। ਸ਼ਜਸ ਸ਼ਵੁੱਚ ਸ਼ਨਮਨ ਅਨ ਸ ਰ 

ਫੈਸਲ੍  ਸ਼ਲ੍ਆ ਸ਼ਗਆ:  

 
1. Keeping in view the urgent need of an employment facilitator for both the out of job youth 

and the industry /employer looking for suitable HR in order to start operations of 
factory/industry/ establishment, it has been decided that Employment Department 
including all the District Bureaus of Employment and Enterprises and the Head Office will 
operate with upto 100% manpower following all relevant guidelines issued by the Govt. 
from time to time. No physical public dealing shall happen till the time Govt. announces 
so. The EGT Department will continue to be in touch with various stakeholders through 
IT platforms.  

 

ਉਪਰੋਕਤ ਲ੍ੜ੍ੀ ਨੰ 1 ਸਬੰਧੀ ਹਦ ਇਤ ਕੀਤੀ ਜ ਾਂਦੀ ਹੈ ਸ਼ਕ ਹਦ ਇਤ ਾਂ ਦੀ ਇੰਨ-ਸ਼ਬੰਨ ਪ ਲ੍ਣ  ਕਰਦੇ ਹੋਏ 

ਡ ਇਰੈਕਟੋਰੇਟ ਸਮੇਤ ਸਮੂਹ ਰੋਜ਼ਗ ਰ ਦਫ਼ਤਰ ਾਂ ਅਤ ੇਸ਼ਵਭ ਗ ਅਧੀਨ ਆਉਾਂਦੀਆਾਂ ਸੰਸਥ ਵ ਾਂ/ ਇੰਸਟੀਸ਼ਟਊਿਨ ਾਂ ਸ਼ਵਖ ੇਸਮੂਹ 

ਸਟ ਫ 100% ਦੀ ਹ ਜ਼ਰੀ ਸ਼ਮਤੀ 27.5.2020 ਤੋਂ ਯਕੀਨੀ ਬਣ ਈ ਜ ਵੇ ਅਤ ੇਦਫ਼ਤਰ ਸ਼ਵਖੇ ਸ਼ਕਸੇ ਵੀ ਪਬਸ਼ਲ੍ਕ ਡੀਸ਼ਲੰ੍ਗ ਤੋਂ 

ਅਗਲੇ੍ ਹ ਕਮ ਾਂ ਤੁੱਕ ਗ ਰੇਜ ਕੀਤ  ਜ ਵੇ ਅਤ ੇਸਮੂਹ ਅਸ਼ਧਕ ਰੀਆਾਂ/ਕਰਮਚ ਰੀਆਾਂ ਵੁੱਲ੍ੋਂ  ਭ ਰਤ ਸਰਕ ਰ/ਰ ਜ ਸਰਕ ਰ ਵੁੱਲ੍ੋਂ  

ਕੋਸ਼ਵਡ-19 ਦੇ ਚਲ੍ਦੇ ਸ਼ਦੁੱਤੇ ਸ਼ਦਿ -ਸ਼ਨਰਦੇਿ ਾਂ ਦੀ ਪ ਲ੍ਣ  ਕਰਨੀ ਯਕੀਨੀ ਬਣ ਈ ਜ ਵ।ੇ 

 

 

 ਸਕੁੱਤਰ, ਪੰਜ ਬ ਸਰਕ ਰ   

ਸਥ ਨ: ਚੰਡੀਗੜ੍ਹ         ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ  

ਸ਼ਮਤੀ: 22-5-2020            ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 

 

 

ਸ਼ਪੁੱਠ ਅੰਕਣ ਨੰ: 1/1/97/ਦ.ਹ./ਅ-2/39905-08        ਸ਼ਮਤੀ: 22-5-2020 

 

ਉਪਰੋਕਤ ਦ  ਉਤ ਰ  ਹੇਠ ਸ਼ਲ੍ਸ਼ਖਆਾਂ ਨੰੂ ਸੂਚਨ  ਅਤ ੇਅਗਲੇ੍ਰੀ ਕ ਰਵ ਈ ਸ਼ਹੁੱਤ ਭੇਸ਼ਜਆ ਜ ਾਂਦ  ਹੈ:-  

 

1. ਪੀ.ਏ. ਟ ੂਸ਼ਪਰੰਸੀਪਲ੍ ਸਕੁੱਤਰ ਮ ੁੱਖ ਮੰਤਰੀ, ਪੰਜ ਬ ਸਰਕ ਰ। 
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2. ਪੀ.ਏ. ਟ ੂਮ ੁੱਖ ਸਕੁੱਤਰ, ਪੰਜ ਬ ਸਰਕ ਰ। 

3. ਪੀ.ਏ. ਟ ੂਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਮੰਤਰੀ, ਪੰਜ ਬ ਸਰਕ ਰ। 

4. ਸ ਪਰਡੰਟ, ਪੰਜ ਬ ਸਰਕ ਰ, ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤ ੇਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ (ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਿ ਖ ), ਸ਼ਮਨੀ ਸਕੁੱਤਰੇਤ, 

ਚੰਡੀਗੜ੍ਹ ਨੰ ਭੇਜਦੇ ਹੋਏ ਸ਼ਲ੍ਖੀਆਾਂ ਜ ਾਂਦ  ਹ ੈਸ਼ਕ ਉਕਤ ਪੁੱਤਰ ਸਕੁੱਤਰ, ਰੋਜ਼ਗ ਰ ਜੀ ਦੇ ਸ਼ਧਆਨ ਸ਼ਵੁੱਚ ਸ਼ਲ੍ਆ ਸ਼ਦੁੱਤ  ਜ ਵੇ 

ਜੀ। 

 

 

 

ਸਕੁੱਤਰ, ਪੰਜ ਬ ਸਰਕ ਰ   

         ਰੋਜ਼ਗ ਰ ਉਤਪਤੀ ਅਤੇ ਸ਼ਸਖਲ੍ ਈ ਸ਼ਵਭ ਗ  

            ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 
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Punjab Ghar Ghar Rozgar & Karobar Mission 
Ground Floor, Punjab Mandi Board Building, Sec- 65A. SAS 

Nagar Mohali- 160062 
 

 
From,  

Mission Director,  
Punjab Ghar Ghar Rozgar & Karobar Mission.  
SAS Nagar (Mohali). 

 
To,  

In-charge, all District Bureau of Employment & Enterprises.  
 

No: PGRKAM/Portal/2020/ 3135-3156    Date: 8-9-2020 
 
Subject: Regarding completion of the profile of the Jobseekers on pgrkam.com. 
 

In reference to the subject cited above, it is to bring to your kind notice that the 
total number of jobseekers registered on the pgrkam.com portal are about 8,50,00 out of which 
only about 35,000 Jobseekers have the complete profile.  
 

At the time registration of jobseeker, the most basic information is being 
captured. This has been done to ensure the ease of registering on the portal without taking 
much time at the initial step while bringing the unemployed onboard with the department. At 
the same time, it is of paramount importance to have complete detail of the jobseeker available 
on pgrkam.com to ensure the most efficient and suitable facilitation/ matching on the portal.  
So, keeping this objective in view the head office has given targets for updating the profiles of 
the jobseekers to the DBEEs. 
 

It ls for the clarification of the DBEEs that Update profile means that ALL the 
mandatory fields in the "Update Profile” section on the Jobseeker's Dashboard should be 
complete.  
 

You are requested to direct the concerned officials in your DBEE to update the 
profile of Jobseekers completely. This will not only ensure a better experience to the 
Jobseekers/ Employers, but the resultant complete data will also be useful for the DBEE/ the 
department.  
 
 
 
 

      For Mission Director  
      Punjab Ghar Ghar Rozgar & Karobar Mission  

     Mohali 
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From, 

Secretary, 

Employment Generation and Training, Punjab. 

 

To, 

All Deputy Commissioners of Punjab 

No. FETB/2018/21-42 

Dated: 22-1-2018 

 

Subject: Service for Overseas Placement through District Bureau of Employment and 

Enterprises (DBEEs). 

 

The department intends to facilitate the overseas employment for the job 

seekers of the State. It also intends to have Recruiting Agents as approved by Ministry of 

External Affairs, Government of India on Its panel for such activity. 

 

In a meeting chaired by Secretary, Employment Generation and Training with 

Recruiting Agents, it was noted that the Recruiting Agents licensed by Ministry of External 

Affairs (MEA), Government of India (GOI) are the ones who only are competent to send people 

abroad on work visa. But some elements having license under Punjab Travel Professionals' 

Regulation Act are acting as Recruiting Agents, which is not only illegal but also detrimental 

to the future of probable job seekers. 

 

You are requested to take action against such fraudulent agents/elements 

undertaking work visa activities who are not approved by MEA, GOI. 

 

 

 

 

 

 (Bhawna Garg) 

Secretary, Employment Generation & Training 
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From, 

Director,  

Employment Generation and Training,  

Punjab, Chandigarh 
 

To, 

1. Indotech Information Systems  

# 17330/7 Pukhraj Colony, Bathinda Recruiting Agent/ Consultant, Jalandhar 

2. Taurus International 

Tower A. Office no. 872 floor 8", Sector 66 Phase 11, Mohali 

No. FETB/2018 

Dated: 
 

Sub.:  Foreign Placement Service at the newly established District. Bureaus of   

Employment and Enterprises (DBEEs).  
 

This is in reference to your Expression of Interest against advertisement for 
Empanelment of Emigration Consultants and/or Recruiting Agents and/ or Foreign Study 
Agents at District Bureaus of Employment and Enterprises (DBEEs). Your organization being 
registered with Ministry of External Affairs, GOI as valid Recruiting Agent, you are invited to 
provide emigration related services at the below mentioned District Bureaus of Employment 
and Enterprise as per calendar for initial period of three months or till the time your Recruiting 
Agent licence !s valid, whichever is earlier. You are expected to follow the Emigration Act, 
1983 Rules and Regulations while giving your services as Recruiting Agent. You are 
requested to coordinate with DBEE officials and the same have also been directed to 
coordinate with you. 
 

S.No. 
 

Name of 
Company 
 

Calendar 

District Incharge 
Name, Mobile 
No. 

Day of 
Week 

Time Contact 

1 Indotech 
Information 
Systems  
# 17330/7 Pukhraj 
Colony 

Bathinda Mr. Krishan 
Lal, EGTO, 
9876661155 

Monday 11:00 AM Mr. Jaswinder, 
7290031911 

2 Taurus 
International 
Tower A. Office 
no. 872 floor 8", 
Sector 66 Phase 
11, Mohali 

S.A.S Nagar Mrs. Harpreet 
Brar, DEGTO, 
9888009805 

Tuesday 11:30 AM 
to 01:30 
PM 

Col. Kulwinder 
Singh, 
9316135402 

Roopnagar Mr. Sanjeev 
Kumar, EGTO, 
8437870707 

Friday 12:00 PM 
to 01:30 
PM 

Col. Kulwinder 
Singh, 
9316135402 

 

 

Director, Employment Generation and Training, 

   Punjab, Chandigarh 

 

Endt. No.:FETB/2018/63         Date: 11/04/2018 
 

Copy of the above is forwarded to the DBEE Bathinda, S.A.S Nagar and 

Roopnagar for providing space to the Recruiting Agent and take feedback from the candidates 

availing the services. You are requested to provide necessary support to Recruiting Agents 

and upload the activity calendar on the Ghar Ghar Portal. 

 
Director, Employment Generation and Training, 

   Punjab, Chandigarh 
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From, 

Director,  

Employment Generation and Training, 

Punjab, Chandigarh 

 

To, 

Deputy Director, 

District Bureaus of Employment and Enterprises (DBEEs), 

Jalandhar 

 

No. FETB/2018/ 

Dated: 

 

Sub.: Allotment to District(s) for providing Service at the newly established District 

Bureaus of Employment and Enterprises (DBEEs) 

 

This is in reference to the communication on the above cited subject DBEE 

Jalandhar intends to provide Foreign Placement services to following Recruiting Agents (RAs): 
 

S.No. 
 

Name of 
Company 
 

Calendar 

District Incharge 
Name, Mobile 
No. 

Day of 
Week 

Time Contact 

1 IBM Tour and 
Travels; 25-26, 
Modern Market, 
Nehru Garden 
Road 

Jalandhar Mrs. Sanjeda 
Beri, 
9417261212 

Friday 09:00 AM 
to 05:00 
PM 

Mr. Gagan, 
8283009330 

2 Pyrami-E-Service; 
6-A, Near Old 
Agriculture Office, 
General Bus 
Stand Road 

Jalandhar Mrs. Sanjeda 
Beri, 
9417261212 

Friday 09:00 AM 
to 05:00 
PM 

 

 

These organizations being valid Recruiting Agents, DBEE, Jalandhar may 

provide space to these RAs and upload the activity calendar on Ghar Ghar Portal. DBEE also 

needs to take feedback from the candidates availing service of these RAs. The RAs are 

expected to follow the Emigration Act, 1983. The initial period of engagement of these RAs 

will be 3 months or till the time the Recruiting Agent licence is valid, whichever is earlier.  

 
 

Director, Employment Generation and Training, 

   Punjab, Chandigarh 

 

Endt. No.FETB/2018/ 66         Date: 11/04/2018 

 

Copy of above is forwarded to the IBM Tour & Travels and Pyramid-E-Service 

Recruiting Agents for necessary coordination with District Bureau of Employment and 

Enterprise (DBEEs), Jalandhar. 

 
Director, Employment Generation and Training, 

   Punjab, Chandigarh 
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From, 

Director,  

Employment Generation and Training, 

Punjab, Chandigarh 

 

To, 

1. M/S Shri Nimbarak Travels  

#Swaran Raj Building Chandigarh Zirakpur Road, Zirakpur, Distt. Mohali. 

2. B.S. Enterprises  

Shop No. 19, Attawa Chowk Near Hockey Stadium Road, Chandigarh- 160036 

3. B.S. Overseas Placement 

Plot No. D-33 Industrial Area Phase 1, Mohali, SAS Nagar- 160055 

 

No. FETB/2018/195 

Dated: 5/12/2018 

 

Sub.: Foreign Placement Service at the newly established District Bureaus of 

Employment and Enterprise (DBEEs). 

 

This is in reference to ‘our Expression of Interest against advertisement for 

Empanelment of Emigration Consultants and/or Recruiting Agents and/ or Foreign Study 

Agents at District Bureaus of Employment and Enterprise (DBEEs). Your organization being 

registered with Ministry of External Affairs, GOI as valid Recruiting Agent, you are invited to 

provide emigration related services at the below mentioned District Bureaus of Employment 

and Enterprise as per calendar for initial period of three months or till the time your Recruiting 

Agent licence is valid whichever is earlier. You are expected to follow the Agent Emigration 

Act, 1983 Rules and Regulations while giving your services as Recruiting Agent. You are 

requested to coordinate with DBEE officials and the same have also been directed to 

coordinate with you. 
 

S.No. 
 

Name of 
Company 
 

Calendar 

District Incharge 
Name, Mobile 
No. 

Day of 
Week 

Time Contact 

1 M/S Shri 
Nimbarak Travels;  
#Swaran Raj 
Building 
Chandigarh 
Zirakpur Road, 
Zirakpur 

S.A.S Nagar Mrs. Harpreet 
Brar, DEGTO, 
9888009805 

Friday 10:00 AM Mr. Rajiv Soni, 
9814541688 

Kapurthala Mrs. Neelam 
Mahe, 
9872560908 

Wednesday 02:00 PM Mr. Virender, 
9914346999 

2 B.S. Enterprises  
Shop No. 19, 
Attawa Chowk 
Near Hockey 
Stadium Road, 
Chandigarh 

S.A.S Nagar Mrs. Harpreet 
Brar, DEGTO, 
9888009805 

Monday to 
Friday 

10:00 AM 
to 05:00 
PM 

Ms. Harvir 
Kaur, 
9914409138 

3 B.S. Overseas 
Placement 
Plot No. D-33 
Industrial Area 
Phase 1, Mohali 

S.A.S Nagar Mrs. Harpreet 
Brar, DEGTO, 
9888009805 

Monday to 
Friday 

10:00 AM 
to 05:00 
PM 

Ms. Rranjana 
Panday, 
8146554975 

 
Director, Employment Generation and Training, 

   Punjab, Chandigarh 
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Endt. No.FETB/2018/          Date: 

 

Copy of the above is forwarded to the DBEE, SAS Nagar and Kapurthala for 

providing space to the Recruiting Agent and take feedback from the candidates availing the 

services. You are requested to provide necessary support to Recruiting Agents and upload 

the activity calendar on the Ghar Ghar Portal. 

 

 
Director, Employment Generation and Training, 

   Punjab, Chandigarh 
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ਵੁੱਲੋ੍,  

ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਜਨਰੇਿਨ ਅਤ ੇਟਰੇਸ਼ਨੰਗ ਸ਼ਵਭ ਗ,  

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ। 

 

ਵੁੱਲ੍, 

ਪੰਜ ਬ ਦੇ ਸ ਰੇ ਸ਼ਡਪਟੀ ਕਸ਼ਮਿਨਰਜ਼, ਸੀਨੀਅਰ ਸ ਪਰਡੰਟ ਆਫ਼ ਪ ਲ੍ੀਸ,  

ਗ ਰਦ ਸਪ ਰ, ਅੰਸ਼ਮਰਤਸਰ, ਤਰਨਤ ਰਨ, ਕਪੂਰਥਲ੍ , ਜਲੰ੍ਧਰ, ਹ ਸ਼ਿਆਰਪ ਰ,  

ਮ ਕਤਸਰ, ਐਸ.ਏ.ਐਸ. ਨਗਰ, ਰਪੂਨਗਰ, ਫਸ਼ਤਹਗੜ੍ਹ ਸ ਸ਼ਹਬ, ਲ੍ ਸ਼ਧਆਣ ,  

ਮੋਗ , ਸ਼ਫਰੋਜ਼ਪ ਰ, ਫਰੀਦਕੋਟ, ਬਸ਼ਠੰਡ , ਮ ਨਸ , ਸੰਗਰਰੂ, ਬਰਨ ਲ੍ ,  

ਪਸ਼ਟਆਲ੍ , ਪਠ ਨਕੋਟ, ਐਸ.ਬੀ.ਐਸ. ਨਗਰ ਅਤ ੇਫ ਸ਼ਜ਼ਲ੍ਕ ।  

 

ਨੰ: ਐਫ.ਈ.ਟੀ.ਬੀ/2018/115-158 

ਸ਼ਮਤੀ: 5/7/2018 

 

ਸ਼ਵਿ :  ਸ਼ਜ਼ਲ੍ਹ   ਸ਼ਬਊਰੋ ਅਤ ੇਕ ਰੋਬ ਰ ਦੇ ਰ ਹੀ ਾਂ ਸ਼ਵਦੇਿ ਜ ਣ ਲ੍ਈ ਸੇਵ ਵ ਾਂ ਬ ਰ।ੇ 

 

ਹਵ ਲ੍ : ਇਸ ਸ਼ਵਭ ਗ ਦੇ ਪੁੱਤਰ ਨੰ: ਐਫ.ਈ.ਟੀ.ਬੀ./2018/21-42 ਸ਼ਮਤੀ: 22.01.2018, 

ਐਫ.ਈ.ਟੀ.ਬੀ./2018/68-89 ਸ਼ਮਤੀ: 13.04.2018 ਅਤ ੇਮੀਮੋ ਨੰ. 5831/942 ਸ਼ਮਤੀ 02.05.2018 

ਦੀ ਲ੍ਗ ਤ ਰਤ  ਸ਼ਵੁੱਚ ।  

 

ਉਪਰੋਕਤ ਸ਼ਵਿੇ ਅਤ ੇਹਵ ਲੇ੍ ਅਧੀਨ ਪੁੱਤਰ ਾਂ ਦੀ ਲ੍ਗ ਤ ਰਤ  ਸ਼ਵੁੱਚ ਆਪ ਨੰੂ ਭ ਰਤ ਸਰਕ ਰ ਕੋਲ੍ 

ਰਸ਼ਜਸਟਰਡ ਸ਼ਰਕਰਸ਼ੂਟੰਗ ਏਜੰਟ ਾਂ ਦੀ ਸ਼ਲ੍ਸਟ ਭੇਜਦੇ ਹੋਏ ਸ਼ਲ੍ਖੀਆਾਂ ਜ ਾਂਦ  ਹ ੈ ਸ਼ਕ ਇਨਹ ਾਂ ਏਜੰਟ ਾਂ ਤੋਂ ਇਲ੍ ਵ  ਕੋਈ ਵੀ ਏਜੰਟ 

ਨੌਜਵ ਨ ਾਂ ਨੰੂ ਕੰਮ ਲ੍ਈ ਸ਼ਵਦੇਿ ਨਹੀ ਾਂ ਭੇਜ ਸਕਦ । ਇਨਹ ਾਂ ਤੋਂ ਇਲ੍ ਵ  ਜੇਕਰ ਕੋਈ ਵੀ ਏਜੰਟ ਆਪ ਦੇ ਸ਼ਜ਼ਲ੍ਹੇ  ਸ਼ਵੁੱਚ ਕੰਮ ਲ੍ਈ 

ਸ਼ਕਸੇ ਵੀ ਸ਼ਵਅਕਤੀ ਨੰੂ ਸ਼ਵਦੇਿ ਸ਼ਵੁੱਚ ਭੇਜਣ ਦੀ ਕੋਸ਼ਿਿ ਕਰਦ  ਹੈ ਤ ਾਂ ਉਸ ਸ਼ਵਰ ੁੱਧ ਸਖ਼ਤ ਕ ਰਵ ਈ ਕੀਤੀ ਜ ਵ।ੇ ਇਹ ਸ਼ਲ੍ਸਟ 

ਲ੍ਗ ਤ ਰ ਅੁੱਪਡੇਟ ਕੀਤੀ ਜ ਾਂਦੀ ਹੈ ਅਤ ੇਇਹ www.emigrate.gov.in ਪੋਰਟਲ੍ ਤੋਂ ਪਰ ਪਤ ਕੀਤੀ ਜ  ਸਕਦੀ ਹੈ। 

 

ਨੁੱ ਥੀ: ਉਪਰੋਕਤ ਅਨ ਸ ਰ 

 

ਡ ਇਰੈਕਟਰ, ਰੋਜ਼ਗ ਰ ਜਨਰੇਿਨ ਅਤ ੇਟਰੇਸ਼ਨੰਗ ਸ਼ਵਭ ਗ,  

ਪੰਜ ਬ, ਚੰਡੀਗੜ੍ਹ। 
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Memorandum of Association of 

Ghar Ghar Rozgar and Karobar Mission Society 

 

Preamble 

 
The government of Punjab is duly bound to assist in providing a job to every household in the 

State of Punjab. It has launched Ghar Ghar Rozgar scheme which aims to help youths of the 

State to provide employment opportunities which would further improve the standard of life 

of the Citizens of the State. In pursuance of the attainment of the objectives of the Scheme 

the Government is launching the Ghar Ghar Rozgar and Karobar Mission. 

 

The Mission would be a single point within the Government to formulate and steer various 

employment generation initiatives of the Government of Punjab. The Mission will bring 

necessary synergy, oversight and effective coordination in the implementation of various 

employment generation schemes across the Departments. 

 

It has been decided to setup the Mission as a Society and provide it Legal entity by getting it 

registered under the Societies Registration Act, 1860. 

 
1. Name of the Society: The name of the Society shall be “Punjab Ghar Ghar Rozgar and 

Karobar Mission Society (PGRKAM)”. 

 

2. Registered Office of the Society: The Registered office of the Society shall be situated at 

Chandigarh/ Mohali. 

 

3. Aims and Objectives: 
 

A. The main aims of the Society are: 
(i). To create necessary framework to facilitate Wage and Self-employment for the 

unemployed people of the State of Punjab.  

(ii). To improve employability through skill training/ skill up-gradation. 

(iii). To identify areas having potential for employment generation and to harness that 

potential with government intervention. 

 

B. The main objectives to be pursued by the Society are: 
 

(i). To create an exhaustive data base of Unemployed Household in the State of 

Punjab. Also to create all such databases as may be necessary for the purpose 

of employment generation. Creating web portals for generating and managing 

such data. Conducting surveys etc. for creation of such database. 

(ii). To develop and promote an eco-system amongst all stakeholders, which is 

conducive to employment Generation. 

(iii). To enable the establishment of flexible delivery mechanisms that respond to the 

characteristics of a wide range of needs of all stakeholders; 

(iv). To promote public-private partnership models (Including CSR) to encourage 

private sector initiatives in the field of Employment Generation. 

(v). To plan and set targets including preparation of State Employment Plan and 

District Employment Plan. 
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(vi). To develop and oversee the functionalities of Ghar Ghar Rozgar portal which will 

facilitate the registration of all eligible job seekers registration of job providers and 

organizing job fairs etc. online either in-house or through professional firm via 

project Management Consultant(s).  

(vii). To facilitate the job seekers for placement in Govt./ Private Jobs/ Overseas 

Employment and Skill training as per the aptitude and skills of the Job seeker. 

(viii). To facilitate Punjab Youth in Overseas Study and to undertake such ancillary 

activities may lead to fulfillment of this object. 

(ix). To do social mobilization of the Job seekers with focus on Unemployed 

Household. 

(x). To conduct and support Research and Development in the Employment    

Generation Sector(s) to learn from innovative and emerging trends globally for 

improving rate of employment. 

(xi). Establishing call centers and keeping consultants for culling out and managing 

data regarding unemployment/ employment for pushing employment generation 

program with vigor. 

(xii). To co-ordinate and monitor the 22 District Bureaus of Employment and 

Enterprises (DBEE’s) formed in the districts. 

(xiii). To take such actions, incidental, ancillary or conducive to the attainment of the 

objects stated above or any other similar object, as per requirement prescribed 

by Central Government or State Government or any other organization. 

 

 

4. Governing Council: 

The Governing Council, constituted in accordance with the Rules and Regulations of the 

Society, shall be the Apex decision making body, and shall be responsible for approving the 

broad vision and framework for skill development in the state and long term objectives and 

goals for the Society. The Governing Council shall have following members: 

 
(i).  Chief Minister Chairman 

(ii).  Minister, Employment Generation and Training Vice Chairman 

(iii).  Finance Minister Member 

(iv).  Minister, Industries and Commerce Member 

(v).  Chief Secretary,  Member 

(vi).  Administrative Secretary, Department of Employment Generation 

and Training 

Member  

(vii).  Administrative Secretary, Department of Finance Member 

(viii).  Administrative Secretary, Department of Labour Member 

(ix).  Administrative Secretary, Department of Industries and Commerce Member 

(x).  Administrative Secretary, Department of Technical Education and 

Training  

Member 

(xi).  Mission Director, PGRKAM Member Convener 

(xii).  Any other person nominated by the Chair Member 
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We, the several persons whose names and addresses are given below, having associated and 

declared to form a Society under the Societies Registration Act 1860, 

This…………………..(month)…..……….…(dated), 2018 (year) at Chandigarh (Place). 

 

S.No Name Designation Designation in 

PGRKAM 
Signature 

(i)  Chief Minister Chairman  

(ii)  Minister, Employment Generation and Training Vice Chairman  

(iii)  Finance Minister Member  

(iv)  Minister, Industries and Commerce Member  

(v)  Chief Secretary,  Member  

(vi)  Administrative Secretary, Department of 

Employment Generation and Training 

Member   

(vii)  Administrative Secretary, Department of Finance Member  

(viii)  Administrative Secretary, Department of Labour Member  

(ix)  Administrative Secretary, Department of Industries 

and Commerce 

Member  

(x)  Administrative Secretary, Department of Technical 

Education and Industrial Training  

Member  

(xi)  Mission Director, PGRKAM Member Convener  

 

RULES AND REGULATIONS OF 

GHAR GHAR ROZGAR AND KAROBAR MISSION SOCIETY (GGRKMS) 

 

1. Introduction 
 

(i). The Society shall be known as ‘Punjab Ghar Ghar Rozgar and Karobar Mission 

Society’. 

(ii). The Registered Office of the Society shall be situated at Chandigarh/ SAS Nagar, 

Mohali. 

(iii). The Society was formed on….. 

(iv). The Society is within the jurisdiction of the Registrar of Societies, Government of 

Punjab. 

(v). These rules may be called “Rules of the Society-Ghar Ghar Rozgar and Karobar 

Mission Society. 

(vi). The aims and main objects of the Society shall be as set out in the Memorandum 

of Association. 

(vii). In these Rules and Regulations, the language shall be interpreted according to 

its ordinary meaning provided, however, that unless the context necessarily 

indicates otherwise. 
 

2. Definitions for the purpose of these Rules and Memorandum of Association of the Society 
are; 

 
(i). 'Rule' means any of the rules, regulations and bye laws of the Society, set out 

herein or in Memorandum of Association. 
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(ii). ‘Society’ means the “Ghar Ghar Rozgar and Karobar Mission Society” as 

registered under Societies Registration Act 1860. 

(iii). ‘Act’ means the Societies Registration Act, 1860.  

(iv). 'Mission' means Ghar Ghar Rozgar and Karobar Mission. 

(v). ‘Governing Council’ means Committee as per Section 2 of the Societies 

Registration Act, 1860 to which the management of the affairs of the Society 

“Ghar Ghar Rozgar and Karobar Mission Society” shall be entrusted. 

(vi). ‘General Body’ of the Society shall mean the body consisting of the members of 

the Governing Council together with other categories of members mentioned 

hereinafter. 

(vii). ‘Chairman’ means the Chairman of the Governing Council. 

(viii). “Mission Director’’ means the administrative head of the Society appointed by the 

Government for overseeing various day to day functions of the Mission. 

(ix). ‘Vice Chairman’ means the Vice Chairman of the Governing Council. 

(x). Secretary of Society means Mission Director of Society. 

(xi). ‘State Government’ means the Government of the State of Punjab  

(xii). ‘Annual General Meeting’ means the meeting of the members of the Society held 

once in a Year within six months after closing of the financial year of the Society 

for adopting the accounts of the Society, appointing auditors and discussing such 

other issues as may be brought before the meeting. 

(xiii). ‘Registrar’ means Registrar under the Society Registration Act, 1860.  

(xiv). ‘Special Resolution’ means resolution passed by a majority of not less than three 

fourth of Society members present and entitled to vote as are present in person 

or by proxy at a General Body with a notice of not less than 15 days specifying 

the intention to propose the resolution as been duly given. 

(xv). SSAC means ‘State Steering and Advisory Committee’ a Committee at the State 

level for laying down policies, guidelines, regulations and rules for the Society. 

(xvi). 'Year' means the period commencing from the 1st April and ending on the 31st 

March. 

 

 
3. General Body of the Society: 

(i). The General Body of the Society shall be composed of members of the Governing 

Council together with such persons, from public can private bodies and 

individuals of ability or experience, subscribing to the aims and objects of the 

Society as may be nominated by the Governing Council and approved by the 

State Government, provided, however, that it will also be open for the State 

Government to nominate any individual as a member of the Society. Till the time 

the State Government appoints these persons, the Governing Council would 

function as the General Body of the Society. 

(ii). The Society shall keep a roll of members with their addresses and occupations 

and every member shall sign the same. 

(iii). If a member of the Society changes his address, he shall notify his new address 

to the Secretary and the entry in the roll shall be changed accordingly. If such 

member fails to notify his address, the address in the rolls of the Society shall be 

deemed to be his address. 

(iv). Should any ex-officio or institutional member of the Society be unable to attend 
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or prevented from attending a meeting of the Society, the respective member and 

the parent organization shall be at liberty to appoint a substitute in his place for 

that meeting of the Society. Such a substitute shall have all the rights and 

privileges of a member of the Society for that meeting. 

(v). When a person is appointed as a member of the Society by reason of the office 

of appointment he holds, his membership of the Society shall terminate when he 

ceases to hold that office or appointment. The respective parent organization 

shall, however, be entitled to remove their nominee at any time from membership 

of the Society and appoint others in his place. 

(vi). Member of the Society shall hold the office for a period not more than four years 

or as may be prescribed by the Society at the time of their appointment or at any 

time thereafter. 

(vii). The Society may, notwithstanding anything contained in sub-rule (b) above, 

terminate the membership of any member or one and the same time the 

membership of all members. Upon such termination, the vacancies shall be filled 

in accordance with the relevant provisions of the Rules. The members, whose 

membership is so terminated, shall be eligible for reappointment. 

(viii). A member of the Society shall lose his/her membership on the following grounds 

and reasons and the Governing Council is empowered to take such decisions: 
 

a) If he/she does not attend three consecutive meetings of the Society without 

sufficient cause or leave of absence granted to him/her by the Chairman; 

b) If he/she dies, resigns, becomes of unsound mind or insolvent and is 

convicted of a criminal offence involving moral turpitude; 

c) If the tenure of his/her respective office as prescribed in these Rules and 

Regulations terminates. 

d) If he/she is hindrance in the achievements of the aims and objective of the 

Society. 
 

(ix). The resignation of a member shall be tendered to the Society through the 

Secretary and shall not be effective till it has been accepted in writing by the 

Chairman of the Governing Council on behalf of the Society. 

(x). A vacancy in the membership caused by any of the reasons mentioned above 

may be filled up by the Society. 

 
 
4. Meetings of the Society 

There shall be two meetings of the Society, namely: 

(i). Annual General Meeting       

(ii). Extra Ordinary General Meeting 

 
(i). The Annual General Meeting of the Society shall be held not later than six  ;months after 

the expiry of each financial year at such date and time and place as may be determined 

by the President in consultation with the Governing Council.    

The business of the Annual General Meeting shall be: 

a) To receive and adopt the audited statements of accounts prepared for the 

preceding financial year and the annual report of the Society: 
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b) To consider the budget estimates and the action plan of the Society for the 

next financial year prepared by the Secretary and approved by the Governing 

Council, and to adopt the same; 

c) To appoint auditors of the Society; and 

d) To transact such other business which may be brought before the meeting 

by the Governing Council. 

 

(ii). The Chairman can at any time summon an extraordinary general meeting of the Society, 

if considered necessary for transacting business of important nature or if so requisitioned 

by not less than three members of the Society by request in writing and specifying the 

reasons for the requisition within one month from the date of request of requisition. 

Except as otherwise provided in these Rules and Regulations, all meetings of the Society 

shall be called by notice under the hand of the Secretary who shall act accordance with 

the directions of the Chairman in this regard. 

Every notice calling meetings of the Society under Rule 17 shall state the date, time and 

place at which such meeting will be held and be served upon every member of the Society 

not less than 7 clear days before the day appointed for the meeting. 

The accidental omission to give or non-receipt of such notice by any member shall not in 

validate the proceedings of any such meeting. 

A notice may be served upon any member of the Society either personally or by sending 

it by post in an envelope addressed to such member at his address as mentioned in the 

roll of members. 

Any notice so served by post shall be deemed to have been served on 4thday following 

that on which the envelope containing the same was posted, provided that the envelope 

containing such notice was properly addressed and duly posted. 

Every meeting of the Society shall be presided over by the Chairman/ Vice-Chairman and 

in their absence, by a member chosen to preside over that particular meeting, 

One-third of the total members of the Society present in person shall form a quorum at 

every meeting of the Society. Where the quorum is not present within half an hour after 

the time fixed for the meeting of Governing Council, the meeting shall stand adjourned 

and may be held at the same place after half an Hour following the adjournment. No 

quorum shall be necessary for such adjourned meeting. 

Subject to the provisions contained in Rules above, all disputed questions at the meeting 

of the Society shall be determined by majority of votes. 

Each member of the Society shall have one vote, 

In case of equality of votes for and against a particular issue, the Chairman shall have a 

casting vote. 

 

The Society shall cause minutes of all proceedings of its Annual General Meetings, and 
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of its Extra Ordinary General Meetings to be entered in a Minutes Book kept for the 

purpose. 

Any such minutes, if purporting to be signed by the Chairman of the meeting at which the 

proceedings were held or by the Chairman of the next succeeding meeting, shall be 

evidence of the proceedings. 

The minutes book shall be kept at the Registered Office of the Society and shall during 

business hours be open to inspection of any member free of charge. 

In respect of the following business of the Society a special resolution as per the provisions 

of the Act would be required to be passed: 

1. Amendment of the Memorandum of Association and Rules Regulations;   

2. Change in the name of the Society, subject to approval of the Registrar. 

3. Amalgamation and division of the Society: 

4. Manner of distribution of any property left undistributed on dissolution of the Society. 

 
A copy of the special resolution shall be filed with the Registrar within 30 days from the date 

of passing of such resolution signed by the Secretary of the Society. 

 
 

5. Governing Council: 

(i). The affairs of the Society shall be administered, directed and controlled by a 

Governing Council in accordance with its Rules and Regulations. 

(ii). The members of the Governing Council shall become ipso facto members of the 

Society on their admission. 

 
 

6. Composition of the Governing Council: 

The Governing Council of the Society shall have the following members: 

 

(i) Chief Minister Chairman 

(ii) Minister, Employment Generation and Training Vice Chairman 

(iii) Finance Minister Member 

(iv) Minister, Industries and Commerce Member 

(v) Chief Secretary,  Member 

(vi) Administrative Secretary, Department of Employment Generation 

and Training 

Member  

(vii) Administrative Secretary, Department of Finance Member 

(viii) Administrative Secretary, Department of Labour Member 

(ix) Administrative Secretary, Department of Industries and Commerce Member 

(x) Administrative Secretary, Department of Technical Education and 

Training  

Member 

(xi) Mission Director, PGRKAM Member Convener 

(xii) Any other person nominated by the Chair Member 
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The tenure of the Governing Council shall be for a period of not more than four years, and 

the outgoing members shall be eligible for reappointment. 

The ex-officio and nominated members of the Governing Council shall hold their office by 

virtue of being the nominees on behalf of their respective parent organizations. Their 

membership of the Governing Council shall automatically terminate in case they cease to be 

in that office or appointment by reason of which they hold membership in the Society or if 

they are removed by their respective nominating organization from membership of the Society. 

The respective nominating organization shall have power to nominate others as their 

representative instead of the previous ones. 

 

The members of the Governing Council, except the ex-officio members, shall lose his/her 

membership on the following grounds and the Governing Council is empowered to take such 

decision; 

(i). if they do not attend three consecutive meetings of the Governing Council without 

sufficient cause or leave of absence granted to them by the Chairman; 

(ii). if they resign, become of unsound mind or insolvent and are convicted of a 

criminal offence involving moral turpitude; 

(iii). if in the opinion of the Society, continued association of any member is not 

conducive to the interest of the Society and an order in writing is made to that 

effect. 

 

Upon such termination of membership, the vacancies shall be filled in accordance with the 

relevant Rules and Regulations of the Society.      

   

The resignation of a member of the Governing Council shall be tendered to the Secretary 

and shall not be effective till it has been accepted in writing by the Chairman of the Governing 

Council on behalf of the Society. 

 
 

 

7. Powers, Functions and Responsibilities of the Governing Council: 

The Governing Council will be the highest body, and will decide on and approve policy 

matters related to the project including inter- departmental issues. The decisions taken at this 

council will be final and would not require reference to be made to any specific department 

for approval. 

The Governing Council shall abide by any instructions issued by the State Government in 

respect of any matter related to implementation of the employment generation Activities. 

(i). To enter into collaborations, MoUs, partnerships, agreements and contracts with 

Indian and/or foreign individuals, companies or other organizations for delivery 

and generation of employment in any sector. 

(ii). To acquire, transfer, sell, purchase of equipment and for technical, financial or 

any other assistance for carrying our all or any of the objects of the Society. 

(iii). To enter into any agreement with any Government or authorities (Municipal/local 

or otherwise)or any corporations, companies, or persons which may seem 

conducive to the Society’s objects or any of them and to obtain from any such 
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Government authorities, corporations, companies, societies or persons any 

contracts, rights, privileges and concessions which the society may think 

desirable. 

(iv). To hire professionals, consultants and other specialized agencies as found 

necessary for efficient delivery of skills and handling and conduct of the business 

of the society. 

(v). To take all the steps necessary to fulfill the objectives of the Society for the overall 

benefit of the citizens and public in the State of Punjab. To do all such other lawful 

things as may be necessary, incidental or conducive to the attainment of the 

above objectives; 

(vi). To lend or deposit moneys belonging to or entrusted to or at the disposal of the 

Society and others having dealings with the society with or without security, upon 

such terms as may be thought proper and to guarantee the performance of 

contracts by such person(s) or company(ies) provided that the Society shall not 

carry on banking business as defined in Banking Companies Regulation Act, 

1949; 

(vii). To borrow and raise money with or without security or to receive money and 

deposit on interest or otherwise in such manner as the Society may deem fit; 

(viii). To establish and maintain any agencies and franchises in the State for the 

conduct of the business of the Society. 

(ix). To apply for tender, purchase or otherwise require any contracts and concessions 

for or in relation to the construction, execution, carrying out, equipment, 

improvement, management, and administration. 

(x). To let out on hire all or any of the properties and assets of the Society; 

(xi). To invest, apply for and acquire, or otherwise employ moneys belonging to or 

entrusted to or at the disposal of the Society upon securities and shares or without 

securities upon such terms as may be thought proper and from time to time and 

vary such transactions in such manner as the Society may think fit. 

(xii). To create any fund such as reserve fund, sinking fund, insurance fund or any 

special or other fund whether for depreciation or for repairing, improving, 

extending or maintaining any of the properties of the Society and to transfer any 

such fund or part thereof to any of the other funds here in mentioned. 

(xiii). To create posts of various classifications and provide for the methods of 

appointment and terms and conditions of services of consultants. 

(xiv). To promote healthy competition among the staff and to introduce reward system, 

a suitable mechanism shall be evolved & implemented. The incentives in terms 

of Career Growth, Monetary benefits and awards shall be designed by the 

Society. 

(xv). To promote innovation in Employment Generation and to create/build any such 

mechanism/projects for improvement of quality & quantity of all such 

process/resources/systems identified or deemed fit to society. 

(xvi). To keep professional/ firms having expertise in audit, accounts, legal issues etc. 

for smooth functioning of the Mission/ Society. 

(xvii). Any other purpose(s) that the Governing Council may from time to time define/ 

prescribe. 

(xviii). In the event of any matter not being provided for herein, the Governing Council 

has the power to make bye-laws, as it deems necessary, with the approval of 

General Body of the Society. 
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(xix). The Governing Council shall be the sole authority for resolving any doubts as to 

the interpretation of these provisions and its ruling shall be final and binding. 

(xx). To fix, levy and receive such fees and other charges for service rendered by the 

Society; 

(xxi). To consider and pass such resolution on the annual report, the annual account 

and the financial estimates of the Society as it thinks fit; 

(xxii). To appoint committee or committees for disposal of any business of the   Society 

or for advice in any matter pertaining to the Society; 

(xxiii). To allow excess expenses than what are allotted as annual grant to Society by 

the Government; 

(xxiv). Provided that the Chairman shall have power to allow such actions to be taken 

as may be imperative for smooth functioning of Society and they could later be 

got approved through Governing Council ex-post facto.   

(xxv). The power to frame Rules/Regulations shall rest with the Governing Council. 

 

Subject to the provisions of the Act, no member of the Governing Council shall be held 

personally liable for any loss damage or harm that may be caused by reason of any act or 

omission done by him in good faith, in course of discharging his functions and powers. 

No member of the Governing Council shall in that capacity be entitled to receive remuneration 

except travel allowance for attending the meeting the quantum for which shall be fixed from 

time to time by the Governing Council. 

 

8. Meetings of the Governing Council: 

(i). The meetings of the Governing Council shall be held as frequently as is 

considered necessary by the Chairman but in any case not less than one meeting 

every year for considering the progress of the Society, solving problem, if any, 

that may arise in the way of achieving the desired aims and objects as mentioned 

in the Memorandum of Association of the Society and planning future course of 

action. 

(ii). The agenda for all meetings shall include confirmation of the minutes of the 

preceding meeting, shall be prepared by the Secretary in consultation with 

Chairman. 

(iii). Members of the Governing Council shall be served notice in writing7 days before 

the date of all the meetings. The Chairman shall have powers to reduce the notice 

period if the circumstances so warrant. 

(iv). The notice of the meeting shall set out the date, time and venue of the proposed 

meeting of the Governing Council and shall be accompanied by the agenda of 

the meeting. 

(v). Any accidental omission and /or non-receipt of the notice for any meeting shall 

not itself invalidate the proceedings of any meeting of the Governing Council. 

(vi). The Governing Council may frame such bye laws as it may deem necessary for 

holding and conduct of its meetings. 

(vii). The Chairman shall preside over all the meetings of the Governing Council. 

(viii). All questions in the meeting of the Governing Council where unanimity cannot be 

reached, shall be decided by a majority of votes. 

(ix). In case of equality of votes for and against a particular issue, the Chairman shall 
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have a casting vote in addition to his ordinary vote. 

(x). The quorum for all the meetings of the Governing Council shall be one third of 

the total number of its members. 

(xi). Where the quorum is not present within half an hour after the time fixed for the 

meeting of Governing Council, the meeting shall stand adjourned and may be 

held at the same place after half an hour following the adjournment. No quorum 

shall be necessary for such adjourned meeting. 

(xii). The Chairman of the Governing Council may himself call or by resolution in writing 

signed by him require the Member Secretary to call a meeting of the Governing 

Council at any time. 

 
9. State Steering and Advisory Committee: Composition 

The Society shall have a State Steering and Advisory Committee. The State Steering and 

Advisory Committee headed by the Minister of Employment Generation and Training and will 

include Government Officials. The committee will be responsible for monitoring the work of 

Mission. The Mission Director will be the Member Convener of the Committee. The State 

Steering and Advisory Committee will meet as and when required but at least twice in one 

year. The State steering and Advisory Committee will have the following members: 

 

(i) Minister, Employment Generation and Training Chairman 

(ii) Administrative Secretary, Department of Employment Generation 

and Training 

Member 

(iii) Administrative Secretary, Department of Technical Education & 

Industrial Training or his representative not below the rank of 

Additional Secretary 

Member 

(iv) Administrative Secretary, Department of Industries and Commerce or 

his representative no below the rank of Additional Secretary. 

Member 

(v) Administrative Secretary, Department of Finance or his 

representative not below the rank of Additional Secretary 

Member 

(vi) Mission Director, Punjab Skill Development Mission Member 

(vii) Mission Director, Punjab Ghar Ghar Rozgar and Karobar Mission Member Convener  

 

The Chairman may nominate any other person(s) as special invitee in the meeting of the 

Steering Committee. Quorum shall be 3 members. 

 

 

10. Powers, Functions and Responsibilities of State Steering and Advisory Committee 

 
The following functions will be carried out by the State Steering Committee: 

(i). To provide leadership and guidance to the Mission and monitoring of the project; 

(ii). To review the project progress and suggest remedial actions to Governing 

Council; 

(iii). To prepare and execute plans and programs and to carry on the administration 

and management of the Society; 

(iv). To prepare and maintain accounts and other relevant records and annual 

statements of accounts including the Balance sheet of the Society; 
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(v). To approve schemes that the Mission Director may want to implement for 

achieving the objects of the Society; 

(vi). To approval of annual action plan and Budget. 

 

 

11. Program Management Unit (PMU): 

The Program Management Unit will primarily be responsible for the day- to day management 

of the project and will be headed by a Mission Director. The Mission Director will be a 

professional with minimum fifteen years of experience in the field of marketing/ skilling/ 

employment generation/manufacturing relevant projects and should not be more than 45 

years of age or he would be an IAS/ PCS officer. 

The roles and responsibilities of the Mission Director will include: 

(i). To guide, supervise and coordinate the activities and core functions of the 

members of the PMU; 

(ii). To review the Annual plans and provide directions; 

(iii). To prepare Action Plans to overcome constraints; 

(iv). To flag the policy gaps and identifying critical issues in programme 

implementation and submit them to the SSAC for the consideration, and take 

actions to address the constraints at appropriate level; 

(v). To design and Finalize the HR requirements of the Mission for executing the 

Tasks; 

(vi). To implement the Overall strategic planning and implementation strategies; 

(vii). To make schemes (along with proposed appropriate expenses) for achieving 

aims of the Mission and get them approved from SSAC and then implement them; 

(viii). To hire on contract or outsourcing such staff or consultants or firms as may be 

needed for achieving the aims of the Mission and get them approved from SSAC. 

(ix). To run the Society by engaging 2-3 employees in ex-officio capacity from 

Department of Employment Generation and Training and keeping in view 

requirement of qualified manpower, some employees/staff may be engaged on 

contract basis using the sanctioned funds available with the Society.  

 

 

12. Authorities of the Society:       

The following shall be the authorities of the Society: 

(i). The Chairman of the Governing Council. 

(ii). The Governing Council. 

(iii). Chairman of State Steering and Advisory Committee. 

(iv). The Member Secretary of the Society, who shall also be Member Secretary of 

the Governing Council who would be the Mission Director. 

(v). Mission Director. 

Governing Council shall have powers to appoint financial and other committee(s)/ sub-

committee(s) and set up Unit(s)/Cell(s) for carrying out the objectives of the Society, and by 

resolution, delegate to the committee(s) or sub- committee(s) so constituted such of its 

powers for conduct of business as it may deem necessary. 
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13. The Chairman: 

The Chairman of the Governing Council shall be the Chief Minister Punjab. 

The Chairman shall have the following powers, functions and responsibilities:  

(i). The chairman shall provide vision to the Society and lead the Ghar Ghar Rozgar 

and Karobar Mission; 

(ii). The Chairman may direct the Secretary to call a special meeting at a short notice 

in case of emergency; 

(iii). The Chairman shall see that the affairs of the Society are run efficiently in 

accordance with the provisions of the Memorandum of Association, Rules & 

Regulation and bye laws of the Society as may be framed; 

(iv). On such matters, which the Chairman thinks are of sufficient importance and 

urgency and cannot wait for being placed in the next meeting of the Governing 

Council, and which he anticipates would get the approval of the Council, the 

Chairman shall take decisions and place the same before the Governing Council 

at its next meeting; 

(v). The Chairman shall be the sole and absolute authority to judge the validity of the 

votes cast by the members of the Governing Council and General Body; 

(vi). The Chairman may in writing delegate such of his powers as he may consider 

necessary to the Secretary; 

(vii). The Chairman shall be entitled to invite any other person to attend the meeting 

of the Governing Council but such person shall not have power to vote; 

(viii). The Chairman shall have the authority to review periodically the work and 

progress of the Society and to order in queries in to the affairs of the Society and 

to pass necessary orders on the recommendations of the Inquiry committee; 

(ix). The Chairman shall plan, direct and coordinate the overall working, of the Society. 

 

 

14. The Member Secretary of the Governing Council: 

The Mission Director will be Member Secretary to the Society as well as the Governing 

Council and shall prepare agenda for the meetings of the General Body and Governing Council 

and SSAC and convene such meetings, keep a true and accurate record of the proceedings 

of the same and forward all such documents, papers and related information as may be required 

in the discharge of his duties. 

The Secretary shall perform his duties and functions and exercise his powers under the 

overall direction, superintendence and control of the Chairman of the Governing Council under 

the Rules and Regulations, of the Society. The Mission Director would be competent to spend 

the grants/ finances received by the Society on such Programs and Schemes as are provided 

in Annexure ‘A’ or as are approved by SSAC. Mission Director would be competent to change 

expenditure from one head to another subject to the overall limit of the grant provided by the 

State. 
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15. Mission Director:          

Mission Director will head the Mission and State Program Management Unit under the 

guidance of the Chairman, Executive Committee and shall perform all the functions and 

exercise all powers, which are listed there in or delegated to him from time to time. 
 

(i). To guide, supervise and coordinate the activities and core functions of the 

members of the PMU; 

(ii). To review the Annual plans and provide directions; 

(iii). To prepare Action Plans to overcome constraints; 

(iv). To flag the policy gaps and identifying critical issues in programme 

implementation and submit them to the PSC for the consideration, and take 

actions to address the constraints at appropriate level; 

(v). To design & finalize the HR requirements of the Mission for executing the Tasks; 

(vi). To implement the Overall strategic planning and implementation strategies; 

(vii). To plan, direct, co-ordinate, organize and supervise day to day work of the 

Society; 

(viii). To prepare concrete operational plan of action for the year together with the 

revolving action plan; 

(ix).  To sanction and incur expenditure in accordance with the procedure laid down 

in the bye laws framed for the purpose and within the authority as may be 

delegated by the Governing Council; 

(x). To sign all deeds and documents for and on behalf of the Society; 

(xi). To sign all documents and proceedings requiring authentication by the Society; 

(xii). With the approval of the Governing Council delegate any of his powers and 

functions and duties to any member/staff of the Society, which are not 

inconsistent with the provisions of these rules; 

(xiii). Do all such things as may be required for day to day management and 

administration of the Society. 

 
 

16. Funds of the Society         
 

The Society will setup and manage a State Employment Generation and Development Fund. 

The sources would include: 

(i). Funds/Budget available under different schemes/projects including State Share 

of State Government Departments/Organizations as well as special budget grant 

to be released by FD. Till the time the Society starts to earn for itself, the State 

would give it a first time 6 monthly grant and then an annual grant as detailed in 

annexure ‘A’; 

(ii). Corporate Social Responsibility(CSR)Funds from companies and firms; 

(iii). Grants, contributions, and donations received by the Society from Government of 

India, State Governments, Public Sector Undertaking, Private Parties or any other 

sources; 

(iv). The Society may levy service charges or administrative charges for the 

schemes/projects to be facilitated, executed or implemented by it as may be fixed 

by the Governing Council from time to time; 
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All the funds of the society shall only be used for realization of the aims and objectives of the 

Society. 

All funds shall be paid into accounts of the Society which shall be operated upon by such 

officer(s) as may be duly authorized by the Governing Council. 

Subject to the provisions of the Act, and with the approval of Governing Council, any portion 

of the funds of the Society, not immediately required, may be invested or deposited. 

(i). in a special account opened by the Society for the purpose in a banking company 

as defined in the Banking(Regulation)Act,1949. 

(ii). in any other mode permitted by State Government in its instructions issued from 

time to time. 

(iii). If any net profit comes to the society, same will be deposited in the receipt head 

of Govt. of Punjab towards the end of every financial year.  

 

17. Property of the Society: 
 

(i). All funds and assets transferred to the Society shall be at the disposal of the 

Society. 

(ii). All the properties of the Society shall be acquired and registered in the name of 

the Society. 

(iii). All funds and properties of the Society shall be used only for the aims and 

objectives of the Society. 

(iv). No property of the Society shall be disposed of except on the recommendations 

of the Governing Council. Disposal of any immovable property shall be approved 

by the Society as well. 
 

 

18. Accounts and Audit: 
 

(i). The Society shall maintain proper accounts and other relevant records and 

prepare annual statements of accounts for each of the financial year ending 31st 

March in such form as may be prescribed by the auditors appointed by the 

Society. 

(ii). The audited accounts of the Society shall be placed before General Body within 

six months from the date of closing of financial year for approval and the reports 

shall be filed with the Registrar within three months from the date of conducting 

the General Body of the Society. 

(iii). Books of accounts of the Society shall be kept at the Registered Office of the 

Society and shall be open to inspection of any member free of charge during the 

business hours. 

(iv). The accounts of the Society shall be audited annually by Auditors of the Finance 

Department. 

(v). The audited Statements of Accounts together with the Audit Report shall be 

placed before the Governing Council for consideration and approval and there 

after the same shall be put up before the General Body for approval. 

(vi). Every member of the Society on an application made and payment of prescribed 

fees shall be entitled to receive a copy of the bye-laws, balance sheet and 

receipts and expenditure account. 



 

Chapter III | 16 

19. Annual Report:          
 

(i). A draft of Annual report and the yearly accounts of the Society shall be prepared 

by the Secretary for consideration and approval of the Governing Council and 

shall thereafter be placed before the General Body at its Annual General Meeting 

for consideration and adoption; 

(ii). Copies there of as finally approved by the Society shall be supplied to the 

members of the Society. 

(iii). The Books and Registers of the Society shall be kept ready for inspection by 

Registrar at all reasonable hours. 

 
 
20. Alteration of the Aims and Objectives of the Society and the Rules and 

Regulations: 
 

Whenever it appears to the Governing Council that it is advisable to alter, extend or abridge 

the aims and objects of the Society either wholly or partially, the Governing Council may take 

necessary action in accordance with the provisions of the Act. 

 

21. Amalgamation with Other Societies: 
 

If in the opinion of the Governing Council it is desirable to amalgamate the Society either 

wholly or partially with any other Society having similar aims and objects, it can be done as 

per the provisions of the Act. 

 
22. Seal of the Society: 
 

The Governing Council of the Society shall provide a seal and also its safe custody and the 

seal shall never be used except with the authority of Governing Council previously given and 

one member of the Council shall sign every instrument to which the seal is affixed and every 

such instrument shall be counter signed by the member Secretary/Mission Director or by 

some other person appointed by the Council. 

 

 

23. Dissolution of the Society: 
 

The Society shall not be dissolved without the consent of the State Government and upon 

such dissolution; the assets of the Society shall be dealt with in accordance with the 

provisions contained in the Societies Registration Act as applicable to the State of Punjab. 

 

24. Submission of Annual List: 
 

Once in every year a list of members shall be filed with the Registrar of Societies as per 

provisions of the Act. 

 

25. Legal Proceedings: 
 

The Society may sue or may be sued in the name of the Secretary of the Society as per 

provisions laid down under the Act. 
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26. Applicability Clause: 
 

All the provisions of the Societies Registration Act, 1860 shall apply to this Society. 

 
27. General: 
 

The Society shall function notwithstanding that any person who is entitled to be a member by 

reason of his office is not a member of the Society and not withstanding any other vacancy 

in its body whether by non-appointment or otherwise and no act or proceedings of the Society 

or its Governing Council shall be deemed to be invalid merely for the reasons of any vacancy 

or defect in the constitution of the General Body, Governing Council or Committee as the 

case may be. 

 

CERTIFIED THAT THIS IS THE CORRECT COPY OF THE RULES AND REGULATIONS 

OF THE SOCIETY. 

 
 
 
Witnesses:                Members Governing Council 

 
S.No Name Designation Designation in 

PGRKAM 

Signature 

(i)  Chief Minister Chairman  

(ii)  Minister, Employment Generation and Training Vice Chairman  

(iii)  Finance Minister Member  

(iv)  Minister, Industries and Commerce Member  

(v)  Chief Secretary,  Member  

(vi)  Administrative Secretary, Department of 

Employment Generation and Training 

Member   

(vii)  Administrative Secretary, Department of Finance Member  

(viii)  Administrative Secretary, Department of Labour Member  

(ix)  Administrative Secretary, Department of 

Industries and Commerce 

Member  

(x)  Administrative Secretary, Department of 

Technical Education and Industrial Training  

Member  

(xi)  Mission Director, PGRKAM Member Convener  
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ANNEXURE A 
 

One time 6 monthly grant needed by Society upon its inception – period Oct 2018 to 31st 
March 2019 and Annual grant needed by the Society thereafter for the next 3 years  
 
 

S.No. Particulars One time Annual 

1 HR Support for 

General work of Mission 

Foreign education & placement wing of 

Mission 

Data creation of Jobs (Call Centre, IVRS, 

others) 

Legal, audit & account functions 

1 Cr 2 Cr 

2 IT Support for 

Development & maintenance of portal 

2 Cr 0.5 Cr 

3 Expenses on ongoing job/melas, camps etc. 2 Cr 5 Cr 

4 HR cost of running 22 Employment Bureaus 4 Cr 8 Cr 

5 Running Cost of DBEE’s (electricity, 

maintenance, stationery etc.) 

1.50 Cr 3 Cr 

6 Office creation and office Expenses (including 

stationery, vehicle/ vehicle expenses, 

electricity etc) 

2 Cr 0.5 Cr 

7 IEC & Advertisement 1 Cr 2 Cr 

8 Survey for data creation 2 Cr 0.5 Cr 

9 Call Centre for data creation & one stop shop 

information 

1 Cr 1 Cr 

10 Miscellaneous Expenses 0.5 Cr 0.5 Cr 

 

TOTAL 

 

17 Cr 

 

23 Cr 
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Director General Employment Generation 

Training Punjab cum-Mission Director  

Punjab Ghar Ghar Rozqar and Karabar Mission, (PGRKAM)  

Office S.C.0.47/1, Sector-17 E 

Chandiqarh (UT) - 160017  

D.O No.PA/DEGT-20/2087/1-22 

Date: 24-08-2020 

 

 

Subject: Review of the performance of districts in Ghar Ghar Rozgar Program at the 

level of CPS/CM - implementation of innovative ideas in districts. 

A video conference to review the progress of Ghar Ghar Rozgar Program of 

the Government and achievements of Employment facilitation activities of the districts was 

taken by CPS/CM with all Deputy Commissioners of Punjab on 29.7.2020. The minutes of the 

meeting are attached herewith for timely action on the points to be carried out by your district. 

I want to draw your immediate attention to paint no 3.5 of the attached minutes according to 

which your district needs to implement at-least one innovative idea in a month to make the 

working of DBEE more effective. In addition to complying with the decisions taken in the 

meeting dated 29.7.2020, you are required to share the Innovative Idea implemented in your 

district in the month of August 2020 before 1.9.2020 at mail I'd pgrkam.degt@gmail.com. The 

information may include the need for implementation of the Idea, the process of 

implementation, the intended outcome and actual outcome in addition to any other information 

that you would like to share. The above information must be shared before the given timeline 

as the same is as to be put up before CPS to CM on 2.9.2020. 

 

Enclosed: minutes of meeting dated 29.7.2020. 

        Yours Sincerely, 

 

 

(Harpreet Singh Sudan) 

All the Deputy Commissioners, 

State of Punjab. 
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Minutes of the video Conference held at Punjab Civil Secretariat on 29.7.2020 to review 

the progress of Ghar Ghar Rozgar Program of the Government: 

A video conference to review the progress of Ghar Ghar Rozgar Program of the government 

in general and the achievements of Employment Department for the period 23.5.2020 to 

24.7.2020 in particular was taken by CPS/CM with all Deputy Commissioners of Punjab on 

29.7.2020 at Punjab Civil Secretariat, Chandigarh. 

2.0 Following were present: 
 

2.1. Sh. Tejveer Singh, IAS Principal Secretary to CM 

2.2. Sh. Rahul Tewari, IAS, Secretary, Employment Generation, Skill Development 

and Training 

2.3. Sh. Gurkirat Kirpal Singh, IAS, Special Principal Secretary to CM 

2.4. Sh. Harpreet Singh Sudan, IAS, Director, Employment Generation, Skill 

Development and Training - cum- Mission Director, Punjab Ghar Ghar Rozgar & 

Karobar Mission 

2.5. Sh. Jatinder Jorwal, |AS, Additional Principal Secretary to CM-cum- Additional 

CEO, Punjab Infotech 
 

3.0 After detailed discussion, the following decisions were taken: 
 

3.1. All districts would collect vacancies as per the: targets for September Mega 

Rozgar Mela and would ensure placements as per the targets. 

3.2. All DCs would do weekly meetings to ensure that the 8 months’ targets (for period 

1.8.2020 to 31.3.2021) are met.  

3.3. All districts would mobilize and reach out to poorest of the youth seeking 

employment through all such ways as are possible during the ongoing pandemic 

of Covid-19. 

3.4. All districts would focus on extensive Self-Employment loan distributions in the 

months of October and November. For this, the districts would do all planning in 

months of August and September. 

3.5. All districts would implement one innovative idea per month in their DBEE during 

the next two months to make the working of DBEE more effective (the cue was 

taken from the innovation done by DC Hoshiarpur regarding getting QR code 

posters of PGRKAM pasted at conspicuous places in the district).  

3.6. Entree would connect with VLEs (Village Level entrepreneurs) for maximum 

registration of youth of Punjab. The same would be done by holding regular 

meetings with the District Coordinators of the CSC-VLE a Program. 

3.7. The DCs would use concerned HR machinery available with them to make 

WhatsApp groups with sarpanches/ panches of every village and use it to 

disseminate information on Ghar Ghar Rozgar Mission and to collect the details 

of poorest youth of village and further facilitate their employment.  
 

4.0 It was also decided that the following would be got implemented | 1by the Employment 

Generation Department:- 

4.1. Together SOP of September Rozgar Mela vetted from Health Department. 

4.2. Regarding disbursal of self-employment loans as per targets, an agenda would 

be taken in ensuing SLBC meeting.  
 

Meeting ended with vote of thanks to the Chair & with decision that follow-up VC will be taken 

by CPS/CM on 8.10.2020. 

 

CPS/CM 
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GGRP/EGT/2018/972        16-10-2018 
 
 

ਵਿਸ਼ਾ: ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਪੋਰਟਲ ਤ ੇਿਸਤੂ ਅਤ ੇਸੇਿਾ ਕਰਦਾਤਾ (Goods & Service Tax Payers) ਦੀ 

ਰਵਜ਼ਸਟਰੇਸ਼ਨ ਸਬੰਧੀ। 

 

  ਪੰਜਾਬ ਸਰਕਾਰ ਦੇ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਵਿਸਨ ਦੇ ਤਵਿਤ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਵਨੰਗ ਵਿਭਾਗ ਿੱਲੋਂ  

ਪਰਾਰਥੀਆਂ ਅਤ ੇ ਵਨਯੋਜਕਾਂ ਨੰੂ ਸਾਂਝਾ ਿੰਚ ਿੁਿੱਈਆ ਕਰਿਾਉਣ ਦੇ ਿਾਵਧਅਿ ਨਾਲ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਸਟੇਟ ਪੋਰਟਲ 

www.ghargharrozgar.punjab.gov.in ਫਰਿਰੀ,2018 ਨੰੂ ਲਾਂਚ ਕੀਤਾ ਵਗਆ। ਇਸ ਪਰੋਟਲ ਤੇ ਰੋਜ਼ਗਾਰਦਾਤਾ 

ਬਗੈਰ ਵਕਸੇ ਵਿੱਤੀ ਖਰਚ ਦੇ ਆਪਣੀ ਲੋੜ ਿੁਤਾਵਬਕ ਪਰਾਰਥੀ ਚਣੁ ਸਕਦਾ ਿੈ। ਪੰਜਾਬ ਸੂਬੇ ਦੇ ਰੋਜ਼ਗਾਰ ਦੇ ਚਾਿਿਾਨ ਪਰਾਰਥੀ 

ਆਪਣੇ ਆਪ ਨੰੂ ਇਸ ਤ ੇਿੁਫਤ ਰਵਜਸਟਰ ਕਰ ਸਕਦੇ ਿਨ। 

 

2.   ਇਸ ਸਮੇਂ ਪੋਰਟਲ ਤੇ ਬੇਰਜ਼ੁਗਾਰ ਪਰਾਰਥੀਆਂ ਦੀ ਵਗਣਤੀ 2.5 ਲੱਖ ਤੋਂ ਉਪਰ ਿੈ ਅਤ ੇਇਨ੍ਾਂ ਪਰਾਰਥੀਆਂ ਨੰੂ 

ਰੋਜ਼ਗਾਰ ਿੁਿਈੱਆਂ ਕਰਿਾਉਣ ਲਈ ਪੋਰਟਲ ਤ ੇਿੱਧ ਤੋਂ ਿਧੱ ਵਨਯੋਜਕ/ਉਦਯੋਗਾਂ ਨੰੂ ਰਵਜਸਟਰ ਕਰਨ ਦੀ ਲੋੜ ਿੈ। ਇਸ 

ਸਿੇਂ ਪੋਰਟਲ ਤ ੇਕਿੇਲ 3843 ਵਨਯੋਜਕ ਿੀ ਰਵਜਸਟਰਡ ਿਨ। ਜੇਕਰ ਿਸਤੂ ਅਤ ੇਸੇਿਾ ਕਰ ਅਦਾ ਕਰਨ ਿਾਲੇ ਅਦਾਰ ੇ

ਪੋਰਟਲ ਤ ੇਰਵਜਸਟਰ ਿੋਣ ਅਤ ੇਆਪਣੇ ਕਾਵਿਆਂ ਦੀ ਿੰਗ ਪੋਰਟਲ ਰਾਿੀ ਂਜਾਣ ੂਕਰਾਉਣ ਤਾਂ ਪਰੋਟਲ ਦੀ ਿਰਤੋਂ ਕਰਨ 

ਿਾਵਲਆ ਲਈ ਵਬਿਤਰ ਿੋਿੇਗਾ ਅਤ ੇਿੱਧ ਿਧੱ ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀ ਰੋਜ਼ਗਾਰ ਪਰਾਪਤ ਕਰਨ ਲਈ ਪਰੋਟਲ ਨਾਲ ਜੁੜਨਗੇ। 

 

 3.  ਜੇਕਰ ਆਪ ਪੰਜਾਬ ਦੇ ਿਸਤੂ ਤੇ ਸੇਿਾ ਕਰਦਾਤਾ ਨੰੂ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਪੋਰਟਲ ਤੇ ਖੁਦ ਨੰੂ ਰਵਜਸਟਰ 

ਕਰਨ ਲਈ ਵਨਰਦੇਸ਼ ਵਦਓਗੇ ਤਾਂ ਿੈਂ ਆਸ ਕਰਦਾ ਿਾਂ ਵਕ ਸਰਕਾਰ ਦੀ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਪਿੁਚੰਾਉਣ ਦੀ ਿੁਵਿੰਿ ਨੰੂ 

ਿੁੰਗਾਰਾ ਵਿਲੇਗਾ। 

 

 

 

 

     ਵਿੱਤੂ 

 

    (ਸਿੀ) 

(ਡੀ.ਕੇ.ਵਤਿਾੜੀ) 

 

ਸ਼ਰੀ ਐਿ.ਪੀ.ਵਸੰਘ, ਆਈ.ਏ.ਐਸ., 

ਿਧੀਕ ਿੱੁਖ ਸਕੱਤਰ-ਕਿ-ਵਿੱਤੀ ਕਵਿਸ਼ਨਰ ਕਰ, 

 ਪੰਜਾਬ,ਚੰਡੀਗੜ੍। 
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Government of Punjab 

Commissioner-Cum-Director Employment  

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O.47, 1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No PGRKAM/EGT/item No.13/19/5002 

Dated ----21/02/2019 

ਵਿਸ਼ਾ:  ਪੰਜਾਬ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਵਿਸ਼ਨ (PGRKAM) ਤਵਿਤ ਿੋਬਾਇਲ ਡਾਟਾ ਬੇਸ ਪਰਾਪਤ ਕਰਨ 

ਸਬੰਧੀ। 

1. ਉਪਰੋਕਤ ਵਿਸ਼ੇ ਤੇ ਇਸ ਦਫਤਰ ਦੇ ਪੱਤਰ ਨੰ: PGRKAM/EGT/17-18/2447 ਵਿਤੀ 24.1.19 ਿੱਲ 

ਵਧਆਨ ਦੇਣ ਦੀ ਖੇਚਲ ਕਰਨੀ। 

2. ਇਸ ਬਾਬਤ ਿੁੜ ਬੇਨਤੀ ਿੈ ਵਕ ਪਜੰਾਬ ਰਾਜ ਦੇ ਸਾਰ ੇJobseekers ਅਤ ੇ employers ਤੱਕ ਪਿੁਚੰ ਕਰਨ 

ਲੀ ਿਾਣਯੋਗ ਿੱੁਖ ਿੰਤਰੀ-ਕਿ-ਚੇਰਿੈਨ PGRKAM ਨੰੂ ਿੇਠ ਵਲਖ ੇਅਨੁਸਾਰ proposal ਭੇਜੀ ਗਈ ਸੀ:- 

Item No. 13” Creation of database of jobseekers & job providers 

1.  PGRKAM society needs to reach every household of Punjab in order to ascertain and 

then facilitate needs of potential beneficiaries w.r.t. employment services. One of the ways to 

do this is through calling the entire mobile database of Punjab State. PGRKAM would be able 

to generate a database divided into three components through this exercise. A Jobseekers B. 

Job Providers C. Others. This will further help in facilitation of handholding between the 

jobseekers and job providers in addition to reaching out to every household of Punjab. 

2. Government Council may allow Mission to get this database from Intelligence 

Department, Govt of Punjab to work as per S. No, 1 of this Agenda Item. 

3. Item No. 13 is for approval of the Governing Council.” 
 
 

ਉਪਰੋਕਤ Proposal ਤੇ ਿੱੁਖ ਿੰਤਰੀ ਜੀ ਿੱਲੋਂ  ਿੇਠ ਅਨੁਸਾਰ ਪਰਿਾਨਗੀ ਵਦੱਤੀ ਗਈ:- 

“A perusal of the proposal at XI, X2 and X3 at NP/1 reveals that these tasks are necessary to 

increase employability and employment of youth in the State. Surely, Punjab Skill 

Development Mission and some other agencies of the Government would be doing this job, 

but having created a dedicated Department and Mission to facilitate and increase jobs for the 

youth, it is important that these tasks are also carried out but the Department through Ghar 

Ghar Rozgar and Karobar Mission and district Bureaus of Enterprises. Therefore, these 

proposals are approval with a direction that ex-post-facto approval of the governing Council 

may be taken in its next meeting.” 

ਿੱੁਖ ਿੰਤਰੀ ਜੀ ਦੇ ਉਪਰੋਕਤ ਿਕੁਿਾਂ ਅਨੁਸਾਰ ਅਗਲੇਰੀ ਕਾਰਿਾਈ ਲਈ ਸੂਬੇ ਦੇ ਰਵਜਸਟਰਡ ਿੋਬਾਇਲ ਨੰਬਰਾਂ ਦਾ ਵਿਤੀ: 

28.2.2019 ਤੱਕ ਵਿੱਚ ਪਾਕ ਕੇ ਇਸ ਦਫਤਰ ਨੰੂ ਦਸਤੀ ਵਭਜਿਾਉਣ ਲਈ ਆਪ ਨੰੂ ਬੇਨਤੀ ਕੀਤੀ ਜਾਂਦੀ ਿੈ। 

     ਵਿੱਤੂ 

    (ਸਿੀ) 

(ਰਾਿਲੁ ਵਤਿਾੜੀ) 

ਸ਼ਰੀ ਿੀ.ਕੇ. ਭਾਿਰਾ, ਆਈ.ਪੀ.ਐਸ. 

ਡਾਇਰੈਕਟਰ ਜਨਰਲ ਆਫ ਪੁਵਲਸ, 

Intelligence Wing Punjab 

Intelligence Bhawan,  

ਸੈਕਟਰ -77, ਿੋਿਾਲੀ 
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Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 

Department of Employment Generation and Training SCO 
47/1, Sector 17-E, Chandigarh 

 
https://eproc.punjab.gov.in 

 
 
 
 
 
 
 
 

Request for Proposal (RFP) for 

Engagement of an Agency for widening the scope of Digital 
Platform (www.ghargharrozgar.punjab.gov.in) 

 
 
 

Least Cost Selection (LCS) Method 

 
 
 
 
 
 
 
 

 
RFP No. : 2019_DEGT_30575_4 
Issued on : 6.3.19 
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Glossary of Abbreviations 
 

API Application Programming Interface 

CA Chartered Accountant 

DBEE District Bureau of Employment and Enterprise 

EGT Employment Generation and Training 

EMD Earnest Money Deposit 

FY Financial Year 

GST Goods and Service Tax 

INR Indian National Rupees 

LOA Letter of Award 

LSP Local Service Provider 

NCS National Career Service 

NIT Notice Inviting Tender 

PGRKAM Punjab Ghar Ghar Rozgar & Karobar Mission 

PSDM Punjab Skill Development Mission 

PSU Public Sector Undertaking 

RFP Request for Proposal 
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Mission Director 
Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 
Department of Employment Generation and Training, 
SCO No. 47/1, Sec-17E, 
Chandigarh 160017, 
Punjab 
 
 

 
RFP No.: 2019_DEGT_30575_4       Dated: 06.03.2019 

 

 

1. NOTICE INVITING TENDER (NIT) 

 
 

PGRKAM (the “Authority”) invites online bids under 3 bid basis i.e. Pre-Qualification, 
Technical and Financial Bids from reputed and experienced agencies for widening the scope 
of Digital Platform (www.ghargharrozgar.punjab.gov.in) 
 
The interested bidders shall submit their bids online on https://eproc.punjab.gov.in on or 

before 24.05.2019 upto 10:00 A.M 

 
For further details and RFP please visit https://eproc.punjab.gov.in 
 
 
 
 
 

        Mission Director 

Punjab Ghar Ghar Rozgar & Karobar Mission 

https://eproc.punjab.gov.in/
https://eproc.punjab.gov.in/
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2. INSTRUCTIONS TO BIDDERS 
 

2.1 The Bidder may be a Sole Proprietor or Partnership firm or a Company (Public or 
Private Ltd.) 

 

2.2 Cost of Bid: The bidder shall bear all costs associated with the preparation and 
submission of bid and the Authority in no case shall be responsible or liable for 
those costs, regardless of the conduct or outcome of the RFP process. 

 

2.3 The bidder is expected to examine all instructions, forms, terms and conditions in 
the RFP document. Failure to furnish all information as mentioned in the RFP 
document or submission of a Bid not substantially responsive to the RFP document 
in every respect will be at the bidder’s risk and may result in rejection of the Bid. 

 
2.4 The Bidder shall not make or cause to be made by any alternation, erasure or 

obliteration to the text of the RFP document. 
 

2.5 Preparation of Bids 
 

2.5.1   Language: Bids and all accompanying documents shall be in English 
language. In case any accompanying document is in other languages, it 
shall be accompanied by an English Translation. The English version shall 
prevail in matters of interpretation. 

 

2.5.2   The Bid shall be completed in all respects and duly signed and stamped by 
an authorised representative of the Bidder. Relevant power of attorney for 
signing the bid shall be attached. 

 

2.5.3   Currencies of Bid and Payment: The bidder shall submit his financial bid 
in Indian Rupees and payment under this contract will be made in Indian 
Rupees. 

 
2.5.4   Clarifications by Bidders 

 

2.5.4.1      Bidders requiring any clarification on the RFP document may contact 
the Authority in writing by e-mail/ post/ courier within such date as 
specified in the Schedule of Bidding Process set out in Clause 6- 
Schedule of Bidding Process. 

 
2.5.4.2      All correspondence for clarifications shall be submitted to the following 

address in writing by Bidder: 
 

  Department of Employment Generation & Training Punjab, 
  SCO 47/1, Sector 17-E, 
   Chandigarh 
 

2.5.4.3      The Authority shall endeavour to respond to the queries raised or 
clarifications sought by the Bidders. However, the Authority reserves 
the right not to respond to any query or provide any clarification, in its 
sole discretion, and nothing in this clause shall be construed, taken or 
read as compelling or requiring the Authority to respond to any query or 
to provide any clarification. 
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2.5.4.4      At any time prior to the Bid Due Date, the Authority may, for any 
reason, whether at its own initiative or in response to clarifications 
requested by Bidders’, modify the RFP document by way of issue of 
Addendum/Corrigendum/Clarifications. Any Addendum Corrigendum/ 
Clarifications thus issued shall be uploaded on the website 
https://eproc.punjab.gov.in and shall be binding on Bidders and shall 
form part of the RFP document. 

 
 

2.6 Bid Document Fee and EMD 

 
2.6.1. An initial non – refundable Bid Document Fee of INR 5,000/- (Indian 

National Rupees Five Thousand Only) shall be paid online on 
https://eproc.punjab.gov.in at the time of submission of the bid. 

 
2.6.2. The bidder shall also pay an EMD for an amount of INR 1,00,000 (Indian 

National Rupees One Lakh only) online on https://eproc.punjab.gov.in at the 
time of submission of the bid. The EMD will remain valid for a period of 90 
(ninety) days beyond the final bid validity period. 

 
2.6.3. Any Bid not accompanied by the Bid Document Fee and EMD shall be 

rejected. 

 
2.6.4. The EMD is interest free and will be refundable to the unsuccessful Bidders 

without any accrued interest on it. 

 
2.6.5. The EMD shall be returned to unsuccessful Bidders after expiry of the final 

Bid Validity Period and latest on or before the 30th day after award of the 
contract. 

 
2.6.6. EMD shall be forfeited if the bidder withdraws his bid during the period of 

bid validity. 

 
2.6.7. EMD shall be forfeited if the Successful Bidder refuses or neglects to 

execute the Contract or fails to furnish the required Performance Security 
within the time frame specified by the Authority. 

 
2.6.8. In case the successful bidder provides the Bank Guarantee/ Performance 

Security within stipulated period and enters into an agreement, the EMD will 

be refunded without any accrued interest on it. 
 
 
 

2.7 Pre-Bid Meeting 

 
2.7.1. To clarify and discuss issues with respect to the Project and the RFP 

Document, a Pre- Bid meeting will be held as per the details provided in 
Clause 6- Schedule of Bidding Process. 
 

2.7.2. Prior to the Pre-Bid meeting, the Bidders may submit a list of queries and 
proposed suggestions, if any, to the RFP requirements. The queries shall 
be accepted only in the following format: - 

 

https://eproc.punjab.gov.in/
https://eproc.punjab.gov.in/
https://eproc.punjab.gov.in/
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 Serial No RFP Document 
Reference (Section and 
Page No) 

Content of the RFP 
Document requiring 
clarification 

Points of clarification 

1.    

2.    

 

2.7.3. Bidders may note that the Authority will not entertain any deviations to the 
RFP Document at the time of submission of the Bid or thereafter. The Bid 
to be submitted by the Bidders will be unconditional and unqualified and the 
Bidders would be deemed to have accepted the terms and conditions of the 
RFP Document with all its contents. Any conditional Bid shall be regarded 
as non-responsive and would be liable for rejection. 
 

2.7.4. Bidders’ representatives attending the Proposal opening shall bring an 
authorisation letter from the Bidder. 
 

2.7.5. In case of any change in the schedule of Pre-Bid Meeting, the same will be 
communicated to Bidders through email and/or by posting on the website 
https://eproc.punjab.gov.in 
 

2.7.6. Attendance of the Bidders at the Pre-Bid Meeting is not mandatory. 
 

2.7.7. No interpretation, revision, or other communication from the Authority 
regarding this solicitation is valid unless in writing. 

 
 
 

2.8 Format and Signing of Bid 
 

2.8.1.   The documents comprising the bid shall be typed and all pages of the bid 
shall be signed by a person duly authorised to sign on behalf of the bidder. 

 

2.8.2.   The bid shall contain no alternations, omissions or additions except those 
to comply with instruction issued by the Authority or are necessary to 
correct errors made by the bidder, in which case such corrections shall be 
initialed/singed by the person signing the bid. 

 
 
 

2.9 Submission of Bids 
 

2.9.1.   The Bidder shall submit their bids online on https://eproc.punjab.gov.in on 
or before 10:00 A.M on 24.05.2019. The Bids shall not be accepted beyond 
the stipulated date and time under any circumstances what so ever 

 

2.9.2.   Validity of Bid: The bid must be valid for a period of not less than 90 days 
from the date of opening of Bid 

 
 

 
  

https://eproc.punjab.gov.in/
https://eproc.punjab.gov.in/
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2.10 Late and Delayed Bids 
 

2.10.1 Bids must be received not later than the date and time stipulated in the RFP 
document. The Authority may, at its discretion, extend the deadline for 
submission of bids in which case all rights and obligations of the Authority 
and the bidder will be the same. 

 
2.10.2 Any bid received by the Authority after the deadline for submission of bids, as 

stipulated above, shall not be considered. 
 
 
 

3. PRE-QUALIFICATION CRITERIA 

 
3.1 The pre-qualification Bid of the Bidders will be opened first. Only the bidders who 

qualify pre-qualification shall be eligible for technical evaluation. Non‐conforming 
Bids will be rejected and will not be eligible for any further processing. The pre-
qualification criterion* is as below: 

 

S.No. Criteria Documentary evidence to be 
produced 

1. The Bidder shall be a registered entity and 
must have been in operation for a minimum 
period of 5 years as on 31st March 2018 

 Certificate of Incorporation / 
Registration in case of a 
registered entity (pubic or pvt. Ltd) 

 Valid Tax/GSTN Certificate in 
case of a Sole Proprietor or 
Partnership firm 

2. The bidder shall have undertaken atleast 5 
Enterprise Resource Planning (ERP) 
Projects in last 5 years 
 

ERP is referred to as a category of 
business-management software — typically 
a suite of integrated applications—that an 
organization can use to collect, store, 
manage, and interpret data from these 
many business activities 

Requisite client certificates 

(Work Orders/Completion Certificates) 

3. The Bidder shall have average annual 
turnover of atleast INR 1 Crore from 
providing ERP services in last 3 FY i.e. 
2015-16, 2016-17 and 2017-18 

Certificate of CA 

4. The Bidder shall not have been blacklisted/ 
debarred by any State or Central 
Government Department/ Agency or PSU in 
India at the time of submission of bid. 

Self-certification on company’s letter 
head signed by an authorized 
representative 

*Note: Any Bid not accompanied by the EMD shall be rejected. 
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4. OPENING AND EVALUATION OF TECHNICAL BID 

4.1 Technical Bids will be opened in the presence of the bidders’ representatives who 
choose to attend at the appointed place and time. 

 
4.2 The Technical Bid of the bidder would be evaluated as per the eligibility criteria set 

out in the RFP document. Bids will be evaluated based on the information 
submitted by bidder. However, the Authority reserves the right to seek 
clarification/documents from the bidders, if it considers it necessary for proper 
assessment of the bid. 

 
4.3 The Technical Bids will be evaluated based on following criteria. The marks 

allocation for the technical evaluation shall be assigned as under: 
 
 

S.No. Criteria Scale Score  Maximum    

 Marks 
 Firm’s Experience   40 

1. No. of years in operation as 
on 31st March 2018 

5 to 7 Years 
More than 7 to 10 Years: 
More than 10 Years: 

6 Marks 
8 Marks 
10 Marks 

10 

2. Average annual turnover 
from providing ERP services 
in last 3 FY i.e. 2015-16, 
2016-17 
and 2017-18 

INR 1 to INR 1.25 Crore: 
More than INR 1.25 to INR 
1.5 Crore: 
More than INR 1.5 Crore: 

6 Marks 
 

8 Marks 
10 Marks 

10 

3. No. of ERP projects 
undertaken 

(both Government & Private) 

5 to 7 Projects: 
More than 7 to 10 Projects: 
More than10 Projects: 

6 Marks 
8 Marks 
10 Marks 

10 

4. No. of ERP Projects carried 
out for Centre/ State 
Govt./any of its agencies 

1 to 2 Projects: 
More than 2 to 3 Projects: 
More than 3 Projects: 

6 Marks 
8 Marks 
 

10 Marks 

10 

 Key Personnel   60 

5. Project Manager/IT Expert 
B.E/B.Tech/MCA/M.Sc(IT) 
Atleast 7 years of 
experience in managing 
ERP related Development 
Projects 

7 years of experience: 

More than 7 to 10 years of 
experience: 

More than 10 years of 
experience: 

6 Marks 
 
8 Marks 
 

10 Marks 

10 

6. Software Design Expert 
B.E/B.Tech/MCA/  M.Sc(IT) 
At least 7 years’ experience 
in in designing ERP 
modules 

7 years of experience: 
More than 7 to 10 years of 
experience: 
More than 10 years of 
experience: 

6 Marks 
 

8 Marks 
 

10 Marks 

10 
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7. Data Administrator 
B.E/B.Tech/MCA/ M.Sc(IT) 
Atleast 7 years of 
experience as Database 
Administrator 

7 years of experience: 
More than 7 to 10 years of 
experience: 
More than 10 years of 
experience: 

6 Marks 
 

8 Marks 
 

10 Marks 

10 

8. Quality Analyst 

B.E/B.Tech/MCA/M.Sc(IT) 
Atleast 7 years of  
experience in Application 
Testing and handling quality 
assurance tools 

7 years of experience: 
More than 7 to 10 years of 
experience: 
More than 10 years of 
experience: 

6 Marks 
 

8 Marks 
 

10 Marks 

10 

9. Android Developer 
B.E/B.Tech/MCA/ M.Sc(IT) 
Atleast 5 years of 
experience in Mobile 
application development on 
android platform 

5 years of experience: 
More than 5 to 7 years of 
experience: 
More than 7 years of 
experience: 

6 Marks 
 

8 Marks 
 

10 Marks 

10 

10. IOS Developer 
B.E/B.Tech/MCA/ M.Sc(IT) 
Atleast 5 years of 
experience in Mobile 
application development on 
IOS platform 

5 years of experience: 
More than 5 to 7 years of 
experience: 
More than 7 years of 
experience: 

6 Marks 
 

8 Marks 
 

10 Marks 

10 

 Total   100 
 

Note: The Bidder shall submit CVs of all the Key Personnel as mentioned above 

 
 

4.4 Only those Bidders whose Technical Proposals score 60 marks or more out of 100 
shall qualify for further consideration 

 
The agency shall deploy at least one qualified resource (Project Coordinator) having a 
graduate degree in Computer Science and atleast 3 years of experience in the IT domain, 
He/ she will be permanently stationed at Chandigarh/ Mohali and would sit in the office of 
PGRKAM. He/she shall be required to attend all discussions, meetings, presentations etc. 
held on the subject under the chairmanship of Director, Employment Generation and Training 
or his superiors. He/ She may be required to visit District Bureaus of Employment and 
Enterprise under Department of Employment Generation and Training, Punjab or any other 
office on the directions of MD, PGRKAM. Additionally, he / she shall be well conversant in 
Punjabi & English written as well as spoken language. 
 
Detailed CV of Project Coordinator also needs to be submitted 
 
 

4.5 Opening of Financial Bid and Final Evaluation 
 

4.5.1 The Financial Bids of the technically qualified bidders shall be opened in the 

presence of such bidders’ representatives who choose to attend. 
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4.5.2 The contract will be awarded on Least Cost Selection basis. The Authority 

will select the bidder with the lowest quote (the “Successful Bidder”) among 

the technically qualified bidders. 

 

 

4.6 Right to accept any Bid and to reject any or all Bids 
 

4.6.1 The Authority is not bound to accept the lowest bid or any bid and may at 

any time by giving notice in writing terminate the RFP process. 

 

 
4.7 Award of Contract 

 

4.7.1 The Authority will award the contract to the Successful Bidder to perform 

the contract satisfactorily as per the terms and conditions incorporated in 

the RFP document. 

 

4.7.2 The Authority will communicate to the Successful Bidder by mail confirmed 

by letter transmitted by registered/speed post that his bid has been 

accepted. This letter (hereinafter and in the condition of contract called the 

“Letter of Award”) shall prescribe the amount which Authority will pay to the 

Successful Bidder in consideration of the execution of work/services by 

them as prescribed in the contract. 

 

4.7.3 The Successful Bidder will be required to commence the assignment at the 

earliest as communicated by Authority in this regard. 

 

4.7.4 The Successful Bidder will be required to enter into contract for the services 

within a period of fifteen (15) days from the date of issue of Letter of Award. 

 

4.7.5 The Authority may also terminate the contract/cancel the LOA in the event 

the Successful Bidder fails to furnish the performance security or fails to 

execute the agreement. 

 

4.7.6 The successful bidder shall comply with all relevant laws/ rules/ Govt. 

instructions concerning with the execution of this contract failing which he 

shall be solely responsible for financial and legal consequences. Further, 

in case of breach of contract or violation of any law/ rule/ Govt. instructions, 

any loss is caused to PGRKAM, the successful bidder shall indemnify the 

same. 

 

4.7.7 TDS/ any other deduction shall be made as per law. 

 
 

 

5. PERFORMANCE SECURITY 

5.1 The Successful Bidder shall be required to furnish a Performance Security prior to 
signing the contract for an amount equivalent to 2.5% of the total Contract Value in 
the form of Bank Guarantee from a Nationalised Bank in acceptable form in favour 
of ‘Punjab Ghar Ghar Rozgar & Karobar Mission’ payable at Mohali, Punjab. The 
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Performance Security shall remain valid for a period of 60 (sixty) days beyond the 
date of completion of all contractual obligations. In case the contract period is 
extended further, the validity of Performance Security shall also be extended by 
the Successful Bidder accordingly. 

 
5.2 Failure of the Successful Bidder to comply with the requirements of above clauses 

shall constitute sufficient grounds for the annulment of the award and other actions 
as deemed necessary. 

 
 

 
6. SCHEDULE OF BIDDING PROCESS 

The Authority would endeavour to adhere to the following schedule: 

Sr.No. Activity Description Date 

1. Issue of RFP Document 06.03.2019 

2. Pre-Bid meeting 25.03.2019, 3:00 P.M 

3. Last date for submission of queries 29.03.2019, 3:00 P.M 

4. 
Authority’s response to queries and publication of 

corrigendum/addendum ** 

02.05.2019 

5. Last Date of Submission of Bids 24.05.2019, 10:00 A.M 

6. 
Date and time of Opening of the Pre-qualification and 

Technical Bid 

24.05.2019, 02:00 P.M 

7. 
Date and time by which Clarification, if any is to be 

taken from bidders via e-mail by PGRKAM 

04.06.2019, 05:00 P.M 

8. 
Date and time by which the bidders can reply w.r.t 

S.No. 7 above by personal presence/ e-mail 

06.06.2019, 05:00 P.M 

 
9. 

Date and time by which list of bidders eligible for 

financial bid opening would be drawn by PGRKAM 

10.06.2019, 05:00 P.M 

10. Date and time of opening of Financial Bids 11.06.2019, 03.00 P.M 

11. 
Date and time of Issuance of Award of Work to the 

successful bidder (s) 

25.06.2019, 09.00 A.M 

 
12. 

Date and time of acceptance of Award of Work by the 

successful bidder (s) through personal presence 

25.06.2019, 05:00 P.M 

13. 
Date and time of issuance of Bid contract for 

signatures to the successful bidder 

10.07.2019, 9:00 A.M 

 
14. 

Date and time of Signing of Contract & start of 

execution of Project as per timelines given in payment 

schedule of the RFP 

15.07.2019, 09:00 A.M 

* Venue of the Pre-Bid Meeting: Department of Employment Generation & Training Punjab, 
SCO 47/1, Sector 17-E, Chandigarh 
 
** Any bidder who cannot understand language/ scope of work or any of the clause of the 
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tender can come in person to seek clarification from O/o Commissioner, Employment 
Generation & Training –cum- Mission Director, PGRKAM, SCO 47/1, Sector 17-E, 
Chandigarh on 06.05.2019 at 11:00 A.M. 

 
 
7. SCOPE OF WORK 

7.1 Background 
 

Department of Employment Generation & Training Punjab (EGT) has digital platform for 
Job Seekers, Employers, Skill Trainings, Career Counselling and Self-
Enterprises/Employment etc. in the form of a Portal www.ghargharrozgarpunjab.gov.in. 

 
Department of Employment Generation and Training, Punjab has District Bureaus of 
Employment and Enterprise (hereinafter called as the Bureau) in each district of the 
State. The Bureaus bring necessary synergy, oversight and effective coordination in the 
implementation of various schemes for employment generation, skill training, self- 
employment and entrepreneurship development across the departments at the district 
level and facilitate overseas employment to achieve the objectives of ‘Ghar Ghar 
Rozgar’. 

 

7.2 Scope of Work 
 

7.2.1 In addition to the operation and maintenance of the existing Ghar Ghar 

Rozgar Portal from the date of contract, the agency will create an all-

inclusive digital platform with following features: 

 
i. Foreign employment & foreign study module 
ii. Career information module 
iii. Counselling module 
iv. Self-employment module 
v. Skill training module 
vi. Customer relationship management 
vii. E-mail & sms module 
viii. Mobile app 
ix. Govt. department module 
x. Tracking system 
xi. Reports 
xii. Integration with other Portals of Govt. of India such as NSC, 

emigrate.gov.in, CSE etc. 
xiii. Integration with both Interstate and Intrastate Portals 
xiv. The Portal shall allow the registration of Punjabi stakeholders in 

addition to others 
xv. The backend database of the portal shall be in English. 
xvi. The interface of the portal to be bi-lingual i.e. home page of the portal 

and the home page of 22 District Bureau of Employment & Enterprise 
shall be in both English and Punjabi 

xvii. Helpline numbers such as Job Helpline, Pravasi Bhartiya Kendra or 
any other helpline numbers as directed by MD, PGRKAM shall be 
mentioned on the portal 
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xviii. The system shall work under the maximum stress of 10,000 logins at 
one time 

xix. It will be the responsibility of the agency to ensure that the system is 
not prone to any kind of cyber-attacks and system data is not exposed 
to unauthorized entity in any way 

 
7.2.2 Dashboard enhancements for Foreign study & Foreign Employment 

 
i. Registration option for potential students/foreign job seekers 
ii. Registration option for Foreign colleges/ universities/Foreign 

employers/ their agents in India 
iii. Available seats for Punjabi youth in overseas colleges and 

universities with eligibility, fees etc. 
iv. Available jobs overseas 
v. Potential student/employee search by agent/overseas college/ 

university/employer 
vi. Invitations to potential students/employees 
vii. Event creation 
viii. Potential course/job search by the applicant 
ix. Reports for agents/ colleges or universities/ employers/applicants/ 

DBEEs/ PGRKAM 
 

7.2.3 Information on Career guidance/ information 

 
i. Career options under different headings 
ii. Career Matching algorithm for the applicant 
iii. Career searching for different qualifications 
iv. Auto matched option in the dash board of job seeker 
v. Admin option for adding the content 

 

7.2.4 Self-employment module to provide entrepreneurship opportunities 

to applicants 

 
i. Get registered as a potential entrepreneur 
ii. Search option at home page & jobseeker dashboard - All Self-

employment Schemes 
iii. Link to the sites of the Government Departments running the 

schemes 
iv. Module to capture all parameters of the Self-Employment schemes of 

Central/State Govt. including checklist and further link to the sites of 
the Government departments. 

v. This module needs to show relevant schemes to the potential 
entrepreneurs as per his eligibility and interest through backend 
matching. 

vi. Different search parameters for the potential entrepreneurs to search 
self- employment schemes 

 

7.2.5 Counseling module to cover counseling of job-seekers 

 
i. Registration of counselors 
ii. Approval by DBEE's / State admin 
iii. Calendar of Counseling sessions (availability and non-availability) 
iv. Registration of Counselee 
v. Participation offer by counselee online on portal 
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vi. Approval by Counselor online 
vii. Attendance of applicants by counselor (session wise) 
viii. Rating and feedback by counselee 
ix. Cancellation of session 
x. Report for Counsellor, DBEE & PGRKAM 

 
7.2.6 Skill training module for increasing employability 

Punjab Skill Development Mission (PSDM) provides free employment 
linked skill development trainings to the youth through empaneled training 
partners across the state in different sectors like Healthcare, Media & 
Entertainment, Green Jobs, Domestic Workers, Retail, Beauty, 
Construction, Electronics and Hardware, Food Processing, Health Care, IT 
ITES, Leather, Logistics etc. PSDM ensures universal coverage from 
various sections of the society including Urban/ Rural, Border Area, 
traditional courses like Phulkari Jutti making/ modern courses thereby 
providing opportunity to all. 

 
With a brief write-up on PSDM and on such similar sites as MD, PGRKAM 
shall specify (content of the write-ups including pic(s), if any shall be 
provided by PGRKAM), the portal to be developed via this RFP shall 
provide link(s) to the official website(s) of PSDM (at present 
http://psdm.webappline.com) and of such similar sites as MD, PGRKAM 
shall specify. On clicking, the link(s) shall open the official website of PSDM 
and such similar sites as specified by MD, PGRKAM in new tab where the 
applicant can get detailed information on availability of skill courses. 

 
7.2.7 CRM (Customer Relationship Management) 

 
i. The Successful bidder shall create a platform where user can send 

queries and the bidder after taking response from the officer 
authorized by MD, PGRKAM can respond within 48 hours. 

 

7.2.8 Module for sending bulk SMS and bulk emails with detailed reporting of 

delivered, undelivered and bounced features with real time report. 

 

7.2.9 One Mobile app for Job Seeker, Employer, Job Mela (Event) and Local 

service provider on both IOS and Android platforms. 

 

7.2.10 Government Department module for getting on-line information related to 

Employment Generation Department from various Departments e.g. 

information on recent recruitments, vacancy position, recent 

advertisements given w.r.t recruitments, submission of applicants for 

various openings etc. 

 
7.2.11 Tracking Module: A module will be created in order to 

 
i. Provide for communication (sms, e-mail, calling) record with 

candidate with follow up date and time notification 
ii. Provide for input by DBEE, State Admin or any other level as decided 

by DBEE/ State Admin – 
a. Whether jobseeker got employed 
b. Whether employer got the candidate of choice 
c. Whether counselling session was helpful 

http://psdm.webappline.com/
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d. Whether skill training was of use 
e. Whether foreign employment or foreign study is going as 

expected 
 

7.2.12 LSP Module similar to urban clap (shall cover services such as Aayah, 

Beautician, Carpenter, Cook, Gardner, Dietician, Insurance Advisor etc.) 

without payment gateway with reports for DBEE, PGRKAM, Service 

Provider and Service Seeker. Provision for creation of payment gateway & 

its usage in future shall be made. 

 

7.2.13 Recent and upcoming activities like job melas etc. shall be flashing on the 

home page of the portal. 

 

7.2.14 The portal shall be able to generate various reports including district 

wise/sub-division data or in any other format as may be required from time 

by MD, PGRKAM. 

 

7.2.15 The successful bidder shall provide capacity building training (s) as decided 

by MD, PGRKAM. 

 

 
8. ERROR/ISSUE RESOLUTION 

8.1 All the Critical errors/issues to be resolved within 48 hours of being brought to 
notice by the O/o PGRKAM to the Successful Bidder. 

 
8.2 All the Conventional errors/issues to be resolved within 7 days of being brought to 

notice by the O/o PGRKAM to the Successful Bidder. 

8.3 Any delay in resolution of errors as mentioned above, shall lead to a penalty of INR 
10,000/- per day. No resolution within 7 days will mean penalty of 1 lakh per day. 
No resolution within 15 days will mean notice for termination/cancellation of the 
contract. No resolution within 15 days from notice of termination/cancellation of the 
contract would lead to blacklisting and termination/cancellation of the contract. 

 

 
9. PAYMENT SCHEDULE 

S.No. Description Deliverables Duration 
(Weeks) 

 Amount 

1. Submission and acceptance of 
Study phase and Submission of 
Study Report and Freezing  of 
specifications/requirement 

Study Report, 
Proposed, Solution, 
Design, Documents/ 
Forms, List of MIS, 
Reports 

6 (+4) 
weeks 

10% 
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2. Development and Deployment: 
After Testing, User Training & 
Implementation, Submission 
and acceptance of Deliverables 
i.e., Source Code and relevant 
manuals  and  operational 
training to EGT Officials 

Trial Run Report, 
Operational, Manual 
for Head Office 
Operations, Centre 
Login Module, 
Administration 
Activities, Training to 
Stakeholders, 
Generation of all 
Reports as per MIS 

16 10% 

3. After successful operation of 
one complete cycle covering all 
activities as per scope of work & 
final sign-off including the 
mobile application 

Upon acceptance of 
Monthly Uptime 
reports, 
Final Copy of 
Manual, Final Copy 
of Source Code 
& Data and set of 
Reports as per MIS. 

30 15% 

4. Operations and Management 
Phase 

On submission & 
acceptance of 
Monthly Progress 
Reports 

(Annexure-IX and X) 
including reports on 
job melas. 

2 years 55% 
(equally 

distributed 
over a 

period of 
24 

months) 

5. On submission & acceptance of 
Closure Report 

-- - 10% 

 
 
10. CONTRACT PERIOD 

The project will be for 3 years from date of signing of agreement between the Authority & 

bidder & could be extended for further 3 years. If it is extended, then 10% addition in quoted 

cost will be payable to the bidder w.r.t to pt. 4 above. 

 

 

11. GENERAL 

11.1 The Authority reserves the right to annul the contract without citing any reasons 
thereof. 

11.2 The Authority reserve the rights to reject the offer in case: 

11.2.1 Non responsiveness i.e. not meeting with the submission criterion or 

11.2.2 Being incomplete or 

11.2.3 In case of any conflict of interest of successful bidder or 

11.2.4 Successful bidder being unable to meet out its financial liabilities 

(if any) and becomes insolvent/ bankrupt or 

11.2.5 Non-performance (proportional achievement of targets or non-

responsiveness) by successful bidder will lead to annulment of 

contract. 
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12. TERMINATION CLAUSE 

The Authority reserves the right to terminate the service of the selected consultancy firm at 
any stage. Upon termination of the services with the consultancy firm, remuneration for 
services satisfactorily performed prior to the termination of the services shall be paid as per 
the payment schedule. 

 
 
13. PENALTY CLAUSE 

13.1 In case, any of the deliverable as mentioned in the payment schedule para- 9 of 
this RFP is not submitted by the Successful Bidder within the stipulated time, a 
grace period of maximum of 1/4th of allowed time line may be given by MD, 
PGRKAM. The grace period shall be given only if the Successful Bidder is able to 
justify that the reason of delay was beyond his control. A penalty of 5% per week 
of amount accruable against that deliverable shall be levied post that grace period 
upto maximum of ¼ th of the stipulated time. For e.g. If a monthly report is not 
submitted after the expiry of the grace period (if provided) a penalty of 5% of (55% 
of the contract value/104) will be imposed per week of delay. 

13.2 In case of any delay post the timeline as mentioned above, the contract of the 
Successful Bidder shall be terminated and the bidder shall be blacklisted. 

13.3 In case the bidder gives a representation, Governing Council, PGRKAM may 
reduce penalty upto 50% and Governing Council, PGRKAM can give additional 
time lines upto 

13.4 ¼th of the stipulated time of the relevant activity with or without imposing penalty, 
if governing council is satisfied that the reason given for delay by the successful 
bidder is justified. 

 
14. DISPUTE RESOLUTION 

The Authority and the Successful Bidder shall make every effort to resolve any disagreement 
or dispute arising between them amicably by direct negotiation. If the Authority and the 
Successful Bidder fails to resolve the dispute amicably within one (1) month, then the issue 
will be referred to the Arbitrator in accordance with the Arbitration and Conciliation Act, 1996, 
amended upto date. The sole arbitrator for such purposes will be decided by MD, PGRKAM 
as per the Arbitration and Conciliation Act, 1996, amended upto date. All arbitration 
proceedings shall be held at Mohali, India, and the language of the arbitration proceedings 
shall be in English. Any legal dispute will come under Punjab State jurisdiction. 
 

 
15. INTELLECTUAL PROPERTY RIGHTS 

15.1 PGRKAM owns the Intellectual Property Rights of all the content created under the 
scope of work of this engagement. 

15.2 The Successful Bidder is liable to handover all documents/information/media/ 
knowledge base related to the assignment undertaken under the scope of work of 
this engagement to PGRKAM on completion/termination 
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15.3 The Successful Bidder shall not carry and/ or transmit any material, information, 
diagrams, storage media or any other goods/ material in physical or electronic form, 
which are proprietary to or owned by the Authority/ Department of Employment 
Generation & Training, out of premises without prior written permission. 

 
 
16. EXIT MANAGEMENT 

16.1 PGRKAM shall prepare an Exit Management Plan and share it with the Successful 
Bidder that will be binding on the Successful Bidder. 

16.2 The exit management period, to be informed in the Exit Management Plan, shall 
not be more than eight weeks from the date of expiry/ termination of contract. 

16.3 Transfer of Assets- The Successful Bidder shall be able to use the assets, if any 
provided, for the duration of the exit management period and shall return before 
completion of the said period. 

16.4 During the exit management period the Successful Bidder will allow the Authority 
to access information required to define the current mode of operation. 

16.5 The Successful Bidder shall handover all documents/information/media/ 
knowledge base to the Authority within the exit management period 

16.6 The Successful Bidder shall provide the knowledge transfer sessions to the 
Authority as and when required during the exit management period. 
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Annexure-I 
 

Bid Submission Letter 
 
To, 

Mission Director 
                       Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 
                       Department of Employment Generation and Training, 

SCO No. 47/1, Sec-17E, 
Chandigarh 160017, Punjab 

 

Sub:  RFP for Engagement of an Agency for widening the scope of Digital Platform 
(www.ghargharrozgar.punjab.gov.in) 

 

Ref:  2019_DEGT_30575_4 
 
Dear Sir, 
 
I/ We, the undersigned, offer to provide services for widening the scope of Digital Platform 
(www.ghargharrozgar.punjab.gov.in). We are hereby submitting our bid. 
 

I/We, hereby declare that: 

 
(a) We are enclosing and submitting herewith our Bid, with the details as per the 

requirements of the RFP, for your evaluation and consideration. 

(b) I/We have read carefully the terms and conditions of RFP document attached 
hereto and hereby agree to abide by the said terms and conditions. 

(c) The bid is unconditional. 

(d) I/We undertake that documents submitted are genuine/authentic and nothing 
material has been concealed. I/We understand that the contract is liable to be 
cancelled, if it is found to be having obtained, through fraudulent means/ 
concealment of information. 

(e) We shall make available to the Authority any additional information it may find 
necessary or require to clarify, supplement or authenticate the Bid. 

(f) Until a formal agreement is prepared and executed, acceptance of this RFP 
document shall constitute a binding contract between the Authority and us subject 
to the modifications, as may be mutually agreed to, between the Authority and us. 

(g) We agree to keep this bid valid for acceptance for a period of ninety (90) days from 
the date of opening the bid. 

 
We understand that the Authority is not bound to accept any Bid that the Authority receives. 

Yours faithfully, 

 

Authorized Signatory 

(with Name, Designation, Contact no. and Seal) 
 
Note: 
On the Letterhead of the Bidder. 

http://www.ghargharrozgar.punjab.gov.in/
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Annexure-II 
 

Bidder’s Authorisation Certificate 
 
To, 

Mission Director 
                       Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 
                       Department of Employment Generation and Training, 

SCO No. 47/1, Sec-17E, 
Chandigarh 160017, Punjab 

 

Sub:  RFP for Engagement of an Agency for widening the scope of Digital Platform 
(www.ghargharrozgar.punjab.gov.in) 

 

Ref:  2019_DEGT_30575_4 
 

Dear Sir, 

 
I/ We {Name/ Designation} hereby declare/ certify that {Name/ Designation} is hereby 

authorized to sign relevant documents on behalf of the company/ firm in dealing with RFP 

No.___________________________ dated___________. He/ She is also authorized to 

attend meetings & submit technical & commercial information/ clarifications as may be 

required by you in the course of processing the Bid. 

 

Thanking you, 

 
Name of the Bidder: - 

Authorised Signatory:- 

Seal of the Organisation:- 

Date:- 

Place:- 

Note: Please attach the valid power of attorney in favour of person signing this authorisation 
letter. 
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Annexure-III 
 

Proforma for Affidavit 
(on non-judicial stamp paper of Rs. 100/-) 

 

 
I  Proprietor/Director/Partner of the firm M/s.___________________  do 

hereby solemnly affirm that our firm M/s. has never been blacklisted/ debarred by any State 

or Central Government Department/ Agency or PSU in India at the time of submission of bid. 

 
 
 

Signature of the Authorized 

Signatory Name of the 

Authorized Signatory 

Designation 

Name of the Bidding Entity 
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Annexure-IV 
 

Information on Bidder’s Organisation 
 

S.No. Particulars Details 

1. Name of the Bidder  

2. Address of the Bidder  

3. Incorporation status of the Bidder: 

Registered Company (Public or Pvt. ltd)/ Partnership 
Firm/ Sole Proprietor 

(Relevant certificates in line with Clause 3 – Pre- 
Qualification Criteria need to be submitted) 

 

4. Year of Establishment  

5. Name and Designation of the contact person to whom 
all references shall be made regarding this Bid 

 

6. Telephone No. (with STD Code)  

7. E-mail id of the Contact Person  

8. Fax No. (with STD Code)  

9. Website (if any) 
 

 
 

…………………………………………… 

Name of the Bidder 

 

…………………………………………… 

Signature of the Authorised Signatory 

 

…………………………………………… 

Name of the Authorised Signatory 

 

 

Place:   

Date:    
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Annexure-V 
 

Project Experience 
 

 
 
 S.No. 

 
Name of 

Assignment 

 
Name of 
the Client 

 
Details/ Brief Scope 

 
Contract 
Period 

Agency 
Charges/Fee 

earned 

(Rs. in Lakh) 

1.      

2.      

3.      

…      

 

Supporting documents such as copies of Work Order/contracts/LoAs/completion certificate/ 
Client letter, etc. to be attached. Assignments which are not supported by documentary 
evidence shall not be considered for evaluation. 

 
 

Signature of the authorized signatory:     

Name of the authorized signatory:    

Date:    

Place:    
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Annexure-VI 
 

Financial Information of Bidder’s Organisation 
 

        Rupees. 

S.No. Parameters FY2015-16 FY2016-17 FY2017-18 

1 
Annual Turnover from providing 
ERP services 

   

 
Average Annual Turnover from 
providing ERP services 

 

 
Note: 

Copy of certificate from Chartered Accountant in this regard shall be submitted 

 
 

…………………………………………… 

Name of the Bidder 

 

…………………………………………… 

Signature of the Authorised Signatory 

 

…………………………………………… 

Name of the Authorised Signatory 

 

Place:   

Date:    
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Annexure-VII 
 

Format of Financial Bid 
 
To, 

Mission Director 
                       Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 
                       Department of Employment Generation and Training, 

SCO No. 47/1, Sec-17E, 
Chandigarh 160017, Punjab 

 

Sub:  RFP for Engagement of an Agency for widening the scope of Digital Platform 
(www.ghargharrozgar.punjab.gov.in) 

 

Ref:  2019_DEGT_30575_4 
 
Dear Sir, 

 
We  herewith submit our Financial Bid for RFP 

for Engagement of an Agency for widening the scope of Digital Platform 

(www.ghargharrozgar.punjab.gov.in) 

 
# Name of work Fee (INR) 

(without GST/ 
applicable taxes) 
In figures & in words 

GST / taxes as 
applicable 
presently 
In figures & in 
words 

Total Fee (INR) 
with GST / applicable 
taxes 
In figures & in words 

1.     

 We undertake, if our Bid is accepted, to provide Performance Bank Guarantee for the above 

purpose within the stipulated time schedule. 

 We agree to abide by the Bid and the rates quoted therein for the orders awarded by the 

Authority up to the period prescribed in the Bid which shall remain binding upon us. 

 We undertake that, in competing for (and, if the award is made to us, in executing) the 

above Contract, we will strictly observe the laws against fraud and corruption in force in 

India. 

 We have complied with all the terms and conditions of the RFP. We understand and accept 

that you are not bound to accept the lowest or any Bid you may receive. 

Dated this ....................................................Day of. ....................................... 2019. 

 
…………………………………………… 
Name of the Bidder 
 
…………………………………………… 
Signature of the Authorised Signatory 
 
…………………………………………… 
Name of the Authorised Signatory 
 

Place:    

http://www.ghargharrozgar.punjab.gov.in/
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Annexure-VIII 
 

Form of Bank Guarantee for Performance Security 

 
To, 

Mission Director 
                       Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 
                       Department of Employment Generation and Training, 

SCO No. 47/1, Sec-17E, 
Chandigarh 160017, Punjab 

 
WHEREAS  [Name and address of the Successful Bidder] 

(hereinafter called “the Agency”) has undertaken, in pursuance of Contract No. 

_________________ dated____________to provide the services on terms and conditions set 

forth in  this  Contract_______________[Name of contract and brief description of works) 

(hereinafter called the “the Contract”). 

 
AND WHEREAS it has been stipulated by you in the said Contract that the Agency shall furnish 

you with a Bank Guarantee by a recognized bank for the sum specified therein as security for 

compliance with his obligations in accordance with the Contract; 

 
AND WHEREAS we have agreed to give the Agency such a Bank Guarantee; 

 
NOW THEREOF we hereby affirm that we are the Guarantor and responsible to you, on behalf 

of  the Agency up  to a   total of_________________ [amount of Guarantee] 

_________________ [in words], such sum being payable in the types and proportions of 

currencies in which the Contract Price is payable, and we undertake to pay you, upon your 

first written demand and without cavil or argument, any sum or sums within the limits of  

_________________ [amount of Guarantee] as aforesaid without your needing to prove or 

to show grounds or reasons for your demand for the sum specified therein. 

 
We hereby waive the necessity of your demanding the said debt from the Agency before 

presenting us with the demand. 

 
We further agree that no change or addition to or other modification of the terms of the Contract 

or of the services to be performed there under or of any of the Contract documents which may 

be made between you and the Agency shall in any way release us from any liability under this 

guarantee, and we hereby waive notice of any such change, addition or modification. 

 
The liability of the Bank under this Guarantee shall not be affected by any change in the 

constitution of the Agency or of the Bank. 

 

"This guarantee shall also be operatable at our ........................... Branch at Mohali, from 
whom, confirmation regarding the issue of this guarantee or extension / renewal thereof shall 
be made available on demand. In the contingency of this guarantee being invoked and 
payment there under claimed, the said branch shall accept such invocation letter and make 
payment of amounts so demanded under the said invocation." 
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Notwithstanding anything contained herein before, our liability under this guarantee is 

restricted to INR_________________ (INR_________________) and the guarantee shall 

remain valid till_________________. Unless a claim or a demand in writing is made upon us 

on or before_________________ all our liability under this guarantee shall cease. 

 
Notwithstanding anything contained hereinabove: 
 

A. Our liability under  this  guarantee  shall  not exceed INR_________________ (Indian 

National Rupees____________________________________________). 

B. This bank guarantee shall be valid up to_________________. 

C. We are liable to pay the guarantee amount or any part thereof under this bank 

guarantee only and only if you serve upon us, a written claim or demand on or 

before_________________. 

 

 
Signature and Seal of the Guarantor    
 

In presence of 

 
Name and Designation 

 
1.  

(Name, Signature & Occupation) 

 
Name of the Bank 

Address 

 

2.  

(Name & Occupation) 

 
Date 
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Monthly Progress Report 

 Annexure-IX 

 

 
 

The Monthly progress report to be submitted by the Successful Bidder during the 
Operations and Maintenance phase shall include the following: 

 
1. Critical errors reported by PGRKAM during the month: 

a. Critical errors carried forward from last month 
b. Details Annexure as per X 

 
2. Critical errors resolved during the month 

a. Resolved within 48 hours 
b. Resolved beyond 48 hours 
c. Details of time taken to resolve the critical errors (Annexure X) 

 
3. Conventional errors reported by PGRKAM during the month: 

a. Conventional errors carried forward from last month 
b. Details Annexure as per X 

 
4. Conventional errors resolved during the month 

a. Resolved within 7 days 
b. Resolved beyond 7days 
c. Details of time taken to resolve the Conventional errors (Annexure X) 

 
5. No. of logins on the portal 

 
6. Number of Job seekers registered on the portal 

 

7. Number of Employers registered on the portal 
 

8. Number of Jobs posted 
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Annexure-X 
 

Details on Critical and Conventional Errors 
 
 

Critical errors: 
 

Sr. No. Date and time of 
raising of 
Critical error 

Date and time 
of resolution 
of 
Critical error 

Total time 
taken in 
resolution 

Stipulated 
time as per 
RFP 

Remarks 

      

      

      

      

      

 

Conventional Errors: 
 

Sr. No. Date and time of 
raising of 
Conventional error 

Date and time 
of resolution 
of 
Conventional 
error 

Total time 
taken in 
resolution 

Stipulated 
time as per 
RFP 

Remarks 
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Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 

Corrigendum-IV 

 

Kindly note that this corrigendum in form of Amended/ Revised/ Updated RFP is being affected 

in following RFP for which advertisement appeared in The Times of India, Danik Bhaskar, The 

Tribune and Punjabi Tribune on 6.3.19 : 

 
1. Widening scope of Digital Platform 

 
 

The bidders shall note that Amended/ Revised/ Updated RFP shall PREVAIL over the existing 

RFP issued through advertisement dated 6.3.19 and change in dates issued thereafter. 

New bidders who want to apply can apply ab initio on website https://eproc.punjab.gov.in. 

Bidders who have already given their bid may exercise any of the following three options: 

a. Can continue with the Bid already made against the earlier RFP and its corrigenda 

in case they are eligible as per the revised RFP and its corrigenda – Such Bidder (s) 

need not do anything. 

b. Can rebid in case the bidders want to change the earlier bid as per the revised RFP 

and its corrigenda – Such bidders must NOT withdraw their earlier bid but should 

modify their existing technical bid or financial bid or both, as they deem fit on website 

https://eproc.punjab.gov.in . 

c. Can withdraw their bid in case the bidders do not want to bid for the RFP anymore 

– Such bidders may withdraw their bid on https://eproc.punjab.gov.in. Refund of 

EMD, Tender Fees, Processing Fees if any, shall be initiated on completion of stage 

1 (PreQual/Technical) of the bid opening process. 

 

IT IS AGAIN CLARIFIED THAT ALL TERMS, CONDITIONS AND DATES ETC. SHALL NOW 

BE APPLICABLE AS PER CORRIGENDED TENDER BEING UPLOADED TODAY i.e. 2.5.19 

& ONLY IT MAY BE REFERRED TO BY ALL CONCERNED. 

 

 

Mission Director (PGRKAM) 
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   Punjab Ghar Ghar Rozgar & Karobar Mission 
Ground Floor, Punjab Mandi Board Building, Sec- 65A, 

SAS Nagar Mohali- 160062 

 

PGRKAM/RFP/Portal/190 

To,  

Drish Infotech Ltd. 

SCO 104-106, 4'" Floor 

Sector 34-A 

Chandigarh 

Date: 10.07.2019 

Subject:      Letter of Award (LOA) —- Engagement of an Agency for widening the scope of 

Digital Platform for Punjab Ghar Ghar Rozgar and Karobar Mission (PGRKAM) 

RFP No.2019 DEGT_30575_3, Issued on: 6.3.19 

 

Dear Sir/Madam, 

 

This has reference to the proposal submitted by your firm w.r.t the RFP for ‘Engagement of 

an Agency for widening the scope of Digital Platform for Punjab Ghar Ghar Rozgar and 

Karobar Mission (PGRKAM)’. 

 

Being the lowest Bidder (L1), with a total fee of Rs. 39,64,800 (Thirty-Nine Lakhs, Sixty-Four 

Thousand and Eight Hundred) inclusive of taxes (33,60,000 + 6,04,800), you are hereby 

issued a letter of award for the assignment. 

 

In acknowledgment of this LOA, you are requested to return the duly signed duplicate copy of 

this LOA to this Office before 11'" July 2019, 4:00 p.m. 

 

You are also requested to deposit performance security as per RFP clause no. 5.1 within 7 

days of the receipt of this LOA to Mr. Vijay Kanwar Singh (DGM Finance, PGRKAM). He can 

be contacted on Landline (0172-2702654) Mobile (+91 9872642448) Email 

(pgrkam.degt@gmail.com). 

 

You are also informed that the contract agreement has to be signed within 15 days from the 

date of issue of Letter of Award as per Clause 4.7.4 of RFP. For any further clarifications, you 

are requested to contact Mr. Amarjeet Sekhon (AMD, PGRKAM) on Landline (0172-2702654) 

Mobile (+91 9876500552) Email (pgrkam.degt@gmail.com). 

 

 

 

      Mission Director 

Punjab Ghar Ghar Rozgar and Karobar Mission (PGRKAM) 

    Punjab Mandi Board 

      Sector 65, Mohali 
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GOVERNMENT OF PUNJAB 

DEPARTMENT OF EMPLOYMENT GENERATION &TRAINING 

MERA KAMM MERA MAAN 

A Skilling & Employment Initiative 

 

1. Introduction 

Mera Kamm Mera Maan (MKMM) is envisaged as a government scheme in which 

unemployed youth will be assisted by the District Bureaus of Employment and 

Enterprise (DBEE) for skilling, and thereafter for wage employment or self-

employment. 

2. Objectives 

(i) The scheme aims to facilitate unemployed youth of the State to have technical skills 

and enhance their capacity in their chosen field through free training in Government 

ITIs, Government Polytechnics and Punjab Skill Development training centers to 

make themselves self-reliant in long term. 

(ii) The scheme aims to provide subsistence allowance to unemployed youth getting 

skill/ training under the scheme. 

(iii) The scheme aims to facilitate youth trained under the scheme to get employment 

(either wage or self). 

3. Definitions 

(i) "Eligible applicant" means the educated unemployed youth who fulfils the specified 

eligibility conditions and is a resident of Punjab State.  

(ii) "Department" means the Department of Employment Generation and Training, 

Government of Punjab; 

(iii) "Government" means the Government of Punjab; 

(iv) "Family" includes the Head of the family, spouse and their dependent children 

residing with them. A male member less than 18 years and an unmarried female 

member will be considered dependent. Dependent parents residing with the Head of 

family will also constitute a family. 

4. Key Components 

Government of Punjab (GoP) through its Department of Employment Generation and 

Training/ Punjab Ghar Ghar Rozgar & Karobar Mission shall endeavor to facilitate 

eligible youth under the skilling component and subsistence allowance benefit 

component of the scheme depending on the number of seats available in 

Government ITIs, Polytechnics and PSDM training centers: 

(i) Skilling Component of Mera Kamm Mera Maan scheme: The eligible unemployed 

youth would be facilitated to get admission in Punjab Government ITIs or 

Polytechnics or Punjab Skill Development Mission Training Centers. These training 

institutes shall not charge any fee from the candidates admitted under MKMM 



Chapter III (A) | 2 

Scheme. Post successful completion of training, DBEEs would endeavor to facilitate 

employment (wage or self) to these beneficiaries. 

(ii) Subsistence allowance component of Mera Kamm Mera Maan scheme: The 

candidates admitted under the skilling component of MKMM scheme would be 

entitled to get subsistence allowance for the period of the course at the rate of INR 

1000/- p.m. Subsistence allowance would be paid only for those months for which the 

candidate has cumulative attendance of at least 80% and has passed the regular 

periodic exams. Otherwise the subsistence allowance shall stop and resume only 

when both the conditions are fulfilled by the candidate and shall be payable from that 

month only with no arrear. Subsistence allowance shall be paid directly to the bank 

account of the beneficiary candidate. In case of any confusion/ difference of opinion/ 

any other ambiguity related to the payment of subsistence allowance, the decision of 

MD, PGRKAM would be final subject to provision of appeal in this scheme.  

 

For (i) and (ii) above, for the time being, the scheme will be rolled out on a pilot 
basis for construction workers and their wards, as per their eligibility and 
entitlement. The funds for free courses and subsistence allowance will be 
provided by GoP through Employment Generation & Training Department. 
 
For the subsequent years, the Government shall separately notify the sections 
of society for whom this component of MKMM scheme would be rolled out. 
 
 

5. Eligibility  

The applicant under the MKMM scheme would be eligible if she/he fulfils the 

conditions required for getting admission in such Government ITIs or Polytechnics or 

Punjab Skill Development Training Courses in which she/ he may be interested. 

(i) Provided further that the eligible applicants will be facilitated only if the seats in 

Government ITIs, Government Polytechnics, PSDM training centers are vacant and 

the admissions are open or likely to be open for those seats. 

(ii) Provided further that once assistance under MKMM is provided, the applicant or any 

of her/his family members would not be eligible to get benefit in the financial year in 

which such assistance was provided under this Scheme. 

(iii) Provided further that only one member of a family shall be entitled to avail the benefit 

of the scheme at a given time. 

 

6. Implementing Agency 

(i) Punjab Ghar Ghar Rozgar & Karobar Mission, Department of Employment 

Generation and Training will implement the scheme through the District Bureaus of 

Employment & Enterprise (DBEEs); under the overall supervision and control of the 

Deputy Commissioner at district level. DBEEs will facilitate the applicants in getting 

skills under the Scheme. 

(ii) DBEEs will register interested appplicants and then coordinate with the Government 

ITIs, Polytechnics and PSDM centres to match the eligible interested applicants with 

skilling opportunities available in the district and to further facilitate their admissions 

in these institutes. 
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(iii) Post admission, the DBEEs would transfer subsistence allowance directly to the bank 

accounts of the beneficiaries of the scheme as per the process laid out by MD, 

PGRKAM. 

 

7. Processing of applications 

              For admission in Government ITIs and Government Polytechnics 
 

(i) DBEEs/ EGT/ PGRKAM would give advertisement about the scheme asking the 

interested applicants to register themselves with DBEEs for getting admission in 

courses in the Government ITIs and Government Polytechnics. Newspaper 

advertisement would be given asking the eligible applicants to apply to be a 

beneficiary under the scheme for admission in Government ITIs and Government 

Polytechnics. Such advertisement would before the session which is yet to start in 

that year with last date of applying kept same as the last day to apply online for 

admission in Government ITI or the Government Polytechnic course as notified by 

Technical Education department. The candidates who are otherwise eligible to take 

benefit of this scheme and have applied online on their own shall also be eligible to 

register themselves with DBEEs under the scheme till the last date of online 

applications notified by Technical education Department.  

(ii) DBEEs would register all such applicants approaching from their districts in their 

record. Counselling session would be held with all such applicants telling them about 

the eligibility requirements for admission and the procedure of admission in ITI/ 

Polytechnic depending on the interest of the applicant. Thereafter during the period 

when the online registration is open for admission in Government ITIs and 

Government Polytechnics, DBEEs would call the applicants registered under the 

scheme to register them online on the site of Technical Education Department. The 

admissions will happen as per the rules and regulations as notified by the Technical 

Education & Industrial Training Department.   

(iii) DBEEs would keep updating the status of each applicant in a manual register/ 

software so that status of each applicant is available at any given point of time.  

(iv) Once the applicant is selected and is admitted in a course, the candidate would inform 

the DBEE where he was registered in writing about the admission with admission 

letter from the institute. 

(v) In case the technical institute is within the jurisdiction of the DBEE, the DBEE would 

verify the details of the candidate with the institute OR would transfer the data of the 

candidate to the DBEE where the institute of admission of that candidate is located 

which will then verify the details of the candidate.   

(vi) After the details are verified, the concerned ITI / polytechnic would raise demand of 

subsistence allowance from the DBEE for the applicants who fulfil the required 

conditions before 10th of the following month. 

(vii) After the admission procedure in ITIs and Polytechnics is over, the left over 

registrations for admission in ITIs and Polytechnics under MKMM scheme would be 

informed that they could not be considered due to filling up of all seats or other 

reason, if any. It would be open to such candidates to apply afresh for a PSDM course 

or for admission in ITI/ Polytechnic course next year if they continue to remain eligible. 
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              For admission in Punjab Skill Development Mission training courses 

(i) DBEEs/ EGT/ PGRKAM would give advertisement about the scheme asking the 

interested applicants to register themselves with DBEEs for getting admission in 

courses run by training providers of Punjab Skill Development Mission.  

(ii) DBEEs would register all such applicants approaching from their districts in their 

record. Counselling session would be held with all such applicants.   

(iii) DBEEs would keep updating the status of each applicant in a manual register/ 

software so that status of each applicant is available at any given point of time.  

(iv) This database would be shared by DBEE with DPMU of PSDM on monthly basis. The 

admissions will happen as per the rules and regulations of Punjab Skill Development 

Mission. 

(v) Once the applicant is selected and is admitted in a course, the DPMU, PSDM would 

inform the DBEE in writing about the admission with admission letter from the 

institute.  

(vi) The demand of subsistence allowance w.r.t the applicants who fulfils the required 

conditions would be processed by DBEE. 
 

 

              General Conditions 

(i) Admission by each institute will be done as per the procedure of the concerned 

institute.  

(ii) If the applicant fails to join or attend the course, her/ his name will be removed from 

the list of applicants under the scheme. 

(iii) In case an applicant fails to complete the course without sufficient cause, she/he will 

be declared ineligible for assistance for a period of one year under the scheme.  

(iv) Orientation/ psychological/ motivational or other sessions as required will be held to 

prepare the eligible youth for appropriate course.  

(v) DBEEs would facilitate youth trained under the scheme to get employment (either 

wage or self). 

 

               Miscellaneous 

(i) Any wrong declaration or mis-statement of facts by the eligible applicant shall 

disqualify the applicant for assistance under the scheme.  

(ii) DBEE would periodically check the status of eligible applicants in keeping with the 

terms and conditions of the Scheme and a consolidated monthly report would be 

forwarded to the Mission Director, PGRKAM. 

 

8. Grievance Redressal Mechanism 

(i) First Appeal: If an eligible applicant is aggrieved with any action/ order under this 

scheme, she/ he may file an appeal in writing to the CEO, DBEE seeking revision of 

such an order or action. The CEO would, after due opportunity of hearing to the 

applicant, would pass an order in writing to confirm, alter or rescind the impugned 

action/ order. 
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(ii) Second Appeal: In case an applicant is aggrieved with the appellate order of the 

CEO, DBEE; she/ he may file a second appeal to the Deputy Commissioner. Such 

an appeal would be filed within 15 days of the receipt of the copy of order; and the 

order of the Deputy Commissioner would be final. 

Provided that the second appeal may be entertained after the expiry of the said period 

of fifteen days, if the appellate authority is satisfied that the eligible applicant was 

prevented by sufficient cause from filing the application in time. 

(iii) Any appeal against order of MD, PGRKAM would lie before Administrative Secretary 

of EGT department and her/ his decision would be final.  

(iv) Protection of Officers/officials from Personal Liability: No suit, prosecution or 

other legal proceeding would lie against any public servant or any other person for 

anything done or intended to be done in good faith in pursuance of the provisions of 

this scheme or of any directions made thereunder. 
 

 

9. Standard Operating Procedure for the scheme would be issued by Mission Director, 

Punjab Ghar Ghar Rozgar & Karobar Mission. 

 

10.Power to Interpret, Amend and Relax 

The powers to interpret, change, amend, relax and removal of difficulties of the 

scheme shall vest with the Department of Employment Generation and Training.  

       

           Sd/-   

             Rahul Tewari 

    Secretary to Government of Punjab 
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Standard Operating Procedure (SOP) for 

Mera Kamm Mera Maan (MKMM) Scheme 

 

A. Initially for the year 2020-21, Mera Kamm Mera Maan (MKMM) Scheme for construction 

workers and their wards will be rolled out. For the subsequent years, the Government shall 

separately notify the sections of society for whom the scheme is rolled out. Applications 

from such candidates only will be accepted qua whom the scheme is operational at the 

time of submission of her/ his application.  

 

B. MKMM Scheme 

B-1: Admission in Government ITIs and Government Polytechnics  

(i) DBEE would collect and keep updating all the information regarding courses run in 

Government ITIs and Government Polytechnics in their district in the following format: 

S.No Name of the 
ITI/ 
Polytechnic 

Name 
of the 
course 

No of 
seats 

Eligibility for 
admission 

Induction 
month/ 
date 

Duration 
of course 

Checklist Any other 
information 

Remarks 

          
 

(ii) DBEE would give advertisement in the newspaper (s) asking the construction workers 

and their wards to register themselves with DBEEs for getting admission in courses in 

the Government ITIs and Government Polytechnics. Advertisement would be given 

asking the eligible applicants to apply to be a beneficiary under the scheme for 

admission in Government ITIs and Government Polytechnics. Such advertisement 

would be for the session which is yet to start in that year with last date of applying kept 

same as the last day to apply online for admission in Government ITI or the 

Government Polytechnic course as notified by Technical Education department. The 

candidates who are otherwise eligible to take benefit of this scheme and have applied 

online on their own would also be eligible to register themselves with DBEEs under the 

scheme till the last date of online applications notified by Technical education 

Department. 

 

Separate register (MKMM/skilling/registration/ITI & Polytechnic) would be kept for all 

such applicants with following columns: 

S.No Registration 
No.  
MKMM/ First 
three 
alphabets of 
the district/ 
S.No 

Name of 
the 
applicant 

Father’s 
name 
 
 
 

Mobile 
No 

Address CW or 
WOCW 

Name of 
the course 
in which 
the 
candidate 
wants to 
get 
admission 

Date of 
online 
submis
sion of 
form 
on the 
site of 
TE&IT 

Course in 
which the 
applicant 
got 
admission 
with 
duration 
of the 
course 

Session 
for which 
the 
candidate 
is 
admitted 

Remarks 

            

 

(iii) Counselling session would be held by the career counsellor or the in-charge of the 

DBEE with all such applicants telling them about the eligibility requirements for 
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admission and the procedure of admission in ITI/ Polytechnic depending on the interest 

of the applicants.  

 

(iv) As soon as the online registration is open for admission in the Government ITIs or the 

Government Polytechnics, DBEEs would call the applicants registered under the 

scheme to register them online on the site stated by Technical Education Department. 

The admissions will happen as per the rules and regulations as notified by the 

Technical Education Department. 

 

(v) DBEEs would create database of all such applicants who are registered online on the 

site of Technical Education Department for admission in the register (MKMM/ skilling/ 

registration/ ITI & Polytechnic) as given at S.No 2 above or in a software in which 

complete phase wise database of each applicant would be maintained. 

 

(vi) Once the applicant is selected and is admitted in a course, the candidate would inform 

the DBEE in writing about the admission with proof of admission.  

 

(vii) In case the technical institute is within the jurisdiction of the DBEE, the DBEE would 

verify the details of the candidate with the institute OR would transfer the data of the 

candidate to the DBEE where the institute of admission of that candidate is located 

which will then verify the details of the candidate. 

 

(viii) After the start of the course, the DBEE would get the demand of subsistence allowance 

from the concerned Government ITI / Government polytechnic for the applicants who 

fulfil the required conditions to be eligible for payment of subsistence allowance before 

10th of the following month. The institute would verify that the beneficiary under the 

scheme is eligible for getting subsistence allowance for the month in the following 

format: 

NAME OF THE ITI/ POLYTECHNIC 

(ix) DBEE would transfer the subsistence allowance to the beneficiary directly with 

intimation to the respective institute. 

 

(x) After the admission procedure in ITIs and Polytechnics is over, the left over 

registrations for admission in ITIs and Polytechnics under MKMM scheme would be 

informed that they could not be considered due to filling up of all seats or other reason, 

if any. It would be open to such candidates to apply afresh for a PSDM course or for 

admission in ITI/ Polytechnic course next year if they continue to remain eligible. 

 

(xi) DBEEs would facilitate youth trained under the scheme to get employment (either 

wage or self). 

 

S.No Name of 
the 
applicant/  
Father’s 
name 

Registration 
No. issued 
by DBEE 

Name 
of the 
course 

Duration 
of course 

Start 
date 

Date 
of 
com
pleti
on 

Whether the 
beneficiary 
fulfilled the 
eligibility 
condition for 
subsistence 
allowance 
(Yes/ No) 

Amount to 
be 
transferred 

Beneficiary 
account 
detail 

Subsistence 
allowance 
given to 
beneficiary 
till last month 

Remarks 
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(xii) Monthly report should also be sent by DBEE to PGRKAM in Annexure A.  

 

(xiii) MD, PGRKAM would have the right to amend the SOP on need basis. 

 

 

B-2: Admission in PSDM training centers 

(i) DBEE would collect and keep updating all the information regarding courses run in 

PSDM training centers in their district in the following format: 

S.No Name of 

the training 

institute 

Name of 

the 

courses 

No of 

seats 

Eligibility for 

admission 

Induction 

month/ 

date 

Duration 

of course 

Checklist Any other 

information 

Remarks 

          

 

(ii) DBEE would give advertisement in the newspaper (s) asking the construction workers 

and their wards to register themselves with DBEEs for getting admission in courses in 

the PSDM training courses in the district. DBEEs would register all resultant candidates 

approaching from their respective districts.  

Separate register (MKMM/skilling/registration/PSDM) would be kept for all such 

applicants with following columns: 

S.No Registration 

No.  

MKMM/ First 

three 

alphabets of 

the district/ 

S.No 

Name of 

the 

applicant 

Father’s 

name 

 

 

 

Mobile 

No 

Address CW or 

WOCW 

Name of the 

course in 

which the 

candidate 

wants to get 

admission. 

Course in 

which the 

applicant 

got 

admission 

with 

duration of 

the course 

Training 

provider 

Remarks 

           

 

(iii) Counselling session would be held by the career counsellor or the in-charge of the 

DBEE with all such applicants telling them about the eligibility requirements for 

admission and the procedure of admission depending on the interest of the applicants.  

 

(iv) All such candidates registered with DBEE would be transferred to the DPMU.   

 

(v) DPMU would create database of all such candidates who are admitted for the course 

out of the list sent by the DBEE. 

 

(vi) DBEEs would create database of all such applicants who are registered under the 

scheme for training in PSDM courses in the register (MKMM/skilling/registration/ 

PSDM) as given at S.No 2 above or in a software in which complete phase wise 

database of each applicant would be maintained. 

 

(vii) Once the applicant is selected and is admitted in a course, the candidate would inform 

the DBEE in writing about the admission with proof of admission.  

 

(viii) The DBEE would verify the details of the candidate with the DPMU, PSDM.   

 



Chapter III (A) | 9 

(ix) After the start of the course, the DBEE would get the demand of subsistence allowance 

from the DPMU for the applicants who fulfil the required conditions to be eligible for 

payment of subsistence allowance before 10th of the following month. The institute 

would verify that the beneficiary under the scheme is eligible for getting subsistence 

allowance for the month in the following format: 

NAME OF THE PSDM CENTER 

(x) DBEE would transfer the subsistence allowance to the beneficiary directly with 

intimation to the respective institute. 

 

(xi) Registration for candidates interested in PSDM courses will be a continuous process 

with periodic transfer of data to DPMU. DPMU would further revert periodically to DBEE 

about the details of candidates who are admitted to training courses. 

 

(xii) DBEEs would facilitate youth trained under the scheme to get employment (either 

wage or self). 

 

(xiii) Monthly report should be sent by DBEE to PGRKAM in Annexure A. 

 

(xiv) MD, PGRKAM would have the right to amend the SOP on need basis. 

 

  

S.
No 

Name of 
the 
applicant/ 
Father’s 
name 

Registration 
No. issued by 
DBEE 

Name 
of the 
course 

Duration 
of course 

Start 
date 

Date of 
completion 

Whether the 
beneficiary 
fulfilled the 
eligibility 
condition for 
subsistence 
allowance 
(Yes/ No) 

Amount 
to be 
transfer-
red 

Beneficiary 
account 
detail 

Subsistence 
allowance 
given to 
beneficiary 
till last month 

Remarks 
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Annexure A 

Mera Kamm Mera Maan (MKMM) 

District Bureau of Employment & Enterprise (DBEE) ---------------------------- 

Report for the Month of ---/-------- 

1. No of Government ITIs in the district 

2. No of seats in the courses in Government ITIs in the district 

3. No of Government polytechnics in the district 

4. No of seats in the courses in Government Polytechnics in the district 

5. No of PSDM training centers in the district 

6. No of seats in the courses in the PSDM training centers in the district 

ITI Polytechnic 

 Subsistence 
allowance paid 

 Subsistence 
allowance paid 
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MEMORANDUM OF UNDERSTANDING 

 

 

This Memorandum of Understanding (MoU) is executed on between 

 

Department of Employment Generation and Training, Government of 

Punjab having its Head Office at S.C.O. 46-47, Sector 17E, 

Chandigarh 160017 herein referred to as “DEGT” OR “FIRST 

PARTY” through its authorised signatory. 

      AND 

ANI Technologies Private Limited, a company registered under the 

Companies Act, having Registered Office at Regent Insignia, # 414, 

3rd Floor, 4th Block, 17th Main, 100 Feet Road, Koramangala, 

Karnataka, India herein referred to as “Uber” OR “SECOND PARTY”, 

which expression shall, unless repugnant or contrary to the meaning 

or context thereof, means and includes its administrators, executors, 

affiliates and permitted assignees through its authorised signatory. 

 

This MoU records the understanding arrived at between the First Party and Second Party 

relating to the arrangement hereunder to empower the youth of Punjab by providing self-

employment avenues in transport sector in the State of Punjab through Shaheed Bhagat 

Singh Rozgar Sirjan Yojana–Apni Gaddi Apna Rozgar Scheme [AGAR] via Public Private 

Partnership (PPP). 

 

1. WHEREAS Second Party is a company engaged in the business of providing an 

online platform for facilitating transportation services; creating technology, 

designing and developing solutions for the purpose of creating a market place for 

facilitating such services through its website and / or mobile application 

2. AND WHEREAS First Party is primarily engaged in facilitating self-employment, 

entrepreneurship development, guidance & counselling, placement and skill 

training through network of Employment Exchanges in the State of Punjab. 

3. WHEREAS both the parties focus on social betterment of citizens and play role in 

generating self-employment and promoting entrepreneurship development while 

delivering high quality service in their respective fields. 

4. WHEREAS both the parties believe that it is desirable to enter into a Memorandum 

of Understanding (MoU), which shall define and govern working together on a joint 

project for providing self-employment avenues to youth of Punjab in the transport 

sector. 

5. This joint project will involve mobilizing candidates from various sections of the 

society and facilitating them to become successful commercial taxi drivers. Such 

project will be undertaken in the State of Punjab on terms and conditions as agreed 

upon between both parties under this MoU. There can be related projects, which 

may be developed and executed, in future based on mutual consent and in 

accordance with mutually agreed terms and conditions. 
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A. Scope: 

Unless terminated sooner in accordance with clause L below, the scope of this document is 

valid for the First Party and the Second Party for a period of 5 years. 

 

B. Objectives of MoU: 

1. To help increase awareness, self-employment and make commercial driving a more 

organised profession with increased societal respect for the commercial drivers. 

2. To enhance the proficiency of those who are already in the driving profession and 

to enhance the employability of new entrants including those seeking self-

employment/ entrepreneurship development. 

 

C. About the Scheme: 

The scheme will be demand driven and would be started initially in five districts of the State 

namely Amritsar, Jalandhar, Patiala, Ludhiana and Mohali, with an ultimate aim to cover the 

entire State. Following are the key features of the scheme: 

 

1. The scheme will cater to the needs of the youth desirous of working in transport 

sector as driver/ owner of 2 and/or 3 and/or 4 wheeler.  

2. Target beneficiaries will be potential drivers having/ desirous of having commercial 

2 and/or 3 and/or 4 wheeler license. 

3. Potential beneficiaries will be selected by the Second Party on the basis of fulfilment 

of eligibility criteria of the company, market dynamics and eligibility condition of 

AGAR scheme. 

4. The applicants can either apply online on respective portals of Second Party or in 

any of the Employment Exchange of DEGT, Punjab. 

 

 

D. Eligibility Conditions of Beneficiaries under the scheme: 

1. The applicant must have domicile of Punjab  

2. The age should be between 18 to 45 years 

3. The applicant should at least be Middle Pass(8th Class) 

4. The applicant should have a valid Driving License 

 

 

E. Options for the Beneficiary: 

Under the Scheme- 

1. Applicant may have his own vehicle. 

2. Applicant may get the vehicle financed through the taxi cab company or other 

financial institutions. 

3. Applicant may drive the vehicle of the taxi cab company on lease & he may own the 

vehicle after a fixed period. 

4. Applicant may rent the vehicle from a car rental company on rent/ operating lease. 

The scheme intends to cover all two, three and four wheelers as taxi cabs depending upon 

the applicable laws and market demand. 
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F. Roles and Responsibilities of DEGT (FIRST PARTY): 
For the purpose of execution of the this Scheme, Directorate of Employment Generation and 

Training (DEGT), Punjab will be the Nodal Agency on behalf of the Government of Punjab. 

Following roles shall be performed by DEGT on reasonable endeavour basis: 

1. It will take the lead through employment exchanges, district administration and other 

line departments to motivate the interested candidates across the State and 

mobilise them to become commercial cab/bike taxi/auto drivers. 

2. It will create database of eligible candidates on the basis of information to be shared 

by Second Party. 

3. It will motivate, facilitate and make the youth aware to become commercial cab 

drivers through “Rozgar Melas”. 

4. It will facilitate and resolve issues regarding police verification with the Police 

Department. 

5. It will facilitate to conduct training programs by Second Party for imparting soft skills/ 

other trainings to interested applicants. 

6. It will facilitate arrangement of loan through banking institutions, where ever 

required. 

7. It will share information details of applicants, who apply under the scheme to 

Employment Exchanges with Second Party. 

8. It shall not bear any financial liability regarding the scheme that pertains to the 

Second Party. 

 

G. Roles and Responsibilities of SECOND PARTY: 

For the purpose of execution of the Scheme, ANI (cab service provider/ aggregator) will be 

one of the Executing Agency. Following roles shall be performed by ANI on reasonable 

endeavour basis: 

1. It will provide necessary support and expertise at all stages for effective execution 

of this MoU.  

2. It will make its technology platform’s subscription available to the interested and 

eligible candidates after due verification & documentation process. For clarity, it will 

make reasonable endeavour to attach the candidates sourced under the Scheme 

to its technology platform. 

3. It will assist interested and eligible applicants under the Scheme to obtain vehicles 

on lease from its affiliates.  

4. It will facilitate the interested and eligible candidates and also support them 

preparing project report/ loan papers/ documentation for the purpose of enabling 

them to become commercial taxi drivers and associate of the Second Party. 

5. It shall share information of their existing associates and applicants of Punjab with 

DEGT.  

6. It will work with the aim to ultimately cover the entire State subject to business 

viability. 

7. It will actively counsel and motivate youth of Punjab in association with Punjab 

Government. 
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8. It will take an undertaking from each of its partners before associating that only the 

partner will be responsible for his actions and not lay any claim on the First Party. 

9. It shall advertise and market the Scheme. 

10. It shall share information of its existing associate partners; applicants referred by 

the First Party to the Second Party under the Scheme and the applicants who 

approach directly to the Second party through a monthly report till atleast one year 

for every applicant.  

11. It shall process all applications of interested and eligible applicants provided by the 

First Party subject to the business viability. 

12. It shall abide by the laws of the land including the provisions of Motor Vehicles Act, 

1988 and the rules framed there under and also the instructions and policies framed 

by the Transport Department for the safety of Passengers/ Road users. 

 

 

H. Representations and Warranties: 

Each Party hereby represents and warrants that: 

1. It has all requisite power and authority to execute this MOU and to perform its 

obligations hereunder;  

2. The execution and delivery of this MOU and the performance of this MOU will not 

constitute a breach or constitute a default or a breach of any agreement entered 

into with any third party; and 

3. It will perform its obligations and fulfill its responsibilities under this MOU in a manner 

that complies with all applicable laws. 

 

 

I. Intellectual Property Rights and Marketing: 

 

1. Each party acknowledges and agrees that each party owns all intellectual property 

rights in the property belonging to each party. This MOU does not grant either party 

the rights to, or in patents, copyright, trade secrets, trade names, trademarks 

(whether registered or unregistered), or any other rights or licenses, of the other 

party. 

2. Subject to the above clause, each party shall consult the other on the marketing 

activities relating to the arrangement set out under this MOU or the Scheme. 

 

J. Expenditure and Sharing: 

Unless otherwise agreed to in writing by the parties, each party shall bear its own costs in 

connection with effecting the terms & conditions of this MOU, and all other related activities 

pursuant to this MOU.  

 

 

K. Amendments: 

Either party may request changes to this MoU. Any changes, modifications, revisions or 

amendments to this MoU which are mutually agreed upon and between the parties to this MoU 

shall be incorporated by the written instrument, and effective when executed and signed by all 

the parties. 
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L. Entirety of MoU: 

This MoU, represents the entire and integrated agreement between the parties and 

supersedes all prior negotiations, representations and agreements, whether written or oral. 

 

 

M. Severability: 

Should any portion of this MoU be judiciously determined to be illegal or unenforceable, the 

remainder of the MoU shall continue to be in full force and effect, and either party may 

renegotiate the terms affected by the severance. 

 

N. Relationship between parties: 

The relationship of the Parties to this MoU is that of independent entities and nothing in this 

MoU nor the dealings of Parties under this MoU shall, or shall be deemed to constitute or 

place them in a fiduciary relationship, any other relationship of trust or confidence, partnership, 

employer-employee, agency, trust or joint venture relationship and no Party shall have the 

right to agree to obligations on behalf of any other Party in any manner.  

 

O. Termination: 

This MoU may be terminated by either party with a prior written notice of 30 days being served 

on the other Party after settlement of all outstanding issues. 

 

 

P. Non-Binding: 

This MOU is non-binding in nature except for the clause I, herein and the parties agree that 

the execution of this MOU shall not constitute any undertaking by either party to mandatorily 

perform the transactions hereunder. This MOU does not impose legal or financial obligations 

on either Party. The parties recognize that the execution of this MOU does not constitute any 

legal obligation or commitment by either party to enter into a definitive agreement.  

 

Q. Risk Mitigation: 

That in no event will either party be liable for any losses arising from or in connection with this 

MoU, pursuant to any claim by the other Party against such Party under any theory of liability 

(whether in contract, in tort, or otherwise), if such losses could have been avoided if the other 

Party had used reasonable efforts to mitigate them. 

 

 

  



Chapter III (B) | 6 

IN WITNESS WHEREOF, the Parties to this MoU through their duly authorised 

representatives have executed this MoU on the day and dates set out below, and certify that 

they have read, understood, and agreed to the terms and conditions of this MoU as set forth 

herein. 

Signed, sealed and delivered for and on behalf of 

 

State Government     ANI Technologies Pvt. Ltd. (OLA) 

 
 
Name       Name    
Designation      Designation    
   
 

Witness (1)      Witness (1) 

Name       Name    

Designation      Designation 

 
 
 
Witness (2)      Witness (2) 
Name       Name 
Designation      Designation 
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Shaheed Bhagat Singh Rozgar Sirjan Yojana 

APNI GADDI APNA ROZGAR SCHEME 

 

The Council of Minister in its meeting held on 18.3.2017 has inter-alia decided that 

Employment Scheme for un-employed youth of Punjab would be launched under the Shaheed 

Bhagat Singh Rozgar Sirjan Yojna. 

In this regard it is submitted that in order to implement this scheme Department of Employment 

Generation & Training has entered into an MOU with Uber & Ola for providing the Uber & Ola 

app platform to the driver partners. Under this scheme the vehicles are to be arranged by the 

driver partners at their own cost. Beneficiaries from the economically weaker section are 

finding it difficult to arrange the margin money and get the vehicle financed from the bank.  

So, they fail to harvest the benefits of existing Apni Gaddi Apna Rozgar scheme. Department 

has studied the models of other States and it is found that State of Maharashtra, Karnataka & 

West Bengal have subsidised the purchase of vehicles to facilitate the livelihood opportunities 

and starting micro enterprises (MoA of West Bengal, Karnataka, Maharashtra states are 

placed at Flag-A). In order to include the weaker section in APNI GADDI APNA ROZGAR 

SCHEME, on the pattern of these States, a scheme with subsidy component is being proposed 

as follows, which can be implemented on pilot basis: - 

1. Objective:  

The objective of the APNI GADDI APNA ROZGAR Scheme is to provide self-

employment/entrepreneurial avenues to the youth of economically weaker section of 

Punjab in the Transport Sector. The scheme intends to create jobs by way of taxis, 

light commercial vehicles by engaging prominent private players. The goal is to 

empower the youth from weaker section by creating micro-entrepreneurs and to make 

commercial driving a more organised profession with increased societal respect for the 

commercial drivers under the scheme. 

2. Target Beneficiaries: 

The scheme shall provide self-employment avenues to the youth of economically 

weaker section of Punjab, desirous of working in transport sector as driver/owner of 3 

and 4 wheeler. Thirty percent (30%) reservation for allotment of vehicle shall be made 

for scheduled caste category. 

3. Essential Conditions for candidates desirous of availing the facility are as 

follows: 

(i) Age of the applicant should be 21 to 45 years as on 01-11-2019. 

(ii) Applicant should be a Blue/Smart card holder. 

(iii) Applicant should have LMV driving licence for commercial four- wheelers 

vehicle or other relevant licence in case of 3-wheeler. 

(iv) Applicant shall have the Residence certificate of the concerned 

district/cluster for which he is submitting his application. 

(v) Applicant should at least be middle pass (8th class).  

(vi) No family member (spouse and children) should have been employed in 

permanent job in government/Corporation/Board. 

(vii) Scheduled Cast category candidates shall submit the required certificate 

issued by the competent authority.  
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4. Key Features of the Scheme: 

(i) Self-employment through driving a commercial 3/4 wheeler. 

(ii) The scheme will be launched initially as PILOT in Amritsar, Ludhiana, Patiala 

and Ropar cluster including SAS Nagar & Fatehgarh Sahib by calling 

applications from these districts/cluster. The scheme will be extended to 

other districts depending on the success of the PILOT & demand of taxis in 

other districts. 

(iii) It is proposed to ply 50 Autos/Cars in district Amritsar, 100 Autos/Cars in 

district Ludhiana, 50 cars/autos in district Patiala and 400 cars/autos in 

Ropar cluster including Fatehgarh Sahib & SAS Nagar. 

(iv) The applications will be invited from district Amritsar, Ludhiana, Patiala and 

Ropar cluster including Fatehgarh Sahib and SAS Nagar. The interested 

candidate will submit their applications to the District Bureau of Employment 

and Enterprise (DBEE) as per the detail below: 

Sr.No.  Name of 
Districts/Cluster 

Shortlist of beneficiaries 
to be decided by DBEE* 

Vehicle to be 
operated in 

1. Amritsar Amritsar Amritsar 

2. Ludhiana  Ludhiana  Ludhiana 

3. Patiala Patiala  Patiala  

4. Cluster Ropar 
including Fatehgarh 
Sahib & SAS Nagar. 

Ropar Ropar, Fatehgarh 
Sahib & SAS Nagar 

 

The candidates will be selected on the basis of district/cluster wise merit. 

*The candidate shall submit the application to the respective DBEE. 

(v) Government will provide subsidy to the selected candidates equivalent to 

15%of the on road cost of car or Rs. 75,000/-whichever is less, as a margin 

money. For Auto Rickshaw, the subsidy will be provided @15% of the on road 

cost of the Auto Rickshaw or Rs. 50,000/- whichever is less as a margin 

money. The beneficiary shall contribute 15% of the on road cost of the vehicle 

toward the margin money. The balance amount shall be arranged as a loan 

from the bank. 

(vi) The arrangement of loans shall be made from the Punjab State Cooperative 

Bank. 

(vii) The scheme will empower the youth from weaker section. 

 

5. Budget Provision: For the financial year 2019-20, the Govt. of Punjab has provided 

Rs. 5 crore to implement this scheme. The required fund will be used from this fund for 

giving subsidy to the selected beneficiaries @ of 15% of the on road cost of the vehicle 

or Rs. 75,000 (Rupees Seventy Five Thousand only) for car Rs. 50,000/- for Auto 

Rickshaw whichever is less. The fund will be transferred to the Punjab State 

Cooperative Bank for using as a margin money as mentioned above.  
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6. Vehicle Financing:  In this scheme the Punjab State Cooperative Bank will be the 

banker. 

(i) The Punjab State Cooperative Bank will facilitate loan to the selected 

beneficiaries over and above margin money given by  

(ii) 399/400 

(iii) DEGT/PGRKAM and the selected beneficiaries as detailed in para 3.5. 

(iv) The Punjab State cooperative Bank will enter into an agreement with the 

selected beneficiaries as per the policy of advancement/ loan of the Bank. 

(v) The selected beneficiaries will remit the monthly instalments (EMI) to the bank 

as per the agreement. 

(vi) In case the selected beneficiaries fail to remit the EMIs as per bank 

policy/agreement, the bank will take action as per the rules to recover the 

balance amount. In such cases the margin money deposited by the 

DEGT/PGRKAM shall be adjusted against the defaulted loan.  

 

 

 

7. Selection of Beneficiaries: Application from the potential beneficiaries will be invited 

by giving public notice through press. The applicants shall be selected by respective 

District Committee consisting of following members: 

(i) Deputy Commissioner or his representative not below the rank of ADC. 
(ii) District Employment Generation and Training Officer of the concerned district. 
(iii) Representative of Punjab State Co-operative Bank. 
(iv) Representative of UBER 

 For Ropar cluster the district committee of Ropar will do the selection. 

7.1 In case the number of applicants is very large, the above committee constituted 

as in para 6.0 will be at liberty to decide the number of the beneficiaries to be 

called for the interview. This number in any case will not be less than four times of 

the number of beneficiaries to be finally allotted to the district/cluster. The 

applicants will be short listed on merit basis in terms of the marks obtained by them 

as per para 6.2 (B) of the scheme. 

 

7.2 Selection Criteria: 

(i) Applicant will be selected on the merit basis of numbers of marks obtained out 
of 100. 

(ii) 70 marks allocated to education qualification, driving experience detailed as 
under: 

Sr.No. Activity Total 
Marks 

Activity Level Marks 
Allocated 

1 Education 35 8th pass 20 

10th pass 25 

12th pass or equivalent 30 

Graduation and above 35 

2 Holding 
Driving 
License 

35 0 to 3 years 20 

Above 3 years to 6 years 25 

Above 6 to 9 years 30 

Above 9 35 
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(iii) 30 marks will be allocated to interview which will be conducted by the 
committee.  

(iv) In case marks of two or more candidates are equal, date of birth will be the 
deciding factor and the candidate senior in age will be given preference.  

(v) In case the number of applicants is very large, the above committee 
constituted as in para 6.0 will be at liberty to decide the number of the 
beneficiaries to be called for the interview. This number in any case will not 
be less than four times of the number of beneficiaries to be finally allotted to 
the district/cluster. The applicants will be short listed on merit basis in terms 
of the marks obtained by them as per para 6.2 (B) of the scheme.  

(vi) A district wise/cluster wise waiting list of at least 25% beneficiaries will be 
prepared by the Committee of all categories. In case of non-deposit of margin 
money by the selected candidates within 15 days from the issuance of 
selection letter, the candidature of the candidate will be cancelled and next 
candidate will be selected from the waiting list on the basis of ranking.  

(vii) The allocation of type of vehicle to the beneficiaries shall be decided by the 
District Committee constituted in para 6.0. 
 

 

8. Implementation of the Scheme: 

Department of Employment Generation and Training shall implement the scheme 

through Punjab Ghar Ghar Rozgar and Karobar Mission (PGRKAM) on behalf of 

Punjab Government. PGRKAM will sign MOU with UBER for the implementation of the 

scheme. 

 

9. Roles: 

 

9.1 Following roles would be assigned to the DEGT/PGRKAM: 

(i) To supervise and monitor the Scheme. 

(ii) To engage private player UBER for the implementation of the Scheme. 

(iii) To coordinate with Police Department for resolution of State level issues for 

the success of the Scheme. 

(iv) To liaison with the Punjab State Co-operative bank to facilitate loans to the 

successful beneficiaries. 

(v) To issue necessary guidelines to Deputy Commissioners/DBEEs. 

(vi) To get feedback from all the stakeholders and take corrective steps wherever 

required. 

(vii) To maintain statistical data under the scheme at State level. 

(viii) To take any other action required for the success of the Scheme. 

(ix) To issue public notice for mobilising the applications from the eligible 

candidates.  

 

9.2 Following roles would be assigned to the Deputy Commissioners/DBEEs: 

(i) To coordinate with district representatives of the private players for the 

success of the Scheme. 

(ii) To facilitate resolution of issues regarding licences with the district office of 

the Transport Department. 

(iii) To facilitate resolution of issues of police verification with the district office of 

the Police Department. 
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(iv) To select the suitable candidates out of applications received in response to 

the public notice.    

(v) To facilitate arrangement of loan to beneficiaries from the Punjab State Co-

operative bank.  

(vi) To facilitate trainings of the potential beneficiaries. 

(vii) To take any other action required for the success of the scheme. 

 

9.3 The following roles would be assigned to the UBER:- 

(i) To sign Memorandum of Understanding with DEGT/PGRKAM 

(ii) To create platform for the pilot project at district Amritsar, district Ludhiana, 

district Patiala, district Ropar, Fatehgarh Sahib and Mohali subsequently at all 

viable centres in Punjab. 

(iii) To associate in the selection committee to process all applications   received 

from interested candidates provided by DEGT/ DBEEs. 

(iv) To counsel and motivate youth in association with DEGT/ DBEE. 

(v) To advertise the scheme for its success. 

(vi) To share data of beneficiaries with DEGT/ DBEE. 

(vii) To aim for the welfare of beneficiaries and for the security of the customers.  

(viii) To provide training to the beneficiaries in Soft Skills and operation of Uber 

app.  

(ix)  Uber will facilitate its services for 4 years.  

(x) To provide Uber platform to all stake holders. 

 

10.    Timeline of the Project/Scheme: 

Day Event 

D Approval from the department 

D+7 Call for applications 

D+22 Last day of application 

D+37 Beneficiary selection 

D+52 Transfer of funds to the bank 

D+82 Delivery of vehicle to the beneficiary 

D+90 Training of the beneficiary 

D+120 First MIS 

 

11. Roles of Individual Beneficiaries: 

(i) To aim for security of the customers and their belongings. 

(ii) To abide by the law at all times. 

(iii) To repay the loan as agreed between the beneficiaries and the bank and 

maintain good credit score. 

(iv) To utilize the loan for the purpose it has been obtained. 

(v) To apply and provide all details as are required under the scheme to DBEE/ 

Deputy Commissioner/ DEGT/ Line Departments/Bank. 

(vi) To deposit the required margin money over and above the subsidized margin 

money by the Govt., with the Punjab State Co-operative Bank and complete 

all other documentation for availing the loan for the vehicle. 
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12. Modalities: 

(i) Public Notice will be published in the newspapers for inviting applications from 

the eligible candidates. 

(ii) Application shall be securitised and applicants will be interviewed and 

selected by the committee constituted for the purpose.  

(iii) The Police verification will be done. 

(iv) List of successful candidates will be forwarded to the Punjab State 

Cooperative bank. 

(v) The subsidy/grant will be transferred to the Punjab State Cooperative Bank 

on the receipt of list successful candidates and deposit of required margin 

money by the beneficiary.  

(vi) Bank will complete its formalities to grant the loan to the successful candidates 

for purchasing of vehicles.  

(vii) UBER will provide training and soft skills to the selected candidates. 

(viii) The vehicle will be purchased by the beneficiary.  

(ix) UBER will link the selected beneficiary and vehicle with its digital platform and 

will make it functional.  

(x) As of now department has received confirmation from UBER only for 

implementing the scheme. Department is in touch with OLA. If and when OLA 

agrees to implement the scheme then the same modalities of scheme as 

detailed above would be applied to implement the scheme through OLA also 

within the overall budget of scheme and automatically UBER/OLA will get 

substituted for UBER everywhere in this scheme.  

(xi) While implementing the scheme if any change in the scheme is required for 

the smooth implementation of the scheme, the same will be made at the level 

of Minister, Employment Generation & Training. 

 

 

 

 

************** 
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Punjab Ghar Ghar Rozgar & Karobar Mission 
Ground Floor, Punjab Mandi Board Building. Sec- 65A, 

SAS Nagar Mohali- 160062 
 

From, 
Mission Director 
Punjab Ghar Ghar Rozgar & Karobar Mission, 
SAS Nagar (Mohali) 

To, 
Additional Deputy Commissioner-cum-CEO 
District Bureau of Employment & Enterprises, 
Amritsar, Jalandhar, Ludhiana, Ropar, Fatehgarh Sahib, 
SAS Nagar (Mohali) 

No. PGRKAM/AGAR/1470     Date: 01-01-2020 

Sub:  Implementation of Apni Gaddi Apna Rozgar Scheme 
 

It has been decided by the Government to launch Apni Gaddi Apna Rozgar 
Scheme on pilot basis in the following districts: 

(i) Amritsar 
(ii) Jalandhar 
(iii) Ludhiana 
(iv) Ropar Cluster (including Fatehgarh Sahib, SAS Nagar Mohali Distt.) 

 

2.  The objective of the Apni Gaddi Apna Rozgar Scheme is to provide self-
employment/entrepreneurial avenues ta the youth of economically weaker section of Punjab 
in the Transport Sector. The scheme intends to create jobs by way of taxis, light commercial 
vehicles by engaging prominent private players like UBER. The goal is to empower the youth 
from weaker section by creating micro-entrepreneurs and to make commercial driving a more 
organised profession with increased societal respect for the commercial drivers under the 
scheme. 
 

3.             A meeting has been fixed under the chairmanship of Secretary, Employment 
Generation & Training at Punjab Bhawan, Chandigarh on 09-02-2020 at 11:30 AM to share 
the details of scheme for its effective implementation. 
 

You are requested to attend the same. 
 

Additional Mission Director 
     Punjab Ghar Ghar Rozgar & Karobar Mission, 

    SAS Nagar (Mohali) 

 

Endst.No. PGRKAM/AGAR1471-73     Date: 01-01-2020 
 

1. PA/Secretary Employment Generation and Training for Kind information of SEGT Sir. 
2. PA/ Director Employment Generation and Training for Kind information of DEGT Ji. 
3. Copy of above is forwarded to the Deputy Director/District Employment Generation and 

Training Officer, (Incharge of District Bureau of Employment & Enterprises) Amritsar, 
Jalandhar, Ludhiana, Ropar, Fatehgarh Sahib, SAS Nagar (Mohali) with the request to 
attend the meeting. 

 

 
Additional Mission Director 

     Punjab Ghar Ghar Rozgar & Karobar Mission, 
    SAS Nagar (Mohali) 



Chapter III (B) | 14 

 

 



 

 

Chapter III (C) 

Coaching/Training  

 
 

Sr.No. Content Page No. 

1 Notice Inviting Application 2 

2 Instructions to Applicants 3-6 

3 Pre-Qualification Criteria 6 

4 Opening and Evaluation of Technical Application 7-8 

5 Scope of Work 9-12 

6 Empanelment Period  12 

7 General 12 

8 Termination 12 

9 Dispute Resolution 13 

10 Intellectual Property Rights 13 

11 Exit Management  13 

Annexures 

I. Application Submission Letter 14 

II. Applicant's Authorisation Certificate 15 

III. Proforma for Affidavit  16 

IV. Information on Applicant's Organization 17 

V. Project Experience 18 

VI. Financial Information of Applicant’s Organization 19 

VII. Format For Submitting Application... 20 

12 
Letter Regarding Empanelment Of Training Providers To 
Provide Coaching/ Training For Govt./ Private Jobs 

21 

13 
Letter Regarding Empanelment Of Training Providers To 
Provide Coaching/ Training For Govt./ Private Jobs 

22-23 

 
 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Chapter III (C) | 1 

Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 
Department of Employment Generation and Training 

SCO 47/1, Sector 17-E, Chandigarh 
https://eproc.punjab.gov.in 

 
Expression of Interest (Eol) 

 
for 

 
Empanelment of agencies for providing Coaching/Training for Jobs for Government 

and Private Sector including training in Soft Skills, Communication Skills 
 
 
Eol No.: 2019_DEGT_30590_1                  Issued on: 6.3.19 
 
 
 

Glossary of Abbreviations 
 

CA Chartered Accountant. 

CEO Chief Executive Officer 

DBEE District Bureau of Employment and Enterprise 

EGT Employment Generation and Training 

EMD Earnest Money Deposit 

ESP Empanelled Service Provider 

Eol Expression of Interest 

FY Financial Year 

INR Indian National Rupees 

LOA Letter of Award 

PGRKAM Punjab Ghar Ghar Rozgar & Karobar Mission  

PSU Public Sector Undertaking 

TP Training Provider 
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Mission Director 
Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 
Department of Employment Generation and Training, 
SCO No. 47/1, Sec-17E, 
Chandigarh 160017, 
Punjab 
 
Eol No.: 2019 DEGT_30590_1                                                           Dated: 06.03.2019 
 
 
1. NOTICE INVITING APPLICATION (NIA) 
 

PGRKAM (the “Authority”) invites online Applications under 2 application basis i.e. Pre-

Qualification and Technical Applications from reputed and experienced agencies for 

agencies for providing Coaching/Training for Jobs for Government and Private Sector 

including training in Soft Skills, Communication Skills. 

 
The interested Applicants shall submit their Applications online on 
https//eproc.punjab.gov.in on or before 24.05.2019 upto 10:00 A.M 

 
For further details and EOI please visit https//eproc.punjab.gov.in 

 
 
 

Mission Director 
Punjab Ghar Ghar Rozgar & Karobar Mission 
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2.  INSTRUCTIONS TO APPLICANTS 
 
2.1.  The Applicant may be a Sole Proprietor or Partnership firm or a Company (Public or 

Private Ltd.) 
 
2.2.  Cost of Application: The Applicant shall bear all costs associated with the preparation 

and submission of the Application and the Authority in no case shall be response or 
liable for those costs, regardless of the conduct or outcome of the empanelment 
process. 

 
2.3. The Applicant is expected to examine all instructions, forms, terms and conditions in 

the Eol document. Failure to furnish all information as mentioned in the Eol document 
or submission of an application not substantially responsive to the Eol document in 
every respect will be at the Applicant's risk and may result in rejection of the 
Application. 

 
2.4. Applicant shall not make any alternation, erasure or obliteration to the text of the Eol 

document. 
 
2.5. Each Agency will list the district and the course (Govt. coaching or pvt. Coaching or 

both) for which it wants to get empanelled as per the Format (Annexure VII) of the Eol 
document. 

 
2.6. The empanelled agency shall comply with all relevant laws/ rules/ Govt. instructions 

concerning with the execution of this contract failing which he shall be solely 
responsible for financial and legal consequences. Further, in case of breach of contract 
or violation of any law/ rule/ Govt. instructions, any loss is caused to PGRKAM, the 
successful bidder shall indemnify the same. 

 
2.7 TDS/ any other deduction shall be made as per law. 
 
2.8.  Preparation of Application 
 

2.8.1  Language: Application and all accompanying documents shall be in English 
language. In case any accompanying document is in other languages, it shall 
be accompanied by an English Translation. The English version shall prevail in 
matters of interpretation. 

 
2.8.2  The Application shall be completed in all respects and duly signed and stamped 

by an authorised representative of the Applicant. Relevant power of attorney 
for signing the Application shall be attached. 

 
2.9. Clarifications by Applicants 
 

2.9.1  Applicants requiring any clarification on the Eol document may contact the 
Authority in writing by e-mail/ post/ courier within such date as specified in the 
Schedule of Eol Process set out in Clause 5- Schedule of EoI Process. 

 
2.9.2  All correspondence for clarifications shall be submitted to the following address 

in writing by Applicant: 
 

Department of Employment Generation & Training Punjab, 
SCO 47/1, Sector 17-E 
Chandigarh  
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2.9.3 The Authority shall endeavour to respond to the queries raised or clarifications 

sought by the Applicants. However, the Authority reserves the right to respond 
to any query or provide any clarification, in its sole discretion, and nothing in 
this clause shall be construed, taken or read as compelling or requiring the 
Authority to respond to any query or to provide any clarification. 

 
2.9.4 At any time prior to the Application Due Date, the Authority may for any reason, 

whether at its own initiative or in response to clarifications requested by 
Applicant(s), modify the Eol document by way of issue of 
Addendum/Corrigendum/Clarifications. Any Addendum/ Corrigendum/ 
Clarifications thus issued shall be uploaded on the website 
https://eproc.punjab.gov.in and shall be binding on Applicants and shall form 
part of the Eol document. 

 
2.10. Eol Document Fee and EMD 
 

2.10.1  An initial non-refundable EoI Document Fee of INR 5,000/- (Indian National 
Rupees Five Thousand Only) shall be paid online on 
https://eproc.punjab.gov.in at the time of submission of the Application. 

 
2.10.2  The Applicant shall also pay an EMD for an amount of INR 1,00,000 (Indian 

National Rupees One Lakh only) online on https://eproc.punjab.gov.in at the 
time of submission of the application. The EMD will remain valid for a period of 
90 (ninety) days beyond the final Application Validity period. 

 
2.10.3  Any Application not accompanied by the Eol document Fee and EMD shall be 

rejected. 
 

2.10.4  The EMD is interest free and will be refundable to the unsuccessful Applicants 
without any accrued interest on it. 

 
2.10.5 The EMD shall be returned to unsuccessful Applicants after expiry of the final 

Application Validity Period and latest on or before the 30th day after 
empanelment. 

 
2.10.6 EMD shall be forfeited if the Applicant withdraws his application during the 

period of Application validity.  
 

2.10.7 EMD shall be forfeited if the successful Applicant refuses or neglects to execute 
the Contract or fails to furnish the required Performance Security within the time 
frame specified by the Authority. 

 
2.10.8 In case of the empanelment of the agency, EMD will be converted into security 

and will be refunded at the end of the empanelment period without any accrued 
interest on it. 

 
2.11. Pre-Application Meeting 
 

2.11.1 To clarify and discuss issues with respect to the Project and the Eol Document, 
a Pre-Application meeting (“Pre-Application Meeting”) will be held as per the 
details provided in Clause 5- Schedule of the Eol Process. 
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2.11.2  Prior to the Pre-Application meeting, the Applicants may submit a list of queries 
and proposed suggestions, if any, to the Eol requirements. The queries shall 
be accepted only in the following format 

 

Serial 
No. 

EoI Document Reference 
(Section and Page No.) 

Content of EoI Document 
requiring clarification 

Points of 
Clarification 

1    

2    

 
2.11.3 The Applicants may note that the Authority will not entertain any deviations to 

the Eol Document at the time of submission of the Application or thereafter. 
The Application to be submitted by the Applicants will be unconditional and 
unqualified and the Applicants would be deemed to have accepted the terms 
and conditions of the Eol Document with all its contents. Any conditional 
Application shall be regarded as non-responsive and would be liable for 
rejection. 

 
2.11.4 Applicant’s representatives attending the Application opening shall bring an 

authorisation letter from the Applicant 
 

2.11.5 In case of any change in the schedule of Pre-Application Meeting, the same 
will be communicated to the Applicants through emails and/or by posting on 
the web sites https://eproc.punjab.qgov.in) 

 
2.11.6 Attendance of the Applicants at the Pre-Application Meeting is not mandatory. 

 
2.11.7 No interpretation, revision, or other communication from the Authority regarding 

this solicitation is valid unless in writing. 
 
2.12. Format and Signing of Application 
 

2.12.1 The documents comprising the Application shall be typed and all pages of the 
application shall be signed by a person duly authorised to sign on behalf of the 
Applicant. 

 
2.12.2 The application shall contain no alternations, omissions or additions except 

those to comply with instruction issued by the Authority or are necessary to 
correct errors made by the Applicant, in which case such corrections shall be 
initialled/signed by the person signing the Application. 

 
2.13. Submission of Applications 
 

2.13.1 The Applicant shall submit their applications online on 
https://eproc.punjab.gov.in on or before 10:00 A.M on 24.05.2019. The 
Applications shall not be accepted beyond the stipulated date and time under 
any circumstances what so ever 

 
2.14. Validity of Application: Application must be valid for a period of not less than 90 days 

from the date of opening of the application. 
 
2.15. Late and Delayed Applications: 
 

2.15.1 Applications must be received not later than the date and time stipulated in the 
EOI Document. The Authority may, at its discretion, extend the deadline for 
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submission of the Application in which case all rights and obligations of the 
Authority and the Applicant will be the same. 

 
2.15.2 Any Application received by the Authority after the deadline for submission of 

Application, as stipulated above, shall not be considered. 
 
 
3.  PRE - QUALIFICATION CRITERIA 
 
3.1. The pre-qualification application of the applicants will be opened first. Only me 

Applicants who qualify pre-qualification shall be eligible for technical evaluation on 
conforming Applications will be rejected and will not be eligible for any further 
processing. The pre-qualification criterion* is as below: - 

 

S. No. Criteria Documentary Evidences to 
be produced 

1. The Applicant shall be a registered entity and 
must have been in operation for a minimum 
period of 5 years as on 31st March 2018. 
 

 Certificate of Incorporation/ 
Registration in case of a 
registered entity (public or 
pvt. Ltd) 

 Valid Tax/GSTN Certificate 
in case of a Sole Proprietor 
or Partnership firm 

2. The Applicant shall have at least 3 years’ 
experience in providing (a) coaching for 
competitive examinations for Govt. jobs or 
(b) running skill development programs of 
Gol/State Govt. as on 31°' March, 2018 
 

Requisite client certificates 
(Work Orders/Completion 
Certificates) 
 

3. Minimum 500 candidates shall have been 
trained (a) for Competitive Examinations for 
Govt. jobs or (b )under any skill development 
programs of Gol/State Govt. in the last 3 
years ending 31st March, 2018. 
 

Statutory Auditor certificate 
with reconciliation to this effect 
is to be provided 
 

4. The Applicant shall have minimum annual 
average turnover of Rs. 50 lakh from (a) 
coaching/ training for Competitive Exam for 
Govt jobs or (b) skill development 
programmes of Gol/State Govt. in the last 3 
years ending 31st March, 2018 

Certificate of CA to be 
submitted 
 

5. The Applicant shall have minimum 3 
teachers or trainers on permanent rolls of the 
Organization each of whom shall atleast be a 
graduate. 
 

Pay Sips, detailed resume 
along with joining letter is to be 
provided 
 

6. The applicant shall not have been 
blacklisted/ debarred by any State or Central 
Government Department/ Agency or PSU in 
India at the time of submission of the 
application. 

Self-certification on company’s 
letter head signed by 
authorized representative 
 

    
*Note: Any bid not accompanied by the EMD shall be rejected. 
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4. OPENING AND EVALUATION OF TECHNICAL APPLICATION 
 
4.1.  Technical Applications will be opened in the presence of the Applicants’ 

representatives who choose to attend at the appointed place and time. 
 
4.2. The Technical Application of the Applicant would be evaluated as per the eligibility 

criteria set out in the Eol document. Applications will be evaluated based on the 
information submitted by the Applicant. However, the Authority reserves the right to 
seek clarification/documents from the Applicants, if it considers it necessary for proper 
assessment of the Application. 

 
4.3. The Technical Applications will be evaluated based on following criteria. The marks 

allocation for the technical evaluation shall be assigned as under: 
 

S. No. Evaluation Criteria Maximum 
Marks 

Details Marks 

1 Annual average turnover 
from (a) coaching/ training 
for Competitive Exam for 
Govt. jobs or (b) skill 
development programmes 
of Gol/State Govt. the last 3 
years ending 31st March, 
2018. 

30 INR 50 to 75 lakhs 10 

More than INR 75 
to 100 lakhs 

20 

More than INR 100 
lakhs 

30 

2 No. of teaching staff or 
trainers on permanent rolls 
of the organization  

15 3 to 5 5 

More than 5 to 10 10 

More than 10 15 

3 Teachers having 
experience in smart class 
room training 

5 At least one 
teacher having 
minimum 
experience of one 
year in smart 
classroom training 

5 

4 No. of candidates trained for 
(a) competitive 
examinations for Govt. jobs 
or (b) skill development 
programmes of Gol /State 
Govt. 

30 500 to 1000 10 

More than 1000 to 
1500 

20 

More than 1500 30 

5 Years of existence in (a) 
coaching for competitive 
examinations for Govt. Jobs 
or (b) skill development 
programmes of GOI/State 
Govt.  

20 3 to 5 years 10 

More than 5 to 7 
years 

15 

More than 7 years 20 

  Total     100 

 For getting empanelled for Govt. coaching, (a) of 1, 3 and 4 will be considered & for 
getting empanelled for Pvt. Coaching (b) of 1, 3 and 4 will be considered 
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4.4. Only those Applicants whose Technical Applications score 60 marks or more out of 
100 shall qualify for Empanelment 

 
4.5. Right to accept any Application and to reject any or all Applications 
 

4.5.1 The Authority is not bound to accept any application and may at any time by 
giving notice in writing terminate the empanelment process. 

 
4.5.2 The Authority will empanel the Successful Applicant to perform the agreement 

satisfactorily as per the terms and conditions incorporated in the Expression of 
Interest document 

 
4.5.3 The Authority will communicate to the Successful Applicant by mail confirmed 

by letter transmitted by registered/speed post that his application has been 
accepted for empanelment. 

 
4.5.4 The Successful Applicant will be required to commence the assignment at the 

earliest as communicated by Authority in this regard. 
 

4.5.5 The Successful Applicant will be required to enter into an agreement for the 
services within a period of Fifteen (15) days from the date of issue of Letter of 
Empanelment. 

 
4.5.6 The authority may terminate/cancel the Letter of Empanelment in the event the 

Successful Applicant fails to enter into an agreement within the stipulated 
timelines. 

 
4.5.7 The Successful Applicant shall comply with all relevant laws/ rules/ Govt. 

instructions concerning with the execution of this agreement failing which 
he/she shall be solely responsible for financial and legal consequences. 
Further, in case of breach of the agreement or violation of any law/ rule/ Govt. 
instructions, any loss caused to PGRKAM, the Successful Applicant shall 
indemnify the same. 

 
4.5.8 TDS/ any other deduction shall be made as per law. 

 
 
5. SCHEDULE OF EMPANELMENT PROCESS 
 

The Authority would endeavour to adhere to the following schedule: 
 

Sr. No. Activity Description Date 

1 Issue of EOI Document 06.03.2019 

2 Pre-Application meeting 25.03.2019, 12:00 P.M 

3 Last date for submission of queries 29.03.2019, 3:00 P.M 

4 Authority's response to queries and publication of 
corrigendum/ addendum/Issue updated EOI ** 

02.05.2019 

5 Last Date of Submission of Applications 24.05.2019, 10:00 A.M 

6 Date and time of Opening of the Pre-qualification 
and Technical Application 

24.05.2019, 02:00 P.M 

7 Date and time by which Clarification, if any is to 
be taken from applicants 

31.05.2019, 05:00 P.M 
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8 Date and time by which the applicants can reply 
w.r.t S.No. 7 above by personal presence/ e-mail 

04.06.2019, 05:00 P.M 

9 Date and time by which the consultant of 
PGRKAM would officially convey the name of the 
applicants who have qualified to execute the 
project along with cost details to PGRKAM 

12.06.2019, 03:00 P.M 

10 Date and time of Issuance of Letter of 
Empanelment to the successful applicants 

01.07.2019, 09.00 A.M 

11 Date and time of acceptance of Letter of 
Empanelment by the successful applicants 
through personal presence 

01.07.2019, 05:00 P.M 

12 Date and time of Signing of Contract & start of 
execution of Project as per timelines given in 
payment schedule of the RFP 

15.07.2019, 09:00 AM 

* Venue of the Pre-Application Meeting & for verbal clarifications: ‘Department of Employment 
Generation & Training Punjab, SCO 47/1, Sector 17-E, Chandigarh 

** Any bidder who cannot understand language/ scope of work or any of the clause of the 
tender can come in person to seek clarification from O/o Commissioner, Employment 
Generation & Training-cum-Mission Director, PGRKAM, SCO 47/1, Sector 17-E, Chandigarh 
on 06.05.2019 at 11:00 A.M. 
 
 
 
6. SCOPE OF WORK 
 
6.1. Background 
 

The Department of Employment Generation and Training is committed to implement 
the Government's mandate of Ghar Ghar Rozgar in the State of Punjab. In line with 
the various initiatives undertaken by the Department for ensuring employment, the 
Government is also keen to provide coaching to the meritorious students belonging 
from the marginalized/ economically not so well off households of the State as well as 
other students 

 
In order to promote a more level playing field, and to give marginalized and deserving 
aspirants a better chance to succeed in various competitive Examinations conducted 
by the State and Central Government, the Department of Employment Generation and 
Training desires to invite Applications from competent coaching institutes/ agencies to 
provide quality coaching to aspirants. 

 
6.2 Scope of Work 
 

Empaneled Service provider (ESP) shall provide quality coaching/ training to 
selected/short listed aspirants of Punjab. The selected/ shortlisted aspirants should 
fulfill the eligibility criteria as required for the competitive exam for which the candidates 
intend to enroll for coaching/ training for each district there will be ESPs who will 
provide coaching for govt. jobs and there would be ESPs who will provide coaching 
(including soft skills etc.) to candidates who want to apply for Pvt. Jobs. Each Bidder 
will have to give his preference for each district & then for either Govt. coaching or Pvt. 
Training or both as per the Format (Annexure VIII) of the Eol document. 
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The scope of work for the Coaching/ Training empaneled agency (Service Provider) 
will include: 

 
6.2.1 Training Providers (TPs) for coaching for jobs in Govt. sector and for training 

for jobs in Pvt. sector including training in soft Skills, communication skills etc. 
will be empaneled for each district. A TP will have to apply to get selected for 
a District. One TP can apply for as many as many districts it may want. A single 
application needs to be submitted for any number of Districts and the type of 
coaching (Govt./Private or both) that the bidder may choose. However, each 
District and coaching (Govt./Private or both) as chosen by the Bidder shall be 
clearly mentioned in the Format as per Annexure VIII of the EoI Document. For 
the purpose of clarity, it is reiterated that if a TP fulfills (a) of 2, 3 and 4 as 
mentioned in the ‘Pre-Qualification Criteria’ (Clause 3 of the EOI document) 
then it can apply for Govt. coaching and if a TP fulfills (b) of 2, 3 and 4 as 
mentioned in the ‘Pre-Qualification Criteria’ Criteria’ (Clause 3 of the EoI 
document) then it can apply for Pvt. Coaching and if it fulfils both, then it can 
apply for both. 

 
6.2.2 Coaching shall be provided in the designated office space available with DBEE. 

In case of space constraints, the DC -cum- Chairman, DBEE shall allot 
separate halls within government premises as he may choose. This space shall 
be provided free of cost. 

 
6.2.3 The Govt. shall provide space with fans/ lights/ tables/ chairs/ biometrics and 

requisite infrastructure to facilitate online examination. Each hall provided shall 
have a seating capacity of 50 participants at a time. 

 
6.2.4 The Govt. shall provide biometrics system and CCTV to monitor the attendance 

of the candidate. 
 

6.2.5 Each hall provided shall have a Seating capacity of 50 participants at a time. 
 

6.2.6 4 batches shall be operated on a daily basis at a given facility and shall operate 
for a duration of 2 hours each (6 days a week). Of the 4 batches, 2 shall be 
dedicated for Govt. coaching and 2 batches towards training for Pvt. jobs. Total 
duration of the course will be 2 months. Total hours of training would be 100. 

 
6.2.7 If number of TPs empaneled in a district are more than ONE, the DC will 

constitute a committee under CEO, DBEE who shall review presentations of 
each empaneled TP and rank them in accordance of competence for the 1st 
year. For subsequent years, the TPs will be ranked on the basis of the 
performance of the last year and TPs which will fall in the bottom 25% of the 
TPs in each district shall be de- empaneled in case they are not able to give 
any convincing reason for their performance. It shall be the discretion of the 
Authority to allocate as many courses to the highest/second best keeping in 
mind the requirements. 

 
6.2.8 In case, mass recruitment is initiated, additional space shall be allocated by the 

DC for running additional batches. 
 

6.2.9 If more candidates apply, then requisite nos. will be chosen by draw of lots. 
Reservation would be as per Govt. norms. Convention would be at district level. 
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6.2.10 Empaneled TPs in each district will provide coaching for Govt. jobs/ training for 
Pvt. jobs to 100 students per day respectively i.e. operate 2 batches per day 
with an operational capacity of 50 students per batch. 

 
6.2.11 Govt. competitive exams for which coaching is to be conducted shall be 

approved and allocated with the permission of the Chairman, DBEE. PGRKAM 
may issue centralized directions in this regard if it may so desire. 

 
6.2.12 Training for private jobs shall be started after the approval & allocation with 

permission of Chairman, DBEE. PGRKAM may issue centralized directions in 
this regard if it may so desire. 

 
6.2.13 In order to finalize the content, TPs shall seek feedback and market 

expectations from industrial/ trade associations in order to establish the need 
of the industry and aligning the curricula in line with the exam. PGRKAM may 
circulate centralized content/ directions in this regard by associating with such 
experts as it may deem fit. 

 
6.2.14 Reference material including books, coaching/ training tools etc. shall be 

provided by the TP. 
 

6.2.15 Coaching/ training materials/ modules shall be prepared in English and 
Punjabi. 

 
6.2.16 The training partners are expected to regularly conduct tests and mock 

examination and maintain a record as under: 
 

i. Number & details of students studying in each center 
ii. Number of lectures 
iii. Duration of lectures 
iv. Attendance of students 
v. Performance level of individual student & his progress 

 
6.2.17 TP for Govt. jobs will employ atleast 2 teachers for courses with minimum 

qualification being Graduate in English and Graduate in Mathematics 
 

6.2.18 TP for Pvt. Jobs will employ at least 2 teachers per course with a minimum 
qualification being Graduate in English and Psychology respectively, 

 
6.2.19 For Pvt. And Govt. Jobs, only those students whose attendance is more than 

90% shall be considered as trained students. 
 

6.2.20 In case of Pvt. Jobs, INR 8000 shall be paid for every trained candidate who is 
got placed by TP post training for atleast a period of 6 months on minimum 
wage rate or above. In case of change of job by applicant without break post 
training, the payment would be made as in normal case. The TP will have to 
submit 6 continuous pay slips as proof of placement. 

 
6.2.21 In case of Govt. Jobs, the TP shall be made a payment of INR 2,00,000 for 

every 5 candidates placed (out of batch of 50). Anything less than this shall 
attract a penalty of INR 30,000/ candidate. 

 
6.2.22 In case the placement no. goes beyond 5 as mentioned above, the TP shall be 

paid an incentive of INR 25,000 per student. 
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6.2.23 No batch will be started till the TP has mobilized atleast 30 candidates. 
Registered candidates of DBEE and Ghar Ghar Rozgar Portal shall also be 
considered for training by the TP. 

 
6.2.24 The minimum Batch Size at any point of time shall not be less than 30 

candidates. 
 

6.2.25 The batch size may be increased upto 55 if CEO, DBEE may so desire. 
 

6.2.26 The TP shall have to start the course within 15 days of being informed by CEO, 
DBEE. In case the TP is not able to start the course after 15 days of being 
informed by CEO, DBEE a penalty of rupees 1,000 for the 15" week beyond 15 
days will be imposed. A penalty of rupees 5,000 for the subsequent weeks will 
be imposed upto a period of 2 months after which the contract of TP will be 
terminated. 

 
 
 
7. EMPANELMENT PERIOD 
 

The empanelment will be for 3 years from date of signing of agreement between DBEE 
& TP & could be extended for further 3 years. If it is extended, then 10% addition of all 
items will accrue both ways. 

 
 
 
8. GENERAL 
 
8.1  The Authority reserves the right to annul the contract without citing any reasons 

thereof. 
 
8.2  The Authority reserve the rights to reject the offer in case: 
 

8.2.1 Non responsiveness i.e. not meeting with the submission criterion or 
8.2.2 Being incomplete or 
8.2.3 In case of any conflict of interest of TP or 
8.2.4 Empaneled agency being unable to meet out its financial liabilities (if any) and 

becomes insolvent/ bankrupt or 
8.2.5 Non-performance (proportional achievement of targets or non-responsiveness) 

by empaneled agency will lead to annulment of contract. 
 
 

 
9. TERMINATION CLAUSE 
 

The Authority reserves the right to terminate the service of the selected TP at any 
stage. Upon termination of the services with the TP, remuneration for services 
satisfactorily performed prior to the termination of the services shall be paid as per the 
payment schedule. 
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10. DISPUTE RESOLUTION 
 
10.1.  The Authority and the Successful Applicant shall make every effort to resolve any 

disagreement or dispute arising between them amicably by direct negotiation. If 
PGRKAM and the Successful Applicant fail to resolve the dispute amicably within one 
(1) month, then the issue will be referred to the arbitrator In accordance with the 
Arbitration and Conciliation Act, 1996, amended upto date. The sole arbitrator for such 
purposes will be decided by MD, PGRKAM as per the Arbitration and Conciliation Act, 
1996, amended upto date. All arbitration proceedings shall be held at Mohali, India, 
and the language of the arbitration proceedings shall be in English. Any legal dispute 
will come under Punjab State jurisdiction. 

 
 
 
11. INTELLECTUAL PROPERTY RIGHTS 
 
11.1  The Authority owns the Intellectual Property Rights of all the content created under the 

scope of work of this engagement. 
 
11.2 The Successful Applicant is liable to handover all documents /information/ media/ 

knowledge base related to the assignment undertaken under the scope of work of this 
engagement to the Authority on completion/termination. 

 
11.3 The Successful Applicant shall not carry and/ or transmit any material, information, 

diagrams, storage media or any other goods/ material in physical or electronic form, 
which are proprietary to or owned by the Authority’) Department of Employment 
Generation & Training, out of premises without prior written permission. 

 
 
 
12. EXIT MANAGEMENT 
 
12.1. The Authority shall prepare an Exit Management Plan and share it with the Successful 

Applicant that will be binding on the Successful Applicant. 
 
12.2 The exit management period, to be informed in the Exit Management Plan, shall not 

be more than eight weeks from the date of expiry/ termination of contract. 
 
12.3 Transfer of Assets-The Successful Applicant shall be able to use the assets, if any 

provided, for the duration of the exit management period and shall return before 
completion of the said period. 

 
12.4 During the exit management period the Successful Applicant will allow the Authority to 

access information required to define the current mode of operation. 
 
12.5 The Successful Applicant shall handover all documents/information/media/ knowledge 

base to the Authority within the exit management period. 
 
12.6 The Successful Applicant shall provide the knowledge transfer sessions to the 

Authority as and when required during the exit management period. 
  



Chapter III (C) | 14 

Annexure-I 
 

Application Submission Letter 

 

To, 

The Mission Director 

Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 

Department of Employment Generation and Training 

SCO No. 47/1, Sec-17E, 

Chandigarh - 160017 

Punjab 

 

Sub: Eol for Empanelment of agencies for providing Coaching/Training for Jobs for 

Government and Private Sector including training in Soft Skills, Communication 

Skills  

 

Ref:  2019 DEGT 30590_1 

 

Dear Sir, 

 

I/ We, the undersigned, offer to provide services for Coaching/Training for Jobs for 

Government and Private Sector including training in Soft Skills, Communication Skills. We are 

hereby submitting our application 

 

I/We, hereby declare that: 

 

(a) We are enclosing and submitting herewith our Application, the details as per the 

requirements of the EoI Document, for your evaluation and consideration. 

(b) I/We have read carefully the terms and conditions of Eol document attached hereto and 

hereby agree to abide by the said terms and conditions. 

(c) I/We undertake that documents submitted are genuine/authentic and nothing material 

has been concealed. I/We understand that the contract is liable to be cancelled, if it is 

found to be having obtained, through fraudulent means/ concealment of information. 

(d) We shall make available to the Authority any additional information it may find necessary 

or require to clarify, supplement or authenticate the Bid. 

(e) Until a formal agreement is prepared and executed, acceptance of this tender document 

shall constitute a binding contract between the Authority and us subject to the 

modifications, as may be mutually agreed to, between the Authority and us. 

(f)  We agree to keep this application valid for acceptance for a period of ninety (90) days 

from the date of opening the application. 

 

We understand that the Authority is not bound to accept any tender that the Authority 

 

Yours faithfully, 

 

Authorized Signatory 

(with Name, Designation, Contact no. and Seal) 

 

Note: 

On the Letterhead of the Applicant 
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Annexure-lI 
 

Applicant’s Authorisation Certificate 

 

To, 

The Mission Director 

Punjab Ghar Ghar Rozgar & Karobar Mission (PGRKAM) 

Department of Employment Generation and Training 

SCO No. 47/1, Sec-17E, 

Chandigarh - 160017 

Punjab 

 

Sub:  Eol for Empanelment of agencies for providing Coaching/Training for Jobs for 

Government and Private Sector including training in Soft Skills, Communication 

Skills 

 

Ref:   2019 DEGT_30590_1 

 

Dear Sir, 

 

l/ We {Name/ Designation} hereby declare/ certify that {Name/ Designation} is hereby 

authorized to sign relevant documents on behalf of the company/ firm in dealing with tender 

No._______________ dated ____________. He/ She is also authorized to attend meetings & 

submit technical & commercial information/ clarifications as may be required by you in the 

course of processing the application. 

 

Thanking you,  

 

Name of the Applicant: - 

 

Authorised Signatory:- 

 

Seal of the Organisation: - 

 

Date: - 

 

Place: - 

 

Note: Please attach the valid power of attorney in favour of person signing this authorisation 

letter. 
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Annexure-lll 
 

Proforma for Affidavit 

(on non-judicial stamp paper of Rs. 100/-) 

 

 

I ____________________ Proprietor/Director/Partner of the firm M/s.___________________ 

do hereby solemnly affirm that our firm M/s._____________________ has never been 

blacklisted/ debarred by any State or Central Government Department/ Agency or PSU in 

India at the time of submission of the application. 

 

 

 

Signature of the Authorized Signatory 

Name 

Designation 

Name of the Applicant 
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Annexure-lV 
 

Information on Applicant’s Organisation 

 

S. No. Particulars Details 

1 Name of the Bidder   

2 Address of the Bidder   

3 

Incorporation status of the Bidder: Registered 
Company (Public or Pvt. Itd)/ Partnership Firm/ Sole 
Proprietor (Relevant certificates in line with Clause 3 — 
Pre- Qualification Criteria need to be submitted)   

4 Year of Establishment   

5 
Name and Designation of the contact person to whom 
all references shall be made regarding this Bid   

6 Telephone No. (with STD Code)   

7 E-mail id of the Contact Person   

8 Fax No. (with STD Code)   

9 Website (if any)   
 

 

 ……………………………………. 

 Name of the Applicant 

 

 

 ……………………………………. 

 Signature of the Authorised Signatory 

 

 

 ……………………………………. 

 Name of the Authorised Signatory 

 

 

 Place:____________________ 

 

 Date:_____________________ 
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Annexure V 
 

Project Experience 

 

S. No. Name of 
Assignment 

Name 
of the 
Client 

Details/ 
Brief 

Scope 

Contract 
Period 

Agency 
Charges/Fee 
Earned(Rs in 

Lakh) 

1           

2           

3           

           

 

Supporting documents such as copies of Work Order/contracts/LoAs/completion certificate/ 

Client letter, etc. to be attached. Assignments which are not supported by documentary 

evidence shall not be considered for evaluation. 

 

 

 

Signature of the authorized signatory: 

Name of the Official of the Firm: 

Date: 

Place: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Chapter III (C) | 19 

 

Annexure-VI 
 

Financial Information of Applicant’s Organisation 

 

                                         Rupees 

S. No. Parameters FY 2015-16 FY 2016-17 FY 2017-18 

1 

Annual turnover of from (a) coaching/ 
training for Competitive Exam for 
Govt. jobs or (b) skill development 
programmes of Gol/State Govt. 
(Please choose (a)/b) or both in line 
with to the coaching (Govt./Private or 
both) for which the application ts 
being submitted       

 

Average Annual turnover of from (a) 
coaching/ training for Competitive 
Exam for Govt jobs or (b) skill 
development programmes of 
Gol/State Govt. 

  
  
  

 

Note: 

Copy of certificate Chartered Accountant in this regard shall be submitted 

 

 

............................................ 

Name of the Applicant 

 

 

............................................ 

Signature of the Authorised Signatory 

 

 

............................................ 

Name of the Authorised Signatory 

 

 

Place:_____________ 

 

Date:______________ 
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Annexure-VIl 
 

FORM FOR SUBMITTING APPLICATION 

 

My Firm ______________________ wants to apply for the districts & type of coaching/ training 

as ticked below 

 

“Please put a tick ‘\’ to indicate your preference 

 

S. No. 
 
 

Name of District 
 
 

Govt. Coaching (if eligible, please 
tick against the district (s) you 
intend to be empaneled in 

Pvt. Coaching (if eligible, please tick 
against the district (s) you intend to 
be empaneled in) 

1 Amritsar     

2 Barnala     

3 Bathinda     

4 Faridkot     

5 Fatehgarh Sahib     

6 Fazilka     

7 Ferozepur     

8 Gurdaspur     

9 TarnTaran     

10 Hoshiarpur     

11 Jalandhar     

12 Kapurthala     

13 Ludhiana     

14 Mansa     

15 Moga     

16 Muktsar     

17 Nawanshahr     

18 Pathankot     

19 Patiala     

20 Rupnagar     

21 Mohali     

22 Sangrur     
 

 

 

Signature and Stamp of the Firm/ Agency making application for empanelment 
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   Punjab Ghar Ghar Rozgar & Karobar Mission 
Ground Floor, Punjab Mandi Board Building, Sec- 65A, 

SAS Nagar Mohali- 160062 

 

From, 

Additional Mission Director, 

PGRKAM, S.A.S Nagar Mohali. 

To,  

Deputy Director/District Employment Generation & Training 

Officer/Employment Generation & Training Officer/Officer in charge of District 

Bureau of Employment and Enterprises. 

  

No: PGRKAM/19/822      Date: 27-8-19 

Sub: Empanelment of Training Providers to Provide coaching/training for Govt./Pvt. 

Job 

1. In continuation to our letter no.192-213 Date 11.7.19, regarding the above cited 

subject. 

2. As you are well aware that Training Partners for coaching and Training have 

been appointed and all district officers requested to start the training work. For 

monitoring and day to day coordination, it is imperative to designate an officer in 

all DBEES as a ‘nodal officer’ to coordinate all efforts. As such in pursuance to 

that order Counsellor working in the DBEE are designated as nodal officers for 

implementation of coaching and training program in the respective districts. 

 

This letter has been issued with the approval of worthy M.D. PGRKAM. 

 

Encl:         

        Sd/- 

       Additional Mission Director 

    PGRKAM 

 

Endst. No PGRKAM/19/824         Dated: 27/8/19 

 

C.C. 

P.A. to Director Employment Generation and Training for kind information of 

Director, Employment Generation and Training. 

 

         Sd/- 

       Additional Mission Director 

    PGRKAM 
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   Punjab Ghar Ghar Rozgar & Karobar Mission 
Ground Floor, Punjab Mandi Board Building, Sec- 65A, 

SAS Nagar Mohali- 160062 

 

From, 

Mission Director, 

Punjab Ghar Ghar Rozgar & Karobar Mission, 

Punjab Mandi Board Building, Sect.65-A, 

SAS Nagar (Mohali). 

 

To, 

In-charges/ Deputy Directors/ District Employment Generation & 

Training Officers, All District Bureaus of Employment & Enterprises of 

Punjab. 

 

No: PGRKAM/EOI coaching Training/840 -851       Date: 30-8-19 

 

Subject: Empanelment of Training Providers to provide coaching/ training for 

Govt./ Private jobs 

 

Reference: Our office letter No: PGRKAM/EOI coaching Training/192-213 Dated: 11.07.19 

 

In continuation to letter under reference, you are hereby directed to install one 

Aadhar based biometric attendance system machine and one CCTV camera to capture the 

presence of trainees at each venue where the training is being conducted through the Training 

Provider empanelled by Punjab Ghar Ghar Rozgar & Karobar Mission. 

 

2.  Aadhar based biometric attendance system machine must be purchased from 

GeM portal at the rate of Rs.10,000 per machine as the upper cap of cost. The machine should 

be android based, screen 7-8 inches in size, RAM 1 GB, Internal storage 4 GB, LAN & Wi-Fi 

enabled and with on-site 3-year warranty. 

 

3.  CCTV system must also be purchased from GeM portal at the rate of Rs. 

15,000 per CCTV system as the upper cap of cost. Each such system should include Security 

camera, Security DVR, Internal Hard Disc Drive, CCTV power supply, Cable. Security camera 

should have 2MP image sensing capacity (Picture mode), HD resolution of 1280X720 pixel, 

installation type indoor with 3-year warranty. Security DVR should have 4 video input 

channels, 4 video output channels, HD recording resolution (1280X720) with 3-year warranty. 

Internal Hard disc drive of 2 TB for DVR with SSD type, capacity of 200 GB and cache of 64 

MB with 3-year warranty. CCTV power supply should have variable voltage range of 0 to 30 

V (+10%), variable current range of 0 to 30 A (+10%) and DC Fuse + MCB as well as AC MCB 

or over voltage protection/ over current protection with 3-year warranty. Cable should be 2 

core single mode fibre optic cable. 

 

4.  The expenditure for this procurement is to be met out of the funds available 

with DBEE after approval of Deputy Commissioner. 

 

 

Mission Director, PGRKAM 
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CC No. PGRKAM/EOI coaching Training/852           Date: 30- 8-19 

 

 

Copy of the above is forwarded to DEGT for information and necessary action for the provision 

of funds for the purchase and installation of Aadhar based biometric attendance system and 

CCTV system. 

 

 

Mission Director, PGRKAM 
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Punjab Skill Development Mission 

 

About  

The primary objective of Punjab Skill Development Mission is to enable a large number of 

youth to take up industry-relevant skill training that will improve their theoretical as well as 

practical knowledge and help them in securing a better livelihood by bringing necessary 

synergy, oversight and effective coordination. Punjab Skill Development Mission is bridging 

the gap between the skilled people required in Industry and the unemployed youth by ensuring 

that the right candidate with passion for a particular job chooses the right course according to 

his/her academic background, aptitude and skill-set. The primary objective of Punjab Skill 

Development Mission is to enable a large number of youth to take up industry-relevant skill 

training that will improve their theoretical as well as practical knowledge and help them in 

securing a better livelihood by bringing necessary synergy, oversight and effective 

coordination. Punjab Skill Development Mission is bridging the gap between the skilled people 

required in Industry and the unemployed youth by ensuring that the right candidate with 

passion for a particular job chooses the right course according to his/her academic 

background, aptitude and skill-set. 

Punjab Skill Development Mission has been providing free skill development training to the 

youth across all the Districts of Punjab both in the urban and rural areas. 

 

Vision 

Our vision is to create constant opportunities for the youth of Punjab to be able to acquire skills 

of choice and to support them with the means of creating sustainable livelihoods. 

 

Mission 

Our mission is to constantly strive and integrate the efforts of various departments engaged 

in skilling the youth of Punjab and bring necessary scale, synergy, oversight and effective 

coordination in the implementation of various Skill development schemes and to promote 

public-private partnership to encourage private sector initiatives like corporate social 

responsibility (CSR) in the field of skill development. 

The details/progress and important activities undergoing under the various schemes are 

enumerated below: 

1. DDU-GKY- Deen Dayal Upadhyaya Grameen Kaushal Yojana 

Deen Dayal Upadhyaya Scheme is a skill Development Scheme of the Ministry of Rural 

Development which is being administered by the Punjab Skill Development Mission. 

Training is conducted by empaneled training partners. Training Partners get themselves 

empaneled after following due process on the MORD Portal which is subsequently vetted 

by the Project Approval Committee of the state. A target of 43029 has been allotted to the 

State of Punjab by the Ministry for’ the year 2019-22. 
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A total of 55 empaneled training partners are currently implementing the DDUGKY 
Scheme in the State of Punjab. 

 
Progress under the Scheme 
 
The target of 26421, out of the total target of 43029, has been allocated to PIA’s rest 
would be allocated in the 9th meeting of the project approval committee.  
 
A total no of 1227 candidates have been trained out of 43029 allotted to the State of 
Punjab out of which 477 have been appointed and 593 have been placed. 

 
2. ESTP Component- National Urban Livelihood Mission- 
 

The Employment Linked Skill Training and Placement is one of the important schemes of 
the Ministry of Housing and Urban Poverty alleviation affairs and is being administered by 
the Punjab Skill Development Mission. Punjab Skill Development Mission had got a target 
of 16800 candidates under the Scheme for the year 2019-20. The Scheme is also being 
implemented by the empaneled training partners.  
 
Progress under the Scheme: 
 
A total no of 8452 candidates have been trained out of 16800 allotted to the State of 
Punjab out of which 2090 have been appointed. Around 6832 candidates are currently 
undergoing training under NULM. Funds to the tune of INR 19.16 Crore received from 
State Urban Livelihood Mission for implementation of EST&P Component of DAY NULM. 
Target/Funds under EST&P Component of DAY NULM requested for FY 2020-21, Annual 
Action Plan has been shared for a target of 20000 candidates ( SC- 5580, Minority — 
3000, PWD - 600, Others- 10820) shared with State Urban Livelihood Mission. 54 new 
Training partners have been empaneled under the ESTP Component of NULM by the 
Punjab Skill Development Mission in the latest move by floating an Expression of Interest. 

 
3. Building and Other Construction Workers- ( BOCW Scheme) 
 

Punjab Building and Other Construction Workers’ Welfare Board was constituted vide 
Punjab Govt. Notification No §.0.17/C.A.27/96/S.18/2/2009 dated 30/04/2009, as per 
provisions under “The Building and Other Construction Workers’ (Regulation of 
Employment and Conditions of Service) Act, 1996”. An amount of 1 crore was credited 
from the Department of labour on 20-12-2016. A total of 1697 candidates have been 
trained till date and 1144 candidates have been certified out of which 375 have been 
placed. Total funds required for the training of 1697 candidates is Rs. 2.64 Crores . A 
deficit of Rs. 1.64 Crores is there and various intimations have been sent to the 
Department of Labour. However it has been informed that there are dearth of funds in the 
Labour Department and the scheme may not be continued henceforth. 

 
4. Pradhan Mantri Kaushal VikasYojana- PMKVY 2 
 

PSDM has been allocated a target of 47,256 under PMKVY 2 scheme for 2017-5020 out 
of which 27,148 have been trained, 18,410 are ongoing and 8704 have been placed till 
May 2020. PSDM has enrolled all candidates as per target sanctioned to the state. INR 
26.39 Crore were released to the state for FY 2017-18. Due to COVID- 19 training is on 
hold. PSDM has submitted the proposal for PMKVY 3 (2020-25) also which is yet to be 
sanctioned by MSDE. 
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Progress under the Scheme 
 
27,148 candidates have been trained out of 47,256 allotted to the State of Punjab out of 
which 8704 have been appointed. Around 18205 candidates are currently undergoing 
training under PMKVY 2.0 Scheme. 

 
5. Punjab Heritage and Tourism Promotion Board Scheme 
 

The Punjab Heritage and Tourism Promotion board scheme is a scheme of the 
Department of Tourism, Punjab which is funded by Asian Development Bank. Punjab Skill 
Development Mission had initially got a target of 2060 candidates under the Scheme to 
be implemented in the state of Punjab to augment Inlay, Crochet/ Knitting, Fabric Printing/ 
Hand Printing, Punjabi Jutti, Dari/ Khes, Stringing Beading Artisan (Fashion Jewellery), 
Basketry , etc. in the state . The Scheme is also being implemented by the empaneled 
training partners. At present 9 training partners have been allocated work orders to start 
training in this scheme. 60% of the total funds that is Rs. 2,11, 62943/- has already been 
received by PSDM which has been subsequently directed to the districts for payment of 
instalments. 
 
Progress under the Scheme: 
 
A total of 1282 candidates have been trained out of 2060 allotted to the State of Punjab 
out of which 872 have been certified and 360 are self-employed. The assessments of the 
remaining candidates are still pending due to migration of skill India portal. Around 632 
candidates are currently undergoing training under the PHTBP scheme. 

 
6. Soft Skill Trainings: 
 

Punjab Skill Development Mission has collaborated with the Regional Institute of English 
to ensure that all non-domain related trainers are assessed and certified in the domain of 
soft skills before the commencement of batches. Special focus has been laid on improving 
the soft skills and English spoken skills of the candidates so that they become more 
employable. This project is sponsored by ICICI foundation under its Corporate Social 
Responsibility funds. 

 
7. Health Skill Development and Multi Skill Development centers 
 

Punjab Skill Development Mission has constructed HSDC/MSDC with a capacity of 
training 1000 candidates per year and having residential facilities for both boys and girls. 
A 10 year Concessionaire agreement has been signed with Training partners for the 
operationalization of the training centers. 
 
Progress 
 
At present all 5 Multi skill development centers and 3 Health skill development centers 
are operational by the training partners empaneled under PSDM. 
 

 
8. Human Resources 
 

The mission at present is constituted by Mission Director, Additional Mission Director, 
General Manager , Deputy General Manager finance , Project Coordinator Health, 
Program, Labour and Agriculture and 5 managers .Punjab Skill Development Mission had 
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entered into a contract with NABCONS on 20-05-2019 for setting up of the State 
Programme Management Unit consisting of 6 Technical Support staff professionals. 
Further, the entire District Programme Management Unit is there consisting of 3 
professionals per district on contract with Punjab Skill Development Mission. 

 
9. Management Information System 
 

Various important functions are carried out under the MIS vertical which include: 
 

 Departmental Website updating 

 Social Media Updating 

 Training to TPs on various Skill Development Scheme portals. 

 Updating of Monthly DBT Report 

 Updating of CM Dashboard 

 Approval of TPs/TCs & Job roles on Skill India Portal (SIP) 

 Approval of target & batches on Skill India Portal of PMKVY-II 

 On boarding/Approvals on Skill Attendance AEBAS Portal under PMKVY-II 

 Compilation of Review Sheets under DDU-GKY 

 Punjab Skill Development Mission has also developed Mobile apps for Public and 
departmental employees. 

 Approval/Ensuring the updation of various parameters on MPR-DDUGKY/ Kaushal 
Panjee /Kaushal Bharat from Training Partners. 

 Username/Password and guidance to access NULM Portal/AEBAS Portal of PSDM 
to newly on boarded Training Partners. 

 Providing online platform (ddugky.info) for — financial verification/desk verification 
and physical verification for second instalment release under DDUGKY in 
coordination with NIRD-PR, Hyderabad. 

 Coordination with Q-team DDUGKY Training Partners for physical verification. 

 Integration with Business First Portal for Employment/Skill demand. 

 Skill India Portal. 

 Compilation of Information received from various departments and Ministries. 

 Technical Assistance/guidance for Sankalp proposal 

 Data Verification — To avoid duplicity 

 Upkeep of all IT peripherals. 

 Procurement on GEM Portal. 

 Successful implementation of e-office in PSDM. 

 BULK SMS Solution. 

 MIS Operational Flow for Job Helpline Skill Interest Candidates. 

 In-house development of a portal for verification of batches under PMKVY-II. 

 Maintenance of Internet Leased Line. 

 Technical assistance in IT related matters including RFP etc. 

 Uploading of Tenders/Corrigendum/Opening on E-procurement Website. 
 
 

10. Skill Gap Study 
 

NSDC has commissioned through KPMG Consulting firm a nationwide skill gap study in 
which the district has been taken as the unit of study. However upon analysis it was 
observed that there is a need to do District wise skill gap analysis based on collection of 
Primary Data. With this in mind Punjab Skill Development Mission had engaged the 
services of Deloitte and PWC to conduct the Skill gap analysis in the selected districts of 
Amritsar, Jalandhar, Mohali and Ludhiana. The Final report for the said study has been 
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submitted by both the Agencies. New targets in all schemes are being disbursed as per 
the district employability potential. 

 
11. World Skills Competitions 
 

Punjab Skill Development Mission (PSDM) successfully organized zonal and State Skill 
Competitions for 45 skills in year 2018 and with the support of various organizations of 
Punjab, 8 candidates of Punjab brought laurels to the state in / India Skills 2018 held at 
New Delhi. The winners of India Skills further; participated in World Skills 2019 held at 
Kazan, Russia. 3 candidates from Punjab represented Punjab in World Skills and one 
candidate won medallion of excellence in Cyber Security. 
 
Upcoming World Skills 2021 will be held in Shanghai for which PSDM has started 
preparations so that right candidates can be screened at various levels and appropriate 
training can be provided to them for their participation....Candidates have registered for 
skill competitions. ....participated at organization level competitions. District/State level 
competitions could not be organized due to the outbreak of COVID 19. 

 
12. Empanelment of Industry as Training partners 
 

A permanent process for empanelment of industries under PSDM has been devised. The 
industry can send the proposals by fulfilling the basic criteria related to the parameters 1. 
Financial Strength 2. Training Infrastructure 3. Employee Strength of the Company 4. 
Current Requirement of Manpower and captive employment 5. GST Number 6. 
Registration Certificate. The details regarding how to apply is available on the PSDM 
website under the Tenders section. 

 
13. SANKALP Scheme 
 

SANKALP (Skill Acquisition and Knowledge awareness for Livelihood Promotion) is a 

World Bank funded scheme of MSDE. Ratio of funds of Centre and State is 60:40. Punjab 

Skill Development Mission (PSDM) has been sanctioned INR 11.86 cr. For 2018-19 for 

implementation of SANKALP. This is a support scheme of all other skill schemes. It 

includes many activities viz.- conducting of Skill Gap Study, setting up of Migration 

Support Centers, Centre of Excellence, Communication Skills Lab, Workshops for NAPS 

and NSQF, Capacity Building Workshops, providing Various support to Women, Jail 

Inmates etc. 
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Memorandum of Association of 
Punjab Skill Development Mission Society 

 

 

Preamble 
 

The Government of Punjab accords highest priority to the Skill Development of its youth 
and to make them employable. The State Government accordingly has set up a Skill 
Development Mission in line with the National Skill Development Policy and other best 
practices being followed by different States. 

 
The Mission would be a single point within the Government to formulate and steer various 
skill development schemes. The Mission will bring necessary synergy, oversight and 
effective coordination in the implementation of various skill development schemes across 
the Departments. 

 
It has been decided to set up the Mission as a Society and provide it Legal entity by 
getting it registered under the Societies Registration Act, 1860. 

 
1. Name of the Society: The name of the Society shall be “Punjab Skill Development 

Mission Society (PSDMS)”. 

 
2. Registered Office of the Society: The Registered office of the Society shall be 

situated at Govt. ITI, Phase V, SAS Nagar. 

 
3. Aims and Objectives: 

 
A. Aims of the Society: 

 
The main aims of the Society are: 

(i). To provide for State Skill Development Mission, a single point within 
the Government to formulate and steer various skill development 
schemes and to bring necessary synergy, oversight and effective 
coordination in the implementation of various skill development 
schemes across the Departments. 

(ii). To collaborate and partner with various Central Government 
Ministries/ Agencies, National Skill Development Corporation, State 
Government Departments/ Agencies and any other organization for 
effective implementation of various Skill Development Initiatives in 
the State. 

(iii). To set up and manage Skill Development Fund under the Mission 
for creation of infrastructure, capacity building and supporting 
various Skill Development Initiatives. 
 

B. The main objects to be pursued by the Society are: 
 

(i). To assist all the Departments and Agencies of the State in 
formulating and implementing policies, procedures and guidelines 
for the adoption of Skill Development; 

(ii). To implement various schemes of State and Central Government 
in the area Skill Development in general and take up the 
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implementation, in partnership with various Departments, of the 
following ongoing initiatives in particular 

– Skill Development Initiative Scheme, Ministry of Labour 
and Employment, Govt. of India 

– Aajeevika Skills under National Urban Livelihood Mission, 
Ministry of Rural Development, Govt. of India 

– National Urban Livelihood Mission, Ministry of Housing  and 
Urban Poverty Alleviation, Govt. of India 

– Skill Development Schemes and Entrepreneur 

– Development Programs under Department of Welfare of 
SC and BC, Govt. of Punjab 

– Hunar se Rozgar Tak skill development scheme of Ministry 
of Tourism, Govt. of India 

– Skill Development Initiatives under Punjab Building & Other 
Construction Workers Welfare Board, Department of 
Labour, Govt. of Punjab 

– Skill Development/ Entrepreneurship Development 
Schemes of Department of Food Processing 

– Revised Vocational Education Scheme under NSQF, 
Ministry of Human Resources Development, Govt. of India 

– ESDM and P-STEP of the Deptt. of Information Technology 

– Entrepreneurial Development Programme under 
Department of Industries and Commerce 

– Other such ongoing schemes and programs of other 
departments 

 

(iii). To develop quality skilled workforce and entrepreneurs relevant to 
meet the current and emerging needs of economy; 

(iv). To enhance the employability of individuals and promote self- 
employment and ability to adapt to changing Technologies and 
Labour Market Demands; 

(v). To increase the intake capacity and better utilization of various 
Govt. and Private institutions; 

(vi). To develop and promote an eco-system amongst all stakeholders, 
which is conducive to the skill development; 

(vii). To enable the establishment of flexible delivery mechanisms that 
respond to the characteristics of a wide range of needs of all 
stakeholders; 

(viii). To design and implement Internal Resource Generation schemes; 

(ix). To promote public-private partnership models to encourage 
private  sector initiatives like CSR in the field of Skill Development; 

(x). To conduct Skill Gap Study/ Demand Assessment on regular basis 
to assess the demand of the Industry and Service Sector; 

(xi). To do Social Mobilization of potential candidates who are desirous 
for acquisition of employable skills; 

(xii). To put in place a mechanism for Selection of Training Partners 
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and Selection of Courses and Curricula development; 

(xiii). To ensure credible Assessment and Certification of candidates 
after training to produce quality Skilled Manpower; 

(xiv). To conduct Tracking of Placement and Post Placement Support 
so that pass outs are suitably employed; 

(xv). To conduct Monitoring, Evaluation of training including Quality 
Assurance and impact studies; 

(xvi). To promote development of Skills as laid down under National Skill 
Development Policy/State Skill Development Policy as framed 
from time to time; 

(xvii). To collaborate with National Skill Development Corporation 
(NSDC) on various skill development initiatives; 

(xviii). To conduct and support Research and Development in the Skill 
Development Sector to learn from innovative and emerging trends 
globally for improving skill development and livelihoods; 

(xix). To develop and support projects on skill Development in traditional 
as well as sunrise sectors; 

(xx). To document and evaluate existing Skill Development programs 
and recommend phasing out of outdated programmes and to 
introduce new programmes; 

(xxi). To evaluate Skills of existing trainers and arrange for 
upgrading/re-Skilling through Training of Trainers (TOT) 
programmes. 

(xxii). To take such actions, incidental, ancillary or conducive to the 
attainment of the objects stated above or any other similar object, 
as per requirement prescribed by Central Government or State 
Government or any other organization. 

 
 

C. The objects incidental or ancillary to attainment of Main objects of the 
Society are: 

 
(i). To enter into collaborations, MoUs, partnerships, agreements and 

contracts with Indian and/or foreign individuals, companies or 
other organizations for delivery and improvement of skills in any 
sector. 

(ii). To acquire, transfer, sell, purchase of equipment and for technical, 
financial or any other assistance for carrying our all or any of the 
objects of the Society. 
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(iii). To enter into any agreement with any Government or authorities 
(Municipal/local or otherwise) or any corporations, companies, or 
persons which may seem conducive to the Society’s objects or any 
of them and to obtain from any such Government authorities, 
corporations, companies, societies or persons any contracts, 
rights, privileges and concessions which the society may think 
desirable and to carry out, exercise and comply with any such 
contracts rights, privileges and concessions. 

(iv). To hire professionals, consultants and other specialized agencies 
as found necessary for efficient delivery of skills and handling and 
conduct of the business of the society. 

(v). To take all the steps necessary to fulfill the objectives of the 
Society for the overall benefit of the citizens and public in the State 
of Punjab. To do all such other lawful things as may be necessary, 
incidental or conducive to the attainment of the above objectives; 

(vi). To lend or deposit moneys belonging to or entrusted to or at the 
disposal of the Society and others having dealings with the society 
with or without security, upon such terms as may be thought proper 
and to guarantee the performance of contracts by such persons or 
company provided that the Society shall not carry on banking 
business as defined in Banking Companies Regulation Act 1949; 

(vii). To borrow and raise money with or without security or to receive 
money and deposit on interest or otherwise in such manner as the 
Society may deem fit; 

(viii). To establish and maintain any agencies and franchises in the 
State for the conduct of the business of the Society; 

(ix). To apply for tender, purchase or otherwise require any contracts 
and concessions for or in relation to the construction, execution, 
carrying out, equipment, improvement, management, 
administration or control of improvement, management, 
administration or control of works and conveniences and to 
undertake, execute, carryout, dispose of or otherwise turn to 
account the same; 

(x). To improve, manage, work, develop, alter, exchange, lease, 
mortgage, turn to account, abandon or otherwise deal with all or 
any part to the property rights and concessions of the Society; 

(xi). To let out on hire all or any of the properties and assets of the 
Society; 

(xii). To open account or accounts with any individual firm or company 
or with any bank or banks and to pay into and to withdraw moneys 
from such account or accounts; 

(xiii). To invest apply for and acquire, or otherwise employ moneys 
belonging to or entrusted to or at the disposal of the Society upon 
securities and shares or without securities upon such terms as 
may be thought proper and from time to time and vary such 
transactions in such manner as the Society may think fit; 

(xiv). To guarantee the payment of money to guarantee become 
sureties for the performance of any contracts or obligations. 
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(xv). To create Training fund and any fund such as reserve fund, sinking 
fund, insurance fund or any special or other fund  whether for 
depreciation or for repairing, improving, extending or maintaining 
any of the properties of the Society and to transfer any such fund 
or part thereof to any of the other funds herein mentioned. 

(xvi). To create posts of various classifications and provide for the 
methods of appointment and terms and conditions of services. 

(xvii). To promote healthy competition among the staff and to introduce 
reward system, a suitable mechanism shall be evolved & 
implemented. The incentives in terms of Career Growth, Monetary 
benefits and awards shall be designed by the Society. 

(xviii). To promote innovation in Skill Development and to create/ build 
any such mechanism/projects for improvement of quality & 
quantity of all such process/resources/systems identified or 
deemed fit to society. 

 

 
4. Governing Council 

 
The Governing Council, constituted in accordance with the Rules and Regulations of 
the Society, shall be the Apex decision making body, and shall be responsible for 
approving the broad vision and framework for skill development in the state and long 
term objectives and goals for the Society. The Governing Council shall have following 
members: 

 

(i). Chief Minister Chairman 

(ii). Minister, Technical Education and Industrial Training Member 

(iii). Minister, Finance and Planning Member 

(iv). Minister, Industries & Commerce Member 

(v). Minister, Labour Member 

(vi). Minister, Employment Generation Member 

(vii). Minister, Local Government Member 

(viii). Minister, Rural Development and Panchayats Member 

(ix). Minister, Health and Family Welfare Member 

(x). Minister, Welfare of SC and BC Member 

(xi). Minister, Social Security, Women and Child Dev. Member 

(xii). Minister, School Education Member 

(xiii). Chief Secretary Member 

(xiv). Financial Commissioner Development Member 

(xv). Principal Secretary, Finance Member 

(xvi). Principal Secretary, Labour Member 

(xvii). Principal Secretary, School Education Member 

(xviii). Principal Secretary, Industries & Commerce Member 

(xix). Principal Secretary, Rural Development and Panchayats Member 
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(xx). Principal Secretary, Local Government Member 

(xxi). Principal Secretary, Health and Family Welfare Member 

(xxii). Principal Secretary, Welfare of SC and BC Member 

(xxiii). Principal Secretary, Social Security Member 

(xxiv). Secretary, Employment Generation Member 

(xxv). Secretary, Planning  

(xxvi). Representatives from Industry to be nominated by 
Government (for three years) 

Five 
Members 

(xxvii). Skill Dev. Experts to be nominated by Government 
(for three years) 

Two 
Members 

(xxviii). MD and CEO, National Skill Development Corporation Member 

(xxix). Secretary, Technical Education & Industrial Training Member 
Secretary 

 

 

We, the several persons whose names and addresses are given below, having associated 
and declared to form a Society under the Societies Registration Act 1860, 
This…………………. (month)… (dated), 2014 (year) at Chandigarh (Place). 

 

 

 

SN Name Designation Designation Signature 

(i). Sh. Sarvesh Kaushal, IAS Chief Secretary Member  

(ii). Smt. Vini Mahajan, IAS Principal Secretary, 
Finance 

Member  

(iii). Sh. Vishwajeet Khanna, IAS Principal Secretary, 
Labour 

Member  

(iv). Sh. M.S. Sandhu, IAS Principal Secretary, 
Rural Development 
and Panchayats 

Member  

(v). Sh. Ashok Gupta, IAS Secretary, Local 
Government 

Member  

(vi). Smt. Seema Jain, IAS Principal Secretary, 
Welfare of SC and BC 

Member  

(vii). Sh. R.K.Verma, IAS Secretary, Technical 
Education & 
Industrial Training 

Member 
Secretary 
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RULES AND REGULATIONS OF 
PUNJAB SKILL DEVELOPMENT MISSION SOCIETY (PSDMS) 

 
1. The Society shall be known as ‘Punjab Skill Development Mission Society ’ 

2. The address of the Registered Office of the Society shall be situated at Govt. ITI 
Phase-V, Mohali 

3. The Society was formed on….. 

4. The Society is within the jurisdiction of the Registrar of Societies, Punjab Govt. 

5. These rules may be called “Rules of the Society - Punjab Skill Development 
Mission Society” 

6. The aims and main objects of the Society shall be as set out in the Memorandum 
of Association. 

7. In these Rules and Regulations, the language shall be interpreted according to 
its ordinary meaning provided, however, that unless the context necessarily 
indicates otherwise. 

8. Definitions: For the purpose of these Rules and Memorandum of Association of 
the Society; 

 
(i). 'Rule' means any of the rules, regulations and bye laws of the Society, 

set out herein or in Memorandum of Association. 

(ii). ‘Society’ means the “Punjab Skill Development Mission Society” as 
registered under Societies Registration Act 1860. 

(iii). ‘Act’ means the Societies Registration Act, 1860. 

(iv). 'Mission' means Punjab Skill Development Mission. 

(v). 'Skill Development' will encompass all activities and schemes that have 
the potential to contribute to skilling, up-skilling or recognition of prior 
learning and it includes: 

(a). Institution based Skill Development including ITIs/ ITCs/ 
Vocational Schools/ Technical Schools/ Polytechnics/ 
Professional Colleges etc.; 

(b). Learning initiatives of sectoral Skill Development organized by 
different Ministries/ Departments; 

(c). Formal and informal apprenticeships and other types of training by 
enterprises/establishments; 

(d). Training for entrepreneurial development/self-employment; 

(e). Adult learning, retraining of retired or retiring employees and 
lifelong learning; 

(f). Non-formal training including training by Civil Society 
Organizations; 

(g). E-Learning, web-based learning and distance learning 

(vi). ‘Governing Council’ means Committee in terms of the Section 2 of the 
Societies Registration Act, 1860 to which the management of the affairs 
of the Society “Punjab Skill Development Mission Society” shall be 
entrusted. 

(vii). ‘General Body’ of the Society shall mean the body consisting of the 
members of the Governing Council together with other categories of 
members mentioned hereinafter. 
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(viii). ‘Chairman’ means the Chairman of the Governing Council who shall also 

be the ex-officio President of the Society. 

(ix). ‘Vice Chairman’ means the Vice Chairman of the Governing Council who 
shall also be the ex-officio Vice President of the Society. 

(x). ‘President’ means President of the Society whose functions and powers 
shall be exercised by the Chairman of the Governing Council. 

(xi). ‘Secretary’ means the Administrative Secretary, Department of Technical 
Education and Industrial Training, Punjab who shall also discharge the 
duties and responsibilities of the Secretary of the Society and the 
Governing Council and as such shall be referred to as Secretary 
hereinafter in the relevant context. 

(xii). ‘State Government’ means the Government of the State of Punjab in the 
Department of Technical Education and Industrial Training. 

(xiii).  ‘Annual General Meeting’ means the meeting of the members of the 
Society held once in a Year within six months after closing of the financial 
year of the Society for adopting the accounts of the Society, appointing 
auditors and discussing such other issues as may be brought before the 
meeting. 

(xiv). ‘Registrar’ means Registrar under the Society Registration Act, 1860. 

(xv). ‘Special Resolution’ means resolution passed by a majority of not less 
than three fourth of Society members present and entitled to vote as are 
present in person or by proxy at a General Body with a notice of not less 
than 15 days specifying the intention to propose the resolution as been 
duly given. 

(xvi). ‘SSC’ means ‘State Steering Committee’ a Committee at the State level 
for laying down policies, guidelines, regulations and rules for the Society. 

(xvii). ‘SEC’ means ‘State Executive Committee’ a body at State level for 
guiding the implementation and monitoring of Skill development 
Initiatives. 

(xviii). 'Year' means the period commencing from the 1st April and ending on 
the 31st March. 

 
 
General Body of the Society 

 
9. The General Body of the Society shall be composed of members of the Governing 

Council together with such persons, from public and private bodies and 
individuals of ability or experience, subscribing to the aims and objects of the 
Society as may be nominated by the Governing Council and approved by the 
State Government, provided, however, that it will also be open for the State 
Government to nominate any individual as a member of the Society. 

 
10. The Society shall keep a roll of members with their addresses and occupations 

and every member shall sign the same. 

 
11. If a member of the Society changes his address, he shall notify his new address 

to the Secretary and the entry in the roll shall be changed accordingly. If such 
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member fails to notify his address, the address in the rolls of the Society shall be 
deemed to be his address. 

12. Should any ex-officio or institutional member of the Society be unable to attend 
or prevented from attending a meeting of the Society, the respective member and 
the parent organization shall be at liberty to appoint a substitute in his place for 
that meeting of the Society. Such a substitute shall have all the rights and 
privileges of a member of the Society for that meeting. 

 

13. (a)  When a person is appointed as a member of the Society by reason  of the 
office of appointment he holds, his membership of the Society shall 
terminate when he ceases to hold that office or appointment. The 
respective parent organization shall, however, be entitled to remove their 
nominee at any time from membership of the Society and appoint others 
in his place. 

 
(b) Member of the Society shall hold the office for such a period not more than 

three years or as may be prescribed by the Society at the time of their 
appointment or at any time thereafter. 

 
(c) The Society may, not withstanding anything contained in sub-rule (b) 

above, terminate the membership of any member or one and the same 
time the membership of all members. Upon such termination, the 
vacancies shall be filled in accordance with the relevant provisions of the 
Rule. The members, whose membership is so terminated, shall be eligible 
for reappointment. 

 
14. A member of the Society shall lose his/her membership on the following grounds 

and reasons and the Governing Council is empowered to take such decisions: 

 
(i). If he/she does not attend three consecutive meetings of the Society 

without sufficient cause or leave of absence granted to him/her by the 
Chairman; 

 
(ii). If he/she dies, resigns, becomes of unsound mind or insolvent and is 

convicted of a criminal offence involving moral turpitude; 

(iii). If the tenure of his/her respective office as prescribed in these Rules and 
Regulations terminates. 

 
(iv). If he/she is hindrance in the achievements of the aims and objects of the 

Society. 

 
15. The resignation of a member shall be tendered to the Society through the 

Secretary and shall not be effective till it has been accepted in writing by the 
Chairman of the Governing Council on behalf of the Society. 

 
16. (a) A vacancy in the membership caused by any of the reasons mentioned above 

may be filled up by the Society. 

 
(b) The members whose membership is terminated for the reason as mentioned 

in rule 14 (iii) shall be eligible for reappointment. 
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Meetings of the Society 
 

17. There shall be two meetings of the Society, 
namely: 

(i). Annual General Meeting 

(ii). Extra Ordinary General Meeting 

 
18. (a)   The Annual General Meeting of the Society shall be held not later than six 

months after the expiry of each financial year at such date and time and 
place as may be determined by the President in consultation with the 
Governing Council. 

(b) The business of the Annual General Meeting shall be: 

 
(i). To receive and adopt the audited statements of accounts prepared 

for the preceding financial year and the annual report of the 
Society: 

(ii). To consider the budget estimates and the action plan of the 
Society for the next financial year prepared by the Secretary and 
approved by the Governing Council, and to adopt the same; 

(iii). To appoint auditors of the Society; and 
 

(iv). To transact such other business which may be brought before the 
meeting by the Governing Council. 

19. The President can at any time summon an extra ordinary general meeting of the 
Society, if considered necessary for transacting business of important nature or 
if so requisitioned by not less than five members of the Society by request in 
writing and specifying the reasons for the requisition within one month from the 
date of request of requisition. 

20. Except as otherwise provided in these Rules and Regulations, all meetings of the 
Society shall be called by notice under the hand of the Secretary who shall act in 
accordance with the directions of the Chairman in this regard. 

 

21. (a)   Every notice calling meetings of the Society under Rule 17 shall state    the 
date, time and place at which such meeting will be held and be served 
upon every member of the Society not less than 10 clear days before the 
day appointed for the meeting. 

(b) The accidental omission to give or non-receipt of such notice by any 
member shall not invalidate the proceedings of any such meeting. 

(c) A notice may be served upon any member of the Society either personally 
or by sending it by post in an envelope addressed to such member at his 
address as mentioned in the roll of members. 

(d) Any notice so served by post shall be deemed to have been served on 4th 
day following that on which the envelope containing the same was 
posted and prove that the envelope containing such notice was properly 
addressed and duly posted. 

22. Every meeting of the Society shall be presided over by the President/Vice 
President and in their absence, by a member chosen to preside over that 
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particular meeting. 

23. One-third of the total members of the Society present in person shall form a 
quorum at every meeting of the Society. Where the quorum is not present within 
half an hour after the time fixed for the meeting of Governing Council, the meeting 
shall stand adjourned and may be held at the same place after half an Hour 
following the adjournment. No quorum shall be necessary for such adjourned 
meeting. 

24. Subject to the provisions contained in Rule above, all disputed questions at the 
meeting of the Society shall be determined by majority of votes. 

25. (a) Each member of the Society shall have one vote, 
 

(b)  In case of equality of votes for and against a particular issue, the 
Chairman shall have a casting vote. 

26. (a) The Society shall cause minutes of all proceedings of its Annual General 
Meetings, and of its Extra Ordinary General Meetings to be entered in a 
Minute Book kept for the purpose. 

(b) Any such minutes, if purporting to be signed by the Chairman of the 
meeting at which the proceedings were held or by the Chairman of the 
next succeeding meeting, shall be evidence of the proceedings. 

(c) The minutes book shall be kept at the Registered Office of the Society and 
shall during business hours be open to inspection of any member free of 
charge. 

27. (a)  In respect of the following business of the Society a special resolution as 
per the provisions of the Act would be required to be passed: 

 
(i). Amendment of the Memorandum of Association and Rules & 

Regulations; 

(ii). Change in the name of the Society, subject to approval of the 
Registrar. 

(iii). Amalgamation and division of the Society: 

(iv). Manner of distribution of any property left undistributed on 
dissolution of the Society. 

 

(b)    A copy of the special resolution shall be filed with the Registrar within 30 
days from the date of passing of such resolution signed by the Secretary 
of the Society. 

 
 

 
Governing Council 

 
28. (a) The affairs of the Society shall be administered, directed and controlled 

by a Governing Council in accordance with its Rules and Regulations. 

 
(b) The members of the Governing Council shall become ipso facto 

members of the Society on their admission. 
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Composition of the Governing Council 
 

29. The Governing Council of the Society shall have the following members: 
 

(i). Chief Minister Chairman 

(ii). Minister, Technical Education and Industrial Training Member 

(iii). Minister, Finance and Planning Member 

(iv). Minister, Industries & Commerce Member 

(v). Minister, Labour Member 

(vi). Minister, Employment Generation Member 

(vii). Minister, Local Government Member 

(viii). Minister, Rural Development and Panchayats Member 

(ix). Minister, Health and Family Welfare Member 

(x). Minister, Welfare of SC and BC Member 

(xi). Minister, Social Security, Women and Child Dev. Member 

(xii). Minister, School Education Member 

(xiii). Chief Secretary Member 

(xiv). Financial Commissioner Development Member 

(xv). Principal Secretary, Finance Member 

(xvi). Principal Secretary, Labour Member 

(xvii). Principal Secretary, School Education Member 

(xviii). Principal Secretary, Industries & Commerce Member 

(xix). Principal Secretary, Rural Development and Panchayats Member 

(xx). Principal Secretary, Local Government Member 

(xxi). Principal Secretary, Health and Family Welfare Member 

(xxii). Principal Secretary, Welfare of SC and BC Member 

(xxiii). Principal Secretary, Social Security Member 

(xxiv). Secretary, Employment Generation Member 

(xxv). Secretary, Planning  

(xxvi). Representatives from Industry to be nominated by 
Government (for three years) 

Five 
Members 

(xxvii). Skill Dev. Experts to be nominated by Government 
(for three years) 

Two 
Members 

(xxviii). MD and CEO, NSDC Member 

(xxix). Secretary, Technical Education & Industrial Training Member 
Secretary 

 

The Chairman may co-opt other Ministers/Experts as per the need. 
 

30. The tenure of the Governing Council shall be for a period of not more than three 
years, and the outgoing members shall be eligible for reappointment. 

31. The ex-officio and nominated members of the Governing Council shall hold their 
office by virtue of being the nominees on behalf of their respective parent 



 

Chapter IV | 19 

organizations. Their membership of the Governing Council shall automatically 
terminate in case they cease to be in that office or appointment by reason of which 
they hold membership in the Society or if they are removed by their respective 
nominating organization from membership of the Society. The respective 
nominating organization shall have power to nominate others as their 
representative instead of the previous ones. 

 
32. (a)      The members of the Governing Council, except the ex-officio members, 

shall lose his/her membership on the following grounds and the 
Governing Council is empowered to take such decision; 

(i). if they do not attend three consecutive meetings of the Governing 
Council without sufficient cause or leave of absence granted to 
them by the Chairman; 

(ii). if they resign, become of unsound mind or insolvent and are 
convicted of a criminal offence involving moral turpitude; 

(iii). if in the opinion of the Society, continued association of any 
member is not conducive to the interest of the Society and an order 
in writing is made to that effect. 

 
(b)     Upon such termination of membership, the vacancies shall be filled in 

accordance with the relevant Rules and Regulations of the Society. 

 
33. The resignation of a member of the Governing Council shall be tendered to the 

Secretary and shall not be effective till it has been accepted in writing by the 
Chairman of the Governing Council on behalf of the Society. 

 
 

 
Powers, Functions and Responsibilities of the Governing Council 

 
34. With a view to attaining the aims and objects of the Society, the Governing 

Council shall discharge such duties and responsibilities, exercise such powers 
and undertake to carry out such activities as are considered essential in general 
and with particular reference to the following: 

(i). To prepare and execute plans and programmes and to carry on the 
administration and management of the Society; 

(ii). To receive grants and contributions and to have custody of the funds of 
the Society; 

(iii). To prepare the budget estimates of the Society each year and sanction 
expenditure within the limits of the budget approved by the Society at the 
Annual General Meeting; 

(iv). To prepare and maintain accounts and other relevant records and annual 
statements of accounts including the Balance sheet of the Society; 

(v). To fix, levy and receive such fees and other charges for service rendered 
by the Society; 

(vi). To make, inform, adopt, amend, vary or rescind from time to time rules 
and byelaws with the approval of General Body of the Society for 
regulation of any purpose connected with the management and 
administration of affairs of the Society and for the furtherance of its aims 
and objectives; 



 

Chapter IV | 20 

(vii). To perform such additional functions and carry out such duties as may 
from time to time be assigned to it by the Society; 

(viii). To establish procedure in respect of services and technical advice to be 
rendered by the Society and the levy and collection of charges for the 
same; 

(ix). To create posts of various classifications and provide for the method of 
appointment and the terms and conditions of their services; 

(x). To institute and award scholarship, prizes and medals; 

(xi). To co-operate with any other organization in the matters of education, 
training management and allied subjects; 

(xii). To enter into arrangements for and on behalf of the Society; 

(xiii). To sue and defend all legal proceedings on behalf of the Society; 

(xiv). To appoint committee or committees for disposal of any business of the 
Society or for advice in any matter pertaining to the Society; 

(xv). To delegate to such extent, it may deem necessary any of its powers to 
any officer or committee of Governing Council; 

(xvi). To consider and pass such resolution on the annual report, the annual 

accounts and the financial estimates of the Society as it thinks fit; 

 

35. The Governing Council shall abide by any instructions issued by the State 
Government in respect of any matter related to implementation of the Skill 
Development initiatives. 

36. (a)  In the event of any matter not being provided for herein, the Governing 
Council have the power to make bye-laws, as it deems necessary, with 
the approval of General Body of the Society. 

(b) The Governing Council shall be the sole authority for resolving any doubts 
as to the interpretation of these provisions and its ruling shall be final and 
binding. 

37. Subject to the provisions of the Act, no member of the Governing Council shall 
be held personally liable for any loss damage or harm that may be caused by 
reason of any act or omission done by him in good faith, in course of discharging 
his functions and powers. 

38. No member of the Governing Council shall in that capacity be entitled to receive 
remuneration except travel allowance for attending the meeting the quantum for 
which shall be fixed from time to time by the Governing Council. 

 

 

Meetings of the Governing Council 

 
39. The meetings of the Governing Council shall be held as frequently as is 

considered necessary by the Chairman but in any case not less than one meeting 
every six months for considering the progress of the Society, solving problem, if 
any, that may arise in the way of achieving the desired aims and objects as 
mentioned in the Memorandum of Association of the Society and planning future 
course of action. 
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40. The agenda for all meetings shall include confirmation of the minutes of the 
preceding meeting, shall be prepared by the Secretary in consultation with 
Chairman. 

41. (a)  Members of the Governing Council shall be served notice in writing 7 days 
before the date of all the meetings. The Chairman shall have powers to 
reduce the notice period if the circumstances so warrant. 

 
(b)       The notice of the meeting shall set out the date, time and venue of the 

proposed meeting of the Governing Council and shall be accompanied by 
the agenda of the meeting. 

(c) Any accidental omission and /or non-receipt of the notice for any meeting 
shall not itself invalidate the proceedings of any meeting of the Governing 
Council. 

42. The Governing Council may frame such bye laws as it may deem necessary for 
holding and conduct of its meetings. 

43 (a) The Chairman shall preside over all the meetings of the Governing 
Council. 

(b) If the Chairman is unable to attend a meeting of the Governing Council, 
the Vice Chairman will preside over the meeting. 

(c) If there is no Chairman / Vice Chairman or the Chairman/ Vice Chairman 
is not present within half an hour of the time appointed for the meeting, 
the members present shall choose one of themselves to function as acting 
chairman of that meeting. 

44. (a) All questions in the meeting of the Governing Council where unanimity 
cannot be reached, shall be decided by a majority of votes. 

(b)  In case of equality of votes for and against a particular issue, the 
Chairman shall have a casting vote in addition to his ordinary vote. 

45. (a) The quorum for all the meetings of the Governing Council shall be one 
third of the total number of its members. 

(b)    Where the quorum is not present within half an hour after the time    fixed 
for the meeting of Governing Council, the meeting shall stand adjourned 
and may be held at the same place after half an hour following the 
adjournment. No quorum shall be necessary for such adjourned meeting. 

 

46. The Chairman of the Governing Council may himself call or by resolution in writing 
signed by him require the Member Secretary to call a meeting of the Governing 
Council at any time. 

 

 

State Steering Committee (SSC): Composition 

 
47. The Society shall have a State Steering Committee. The State Steering 

Committee will be responsible for laying down the policies, guidelines, regulations 
and rules for the Society under the overall guidance of Governing Council and will 
be fully empowered to take all financial and administrative decisions for the 
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Society. The Steering Committee shall meet once in every three months. The 
Steering Committee shall have following members: 

 

(i). Chief Secretary Chairman 

(ii). Financial Commissioner Development Member 

(iii). Principal Secretary Industries & Commerce Member 

(iv). Principal Secretary Rural Development and Panchayats Member 

(v). Principal Secretary Finance Member 

(vi). Principal Secretary Labour Member 

(vii). Principal Secretary Local Government Member 

(viii). Principal Secretary Health and Family Welfare Member 

(ix). Principal Secretary Social Security Member 

(x). Principal Secretary Welfare of SC and BC Member 

(xi). Principal Secretary Food Processing Industries Member 

(xii). Principal Secretary Information Technology Member 

(xiii). Principal Secretary School Education Member 

(xiv). Secretary, Technical Education & Industrial Training Member 

(xv). Secretary, Employment Generation Member 

(xvi). Secretary, Planning Member 

(xvii). Representatives from Industry to be nominated by 
Government ( for three years) 

Five 
Members 

(xviii). Representative from NSDC Member 

(xix). Skill Dev. Experts to be nominated by Government 
(for three years) 

Two 
Members 

(xx). Mission Director, State Skill Development Mission Member 
Secretary 

 
The Chairman may nominate any other person(s) as special invitee in the 
meeting of the Steering Committee. 

 
 
 

Powers, Functions and Responsibilities of State Steering Committee 

 
48. The following functions will be carried out by the State Steering Committee 

 
(i). To frame policies, guidelines, regulations and rules for the Society/Mission 

(ii). To approve guidelines for functioning of the Society/Mission like engaging 
private partners, recruitment rules, purchase rules etc. 
 

(iii). To approve delegation of administrative and financial powers at various 
levels. 

 
(iv). To approve Annual Action Plan of the state. 

(v). To approve budgets of Society/Mission 



 

Chapter IV | 23 

(vi). To approve communication and social mobilization strategy 

(vii). To approve the recruitments for various posts as laid down by Governing 
Council 

(viii). To approve procurement of services beyond specified amount 

(ix). To facilitate inter-departmental coordination 

(x). To appoint sub committees for addressing specific issues. 

(xi). To periodically review the progress of activities of Society/Mission 

(xii). Any other matter referred by the State Executive Committee 

 

 
State Executive Committee (SEC): Composition 

49. The Society shall have a State Executive Committee. The State Executive 
Committee shall be responsible for implementation and monitoring of all activities 
of the Society/Mission as prescribed by the Governing Council and Steering 
Committee. The State Executive Committee shall meet at least once every 
month. The Executive Committee shall have following members: 

 

(i). Secretary, Technical Education & Industrial Training Chairman 

(ii). Representative of Principal Secretary, Finance 
(Not below the level of Additional Secretary) 

Member 

(iii). Commissioner, Labour Member 

(iv). Director, Rural Development Member 

(v). Director Industries & Commerce Member 

(vi). Director, Health & Family Welfare Member 

(vii). Director, Employment Gen. and Training Member 

(viii). Director, Local Government/ Mission Director, SULM Member 

(ix). Director, Rural Development & Mission Director, SRLM Member 

(x). Director, Social Security, Child & Women Development Member 

(xi). Director, Welfare of SC & BC Member 

(xii). Director General, School Education Member 

(xiii). Director, Agriculture Member 

(xiv). Director, Tourism Member 

(xv). Representatives from Industry to be nominated by 
Government (for three years) 

Five 
Members 

(xvi). Representative from NSDC/NSDA Member 

(xvii). Skill Dev. Experts to be nominated by Government 
(for three years) 

Two 
Members 

(xviii). Mission Director, Skill Development Mission Member 
Secretary 
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The Chairman may nominate any other person(s) as special invitee in the meeting 

of the State Executive Committee. 

 

 
 

Powers, Functions and Responsibilities of State Executive Committee 

50. The Executive Committee shall have the responsibilities in respect of the 
following: 

 
(i). To review the district action plans and finalize Annual Action Plan for the 

State 

(ii). To consider and approve the recommendations of the Course and Fee 
Standardization Committee and finalize the courses, syllabus and training 
fee and other arrangements for running these courses. 

(iii). To finalize the RFP /RFQ for engaging private sector Training Providers 
and after seeking approval of the competent authority, engage private 
sector Training Providers and enter into contracts with them. 

(iv). To finalize and seek approval of the State Steering Committee on the 
Process Guidelines for implementing the Skill Development 
Programmes/Mission. 

(v). To review the progress of implementation of the approved Action Plan at 
least quarterly. 

(vi). To approve registration of training organisations/entities as VTPs under 
the SDI scheme. 

(vii). To supervise the functioning of the District Executive Committees, State 
Programme Management Unit and District Programme Management Unit. 

(viii). To exercise administrative and financial powers as per delegation. 

(ix). To finalize innovative Arrangements/Agreements with Industrial Units and 
other private organizations for Skill Development and seek the approval 
of the State Steering Committee for signing of MoUs. 

(x). To plan for setting up of Skill Development Centres and for upgradation of 
infrastructure and seek approval of the State Steering Committee after 
tying up the financial arrangements. 

(xi). To engage with Central Government training organizations, and NSDC for 
follow up on trainings being imparted by them. 

(xii). To approve research and evaluation studies in the area of Skill 
Development. 

(xiii). To strengthen the institutional infrastructure for Skill Training and 
Certification. 

(xiv). Any other work assigned by the Steering committee. 
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State Program Management Unit (SPMU) 
 

51. The SPMU shall be headed by Mission Director to be appointed by the State 
Government, State Skill Development Mission Society (to be referred as Mission). 
He shall be responsible for proper administration of the affairs and funds of the 
Mission, and implementation of various activities and programs in a Mission Mode 
under the control, directions and guidance of the Chairperson of the State 
Executive Committee. Mission Director shall have following responsibilities: 

(i). Constitute a Mission Task Force, comprising of officers and staff of the 
Mission, which would work in a Mission Mode for the achievement of the 
objects of the Mission. 

(ii). Prescribe the duties of officers and staff of the Mission at state and district 
level. 

(iii). Exercise due supervision and control over the officers and staff of mission 
at state and district level. 

(iv). Coordinate and exercise general control and supervision over the activities 
of the Mission. 

(v). Conduct meetings of the State Steering Committee and Executive 
Committee and keep a record of proceedings of the meetings in accordance 
with these Rules. 

(vi). Exercise such financial and administrative powers as delegated by the State 
Steering Committee from time to time, 

(vii). Discharge such other functions as may be assigned to him by the Executive 
Committee in furtherance of the objects of the Mission. 

(viii). Plan, direct, coordinate, organize and supervise day to day work of the 
Mission. 

 

 

Functions of SPMU 
 

52. The broad functions and roles of SPMU will include: 

 
(i). Preparation of EOI/RFQ/RFP and Contract for engaging private sector 

training providers. 

(ii). Assisting the mission in finalization of courses, their syllabus and normative 
training fees. 

(iii). Assisting the Mission in empanelment of Training Providers as per the 
approved RFP. 

(iv). Developing Process guidelines for implementation of Skill Development 
programs as per the broad principles approved by the Mission. 

(v). Developing templates for District and State Skill Development Plans and 
training of District teams in preparing their plans. 

(vi). Developing an integrated IT system for managing the programme as per the 
approved process guidelines and support for its implementation. 
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(vii). Developing monitoring system for the Mission activities at various levels. 

(viii). Capacity building of the SPMU, DPMU and other staff by organizing training 
programmes, workshops and conferences. 

(ix). Design of Mobilization campaign and communication strategy and 
assistance in its roll out. 

(x). Designing systems for post placement tracking of trainees. 

(xi). Assisting the mission in engaging short term specialists / consultants for 
undertaking special research studies / surveys etc. 

 
 

District Executive Committee: Composition 

53. There shall be a District Executive Committee at each district. The committee 
shall be responsible for preparing district annual plan for Skill Development and 
implementing the approved district plan as per the guidelines laid down by the 
society. The District Executive Committee shall have following members: 

 

(i). Deputy Commissioner Chairman 

(ii). Add. Dy. Commissioner (Development)   Vice Chairman 

(iii). DPM (NRLM) Member 

(iv). District Welfare officer Member 

(v). District Program Officer Member 

(vi). District Education Officer Member 

(vii). District Employment Officer Member 

(viii). District Assistant Labour Commissioner Member 

(ix). Representative of District RUDSETI Member 

(x). Principal Nodal Polytechnic Member 

(xi). Principal Nodal ITI Member 

(xii). District Head of BACFINCO, Punjab SC Land Dev. And 
Finance Corporation, KVIB and Cooperative Banks 

Member 

(xiii). District Dev. & Panchayat Officer Member 

(xiv). General Manager DIC Member 

(xv). Representatives from Industry nominated by the DC Two members 

(xvi). District Coordinator (PSDM) Member Secretary 

 
Chairman may nominate any other person as a special invitee in the meetings 
of the Committee. 
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Functions of District Executive Committee 
 

54. The District Committee will perform the following functions: 

(i). To prepare District Action Plan for Skill Development 

(ii). To coordinate the efforts of different departments in the district. 

(iii). To organize campaigns/programs for Awareness Generation and 

Mobilization of Youth 

(iv). To facilitate registration of candidates on IT portal. 

(v). To supervise the training programs conducted by training providers.  

(vi). To prepare a list of employment opportunities in the district and nearby areas 
and its updation on the IT portal periodically. 

(vii). To conduct Job Melas on a regular basis 

(viii). To organise meetings with local industries once in every three months for 
seeking feedbacks. 

(ix). To review the progress of DPMU every month. 

(x). To facilitate counselling and post placement support services to the 
candidates. 

(xi). Any other work assigned by the State Steering or Executive Committee. 
 
 
 
 

District Program Management Unit (DPMU) 

55. Each district shall have a District Program Management Unit. This unit will be 
responsible for overall implementation of the skill development programme in 
the district including mobilization, registration, data collection, MIS, supervision, 
inspection and monitoring of the programs and counseling and post placement 
services in the district on a day to day basis. This unit will be headed by a District 
Coordinator (PSDM). The unit will have District Manager Skill & Placement 
(NRLM) and two counselors as members. The district level unit will function 
under the direct control of ADC(D) and general supervision and guidance of 
Deputy Commissioner. The staffing scheme for DPMU detailing the positions, 
competencies for each position, compensation levels, source of recruitment etc. 
will be decided in due course of time. 

 
 
 

Block Level Coordination and Monitoring Unit (BCMU) 

56. At the block level, Block Manager (Social Mobilization) and Block manager (Skill 
and Placement) to be hired under NRLM will work for the skill development 
mission. In urban areas, Coordinators of SUDA will be co-opted for social 
mobilization function. 
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Authorities of the Society 
 

57. The following shall be the authorities of the Society: 
 

(i). The Chairman of the Governing Council, who shall also be ex-officio 
President of the Society 

(ii). The Governing Council 

 
(iii). The Member Secretary of the Society, who shall also be Member 

Secretary of the Governing Council 

(iv). Mission Director 
 

(v). Such other authorities as may be constituted as such by the Governing 
Council. 

58. The Governing Council shall have powers to appoint financial and other 
committees/ sub committees and set up Units/Cells for carrying out the objects of 
the Society, and by resolution delegate to the committees or sub- committee(s) 
so constituted such of its powers for conduct of business as it may deem 
necessary. 

 

 
The Chairman 

 
59. The Chairman of the Governing Council shall be the Hon’ble Chief Minister 

Punjab. 

60. The Chairman shall have the following powers, functions and responsibilities: 

(a). The chairman shall provide vision to the Society and lead the Skill   
 Development Mission. 
(b). The Chairman may direct the Secretary to call a special meeting at a short 

notice in case of emergency. 
(c). The Chairman shall see that the affairs of the Society are run efficiently in 

accordance with the provisions of the Memorandum of Association, Rules 
& Regulation and bye laws of the Society as may be framed. 

(d). On such matters, which the Chairman thinks are of sufficient importance 
and urgency and cannot wait for being placed in the next meeting of the 
Governing Council, and which he anticipates would get the approval of 
the Council, the Chairman shall take decisions  and place the same before 
the Governing Council at its next meeting. 

(e). The Chairman shall be the sole and absolute authority to judge the validity 
of the votes cast by the members of the Governing Council and General 
Body. 

(f). The Chairman may in writing delegate such of his powers as he may 
consider necessary to the Secretary. 

(g). The Chairman shall be entitled to invite any other person to attend the 
meeting of the Governing Council but such person shall not have power 
to vote. 

(h). The Chairman shall have the authority to review periodically the work and 
progress of the Society and to order inquiries into the affairs of the Society 
and to pass necessary orders on the recommendations of the inquiry 
committee. 
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(i). The Chairman shall plan, direct and coordinate the overall working, of 
the Society. 

 

 
The Member Secretary of the Governing Council 

 
61. The Secretary will be Member Secretary to the Society as well as the Governing 

Council and shall, in consultation with, the Chairman prepare agenda for the 
meetings of the General Body and Governing Council, convene such meetings, 
keep a true and accurate record of the proceedings of the same and forward all 
such documents, papers and related information as may be required in the 
discharge of his duties. 

62. (a)  The Secretary shall be charged with the responsibility of day to day 
management and administration of the Society. 

(b)  The Secretary shall perform his duties and functions and exercise his 
powers under the overall direction, superintendence and control of the 
Chairman of the Governing Council under the Rules and Regulations, of 
the Society. 

63. In discharge of his functions, duties and powers, the Secretary, shall in particular 
do the following: 

(a). Plan, direct, co-ordinate, organise and supervise day to day work of the 
Society; 

(b). Prepare concrete operational plan of action for the year together with the 
revolving action plan for subsequent period of time to be determined by the 
Governing Council and budget estimates for the concerned period; 

(c). Report to the Governing Council on policy matters and achievements and 
delegate responsibilities to other officers, if required. 

(d). Present report of the Governing Council in the annual general meeting of 
the Society; 

(e). Determine operational targets, measures and methods to achieve such 
targets and implement them after the approval of Governing Council; 

(f). Submit annual budget of the succeeding year at least six months prior to 
the closing of the Financial Year and furnish the same to State Government 
for getting funds from them, if any, after approval of Governing Council; 

(g). Submit audited statements of accounts of the preceding year not later than 
three months after the close of the Financial Year; 

(h). Submit all such other reports as may be required by the Governing Council 
or otherwise; 

(i). Report to the Governing Council on all capital and recurring expenditure; 

(j). Sanction and incur expenditure in accordance with the procedure laid down 
in the bye laws framed for the purpose and within the authority as may be 
delegated by the Governing Council; 

(k). Sign all deeds and documents for and on behalf of the Society; 
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(l). Sign all documents and proceedings requiring authentication by the Society; 

(m). With the approval of the Governing Council delegate any of his powers 
and functions and duties to any member/staff of the Society, which are not 
inconsistent with the provisions of these rules; 

(n). Do all such things as may be required for day to day management and 
administration of the Society. 

 

 
Mission Director 

64. Mission Director will head the Mission and State Program Management Unit 
under the guidance of the Chairman, Executive Committee and shall perform 
all the functions and exercise all powers, which are listed therein or delegated 
to him from time to time. 

 

 

Funds of the Society 
 

65. The Society will set up and manage a State Skill Development Fund. The 
sources would include: 

(i). Transfer of surplus funds from Punjab Board of Technical Education and 
Industrial Training; 

(ii). Transfer of funds from Punjab Building and Other Construction Workers 
Welfare Board as per stipulation for Skill Development Initiatives; 

(iii). Contributions from Punjab Technical University and other 
such institutions; 

(iv). Funds/Budget available under different schemes/projects of Central 
Government Ministries/Organizations; 

(v). Funds/Budget available under different schemes/projects including State 
Share of State Government Departments/Organizations; 

(vi). Corporate Social Responsibility (CSR) Funds from companies and firms; 

 
(vii). Grants, contributions, and donations received by the Society from 

Government of India, State Governments, Public Sector Undertaking, 
Private Parties or any other sources; 

 
(viii). The Society may levy service charges or administrative charges for the 

schemes/projects to be facilitated, executed or implemented by it as may 
be fixed by the Governing Council from time to time; 

 
66. All the funds of the society shall only be applied towards the aims and objects of 

the Society. 

67. All funds shall be paid into accounts of the Society which shall be operated upon 
by such officer(s) as may be duly authorized by the Governing Council. 

68. Subject to the provisions of the Act, and with the approval of Governing Council, 
any portion of the funds of the Society, not immediately required, may be invested 
or deposited. 
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(i). in a special account opened by the Society for the purpose in a banking 

company as defined in the Banking (Regulation) Act,1949. 

 
(ii). in any other mode permitted by State Government in its instructions issued 

from time to time. 

 

 

 
Property of the Society 

 
69. All funds and assets transferred to the Society shall be at the disposal of the 

Society. 

70. All the properties of the Society shall be acquired and registered in the name of 
the Society. 

71. All funds and properties of the Society shall be used only for the aims and objects 
of the Society. 

72. No property of the Society shall be disposed of except on the recommendations 
of the Governing Council. Disposal of any immovable property shall be approved 
by the Society as well. 

 
 

Accounts and Audit 
 

73. (a)   The Society shall maintain proper accounts and other relevant records 
and prepare annual statements of accounts for each of the financial year 
ending 31st March in such form as may be prescribed by the auditors 
appointed by the Society. 

(b)  The audited accounts of the Society shall be  placed  before  General 
Body within six months from the date of closing of financial year for 
approval and the reports shall be filed with the Registrar within three 
months from the date of conducting the General Body of the Society. 

74. Books of accounts of the Society shall be kept at the Registered Office of the 
Society and shall be open to inspection of any member free of charge during the 
business hours. 

75. The accounts of the Society shall be audited annually by auditors and any 
expenditure incurred in connection with the audit of accounts of the Society shall 
be payable by the Society. 

76. The audited Statements of Accounts together with the Audit Report shall be 
placed before the Governing Council for consideration and approval and 
thereafter the same shall be put up before the General Body for approval. 

77. Every member of the Society on an application made and payment of prescribed 
fees shall be entitled to receive a copy of the bye-laws, balance sheet and receipts 
and expenditure account. 

 



 

Chapter IV | 32 

Annual Report 
 

78. (a)      A draft of Annual report and the yearly accounts of the Society shall be 
prepared by the Secretary for consideration and approval of the Governing 
Council and shall thereafter be placed before the General Body at its Annual 
General Meeting for consideration and adoption; 

(b) Copies thereof as finally approved by the Society shall be supplied to the 
members of the Society. 

(c) The Books and Registers of the Society shall be kept ready for inspection 
by Registrar at all reasonable hours. 

 

 
Alteration of the Aims and Objects of the Society and the Rules and Regulations 

 
79. Whenever it appears to the Governing Council that it is advisable to alter, extend or 

abridge the aims and objects of the Society either wholly or partially, the Governing 
Council may take necessary action in accordance with the provisions of the Act. 

 
 
 

Amalgamation with Other Societies 
 

80. If in the opinion of the Governing Council it is desirable to amalgamate the Society 
either wholly or partially with any other Society having similar aims and objects, it 
can be done as per the provisions of the Act. 
 
 
 

Seal of the Society 
 

81. The Governing Council of the Society shall provide a seal and also its safe custody 
and the seal shall never be used except with the authority of Governing Council 
previously given and one member of the Council shall sign every instrument to which 
the seal is affixed and every such instrument shall be countersigned by the Secretary 
or by some other person appointed by the Council. 
 

 
 

Dissolution of the Society 
 

82. The Society shall not be dissolved without the consent of the State Government and 
upon such dissolution; the assets of the Society shall be dealt with in accordance 
with the provisions contained in the Societies Registration Act as applicable to the 
State of Punjab. 

 

 

Submission of Annual List 
 

83. Once in every year a list of members shall be filed with the Registrar of Societies 
as per provisions of the Act. 
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Legal Proceedings 
 

84. The Society may sue or may be sued in the name of the Chairman or the 
Secretary of the Society as per provisions laid down under the Act. 

 
 

Applicability Clause 
 

85. All the provisions of the Societies Registration Act, 1860 shall apply to this 
Society. 

 

 
General 

 
86. The Society shall function notwithstanding that any person who is entitled to be a 

member by reason of his office is not a member of the Society and not 
withstanding any other vacancy in its body whether by non-appointment or 
otherwise and no act or proceedings of the Society or its Governing Council shall 
be deemed to be invalid merely for the reasons of any vacancy or defect in the 
constitution of the General Body, Governing Council or Committee as the case 
may be. 

 
 

 
CERTIFIED THAT THIS IS THE CORRECT COPY OF THE RULES AND REGULATIONS 

OF THE SOCIETY. 
 
 

 
Witnesses: Members Governing Council 

 

1. 1. Ashok Gupta, IAS Secretary, 
Local Government 

 

2. 2. Seema Jain, IAS 
Secretary, Welfare of SC & 
BC 

 

 3. R.K.Verma, IAS 
Secretary, Technical 
Education & Industrial 
Training 
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Government of Punjab 
Department Of Employment Generation and Training 

(Employment Training Branch) 
 

Notification 
 
 

No.:9/33/2019-1ET/530612/1           Dated, Chandigarh: 24/7/2019 
 

The Skill Development Mission has been constituted under the Chairmanship 
of Chief Minister, Punjab vide Notification No. 12/7/14-5TE1/180, dated 02-09-2014 by 
Technical Education and Industrial Training Department (Technical Education-1 Branch). As 
per decision of Council of Minister meeting dated 06-06-2019 the existing Punjab Skill 
Development Mission(PSDM) is brought under ‘the Department of Employment Generation 
and Training. The structure of Mission will be as follows: 
 
Governing Council: Composition 
 
1. The Governing Council of the Mission shall be the Apex decision making body, and shall 

be responsible for approving the broad vision and framework for skill development in the 
state and long term objectives and goals for the mission.  

 
The Governing Council shall have following members: 

 

(i) Chief Minister  Chairman 

(it) Minister, Employment Generation and Training  Member 

(iii) Minister Finance and Planning  Member 

(iv) Minister, Industries & Commerce Member 

(v) Minister, Labour  Member 

(vi) Minister Technical Education and Industrial Training  Member 

(vii) . Minister, Local Government  Member 

(viii) Minister, Rural Development and Panchayats Member 

(ix) Minister Health and Family Welfare Member 

(x) Minister, Welfare of SC and ST Member 

(xi) Minister, Social Security, Women and Child Dev. Member 

(xii) Minister, School Education Member 

(xiii) Chief Secretary Member 

(xiv) Financial Commissioner Development Member 

(xv) Administrative Secretary, Finance. Member 

(xvi) Administrative Secretary, Labour Member 

(xvii) Administrative Secretary, School Education Member 

(xviii) Administrative Secretary, Industries & Commerce Member 

(xix) 
Administrative Secretary Rural development and 
Panchayats 

Member 

(XX) Administrative Secretary Local Government Member 

(xxi) Administrative Secretary Health and Family Welfare . Member 

(xxii) Administrative Secretary Welfare of SC and BC Member 

(xxiii) Administrative Secretary Social Security Member 

(xxiv) 
Administrative Secretary Technical Education and 
industrial Training  

Member 
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(xxv) Administrative Secretary, Planning  Member 

(xxvi) 
Representatives from Industry to be nominated by 
Government (for three Years) 

Five 
Members 

(xxvil) 
Skill Dev. Expert to be nominated by Government (for 
three Years)  

Two 
Members 

(xviii) MD and CEO, NSDC Member 

(xxix) 
Administrative Secretary Employment Generation and 
Training 

Member 

 
 
2. The Chairman of the Governing Council may co-opt other Ministers/Experts as per the 

need. 
 
 
 
Functions of the Governing Council  
 
3. The Governing Council will carry out the following functions: 

 

(i) To provide guidance, support and overall policy direction to skill Development 
Mission of the State. 

(ii) To consider State Annual Action Plan for skill Development. 
(iii) To review progress of skill Development plan once in six months. 
(iv) To consider the audited accounts of previous year. 
(v) To consider the annual report of the skill Development Mission. 
(vi) Any other matter that is referred to it by the State Steering Committee. 

 
 
 
State Steering Committee: Composition  
 
4. The Mission shall have a Steering Committee. The State Steering Committee will be 

responsible for laying down the policies, guidelines, regulations and rules for the mission 
under the overall guidance of Governing Council and will be fully empowered to take all 
financial and administrative decisions for the Mission. The steering Committee shall meet 
once in every three months. The steering Committee shall have following members:  

 

(i) Chief Secretary Chairman 

(it) Financial Commissioner Development Member 

(iii) Administrative Secretary, industries & Commerce Member 

(iv) 
Administrative Secretary, Rural Development and 
Panchayats Member 

(v) Administrative Secretary, Finance Member 

(vi) Administrative Secretary, Labour Member 

(vii) . Administrative Secretary Local Government Member 

(viii) Administrative Secretary, Health and Family Welfare Member 

(ix) Administrative Secretary Social Security Member 

(x) Administrative Secretary Welfare of SC and BC Member 

(xi) Administrative Secretary Food  Processing Industries Member 

(xii) Administrative Secretary, Information Technology Member 
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(xiii) Administrative Secretary School Education Member 

(xiv) 
Administrative Secretary Technical Education and 
Industrial Training Member 

(xv) 
Administrative Secretary, Employment Generation and 
Training Member 

(xvi) Administrative secretary, Planning Member 

(xvii) 
Representatives from Industry to be nominated by 
Government (for three Years) 

Five 
Members 

(xviii) Representatives from NSDC/NSDA Member 

(xix) 
Skill Dev. Expert to be nominated by Government ( for 
three Years) 

Two 
Members 

(XX) Mission Director, State Skill Development Mission 
Member 
Secretary 

 
 
5. The Chairman may nominate any other person(s) as special invitee in the meeting of the 

steering Committee. 

 
 
 
Functions of State Steering Committee 
 
6. The State Steering Committee will carry out the following functions: 

 

(i) To frame policies, guidelines, regulations and rules for the mission. 
(ii) To approve guidelines for functioning of the Mission like engaging private partners, 

recruitment rules, purchase rules etc. 
(iii) To approve delegation of administrative and financial powers at various levels. 
(iv) To approve Annual Action Plan of the State. 
(v) To approve budgets of the Mission  
(vi) To approve communication and social mobilization strategy. 
(vii) To approve the recruitments for the Mission as prescribed in the rules. 
(viii) To approve procurement of services beyond specified amount. 
(ix) To facilitate Inter-departmental coordination. 
(x) To appoint sub committees for addressing specific issues. 
(xi) To periodically review the progress of the Mission. 
(xii) Any other matter referred by the State Executive Committee. 

 
 
 
State Executive Committee (SEC): Composition  
 
7. The Mission shall have an Executive Committee. The Executive committee shall be 

responsible for implementation and monitoring of all activities of the mission as prescribed 
by the state steering committee. The committee shall meet at least once every month. 
The executive committee shall have the following members: 

(i) Administrative Secretary, Employment Generation and 
Training 

Chairman 

(it) Representative of Administrative Secretary Finance (not 
below the level of Additional Secretary 

Member 

(iii) Labour Commissioner Member 
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(iv) Director, Rural Development and Panchayats Member 

(v) Director, Industries & Commerce Member 

(vi) Director, Health and Family Welfare Member 

(vii)  Director, Technical Education and Industrial Training Member 

(viii) Director, Local Government, SUDA/ Mission Director, 
SULM 

Member 

(ix) Mission Director, SRLM Member 

(x) Director, Social Security, Women & Child Development Member 

(xi) Director, Welfare of SC and BC Member 

(xii) Director General, School Education Member 

(xiii) Director, Agriculture Member 

(xiv) Director, Tourism  Member 

(xv) Representatives from Industry to be nominate by 
Government( for three Years) 

Five 
Members 

(xvi) Representatives from NSDC/NSDA Member 

(xvii) Skill Dev. Expert to be nominated by Government (for 
three Years) 

Two 
Members 

(xviii) Mission Director, State skill Development Mission Member 
Secretary 

 
 

8. The Chairman may nominate any other person(s) as special invitee in the meeting of the 
State Executive Committee. 

 

 

Functions of State Executive Committee 
 
9. The Executive Committee shall have the responsibilities in respect of the following:- 
 

(i) To review the district action plans and finalize Annual Action plan for the State. 
(ii) To consider and approve the recommendations of the Course and Fee 

Standardization Committee and finalize the courses, syllabus and training fee and 
other arrangements for running these courses. 

(i) To finalize the RFP/RFQ for engaging private sector training providers and after 
seeking approval of the competent authority, engage private sector training 
providers and enter into contracts with them.  

(ii) To finalize and seek approval of the State Steering Committee on the Process 
Guidelines for - Implementing the = skill development programme Mission.  

(iii) To review the progress of Implementation of the approved action plan at least 
quarterly, 

(vii) To approve registration of training organizations as VTP under the SDI scheme 
(viii) To supervise the functioning of the District Executive committees, SPMU and the 

DPMUs 
(ix) To exercise administrative and financial Powers as per delegation  
(x) To finalize innovative Arrangement/Agreements with industrial units other private 

organizations for skill development and seek the approval of the state committee 
for signing of MoUs. 

(xi) To plan for setting up of skill development centers and for upgradation of 
infrastructure and seek approval of the State Steering Committee after tying up the 
financial arrangements. 
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(iv) To engage with central government training organizations and NSDC for follow up 
on trainings being imparted by them. 

(xii) To approve research and evaluation studies in the area of Skill development. 
(xiii) To strengthen the institutional infrastructure for skill training and certification. 
(xiv) Any other work assigned by the Steering Committee. 

 
 

 
State Program Management Unit (SPMU)  
 
10. The SPMU shall be headed by Mission Director, State Skill Development Mission. He 

shall be responsible for proper administration of the affairs and funds of the Mission and 
implementation of its various activities and programs in a Mission Mode under the control, 
directions and guidance of the Chairperson of the Executive Committee. Mission Director 
shall have following responsibilities. 

(i) Constitute a Mission Task Force, comprising of officers and staff of the Mission, 
which would work In a Mission Mode for the achievement of the objects of the 
Mission. 

(ii) Prescribe the duties of officers and staff of the Mission at state and district level.  
(i) Exercise due supervision and control over the officers and staff of mission at state 

and district level. 
(ii) Coordinate and exercise general control and supervision over the activities of the 

Mission.  
(iii) Conduct meetings of the State Steering Committee and Executive a Committee 

and keep a record of proceedings of the meetings in accordance with these Rules.  
(iv) Exercise such financial and administrative powers as delegated by the State 

Steering Committee from time to time. 
(v) Discharge such other functions as may be assigned to him by the Executive 

Committee in furtherance of the objects of the Mission. 
(vi) Plan, direct, coordinate, organize and supervise day to day work of the Mission. 

 
 
 
Functions of SPMU 
 
11. The broad functions and roles of SPMU will include: 
 

(i) Preparation of EOI/RFQ/RFP and contract for engaging private sector training 
providers. 

(ii) Assisting the mission in finalisation of Courses, their syllabus and normative 
training fees. 

(iii) Assisting the Mission in empanelment of training providers as per the approved 
RFP. 

(iv) Developing Process guidelines for Implementation of skill development programs 
as per the broad Principles approved by the mission 

(v) Developing templates for District and State Skill Development plans and training 
of district teams in preparing their plans. 

(vi) Developing an Integrated IT system for managing the programme as per the 
approved process guidelines and support for its implementation. 

(vii) Developing monitoring system for the mission activities at various levels. 
(viii) Capacity building of the SPMU, DPMU and other staff by organizing training 

Programmes, workshops and conferences. 
(ix) Design of Mobilization campaign and communication strategy and assistance in its 

roll out. 
(x) Designing systems for post placement tracking of trainees. 
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(xi) Assisting the mission in engaging short term specialists/consultants for undertaking 
special research studies/surveys etc. 
 

 
 
District Executive Committee:-Composition  
 
12. There shall be a District Executive Committee at each district. The committee shall be 

responsible for preparing district annual plan for skill development and implementing the 
approved district plan as per the guidelines laid down by the mission. The district level 
committee shall have following members.  
 

(i) Deputy Commissioner  Chairman 

(ii) Add. Dy. Commissioner (Development) Vice 
Chairman 

(iii) DPM(NRLM) Member 

(iv) District Welfare Officer  Member 

(v) District Program Officer  Member 

(vi) District Education Officer Member 

(vii) . District Employment Officer  Member 

(viii) District Assistant Labour Commissioner Member 

(ix) Representative of District RUDSETI Member 

(x) Principal Nodal Polytechnic Member 

(xi) Principal Nodal  Member 

(xii) District Head of BACFINCO, Punjab SC Land Dev. And 
Finance Corporation, KVIB and Cooperative Banks 

Member 

(xiii) District Dev, & Panchayat Officer Member 

(xiv) Genera! Manager DIC Member 

(xv) Representatives from Industry nominated by the DC Two 
Members 

(xvi) District Coordinator (SSDM) Member 
Secretary 

 
 
 
13. Chairman may nominate any other person as a special invitee in the meetings of the 

committee. 
 

 
 
Functions of District Executive Committee 
 
14. The District Committee will perform the following functions: 
 

(i) To prepare District Action Plan for Skill Development. 
(ii) To coordinate the efforts of different departments in the district. 
(iii) To organize campaigns/programs for Awareness Generation and Mobilization of 

Youth. 
(iv) To facilitate registration of candidates on IT portal. 
(v) To supervise the training programs conducted by training providers. 
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(vi) To prepare a list of employment opportunities in the district and nearby areas and 
its updation on the IT portal periodically. 

(vii) To conduct Job Melas on a regular basis. 
(viii) To organize meeting with local Industries once in every three months for seeking 

feedbacks.  
(ix) To review the progress of DPMU every month. 
(x) To facilitate counselling ‘and post placement support services to the candidates. 
(xi) Any other work assigned by the State Steering or Executive Committee. 

 
 

 
District Program Management Unit (DPMU) 
 
15. Each district shall have a District Program Management unit. This unit will be responsible 

for overall’ Implementation of the skill development Programme In the district Including 
mobilization, registration, data collection MIS, supervision, Inspection and monitoring of 
the programs and counselling and post placement services In the district on a day to day 
basis. This unit will be headed by a District Coordinator (SSDM). The unit will have District 
Manager Skill function a RLM) and two counsellors as members. The district level unit will 
function under the Direct control of ADC (D) and general supervision and guidance of 
Deputy Commissioner. The staffing scheme for SPMU detailing the positions. 

 

 

Endst. No 9/333/2019-1ET/                 Dated, Chandigarh 
 

A copy along with a spare copy is forwarded to the Controller, Printing and 
Stationery, Punjab with the request that this notification may be published in Punjab Ordinary 
Gazette and 200 copies may be sent to the office for official use. 

 
 

 
Deputy Secretary 

 
 

Endst. No. 9/33/2019-1ET/      Dated, Chandigarh  
 

A copy of the above is forwarded to the following for information please. 

1. Principal Secretary to Chief Minister, Punjab. 
2. Private Secretary to Employment Generation and Training, Minister, Punjab.  
3. Private Secretaries of all the Ministers, Punjab. 
 
 

Deputy Secretary  
 
 

Endst. No. 9/33/2019-1ET/      Dated, Chandigarh 
 

A copy of the above is forwarded to the following for information please. 
 

1. Private Secretary to Chief Secretary, Punjab. 
2. All the Financial Commissioners/Principal Secretaries/Administrative Secretaries of the 

State. 
3. All the Heads of the Departments of the State. 
4. All the Deputy Commissioners of the State. 
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Deputy Secretary 
. 
 

Endst. No. 9/33/2019-1ET/1530612/10-12    Dated, Chandigarh: 24/07/2019 
 

A copy of the above is forwarded to the following for information and necessary 
action please. 
 

1. The Director Employment Generation and Training, Punjab. 
2. Director Technical Education and Industrial Training. 
3. The Secretary, Punjab State Board of Technical Education and Industrial Training.  

 
 
 

Deputy Secretary 
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Maharaja Ranjit Singh Armed Forces Preparatory Institute, Mohali 
(MRSAFPI) 

In the matter of Society Registration Act, XXI of being an act for the registration of Literacy, 

Scientific and Charitable Societies. 

And 

In the matter of Maharaja Ranjit Singh Armed Forces Preparatory Institute, Mohali (MRSAFPI) 

(hereinafter referred to as the Society) pertaining to rules, and Regulations of Society for 

providing necessary training, education and coaching to eligible Punjab youth in order to 

enable them to join the officer cadre of the defence services. 

 

MEMORANDUM OF ASSOCIATION 

A. Preamble: 

The primary objective of the Ranjit Singh Armed Forces Preparatory Institute, Mohali 

(MRSAFPI) is to implement the scheme of the training Punjab youth and equipping them 

through education, coaching, training etc. for successfully competing and passing the National 

Defence Academy (NDA) entrance examination or any other examination meant for recruiting 

officers for the defence forces. The strategy being to build otherwise also a globally 

competitive and acceptable Human Resource. 

 

It is considered expedient to provide the Society a legal entity by getting it registered under 

the Societies Registration Act,1860. 

 

B. Name and Office 

1. Name: The name of the society shall be Maharaja Ranjit Singh Armed Forces 

Preparatory Institute, Mohali (MRSAFPI) for short 

2. Office: The registered office of the society shall be at Chandigarh 

3. Area of Operation: Punjab region and Chandigarh region 

 

C. Definitions: In this Memorandum and the Rules made there under unless the context 

otherwise requires: 

1. “The ‘Act’ means the Societies Registration Act 1860, (Punjab Amendment Act,1975)   

as applied to the state of Punjab or any statutory modification thereof for the time being 

in force” 

2. “Board of Governors” shall mean the body which is constituted as the “Board of 

Governors of the Society” by the government 

3. The “Chairman and “Vice Chairman” shall mean the “Chairman” and “Vice- Chairman” 

of the board of Governors. 

Member means: 

i. The ex-officio member as per the constitution of the society or 

ii. The members of society nominated by the government as per the constitution of 

the society or 

iii. Such person(s), institutions, organizations, societies, corporate bodies who may 

be accepted in future as the co-opted Members of the Board of Governors on such 

terms and conditions as laid down by the Board of Governors 
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iv. “Member Secretary” means Member Secretary of the Board of Governors of 

Maharaja Ranjit Singh Armed Forces Preparatory Institute, Mohali (MRSAFPI) 

who shall be the Member Secretary 

v. “The Society” means the Maharaja Ranjit Singh Armed Forces Preparatory 

Institute, Mohali known by the name, style and manner of (MRSAFPI). 

vi. “State government” shall mean the Government of Punjab in the Department of 

Employment Generation & Training or in any other way it is known as. 

vii. “Eminent Academician” shall mean well-known, highly educated, distinguished, 

renowned or reputed persons from the general public duly recommended by the 

district/state administration. 

 

D. (a)   Conditions: 

1. The income and property of the society shall be applied solely towards the promotion 

of the object of the society as set forth in Memorandum of Association and no portion 

thereof shall be paid to or transferred directly or indirectly to members of the Society. 

2. No member of governing body of the society shall be appointed to any salaried offices 

of the Association or any office of the Association paid by fees and no remuneration 

shall be given by the Association to any member of such governing body except 

repayment of out of pocket expenses and interest on money lent or rent for premises 

demised to the Association. 

3. The society by its constitution is required to apply its profits, if any or the other income 

in promoting its objects. 

4. If upon winding up or dissolution of the Association there remains after satisfaction of 

all its debts and liabilities, any property whatsoever, it shall not be disbursed among 

the members of the society, but shall be given or transferred to some other institution 

having objects similar to the objects of the society to be determined by the members 

of the society at or before the time of dissolution. 

 

D. (b)   Aims, Objectives & Functions of the Society: 

1. To enhance the probability of Punjab youth to join the defence services by the way of 

education, coaching and training for successfully passing competitive exams such as 

Nation Defence Academy (NDA) entrance examination. Domain knowledge, oft skill, 

individuals awareness about various aspects of passing such examination would be 

imparted. 

2. To improve the capability of Punjab Youth to make him eligible for joining Defence 

Forces. 

3. Establish a system to ensure quality HR of the product of the society: Establishing/ 

Strengthening the framework of Institute Management and thus raising the standards 

of all its products. 

4. Partner and Collaborate with various educational institutes in order to identify potential 

talent. 

5. Creation of a Human Resource portal (web portal) of Punjab to disseminate information 

about (MRSAFPI) as also the process of joining of the institution. 

6. To act as a Special Purpose vehicle to implement various scheme initiatives in 

furtherance aims/objectives/ functions of the society. 

7. Get developed/designed/ borrow the Curricula and course material on outsourcing 

basis or with in-house expertise wherever possible. 

8. Arrange/ tie-up/ organize Training and examination and facilitation with external 

institution expert houses for upgrading skill of the youth enrolled in this institute. 
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9. Arrange/tie-up/organize Partnership & collaboration with other academic institutions to 

facilitate employment of trained youth in Punjab. 

10. Arrange/tie-up/organize the soft skills training. Basic contents of soft skills in addition 

to the regular academic protocol. 

11. Arrange/tie-up/organize the State wide accreditation programs for Institutions, 

agencies etc. 

12. To conduct youth survey to find potential candidate to this institution. 

13. To conduct examination or undertake such measure and required and decide by the 

society from time to time for admitting candidate to this institute. 

 

E. Funding of Society its resources, operations and management: 

1. The society will function as a SPV for implementation of schemes of recruiting eligible 

Punjab youth to MRSAFPI with the purpose of Training them for joining Indian Defence 

Forces as Commissioned Officer. 

2. The expenditure on training & other operations and management of the state level 

society would be funded mainly through state government and other incomes of society 

3. The income and property of the society howsoever derived shall be applied towards 

the promotion of the objects thereof as set-forth in this Memorandum of Association. 

4. No part of income and property of the society shall be paid or transferred directly or 

indirectly by the way of profit to the persons/body who are, or, at any time, have been 

or shall be members of the society of Board of Governors or to any of them or to any 

persons claiming through them or any of them. 

 

F. Present Board of Governors: 

The names, designations and address of the present embers and office bearers of the Board 

of Governors to whom the management of the affairs of the society is entrusted as required 

under Section 2 of the Registration of societies Act, 1860 (Act XXI of 1860) read with Punjab 

Amendment Act of 1957 shall be as under: 

 

F. (a)    Governing Body of MRSAFPI 

S.No.  Ex-Officio Members (Names & Designation) Designation 

1. Chief Minister Chairman 

2. Minister in charge, Employment Generation and Training Vice Chairman 

3. Principal Secretary, Employment Generation and Training Member 

4. Secretary School Education Member 

5. Director Employment Generation and Training Member 
Secretary 

6. DC Mohali Member 

7. Director Defence Services Welfare  Member 

8. Director, Maharaja Ranjit Singh Armed Forces Preparatory 
Institute, Mohali(MRSAFPI) 

Member 

9. 3 stars/2 stars General Officers from Army/Air force/ Navy to 
be nominated by Government of Punjab 

Member 

10.                                                        -do- Member 

11.                                                        -do- Member 

12. Eminent Academician to be nominated by Government Member 
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G. Rules and Regulations: 

The Board of Governors to frame rules and regulations for conducting the business of the 

Society based on this Memorandum of Association. 

 

H. Witness: 

     

 

 

RULES of the 

Maharaja Ranjit Singh Armed Forces Preparatory Institute, Mohali 

(MRSAFPI) 

1. REGISTERED OFFICE: the registered office of the society shall be situated at Mohali  

2. SHORT TITLE AND COMMENCEMENT:  

(a) This society may be called the Maharaja Ranjit Singh Armed Forces Preparatory 

Institute, Mohali (MRSAFPI). 

(b) These rules may be called the Maharaja Ranjit Singh Armed Forces Preparatory 

Institute, Mohali (MRSAFPI) Rules 2009” 

3. DEFINITIONS: In this Memorandum and the rules made there unless the context otherwise 

requires: 

(a) The act means the societies Registration Act 1860, (Punjab Amendment Act 1957 as 

applied to the state of Punjab or any statutory modification thereof for the time being 

in force. 

(b) Board of Governors shall mean the body which is constituted as the board of 

Governors of the society by the government. 

(c) Committee means the executive committee of the society. 

(d) The Chairman and the Vice Chairman shall mean the chairman and the vice chairman 

of the board of governors. 

(e) Member means 

 

(i) The Ex-office members as per the constitution of the society or  

(ii) The members of the society nominated by the government as per the society or 

(iii) Such person, institutes, organizations, societies, corporate bodies who may be 

accepted in future as the co-opted members of the board of Governors on such 

terms and conditions as laid down by the board of Governors. 

 

(f) “Members Secretary” means Member Secretary of the board Governors of the 

Maharaja Ranjit Singh Armed Force Preparatory Institute, Mohali (MRSAFPI). 

(g) “The Society” means the Maharaja Ranjit Singh Armed Force Preparatory Institute, 

Mohali known by the name, style & manner of (MRSAFPI). 

(h) “State Government” shall mean the Government of Punjab in the department of 

Employment generation or in any other way it is known as. 

(i) “Eminent Academician” shall mean well-known, highly educated, distinguished, 

renowned or reputed persons from the general public duly recommended by the 

district/ state administration. 
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4.(a) CONDITIONS: 

(a) The income and property of the society shall be applied solely towards the promotion 

of the object of the society as set forth in memorandum of association and no portion 

there of shall be paid to or transferred directly or indirectly to members of the society. 

(b) No member of governing body of the society shall be appointed to any salaried officers 

of the association or any office of the association paid by fees and no remuneration 

shall be given by the associations to any member of such governing body expect 

repayment of out of pocket expenses and interest on money lent or rent for premises 

demised to the association. 

(c) The society by its constitution is requires to apply it profits, if any or the other income 

in promoting its object.    

(d) If upon winding up or dissolution of the association there remains after satisfaction of 

all its debts and liabilities, any property whatsoever, it shall not be disbursed among 

the member of the society, but shall be given or transferred to some other institution 

having objects similar to the object of the society to be determined by the member of 

the society at or before the time of dissolution. 

4.(b)  Aims, Objectives & function of Society: 

(a) To enhance the probability of Punjab youth to join the defense services by the way of 

education coaching and training for successfully passing competitive exams such as 

National Defense Academy (NDA) entrance examination. Domain knowledge soft skill, 

individual’s awareness about various aspects of passing such examination would be 

imparted. 

(b) To improve the capability of Punjab youth to make him eligible for joining defense 

forces. 

(c) Establish a system to ensure quality, HR of the product off the society. Establishing/ 

strengthening the framework of institute Management and thus raising the standards 

of all its products. 

(d) Partner and collaborate with various educational institutes in order to identify Potential 

talent.  

(e) Creation of a Human Resource portal (web portal) of Punjab to disseminate information 

about (MRSAFPI) as also the process of joining of the institution. 

(f) To act as a special Purpose vehicle to implement various scheme initiatives in 

furtherance aims/objectives/functions of the society. 

(g) Get developed/designed/Borrow the Curricula and course material on outsourcing 

basis or with in –house expertise wherever possible. 

(h) Arrange/tie-up/organize Training and the examination and facilities with external 

institution expert houses for upgrading skill of the youth enrolled in this institute. 

(i) Arrange/tie-up/organize partnership and collaboration with other academic institutions 

to facilitate employment of trained youth in Punjab. 

(j) Arrange/tie-up/organize/ the soft skills training. Basic contents of soft skills in addition 

to the regular academic protocol. 

(k) Arrange/tie-up/organize the state wide accreditation programs for institutions, 

agencies etc. 

(l) To the conduct youth survey to find potential candidate to this institution. 

(m) To conduct examination or undertake such measure and required and decide by the 

society from time to time for admitting candidate to this institute. 

Authorities of the society: The Authorities of the society shall consist of the following: 

(a) The chief Minister would be the Ex-officio Chairman of the society. 
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(b) The Board of Governors. 

(c) The Minister in charge, department of employment and training would be the Ex-officio 

vice Chairman of the Board of Governor 

(d) The Director Employment Generation and Training department would be the Ex-officio 

member secretary of the society. 

(e) Apart from the Member secretary, the officers as may be appointed by the Board of 

governors from time to time shall be officers of the society. 

 

Terms of admission as members 

(a) The Ex-officio member as per the constitution of the society or                       

(b) The members of the society nominated by the government as per the constitution of 

the society or 

(c) Such person (s), institutes, organizations, societies, corporate bodies who may be 

accepted in future as the co-opted members of the board of Governors on such terms 

and conditions as laid down by the board of Governors. 

4.(c)   Fine and forfeitures to imposed on any members is not applicable. 

 

5. Category of Members of the Society 
 

(a) The society shall consist of 

(i) All the Ex-office members as per the provision at Sr.no.2 to 8 of para 6a in the 

constitution of the board of governors. 

(ii) The members nominated by the government as per the provision at Sr.No.9 to 12 

para 6a in the constitution of the board governors. 

(iii) Otherwise individuals, institutions, organization and corporate bodies to be 

accepted in future as co-opted members as per terms and conditions of eligibility 

as may be laid down and approved by the Board of Governors from time to time 

as per the provision in the constitution of the board of governors.  

 

(b) The Society shall keep a Roll of nominated an co-opted Members and every such 

member of the society shall sign the Rolland state therein his name, occupation and 

address. 

 

(c) If nominated and co-opted member of the society changes his address, he shall inform 

his new address to the member Secretary who shall thereupon enter his new address 

in the roll of such members. But if he fails to inform his new address, the address in the 

roll of members shall be deemed to be his valid address. 

 

(d) Termination of Membership: 

(i) Where a person becomes a member of society by reason of the office to 

appointment the holds, his membership of the society shall terminate when his 

ceases to hold that office or appointment. 

(ii) Whenever a member other than the ex-office member, desire to resign from 

membership of society he shall address his resignation to the member Secretary 

of the Society and submit the same to him .the membership of such person shall 

stand terminated from the date of his resignation.  

(iii) A member of the Society shall cease to be a member, if Board of Governors desire. 
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(e) The General Body of the Society shall consist of all the members of the society. The 

Government as per the constitution of the society shall nominate the members society. 

Such person(s) institution, organization, societies, corporate bodies whom be accepted 

in future as the co-opted members of the board of Governors on such terms and such 

terms and condition as laid down by the board of Governors. 

 

(f) Power and Functions of General Body shall include 

(i) to consider and approve such resolution what is required to be approved by 

general body. 

(ii) to elect members  Governing body. 

(iii) to approve audited balance sheet and approve profit and loss account. 

(iv) to improve rules and regulation of society. 

(v) to generally carry on business of society. 

 

(g) General body will meet at least once a year. 

(h) Quorum of General body meeting will be n1/10th of total members. 

 

6. THE BOARD OF GOVERNORS /GOVERNING BODY: 

 

(a) The society shall have its board of governors as the supreme authority and source co-

powers, function and activities. 

(b) The general superintendence, direction and control of the affairs of the society and 

income and property shall be vested in the board of Governors of the society her referred 

to as “the Board of Governors” or BOG. 

Institute of the Board of Governors/Governing Body  

The Board of Governors of the society would comprise the following members: 

Governing Body of (MRSAFPI) 

SNo. Ex Officio Member (Name & Designation) Designation 

1. Chief Minister Chairman 

2. Minister in charge, Employment Generation and Training. Vice Chairman 

3, Principal Secretary, Employment Generation and 
Training. 

Member 

4. Secretary School education  Member 
5. Director Employment Generation and Training. Member 
6. DC Mohali Member 
7. Director defence service welfare  Member 
8. Director, Maharaja Ranjit Singh Armed Force Preparatory 

Institute (MRSAFPI) 
Member 

9. 3 Stars/2 stars General officers from Army/air force/Navy 
to be nominated by Government of Punjab 

Member 

10. -do- Member 
11. -do- Member 
12. Eminent Academician to be nominated by Government  Member 
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7. MODE OF ELECTION TO GOVERNING BODY: First ten (from serial no.1 to 8) are ex –

officio member. 

The members of society nominated by the Government as per the constitution of the society 

or such person(s) ,institution ,organization ,societies ,corporate bodies who may be accepted 

in future as the co-opted members of the Board of governors on such terms and condition as 

laid down by the Board of Governors. 

Meeting of Board of Governors /Governing Body 

(a) The Board shall ordinary meet 4 times in year but the gap between one meeting and the 

other shall not be more than 120 days. 

(b) Every meeting of the Board of Governors shall be presided over by the Chairman of the 

Board of Governors and in his absence the vice Chairman shall preside over the meeting  

(c) The chairman may whenever he thinks fit ,and shall, on the written requisition of not less 

than four members, call a special meeting of the society : 

(d) Notice and quorum for the meeting of society: 

(i) Every notice calling a meeting of the Board of Governors shall state the date, 

time & place at which such meeting will be held and shall& be served upon every 

member not less than 48 hours before the day &time appointed for the meeting 

(ii) Provided that the Chairman for reasons to be recorded shall have the authority 

to call a special meeting on such shorter notice as he thinks fit. 

 

(e) The Board of Governors can further constitute committees and sub-committees for the 

specific purposes. 

(f) Quorum: Five members, out of whom at least three must be official member, shall 

constitute the Quorum. 

 

  

8. CONDUCT OF THE BUSINESS OF THE BOARD OF GOVERNORS:  

 

(a) The Board of the Governors may functions not withstanding any vacancy. In the 

constitution provided however that at no time the numbers of vacancies shall be such 

that the total number of members is less than the quorum required for a meeting of the 

board of the governor. 

(b) Act and the Proceeding not to invalidated by vacancies etc: Not act or proceeding of the 

board of the Governors or any authority of the society or any committee constituted 

under this shall be questioned on the ground merely of the existence of any vacancy or 

defect in the election, nomination or appointment of the person acting as a member 

thereof or any authorities procedure not affecting the merits of the case. 

(c) Subject to the provisions herein contained, Board of Governors may frame and vary from 

time to time, as it thinks fit, bye-laws/rules for the conduct of its business. 

(d) The opinion of the majority shall prevail. 

(e) Each member of the board, including the Chairman, shall have one vote and if there are 

an equal number of question to be determined by the Board, Chairman shall, in addition, 

have and exercise a casting vote. 

(f) Any resolution, expect such as may be placed before the meeting of the Board, may be 

adopted by circulation among all its members, and any resolution so circulated and  

adopted by a majority of the members and any resolution so circulated and adopted by 

a majority of the members who have given their approval, such resolution shall be as 
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effectual and binding as if such Resolution has been passed at a meeting of the Board, 

provided that in every such as case at least 5 members of the Board shall have recorded 

their approval to the resolution. 

 

 

9. POWERS, FUNCTIONS, DUTIES AND RESPONSIBILITIES OF THE BOARD OF THE 

GOVERNORS: 

Subject to the Memorandum of association and these Rules, but without prejudice to the 

generally of powers, Board of governors shall have the full functional autonomy and shall 

exercise the following powers and carry out the following functions ,duties and responsibilities’ 

inter-alia. 

POWERS OF THE BOARD GOVERNORS 

(a) Take decision on matters of the policy relating to the administration, working and control 

of the society. 

(b) Consider and approve program and plans of the society in conformity with the scope of 

the objectives of the society mentioned in the Memorandum of Association and to 

sanction expenditure for the same. 

(c) Frame rules, Regulations and bye-laws for the conduct of the affairs of the society and 

to add, amend or repeal the rules and regulation from time to time as and when required. 

(d) Consider, approve and authorize operation of the funds of the society. 

(e) Appointment Committees or Sub-Committees, by whatever name called, comprising 

member of the society and such outside experts and officers of the society as may be 

nominated by it for specific tasks for the disposal of any of its business or for tendering 

advice on any matter pertaining to the administration and management of the society. 

(f) Delegate to such extent as it may deem necessary any of its powers and functions to 

any authority of the society, officers or the committees constituted by the board. 

(g) Create project based contract positions, their terms and conditions of services and 

handle the work on job-work and outsourcing basis for the society, lay down terms. 

(h) Acquire by gift, purchase, exchange ,lease ,hire or otherwise any property ,moveable or  

an  movable, and to construct, improve ,alter, demolish or repair buildings, space ,works 

and construction as may be necessary or convenient for carrying on the activates of the 

society . 

(i) Negotiate, enter into and make contracts and deeds on behalf of the society with or 

government support. To enter into legal ad cop rate agreements for and on behalf of the 

society.  

(j) Institute and award, prizes and medals for innovative work towards fulfilling the objects 

of the society. 

(k) Solicit and receive grants, loans gifts, donations or other contribution from the central 

Government, state Government, user charges, cess contribution, fee and funds in any 

other form approved by Executive Committee. 

(l) Do all such acts and things as are incidental or conducive to the discharge of the function 

and attainment of any of the objects of the society. 

Function, duties and responsibility of the Board of Governors: 

(m) to prepare and execute the detailed plans and programmers for working of the society 

and carry on its administration and management. 
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(n) to procure and provide all type of resource &service  like hard infrastructure ,soft 

infrastructure ,human resources ,intellectual resource etc. for running the programmes 

as per the requirement of the society . 

(o) to have custody and ensure proper utilization of the funds &resources of the society and 

to manage all the requirement of the society. 

(p) to provide the required operating, administrative, technical, ministerial and other man 

power under MRSAPI job work, contract or outsourcing  basis from scheme, programme 

on project to project basis ensuring the efficient operation and management of the 

mission ,object and the affairs of the society.  

(q) to co-ordinate with central and state level organization ,agencies ,institution of national 

and international level, ,persons or any other body in the pursuit of the objectives of the 

society. 

(r) to consider and pass such resolution on the annual report, the annual accounts and the 

financial estimates of the society as it thinks fit. 

(s) Assets and funds of society  

(i) The capital cost and corpus fund for the smooth functioning of the society may be 

contributed by Government of Punjab ,Government of India, contribution from 

public sector undertakings ,co-operatives institutions , other public sector 

organizations, agencies ,HRD Institution and Financial Intuitions. 

(ii) The recurring expenditure of the society would be met out of the share of service 

charges collected through the fees paid by the students, candidates, management 

fee and other income from resource and business of the society and grants from 

state Government or the central Government.    

(iii) The Society may accept  contributions from statutory bodies created under the Act 

of Parliament or of the state Legislature ,the national and international 

organization, NRI ,industry ,associations ,service sector organization etc. the 

contribution may also be accepted from private bodies and individuals subject to 

the approval of its Board of Governors.  

(iv) Vesting of the assets and funds of the society: The Assets of the fund shall vest 

with society. 

– Assets register and accounts: The Society shall maintain Assets Register (AR) 

and accounts as per the common corporate practices. 

– The Treasure of Fund: The Executive Committee of the Board of Governors 

headed by the Chairman or any other person authorized by the Executive 

committee shall be the treasurer of the funds. 

– Operation of the Bank Accounts: The bank accounts of the societies shall be 

kept in the name of the society and shall be operated upon by the member 

secretary of the society or any other person authorized by the Executive 

committee or member secretary. 

 

 

10. OBJECTS FOR WHICH THE FUND OF THE SOCIETY COULD BE USED: 

 

(a) The objects of the fund shall as approved by the Board of Governors from time to time. 

(b) All decisions for utilization of the funds would be recorded in Executive Office Order 

Register (EOOR). 

(c) Funds could be used for any purposes, which seeks to achieve the objectives of the 

society. 



Chapter V (A) | 11 

(d) Administrative expenses incurred by the society or committee such as salary allowances 

and travelling Allowances of the staff and authorities of the society would be the 

legitimate charges on the funds of the (MRSAFPI) in the accordance with the provision 

of the rules of the society. 

 

 

11. ACCOUNTS AND AUDIT: 

 

(a) The member secretary shall keep or cause to be kept proper accounts of the receipts 

and payments, income and expenditure and of the property assets and liabilities of the 

society. The Annual accounts shall be made up by the end of the financial year. 

(b) The accounts of the society shall be audited and certified by a chartered accountant 

appointed by the board of governors or any other competent authority. Financial year 

will be from 1st April to 31st March. 

(c) Annual audit of accounts will be done by certified chartered accountant. 

 

 

12. ARBITRATION AND RECONCILIATION:  

 

(a) Any dispute between two or more members of the society, which has an impact upon 

the activities of the society, shall be referred to and resolved amicably by the chairman 

or the vice chairman or an arbitrator appointed by the chairman. 

(b) The extent of penalty that may be imposed through arbitration shall be limited to a 

maximum of 15% of the agreement.  

 

13. EXECUTIVE COMMITTEE OF THE SOCIETY: 

The routine decision making of the Society and its funds shall be managed by the following 

Executive Committee  

1. Principal Secretary Employment Generation &training  Chairman 

2. One General officer from the Board of Governors Member 

3. Academician from Board of Governors Member 

4. Director Maharaja Ranjit Singh Armed Force preparatory 
institute (MRSAFPI) 

Member 

5. Director Employment Generation and training. Member 

 

(a) The Executive committee is empowered to take all administrative & financial decisions 

where no creation of posts in involved. 

(b) Take all steps necessary to implement the decision of the Board of Governors. 

(c) The executive committee will issue Administration Approvals (AA), Financial Sanctions 

(FS) and Technical Sanction (TS) wherever required for all scheme, programmes and 

projects of value up to Rs. 10 lacs any   project of more than 10lacs would require the 

approval of the Board of Governors. 

(d) The Executive Committee will be competent to handle all resource and services 

acquisition and disposal cases of value up to Rs.10 lacs per tender. Any acquisitions of 

more than Rs. 10 lacs per tender would require the approval of the Board of Governors. 



Chapter V (A) | 12 

(e) Take all steps for outsourcing /bidding of projects and services, engaging public private 

Partners /manpower  on job work/contract etc. after the same has been approved by the 

BOG. 

(f) Take loan or provide temporary loan to any Government Department /agency for 

meeting the objectives of the society. 

(g) In case of urgency the Executive committee will take decision and get the same ratified 

from the Board of Governors in its next meeting. 

(h) The Executive Committee may also further delegated any of its full or partial powers to 

the member secretary of the society. 

(i) The Executive Committee shall exercise such other powers as delegated to it by the 

Board of Governors. 

 

 

14. CONTRACT: 

All contracts and other assurance shall be executed in the name of the Board of Governors 

and signed on their behalf by the member secretary of the society or any other person duly 

authorized by the Board of Governors. 

 

15. POWERS FUNCTION& RESPONSIBILITIES OF THE MEMBER SECRETARY OF 

THE SOCIETY: 

 

(a) The Member –Secretary shall have be the custodian to the record, the funds of the 

Society &such other property of the society as the Board may commit to his charge. 

(b) The Member –Secretary shall have the accounts maintained and also charge for the 

annual audit in accordance with the provisions in the rules and bye-lows of the society. 

(c) The Member –Secretary shall have such the other powers perform other such duties 

as may be delegated to assigned to him by the Board.    

(d) The Member –Secretary may delegate any of his powers to any subordinates with the 

approval of Executive Committee. 

Member secretary of board of governors shall act as the members secretary of the society 

and the record the proceeding of the meetings of the society and the board of governors 

maintain proper record of these meetings in accordance with the provisions of the bye laws of 

the society. 

 

(a) The member secretary of the board of governors shall manage the schemes, 

programmers, projects’, properties or the money under the fund, manage accounts 

execute all contracts on behalf of the society and receive funds for the through donations, 

contributions raising money whenever required. 

(b) The Member Secretary the Board of governors shall prepare the budget relating to the 

administrations expenses of the society and committee such as expenditure on TA/DA of 

the members which shall be a legitimate charge on the fund. 

(c) The Member secretary will be empowered to take all day routine administrative decisions 

where no policy is involved and where no creation of posts in involved. 

(d) All important decision may also be taken by the member secretary with approval of 

chairman of the Executive committee. 
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(e) The Member Secretary will have the authority to issue financial sanction (FS) and 

technical sanction (TS) for all projects of value upto Rs.5 lacs. Any projects of more than 

Rs 5 lacs would requires the approval of the Executive Committee or the Board of 

Governors as the case may be. 

(f) In the event of the post of the member secretary remaining vacant or the member 

secretary being absent or unable to perform his duties for any reason, it shall be open for 

the board to direct any officer or officers in the service of the society to exercise 

temporarily such powers and perform such functions and duties of the member secretary 

as the board may deem fit.  

(g) The Member –Secretary shall be responsible for the proper day to day administration of 

the society. All other staff of the society shall be subordinate to the member secretary. 

(h) The Member-Secretary shall carry out the general correspondence in connection with the 

work assigned to him/her by the chairman and vice chairman of board of governors and 

the executive committee from time to time. 

(i) The Member secretary of the Board of Governors shall hire and fire the manpower for the 

society and other staff in accordance with rules, regulations and bye laws of the society. 

(j) The member secretary of the Board of the Governors shall represent the Society in all its 

legal matters jointly or through any authorities representative. 

(k) The Member secretary shall be responsible for the preparation, training and execution of 

the schemes, programmes and projects as approved by the Board of Governors and the 

Executive Committee.  

 To do all acts, deeds and things necessary for carrying out his functions as member secretary. 

 

16.  WITHDRAWAL OF FUNDS: 

 

(a) Withdrawal of funds from the accounts of the society shall be regulated in a manner to 

determined by the board of the governors or under its authority by the executive 

committee. 

(b) Such withdrawals shall be made by cheques on requisition signed by member secretary 

or an officers authorized in this benefit by the board of Governors of under its authority by 

the executive committee. 

 

17. MANUAL REPORT:  

Report on the working of the society every year shall be got prepared by the month of 
September by the Member secretary and presented to the government of Punjab after the 
approval of the Board of Governors. 

 

18. SUIT BY AND AGAINST THE SOCIETY:  

The society may sue or be sued in the name of the society and the member secretary shall 
have all powers to defend any suits and sue in the name of the society either by himself or 
acting through agents officials duly appointed by the Member Secretary or the Vice Chairman. 
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19. POWERS OF THE CHAIRMAN AND THE STATE GOVERNMENT TO GIVE 

DIRECTIONS TO THE SOCIETY: 

 

(a) The state Government in the department of  employment generation may give the society 

such directions in regard to the grants and funds provided by the state government or 

otherwise as in its opinion are necessary or expedient for carrying out the purposes of the 

funds of the society. 

(b) Chairman may give the society such directions as in his opinion are necessary or 

expedient for carrying out the purposes and objects of the society. 

(c) It shall be the duty of the society to comply with such directions. 

 

 

20. REPEAL AND SAVINGS: 

 

(a) Subject to the prior approval of the Board of Governors’ the society may after, extend or 

abridge any purposes for which it is established by following the procedure prescribed 

under these rules. 

(b) These Rules may be altered by the society with the consent of the Board of governors at 

any time by a resolution passed by a majority of 2/3rd of the total members present at any 

meeting of the society which shall have been convened for the purpose after giving due 

notice of such resolution to the members of the society. 

20. (a) Altering and rescinding of rules and regulations of society will be done as per provisions 
of section 12 and 12A of the society regulation act 1860. 

20.(b) In case of dissolution of society, it till be done as per done as per provisions of section 
13 and 14 of society registration act 1860.If upon winding up or dissolution of the association 
there remains after satisfaction of all its debts and liabilities, any property whatsoever ,it shall 
not be disbursed among the members of the society ,but shall be given or transferred to some 
other institution having objects similar to the objects of the society to be determined by the 
members of the society at or before the time the dissolution. 

 

21. SOCIETIES REGISTRATION ACT TO APPLY:  

All clauses of societies Registration Act,1860 (Punjab Amendment Act 1957) as applicable to 
the state of the Punjab shall apply to this save as are appropriately and expressly amended 
and alternated or amended by these presents and such amendments are not inconsistent with 
the aforesaid Act. 
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Mai Bhago Armed Forces Preparatory Institute for Girls, Mohali (MBAFPI) 

 

In the matter of Society Registration Act, XXI of 1860 being an act for the registration of Literary 

Scientific and Charitable Societies. 

And 

In matter of Mai Bhago Armed Forces Preparatory Institute for Girls, Mohali (MBAFPI) 

(hereinafter referred to as the Society) pertaining to Rules, and Regulations of Society for 

providing necessary training, education and coaching to eligible Punjab Girls in order to enable 

them to join the officer cadre of the defence services. 

 

MEMORANDUM OF ASSOCIATION 

1. Preamble: 

The primary objective of the Mai Bhago Armed forces Preparatory Institute for Girls, Mohali 

(MBAFPI) is to implement the scheme of training Punjab Girls and equipping them through 

education, coaching, training etc. for successfully competing and passing examination meant 

for recruiting officers for the defence forces. The strategy being to build otherwise also a 

globally competitive and acceptable Human Resource. 

It is considered expedient to provide the society a legal entity by getting it registered under the 

Societies Registration Act, 1866. 

 

2. Name and Officer: 

a) Name: The Name of the Society shall be Mai Bhago Armed Forces Preparatory 

Institute for Girls, Mohali (MBAFPI) for short. 

b) Officer: The Registered office of the Society shall be at Mohali. 

c) Area of Operation: Punjab region and Chandigarh region. 

 

3. Definitions: In this Memorandum and the Rules made there under unless the context 

otherwise requires: 
 

a) "The Act" means the Societies Registration Act 1860 (Punjab Amendment Act, 

1957) as applied to the State of Punjab or any statutory modification thereof for the 

time being in force" 

b) "Board of Governors" Shall mean the body which is constituted as the "Board of 

Governors of the Society" by the Government. 

c) The "Chairman" and "Vice-Chairman" Shall mean the "Chairman" and "Vice-

Chairman" of the Board of Governors. 

d) Member means: 

(i). The ex-officio member as per the constitution of the Society or 

(ii). The member of Society nominated by the Government as per the 

constitution of the Society or 

(iii). Such person(s), institutions, organization, societies, corporate bodies who 

may be accepted in future as the co-opted Members of the Board of 

Governors on such terms and conditions as laid down by the Board of 

Governors. 
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(iv). "Member Secretary" means members secretary of the Board of Governors 

of Mai Bhago Armed Forces Preparatory Institute for Girls, Mohali (MBAFPI) 

who shall be the Member Secretary. 

(v). "The Society" means the Mai Bhago Armed forces preparatory Institute for 

Girls, Mohali known by the name, style and manner of (MBAFPI) 

(vi). "State Government" shall mean the Government or Punjab in the 

Department of employment Generation & Training or in any other way it is 

known as. 

(vii). "Eminent academician" shall mean well-known, highly educated, 

distinguished, renowned or reputed, person from the general public duly 

recommended by the district/state administration. 

 

 

4. a. Conditions: 
 

a) The income and property of the Society shall be applied solely towards the 

promotion of the object of the Society as set forth in Memorandum of Association 

and no portion thereof shall be paid to or transferred directly or indirectly to members 

of the Society. 

b) No member of governing body of the Society shall be appointed to any salaried 

officers of the Association or any office of the Association paid by fees and no 

remuneration shall be given by the Association to any member of such governing 

body except repayment of out of pocket expenses and interest on money lent or 

rent for premises demised to the Association. 

c) The Society by its constituted is required to apply its profits, if any or the other 

income in promoting its objects. 

d) If upon winding up or dissolution of the Association there remains after satisfaction 

of all its debts and liabilities, any property whatsoever, it shall not be disbursed 

among the members of the Society, but shall be given or transferred to some other 

institution having objects similar to the objects of the Society to be determined by 

the members of the Society at or before the time of dissolution. 
 

 

b. Aims, Objective & functions of the Society: 

a) To enhance the probability of Punjab girls by way of education, coaching and 

training for successfully passing competitive exams for joining Defence Services as 

Commissioned Officers. Domain Knowledge, Soft skill, Individual's awareness 

about various aspects of passing such examination would be imparted. 

b) To Improve the Capability of Punjab Girls to make her eligible for Joining Defence 

Forces. 

c) Establish a system to ensure quality HR of the product of the Society 

Establishing/Strengthening the framework of Institute Management and thus raising 

the Standards of all its products. 

d) Partner and collaborate with various educational institutes in order to identify 

potential talent. 

e) Creation of a Human Resource Portal (web portal) of Punjab to disseminate 

information about (MBAFPI) as also the process of Joining of the institution. 

f) To Act as a special Purpose Vehicle to implement various scheme initiatives in 

furtherance aims/objectives/functions of the Society. 

g) Get Developed/designed/designed/borrow the curricula and course material on 

outsourcing basis or with in-house expertise wherever possible. 
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h) Arrange/tie-up/Organize training and examination and facilitation with external 

institution expert houses for upgrading skill of the girls enrolled in this institute. 

i) Arrange/tie-up/Organize partnership & collaboration with other academic 

institutions to facilitate employment to trained girls in Punjab. 

j) Arrange/tie-up/Organize the soft skills training. Basic contents of soft skills in 

addition to the regular academic protocol. 

k) Arrange/tie-up/Organize the State wide accreditation programs for institution 

agencies etc. 

l) To conduct youth survey to find potential candidate to this institution. 

m) To conduct examination or undertake such measure and required and decide by 

the Society from time to time for admitting candidate to this institute. 

 

 
 

5. Funding of Society its resources, operations and management: 
 

a) The Society will function as SPV for implementation of schemes of recruiting eligible 

Punjab Girls to MBAFPI with the purpose of training them for joining India Defence 

Forces as Commissioned officer. 

b) The expenditure on training & other operations and management of the state-level 

Society would be funded mainly through state government and other incomes of 

Society. 

c) The income and property of the Society howsoever derived shall be applied towards 

the promotion of the objects thereof as set-forth in this memorandum of Association. 

d) No part of income and property of the Society shall be paid or transferred, directly 

or indirectly, by way of profit, to the persons/body who are, or, at any time, have 

been or shall be members of the Society of Board of Governors or to any of them 

or to any persons claiming through them or any of them. 

 
 

 

6. Present Board of Governors: 
 

The names, designations and address of the present members and office bearers of the Board 

of Governors, to whom the management of affairs of Society is entrusted as required under 

section 2 of the Registration of Societies Act, 1860 (Act XXI of 1860) read with Punjab 

Amendment Act 1957 shall be as under:- 

 

Governing Body of MBAFPI 

6. a. 

Sr. No. Ex-officio Members Designation Signatures 

1. Chief Minister Chairman  

2. Minister in charge, Employment Generation and Training Vice Chairman  

3. Principal Secretary, Employment Generation and Training Member  

4. Principal Secretary, Finance Member  

5. Principal Secretary, Higher Education Member  

6. Director Employment Generation and Training Member 
Secretary 

 

7. Deputy Commissioner Mohali Member  

8. Director Defiance Services Welfare Member  



Chapter V (B) | 4 

9. Director General, Armed Force Preparatory Institute Member  

10. 3 Stars/2 Stars General Officers from Army/Air force/Navy 
to be nominated by Government of Punjab 

Member  

11. -DO- Member  

12. -DO- Member  

13. Eminent Academician to be nominated by Government. Member  

 

 

7. Rules and Regulations: 
 

The Board of Governors is authorized to frame rules and regulations for conducting the 

business of the Society based on this Memorandum of Association. 

 

8. Witness: 
 

     

 

 

Mai Bhago Armed Forces Preparatory Institute for Girls, 

Mohali (MBAFPI) 

 

1. Registered office: The Registered office of the Society shall be situated at Mohali. 

 

2. Short title and Commencement: 
 

a) This Society may be called the "Mai Bhago Armed Forces Preparatory Institute for 

Girls, Mohali (MBAFPI)" 

b) These rules may be called the "Mai Bhago Armed Forces Preparatory Institute for 

Girls, Mohali (MBAFPI)" 

c) Definitions: In this Memorandum and the Rules made there under unless the context 

otherwise requires: 
 

(i). "The 'Act means the Societies Registration Act 1860, (Punjab Amendment 

Act 1957) as applied to the State of Punjab or any statutory modification 

thereof for the time being in force. 

(ii). "Board of Governors" shall mean the body which is constituted as the "Board 

of Governors of the Society" by the Government. 

(iii). "Committee" means the Executive Committee of the Society. 

(iv). The "Chairman" and "Vice-Chairman" Shall mean the "Chairman" and "Vice-

Chairman" of the Board of Governors. 

(v). Member means: 

– The ex-officio members as per the constitution of the Society or 

– The members of Society nominated by the Government as per the 

constitution of the society or 

– Such Person(s), institutions, organization, societies, corporate, bodies 

who may be accepted in future as the co-opted Members of the Board 
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of Governors on Such terms and conditions as laid down by the Board 

of Governors. 

– "Member Secretary" means Member Secretary of the Board of 

Governors of the Mai Bhago Armed Forces Preparatory Institute for 

Girls, Mohali (MBAFPI)" 

– "The Society" means the Mai Bhago Armed Forces Preparatory Institute 

for Girls, Mohali (MBAFPI)" 

– "State Government" shall mean the Government of Punjab in the 

Department of Employment Generation or in any other way it is known 

as. 

– "Eminent Academician" Shall mean Well-known, highly educated, 

distinguished, renowned or reputed persons from the general public 

duly recommended by the district/state administration. 

 

2. a. Conditions: 
 

a) The income and property of the society shall be applied solely towards the 

promotion of the object of the society as set forth in Memorandum of Association 

and no portion thereof shall be paid to or transferred directly or indirectly to members 

of the society. 

b) No member of governing body of the society shall be appointed to any salaried 

officers of the Association or any office of the Association paid by fees and no 

remuneration shall be given by the association to any member of such governing 

body except repayment of out of pocket expenses and interest on money lent or 

rent for premises demised to the Association. 

c) The society by its constitution is required to apply its profits, if any or the other 

income in promoting its objects. 

d) If upon winding up or dissolution of the Association there remains after satisfaction 

of all its debts and liabilities, any property whatsoever, it shall not be disbursed 

among the members of the society, but shall be given or transferred to some other 

institution having objects similar to the objects of the society to be determined by 

the members of the before the time of dissolution. 

 

2. b. Aims, objectives & functions of the society: 
 

a) To enhance the probability of Punjab girls by way of education, coaching and 

training for successfully passing competitive exams for joining Defense Services as 

Commissioned officers. Domain Knowledge, soft skill, individual's awareness about 

various aspects of passing such examination would be imparted. 

b) To improve the capability of Punjab girls to make her eligible for joining Defence 

Forces. 

c) Establish a system to ensure quality HR of the product of the society: 

Establishing/Strengthening the framework of Institute Management and thus raising 

the standards of all its product. 

d) Partner and collaborate with various educational institutes in order to identify 

potential talent. 

e) Creation of a Human Resource Portal (Web portal) of Punjab of disseminate 

information about (MBAFPI) as also the process of joining of the institution. 

f) To act as a Special Purpose Vehicle to implement various scheme initiatives in 

furtherance aims/objectives/functions of the society. 



Chapter V (B) | 6 

g) Get developed/ designed/Borrow the Curricula and course material on outsourcing 

basis or with in-house expertise wherever possible. 

h) Arrange/tie-up/organize Training and examination and facilitation with external 

institution expert houses for upgrading skill of the youth enrolled in this institute. 

i) Arrange/tie-up/organize partnership & collaboration with other academic institutions 

to facilitate employment of trained girls in Punjab. 

j) Arrange/tie-up/organize the soft skills training. Basic contents of soft skills in 

addition to the regular academic protocol. 

k) Arrange/tie-up/organize the state wide accreditation programs for institutions 

agencies etc. 

l) To conduct girl's youth survey to find potential candidate to this institution. 

 

 

3. Authorities of the Society: The authorities of the Society shall consist of the following- 
 

a) The Chief Minister would be an Ex-officio Chairman of the Society. 

b) The Board of Governors. 

c) The Minister in charge, Department of Employment Generation and Training would 

be the Ex-office Chairman of the Board of Governor. 

d) The Director, Employment Generation and Training department would be the Ex-

officio Member Secretary of the Society. 

e) Apart from the Member Secretary, the officers as may be appointed by the Board 

of Governors from time to time shall be officers of the Society. 

 

4. Terms of Admission as members: 

a) The ex-officio members as per the constitution of the Society or 

b) The members of Society nominated by the Government as per the constitution of 

the Society or 

c) Such Person(s), institutions, organizations, societies, corporate bodies who may be 

accepted in future as the co-opted Members of the Board of Governors on such 

terms and conditions as laid down by the Board of Governors. 

 

4. a. Fine and forfeitures to be imposed on any members is not applicable. 

 

 

5. Category of Members of the Society: 
 

a) The Society shall consist of 

(i). All the ex-officio members as per the provision at Sr. No. 2 to 8 of para 6a in 

the constitution of the Board of Governors. 

(ii). The members nominated by the Government as per the provision at Sr. No.9 

to 12 of para 6a in the constitution of the Board of Governors. 

(iii). Other individuals, institutions, organization and corporate Bodies to be 

accepted in future as Co-opted Members as per terms and conditions of 

eligibility as may be laid down and approved by the Board of Governors from 

time to time as per the provision in the constitution of the Board of 

Governors. 

 

b) The Society shall Keep a Roll of nominated and co-opted Members and every such 

member of the Society shall the roll and state therein his name, occupation and 

address. 
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c) If a nominated and co-opted member of the Society changes his address, he shall 

inform his new address to the Member Secretary who shall thereupon enter his new 

address in the Roll of such Members. But if he fails to inform his new address, the 

address in the Roll of Members shall be deemed to be his valid address. 

d) Termination of Membership: 

(i). Where a person becomes a member of the Society by reason of the office 

or appointment he holds; his membership of the Society shall terminate 

when he ceases to hold that office or appointment. 

(ii). Whenever a member other than the ex-officio member, desires to resign 

from the membership of the Society, he shall address his resignation to the 

Member Secretary of the Society and submit the same to him. The 

membership of such person shall stand terminated form the date of his 

resignation. 

(iii). A member of the Society shall cease to be a member, if Board of Governors 

so desire. 

 

e) The General Body of the Society shall consist of all members of the society The 

Government as per the constitution of the society shall nominate the members of 

society.  

Such person(s), institutions, organizations, societies, corporate bodies who may be 

accepted in future as the co-opted Members of the Board of Governors as such 

terms and on such terms and conditions as laid down by the Board of Governors. 

 

f) Power and functions of General Body shall include 

(i). To consider and approve such resolution what is required to be approved by 

General Body. 

(ii). To elect members of Governing Body. 

(iii). To approve audited balance sheet and approve profit and loss account 

(iv). To approve rules and regulation of society 

(v). To generally carry on business of society. 

 

g) General Body will meet at least once a year. 

h) Quorum of General Body meeting will be 1/10th of total members. 

 

 

6. The Board of Governors/Governing Body: 
 

a) The Society shall have its Board of Governors as the Supreme Authority and source 

of all powers, functions and activities. 

b) The general superintendence, direction and control of the affairs of the Society and 

of its income and property shall be bested in the Board of Governors of the Society 

hereinafter referred to as "The Board of Governors" or BOG. 

 

6. a. Constitution of the Board of Governors/Governing Body: 
 

The Board of Governors of the Society would comprise the following members: 
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Governing Body of MBAFPI 

Sr. No. Ex-officio Members Designation 

1. Chief Minister Chairman 

2. Minister in charge, Employment Generation and Training Vice Chairman 

3. Principal Secretary, Employment Generation and Training Member 

4. Principal Secretary, Finance Member 

5. Principal Secretary, Higher Education Member 

6. Director Employment Generation and Training Member 
Secretary 

7. Deputy Commissioner Mohali Member 

8. Director Defiance Services Welfare Member 

9. Director General, Armed Force Preparatory Institute Member 

10. 3 Stars/2 Stars General Officers from Army/Air force/Navy to be 
nominated by Government of Punjab 

Member 

11. -DO- Member 

12. -DO- Member 

13. Eminent Academician to be nominated by Government. Member 

 

6. b. Mode of election of Governing Body: First ten (from serial o 1 to 8) are ex-officio 

members. The Members. The members of society nominated by the Government as per 

the constitution of the society or such person(s), institutions, organizations societies, 

corporate bodies who may be accepted in future as the co-opted Members of the Board of 

Governors on such terms and conditions as laid down by the Board of Governors. 

 

 

7. Meeting Board of Governors/Governing Body: 
 

a) The Board shall ordinarily meet 4 times in a year but the gap between one meeting 

and the other shall not be more than 120 days. 

b) Every meeting of the board of Governors shall be presided over by the Chairman of 

the Board of Governors and in his absence the Vice Chairman Shall preside over 

the meeting. 

c) The Chairman may, whenever he thinks fit, and shall on the written requisition of 

not less than four members call a special meeting of the Board of Governors. 

d) Notice and quorum for the meeting of the Society: 
 

(i). Every notice calling a meeting of the Board of Governors shall state the date, 

time & place at which such meeting will be held and shall be served upon 

every member not less than 48 hours before the day & time appointed for 

the meeting. 

(ii). Provided that the Chairman for reasons to be recorded shall have the 

authority to call a special meeting on such shorter notice as he thinks fit. 

 

e) The Board of Governors can further constitute and sub-committees and delegate 

the necessary powers and authorization to such committees for the specific 

purpose. 

f) Quorum: Five Members, out of whom at least three must be official members, shall 

constitute the Quorum. 
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8. Conduct of Business of the Board of Governors: 
 

a) The Board of Governors may function notwithstanding any vacancy in the 

constitution provided however, that at no time the number of vacancies shall be 

such that the total number of members is less than the quorum required for a 

meeting of the Board of Governors. 

b) Acts and proceedings not to be invalidated by vacancies etc. No act or proceeding 

of the Board of Governors or any authority the Society or any committee constituted 

under this, shall be questioned on the ground merely of the existence of any 

vacancy or defect in the election, nomination or appointment of a person acting as 

a member thereof or any irregularity in its procedure not affecting the merits of the 

case. 

c) Subject to the provisions herein contained, the Board of Governors may frame and 

very from time to time, as it thinks fit, bay-laws/rules for the conducts of its business. 

d) In case of difference of opinion amongst the members, the opinion of the majority 

shall prevail. 

e) Each member of the Board, including the chairman, shall have one vote & if there 

are an equal number of votes on any question to be determined by the Board, the 

Chairman shall, in addition, have and exercise a casting vote. 

f) Any resolution, except such as may be placed before the meeting of the Board, may 

be adopted by circulation among all its members, and any resolution so circulated 

and adopted by a majority of the Members who have given their approval, such 

Resolution shall be as effectual and binding as if such Resolution has been passed 

at a meeting of the Board, provided that in every such case, at least 5 members of 

the Board shall have recorded their approval to the Resolution. 

 

 

9. Powers, functions, duties and responsibilities of the Board of Governors: 
 

Subject of the Memorandum of Association and their Rules, but without prejudice to the 

generality of the powers, the Board of Governors shall have the full functional autonomy and 

shall exercise the following powers and carry out the following functions. Duties and 

responsibilities inter-alia: 

9. a. Powers of the Board of Governors: 
 

a) Take decision on matters of policy relating to the administration, working and control 

of the Society. 

b) Consider and approve programmers and plans of the Society in conformity with the 

scope of the objectives of the Society mentioned in the Memorandum of Association 

and sanction expenditure for the same. 

c) Frame Rules, Regulations and Bye-law for the conduct of the affairs of the Society 

and add, amend or repeal the rules and regulation from time to time as and when 

required. 

d) Consider, approve and authorize operation of the funds of the Society. 

e) Appointment committees or Sub-committees, by whatever name called, comprises 

member(s) of the Society and such outside experts and officers of the Society as 

may be nominated by it for specific tasks, for the disposal of any of any of its 

business or for tendering advice on any matter pertaining to the administration and 

management for the Society. 

f) Delegate, to such extent as it may deem necessary, any of its powers and functions 

of any authority of the Society, officers or the committees constituted by the Board. 
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g) Create project-based contract positions, their terms and conditions of service and 

hiring the work on job-work and /or outsourcing basis for the Society, lay down terms 

and conditions and method of hiring such human resources. 

h) Acquire by gift, purchase, exchange, lease, hire or otherwise and property movable 

or immovable, and to construct, improve, alter, demolish or repair building, space, 

works and construction as may be necessary or convenient for carrying on the 

activities of the Society. 

i) Negotiate, enter into and make contracts and deeds on behalf of the Society with or 

without any Government support. To enter into legal and corporate agreements of 

and on behalf of the society and to sur and defend all legal proceedings on behalf 

of the society. 

j) Institute and award, prizes and medals for innovative work towards fulfilling the 

objects of the society. 

k) Solicit and receive grants, loans, gifts, donations or other contributions from the 

Central Government, State Government, user charges, cess contributions, fee and 

funds in any other forms approved by the Executive Committee. 

l) Do all such acts and things as are incidental or conducive to the discharge or the 

functions and attainment of any of the objects of the Society. 

 

9. b. Functions, duties and responsibilities of the Board of Governors: 
 

a) To prepare and execute the detailed plans and programmers for working of the 

Society and to carry on its administration and management. 

b) To procure and provide all types of resources & services like hard infrastructure, 

soft, infrastructure, Human Resources, Intellectual Resources etc. for running the 

programmers as per the requirement of the society. 

c) To have custody and ensure proper utilization the funds & resources of the Society 

and to manage all the resources of the society. 

d) To provide the required operating, administrative, technical, ministerial and other 

manpower under MABAPI job work, contract or outsourcing basis from scheme, 

programmer on project to project basis for ensuring the efficient operation and 

management of the mission, objects and the affairs of the society. 

e) To co-ordinate with central and state level organizations, agencies, institutions of 

national and international level, persons or any other body in the pursuit of the 

objectives of the society. 

f) To consider and pass such Resolutions on the annual report, the annual accounts 

and the financial estimates of the society as its thinks fit. 

 

 

10. Assets and Funds of Society: 
 

a) The capital cost and corpus fund for the smooth functioning of the society may be 

contributed by Government of Punjab, Government of India, contributions from 

Public sector undertakings, co-operative institutions, other Public sector 

organizations, agencies, HRD Institutions and Financial Institutions. 

b) The recurring expenditure of the society would be met out of the share of service 

charges collected through the fees paid by the students, candidates, management 

fee and other income from resources and business of the society and grants from 

state Government or the Central government. 

c) The Society may accept contributions form statutory bodies created under the Acts 

of Parliament or of the State Legislature, the national and international 
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organizations, NRIs, industry, associations, service sector organizations etc. the 

contribution may also be accepted from Private bodies and individuals subject to 

the approval of its Board of Governors. 

d) Vesting of the assets and funds of the Society: The Assets and funds of the society 

shall vest with Society. 

(i). Assets register and accounts: The Society shall maintain Assets Register 

(AR) and accounts as per the common corporate practice. 

(ii). The Treasurer of Fund: The Executive Committee of the Board of Governors 

headed by the Chairman or any other person authorized by the Executive 

committee shall be the treasurer of the funds. 

(iii). Operation of Bank Account: The bank accounts of the Society shall be kept 

in the name of the Society and shall be operated upon by the Member 

Secretary of the Society or any other person authorized by the Executive 

Committee or Member Secretary. 

 

e) Objects for which the Fund of the Society could be used: 

(i). The objects of the fund shall be as approved by the Board of Governors from 

time to time. 

(ii). All decision for utilization of funds would be recorded in Executive office 

Order Register (EOOR). 

(iii). Funds could be used for any purpose, which seeks to achieve the objectives 

of the society. 

(iv). Administrative expenses incurred by the Society or Committee such as 

salary allowances and travelling allowances of the staff and authorities of 

the Society would be the legitimate charges on the funds of the MBAFPI in 

the accordance with the provision of the rules of the Society. 

 

 

11. Accounts and Audit: 
 

a) The Member Secretary Shall Keep or cause to be kept proper accounts of the 

receipts and payments, income and expenditure and of the property, assets and 

liabilities of the Society. The Annual Accounts shall be made up by the end of the 

financial year. 

b) The accounts of the Society shall be audited and certified by a chartered Accountant 

appointed by the Board of Governors or any other competent authority. Financial 

year will be from 1st April to 31st March. 

c) Annual Audit accounts will be done by a certified Chartered Accountant. 

 

 

12. Arbitration and Reconciliation: 

a) Any dispute between two or more members of the Society, which has an impact 

upon the activities of the Society, shall be referred to and resolved amicably by the 

Chairman or the Vice Chairman or an arbitrator appointed by the Chairman. 

b) The extent of penalty that may be imposed through arbitration shall be limited to a 

maximum of 15% of the agreement. 
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13. Executive Committee of the Society: 
 

The routine decision making of the Society and its funds shall be managed by the following 

executive committee: 

Sr. No. Ex-Officio Members Designation 

1. Secretary, Employment Generation and Training Chairman 

2. Academician from Board of Governors Member 

3. Director Employment Generation and Training Member Secretary 

4. Director General, Armed Force Preparatory Institute. Member 

 

a) The Executive committee is empowered to take all administrative & financial 

decisions where no creation of posts is involved. 

b) Take all steps necessary to implement the decisions of the Board of Governors. 

c) The Executive committee will issue Administrative Approvals (AA), Financial 

Sanctions (FS) and Technical Sanction (TS), wherever required for all schemes, 

programmers and projects of value up to Rs.10 lacs. Any project of more than Rs. 

10 lacs would require the approval of the Board of Governors. 

d) The Executive Committee will be competent to handle all resource and services 

acquisition and disposal cases of value up to Rs. 10 lacs per tender. Any acquisition 

of more than Rs. 10 lacs per tender would require the approval of the Board of 

Governors. 

e) Take all steps for outsourcing/bidding of projects and services, engaging Public 

Private Partners/manpower on job work/contract etc. after the same has been 

approved by the BOG. 

f) Take loan or provide temporary loan to any Government Department/ agency for 

meeting the objectives of the society. 

g) In case of urgency, the Executive Committee will take decisions and get the same 

ratified from the Board of Governors in its next meeting. 

h) The Executive Committee may also further delegate any of its full or partial powers 

to the Members Secretary of the Society. 

i) The Executive committee shall exercise such other powers as delegated to it by the 

Board of governors. 

 

 

14. Contracts: 
 

All contracts and other assurance shall be executed in the name of the Board of Governors 

and Signed on their behalf by the Member Secretary of the Society or any other person duly 

authorized by the Board of Governors. 

 

15. Powers, Functions & Responsibilities of the Member Secretary of the Society: 
 

a) The Member-Secretary shall be the custodian of the record, the funds of the Society 

& such other property of the society as the Board may commit to his charge. 

b) The Member-Secretary shall have the accounts maintained and also arrange for the 

annual audit in accordance with the provisions in the Rules and Bye-laws of the 

Society. 

c) The Member-Secretary shall have such other powers & perform other such duties 

as may be delegated or assigned to him by the Board. 

d) The Member-Secretary may delegate any of his powers to any of his subordinated 

with the approval of the Executive Committee. 
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e) The Member-Secretary of Board of Governors shall act as the Member-Secretary 

of the Society and will record the proceedings of the meetings of the Society and of 

the Board of Governors and maintain a proper record of these meetings in 

accordance with the provisions of the Bye-laws of the Society. 

f) The Member-Secretary of Board of Governors shall manage the schemes, 

programmers, projects, properties or the money under the fund, manage accounts, 

execute all contracts on behalf the society and receive funds for the society through 

donations, grants-in-aid, contributions and raising money whenever required. 

g) The Member-Secretary of Board of Governor shall prepare the budget relating to 

the administrative expenses of the Society and Committee such as expenditure on 

TA/SA of the members, which shall be a legitimate charge on the fund. 

h) The Member-Secretary will be empowered to take all day to day routine 

administrative decisions where no policy is involved and where no creation of posts 

on involved. 

i) All important decision may also be taken by the Member-Secretary with the approval 

of Chairman of the Executive Committee. 

j) The Member-Secretary will have authority to issue Financial Sanction (FS) and 

Technical Sanction (TS) for all projects of value up to Rs. 5 lacs. Any project of more 

than Rs. 5 Lacs would require the approval of the Executive Committee or the Board 

of Governors, as the case may be. 

k) In the event of the post of the Member-Secretary remaining vacant or the Member-

Secretary being absent or unable to perform his duties for any reason, it shall be 

open for the Board to direct any officer or officers in the service of the Society to 

exercise temporarily such powers & perform such functions and duties of the 

Member-Secretary as the Board may deem fit. 

l) The Member-Secretary shall be responsible for the proper day to day administration 

of the Society. All other staff of the society shall be subordinate to the Member-

Secretary. 

m) The Member-Secretary shall carry out the general correspondence in connection 

with the work assigned to him/her by the Chairman and Vice-Chairman of Board of 

Governors and the Executive Committee from time to time. 

n) The Member-Secretary of Board of Governors shall hire & fire the manpower for the 

society and other staff in accordance with Rules, regulations and bye-laws of the 

Society. 

o) The Member-Secretary of Board of Governors shall represent the society in all its 

legal matters jointly or through an authorized representative. 

p) The Member-Secretary shall be responsible for the preparation, training and 

executive of all schemes, programmers and projects as approved by the Board of 

Governors and/or the Executive Committee. 

q) To do all acts, deeds and things necessary for carrying out his functions as Member-

Secretary. 

 

16. Withdrawal of Funds: 
 

a) Withdrawal of funds from the accounts of the society shall be regulated in a 

manner to be determined by the Board of Governors or under its authority by the 

Executive Committee. 

b) Such withdrawals shall be made by cheques on requisition (as the case may be) 

signed by Member-Secretary or an officer (s) authorized in this behalf by the Board 

of Governors or under its authority by the Executive Committee. 
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17. Annual Report: 
 

A report on the working of the Society every year shall be got prepared by the Month of 

September by the Member Secretary and presented to the government of Punjab after the 

approval of Board of Governors. 

 

18. Suit by and against the Society: 
 

The Society may sue or be sued in the name of the Society and the Member-Secretary shall 

have all powers to defend any suits and sur in the name of the Society either by himself or 

acting through agents/officials duly appointed by the Member-Secretary or the Vice-Chairman. 

 

19. Powers of the Chairman and the State Government to Give Directions to the 

Society: 
 

a) The State Government in the Department of Employment Generation may give the 

Society such directions in regard to the grants and funds provided by the State 

Government or otherwise, as in its opinion, are necessary or expedient for carrying 

out the purposes of the Society. 

b) Chairman may give the Society such directions as in his opinion, are necessary or 

expedient for carrying out the purposes and objects of the Society. 

c) It shall be the duty of the Society to comply with such directions. 

 

 

20. Repeal and Savings: 
 

a) Subject to the prior approval of the Board of Governors, the Society may alter, 

extend or abridge any purpose for which it is established by following the 

procedure prescribed under these rules. 

b) These Rules may be altered by the Society with the consent of the Board of 

Governors any time by a resolution passed by a majority of 2/3rd of the total 

members present at any meeting of the Society which shall have been convened 

for the purpose after giving due noting of such resolution to the Members of the 

Society. 

 

20. a. Altering and rescinding of Rules and Regulations of Society will be done as per 

provisions of section 12 and 12A of the Society Regulation Act 1860. 

 

20. b. In case of dissolution of society, it will be done as per provisions of section 13 & 14 of 

Society Registration Act 1860. If upon winding up or dissolution of the Association there 

remains after satisfaction of all its debts and liabilities, any property whatsoever, it shall 

not be disbursed among the members of the society, but shall be given or transferred to 

some other institution having objects similar to the objects of the society to be determined 

by the members of the society at or before the time of dissolution. 

 

 

21. Societies Registration Act to Apply: 
 

All clauses of Societies Registration Act. 1860 (Punjab Amendment Act, 1957) as applicable 

to the State of Punjab shall apply to this Society save as are appropriately and expressly 
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amended and altered or amended by these present and such amendments are not 

inconsistent with the aforesaid Act. 

We the following members of the Board of Governors certify that the Rules of the Society 

given are Correct: - 

Sr. No. Ex-officio Members (Names and Designation) Designation Signatures 

1. Chief Minister Chairman  

2. Minister in charge, Employment Generation and 
Training 

Vice Chairman  

3. Principal Secretary, Employment Generation and 
Training 

Member  

4. Principal Secretary, Finance Member  

5. Principal Secretary, Higher Education Member  

6. Director Employment Generation and Training Member 
Secretary 

 

7. Deputy Commissioner Mohali Member  

8. Director Defiance Services Welfare Member  

9. Director General, Armed Force Preparatory Institute Member  

10. 3 Stars/2 Stars General Officers from Army/Air 
force/Navy to be nominated by Government of Punjab 

Member  

11. -DO- Member  

12. -DO- Member  

13. Eminent Academician to be nominated by Government. Member  

 

Annexure-1 
RESOLUTION 

It is resolved that Mai Bhago Armed Forces Preparatory Institute for Girls; Mohali may be got 

registered as Society under the Act xxi of 1860 and hereinafter may be referred as society: 
 

Sr. No. Ex-officio Members (Names and Designation) Designation Signatures 

1. Chief Minister Chairman  

2. Minister in charge, Employment Generation and 
Training 

Vice Chairman  

3. Principal Secretary, Employment Generation and 
Training 

Member  

4. Principal Secretary, Finance Member  

5. Principal Secretary, Higher Education Member  

6. Director Employment Generation and Training Member 
Secretary 

 

7. Deputy Commissioner Mohali Member  

8. Director Defiance Services Welfare Member  

9. Director General, Armed Force Preparatory Institute Member  

10. 3 Stars/2 Stars General Officers from Army/Air 
force/Navy to be nominated by Government of Punjab 

Member  

11. -DO- Member  

12. -DO- Member  

13. Eminent Academician to be nominated by Government. Member  
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Centre for Training and Employment of Punjab Youth 

(C-PYTE) 

 

MEMORANDUM OF THE ASSOCIATION 

1. The name of the Society will be “Centre For Training and Employment of Punjab Youth” 

 

2. The registered office of the Society shall, for the time being, be at Chandigarh 

 

3. The objects for which the Society is formed are as follows:- 

(i) To select unemployed youth from all the districts of Punjab in a phased manner 

and seek their absorption after appropriate training into legitimate economic 

occupations 

(ii) To wean the identified youth away from illicit economic activity 

(iii) To provide an environment which fosters the values of nation building, 

discipline and social concern among the identified youth 

(iv) To provide employment oriented training and skill creation to increase avenues 

of employment at the end of the period of training and 

(v) To make the youth better citizens and to upgrade their skills and discipline to 

make them more employable 

 

4. Pursuant to the aforesaid objects, the Society may:- 

(i) Accept grants of money, securities or property of any kind and undertake and 

accept the management of any endowment, trust, find or donation not 

inconsistent with the objects of the society 

(ii) Invest and deal with funds and monies of the Society 

(iii) Impose and recover fees and charges for the services rendered by it 

(iv) Purchase, hire, take on lease, exchange or otherwise acquire a property 

movable or immovable which may be necessary or convenient for the purpose 

of the society and construct, alter and/or maintain such buildings and work as 

may be necessary for carrying out the objects of the society 

(v) Sell, hire, lease, exchange or otherwise transfer or dispose of all or any 

property movable or immovable of the society provided that for the transfer of 

immovable property prior approval in writing of the Government of Punjab is 

obtained; 

(vi) Borrow and raise monies or mortgages, promissory notes or other securities 

founded or based upon all or any of the properties and assets of the Society or 

without any securities; 

(vii) Draw, accept, make, endorse, discount and deposit Government of India and 

other promissory notes, bills of exchange, cheques or other negotiable 

instruments; 

(viii) Create service fund, sinking fund, insurance fund, or any other special fund 

whether for depreciation, repair, improvement, extension or maintenance of 

any of the properties or rights of the Society/and or for recouping wasting 

assets and for any other purpose for which the Society deems it expedient or 

proper to create or maintain any such funds or funds; 
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(ix) Create administrative, technical, ministerial and other posts in the society and 

make appointments thereto in accordance with the Rules and Regulations of 

the Society; 

(x) Establish Provident Fund for the benefit of the Society or any sections thereof; 

(xi) Make rules and bye-laws for the conduct of the affairs of the Society and add 

to, amend, vary or rescind them from time to time and; 

(xii) Do all such other acts and things alone or in conjunction with other organisation 

or persons, as the society may consider necessary incidental or conducive to 

the attainment of the above objects 

 

5. The names, occupation and addresses of the members of the Executive Board to 

whom  the management of the affairs of the Society has been entrusted are as follows:- 

(i) Minister of Sports & Youth Services,              Chairman 

Punjab wef 2.8.93 

(ii) Finance Secretary to the Govt. of Punjab    Member 

Or his nominee 

(iii) Director Youth Services, Punjab     Member 

(iv) Director, Technical Education & Industrial    Member 

Training, Punjab  

(v) Secretary to the Govt. of Punjab     Member 

Deptt. Of Rural Development and Panchayats 

(vi) Secretary to the Govt. of Punjab     Member 

Deptt. Of Employment 

(vii) Secretary to the Govt. of Punjab     Member 

Deptt. Of Planning 

(viii) Secretary to the Govt. of Punjab     Member 

Deptt. Of Industries 

(ix) Secretary to the Govt of Punjab for the Centre   Member 

(x) Inspector General of Police (Headquarters)    Member 

Punjab 

(xi) Director, Information & Public Relations,     Member 

Punjab 

(xii) Commissioner        Member 

Jalandhar Division Jalandhar wef 14.12.93 

(xiii) Commissioner        Member 

Ferozpur Division Jalandhar wef 14.12.93 

(xiv) Commissioner        Member 

Patiala Division Jalandhar wef 14.12.93  

(xv) Brig. SS Kaler        Secretary 

Director General, 

Centre for Training & 

Employment of Punjab Youth 

 

6. All property of the Society, movable or immovable , shall vest in the Executive Board 

 

7. The income and property of the Society, however, derived shall be applied towards the 

promotion of the objects as set forth in the Memorandum of Association (Subject, 

nevertheless, in respect of expenditure of grants made by the Government of Punjab 

may from time to time give). No portion of the income and property of the Society shall 
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be paid or transfer directly or indirectly by way of dividend, bonus or otherwise 

howsoever by way of profit to persons who at any time are to have been members of 

the Society, or to any of them, provided that nothing herein shall prevent the payment 

in good faith of remuneration to any member or other person in return for services 

rendered to the society, or for travelling allowance, halting allowance and other similar 

charges 

 

8. A copy of the Rules and Regulations of the Society certified to be correct by three 

members of the Executive Board, is filed with the Registrar of Firms and Societies, 

Punjab along with the Memorandum of the Association 

 

 

RULES AND REGULATIONS 

 
I. SHORT TITLE 

These rules may be called “The Rules of the Centre for Training and Employment 

of Punjab Youth” 

 

II. DEFINITIONS 

In these rules, unless the context otherwise requires:- 

1. “The Centre” means “The Centre for Training and Employment of Punjab 

Youth” 

2. “The Public Services” includes the services in connection with the affairs of 

the Union, the States and Local and other authorities, established by law 

made by the Legislatures in India. 

3. “The Governing Council” means the Governing Council of the Centre for 

Training and Employment of Punjab Youth 

4. “Prescribed” means prescribed by-laws made by the Executive Board 

5. “The President” means the President of the Centre 

6. “Rules” means any of the Rules, Regulations and Bye-laws of the Centre 

 

III. COMPOSITION OF CENTRE FOR TRAINING AND EMPLOYMENT OF PUNJAB 

YOUTH 

The Centre shall consist of members to be nominated as such by the Government 

of Punjab  

 

IV. ROLE OF MEMBERS 

The Centre shall keep a roll of members giving their occupations and address and 

every member shall sign the same. If a member of the Centre changes his address, 

he shall notify his new address to the Director General of the Centre for Training 

and Employment of Punjab Youth who shall thereupon cause his new address to 

be entered in this roll of members. If the member fails to notify his address the 

address given in the roll of members shall be deemed to be his address 
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V. TERM OF OFFICE 

1. The Term of Office of member shall be for such period as the State 

Government may from time to time determine 

2. A member of the Centre may resign his membership by a letter addressed to 

the Director General but his resignation shall take effect only on it acceptance 

by the President 

3. A member of the Centre shall cease to be a member if he becomes insolvent 

or of unsound mind or is convicted of a criminal offence involving moral 

turpitude 

 

VI. OFFICERS OF THE CENTRE 

The following shall be the officers of the Centre namely:- 

1. President 

2. Vice President 

3. Chairman of the Executive Board 

4. Director General of the Centre for Training and Employment of Punjab youth 

5. Such other officers as the Executive Board may from time to time, appoint. 

The Director General of the Centre for Training and Employment of Punjab 

Youth shall be appointed by the Executive Board in consultation with the Govt 

of Punjab for period of three years at a time on such terms and conditions of 

service as the Govt may prescribe. The Director General of the Centre for 

Training and Employment of Punjab Youth will be eligible for re-appointment. 

 

VII. THE GOVERNING COUNCIL 

1. There shall be a Governing Council of the Centre and it shall be composed of 

all the members of the Centre 

2. The annual general meeting of the Governing Council shall be held on such 

date and at such time and place as may be determined by the President 

3. The Governing council shall meet at least once a year 

4. For the purposes of the last sub-Rule, each year shall be deemed to 

commence on the first day of April and terminate on thirty first day of March 

of the following Calendar year 

5. The President may convene a special meeting of the Governing Council 

whenever he thinks fit. A special meeting may also be convened on the written 

requisition of not less than one third of the members of the Centre 

6. Every notice calling a meeting of the Governing Council shall state the date, 

time and place at which such meeting will be held and shall be served upon 

every member Governing Council not less than twenty one clear days before 

the day appointed for the meeting. 

7. The accidental omission to give notice to , or the non-receipt of notice by any 

member or other person to whom it should be given, shall not invalidate the 

proceedings of the meeting 

8. The President shall preside over the meeting of the Governing Council and in 

the absence of the President the Vice President of the Centre shall presides 

9. Nine members of the Governing Council present in person shall from a 

quorum. No quorum shall be required for an adjourned meeting 
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10. All disputed questions at meetings of the Governing Council shall be 

determined by vote 

11. Each member of the Centre shall have one vote 

12. In case of an equality of votes the person presiding over the meeting shall 

have casting vote 

13. The President may invite any person other than a member to attend a meeting 

of the Governing Council. Such invitee shall not, however be entitled to vote 

at the meeting 

14. The Governing Council shall function not withstanding any vacancy therein 

and not withstanding any defect in the appointment, nomination or election of 

any member and no act or proceeding of the Governing Council shall be 

invalidated or nullified merely by reason of the existence of any vacancy 

therein or any defect in the appointment, nomination or election of any 

member 

15. The Director General of the Centre for Training and Employment of Punjab 

youth shall act as the Secretary of the Governing Council 

 

VIII. FUNCTIONS AND POWERS OF THE GOVERNING COUNCIL 

The Governing Council shall have the following powers and functions, namely to:- 

1. Consider the annual report prepared by the Executive Board; 

2. Consider the balance sheet and audited accounts for outgoing year; 

3. Constitute adhoc/special boards with or without power to coopt, for disposal 

of any business of the Centre or for advice in any matter pertaining to the 

Centre; and 

4. Perform such other functions as are entrusted to it under these Rules. 

 

IX. THE EXECUTIVE BOARD 

1. There shall be and Executive Board of the Centre and it shall consist of the 

following members:- 
 

(i) Minister of Sports & Youth Services     Chairman 

(ii) Finance Secretary to the Govt of Punjab      Member 

Or his nominee 

(iii) Director Youth Services, Punjab       Member 

(iv) Director, Technical Education & Industrial Training,   Member 

Punjab 

(v) Secretary to the Govt of Punjab      Member 

Deptt. Of Rural Development of Panchayats  

(vi) Secretary to the Govt of Punjab      Member 

Deptt. Of Employment  

(vii) Secretary to the Govt of Punjab      Member 

Deptt. Of Planning  

(viii) Secretary to the Govt of Punjab      Member 

Deptt. Of Industries  

(ix) Secretary to the Govt of Punjab for Centre    Member 

(x) Inspector General of Police(Headquarters)    Member 

Punjab 
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(xi) Director, Information & public Relations,     Member 

Punjab 

(xii) Commissioner        Member 

Patiala Division Patiala wef 14.12.93 

(xiii) Commissioner        Member 

Ferozpur Division FZR, wef 14.12.93 

(xiv) Commissioner        Member 

Jalandhar Division Jalandhar, wef 14.12.93 

(xv) Director General, Centre for Training &     Member 

Employment of Punjab Youth 

 

2.  The terms of the members of the Executive Board shall be for such period 

and on such terms & conditions as the Government of Punjab may decide 

3.  The Executive Board shall function notwithstanding any vacancy therein and 

notwithstanding any defect in the appointment of nomination of any member 

and no act or proceeding of the Executive Board shall be invalidated or 

nullified merely by the reason of the existence of any vacancy therein or of 

any defect in the appointment, nomination or election of any member; 

4. A nominated member of the Executive Board shall cease to be such if he fails 

to attend three consecutive meetings of the Executive Board without prior 

leave of the Chairman; 

5. Any, casual vacancy amongst the nominated members of the Executive 

Board, arising from death or resignation or otherwise may be filled by 

nomination by Govt. of Punjab and the members so nominated shall hold 

office for the un-expired portion of the team of office of the member causing 

the vacancy; 

6.  Every meeting of the Executive Board shall be presided over by its Chairman 

and, in his absence by a member chosen by the meeting; 

7.  Four members of the Executive Board present in person shall constitute the 

quorum. No quorum shall be required for an adjourning meeting. 

8.  For every meeting of the Executive Board not less than seven clear days 

notice shall be given to each member; 

9.  At least three meetings of the Executive Board shall be held in each year 

10.  For the purpose of the last sub rule, each year shall be deemed to commence 

on the first day of April and terminate on the thirty first day of March of the 

following calendar year 

11. The Chairman of the Executive Board may himself call or by requisition in 

writing signed by him may require the Director General of the Centre for 

Training and Employment of Punjab Youth to call a meeting of the Executive 

Board at any time.   

12. Each member of the Executive Board including the Chairman thereof shall 

have one vote and in case there shall be an equality of votes on any question 

to be decided by the Executive Board, its Chairman or in his absence the 

person presiding over the meeting shall in addition have a casting vote;  
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13. The Chairman of the Executive Board may invite any person other than 

member to attend a meeting of the Executive Board. Such invitee shall not, 

however, be entitled to vote at the meeting.   

14. Any business which may be necessary for the Executive Board to perform 

may be carried out by circulation among all its members and any resolution 

as circulated and approved by a majority of the members signing shall be as 

effectual and binding as if the resolution had been passed at a meeting of the 

Executive Board provided at least six members have recorded their views on 

the resolution. 

X. FUNCTIONS AND POWER OF THE EXECUTIVE BOARD 

1. Subject to the general control and directions of the Governing Council, the 

Executive Board shall be responsible of for the management and 

administration the affairs of the Centre in accordance With these Rules, and 

Byelaws made there under for the furtherance of its objects and shall have 

all powers which may be necessary or expedient for the purpose and all 

properties movable and immovable of the Society shall vest in the Executive 

Board.  

2. Without prejudice to the generality of the foregoing Sub Rule, the Executive 

Board shall have the following functions, namely:- 

(i) To approve, with or without modifications, the annual budget of the Centre as 

recommended by the Standing Finance Committee and the Budget so 

approved shall be submitted to the Government for grant-in-aid;  

(ii) To prepare and execute detailed plans and programme for the furtherance of 

the objects of the Centre;  

(iii) To create such posts, appoint and control such staff other than those for 

whose appointment specific provisions have been made elsewhere, as may 

be required for the efficient management of the affairs of the Centre and to 

regulate the requirement and conditions of their service;  

(iv) To receive and to have custody of the funds of the Centre and to manage the 

properties of the Centre. 

(v) To enter for and on behalf of the Centre into agreements including those 

containing arbitration clauses; 

(vi) To sue and defend all legal proceedings on behalf of the Centre;  

(vii) To appoint committees including standing committees with power to coopt, for 

disposal of any business of the Centre, or for advice in any matter pertaining 

to the Centre, provided that in cases of emergency the Chairman of the 

Executive Board shall have the power to appoint such Committees; 

(viii) To accept the management of any Endowment trust, fund, subscription or 

donation, provided that it is not attended by any condition in-consistent or in 

conflict with the projects of the Centre;  

(ix) To prepare the annual report and accounts of the Centre for the consideration 

of the Governing Council;  

(x) To incur expenditure subject to the provisions of the approved budget;  

(xi) To lay down terms and conditions governing scholarships. fellowships, 

deputations, grants-in-aid, research schemes and projects; 

(xii) To frame, Bye-Laws not inconsistent with these Rules for the regulation of the 

business of the centre with particular reference preparation and approval or 
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the budget estimates, the funds, making and execution  of contracts, the 

investment of the funds of Centre, sale or alteration of such investment, 

accounts, audits, procedure for appointment of staff, the term and tenure of 

appointment, emoluments, terms and conditions governing scholarships, 

fellowship and conditions governing scholarships, fellowship, fellowship and 

deputation, grants-in-aid research schemes and projects, rules and conduct 

and other conditions of service of the staff of the Centre. 

 

3. The Board may by resolution delegate to its Chairman, to any Standing 

Committee, or to the Director General of the Centre for Training and 

Employment of Punjab Youth or to. any other officer of the Centre, such of its 

powers for the conduct of business.as it may deem fit subject, if deemed 

necessary, to the condition that action taken by its own Chairman, the 

Standing Committee or the Director General of the Centre or other officer 

under the powers so delegated shall be subject to confirmation at the next 

meeting of the Executive Board. 

 

XI. STANDING COMMITTEES 

The Executive Board may appoint Standing Committees from amongst its 

members to attend to and dispose of such business as maybe delegated to it by 

the Executive Board. The Director General of Centre for Training and Employment 

of Punjab Youth shall be the Convenor of such committees and the strength of 

such committees shall be such as the Executive Board may from time to time, 

determine. A member of the Standing Committees shall hold office until the next 

annual general meeting of the Governing Council or until he ceases to be a 

member of the Executive Board, whichever is earlier. Each standing Committee 

shall have the power to coopt as members such person or persons as may be 

necessary to dis charge its functions. 

 

XII. FUNCTIONS OF THE STANDING COMMITTEES  

All proposals or schemes relating to subjects for which Standing Committees have 

been constituted, whether initiated by the said Committee or otherwise, shall first 

be considered by the respective Standing Committee and they shall tender advice 

on such schemes and proposals to the Executive Board. 

 

XIII. POWERS AND FUNCTIONS OF THE DIRECTOR GENERALOF CENTRE FOR 

TRAINING AND EMPLOYMENT OF PUNJAB YOUTH   

The Director General of the Centre for Training and Employment of Punjab Youth 

as the Principal Executive Officer of the Centre shall be responsible for the proper 

administration of the affairs of the Centre and shall exercise powers under the 

direction and guidance of the Executive Board. 

It shall be the duty of the Director General of the Centre for Training and 

Employment of Punjab Youth to coordinate and exercise general supervision over 

all the activities of the Centre; and 

He shall prescribe the duties of all officers and staff of the Centre and shall subject 

to these rules and bye-laws, if any, exercise such supervision and disciplinary 

control as may be necessary. 
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XIV.  FUNDS OFTHE CENTRE 

1.  The funds of the Centre shall consist of the following: 

(i) Grants made by 'the Government of Punjab, the Government of India, or any other 

State Government; 

(ii) Donations and contributions from other sources; 

(iii) Fees and charges imposed by the Centre for services rendered by it;  

(iv) Income from investments and  

(v) Income and receipts from other sources.  

2.(i)     The bankers of the Centre shall be any one or more of the Nationalised Banks. 

(ii) All funds shall be paid into the Centre's accounts with a branch/branches of the 

Nationalised Bank and shall not be withdrawn except by means of a cheque, order 

or any other negotiable instrument signed by the Director General of the Centre, 

or any other officer so authorised by the Executive Board. 

 

XV: POWERS OF GOVERNMENT 

In the discharge of its functions, the Governing Council shall be guided by such 

directions in question of policy as may be given to it by the Government of Punjab 

whether a question is or is not a matter of policy shall be final. Such directions 

shall be in writing. 

XVI. AUDIT AND ACCOUNTS 

The Centre shall cause regular accounts to be kept of all its monies and properties 

in such form as maybe prescribed by the Executive Board.  

The accounts of the Centre shall be audited, annually by Auditors appointed by 

the Executive Board. The Auditors shall have the right to demand the production 

of Books, accounts and concerned vouchers and other necessary documents and 

papers. Any expenditure incurred in regard to such audit shall be payable by the 

Centre.  

The results of audit shall be communicated by the Auditors to the Executive Board 

of the Centre. The Auditor shall forward a copy of the report direct to the 

Government of Punjab. The Executive Board shall submit a Copy of each of the 

audit, report along with its observations to the Governing Council.  

 

XVII. ANNUAL REPORT  

An annual report of the proceedings of the Centre and of all works undertaken 

during a year together with the balance sheet and audited accounts shall be 

prepared by the Executive Board for the information of the Govt. of Punjab and of 

the members of the Centre. A draft of such report and yearly accounts of the 

Institute shall be placed before the Governing Council at the Annual General 

Meeting. 

 

XVIII. OFFICE OF THE CENTRE  

The office of the Centre shall be at Chandigarh or at such other place as 

determined by the government of Punjab. 
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XIX. SERVICE OF NOTICE 

A notice may be served upon any member of the Centre either personally or by 

post at the address mentioned in the roll of members. Any notice so served by 

post shall be deemed to have been served on the day following that on which it is 

posted. 

 

XX. The Society may sue or be sued in the name of the Director of Society. 

 

XXI. ALTERATION OR EXTENSION OF THE PURPOSE OF THE CENTRE 

Subject to the provisions of the Societies Registration Act 1860(21 of 1860), the 

Executive Board may alter, extend or abridge, any purpose for which the society 

is established.  

 

XXII. AMENDMENTOF THE RULES 

The rules of the Society may be altered at any time by resolution passed by a 

majority of the total membership of the Executive Board and by a majority of not 

less than two third of members present and voting at any meeting of the Executive 

Board which shall have been convened for the specific purpose after giving due 

notice of such resolution to the members of the Executive Board. 

We, the several members whose names and addresses are subscribed hereto, 

being members of the Executive Board of the Centre, certify the above to be a 

correct copy of the Rules of the said Society:  

 

S. No. Name Occupation & Address Signature 

1. Sh. A.S Chatha 

IAS 

Financial Commissioner (Home) & Secretary to 

Govt. Punjab, Deptt. Of Home Affairs & Justice 

Chandigarh. 

Sd/- 

2. Sh. K.D. Arora, 

IAS 

Director, Information & Public Relations, govt. 

of Punjab, Chandigarh. 

Sd/- 

3. Brig. N.S 

Sandhu MVC. 

Director, Information & Sd/-Public Relations, 

Govt. of Punjab, Chandigarh 

Sd/- 
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Punjab Govt. Press, S.A.S Nagar 

CERTIFICATE OF Registration OF SOCIETIES 

(ACT XXI OF 1860) 

 

I hereby certify that The National Task Force Centre, S.A.S. Nagar has this day been 

registered under the Societies Registration Act (XXI of 1860) and as amended by Punjab 

Amendment Act 1957.   

Given under my hand at Chandigarh this 3rd day of November One thousand Nine Hundred 

& Eighty Nine. 

Fee Rs. 50/  

Registrar of Firms & Societies 

Punjab: Chandigarh 
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OFFICE OFTHE REGISTRAR OF FIRMS & SOCIETIES, PUNJAB, CHANDIGARH 

 

In the matter of the National Task Force Centre, S.A.S Nagar (Mohali) 

I do hereby certify that under the provisions of the Societies registration Act. 1860 the name 

of “The National Task Force Centre, S.A.S Nagar,” has this day been changed to “Centre for 

Training and Employment of Boarder Youth, S.A.S Nagar,” By virtue of resolution passed on 

21-9-1990 and 29-10-1990. 

 Dated this 28th day of November on thousand nine hundred & ninety. 

 

No.626/89/-90/8962 

Dated 30.11.1990   

 

Registrar of Firms & Societies, Punjab 

 

 

IN THE OFFICE OF THE REGISTRAR OF FIRMS & SOCIETIES, PUNJAB, 

CHANDIGARH 

 

In the matter of the Centre for Training and Employment of Border Youth, S.A.S Nagar. 

I do hereby certify that under the provisions of the Societies Registration Act, 1860 the name 

of the “ Centre for Training and Employment of Boarder Youth, S.A.S Nagar has this day been 

changed to “Centre for Training & Employment of Punjab Youth, S.A.S Nagar” by virtue of the 

resolution passed on.. 

Dated this 26th day of October, One thousand Nine hundred and ninety-three. 

 

No. KC/626/89-90/6987 

Dated: 26-10-93 

 

 

Registrar of Firms & Societies, Punjab 
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Marine Academy at Ropar  

9 

9.  
Letter regarding Preparation of Rough Cost Estimate for 
Construction of Marine Academy at Ropar 
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ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ 

(ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਸ਼ਾਖਾ) 

ਅਨਿਸੂਚਨਾ 

 

ਨਿੰ ਬਰ: 9/14/2010-2ਰੋT/146          ਨਿਤੀ: 02-02-2011 

 

ਰਾਜਪਾਲ ਪਿੰਜਾਬ ਪਰਸਿੰਨਤਾ ਪੂਰਿਕ ਿੈਰੀਨ ਅਕੈਡਿੀ ਰਪੂ ਨਗਰ (ਫਲੂ ਕਲਾਂ) ਨਿਖੇ ਸਥਾਨਪਤ ਕਰਨ ਦੀ 

ਪਰਿਾਨਗੀ ਪਰਦਾਨ ਕਰਦੇ ਹਨ। ਿੈਰੀਨ ਅਕੈਡਿੀ ਫਲੂ ਕਲਾਂ ਰਪੂ ਨਗਰ ਨਿਖੇ ਹੇਠ ਨਲਖ ੇਅਨੁਸਾਰ ਨਤਿੰਨ ਚਰਨਾਂ ਨਿਿੱਚ ਕੋਰਸ 

ਕਰਿਾਏ ਜਾਣਗ।ੇ 
 

ਫੇਜ-1 

  ਕੋਰਸ ਦਾ ਨਾਂ ਅਤ ੇਸਿਾਂ    ਟ੍ਰੇਨਨਿੰ ਗ ਲੈਣ ਿਾਲੇ  

ਪਰਾਰਥੀਆਂ ਦੀ ਨਗਣਤੀ 
 

  ਪਰੀ ਸੀਅ ਟ੍ਰੇਨਨਿੰ ਗ ਕੋਰਸ ਫਾਰ            40 

  ਜੀ.ਪੀ.ਰੇਨਟ੍ਿੰਗ (6 ਿਹੀਨੇ ਦਾ ਕੋਰਸ) 
 

  ਨਡਪਲੋਿਾ ਇਿੰਨ ਨੌਟ੍ੀਕਲ ਸਾਇਿੰਸਜ਼           40 

  (ਡੀ.ਐਨ.ਐਸ.) ਇਿੱਕ ਸਾਲ ਦਾ ਕੋਰਸ 
 

  ਪਰੀ.ਸੀਅ ਟ੍ਰੇਨਨਿੰ ਗ ਫਾਰ           40 

  ਜੀ. ਪੀ. ਰੇਨਟ੍ਿੰਗ ਨਫਟ੍ਰ (6 ਿਹੀਨੇ ਦਾ ਕੋਰਸ) 
   

ਨਡਗਰੀ ਕੋਰਸ 

  ਬੀ.ਐਸ.ਸੀ. ਿੈਰੀਨ ਕੇਟ੍ਨਰਿੰਗ/    40 

  ਹੌਸਪੀਟ੍ੈਲਟ੍ੀ (3 ਸਾਲਾ ਕੋਰਸ) 
 

  ਬੀ.ਐਸ.ਸੀ. ਿੈਰੀਨ ਕੈਟ੍ਨਰਿੰਗ/    40 

  ਹੌਸਪੀਟ੍ੈਲਟ੍ੀ (3 ਸਾਲਾ ਕੋਰਸ)  

ਜੋੜ             200 

ਫੇਜ਼-2 

  ਬੀ.ਟ੍ੈਕ ਇਨ ਿੈਰੀਨ ਇਿੰਜੀਨੀਅਨਰਿੰਗ    40 

  (4 ਸਾਲਾ ਕੋਰਸ) 
 

  ਐਿ.ਈ.ਕੋਰਸ ਫਾਰ ਗਰੈਜੂਏਟ੍    40 

  ਇਿੰਜੀਨੀਅਰਜ਼ (ਿਕੈਨੀਕਲ) 
 

 

ਇਸ ਤੋਂ ਇਲਾਿਾ 40 ਟ੍ਰੇਨਨਿੰ ਗ ਲੈਣ ਿਾਲੇ ਪਰਾਰਥੀਆਂ ਦੀ ਕਲਾਸ ਹਰ ਪਰਾਜੈਕਟ੍ ਦੇ ਕੋਰਸ ਨਿਿੱਚ ਸ਼ੁਰ ੂਕੀਤੀ 

ਜਾਿੇਗੀ ਭਾਿ ਕੁਿੱਲ 200 ਹੋਰ ਸੀਟ੍ਾਂ ਦਾ ਿਾਿਾ ਹ ੋਜਾਿੇਗਾ। 
 

ਫੇਜ਼-3   ਪਨਹਲਾਂ ਚਲਾਏ ਜਾ ਰਹੇ ਕੋਰਸਾਂ ਨਿਿੱਚ 40 ਟ੍ਰੇਨੀਆਂ ਦੀ ਕਲਾਸ 4 ਸਾਲਾ ਬੀ. ਟ੍ੈਕ ਿੈਰੀਨ ਇਿੰਜੀਨੀਅਨਰਿੰਗ 

ਕੋਰਸ ਅਤ ੇਨਾਲ ਹੀ ਇਿੱਕ ਸਾਲਾ ਿੈਰੀਨ ਇਿੰਜੀਨੀਅਨਰਿੰਗ ਕੋਰਸ ਇਿੰਨ ਇਿੰਜੀਨੀਅਨਰਿੰਗ ਗਰੈਜੂਏਟ੍ਸ (ਿਕੈਨੀਕਲ) ਨਜਸ ਨਾਲ 

80 ਹੋਰ ਸੀਟ੍ਾਂ ਦਾ ਿਾਿਾ ਹੋ ਜਾਿੇਗਾ। 
   

ਇਹ ਪਰਿਾਨਗੀ ਿਾਨਯੋਗ ਿੁਿੱਖ ਿਿੰਤਰੀ ਜੀ ਿਿੱਲੋਂ  ਨਦਿੱਤੀ ਗਈ ਹ।ੈ 

 

 

                     ਡੀ.ਐਸ. ਜਸਪਾਲ 

ਨਿਤੀ: 2-2-2011                  ਪਰਿੁਿੱਖ ਸਕਿੱਤਰ, ਪਿੰਜਾਬ ਸਰਕਾਰ, 

       ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ, ਪਿੰਜਾਬ। 
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ਨਪਿੱਠ ਅਿੰਕਣ ਨਿੰ : 9/14/2010-2ਰ.ਓ./147     ਨਿਤੀ: 02-02-2011 

   

ਉਤਾਰਾ ਕਿੰਟ੍ਰੋਲਰ ਨਪਰਿੰਨਟ੍ਿੰਗ ਐਡਂ ਸਟ੍ੇਸ਼ਨਰੀ ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜਹਹ ਨੂਿੰ  ਭੇਜ ਕੇ ਬੇਨਤੀ ਕੀਤੀ ਜਾਂਦੀ ਹ ੈਨਕ 

ਇਸ ਅਨਿਸੂਚਨਾ ਦੀਆਂ 500-500 ਕਾਪੀਆਂ ਛਾਪਣ ਉਪਰਿੰਤ ਭੇਜਣ ਦੀ ਖੇਚਲ ਕੀਤੀ ਜਾਿੇ।  

  

               

 

    ਅਿੀਨ ਸਕਿੱਤਰ, 

 

 

ਨਪਿੱਠ ਅਿੰਕਣ ਨਿੰ :9/14/2010-2ਰ.ਓ./148-297    ਨਿਤੀ: 02-02-2011 

 

  ਇਸ ਦਾ ਇਿੱਕ ਉਤਾਰਾ ਹੇਠ ਨਲਨਖਆਂ ਨੂਿੰ  ਸੂਚਨਾ ਤੇ ਲੋੜੀਦਂੀ ਕਾਰਿਾਈ ਨਹਿੱਤ ਭੇਨਜਆ ਜਾਂਦਾ ਹੈ:- 

1.  ਸਿੂਹ ਨਿਿੱਤ ਕਨਿਸ਼ਨਰ/ਪਰਬਿੰਿਕੀ ਸਕਿੱਤਰ, ਪਿੰਜਾਬ ਸਰਕਾਰ, ਚਿੰਡੀਗੜਹਹ। 

2.  ਸਿੂਹ ਨਿਭਾਗਾਂ ਦੇ ਿੁਿੱਖੀ। 

 

 

 

 

             ਅਿੀਨ ਸਕਿੱਤਰ 
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ਪਿੰਜਾਬ ਸਰਕਾਰ 

ਖੇਤੀਬਾੜੀ ਨਿਭਾਗ 

 (ਖੇਤੀਬਾੜੀ-2 ਸ਼ਾਖਾ) 

 

ਸੇਿਾ ਨਿਖ,ੇ 

ਡਾਇਰੈਕਟ੍ਰ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ, 

ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜਹ।  

 

ਿੀਿੋ ਨਿੰ ਬਰ: 33/40/3/ਖੁਬ2(7)/2282 

ਨਿਤੀ: 1/3/2011 

 

ਨਿਸ਼ਾ:     ਿੈਰੀਨ ਅਕੈਡਿੀ ਲਈ ਨਬਰਲਾ ਫਾਰਿ ਨਿਖੇ 19 ਏਕੜ ਰਕਬਾ ਦੇਣ ਸਬਿੰਿੀ। 

 

1. ਇਹ ਉਪਰੋਕਤ ਨਿਸ਼ੇ ਤੇ ਆਪ ਦੇ 1/1/2010 – ਅ-1/ਨਿਸ/328 ਿਤੀ 26.7.2010 ਦੇ ਹਿਾਲੇ ਨਿਿੱਚ ਹੈ। 

 

2.   ਇਸ ਨਿਭਾਗ ਿਿੱਲੋਂ  ਪਰਦੇਸ਼ ਸਰਕਾਰ ਦੀ ਨਪਿੰਡ ਬੜਾ ਫਲੂ, ਨਜ਼ਲਹ ਾ ਰੋਪੜ ਨਿਿੱਚ 67 ਕਨਾਲ 18 ਿਰਲੇ ਜ਼ਿੀਨ 

ਖਸਰਾ ਨਿੰ ਬਰ 40//2/2, 3/2, 4/2, 5/2, 6/1, 6/2; 7/1, 7/2, 8/1, 8/2, 9/1, 9/2, 12, 13, 14, 15 ਨੂਿੰ  ਿੈਰੀਨ 

ਅਕੈਡਿੀ ਬਣਾਉਣ ਿਾਸਤ ੇਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ ਨਿੰ  ਟ੍ਰਾਂਸਫਰ ਕਰਨ ਨਿਿੱਚ ਕੋਈ ਇਤਰਾਜ਼ ਨਹੀ ਂਹੈ। | 

 

 

 

 

ਅਿੀਨ ਸਕਿੱਤਰ ਖੇਤੀਬਾੜੀ (ਹ) 
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ਿਿੱਲੋਂ ,  

ਡਾਇਰੈਕਟ੍ਰ, ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ, 

ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜਹਹ।  
 

ਿਿੱਲ, 

ਨਡਪਟ੍ੀ ਕਨਿਸ਼ਨਰ, 

ਰੋਪੜ। 

ਨਿੰ : 9/14/2010-2ਰ.ਉ./17249  

ਨਿਤੀ: ਚਿੰਡੀਗੜਹ 26/08/2010 

 

ਨਿਸ਼ਾ:           ਿੈਰੀਨ ਅਕੈਡਿੀ ਲਈ ਨਬਰਲਾ ਫਾਰਿ ਨਿਖੇ 19 ਏਕੜ ਰਕਬਾ ਦੇਣ ਸਬਿੰਿੀ। 

 

ਉਪਰੋਕਤ ਨਿਸ਼ੇ ਦੇ ਸਬਿੰਿ ਨਿਿੱਚ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ ਿਿੱਲੋਂ  ਪੜਹੇ ਨਲਖ ੇ

ਯੁਿਕਾਂ/ਨਿਨਦਆਰਥੀਆਂ ਨੂਿੰ  ਨੇਿੀ ਦੀ ਟ੍ਰੇਨਨਿੰ ਗ ਦੇਣ ਲਈ ਨਬਰਲਾ ਫਾਰਿ ਰੋਪੜ ਨਿਖੇ ਿੈਰੀਨ ਅਕੈਡਿੀ ਖੋਲੀ ਜਾਣੀ ਹ।ੈ ਇਸ 

ਜ਼ਿੀਨ ਦਾ ਕੁਲ ਰਕਬਾ 19 ਏਕੜ, 0 ਕਨਾਲ, 4 ਿਰਲੇ ਹ ੈਜੋ ਨਕ ਪਰਦੇਸ਼ਕ ਸਰਕਾਰ ਅਤ ੇਸ਼ਾਿਲਾਟ੍ ਦੇਹ ਹੈ। ਇਸ ਲਈ 

ਨਬਰਲਾ ਫਾਰਿ ਨਿਖ ੇ19 ਏਕੜ ਜ਼ਿੀਨ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਨਿਭਾਗ ਨਿੰ  ਟ੍ਰਾਂਸਫਰ ਕਰਨ ਦੀ ਨਕਰਪਾਲਤਾ ਕੀਤੀ ਜਾਿੇ ਜੀ। 

ਇਸ ਕੇਸ ਨਾਲ ਲੋੜੀਦੇਂ ਦਸਤਾਿੇਜ਼ ਨਾਲ ਨਿੱ ਥੀ ਕਰਕੇ ਯੋਗ ਕਾਰਿਾਈ ਨਹਿੱਤ ਭੇਜੇ ਜਾਂਦੇ ਹਨ। 

 
 
 

ਡਾਇਰੈਕਟ੍ਰ, ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ, 

ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜਹ 
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ਪਿੰਜਾਬ ਸਰਕਾਰ 

ਯੋਜਨਾਬਿੰਦੀ ਨਿਭਾਗ, 

(ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਨਸਖਲਾਈ ਨਿਭਾਗ) 

 

 

ਯੋਜਨਾਬਿੰਦੀ ਨਿਭਾਗ, ਪਰਬਿੰਿਕੀ ਨਿਭਾਗ ਦੀ ਪਲਾਨ ਸਕੀਿ ਈ.ਜੀ-05 ਸੈਨਟ੍ਿੰਗ ਅਪ ਆਫ ਿੈਰੀਨ 

ਅਕੈਡਿੀ, ਰਪੂਨਗਰ ਅਿੀਨ ਸਾਲ 2014-15 ਨਿਿੱਚ ਪਨਹਲਾਂ ਕੀਤੇ 5 ਕਰੋੜ ਰਪੁਏ ਦੀ ਰਾਸ਼ੀ ਦੀ ਥਾਂ ਤ ੇਹਣੁ 50.00 ਕਰੋੜ 

ਰਪੁਏ ਕਰਨ ਦੀ ਸਨਹਿਤੀ ਨਦਿੰਦਾ ਹੈ। ਪਰਬਿੰਿਕੀ ਨਿਭਾਗ ਪਲਾਨ ਬਜਟ੍ 2014-15 ਨਿਿੱਚ ਇਹ ਸੋਿ ਕਰਿਾਉਣਾ ਯਕੀਨੀ 

ਬਣਾਉਣ। 

 

ਐਪਰ, ਪਰਬਿੰਿਕੀ ਨਿਭਾਗ ਨੂਿੰ  ਸਲਾਹ ਨਦਿੱਤੀ ਜਾਂਦੀ ਹੈ ਨਕ ਿੈਰੀਨ ਅਕੈਡਿੀ, ਰਪੂਨਗਰ ਿਾਸਤ ੇਕਿੰਪਲੀਟ੍ 

DPR ਬਣਾਿ ੇਨਜਸ ਨਿਿੱਚ ਪਰਾਜੈਕਟ੍ ਦਾ Scope ਦਿੱਨਸਆ ਜਾਿੇ। ਇਹ ਿੀ ਦਨਸਆ ਜਾਿੇ ਨਕ ਇਸ ਪਰਾਜੈਕਟ੍ ਨੂਿੰ  ਸਥਾਨਪਤ ਕਰਨ 

ਦਾ ਸ਼ਨਡਊਲ ਕੀ ਹੋਿੇਗਾ ਅਤ ੇਇਸ ਪਰਾਜੈਕਟ੍ ਲਈ ਸਾਲ ਿਾਰ ਨਕਿੰਨੀ-2 ਰਾਸ਼ੀ ਲੋੜੀਦਂੀ ਹੋਿੇਗੀ। 

 

 

 

ਡਾਇਰੈਕਟ੍ਰ  

ਸਕਿੱਤਰ-ਕਿ-ਡਾਇਰੈਕਟ੍ਰ, ਪਿੰਜਾਬ ਸਰਕਾਰ  

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਨਸਖਲਾਈ ਨਿਭਾਗ। 

 

ਗ.ਸ.ਪ. ਨਿੰ .ਈ.ਜੀ-05-ਪਸਪਬ-ਨਡ-ਡੀ (ਰੋਜ਼ਗਾਰ)-2013/1976         ਨਿਤੀ: 9-5-2014 
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ਿਿੱਲੋਂ , 

ਨਡਪਟ੍ੀ ਕਨਿਸ਼ਨਰ  

         ਰਪੂਨਗਰ  

ਸੇਿਾ ਨਿਖੇ, 

         ਡਾਇਰੈਕਟ੍ਰ ਇਿੰਪਲਾਈਿੈਂਟ੍ ਜਨਰੇਸ਼ਨ  

         ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜਹ 

        ਨਿੰ ਬਰ                /          ਨਿਤੀ  

ਨਿਸ਼ਾ:   ਿੈਰੀਨ ਅਕੈਡਿੀ ਲਈ ਨਬਰਲਾ ਫਾਰਿ ਨਿਖੇ 19 ਏਕੜ ਰਕਬਾ ਦੇਣ ਸਬਿੰਿੀ। 

 

1.  ਉਪਰੋਕਤ ਨਿਸ਼ੇ ਸਬਿੰਿੀ ਉਪ ਿਿੰਡਲ ਿੈਨਜਸਟ੍ਰੇਟ੍, ਰਪੂਨਗਰ ਨੇ ਤਨਹਸੀਲਦਾਰ ਰਪੂਨਗਰ ਿਿੱਲੋਂ  ਪਿੱਤਰ ਨਿੰ : 

ਸਪੈਸ਼ਲ -1/ਦ:ਕ:ਨਿਤੀ 14-6-2010 ਰਾਂਹੀ ਕੀਤੀ ਗਈ ਨਰਪੋਰਟ੍ ਇਸ ਦਫਤਰ ਨੂਿੰ  ਭੇਜੀ ਹੈ, ਨਜਸ ਨਿਿੱਚ ਉਨਾਂ ਿਲੋ ਨਲਨਖਆ 

ਨਗਆ ਹ ੈਨਕ ਨਿਤੀ 21-5-2010 ਨੂਿੰ  ਿਾਨਯੋਗ ਸ਼ਰੀ ਕੇ.ਜੀ.ਐਿ.ਚੀਿਾ, ਆਈ.ਏ.ਐਸ.ਿਿੀਕ ਨਪਰਿੰਸੀਪਲ ਸਕਿੱਤਰ ਟ੍ ੂਸੀ.ਐਿ. 

ਅਤ ੇਡਾਇਰੈਕਟ੍ਰ ਇਿੰਪਲਾਈਿੈਂਟ੍ ਜਨਰੇਸ਼ਨ, ਪਿੰਜਾਬ ਜੀ ਿਿੱਲੋਂ  ਨਬਰਲਾ ਫਾਰਿ ਦਾ ਨਿਸ਼ਾ ਅਿੀਨ ਿਿੰਤਿ ਲਈ ਿੌਕਾ ਿੁਲਾਹਜ਼ਾ 

ਕੀਤਾ ਨਗਆ ਸੀ। ਨਿਸ਼ਾ ਅਿੀਨ ਰਕਬੇ ਦੀ ਜਿਾਂਬਿੰਦੀ ਸਾਲ 2005-06 ਅਨੈਕਸਚਰ-ਏ ਅਤ ੇਅਕਸ ਅਨੈਕਸਚਰ-ਬੀ ਤ ੇਨਾਲ 

ਨਰਪੋਰਟ੍ ਨਿੱ ਥੀ ਹਨ। ਨਿਸ਼ਾ ਅਿੀਨ ਰਕਬੇ ਨੂਿੰ  ਨਿੱ ਥੀ ਅਕਸ ਨਿਿੱਚ ਹਰ ੇਰਿੰਗ ਨਿਿੱਚ ਨਦਖਾਇਆ ਨਗਆ ਹੈ। 

2.  ਨਿਸ਼ਾ ਅਿੀਨ ਰਕਬ ੇ(19 ਏਕੜ 0 ਕਨਾਲ 4 ਿਰਲੇ) ਦੀ ਿਾਲਕੀ ਪਰਦੇਨਸਕ ਸਰਕਾਰ /ਸ਼ਾਿਲਾਤ ਚੇਹ ਹ,ੈ 

ਨਜਸ ਦਾ ਿੇਰਿਾ ਨਿੱ ਥੀ ਇਿੰਡੈਕਸ ਅਤੇ ਨਿੱ ਥੀ ਜਿਹਾਂਬਿੰਦੀ ਨਿਿੱਚ ਨਦਿੱਤਾ ਨਗਆ ਹ।ੈ ਨਿਸ਼ਾ ਅਿੀਨ ਰਕਬੇ ਉਿੱਤੇ ਕਬਜਾ ਿੁਤਾਨਬਕ ਿੌਕਾ 

ਸਤਲੁਜ ਬੇਟ੍ ਡੇਅਰੀ ਫਾਰਿ ਪਿੰਜਾਬ ਦਾ ਹੈ ਅਤ ੇਨਕਸੇ ਪਰਕਾਰ ਦਾ ਨਾਜ਼ਾਇਜ਼ ਕਬਜਾ ਨਹੀ ਂਹੈ। ਉਕਤ ਰਕਬੇ ਦੀ ਨਨਸ਼ਾਨਦੇਹੀ 

ਪਨਹਲਾਂ ਹੀ ਕੀਤੀ ਜਾ ਚੁਿੱਕੀ ਹੈ ਅਤੇ ਿੌਕਾ ਪਰ ਪਿੱਕੀਆਂ ਬੁਰਜ਼ੀਆਂ ਲਗਿਾ ਨਦਿੱਤੀਆਂ ਗਈਆਂ ਹਨ। 

3.  ਉਪਰੋਕਤ ਨਰਪੋਰਟ੍ ਉਪ ਿਿੰਡਲ ਿੈਨਜਸਟ੍ਰੇਟ੍, ਰਪੂਨਗਰ ਨਿਸਥਾਰ ਪੂਰਿਕ ਹੈ। ਇਹ ਨਰਪੋਰਟ੍ ਆਪ ਜੀ ਨੂਿੰ  

ਅਗਲੇਰੀ ਯੋਗ ਕਾਰਿਾਈ ਨਹਿੱਤ ਭੇਜੀ ਜਾਂਦੀ ਹੈ ਜੀ।  

 

ਨਿੱ ਥੀ: ਉਪਰੋਕਤ ਅਨੂਸਾਰ।  

ਨਡਪਟ੍ੀ ਕਨਿਸ਼ਨਰ, 

                 ਰਪੂਨਗਰ 
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ਿਿੱਲੋਂ , 

ਿੁਿੱਖ ਇਿੰਜੀਨੀਅਰ, (ਇਿਾਰਤਾਂ), 

ਪਿੰਜਾਬ: ਲੋ: ਨਨ: ਨਿ: ਭ ਤ ੇਿ ਸ਼ਾਖਾ, 

ਚਿੰਡੀਗੜਹ 

ਸੇਿਾ ਨਿਖੇ, 

  ਸਕਿੱਤਰ, 

ਪਿੰਜਾਬ ਸਰਕਾਰ, 

ਇਿੰਪਲਾਈਿੈਂਟ੍ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ, 

ਚਿੰਡੀਗੜਹ 

ਿੀਿੋ ਨਿੰ :       ਸੀਇ (ਇ):      ਨਿਤੀ: 

ਨਿਸ਼ਾ:  ਰਫ-ਕਾਸਟ੍ ਅਨੁਿਾਨ ਬਾਬਤ ਕਿੰਨ: ਆਫ ਨੇਿਲ ਅਕੈਡਿੀ ਇਿੰਨ ਨਬਰਲਾ ਫਾਰਿ ਰੋਪੜ। 

 

ਿਾਨਯੋਗ ਿੁਿੱਖ ਿਿੰਤਰੀ ਪਿੰਜਾਬ ਜੀ ਿਿੱਲੋਂ  ਆਦੇਸ਼ ਨਦਿੱਤੇ ਗਏ ਹਨ ਨਕ ਰੋਪੜ ਨਿਖ ੇਇਿੱਕ ਨੇਿਲ ਅਕੈਡਿੀ ਦੀ 

ਉਸਾਰੀ ਕੀਤੀ ਜਾਿੇ। ਉਹਨਾਂ ਦੇ ਆਦੇਸ਼ਾ ਅਨੁਸਾਰ ਇਹ ਨੇਿਲ ਅਕੈਡਿੀ ਦੀ ਉਸਾਰੀ ਦਾ ਅਨੁਿਾਨ ਇਸ ਨਿਭਾਗ ਿਿੱਲੋਂ  ਨਤਆਰ 

ਕੀਤਾ ਨਗਆ ਹੈ ਨਜਸ ਦੀ ਰਾਸ਼ੀ 4200.25 ਲਿੱਖ ਰਪੁਏ ਬਣਦੀ ਹ।ੈ ਇਹ ਅਨੁਿਾਨ ਆਪ ਜੀ ਨੂਿੰ  ਪਰਸ਼ਾਸ਼ਕੀ ਪਰਿਾਨਗੀ ਅਤ ੇਿਿੰਨ 

ਰਾਸ਼ੀ ਦਾ ਪਰਬਿੰਿ ਕਰਨ ਨਹਿੱਤ ਭੇਨਜਆ ਜਾਂਦਾ ਹੈ। 

ਬੇਨਤੀ ਕੀਤੀ ਜਾਂਦੀ ਹ ੈਨਕ ਰੋਪੜ ਨਿਖ ੇਨੇਿਲ ਅਕੈਡਿੀ ਦੀ ਉਸਾਰੀ ਕਰਨ ਲਈ ਇਸ ਿਿੰਤਿ ਲਈ ਨਤਆਰ 

ਕੀਤੇ ਗਏ 4200.75 ਲਿੱਖ ਰਪੁਏ ਦੇ ਅਨੁਿਾਨ ਦੀ ਪਰਸ਼ਾਸਕੀ ਪਰਿਾਨਗੀ ਅਤ ੇਿਿੰਨ ਰਾਸ਼ੀ ਦਾ ਪਰਬਿੰਿ ਕਰਨ ਦੀ ਨਕਰਪਾਲਤਾ ਕੀਤੀ 

ਜਾਿੇ ਤਾਂ ਜੋ ਇਹ ਕਿੰਿ ਿੌਕ ੇਤੇ ਕਰਿਾਇਆ ਜਾ ਸਕ।ੇ 

 

  ਿੁਿੱਖ ਇਿੰਜੀਨੀਅਰ, (ਇਿਾਰਤਾਂ), 

ਪਿੰਜਾਬ: ਲੋ: ਨਨ: ਨਿ: ਭ ਤੇ ਿ ਸ਼ਾਖਾ, 

   ਚਿੰਡੀਗੜਹ 

 

ਨਪਿੱਠ ਅਕਣ ਨਿੰ : 4690               ਨਿਤੀ: 8-11-2010 

 

ਉਪਰੋਕਤ ਦਾ ਉਤਾਰਾ ਨਨਗਰਾਨ ਇਿੰਜੀਨੀਅਰ, ਉਸਾਰੀ ਸਰਕਲ, ਪਿੰਜਾਬ ਲੋ: ਨਨ: ਨਿ: ਭ ਤੇ ਿ ਸ਼ਾਖਾ, 

ਚਿੰਡੀਗੜਹ ਨੂਿੰ  ਉਹਨਾਂ ਦੇ ਿੀਿੋ ਨਿੰ : 2617 ਨਿਤੀ 2-11-2010 ਦੇ ਹਿਾਲੇ ਨਿਿੱਚ ਸੂਚਨਾ ਅਤ ੇਲੋੜੀਦਂੀ ਕਾਰਿਾਈ ਲਈ ਭੇਨਜਆ 

ਜਾਂਦਾ ਹ।ੈ 

 

 

  ਿੁਿੱਖ ਇਿੰਜੀਨੀਅਰ, (ਇਿਾਰਤਾਂ), 

ਪਿੰਜਾਬ: ਲੋ: ਨਨ: ਨਿ: ਭ ਤੇ ਿ ਸ਼ਾਖਾ, 

   ਚਿੰਡੀਗੜਹ 
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ਦਫਤਰ ਨਡਪਟ੍ੀ ਕਨਿਸ਼ਨਰ, ਰਪੂਨਗਰ 

 

ਹਕੁਿ 

 

ਡੀ.ਏ............ ............ ............ ............   

 

ਪਿੰਜਾਬ ਨਿਲੇਜ਼ ਕਾਿਨ ਲੈਂਡਜ਼ (ਰੈਗੂਲੇਸ਼ਨ) ਰਲੂਜ਼ 1964 ਦੇ ਰਲੂ 13 ਤਨਹਤ ਨਿਲੇ ਅਨਿਕਾਰਾਂ ਦੀ ਿਰਤੋਂ 

ਕਰਦੇ ਹੋਏ, ਿੈਰੀਨ ਅਕੈਡਿੀ ਖਲੋਣ ਲਈ ਗਰਾਿ ਪਿੰਚਾਇਤ ਫਲੂ ਕਲਾਂ, ਬਲਾਕ ਰਪੂਨਗਰ ਿਿੱਲੋਂ  ਪਾਸ ਕੀਤੇ ਿਤਾ ਨਿੰ ਬਰ 2 

ਨਿਤੀ 14-09-2010, ਿਤਾ ਨਿੰ ਬਰ 1 ਨਿਤੀ 6-12-2010 ਅਤ ੇਬਲਾਕ ਨਿਕਾਸ ਅਤ ੇਪਿੰਚਾਇਤ ਅਫਸਰ, ਰਪੂਨਗਰ ਿਿੱਲੋ 

ਪਿੱਤਰ ਨਿੰ ਬਰ 2033 ਨਿਤੀ 12-10-2010 ਅਤ ੇ2639 ਨਿਤੀ 7-12-2010 ਰਾਹੀ ਂਭੇਜੀ ਤਜਿੀਜ਼ ਅਨੁਸਾਰ ਖਸਰਾ ਨਿੰ ਬਰ 

31/17 ਰਕਬਾ 8 ਕਨਾਲ 0 ਿਰਲੇ, 40 ਿੁਸਤੀਲ ਦਾ 2/9 ਰਕਬਾ 6 ਕਨਾਲ 13 ਿਰਲੇ, 3/1 ਰਕਬਾ 6 ਕਨਾਲ 11 ਿਰਲੇ, 

4/1 ਰਕਬਾ 6 ਕਨਾਲ 7 ਿਰਲੋ, 5/1 ਰਕਬਾ 6 ਕਨਾਲ 2 ਿਰਲੇ ਅਤੇ ਖਸਰਾ ਨਿੰ :31/16 ਰਕਬਾ 8 ਕਨਾਲ 0 ਿਰਲੇ ਖਸਰਾ 

ਨਿੰ :19 ਰਕਬਾ 8 ਕਨਾਲ 0 ਿਰਲੇ ਖਸਰਾ ਨਿੰ : 22 ਰਕਬਾ 8 ਕਨਾਲ 0 ਿਰਲੇ ਖਸਰਾ ਨਿੰ : 23 ਰਕਬਾ 8 ਕਨਾਲ 0 ਿਰਲੇ, 

ਖਸਰਾ ਨਿੰ : 24 ਰਕਬਾ 8 ਕਨਾਲ 0 ਿਰਲੇ ਖਸਰਾ ਨਿੰ : 25 ਰਕਬਾ 8 ਕਨਾਲ 0 ਿਰਲੇ ਕੁਿੱਲ ਰਕਬਾ 81 ਕਨਾਲ 13 ਿਰਲੇ, 

ਜ਼ਿੀਨ ਪਿੰਜਾਬ ਸਰਕਾਰ ਨੂਿੰ  ਦਾਨ ਦੇਣ ਦੀ ਪਰਿਾਨਗੀ ਨਦਿੱਤੀ ਜਾਂਦੀ ਹੈ। 

 

  ਨਡਪਟ੍ੀ ਕਨਿਸ਼ਨਰ 

       ਰਪੂਨਗਰ 

 

ਨਪਿੱਠ ਅਿੰਕਣ ਨਿੰ ਬਰ 6373-78 ਡੀ.ਏ./ਸਟ੍ੈਨੋ       ਨਿਤੀ: 23-12-2010 

 

ਇਸ ਦਾ ਇਿੱਕ ਉਤਾਰਾ: 

1. ਨਜਲਾ ਨਿਕਾਸ ਅਤ ੇਪਿੰਚਾਇਤ ਅਫਸਰ, ਰਪੂਨਗਰ, 

2. ਸਬ ਡਿੀਜ਼ਨਲ ਿੈਨਜਸਟ੍ਰੇਟ੍, ਰਪੂਨਗਰ, 

3. ਬਲਾਕ ਨਿਕਾਸ ਅਤ ੇਪਿੰਚਾਇਤ ਅਫਸਰ, ਰਪੂਨਗਰ, 

4. ਤਨਹਸੀਲਦਾਰ, ਰਪੂਨਗਰ, 

5. ਸਰਪਿੰਚ ਗਰਾਿ ਪਿੰਚਾਇਤ ਫਲੂ ਕਲਾਂ ਬਲਾਕ, ਰਪੂਨਗਰ, 

6. ਡਾਇਰੈਕਟ੍ਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ, ਪਿੰਜਾਬ ਚਿੰਡੀਗੜਹ, ਨੂਿੰ  ਸੂਚਨਾਂ ਅਤੇ ਲੋੜੀਦਂੀ ਕਾਰਿਾਈ ਨਹਿੱਤ 

ਭੇਨਜਆ ਜਾਂਦਾ ਹੈ। 

 

  ਨਡਪਟ੍ੀ ਕਨਿਸ਼ਨਰ 

       ਰਪੂਨਗਰ 
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ਪਿੰਜਾਬ ਸਰਕਾਰ 

ਿਾਲ ਤੇ ਪੁਨਰਿਾਸ ਨਿਭਾਗ, 

(ਿਾਲੀਆ ਸ਼ਾਖਾ) 

 

ਹਕੁਿ 

 

ਿਾਲ ਤੇ ਪੁਨਰਿਾਸ ਨਿਭਾਗ ਦੇ ਹਕੁਿ ਨਿਤੀ 7.3.2011 ਜੋ ਨਪਿੱਠ ਅਿੰਕਣ ਨਿੰ : 26/109/2010/3/3173-

75 ਨਿਤੀ 8-3-2011 ਨਿਿੱਚ ਅਿੰਨਕਤ ਸੋਿ ਕਰਦੇ ਹੋਏ, ਨਿਿੱਤੀ ਕਨਿਸ਼ਨਰ ਦੇ ਸਥਾਈ ਹਕੁਿ ਨਿੰ : 6 ਅਿੀਨ ਖੇਤੀਬਾੜੀ ਨਿਭਾਗ 

ਪਿੰਜਾਬ ਦੀ ਨਪਿੰਡ ਬੜਾ ਫਲੂ, ਨਜ਼ਲਹ ਾ ਰਪੂਨਗਰ ਨਿਖੇ ਸਰਕਾਰ ਦੀ 19 ਏਕੜ 18 ਿਰਲੇ ਜ਼ਿੀਨ ਨਿਿੱਚ 67 ਕਨਾਲ 18 ਿਰਲੇ 

ਜ਼ਿੀਨ ਨਜਸਦਾ ਖਸਰਾ ਨੋ. 40//2/2, 3/2, 4/2, 5/2; 6/1; 6/2; 7/1, 7/2, 8/1, 8/2, 9/1, 9/2, 12, 13, 14 ਅਤ ੇ

15 ਹ,ੈ ਿੈਰੀਨ ਅਕੈਡਿੀ ਬਣਾਉਣ ਲਈ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਨਸਖਲਾਈ ਨਿਭਾਗ, ਪਿੰਜਾਬ ਨੂਿੰ  ਟ੍ਰਾਂਸਫਰ ਕਰਨ ਦੀ 

ਪਰਿਾਨਗੀ ਨਦਤੀ ਜਾਂਦੀ ਹ।ੈ  

 

 

 

ਚਿੰਡੀਗੜਹ,              ਏ ਆਰ ਤਲਿਾੜ 

ਨਿਤੀ 9.5.2011                ਨਿਿੱਤੀ ਕਨਿਸ਼ਨਰ, ਿਾਲ 

 

ਨਪਿੱਠ ਅਿੰਕਣ ਨਿੰ  26/109/2010 

 

ਉਪਰੋਕਤ ਦਾ ਇਕ ਉਤਾਰਾ ਹੇਠ ਨਲਨਖਆ ਨਿੰ  ਸੂਚਨਾ ਦੇ ਲੋੜੀਦੀ ਕਾਰਿਾਈ ਨਹਿੱਤ ਭੇਨਜਆ ਜਾਂਦਾ ਹੈ: 

 

1. ਨਿਿੱਤੀ ਕਨਿਸ਼ਨਰ ਨਿਕਾਸ, ਪਿੰਜਾਬ ਨੂਿੰ  ਇਸ ਨਿਭਾਗ ਦੇ ਪਿੱਤਰ ਨਿੰ  26/109/2010 ਅਤ ੇ3/3173-75. ਨਿਤੀ 8/3/2011 

ਦੇ ਹਿਾਲੇ ਨਿਿੱਚ।  

 

2. ਸਕਿੱਤਰ, ਪਿੰਜਾਬ ਸਰਕਾਰ, ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇ ਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ, ਪਿੰਜਾਬ ਨੂਿੰ  ਇਸ ਨਿਭਾਗ ਦੇ ਪਿੱਤਰ ਨਿੰ  

26/109/2010 ਅਤ ੇ 3/3173-75 ਦੇ ਹਿਾਲੇ ਨਿਿੱਚ। 

 

3. ਨਡਪਟ੍ੀ ਕਨਿਸ਼ਨਰ, ਰਪੂਨਗਰ ਨੂਿੰ  ਉਨਹਾਂ ਦੇ ਪਿੱਤਰ ਨਿੰ  1095/ਨ ਸ ਕ 1, ਨਿਤੀ 19-4-2011 ਦੇ ਹਿਾਲੇ ਨਿਿੱਚ ਭੇਜ ਕੇ 

ਬੇਨਤੀ ਕੀਤੀ ਜਾਂਦੀ ਹੈ ਨਕ ਇਹ ਜ਼ਿੀਨ ਸਬਿੰਿਤ ਨਿਭਾਗ ਨੂਿੰ  ਟ੍ਰਾਂਸਫਰ ਕਰਨ ਤੋਂ ਪਨਹਲਾਂ ਇਸ ਦੇ ਖਸਰਾ ਨਿੰ ਬਰ ਆਨਦ 

ਆਪਣੀ ਪਿੱਿਰ ਤੇ ਚੈਕ ਕਰਨਾ ਯਕੀਨੀ ਬਣਾਉਣ।  
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ਿਿੱਲੋਂ , 

ਡਾਇਰੈਕਟ੍ਰ 

ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ, 

ਪਿੰਜਾਬ ਚਿੰਡੀਗੜਹ 

ਸੇਿਾ ਨਿਖੇ, 

ਿੁਿੱਖ ਇਿੰਜੀਨੀਅਰ, (ਇਿਾਰਤਾਂ), 

ਪਿੰਜਾਬ: ਲੋ: ਨਨ: ਨਿ: ਭ ਤ ੇਿ ਸ਼ਾਖਾ 

ਚਿੰਡੀਗੜਹ 

ਨਿੰ : Inst/PSMA/2019/135733        ਨਿਤੀ: 22-01-2020 

ਨਿਸ਼ਾ:  ਪਿੰਜਾਬ ਸਟ੍ੇਟ੍ ਿੈਰੀਨ ਅਕੈਡਿੀ ਦੀ ਨਬਰਲਾ ਫਾਰਿ, ਰੋਪੜ ਨਿਖੇ ਉਸਾਰੀ ਕਰਨ ਲਈ ਰਫ-ਕਾਸਟ੍ ਅਨੁਿਾਨ 

ਨਤਆਰ ਕਰਕੇ ਭੇਜਣ ਸਬਿੰਿੀ। 

 ਉਪਰੋਕਤ ਨਿਸ਼ੇ ਤੇ ਹਿਾਲਾ ਅਿੀਨ ਪਿੱਤਰ ਸਬਿੰਿੀ ਆਪ ਿਿੱਲੋਂ  ਪਿੰਜਾਬ ਸਟ੍ੇਟ੍ ਿੈਰੀਨ ਅਕੈਡਿੀ ਦੀ ਨਬਰਲਾ 

ਫਾਰਿ, ਰੋਪੜ ਨਿਖ ੇਉਸਾਰੀ ਕਰਨ ਲਈ ਰਫ-ਕਾਸਟ੍ ਅਨੁਿਾਨ ਨਤਆਰ ਕਰਕੇ ਭੇਜੇ ਗਏ ਸਨ। ਪਰਿੰਤੂ 

ਉਕਤ ਅਕੈਡਿੀ ਦੀ ਉਸਾਰੀ ਸਬਿੰਿੀ ਕਾਰਿਾਈ ਿੁਕਿੰਿਲ ਨਹੀ ਕੀਤੀ ਜਾ ਸਕੀ। ਇਸ ਲਈ ਉਕਤ ਦੇ ਸਬਿੰਿ 

ਨਿਿੱਚ ਆਪ ਨੂਿੰ  ਬੇਨਤੀ ਕੀਤੀ ਜਾਂਦੀ ਹ ੈਨਕ ਉਕਤ ਪਿੰਜਾਬ ਸਟ੍ੇਟ੍ ਿੈਰੀਨ ਅਕੈਡਿੀ ਦੀ ਨਬਰਲਾ ਫਾਰਿ, ਰੋਪੜ 

ਨਿਖੇ ਉਸਾਰੀ ਕਰਨ ਲਈ ਤਾਜਾ ਰਫ-ਕਾਸਟ੍ ਅਨੁਿਾਨ ਨਤਆਰ ਕਰਕੇ ਇਸ ਨਿਭਾਗ ਨੂਿੰ  ਭੇਜਣ ਦੀ ਖੇਚਲ 

ਕੀਤੀ ਜਾਿੇ ਜੀ। 

 

    ਿਿੀਕ ਡਾਇਰੈਕਟ੍ਰ 

               ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ, 

      ਪਿੰਜਾਬ ਚਿੰਡੀਗੜਹ 
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ਨਿਸ਼ਾ:           ਪਿੰਜਾਬ ਸਟ੍ੇਟ੍ ਿੈਰੀਨ ਅਕੈਡਿੀ ਸਬਿੰਿੀ। 

 

1. ਪਿੰਜਾਬ ਸਟ੍ੇਟ੍ ਿੈਰੀਨ ਅਕੈਡਿੀ ਫਲੂ ਕਲਾਂ, ਰਪੂਨਗਰ ਨਿਖੇ ਖੋਲਣ ਸਬਿੰਿੀ ਰਾਜਪਾਲ ਪਿੰਜਾਬ ਜੀ ਿਿੱਲੋਂ  ਪਿੱਤਰ 

ਨਿੰ : 9/14/2010-2ਰਉ /146, ਨਿਤੀ: 02-02-2011 ਰਾਹੀ ਂਪਰਿਾਨਗੀ ਨਦਿੱਤੀ ਗਈ ਹੈ। (ਝਿੰਡੀ ‘T’) 
 

2. ਿੁਿੱਖ ਇਿੰਜੀਨੀਅਰ (ਇਿਾਰਤਾਂ), ਪਿੰਜਾਬ ਲੋਂ .ਨਨਨਿ.ਭ ਤੇ ਿ ਸ਼ਾਖਾ, ਚਿੰਡੀਗੜਹ ਦੇ ਪਿੱਤਰ ਨਿੰ : 4689 ਸੀਇ (ਏ), 

ਨਿਤੀ: 08-11-2010 ਿਿੱਲੋਂ  ਨੇਿਲ ਅਕੈਡਿੀ ਦੀ ਉਸਾਰੀ ਦਾ ਅਨੁਿਾਨ 4200.25 ਲਿੱਖ ਰਪਏ ਬਣਾਇਆ ਹ।ੈ 

(ਝਿੰਡੀ 'ਅ’) 

 

3. ਪਿੰਜਾਬ ਸਟ੍ੇਟ੍ ਿੈਰੀਨ ਅਕੈਡਿੀ 19 ਏਕੜ 0 ਕਨਾਲ 4 ਿਰਲੇ ਰਕਬੇ ਨਿਿੱਚ ਬਣਾਈ ਜਾਣੀ ਹ।ੈ ਉਕਤ ਜ਼ਿੀਨ 

ਪਰਦੇਨਸ਼ਕ ਸਰਕਾਰ ਦੇ ਨਾਲ-ਨਾਲ ਸ਼ਾਿਲਾਤ ਦੇਹ ਅਤ ੇ ਖੇਤੀਬਾੜੀ ਨਿਭਾਗ (ਖੇਤੀਬਾੜੀ ਯੂਨੀਿਰਨਸਟ੍ੀ, 

ਲੁਨਿਆਣਾ) ਦੇ ਨਾਂ ਤ ੇਕਾਬਜਕਾਰ ਦਰਸਾਏ ਗਏ ਹਨ। (ਝਿੰਡੀ ‘ਏ’) 

 

4. ਉਕਤ ਜ਼ਿੀਨ ਨਿਚੋਂ 81 ਕਨਾਲ 13 ਿਰਲੇ ਜ਼ਿੀਨ ਨਡਪਟ੍ੀ ਕਨਿਸ਼ਨਰ, ਰਪੂਨਗਰ ਿਿੱਲੋਂ  ਗਰਾਿ ਪਿੰਚਾਇਤ ਫਲੂ 

ਕਲਾਂ ਦੀਆਂ ਸ਼ਰਤਾਂ ਤੇ ਪਿੰਜਾਬ ਸਰਕਾਰ ਨੂਿੰ  ਦਾਨ ਸਬਿੰਿੀ ਪਰਿਾਨਗੀ ਨਦਿੱਤੀ ਜਾ ਚੁਿੱਕੀ ਹ।ੈ (ਝਿੰਡੀ ‘ਸ') 

 

5. ਉਕਤ ਿੈਰੀਨ ਅਕੈਡਿੀ ਦਾ ਿੈਿੋਰਿੰਡਿ ਆਫ ਏਸੋਸ਼ੀਏਸ਼ਨ ਨੋ .ਪ. ਨਿੰ :-39- ਤ ੇ ਿੁਿੱਖ ਿਿੰਤਰੀ ਜੀ ਪਿੰਜਾਬ ਿਿੱਲੋਂ  

ਪਰਿਾਨ ਹ ੋਚੁਿੱਕਾ ਹੈ ਪਰਿੰਤੂ ਿੈਿੋਰਿੰਡਿ ਆਫ ਏਸੋਸ਼ੀਏਸ਼ਨ ਤੇ ਸਿੰਸਥਾ ਦੇ ਿੈਂਬਰਾਂ ਦੇ ਦਹੂਰ ੇਹਸਤਾਖਰ ਹੋਣੇ ਬਾਕੀ 

ਰਨਹਿੰਦੇ ਹਨ। ਸਿੰਸਥਾ ਦਾ ਿੈਿੋਰਿੰਡਿ ਆਫ ਏਸੋਸ਼ੀਏਸ਼ਨ ਝਿੰਡੀ ‘ਹ’ ਅਤ ੇਸਿੰਸਥਾ ਦੇ ਰਲੂ ਝਿੰਡੀ ‘ਕ’ ਅਨੁਸਾਰ ਹਨ। 

 

6. ਉਕਤ ਸਬਿੰਿੀ ਪਿੰਜਾਬ ਸਰਕਾਰ, ਿਾਲ ਤੇ ਪੁਨਰਿਾਸ ਨਿਭਾਗ (ਭੌਂ ਿਾਲੀਆ ਸ਼ਾਖਾ) ਿਿੱਲੋਂ  ਖੇਤੀਬਾੜੀ ਨਿਭਾਗ, 

ਪਿੰਜਾਬ ਦੀ ਨਪਿੰਡ ਬੜਾ ਫਲੂ, ਨਜ਼ਲਹ ਾ ਰਪੂ ਨਗਰ ਨਿਖੇ 67 ਕਨਾਲ 18 ਿਰਲੇ ਜ਼ਿੀਨ ਉਹਨਾਂ ਦੇ ਪਿੱਤਰ ਨਿੰ : 

26/109/2010-ਭ.ਿ.-3/6728-30, ਨਿਤੀ: 09-08-2011 ਰਾਹੀ ਂਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟ੍ਰੇਨਨਿੰ ਗ ਨਿਭਾਗ, 

ਪਿੰਜਾਬ ਨੂਿੰ  ਟ੍ਰਾਂਸਫਰ ਕਰਨ ਦੀ ਪਰਿਾਨਗੀ ਨਦਿੱਤੀ ਜਾ ਚੁਿੱਕੀ ਹੈ। (ਝਿੰਡੀ ‘ਖ’) 

 

7. ਨੋ.ਪ. ਨਿੰ : -41- ਤੇ ਿੁਿੱਖ ਿਿੰਤਰੀ ਪਿੰਜਾਬ ਜੀ ਿਿੱਲੋਂ  ਉਕਤ ਸਬਿੰਿੀ ਕਾਰਿਾਈ ਲਿੰ ਨਬਤ ਰਿੱਖਣ ਲਈ ਆਦੇਸ਼ ਨਦਿੱਤ ੇ

ਗਏ। ਝਿੰਡੀ ‘ਗ’) 
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THE EMPLOYMENT EXCHANGES (COMPULSORY NOTIFICATION OF VACANCIES) 

ACT, 1959 

ACT NO. 31 OF 1959 

         [2ND September, 1959] 

 

An act to provide for the compulsory notification of vacancies to employment exchanges. 

BE it enacted by Parliament in the Tenth Year of the Republic of India as follows:- 

A. Short title, extent and commencement --- 

1. This Act may be called the Employment Exchanges (Compulsory Notification of 

Vacancies) Act, 1959. 

2. It extends to the whole of India.*** 

3. It shall come into force in a State on such date as the Central Government may, by 

Notification in the official Gazette, appoint in this behalf for such State and different 

dates may be appointed for different States of for different areas of a State. 

 

B. Definitions --- In this Act, unless the context otherwise requires. ---- 

1. "appropriate Government" means ---- 

(i) in relation to ---- 

(a) any establishment of any railway, major port, mine or oil-field, or 

(b) any establishment owned, controlled or managed by ---- 

 the Central Government or a department of the Central Government, 

 a company in which not less than fifty-one per cent of the share capital is 

held by the Central Government or partly by the Central Government and 

partly by one or more State Governments, 

 a corporation (including a co-operative society) established by or under a 

central Act which is owned, controlled or managed by the Central 

Government. 

 

(ii) in relation to any other establishment, the Government of the state in which that 

other establishment is situated; 

 

2. "employee" means any person who is employed in an establishment to do any work 

for remuneration; 

 

3. "employer" means any person who employs one or more other persons to do any work 

in an establishment for remuneration and includes any person entrusted with the 

supervision and control of employees in such establishment; 

 

4. "employment exchange" means any office or place established and maintained by the 

Government for the collection and furnishing of information, either by the Keeping of 

registers or otherwise, respecting --- 

(i) persons who seek to engage employees, 

(ii) persons who seek employment, and 

(iii) vacancies to which persons seeking employment may be appointed; 

 

5. "establishment" means ---- 
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(i) Any office, or 

(ii) Any place where any industry, trade, business or occupation is carried on; 

 

6. "establishment in public sector" means an establishment owned, controlled or 

managed by ---- 

(i) the Government or a department of the Government; 

(ii) a Government company a defined of the Government; 

(iii) a corporation (including a co-operative society) established by or under a 

Central, Provincial or State Act, which is owned, Controlled or managed by the 

Government; 

(iv) a local authority; 

 

7. "establishment in private sector" means an establishment which is not an 

establishment in public sector and where ordinarily twenty-five or more persons are 

employed to work for remuneration;  

 

8. "prescribed" means prescribed by rules made under this Act; 

 

9. "unskilled office work" means work done in an establishment by any of the following 

categories of employees, namely; --- 

(i) daftri; 

(ii) jamadar, orderly and peon; 

(iii) dusting man or farash; 

(iv) bundle or record lifter; 

(v) process server; 

(vi) watchman; 

(vii) sweeper; 

(viii) any other employee doing any routine or unskilled work which the central 

Government may, be notification in the official Gazette, declare to be unskilled 

office work. 

 

C. Act not to apply in relation to certain vacancies ---- 

1. This Act shall not apply in relation to vacancies, 

(i) in any employment in agriculture (including horticulture) in any establishment 

in private sector other than employment as agricultural or farm machinery 

operatives; 

(ii) in any employment in domestic service; 

(iii) in any employment the total duration of which is less than three months; 

(iv) in any employment to do unskilled office work; 

(v) in any employment connected with the staff of Parliament. 

 

2. Unless the Central Government otherwise directs by notification in the official Gazette 

in this behalf, this Act shall not also apply in relation to ---- 

(i) vacancies which are proposed to be filled through promotion or by absorption 

of surplus staff of any branch or department of the same establishment or on 

the result of any examination conducted or interview held by, or on the 

recommendation of, any independent agency, such as the Union or a State 

Public Service Commission and Like; 

(ii) vacancies in an employment which carries a remuneration of less than sixty 

rupees in a month. 
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D. Notification of vacancies to employment exchanges ---- 

1. After the Commencement of this Act in any state or area thereof, the employer in every 

establishment in public sector in that state or area shall, before filling up any vacancy 

in any employment in that establishment, notify that vacancy to such employment 

exchanges as may be prescribed. 

 
 

E. Employers to furnish information and returns in prescribed form ---- 

1. After the commencement of this Act in any State or area thereof, the employer in every 

establishment in public sector in that state or area shall furnish such information or 

return as may be prescribed in relation to vacancies that have occurred or are about 

to occur in that establishment, to such employment exchanges as may be prescribed. 

2. The appropriate Government may, by notification in the official Gazette, require that 

from such date as may be specified in the notification, the employer in every 

establishment in private sector or  

Every establishment pertaining to any class or category of establishments in private 

sector shall furnish such information or return as may be prescribed in relation to 

vacancies that have occurred or are about to occur in that establishment to such 

employment exchanges as may be prescribed, and the employer shall thereupon 

comply with such requisition. 

3. The form in which, and the intervals of time at which, such information or return shall 

be furnished and the particulars which they shall contain shall be such as may be 

prescribed. 

 

F. Right of access to records or documents ---- Such officer of government as may be 

prescribed in this behalf, or any person authorized by him in writing, shall have access to 

any relevant record or document in the possession of any employer required to furnish any 

information or returns under section 5 and may enter at any reasonable time any premises 

where he believes such record or document to be and inspect or take copies of relevant 

records or documents or ask any question necessary for obtaining any information required 

under that section. 

 
 

G. Penalties ---- 

1. If any employer fails to notify to the employment exchanges prescribed for the purpose 

any vacancy in contravention of sub-section (1) or sub- section (2) of section 4, he 

shall be punishable for the first offence with fine which may extend to five hundred 

rupees and for every subsequent offence with fine which may extend to one thousand 

rupees. 

 

2. If any person ----- 

(i) required to furnish any information or return --- 

 

(a)  refuses or neglects to furnish such information or return, or  

(b) furnishes or causes to be furnished any information or return which he Knows 

to be false, or 

(c) refuses to answer, or gives a false answer to, any question necessary for 

obtaining any information required to be furnished under section 5; or 

 

(ii) Impedes the right of access to relevant records or documents or the right of entry 

conferred by section 6, 
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He shall be punishable of the first offence with fine which may extend to two 

hundred and fifty rupees and for every subsequent offence with fine which may 

extend to five hundred rupees. 

 

H. Cognizance of offences ----- No prosecution for an offence under this Act shall be 

instituted except by, or with the sanction of, such officer of Government as may be 

prescribed in this behalf or any person authorized by that officer in writing. 

 

I. Protection of Action taken in good faith ---- No suit, prosecution or other legal 

proceeding shall lie against any person for anything which is in good faith done or intended 

to be done under this Act. 

 

J. Power to make rules ------ 

1. The Central Government may, by notification in the official Gazette and subject to the 

condition of previous publication, make rules for carrying out the purposes of this Act. 

 

2. In particular, and without prejudice to the generality of the foregoing power, such rules 

may provide for all or any of the following matters, namely: - ---- 

(i) the employment exchange or exchanges to which, the form and manner in which, 

and the time within which vacancies shall be notified, and the particulars of 

employments in which such vacancies have occurred or are about to occur; 

(ii) the form and manner in which, and the intervals at which, information and returns 

required under section 5 Shall be furnished, and the particulars which they shall 

contain; 

(iii) the officers by whom and the manner in which the right of access to documents and 

the right of entry conferred by section 6 may be exercised; 

(iv) any other matter which is to be, or may be, prescribed under this Act. 

 

3. Every rule made under this Act shall be laid, as soon as may be after it is made, before 

each House of Parliament, while it is in session, for a total period of thirty days which 

may be comprised in one session or in two or more successive sessions, and if, before 

the expiry of the session immediately following the session or the successive sessions 

aforesaid, both Houses agree in making any modification in the rule or both Houses 

agree that rule should not be made, the rule shall thereafter have effect only in such 

modified form or be of no effect, as the case may be’; so, however, that any such 

modification or annulment shall be without prejudice to the validity of anything previously 

done under that rule. 
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ਡਾਇਰੈਕਟੋਰੇਟ ਰੋਜ਼ਗਾਰ ਵਿਭਾਗ, ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ 

 

ਨੰਬਰ: ਇੰਨ-1/05/17606           ਵਿਤੀ 19.10.05 

ਹਕੁਿ 

ਵਿਸ਼ਾ:  ਰੋਜ਼ਗਾਰ ਦਫਤਰਾਾਂ (ਅਸਾਿੀਆਾਂ ਦੀ ਲਾਜਿੀ ਅਵਿਸੂਚਨਾ) ਐਕਟ-1959 ਅਿੀਨ ਸ਼ਕਤੀਆਾਂ ਦੀ ਿਰਤੋਂ। 

  ਇਸ ਡਾਇਰੈਕਟੋਰੇਟ ਦੇ ਪਤੱਰ ਨੰਬਨ: ਇੰਨ-1/24589 ਵਿਤੀ : 02/09/1994 ਰਾਹੀ ਾਂ ਵਦੱਤੇ ਹਕੁਿਾਾਂ ਵਿਚ 

ਸੋਿ ਕਰਦੇ ਹੋਏ ਅਤ ੇਰੋਜ਼ਗਾਰ ਦਫ਼ਤਰਾਾਂ (ਅਸਿੀਆਾਂ ਦੀ ਲਾਜ਼ਿੀ ਅਵਿਸੂਚਨਾ ਵਨਯਿ-1960)  ਦੇ ਵਨਯਿ ਨੰਬਰ: 8 ਅਿੀਨ 

ਵਿਲੇ ਅਵਿਕਾਰਾਾਂ ਦੀ ਿਰਤੋ ਕਰਦੇ ਹੋਏ, ਿੈਂ, ਸੋਿ ਪਰਕਾਸ਼, ਆਈ.ਏ.ਐਸ, ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਵਿਭਾਗ, ਪੰਜਾਬ, ਰੋਜ਼ਗਾਰ 

ਵਿਭਾਗ ਦੇ ਹੇਠ ਵਲਖ ੇਅਵਿਕਾਰੀਆਾਂ ਨੰੂ ਅਖਵਤਆਰ ਵਦੰਦਾ ਹਾਾਂ ਵਕ ਇਹ ਅਵਿਕਾਰੀ, ਰੋਜ਼ਗਾਰ ਦਫਤਰਾਾਂ (ਅਸਾਿੀਆਾਂ ਦੀ 

ਲਾਜ਼ਿੀ ਅਵਿਸੂਚਨਾ) ਐਕਟ-1959 ਦੀ ਿਾਰਾ 4(1), 4(11), 5(1), 5(11) ਅਤ ੇ6 ਦੀ ਵਖਲਾਫ ਿਰਜੀ ਕਰਨ ਤ ੇਆਪਣ ੇ

ਅਵਿਕਾਰ ਖੇਤਰ ਵਿਚ ਆਉਣ ਿਾਲੇ ਸਾਰ ੇਪਰਾਈਿਟੇ ਖੇਤਰ (ਐਕਟ ਅਿੀਨ ਆਉਾਂਦੇ ਅਦਾਰ)ੇ ਅਤ ੇਸਰਕਾਰੀ ਖੇਤਰ ਵਜਨਹਾਾਂ ਵਿਚ 

ਕੇਂਦਰ ਤ ੇਰਾਜ ਦੇ ਸਰਕਾਰੀ, ਅਰਿ-ਸਰਕਾਰੀ ਅਦਾਰ ੇ , ਬੈਂਕ, ਬਰੋਡ, ਕਾਰਪੋਰੇਸ਼ਨਾਾਂ ਆਵਦ ਸ਼ਾਵਿਲ ਹਨ, ਵਿਰੁੱਿ ਿੁਕਦਿਾਾਂ 

ਦਰਜ ਕਰ ਸਕਦੇ ਹਨ: 

 

ਲੜੀ 

ਨੰਬਰ 

ਅਫ਼ਸਰ ਦਾ ਅਹ ੁੱਦਾ ਜਿਸ ਨ ੰ  ਅਜਿਕਾਰ ਸੌਜਿਆ ਅਜਿਕਾਰ ਖੇਤਰ 

1 ਵਡਪਟੀ ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਅਤ ੇ ਵਜਲਾ ਰੋਜ਼ਗਾਰ 

ਅਫ਼ਸਰ, ਅੰਵਿਰਤਸਰ 

ਅੰਵਿਰਤਸਰ ਵਜਲਹ ਾ 

2 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਗੁਰਦਾਸਪੁਰ ਗੁਰਦਾਸਪੁਰ ਵਜਲਹ ਾ 
3 ਵਡਪਟੀ ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਅਤ ੇ ਵਜਲਾ ਰੋਜ਼ਗਾਰ 

ਅਫ਼ਸਰ, ਜਲੰਿਰ 

ਜਲੰਿਰ ਵਜਲਹ ਾ 

4 ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਨਿਾਾਂਸ਼ਵਹਰ ਨਿਾਾਂ ਸ਼ਵਹਰ ਵਜਲਹ ਾ 
5 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਕਪੂਰਥਲਾ ਕਪੂਰਥਲਾ ਵਜਲਹ ਾ 
6 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਹਵੁਸ਼ਆਰਪੁਰ ਹਵੁਸ਼ਆਰਪੁਰ  ਵਜਲਹ ਾ 
7 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਗੁਰਦਾਸਪੁਰ ਗੁਰਦਾਸਪੁਰ ਵਜਲਹ ਾ 
8 ਵਡਪਟੀ ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਅਤ ੇ ਵਜਲਾ ਰੋਜ਼ਗਾਰ 

ਅਫ਼ਸਰ, ਵਫਰੋਜ਼ਪੁਰ 

ਵਫਰੋਜ਼ਪੁਰ ਵਜਲਹ ਾ 

9 ਵਡਪਟੀ ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਅਤ ੇ ਵਜਲਾ ਰੋਜ਼ਗਾਰ 

ਅਫ਼ਸਰ, ਪਵਟਆਲਾ 

ਪਵਟਆਲਾ ਵਜਲਹ ਾ 

10 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਫਵਤਹਗੜ੍ਹ ਸਾਵਹਬ ਫਵਤਹਗੜ੍ਹ ਸਾਵਹਬ ਵਜਲਹ ਾ 

11 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਰੋਪੜ੍ ਰੋਪੜ੍ ਵਜਲਹ ਾ (ਿੋਹਾਲੀ ਐਸ.ਐਸ ਨਗਰ ਨੰੂ ਛੱਡਕੇ) 

12 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਸੰਗਰਰੂ ਸੰਗਰਰੂ ਵਜਲਹ ਾ 

13 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਬਵਠੰਡਾ ਬਵਠੰਡਾ ਵਜਲਹ ਾ 

14 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਿਾਨਸਾ ਿਾਨਸਾ ਵਜਲਹ ਾ 

15 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਫਰੀਦਕੋਟ ਫਰੀਦਕੋਟ ਵਜਲਹ ਾ 

16 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਿੋਗਾ ਿੋਗਾ ਵਜਲਹ ਾ 

17 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਿੁਕਤਸਰ ਿੁਕਤਸਰ ਵਜਲਹ ਾ 

18 ਵਜਲਾ ਰੋਜ਼ਗਾਰ ਅਫ਼ਸਰ, ਸਟੇਟ ਰੋਜ਼ਗਾਰ ਦਫਤਰ 

ਿੋਹਾਲੀ ਐਾਂਡ ਚੰਡੀਗੜ੍ਹ 

ਿੋਹਾਲੀ (ਐਸ.ਏ.ਐਸ. ਨਗਰ) ਅਤ ੇਚੰਡੀਗੜ੍ਹ 

ਸਵਥਤ ਪੰਜਾਬ ਦੇ ਸਰਕਾਰੀ/ਅਰਿ ਸਰਕਾਰੀ 

ਅਦਾਰੇ। 
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ਨੋਟ: 

1. ਵਕਉ ਾਂਵਕ ਰੋਜ਼ਗਾਰ ਵਿਭਾਗ ਵਿਚ ਅਵਿਕਾਰੀ ਦੀਆਾਂ ਅਸਾਿੀਆਾਂ ਖਾਲੀ ਪਈਆਾਂ ਹਨ। ਇਸ ਸੂਰਤ ਵਿੱਚ ਇਹਨਾਾਂ 

ਦਫਤਰਾਾਂ ਵਿਚ ਤੈਨਾਤ ਜੂਨੀਅਰ ਅਫ਼ਸਰ (ਡਰਾਇੰਗ ਅਤ ੇਵਡਸਬਰਵਸੰਗ ਅਫ਼ਸਰ) ਵਜਨਹਾਾਂ ਨੰੂ ਸਬੰਿਤ ਦਫ਼ਤਰ ਦੇ ਕੰਿ-

ਕਾਜ ਦੀ ਦੇਖ ਰੇਖ ਦਾ ਕੰਿ ਸੌਵਪਆ ਵਗਆ ਹੋਿੇ, ਨੰੂ ਿੀ ਲੜ੍ੀ ਨੰਬਰ 1 ਤੋਂ 18 ਤੱਕ ਤੇ ਦਰਸਾਏ ਅਵਿਕਾਰੀਆਾਂ ਦੀ ਗੈਰ-

ਿੌਜੂਦਗੀ ਵਿਚ ਉਪਰੋਕਤ ਵਿਸ਼ੇ ਤੇ ਅਵਿਕਾਰ ਸੌਪੇ ਜਾਾਂਦੇ ਹਨ, ਤਾਾਂਵਕ ਉਹ ਐਕਟ ਦੀ ਪਾਲਣਾ ਪੂਰੀ ਤਰਹਾਾਂ ਕਰਿਾ ਸਕਣ। 

 

2. ਉਪਰੋਕਤ ਅਵਿਕਾਰਾਾਂ ਦੀ ਿਰਤੋਂ ਕਰਨ ਤੋਂ ਪਵਹਲਾਾਂ ਵਨਿਨ ਹਸਤਾਖਰ ਦੀ ਿਨਜੂਰੀ ਲੈਣੀ ਜ਼ਰਰੂੀ ਹੈ। 

 

 

           (ਸਹੀ)  

ਿਾ: ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਵਿਭਾਗ, ਪੰਜਾਬ 

 

ਵਪੱਠ ਅੰਕਣ ਨੰਬਰ: ਇਨੰ-1/05 17607-17662         ਵਿਤੀ 19.10.2005 

 

ਇਸ ਦੀ ਨਕਲ ਹੇਠ ਵਲਵਖਆ ਨੰੂ ਸੂਚਨਾ ਅਤ ੇਅਗਲੇਰੀ ਕਾਰਿਾਈ ਲਈ ਭੇਜੀ ਜਾਾਂਦੀ ਹੈ। 

1. ਪੰਜਾਬ ਦੇ ਸਾਰ ੇਅਵਿਕਾਰੀਆਾਂ ਅਤੇ ਰੋਜ਼ਗਾਰ ਦਫਤਰਾਾਂ ਨੰੂ। 

2. ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਵਿਭਾਗ, ਚੰਡੀਗੜ੍ਹ ਦੇ ਸਾਰ ੇਅਵਿਕਾਰੀਆਾਂ ਨੰੂ। 

 

 

 

           (ਸਹੀ)  

ਿਾ: ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਵਿਭਾਗ, ਪੰਜਾਬ 
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ਿੱਲੋਂ ,             

  ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਵਿਭਾਗ, ਪੰਜਾਬ,       

  ਚੰਡੀਗੜ੍ਹ 

 

ਸੇਿਾ ਵਿਖੇ, 

  ਪੰਜਾਬ ਰਾਜ ਦੇ ਸਿੂਹ ਰੋਜ਼ਗਾਰ ਦਫਤਰ। 

  ਨੰਬਰ -ਇੰਨ /ਵਿਸ./2000/4930-76 

  ਵਿਤੀ: 23/2/2000 

 

ਵਿਸ਼ਾ:  ਪਰਾਈਿਟੇ ਵਨਯੋਜਕਾ ਨਾਲ ਸੰਪਰਕ ਕਰਕੇ ਅਸਾਿੀਆਾਂ ਪਰਾਪਤ ਕਰਨ ਬਾਰੇ। 

ਹਿਾਲਾ ਇਸ ਡਾਇਰੈਕਟੋਰੇਟ ਦਾ ਅੱਿ ਸਰਕਾਰੀ ਪੱਤਰ ਨੰ:ਇੰਨ/ਵਿਸ./2000/3539-3556 ਵਿਤੀ 

7.2.2000 

  ਿਾਣਯੋਗ ਿੰਤਰੀ ਵਕਰਤ ਤੇ ਰੋਜ਼ਗਾਰ ਜੀ ਦੀ ਪਰਿਾਨਗੀ ਹੇਠ ਵਿਤੀ 19.11.99 ਨੰੂ ਵਿਭਾਗ ਦੇ ਸੀਨੀਅਰ 

ਅਵਿਕਾਰੀਆਾਂ ਦੀ ਇੱਕ ਿੀਵਟੰਗ ਕੀਤੀ ਗਈ ਸੀ। ਿੀਵਟੰਗ ਦੇ ਵਿਨਟਸ ਦੇ ਪੈਰਹਾ-5 ਵਿੱਚ ਇਹ ਫੈਸਲਾ ਵਲਆ ਵਗਆ ਵਕ ਰੋਜ਼ਗਾਰ 

ਦਫ਼ਤਰਾਾਂ ਵਿੱਚ ਵਨਯੁਕਤ ਰੋਜ਼ਗਾਰ ਅਵਿਕਾਰੀ ਆਪਣੀਆਾਂ ਵਡਊਟੀਆਾਂ ਦੇ ਨਾਲ ਨਾਲ ਪਰਾਈਿੇਟ ਵਨਯਜੋਕਾਾਂ ਨਾਲ ਸੰਪਰਕ ਕਰਕ ੇ

ਿੱਿ ਤੋਂ ਿੱਿ ਅਸਾਿੀਆਾਂ ਪਰਾਪਤ ਕਰਨ ਵਿੱਚ ਸਿਾਾਂ ਲਗਾਉਣਗੇ। ਇਸ ਸਬੰਿ ਵਿੱਚ ਵਨਯੋਜਕਾਾਂ ਨਾਲ ਕੀਤੇ ਗਏ ਸੰਪਰਕ ਦੀ 

ਵਿਸਵਤਰਤ ਿਾਵਸਕ ਵਰਪੋਟਡਾਇਰਕੈਟੋਰੇਟ ਨੰੂ ਭੇਜੀ ਜਾਿੇ।(ਹਰ ਿਹੀਨੇ) 

  ਰੋਜ਼ਗਾਰ ਅਵਿਕਾਰੀਆਾਂ ਿਲੋਂ  ਅਵਜਹੇ ਕੁਸ਼ਲ ਪਰਾਰਥੀਆਾਂ ਦੀ ਇੱਕ ਵਲਸਟ ਵਤਆਰ ਕੀਤੀ ਜਾਿੇ ਵਜਨਹਾਾਂ ਲਈ 

ਪਰਾਈਿਟੇ ਵਨਯੋਜਕਾਾਂ ਪਾਸ ਚੋਣ ਦੇ ਿੱਿ ਤੋਂ ਿੱਿ ਿੌਕ ੇਹੋਣ। ਜਦੋਂ ਿੀ ਪਰਾਈਿਟੇ ਵਨਯੋਜਕਾਾਂ ਪਾਸ ੋਡੀਿਾਾਂਡ ਪਰਾਪਤ ਹੋਿੇ ਤਾਾਂ ਤੁਰੰਤ 

ਉਨਹਾਾਂ ਨੰੂ ਅਵਜਹੇ ਕੁਸ਼ਲ ਪਰਾਰਥੀ ਭੇਜ ਵਦੱਤੇ ਜਾਣ ਵਜਸ ਨਾਲ ਪਲੇਸਿੈਟ ਵਿੱਚ ਿਾਿਾ ਹ ੋਸਕੇ। 

  ਿੀਵਟੰਗ ਵਿੱਚ ਲਏ ਗਏ ਉਪਰੋਕਤ ਫੈਸਲੇ ਦੀ ਇਨੰ-ਵਬੰਨ ਪਾਲਣਾ ਕੀਤੀ ਜਾਿੇ ਅਤੇ ਿੰਗੀ ਗਈ ਿਾਸਕ 

ਵਰਪੋਟ ਇਸ ਡਾਇਰੈਕਟੋਰਟੇ ਨੰੂ ਭੇਜੀ ਜਾਇਆ ਕਰੇ। ਇੱਥੇ ਇਹ ਿੀ ਦੱਵਸਆ ਜਾਾਂਦਾ ਹੈ ਵਕ ਇਸ ਸਬੰਿ ਵਿੱਚ ਪਰਾਈਿੇਟ ਅਦਾਵਰਆਾਂ 

ਦੇ ਸੰਪਰਕ ਸਬੰਿੀ ਪਵਹਲਾਾਂ ਭੇਜੀ ਜਾ ਰਹੀ ਵਰਪੋਟ ਰੋਜ਼ਗਾਰ ਦਫਤਰਾਾਂ ਿਲੋਂ  ਜਾਾਂ ਤਾਾਂ ਵਨੱਲ ਹੀ ਿੰਗੀ ਜਾਾਂਦੀ ਹੈ ਜਾਾਂ ਵਫਰ ਉਸ ਦੇ ਪੂਰੇ 

ਕਾਲਿ ਨਹੀ ਾਂ ਭਰੇ ਜਾਾਂਦੇ। ਭਵਿੱਖ ਵਿੱਚ ਰੋਜ਼ਗਾਰ ਦਫਤਰਾਾਂ ਦੀ ਕਾਰਜ ਕੁਸ਼ਲਤਾ ਸਬਿੰੀ ਵਰਪੋਰਟ ਉਪਰ ਦੱਸੇ ਨੁਕਵਤਆਾਂ ਦੇ ਆਿਾਰ 

ਤ ੇਵਤਆਰ ਕਰਕੇ ਭੇਜੀ ਜਾਇਆ ਕਰੇ। 

 

 

             (ਸਹੀ)   

       ਿਾਸਤ-ੇਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਵਿਭਾਗ, ਪੰਜਾਬ 

          ਚੰਡੀਗੜ੍ਹ 
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Office of Commissioner Employment Generation and Training Punjab, 

(SCO-47/1, Sector-17E, Chandigarh, Phone No 0172-2703842) 

 

To, 

  All special Chief Secretaries/ all additional Chief Secretaries/ 

  All Financial Commissioner/All Principal Secretaries/ 

  All Administrative Secretaries, 

  Government of Punjab. 

  No: DEGT/ERVND/2018/22916 

  Dated: 20/9/18 

 

Subject: Information on recruitment done by Government Departments. 

 

1.0 Please refer to this department letter No. DEGT/ERVND/2018/19789 Dated 10-

8-2018 and letter No. 21407, dated 04-09-2018. 

2.0 From time to time, various proformas have been sent to various HOD's for 

collecting figures related to recruitment done by Government has to make 

numerous call to HOD's to collect & complie these figures and there is always 

lack of data with EGT Department in this regard. 

3.0 Chief Principal Secretary to Worthy Chief Minister, Punjab has taken strong 

exception to this lack of data with all administrative Secretaries & they be 

requested to appoint a Nodal Officer to supply this information every month. 

4.0 Please find attach proformas I to IV ( for Group A,B,C,D respectively) with this 

letter, PLEASE GET THE SAME FILLED FOR ALL HOD's/Boards/ 

Corporations/Cooperative/Undertakings/ Enterprises/ Bodies falling under your 

Department by whatever name called & Please e-mail the information at mail 

id hq.degt@gmail.com latest by 4.00PM of Friday(05.10.2018). Also, a Nodal 

Officer be directed to bring consolidated proformas of your Department 

personally in meeting that will be taken by undersigned at 11.30 AM on 

11.10.2018(Thursday) at Punjab Bhawan, Chandigarh. 

5.0 Please note that the information is to be sent only for direct quota vacancies. 

 

 

               Sd/- 

              Rahul Tewari, IAS 

Commissioner, Employment Generation 

     & Training Punjab 
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O/o Commissioner Employment Generation & Training. Punjab Chandigarh. 

SCO No.47/1 Sector-17E, Chandigarh 

 

 

To, 

  Director/Managing Director, 

  No.DEGT/ERVND-2018/24051-170 

  Dated: 01/10/2018 

Subject: Individual information of employment of youth. 

 

1.0 Please refer to your letters/mails sent to Department of Employment 

Generation and Training, Punjab from time to time. 

2.0 As per information provided by you the following employment has been 

provided/ facilitated from 1/04/2017 to 31/08/2018 by you/your department. 

   

01/04/2017 to 
31/03/2018 

01/04/2017 to 
31/03/2018 

Total (1+2) 

1 2 3 

0 0 0 

 

3.0 Office of Chief Minister, Punjab has desired that detail of each youth who has 

been facilitated to get/provided employment may be filled in attached proforma 

in English. This information may be sent on the department e-mail id 

hq.degt@gmail.com and be sent through special messenger in hard copy as 

well as pen drive on 8/10/2018 at 3 PM at Punjab Bhawan, Chandigarh. If this 

information has been sent through above said mail then special messenger of 

your department need not attend the meeting. 

4.0 Treat this as urgent. 

   

               Sd/- 

              Rahul Tewari, IAS 

Commissioner, Employment Generation 

     & Training Punjab 

 

  

mailto:hq.degt@gmail.com
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Employment Details 

 
 

Sr.
No 

Name of 
Department/Insti
tution which 
gave/facilitated 
employment to 
youth 

Name of 
Youth 

Father’s 
Name 

Address Contact 
Number 
of Youth 

Employment 
is permanent 
Govt. or 
contractual 
etc.or private 

Name of 
organization 
where youth 
has been 
placed 
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Government of Punjab 

Commissioner-Cum-Director Employment 

Generation & Training and Mission Director, 

Ghar Ghar Rozgar Mission. 

Office: S.C.O. 47.1st Floor, 

Sector- 17E, Chandigarh (UT)-160017 

D.O.No. PPSD/Rozgar Mela/18/23842-63 

Date: 01.10.2018 

 

ਵਿਸ਼ਾ:  ਮਹੀਨਾ ਨਿਬੰਰ 2018 ਵਿਿੱਚ ਰਾਜ ਪਿੱਧਰੀ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਦਾ ਆਯੋਜਨ ਕਰਨ ਸਬੰਧੀ। 

 

1.0. ਪੰਜਾਬ ਸਰਕਾਰ ਿਿੱਲੋਂ  ਵਮਤੀ 12-11-2018 ਤੋਂ 22.11.2018 ਤਿੱਕ ਅਨੁਲਿੱਗ-1 ਵਿਿੱਚ ਵਦਿੱਤੇ ਗਏ 

Venues ਵਿਿੱਚ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਲਗਾਏ ਜਾਣ ੇਹਨ। 

 

2.0. ਹਰ Venue ਲਈ ਜੋ ਇੰਚਾਰਜ ਵਨਯੁਕਤ ਕੀਤਾ ਵਗਆ ਹ ੈਉਸ ਦੇ  ਿੇਰਿ ੇਅਤ ੇਫੋਨ ਨੰਬਰ ਿੀ ਅਨੁਲਿੱਗ-

1 ਵਿਿੱਚ ਵਦਿੱਤੇ ਗਏ ਹਨ। 

 

3.0. ਇਹ Venue 12.11.2018 ਤੋਂ 22.11.2018 ਤਿੱਕ ਜੌਬ ਮੇਵਲਆਂ ਲਈ ਲਗਾਤਾਰ ਕੰਮ ਕਰਨਗੇ। 

 

4.0. ਇਿੱਥੇ ਜੌਬ ਮੇਲਾ ਲਗਾਉਣ ਲਈ ਜੋ ਿੀ ਕੰਪਨੀਆਂ ਇੰਟਰਵਿਊ ਲੈਣ ਲਈ ਆਉਣਗੀਆਂ ਉਨਾਂ੍ ਿਾਸਤ ੇ

ਸਾਫ-ਸੁਥਰੇ ਕਮਰੇ ਵਤਆਰ ਕੀਤ ੇਜਾਣ ੇਹਨ ਅਤ ੇਬਾਕੀ ਇੰਤਜ਼ਾਮਾਤ ਿੀ ਕੀਤ ੇ ਜਾਣੇ ਹਨ। ਕੰਪਨੀਆਂ ਦੇ 

ਿੇਰਿ ੇ ਅਤ ੇ ਉਨ੍ਾਂ ਿਿੱਲੋਂ  ਆਫਰ ਕੀਤੀਆਂ ਜਾ ਰਹੀਆਂ ਨੌਕਰੀਆਂ ਦੇ details (ਸਣ ੇ minimum 

eligibility) ਿੀ Venue ਉਿੱਤੇ ਚੰਗ ੇਢੰਗ ਨਾਲ ਵਿਸਪਲੇਅ ਕੀਤੀਆਂ ਗਈਆਂ ਹਨ। ਜੋ ਬਿੱਚੇ ਇੰਟਰਵਿਊ 

ਦੇਣ ਲਈ ਆਉਣਗੇ ਉਨ੍ਾਂ ਿਾਸਤੇ ਲਾਹਿੇੰਦ ਪਰਬੰਧ ਕੀਤੇ ਜਾਣ ਹਨ। 

 

ਉਪਰੋਕਤ ਦੇ ਸਨਮੁਿੱਖ ਸਮੂਹ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰ ਅਤ ੇਮੁਿੱਖ ਕਾਰਜਕਾਰੀ ਅਫ਼ਸਰ, ਵਜ਼ਲ੍ਾ ਵਬਓਰੋ ਆਫ 

ਰੋਜ਼ਗਾਰ ਤ ੇਕਾਰੋਬਾਰ ਨੰੂ ਹੇਠ ਵਲਖੀ ਕਾਰਿਾਈ ਤਰੁੰਤ ਕਰਨ ਲਈ ਬਨੇਤੀ ਕੀਤੀ ਜਾਂਦੀ ਹ:ੈ- 

 

ੳ. ਆਪ ਿਿੱਲੋਂ  ਤਰੁਤੰ ਆਪਣੇ ਵਜ਼ਲੇ੍ ਵਿਿੱਚ ਪੈਂਦੇ Venue ਦੇ ਇੰਚਾਰਜਾਂ ਨਾਲ (ਵਜਨ੍ਾਂ ਦੇ ਿੇਰਿ ੇ

ਅਨੁਲਿੱਗ-1 ਵਿਿੱਚ  ਵਦਿੱਤੇ ਗਏ ਹਨ।) ਮੀਵਟੰਗ ਕਰਕੇ ਇਹ ਯਕੀਨੀ ਬਣਾ ਵਲਆ ਜਾਿੇ ਵਕ 12.11.2018 

ਤੋਂ 22.11.2018 ਤਿੱਕ ਇਹ Venues ਹਰ ਪਖੋਂ ਇਟੰਰਵਿਊ ਲੈਣ ਲਈ ਆ ਰਹੀ ਕੰਪਨੀਆਂ ਿਾਸਤ ੇਅਤ ੇ

ਇੰਟਰਵਿਊ ਦੇਣ ਲਈ ਆ ਰਹੇ ਬਿੱਵਚਆਂ ਿਾਸਤੇ ਵਤਆਰ ਹੋਣ ਿਾਲੇ ਬਾਕਾਇਦਾ ਇਨ੍ਾਂ ਵਿਿੱਚ 

ਸਟਾਫappoint ਕੀਤਾ ਵਗਆ ਹਿੋੇ। 

       

ਅ. ਪੰਜਾਬ ਰਾਜ ਦੇ ਸਮੂਹ ਿਧੀਕ ਕਵਮਸ਼ਨਰ-ਕਮ-ਮੁਿੱਖ ਕਾਰਜਕਾਰੀ ਅਫ਼ਸਰ,  ਵਜ਼ਲ੍ਾ ਵਬਓਰੋ ਆਫ 

ਰੋਜ਼ਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਨੰੂ ਮੇਵਲਆਂ ਲਈ ਇੰਚਾਰਜ ਵਨਯੁਕਤ ਕੀਤਾ ਜਾਿ ੇਅਤ ੇਉਹ ਵਨਿੱ ਜੀ ਤੌਰ ਤ ੇਮੇਵਲਆਂ 

ਬਾਬਤ ਪੂਰ ੇਪਰਬੰਧ ਕਰਨ ਅਤ ੇਹਰ ਵਦਨ ਮੇਵਲਆਂ ਦੇ ਦੌਰਾਨ Venue ਤੇ ਗੇੜਾ ਲਗਾਉਣ। 

 

ੲ. ਇਸ ਤੋਂ ਇਲਾਿਾ ਅਨੁਲਿੱਗ-1 ਵਿਿੱਚ ਿਿੱਖ ਿਿੱਖ ਵਿਭਾਗਾਂ ਦੇ ਿੇਰਿੇ ਅਤੇ ਵਜਨ੍ਾਂ ਸਟੇਕਹੋਲਿਰਾਂ ਉਿੱਤ ੇ

ਇਨ੍ਾਂ ਵਿਭਾਗਾਂ ਦਾ ਕੰਟਰੋਲ ਹ,ੈ ਉਨ੍ਾਂ ਦੇ ਿੇਰਿ ੇਿੀ ਵਦਿੱਤੇ ਗਏ ਹਨ। ਇਨ੍ਾਂ ਵਿਭਾਗਾਂ ਦੇ ਵਜ਼ਲ੍ਾ ਪਿੱਧਰ ਤ ੇ

ਅਫਸਰਾਂ ਰਾਹੀ ਂਇਨ੍ਾਂ ਵਿਭਾਗਾਂ ਨਾਲ ਸਬਧੰਤ ਸਟੇਕ ਹੋਲਿਰਾਂ ਨਾਲ ਮੀਵਟੰਗ ਕਰਕ ੇ12.11.2018 ਤੋਂ 

22.11.2018 ਤਿੱਕ--- Venue ਤੇ ਸਿੱਵਦਆ ਜਾਿੇ ਅਤ ੇਹਰ --- ਜੋ ਿੀ ਜੌਬ ਆਫਰ ਦੇ ਰਹੇ ਹੋਣ ਉਸ ਦੇ 

ਿੇਰਿ ੇਸਣ-ੇ--- ਤੇ ਵਿਸਪਲੇਅ ਕਰਿਾਏ ਜਾਣ ਅਤੇ ਅਨੁਲਿੱਗ 3 ਵਿਿੱਚ ਨਿੱ ਥੀ ਪਰਫਾਰਮੇ ਵਿਿੱਚ ਿੀ ਭਰੇ ਜਾਣ। 

ਇਿੱਥੇ ਵਜਕਰ ਯੋਗ ਹ ੈਵਕ ਮੁਿੱਖ ਸਕਿੱਤਰ ਮੁਿੱਖੀ ਮੰਤਰੀ ਜੀ ਿਿੱਲੋਂ  ਸਮੂਹ ਵਿਭਾਗਾਂ ਦੇ ਪਰਬਧੰਕੀ ਸਕਿੱਤਰਾਂ ਨਾਲ 

ਇਸ ਸਬੰਧੀ ਵਮਤੀ 14.9.2018 ਨੰੂ ਮੀਵਟੰਗ ਕਰਕ ੇਉਨ੍ਾਂ ਨੰੂ ਇਸ ਮੁਤੱਲਕ ਲਾਹੇਿੰਦ ਆਦੇਸ਼ ਪਵਹਲਾ ਹੀ 

ਵਦਿੱਤੇ ਜਾ ਚੁਿੱਕੇ ਹਨ। 
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ਸ. ਇਸ ਸਬਧੰੀ ਵਨਮਨ ਹਸਤਾਖਰ ਿਿੱਲੋਂ  --- ਮੀਵਟੰਗ ਵਮਤੀ 11.10.2018 ਨੰੂ ਬਾਅਦ ਦਪੁਵਹਰ 

12.30 ਿਜੇ ਪੰਜਾਬ ਭਿਨ, ਚੰਿੀਗੜ੍ ਵਿਖੇ ਹਿੋੇਗੀ। ਵਜਸ ਵਿਿੱਚ ਪੰਜਾਬ ਰਾਜ ਦੇ ਸਮੂਹ ਿਧੀਕ ਵਿਪਟੀ 

ਕਵਮਸ਼ਨਰ-ਕਮ-ਮੁਿੱਖ ਕਾਰਜਕਾਰੀ ਅਫ਼ਸਰ, ਵਜ਼ਲ੍ਾ ਵਬਓਰੋ ਆਫ ਰੋਜ਼ਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਨੰੂ ਵਨਿੱ ਜੀ ਤੌਰ ਤ ੇ

ਹਾਜ਼ਰ ਹੋਣ ਲਈ ਵਲਵਖਆ ਜਾਂਦਾ ਹੈ। ਉਸ ਵਦਨ ਿਧੀਕ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰ-ਕਮ-ਮੁਿੱਖ ਕਾਰਜਕਾਰੀ 

ਅਫ਼ਸਰ, ਵਜ਼ਲ੍ਾ ਵਬਓਰੋ ਆਫ ਰੋਜ਼ਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਜੌਬਰੋਲਜ਼ ਦੇ --- ਅਨੁਲਿੱਗ 3 ਵਿਿੱਚ ਭਰਕ ੇਨਾਲ 

ਵਲਆਉਣਗੇ। 

 

                                                                                                          -ਸਹੀ/- 

 

   ਵਹਿੱਤੂ 

       (ਰਾਹਲੁ ਵਤਿਾੜੀ) 

ਸਮੂਹ ਿਧੀਕ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰ-ਕਮ 

ਮੁਿੱਖ ਕਾਰਜਕਾਰੀ ਅਫ਼ਸਰ, ਵਜ਼ਲ੍ਾ ਵਬਓਰੋ ਆਫ ਰੋਜ਼ਗਾਰ ਤ ੇਕਾਰਬੋਾਰ, ਪੰਜਾਬ। 

 

ਨੰ: ਪੀ.ਪੀ.ਐਸ.ਿੀ/ਰੋਜ਼ਗਾਰ ਮੇਲੇ-2018/ 23264-76 

 

  ਉਪਰੋਕਤ ਦਾ ਉਤਾਰਾ ਹਠੇ ਵਲਵਖਆ ਨੰੂ ਭੇਜ ਕੇ ਬਨੇਤੀ ਕੀਤੀ ਜਾਂਦੀ ਹੈ ਵਕ ਮਾਣਯੋਗ ਮੁਿੱਖ ਪਰਮੁਿੱਖ 

ਸਕਿੱਤਰ/ਮੁਿੱਖ ਮੰਤਰੀ, ਪੰਜਾਬ ਿਲੋਂ  ----- ਵਿਖੇ ਵਮਤੀ 14.9.2018 ਨੰੂ ਕੀਤੀ ਗਈ ਮੀਵਟੰਗ ਵਿਿੱਚ  ਵਦਿੱਤੀਆਂ ਗਈਆਂ ਹਦਾਇਤਾਂ 

ਦੇ ਸਨਮੁਿੱਖ ਆਪਣੇ ਅਧੀਨ ਕੰਮ ਕਰਨ ਿਾਲੇ ਸਮੂਹ ਫੀਲਿ ਦੇ ਅਫਸਰਾਂ ਨੰੂ ਹਦਾਇਤਾਂ ਕੀਤੀਆਂ ਜਾਣ ਵਕ ਉਹ ---- ਨਾਲ 

ਮੀਵਟੰਗਾਂ ਕਰਕੇ ਅਨੁਲਿੱਗ-2 ਭਰ ਕੇ ਆਪਣ ੇਵਜ਼ਲੇ੍ ਦੇ ਿਧੀਕ ਕਵਮਸ਼ਨਰ-ਕਮ-ਮੁਿੱਖ ਕਾਰਜਕਾਰੀ ਅਫ਼ਸਰ, ਵਜ਼ਲ੍ਾ ਵਬਓਰੋ ਆਫ 

ਰੋਜ਼ਗਾਰ ਤ ੇਕਾਰੋਬਾਰ ਨੰੂ ਵਮਤੀ 5-10-2018 ਤਿੱਕ ਪਹੁੰਚਾਉਣ:- 

 

1. ਿਧੀਕ ਸਕਿੱਤਰ, ਸਵਹਕਾਰਤਾ ਵਿਭਾਗ। 

2. ਿਧੀਕ ਮੁਿੱਖ ਸਕਿੱਤਰ, ਵਸਹਤ ਤ ੇਪਵਰਿਾਰ ਭਲਾਈ ਵਿਭਾਗ ਅਤ ੇਿਾਕਟਰੀ  ਵਸਵਖਆ ਤੇ ਖੋਜ ਵਿਭਾਗ। 

3. ਿਧੀਕ ਮੁਿੱਖ ਸਕਿੱਤਰ, ਕਰ ਤੇ ਆਬਕਾਰੀ ਵਿਭਾਗ। 

4. ਿਧੀਕ ਮੁਿੱਖ ਸਕਿੱਤਰ, ਉਦਯੋਗ ਤ ੇਕਾਮਰਸ। 

5. ਿਧੀਕ ਮੁਿੱਖ ਸਕਿੱਤਰ, ਉਚੇਰੀ ਵਸਵਖਆ। 

6. ਪਰਮੁਿੱਖ ਸਕਿੱਤਰ, ਖੁਰਾਕ, ਵਸਿਲ ਸਪਲਾਈ ਅਤੇ ਖਪਤਕਾਰ ਮਾਮਲੇ ਵਿਭਾਗ. 

7. ਪਰਮੁਿੱਖ ਸਕਿੱਤਰ,  ਸਥਾਨਕ ਸਰਕਾਰ, ਵਿਭਾਗ। 

8. ਪਰਮੁਿੱਖ ਸਕਿੱਤਰ, ਜਲ ਸਰਤੋ ਵਿਭਾਗ 

9. ਸਕਿੱਤਰ ਤਕਨੀਕੀ ਵਸਵਖਆ ਅਤੇ ਉਦਯੋਵਗਕ ਵਸਖਲਾਈ ਵਿਭਾਗ ਅਤ ੇ ਮੰੈਬਰ ਸਕਿੱਤਰ,ਪੰਜਾਬ ਸਵਕਿੱਲ ਵਿਿੈਲਪਮੈਟ 

ਵਮਸ਼ਨ। 

10. ਸਕਿੱਤਰ, ਜਲ ਸਪਲਾਈ ਤ ੇਵਨਕਾਸ, ਵਿਭਾਗ। 

11. ਸਕਿੱਤਰ, ਲੋਕ ਵਨਰਮਾਣ ਵਿਭਾਗ। 

12. ਸਕਿੱਤਰ, ਸਕੂਲ ਵਸਵਖਆ। 

13. ਸਕਿੱਤਰ, ਰਿੱਵਖਆ ਸੇਿਾਿਾਂ ਭਲਾਈ ਵਿਭਾਗ। 

 

 

 

         ਸਹੀ/- 

 ਕਵਮਸ਼ਨਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤੇ ਟਰੇਵਨੰਗ ਵਿਭਾਗ,  

      ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 
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Government of Punjab 
Commissioner-Cum-Director Employment 

Generation &Training and 
Mission Director, Ghar Ghar Rozgar Mission 

Office:S.C.O. 47,1st Floor. 
Sector-17E, Chandigarh (UT)-160017 

D.O.No.ਰੋਜ਼ਗਾਰ ਮੇਲੇ/18/24577 

 Dated ----05-10-18 
 

ਵਿਸ਼ਾ:  ਨਿੰਬਰ, 2018 ਵਿਿੱਚ ਹੋਣ ਿਾਲੇ Mega Job Fair ਦੇ ਮੁਕੰਮਲ ਇੰਤਜਾਮਾਤ ਕਰਨ ਬਾਬਤ। 
 

ਉਪਰੋਕਤ ਵਿਸ਼ੇ ਸਬਧੰੀ ਬਨੇਤੀ ਹੈ ਵਕ ਨਿੰਬਰ, 2018 ਵਿਿੱਚ ਰਾਜ ਪਿੱਧਰ ਦਾ Mega Job Fair ਪਵਟਆਲਾ 

ਵਿਖੇ ਆਯੋਵਜਤ ਕੀਤਾ ਜਾਣਾ ਹ।ੈ ਇਹ Mega Job Fair ਪੰਜਾਬੀ ਯੂਨੀਿਰਵਸਟੀ, ਪਵਟਆਲਾ ਵਿਖੇ ਸਮਾਂ 11.30 ਿਜੇ ਤੋਂ 

1.30 ਿਜੇ ਤਿੱਕ ਹੋਿੇਗਾ ਵਜਸ ਵਿਿੱਚ ਮੁਿੱਖ ਮੰਤਰੀ ਪੰਜਾਬ ਜੀ ਬਤੌਰ ਮੁਿੱਖ ਮਵਹਮਾਨ ਵਸ਼ਰਕਤ ਕਰਨਗੇ ਅਤ ੇਵਜਸ ਵਿਿੱਚ ਲਗਭਗ 

20,000 ਯੁਿਕਾਂ ਨੰੂ ਸ਼ਾਵਮਲ ਕੀਤਾ ਜਾਣਾ ਹ।ੈ 

  ਉਪਰੋਕਤ ਮੇਲੇ ਲਈ ਹੇਠ ਵਲਖ ੇਵਿਵਸ਼ਆਂ ਬਾਬਤ ਮੁਕੰਮਲ ਇਤੰਜਾਮਾਤ ਕੀਤੇ ਜਾਣੇ ਹਨ: 
 

Sr No Type of Work Description of Work Official in Charge 

1. Overall in-charge   

2. Formation of district level committees   

3. Parking arrangement / Traffic 
arrangement  

  

4. Sprinkling of water at parking for 
settlement of dust 

  

5. Stage and Pandaal management number 
of chairs, number of Tables , Sitting 
arrangement of VVIPs/VIPs or stage 
Documents/other arrangement on tables 
in front of VVIPs/VIPs,  Handouts to be 
given to VVIPs/VIPs, in any  

  

7. Cultural Program Press/TV coverage   

8. Photography/Videography of event    

9. Seating plan of gathering attending the 
function (in front of the stage) VVIPs 
VIPs 
Youth getting Appointment letters, 
Press/Media, General Public. 

  

10. Invitation letters  to VVIPs, VIPs any other   

11 Clearing of Ground on day of event   

12 Arrangement of electricity   

13 Arrangement of Generator    

14 Arrangement of drinking water   

15 White markers to the area of functions & 
signboards indicating directions to the 
event 

  

16 Temporary toilets, if required cleaning of 
temporary toilets on the day of the event. 

  

17 Medical facilities   

18 Fire tender facilities   

19 Decoration, outside the pandaal, Inside 
the Pandaal 

  

20 Duty Pass   

21 Special arrangement for outsiders in any 
rehired  

  

22 Arrangement of buses   

23 Memento Selection, Memento distribution    

24 Bouquets Selection, bouquet  distribution   

25 Recovery vans   

26 Refreshment for VVIPs/VIPs for fresh 
appointments, for general public, for 
Police Forces 

  

27 Barricading   
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28 Maintenance of Roads   

29 Security   

30 Banners   

31 Sound system   

32 Arrangement of Tent   

33 Making big appointment letters to the 
youth to whom they are to be given. 

  

34 Seating of youth pf parking of buses 
coming form other districts. 

  

35 Seating of youth of other districts.   

36 Speech for VVIPs   

37 Minute to minute of function   

38 List of VVIPs to be seated on stage.   

39 Inviting VVIPs   

40 Any other item   

 

2.0   ਇਸ ਲਈ ਆਪ ਨੰੂ ਬੇਨਤੀ ਕੀਤੀ ਜਾਂਦੀ ਹੈ ਵਕ ਉਪਰੋਕਤ ਸਬੰਧੀ ਤੁਰੰਤ ਇਿੱਕ ਮੁਿੱਢਲੀ ਮੀਵਟੰਗ 

ਆਪਣੇ ਪਿੱਧਰ ਤੇ ਿਿੱਖ ਿਿੱਖਮਵਹਕਵਮਆਂ ਦੇ district officers ਨਾਲ ਕਰ ਲਈ ਜਾਿੇ ਅਤੇ ਪਰੋਗਰਾਮ ਤੇ ਜੋ ਿੀ ਖਰਚਾ ਆਿੇਗਾ 

ਉਸ ਦੇ ਮੁਿੱਢਲੇ estimates ਿਗੈਰਾ ਬਣਾ ਲਏ ਜਾਣ। 
 

3.0    ਵਨਮਨ ਹਸਤਾਖਰ ਿਿੱਲੋਂ  ਵਮਤੀ 25.10.18 ਨੰੂ 12.30 ਿਜੇ ਆਪ ਦੇ ਦਫਤਰ ਵਿਖ ੇਉਪਰਕੋਤ 

ਕੀਤੇ ਇੰਤਜਾਮਾਤ ਸਬੰਧੀ ਲੋੜੀਦਂੀ ਕਾਰਿਾਈ ਜਾਣਨ ਲਈ ਮੀਵਟੰਗ ਕੀਤੀ ਜਾਿੇਗੀ। ਇਸ ਉਪਰੰਤ 2.30 ਿਜੇ ਸਮਾਪਤੀ 

ਸਮਾਰੋਹ ਿਾਲੇ ਸਥਾਨ ਦੀ ਵਿਜਟ ਕੀਤੀ ਜਾਿੇਗੀ। ਇਹ ਆਪ ਦੀ ਸੂਚਨਾ ਵਹਿੱਤ ਹੈ। 
 

4.0    ਬੇਨਤੀ ਹ ੈ ਵਕ ਵਮਤੀ 25.10.18 ਤੋਂ ਪਵਹਲਾਂ ਆਪਣ ੇਪਿੱਧਰ ਤ ੇਮੀਵਟੰਗ ਕਰ ਲਈ ਜਾਿ ੇਅਤ ੇ

ਵਮਤੀ 25.10.18 ਨੰੂ ਵਨਮਨ ਹਸਤਾਖਰ ਅਤੇ ਆਪ ਿਿੱਲੋਂ  ਸਾਂਝੀ ਮੀਵਟੰਗ ਅਤ ੇsite visit ਉਲੀਕ ਲਈ ਜਾਿ।ੇ 

 

 

 
        Yours Sincerely, 

Sd/- 
 

   (Rahul Tewari) 
Shri Kumar Amit, IAS 
Deputy Commissioner, 
Patiala. 
 
 

Endst No.  ਰੋਜ਼ਗਾਰ ਮੇਲੇ /18/24578                                                        Dated: 5.10.18 

 
 
 

Copy to Secretary Employment Generation & Training Department and Technical Education 
and Industrial Training Department, Punjab for kind information. 
 

 

 

 

                Sd/- 
 

Additional Director, 
Employment Generation & 

Training  
Punjab, Chandigarh. 
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O/o ਕਵਮਸ਼ਨਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਵਨੰਗ ਵਿਭਾਗ ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 

ਐਸ.ਸੀ.ਓ.ਨੰ: 47/1 ਸੈਕਟਰ 17 – ਈ, ਚੰਿੀਗੜ 

(ਟੈਲੀਫੋਨਨੰ: 0172-2703842 ਫੈਕਸਨੰ: 2702460 ਈ-ਮੇਲ hq.degt@gmail.com) 

 
 

ਸੇਿਾ ਵਿਖ,ੇ 

  ਿਾਇਰੈਕਟਰ, 

  ਵਸਹਤ ਤ ੇਭਲੀ ਵਿਭਾਗ, ਪੰਜਾਬ। 

 

  ਨੰ: ਈ.ਆਰ.ਿੀ.ਐਨ.ਿੀ./2018/26341 

  ਵਮਤੀ: 29-10-18 

 

ਵਿਸਾ:  ਵਸਹਤ ਤ ੇਭਲਾਈ ਵਿਭਾਗ ਚ ਿਾਕਟਰਾਂ ਦੀ ਭਰਤੀ ਸਬੰਧੀ। 

 

  ਉਪਰੋਕਤ ਵਿਸ਼ੇ ਦੇ ਸਬੰਧ ਵਿਿੱਚ ਵਲਵਖਆ ਜਾਂਦਾ ਹੈ ਵਕ ਆਪ ਦੇ ਵਿਭਾਗ ਿਿੱਲੋਂ  558 ਿਾਕਟਰਾਂ ਦੀ ਭਰਤੀ 

ਕੀਤੀ ਗਈ ਹੈ। ਇਸ ਵਿਭਾਗ ਿਿੱਲੋਂ  ਅਲਿੱਗ-ਅਲਿੱਗ ਵਿਭਾਗਾਂ ਚ ਕੀਤੀ ਗਈ ਭਰਤੀ ਦੀ ਸੂਚਨਾ ਇਕਿੱਤਰ ਕਰਕੇ ਮੁਿੱਖ ਮੰਤਰੀ 

ਪੰਜਾਬ ਜੀ ਦੇ ਦਫਤਰ ਚ ਭੇਜਣੀ ਹੈ। ਸੋ ਿਾਕਟਰਾਂ ਦੀ ਕੀਤੀ ਗਈ ਭਰਤੀ ਦੀ ਸੂਚਨਾ ਨਿੱ ਥੀ ਪਰਫਾਰਮੇ ਤੇ ਵਮਤੀ 01-11-

2018 ਤਿੱਕ ਵਿਭਾਗ ਦੀ ਈ-ਮੇਲ hq.degt@gmail.com ਤੇ ਭੇਜਣੀ ਯਕੀਨੀ ਬਣੀ ਜਾਿੇ। ਵਮਤੀ 2-11-2018 ਨੰੂ 

ਦਪੁਵਹਰ 12 ਿਜੇ ਪੰਜਾਬ ਭਿਨ, ਚੰਿੀਗੜ੍ ਵਿਖੇ ਇਸ ਸਬੰਧ ਚ ਮੀਵਟੰਗ ਰਖੀ ਗਈ ਹੈ ਆਪ ਦੇ ਵਿਭਾਗ ਦੇ ਨੋਿਲ ਅਫ਼ਸਰ 

ਨੰੂ ਸਮੇਤ ਸੂਚਨਾ ਦੀ ਹਾਰਿ ਕਾਪੀ ਨਾਲ ਮੀਵਟੰਗ ਅਟੈਂਿ ਕਰਨਾ ਯਕੀਨੀ ਬਣਾਇਆ ਜਾਿੇ। 

 

  ਇਸ ਨੰੂ ਅਵਤ ਜ਼ਰਰੂੀ ਸਮਵਝਆ ਜਾਿੇ। 

 

 

ਨਿੱ ਥੀ: (ਪਰਫੋਾਰਮਾ) 

        
   Sd/- 

 ਕਵਮਸ਼ਨਰ, 

    ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤੇ ਟਰੇਵਨੰਗ ਵਿਭਾਗ,  

        ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 
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Rozgar Mela-18/26731-52         

Dated 1.11.18 

 

   All the Deputy Commissioners in the state of Punjab. 

Subject:  Job Melas in November. 

   Regarding the above subject the bellow given instructions need to be 

meticulously compiled with regarding the job melas to be held from 12.11.2018 to 22.11.2018 

all over Punjab and regarding the mega job mela to be held on 3.11.2018 at Patiala. 

2.(1)   All Additional Deputy Commissioners -Cum-Chief Executive Officers of 

District Bureau of Employment & Enterprises have to personally tie up with Principals/ Heads 

of Institutions where the job melas are to be organized from 12.11.2018 to 22.11.2018. They 

have to ensure that all arrangements to conduct the job melas successfully are in place. Such 

arrangements include but are not limited to:- 

 Last moment tie ups with representatives of employers/companies to ensure that they 

remain present in the job melas and hold interviews for absorbing unemployed youth. 

 Preparation of neat/clean rooms at venues for representative of employers/companies to 

sit.  

 Preparation of interview rooms. 

 Preparation of hall/areas where youth will wait. 

 Crowd/line management.  

 Display of names of companies/employers, along with vacancies & minimum eligibility, 

conspicuously and boldly at the venue site.  

 Preparation of reception desk.   

 Creation of help desk & arrangement of public address system. 

 Arrangement of clean/temporary washrooms. 

 Arrangement of dirking water for the people present on the days of job fairs.   

 Working of canteen on days of Job fairs etc. 

 

2.(ii)   Though youth are being requested to generate hall tickets (a hall ticket 

is a paper slip detailing name of company etc. for which the youth wants to appear for 

interview) form the portal but since many youth may reach venue without hall tickets hence 

manually forms have to be filled at venue and interview slips have to be given to youth . All 

Such forms are attached with this letter. It has been decided that attached Proforma P1 HAS 

to BE FILLED at each venue for each appearing youth who does not bring a hall ticket. 

Proforma P2 is to be filled by every youth who gets placed. Kindly ensure that special teams 

are constituted for this purpose & they effectively do the same “PLEASE RE READ THIS 

POINT VERY CAREFULLY AGAIN BECAUSE ON THE BASIS OF COPIES OF HALL 

TICKETS / PROFORMA P1 KEPT WITH YOU & ON BASIS OF PROFORMA P2 KEPT WITH 

YOU AT EACH VENUE THE FINAL HEADCOUNT OF APPEARING & SUCESSFUL 

PESPECTIVELY WILL BE DONE. 

 

2.(iii)   Forms detailed at 2.(ii) above have to be filled and thereafter handed 

over to DEGTO who will send them to Joint Director Employment Generation and Training at 

Chandigarh for compilation. 

 

2.(iv)   All the youth who have been identified under the 10 unemployed per 

village initiative need to be identified and have to be brought to the venue and have to be 



Chapter VII | 10 

made to give maximum interviews. The attempt should be to get placed maximum youth to 

this category in the ensuing job melas. To ensure that such youth are contacted & are brought 

to venue the DCs must make necessary arrangements through field officials immediately. 

 

2.(v)   A youth can appear for interview before maximus 5 companies in a 

given day at a given venue. The companies may be requested not to leave till all desirous 

youth have been interviewed. The administration may relax this limit of 5 if time permits. 

 

2.(vi)   The Deputy Commissioner would tie up with all heads of institutions 

(ITIs, polytechnics, Degree colleges etc.) and request them to send their youth / students to 

participate in the interviews of the job melas. Similarly, all Deputy Commissioners through 

press notes (& other modes of publicity) would publicize the dates and venues of the job melas 

(along with details of the site from where vacancies/ roles being offered could be downloaded 

by youth) and Deputy Commissioners would encourage all unemployed youth in their district 

to participate in these job melas. 

 

2.(vii)   The Deputy Commissioners will personally attend the job fairs & would 

invite prominent leaders of the district to attend the job fairs. Due publicity/coverage about the 

job fairs be got done through media. 

 

2.(viii)   The candidates who clear the interviews have to be given LOI by the 

employer/companies at spot for appointment/final screening. The companies/employers be 

informed of this in advance & details of all LOIs given be noted and be communicated to Joint 

Director. Employment Generation & Training through District Employment Generation and 

Training Officers. 

 

2.(ix)   Candidates should be advised to give interview of their top choice job 

first so that if they get selected and get LOI then they leave the venue and others get chance 

for other jobs and a scenario of one candidate getting multiple jobs does not arise. 

 

2.(x)   Proforma P1 & Proforma P2 will give details of total numbers of 

candidates appeared & selected respectively. The staff deployed by CEO of DBEE must keep 

100 % copies of P1 & P2 for record, compilation & totaling. 

 

3.(i)   Regarding the MEGA JOB MELA to be held in PATIALA on 29.11.2018 

the Deputy commissioners have to send recruited youth of their districts to attend the function 

of Patiala. 

 

3.(ii)   The youth to be sent to Patiala would be chosen as follows:- 

 Period during which employment has been given to be considered is 1/4/2018 to 

31/10/2018 and 12/11/2018 to 22/11/2018. 

 All youth who have been assisted in getting placement or in getting self-employment loans 

or some sort of employment during the above detailed period would be considered to form 

the universal group from within which youth will have to be sent to Patiala. 

 The categories from which such youth are to be drawn from the district are: 
 

– Those placed through minor job melas held during period 1/4/2018 to 31/10/2018 in 

district. 

– Those placed during job melas held form 12/11/2018 to 22/11/2018 in district. 

– Those placed through district units of PSDM form 1/4/2018 to 31/10/2018. 

– Those VLEs who were appointed after 1/4/2018 in the districts. 
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– Any other placement done in the district but not covered above. 

3.(iii)   The youth detailed above would have to be contacted and head count 

would have to be done & Deputy Commissioner will have to appoint field officers to bring them 

to Patiala on 23.11.18 at the Mega Job Mela. The Deputy Commissioners will appoint one 

Nodal Officer for this entire exercise who would remain in touch with ADC (D), Patiala. 

3.(iv)   Districts of Mansa, Sangrur, Bathinda, Barnala, Ludhiana, Shaheed 

Bhagat Singh Nagar, Hoshiarpur, Ropar, Fatehgarh Sahib and SAS Nagar will try to send all 

placed youth but will send at least 1500 youth from the categories given in 3 (ii) above to 

attend the function in around 25 buses each. The youth would be sent in buses which would 

be arranged by Deputy Commissioner at govt. approved rates (payment of which will be done 

by Employment Generation and Training, Department). All buses should come together & 

should be under Nodal Officer. Rest all districts have to send two buses each having 100 youth 

in them selected form category 3.(ii). 

 

3.(v)    Deputy Commissioner Patiala will arrange maximum youth from within 

the district from the categories given in 3(ii). He may invite other youngsters also to attend the 

function. He would make all arrangements regarding the function (details of which have 

already been separately communicated to him). His attempt should be to invite and make at 

least 5000 youth to attend the function from his district itself. 

 

3.(vi)   Each district must immediately get in touch with ADC (D) Patiala. In the 

function at Patiala the local administration has to earmark partitioned areas and seating blocks 

for each district. The buses have to reach by 9.30 am at Punjab University Patiala and the 

youth have to be seated by 10 am.  

 

3.(vii)   10 youth from each district from categories mentioned in 3.(ii) will be 

given placement letters by Chief Minister ji. The names of the youth have to be shared with 

Additional Deputy Commissioner (D) Patiala in advance and they will be made to sit in a 

separate enclosure inside the venue. The nodal officer will tie up with ADC (D) Patiala 

regarding this to ensure smooth conduct of the function. 

 

3.(viii)   The employer/company which gives maximum employment in a given 

district in the ensuing job melas is also to be requested by that Deputy Commissioner to remain 

present at the Patiala function. The concerned Deputy Commissioner shall ensure that at least 

two representatives of that company/employer reach the Patiala function venue. Deputy 

Commissioner Patiala shall make separate enclosure with comfortable sitting arrangement 

for these representative. Representatives of company/employer which has given maximum 

employment in Punjab would be made to address the crowd also. Deputy Commissioner 

Patiala would do requisite coordination in this regard. 

 

4.0   Meticulous compliance of these instructions be made. In case of any 

queries/clarification, Additional Director, Employment Generation and Training Ms Rajdeep 

Kaur PCS may be contacted at 99150-87348. 

 

 

   Sd/- 

 

      Commissioner Employment Generation  

        Training – cum – MD, GGRKAM 
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Proforma-P1 

 

JOB FAIR PUNJAB 

Individual Registration Form 

 

(To be filled in two copies-one copy to be kept by staff of CEO of DBEE & one copy to be 

given to candidate) 

 

Name of Venue_____________________________________________________________ 

 

Name of Applicant____________________Surname_______________________________ 

 

Sex: Male_____Female_______Date of Birth (DD/MM/YY)___________________________ 

 

Father’s Name_____________________________________________________________ 

 

Address___________________________________________________________________ 

 

_________________________________________________________________________ 

 

Mobile No_____________________________E-Mail_______________________________  

 

Whether registered on the portal www.ghargharrozgar.punjab.gov.in (Yes/No)____________ 

 

 

Academic 
Qualification 

School/College 
Details 

Board/ Year % of Marks 

Class X    

Class XII    

Certificate    

Diploma    

Graduation    

Post-Graduation     

Work Experience Organization Position Duration 

    

    

    

    

 

 

Area of Interest (Department)_________________________________________________ 

 

_________________________________________________________________________ 

 

I declare that the information given above is correct and best to my knowledge. I hereby certify 

that no money has been charged to me or paid by me for the job placement/Fair. 

 

 

Date_______________                     Signature__________ 
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Proforma-P2 

 

CANDIDATE INTERVIEW SHEET (in two copies) 

(To be filled in two copies and one copy to be kept by Staff of DBEE & one copy to be 

given to candidate) 

 

 

Job Fair (Venue Name):   

Candidate Name:  

Address of candidate:  

Phone No. of candidate:  

Email ID of candidate:  

Whether registered on the portal www.ghargharrozgar.punjab.gov.in  (Yes/No)_________ 
 

 

Sr. 
No 

Name of 
Organization 

Room 
Number 

To be filled 
by 
employer  
Interview 
cleared  
(Yes/No) 
 

Post for 
which 
selected  

To be 
filled by 
employer  
Interview 
closed 
then LOI 
given 
(Yes/No) 
 

Employer 
Signature  

1.       

2.       

3.       

4.       

5.       

6.       

7.       

8.       

9.       

10.       

 

Once a candidate is selected for a job then P2 may be collected from him & her may be 

requested to consider leaving the venue so that other may get a chance to get interviewed & 

get selected for the remaining jobs. 
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Proforma-P3 
 
To be filled for each unsuccessful interview 
 

1. Name of Candidate & Father Name: 

2. Date of Rojgar Mela: 

3. Venue of Rojgar Mela: 

4. Name of Employment / Company who took interview: 

5. Job Role / Designation for which interview was taken: 

6. Minimum eligibility: 

 
Reason why company did not select the candidate (tick the reason/s) 
 

Sr. No Reasons 
 

Tick () 

1. Lack of communication skill  

2. Lack of attitude and manner  

3. Lack of skill set required for the job 
(Please give details) 

 

4. Lack of interest in the job.  

5. Lack willingness to move away 
from home. 

 

6. Wanted more salary  

7. Not proficient in English  

8. Any other reason (please specify)  

 
 

 
  



Chapter VII | 15 

Proforma Sigma-P3 (⅀P3) 

 

Date:-----------------------                                                                 Venue:___________ 

 

Sr. 
No 

Item Numbers 

1. Total number of interviews that   

2. Total number of interviews that went 
unsuccessful. 

 

3. Those who were unsuccessful because of lack 
of communication skill. 

 

4. Those who were unsuccessful because of lack 
of attitude and manner. 

 

5. Those who were unsuccessful because of lack 
of skill set required for the job. 

 

6. Those who were unsuccessful because fo lack 
interest in the job. 

 

7. Those who wanted more salary  

8. Those who were not proficient in English.  

9. Any other reasons  
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Government of Punjab 

Commissioner-Cum-Director Employment 
Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 
Office:S.C.O.47,1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.ਰੋਜ਼ਗਾਰ ਮੇਲੇ/2019/1303-23 

Dated ----14/01/19 
 

 

ਵਿਸ਼ਾ: ਮਹੀਨਾ ਫਰਿਰੀ, 2019 ਵਿਿੱਚ ਰਾਜ ਪਿੱਧਰੀ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਆਯੋਵਜਤ ਕਰਨ ਬਾਰੇ। 

 

  ਉਪਰੋਕਤ ਵਿਸ਼ੇ ਤ ੇਪੰਜਾਬ ਸਰਕਾਰ ਿਿੱਲੋਂ  ਪੰਜਾਬ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਵਮਸ਼ਨ ਦੇ ਤਵਹਤ ਨਿਬੰਰ, 2018 

ਦੇ ਸਮੂਹ ਵਜਵਲ੍ਆਂ ਵਿਿੱਚ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਆਯੋਵਜਤ ਕੀਤ ੇਗਏ ਸਨ। ਇਨਾਂ੍ ਮੇਵਲਆਂ ਦੇ ਦੌਰਾਨ vacancies ਨਾਲ ਹਈੋ 

ਬਹਤੁ ਘਿੱਟ ਪਲੇਸਮੈਂਟ ਹੀ ਹ।ੈ ਪਜੰਾਬ ਸਰਕਾਰ ਦੇ ਉਹ ਅਵਧਕਾਰੀਆਂ ਿਿੱਲੋਂ  ਇਸ ਦਾ ਗੰਭਾਰ ਨੋਵਟਸ ਵਲਆ ਵਗਆ ਹੈ। 

 

 ਆਪ ਨੰੂ ਬੇਨਤੀ ਹ ੈਵਕ ਫਰਿਰੀ, 2019 ਵਿਿੱਚ ਲਗ ਰਹੇ ਰੋਜ਼ਗਾਰ ਮੇਵਲਆਂ ਸਬੰਧੀ ਹਰ venue ਦੇ ਹਰ interview 

room ਦੇ ਬਾਹਰ ਇਿੱਕ govt. employee ਵਬਠਾਇਆ ਜਾਿੇ ਜੋ ਵਕ ਹਰ interview ਦੇ  ਬਾਦ ਨਾਲ ਨਿੱ ਥੀ Proforma-

P3 ਭਰੇ। ਸਾਰ ੇProforma-P3 consolidate ਕਰਕੇ Proforma SIGMA P3 (P3 ) ਵਿਿੱਚ ਵਰਪੋਰਟ ਿਾਇਰੈਕਟੋਰੇਟ 

ਨੰੂ hq.degt@gmail.comਤੇ ਈ-ਮੇਲ ਰਾਹੀ ਂ13-02-2019 ਤੋਂ 22-02-2019 ਤਿੱਕ ਭੇਜੀ ਜਾਿ।ੇ 

 

         ਵਹਿੱਤੂ 

  
   
  

 ਸਹੀ/- 

                                 (ਰਾਹਲੁ ਵਤਿਾੜੀ) 

 

ਪੰਜਾਬ ਰਾਜ ਦੇ ਸਮੂਹ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰ। 

 

ਨੰਬਰ: ਰੋਜ਼ਗਾਰ ਮੇਲੇ/2019/1324-1367      ਵਮਤੀ:14/01/2019 

 

ਉਪਰੋਕਤ ਦਾ ਉਤਾਰੀ ਹੇਠ  ਵਲਵਖਆ ਨੰੂ ਸੂਚਨਾਂ ਅਤੇ ਲੋੜੀਦਂੀ ਕਾਰਿਾਈ ਵਹਿੱਤ ਭੇਵਜਆ ਜਾਂਦਾ ਹ:ੈ- 

 

1. ਸਮੂਹ ਿਧੀਕ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰ-ਕਮ-ਮੁਿੱਖ ਕਾਰਜਕਾਰੀ ਅਫ਼ਸਰ, ਵਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਵਬਓਰੋ, ਪੰਜਾਬ। 

2. ਸਮੂਹ ਵਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਵਨੰਗ ਅਫ਼ਸਰ, ਵਜ਼ਲ੍ਾ ਵਬਓਰੋ ਆਫ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸਨ ਅਤੇ ਟਰੇਵਨੰਗ ਵਿਭਾਗ, 

ਪੰਜਾਬ। 

 
 

          ਸਹੀ/- 

 ਕਵਮਸ਼ਨਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਵਨੰਗ ਵਿਭਾਗ, 

  ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 

 
  



Chapter VII | 19 

                   D.O. PA/DEGT-18/1210-

1243 

                   Dated: 04/12/2018 

 

Subject: Compilation of data related to jobs etc. 

 

1.0 As you are aware that Government of Punjab has been giving a very high 

priority to one of its flagship mission viz,"Punjab Ghar Ghar Rozgar Karobar 

Mission (PGRKAM)". Data related to Employment issues has been sought from 

your goodself from time to time under this mission. 

2.0 It  is respectfully submitted that despite numerous calls made from my office & 

despite repeated reminders many HODs/concerned officers have still not 

supplied the information sought leading to a situation where correct information 

related to employment sector is not getting collected. 

3.0 The information sought from time to time is related to the following:- 

1. Employment give in Govt. sector by present Govt. and direct quota 

unfilled Vacancies in Govt. sector (Annexure-A1 to A4) 

2. Self-employment loans given by GOP Department (Annexure-B) 

3. Placements got done in Private Sector outside job melas conducted 

regularly by EGT & Technical Education and Industrial Training 

department (Annexure-C) 

4. Vacancies that need to be filled urgently (Annexure-D) 

5. Regularization details (Annexure -E) 

6. Head count of persons to whom Employment has been given (Annexure-

F) 
 

4.0 Matter was brought to knowledge of Worthy Chief Secretary who has asked me 

to request you that your goodself may please call a meeting of all HODs/ 

Incharges of Boards & Corporations etc. working under you & make them fill up 

proformas (given form Annexure-A to F above) and then total up the figures for 

all the HODs/Boards/ Corporations etc. working under your control & draw up 

final & total figures under your signatures. 

5.0 It is also requested that each administrative secretary may please appoint a 

Deputy/Joint/Additional/Special Secretary of Secretary as the Nodal officer for 

this purpose who will take hard and soft copy of the collected information 

personally in filled proformas (A to F) in a meeting that will be held under 

Commissioner, Employment Generation & Training on 20-12-2018 at 3.00 pm 

at Punjab Bhawan, Chandigarh. For future, this Nodal Officer may be directed 

to further provide updated information in above proformas each month in a 

meeting to be held by Commissioner of Employment Generation & Training. 

6.0 Treat this as urgent please. 

 

            Your sincerely, 

     

 

      Sd/- 

 Rahul Tewari 
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ਿਿੱਲੋਂ ,   

  ਿਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸਨ ਐਿਂ ਟਰੇਵਨੰਗ ਵਿਭਾਗ, 

  ਪੰਜਾਬ ਚੰਿੀਗੜ੍। 

ਸੇਿਾ ਵਿਖ,ੇ 

1. ਿਧੀਕ ਮੁਿੱਖ ਸਕਿੱਤਰ, 

ਵਸਹਤ ਅਤ ੇਪਵਰਿਾਰ ਭਲਾਈ ਵਿਭਾਗ, 

2. ਿਾਇਰੈਕਟਰ, 

ਭੂਮੀ ਅਤ ੇਜਲ ਸੰਭਾਲ ਵਿਭਾਗ। 

3. ਐਮ.ਿੀ.ਵਮਲਕਫੈਿੱਿ। 

4. ਮੁਿੱਖ ਇੰਜੀਨੀਅਰ ਨਵਹਰਾਂ, 

ਜਲ ਸਰੋਤ ਵਿਭਾਗ। 

 

ਨੰ: Feb Mega Job Fair/2019-2232-35 

ਵਮਤੀ:   23-01-2019 

 

ਵਿਸ਼ਾ:  ਫਰਿਰੀ ਮੈਗਾ ਜੌਬ ਫੇਅਰ (28-02-2019)  ਦੌਰਾਨ ਵਨਯੁਕਤੀ ਪਿੱਤਰ ਦੇਣ ਬਾਬਤ। 
 

ਉਪਰੋਕਤ ਵਿਸ਼ੇ ਦੇ ਸਬੰਧ ਵਿਿੱਚ ਦਿੱਵਸਆ ਜਾਂਦਾ ਹ ੈਵਕ ਆਪ ਦੇ ਵਿਭਾਗ ਿਿੱਲੋਂ  ਵਦਿੱਤ ੇਅੰਕਵੜਆਂ ਅਨੁਸਾਰ 

ਹੇਠ ਵਲਖ ੇਅਵਧਕਾਰੀ ਆਪ ਦੇ ਵਿਭਾਗ ਵਿਿੱਚ ਵਨਯੁਕਤ ਕੀਤ ੇਗਏ ਹਨ:- 
 

ਲੜੀ ਨੰ: ਵਿਭਗ ਦਾ ਨਾਮ ਅਸਾਮੀ ਦਾ ਨਾਮ ਵਨਯੁਕਤ ਕੀਤ ੇ 

ਅਵਧਕਾਰੀਆਂ ਦੀ ਵਗਣਤੀ 

1 ਵਸਹਤ ਅਤੇ ਪਵਰਿਾਰ ਭਲਾਈ ਵਿਭਾਗ ਹੋਵਮਓਪੈਥੀਮੈਿੀਕਲ ਅਫ਼ਸਰ 36 

2 ਭੂਮੀ ਅਤ ੇਜਲ ਸੰਭਾਲ ਵਿਭਾਗ ਭੂਮੀ ਰਿੱਵਖਆ ਅਫ਼ਸਰ 98 

3 ਵਮਲਕਫੈਿੱਿ ਸਹਾਇਕ ਮੈਨੇਜਰ, ਤਕਨੀਕ  18 

4 ਜਲ  ਸਰੋਤ ਵਿਭਾਗ 1. ਸਬ ਿਿੀਜ਼ਨਲ ਅਫ਼ਸਰ 

2. ਜੂਨੀਅਰ ਇੰਜੀਨੀਅਰ 

22 
21 

 

ਵਮਤੀ 21-01-2019 ਨੰੂ ਿਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਿਿੱਲੋਂ  ਰਿੱਖੀ ਮੀਵਟੰਗ ਵਿਿੱਚ 

ਆਪ ਦੇ ਵਿਭਾਗ ਦੇ ਨੁਮਾਇੰਦੇ ਿਿੱਲੋਂ  ਹਾਜ਼ਰ ਹੋ ਕੇ ਦਿੱਵਸਆ ਵਗਆ ਵਕ ਉਪਰੋਕਤ ਅਵਧਕਾਰੀਆਂ ਨੰੂ ਿੀ.ਆਈ.ਪੀ. ਸਾਵਹਬਾਨ 

ਿਿੱਲੋਂ  ਵਨਯੁਕਤੀ ਪਿੱਤਰ ਨਹੀ ਂਵਦਿੱਤੇ ਗਏ। 
 

ਦਿੱਵਸਆ ਜਾਂਦਾ ਹ ੈਵਕ ਵਮਤੀ 28-02-2019 ਨੰੂ ਜਲੰਧਰ ਵਿਖ ੇਚੌਥੇ ਮੈਗਾ ਜੌਬ ਫੇਅਰ ਵਿਿੱਚ ਮੁਿੱਖ ਮੰਤਰੀ, 

ਪੰਜਾਬ ਜੀ ਬਤੌਰ ਮੁਿੱਖ ਮਵਹਮਾਨ ਵਸ਼ਰਕਤ ਕਰ ਰਹ ੇਹਨ ਅਤ ੇਇਸ ਪਰੋਗਰਾਮ ਵਿਿੱਚ ਮੁਿੱਖ ਮੰਤਰੀ, ਪਜੰਾਬ ਜੀ ਿਿੱਲੋਂ  ਸਰਕਾਰੀ 

ਵਿਭਾਗਾਂ ਵਿਿੱਚ ਵਨਯੁਕਤ ਕੀਤੇ ਅਵਧਕਾਰੀਆਂ ਨੰੂ ਰਸਮੀ ਤੌਰ ਤੇ ਵਨਯੁਕਤੀ ਪਿੱਤਰ ਿੰਿੇ ਜਾਣ ੇਹਨ। ਇਸ ਲਈ ਉਪਰੋਕਤ ਦਿੱਸੇ 

ਆਪ ਦੇ ਵਿਭਾਗ ਨਾਲ ਸਬੰਧਤ ਵਕਸੇ ਵਤੰਨ ਅਵਧਕਾਰੀਆਂ ਦੇ ਿੇਰਿੇ (ਨਾਮ, ਅਹਦੁਾ, ਪਤਾ ਅਤ ੇਮੋਬਾਇਲ ਨੰਬਰ) ਵਿਪਟੀ 

ਕਵਮਸ਼ਨਰ, ਜਲੰਧਰ ਨੰੂ ਭੇਜਦੇ ਹਏੋ, ਸਮੇਤ ਨੋਿਲ ਅਫ਼ਸਰ ਦੇ ਿੇਰਿੇੇ, ਵਿਭਾਗ ਨੰੂ ਸੂਵਚਤ ਕੀਤਾ ਜਾਿੇ। 
 

ਵਮਤੀ 28-02-2019 ਨੰੂ ਪਰੋਗਰਾਮ ਵਿਿੱਚ ਸਬੰਧਤ ਅਵਧਕਾਰੀਆਂ ਨੰੂ ਹਾਜ਼ਰ ਰਵਹਣ ਲਈ ਹਦਾਇਤ ਕੀਤੀ ਜਾਿੇ। 
 

ਇਸ ਮੈਗਾ ਜੌਬ ਫੇਅਰ ਪਰੋਗਰਾਮ  ਬਾਰ ੇਆਪਣ ੇਵਿਭਾਗ ਦੇ ਮੰਤਰੀ ਸਵਹਬਾਨ ਜੀ ਨੰੂ ਆਪਣ ੇਪਿੱਧਰ ਤ ੇਸੂਵਚਤ ਕਰਨ ਦੀ ਖੇਚਲ 

ਕੀਤੀ ਜਾਿੇ ਜੀ। 

       (ਸਹੀ) 

        ਕਵਮਸ਼ਨਰ-ਕਮ-ਿਾਇਰੈਕਟਰ, 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਵਸਖਲਾਈ ਵਿਭਾਗ, 

ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 
 

ਵਪਿੱਠ ਅੰਕਣਨੰ: Feb Mega Job Fair/2019-2236-41                         ਵਮਤੀ: 23-01-19 
 

 ਉਪਰੋਕਤ ਦਾ ਉਤਾਰਾ ਹੇਠ ਵਲਵਖਆ ਨੰੂ ਸੂਚਨਾ ਅਤ ੇਲੋੜੀਦਂੀ ਕਾਰਿਾਈ ਵਹਿੱਤ ਭੇਵਜਆ ਜਾਂਦਾ 

ਹੈ:- 

1. ਵਿਪਟੀ ਕਵਮਸ਼ਨਰ, ਜਲੰਧਰ। 
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2. ਿਧੀਕ ਵਿਪਟੀ ਕਵਮਸਨਰ ਵਿਕਾ-ਕਮ-ਚੀਫ ਕਾਰਜਕਾਰੀ ਅਫ਼ਸਰ, ਿੀ.ਬੀ.ਈ.ਈ., ਜਲੰਧਰ। 

3. ਸ਼ਰੀ ਕਰਨਦੀਪ ਵਸੰਘ, ਪੀ.ਸੀ.ਐਸ.,  ਪਰਬੰਧਕੀ ਅਫ਼ਸਰ, 

ਜਲ ਸਰੋਤ ਵਿਭਾਗ। (ਮੋਬਾਇਲ ਨੰ: 9501166444) 

4. ਸ਼ਰੀ ਰਵਹਮੁਦੀਨ, ਸੁਪਰਿੰਟ, ਭੂਮੀ ਅਤ ੇਜਲ ਸੰਭਾਲ ਵਿਭਾਗ। (ਮੋਬਾਇਲ ਨੰ: 9988377786) 

5. ਸ਼ਰੀਮਤੀ ਗੁਰਜੀਤ ਕੌਰ, ਸੁਪਰਿੰਟ (ਹੋਵਮਓਪੈਥੀ, ਵਸਹਤ ਅਤ ੇਪਵਰਿਾਰ ਭਲਾਈ ਵਿਭਾਗ)  

ਮੋਬਾਇਲ ਨੰ: (8146610070) 

6. ਸ਼ਰੀਮਤੀ ਅੰਵਮਰਤਦੀਪ ਕੌਰ, ਵਜ਼ਲ੍ਾ ਮੈਨੇਜਰ (ਿੀ.ਐਮ.), ਐਚ.ਆਰ., ਵਮਲਕਫੈਿੱਿ (ਮੋਬਾਇਲ ਨੰ: 7009117431) 

 
 

       (ਸਹੀ) 

        ਕਵਮਸ਼ਨਰ-ਕਮ-ਿਾਇਰੈਕਟਰ, 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਵਸਖਲਾਈ ਵਿਭਾਗ, 

ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 
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Government of Punjab 
Commissioner-Cum-Director Employment  

Generation &Training and 
Mission Director, Ghar Ghar Rozgar Mission 

Office:S.C.O. 47,1st Floor. 
Sector-17E, Chandigarh (UT)-160017 

D.O.No.ERVND/19/7952 
Dated ----20/3/2019 

 

ਵਿਸ਼ਾ:  ਪੁਨਰ ਉਰਜਤ ਹੋਏ ਉਦਯੋਗਾਂ ਦੇ ਵਿਿੱਚ ਰੋਜ਼ਗਾਰ ਤ ੇਲਿੱਗ ੇਵਿਅਕਤੀਆਂ ਦੇ ਅੰਕੜੇ ਭੇਜਣ ਬਾਰ।ੇ 

  

  ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਤੇ ਵਸਖਲਾਈ ਵਿਭਾਗ ਪੰਜਾਬ ਵਿਿੱਚ ਬੇਰੋਜਗਾਰ ਵਿਅਕਤੀਆਂ ਨੰੂ ਰੋਜ਼ਗਾਰ ਪਰਾਪਤੀ ਦੇ 

ਲਾਹੇਿੰਦ ਮੌਕ ੇਉਪਲਿੱਬਧ ਕਰਿਾਉਣ ਦਾ ਕੰਮ ਕਰ ਵਰਹਾ ਹੈ। ਵਜਨਾਂ੍ ਵਿਅਕਤੀਆਂ ਨੰੂ ਪੰਜਾਬ ਵਿਿੱਚ ਰੋਜ਼ਗਾਰ ਪਰਾਪਤ ਹਇੋਆ 

ਹ ੈਦੇ ਅੰਕੜੇ ਇਸ ਵਿਭਾਗ ਿਿੱਲੋਂ  ਸੰਕਵਲਤ ਕਰਕੇ ਸਰਕਾਰ ਨੰੂ ਵਦਿੱਤਾ ਜਾ ਰਹੇ ਹਨ। 

 

  ਆਪ ਜੀ ਦੇ ਵਧਆਨ ਵਿਿੱਚ ਵਲਆਉਣਾ ਯੋਗ ਹੋਿਗੇਾ ਵਕ ਇਸ ਵਿਭਾਗ ਦੇ ਪਿੱਤਰ ਨੰ: 

ERVND/2019/2740 ਵਮਤੀ: 29-01-2019 ਅਤ ੇਪਿੱਤਰ ਨੰ: ERVND/19/4742 ਵਮਤੀ:15-02-2019 (ਨਾਲ ਨਿੱ ਥੀ) 

ਰਾਹੀ ਂਪੰਜਾਬ ਸਰਕਾਰ ਦੇ ਸਾਲ 2017 ਤੋਂ ਪਵਹਲਾਂ ਜੋ ਬਹਤੁ ਸਾਰ ੇਉਦਯੋਗ ਬੰਦ ਹੋ ਗਏ ਸਨ ਅਤੇ ਉਨ੍ਾਂ ਵਿਿੱਚੋਂ ਕਾਫੀ ਵਗਣਤੀ 

ਵਿਿੱਚ ਦਬੁਾਰਾ ਸ਼ੁਰ ੂਹੋ ਗਏ ਹਨ ਉਨ੍ਾਂ ਉਦਯੋਗਾਂ ਵਿਿੱਚ ਲੋੜੀਦੇਂ ਿਰਕਰਾਂ ਨੰੂ ਿੀ ਰੋਜ਼ਗਾਰ ਪਰਾਪਤ ਹੋਇਆ ਹੈ ਸਬੰਧੀ ਸੂਚਨਾ 

ਮੰਗੀ ਗਈ ਸੀ ਪਰ ਇਹ ਸੂਚਨਾ ਅਜੇ ਤਿੱਕ ਇਸ ਦਫਤਰ ਨੰੂ ਪਰਾਪਤ ਨਹੀ ਂਹੋਈ ਹੈ। 

 

  ਇਹ ਸੂਚਨਾ ਹੇਠ ਵਦਿੱਤੇ ਗਏ ਪਰਫਾਰਮੇ ਤੇ ਸਾਰ ੇਪੰਜਾਬ ਤੋਂ ਵਜ਼ਲ੍ਾ ਿਾਇਜ਼ ਸੰਕਵਲਤ ਕਰਕੇ ਵਮਤੀ: 25-03-

2019 ਤਿੱਕ ਇਸ ਦਫਤਰ ਦੀ ਈ-ਮੇਲ ervnd.degt@gmail.com ਭੇਜਣੀ ਯਕੀਨੀ ਬਣਾਈ ਜਾਿੇ। 

 

ਲੜੀ ਨੰ: ਜ਼ਿਲਹੇ  ਦਾ ਨਾਮ ਪੁਨਰ ਉਰਜਤ ਹੋਏ 

ਉਦਯੋਗਾਂ ਦੀ ਜ਼ਿਣਤੀ 

ਵਮਤੀ: 29-01-2019 ਤੋਂ 29-01-2019 

ਤਿੱਕ ਜ਼ਕਿੰਨੇ  ਵਿਅਕਤੀਆਂ ਨੰੂ ਉਦਯੋਗਾਂ ਵਿਿੱਚ 

ਰੋਜ਼ਗਾਰ ਪਰਾਪਤ ਹੋਇਆ ਹੈ ਉਨਹਹਾਂ ਦੀ 

ਜ਼ਿਣਤੀ 

ਜ਼ਿਮਹਕਸ 

     

 

 

 

 

         ਵਹਿੱਤੂ 

  
   
  

 ਸਹੀ/- 

                                 (ਰਾਹਲੁ ਵਤਿਾੜੀ) 

 

 

 

ਸ਼ਰੀ ਮਨਜੀਤ ਵਸੰਘ ਬਰਾੜ, ਆਈ.ਏ.ਐਸ 

ਿਾਇਰੈਕਟਰ, ਉਦਯੋਗ ਅਤ ੇਿਣਜ ਵਿਭਾਗ, ਪੰਜਾਬ। 
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Punjab Ghar Ghar Rozgar & Karobar Mission 
Ground Floor, Punjab Mandi Board Building, Sec- 65A, 

SAS Nagar Mohali- 160062 
 
 

To,  
 All the Deputy Commissioners, 
 In the state of Punjab. 
 
 No. PGRKAM/FINANCE/2019/JOB MELA/138 
 Dated: 2.7.2019 
 

Subject: Submission of Details of Expenditure pertaining to the ‘Job Mela’ held in 
Feb,2019 

 
 As you are aware that a Job Mela was organized in the month of Feb, 2019 and 

expenditure, if any was incurred at the district level under your supervision. 
 

 The payment of the related expenditure bills could not be made due to non-
availability of proper information submitted by the District Bureau. 

 
 In order to overcome the difficulty, it has been decided by the department that 

all record relating to the Job Mela including the original bills will be retained at the level of 
DBEE. The scrutiny and verification of all expenditure wil be done in the districts by the 
concerned Deputy Commissioner and it will be sole responsibility of the district Bureau to get 
the audit done of the expenditure as and when required. 

 
 In the light of above, you are requested to submit the expenditure details relating 

to job Mela held in February, 2019 in the enclosed proforma at the earliest, so that the 
pendency in payment is cleared at the earliest. 

 
 Please treat it ‘Most Urgent’ 
 
               Sd/- 
       Mission Director, PGRKAM 
 

 
Endst: No. PGRKAM/FINANCE/2019/JOB MELA/139        Dated: 2.07.2019 
 
 
Copy of the above is forwarded to all DEGTO/EGTO at each District for information and further 
necessary action. 
 
 
 

              Sd/- 
       Mission Director, PGRKAM 
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Proforma 
 

Department of Employment Generation and Training Punjab, 
 

District Bureau Office at………………………………………… 
 
To, 
  The Mission Director, PGRKAM, 
  Punjab Mandi Bhawan, Sector-65, 
  Mohali. 
 
  No……..  Dated: 
 
Subject: Submission of details of Expenditure pertaining to the ‘Job Mela’ held in 
  Feb, 2019 
   
  Please refer to the subject cited above. 
 
  The bill-wise detail of expenditure incurred is under: 
 

Name of 
District 

Bill No. & Date Amount Nature of 
Expenditure  

Bank Account 
Detail to which 
the payment to be 
transferred. 
 

     

     

 Total    

 
  It is certified that the all the expenditure has been incurred as per Punjab 
Government Financial Rules (PFR). No duplicate payment has been included and all the bills 
and other related documents have been preserved in original for which necessary books such 
as “Cash Books” and other related Books of Accounts are duly been maintained. It is also 
certified that the above expenditure does not include expenditure incurred to procure Furniture 
and fixture, household items, infrastructure construction and renovation etc. 
 
 
 
 

         Sd/- 
           Deputy Commissioner-Cum- Chairman 

  District Employment Bureau. 
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To, 

  The Deputy Commissioner, 

  Jalandhar 

 

  No.PGRKAM/Finance/249 

  Dated: 12-07-19 

 

Sub:  Payment of the Job Mela Bills 

 

  This is in reference to your letter no. DBEE/2019/1208 dated 05-07-2019 

regarding expenditure incurred during Job Mela organized in Feb, 2019 

 

  A payment of Rs.29,17,020 (Twenty Nine Lakh Seventeen Thousand Twenty 

Only) has been credited to the Bank AC 918010022720211 of IFSC Code UTIB0003138/Axis 

Bank. 

 

  Your are requested to ensure that this amount is spend only in respect of 

expenditure incurred during Job Mela organized in Feb,2019 in your District. 

 

Further the above payment is made subject to adherence to the following conditions:- 

 

1. That the concerned Deputy Commissioner shall ensure that the entire expenditure have 

been incurred after following the prescribed procedure as per PFR and latest instruction. 

 

2. That each District Bureau office, after release of the payment will send a 'Utilization 

Certificate' (UC) to Mission Director, PGRKAM with regard to the Usage of funds, under 

signature and seal of the Deputy commissioner/ADC of the concerned district. 

 

3. That balance unutilized funds shall be returned to Mission Director, PGRKAM into Bank 

Account No. 919010002566393, IFSC Code-UTIB0003367 with Axis Bank Ltd. with 

written intimation to Mission Director, PGRKAM. 

 

4. That scrutiny and verification of all expenditure will be done in the districts by the 

concerned Deputy Commissioner and it will be the sole responsibility of the concerned 

statutory books & record and get its audit done. 

 

5. That the concerned District Bureau office shall ensure that no duplicate payments are 

made any circumstances and instance. 

 

 

          Sd/- 

          For MD, PGRKAM 
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To, 

  The Director, 

  Department of Employment Generation & Training, Punjab, 

  Chandigarh 

 

No:  PGRKAM/Finance/2019/253 

Dated 12-07-2019 

 

Sub:  Regarding payment of expenditure incurred by DBEEs in 

report of Feb, 2019 job Mela. 

 

  This is in reference to the bills forwarded on the above cited subject by office 

of DEGT to PGRKAM. While processing payments of these bills, it has been noticed that 

certain districts have already made payment of the expenditure for job Melas from the Head 

of DBEEs funds for example district Fazilka has made payment to extent of rupee 2,30,690/- 

and only rupee 11,052/- is stated to be pending. Similarly, district Pathankot has informed that 

only payment amounting to rupees 16,406/- is pending and has met the other expenditure 

from head of DBEEs. 

 

  It is thus requested that DEGTOs may be directed that expenditure for Job 

mela not be done from expense Head of DBEEs, in the district. It is further requested that bills 

be raised to PGRKAM. Further a certificate detailing to the effect regarding this for Feb 19 Job 

Mela be sought form DEGTOs and sent to this office. 

 

  This issues with the approval of MD PGRKAM. 

 

 

          Sd/- 

           AMD, PGRKAM 

 

 

CC:  Secretary, Employment Generation and Training, Punjab for kind information 

please. 
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From, 

  Additional Mission Director, 

  PGRKAM, SAS Nagar Mohali 

To, 

  Deputy Director/District Employment Generation & Training 

Officer/Employment Generation and Training Officer/ 

Officer In charge of District Bureau of Employment and Enterprises. 

 

  No. PGRKAM/2019/821 

  Dated:  27.8.2019 

 

Sub:  Do's and Don'ts in respect of Mega Job Melas in the State. 

 

  Please find enclosed herewith the list of Do's and Do's and Don’ts for incurring 

expenditure during mega job melas. This list is not exhaustive, however needs to be adhered 

to in letter and spirt. 

 

  This has been issued with the approval of worthy Mission Director PGRKAM 

cum Director, Employment Generation & Training. 

 

 

                 Sd/- 

        Additional Mission Director 

                       PGRKAM 
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Do’s & Don’ts 

 

Sr.No. Head  Do’s  Don’ts 

1. Furniture 
(Rent 
only) 

Chair, table, Dari, Tent only 
cotton, fans, Public address 
System(Preferably of 
DPRO)  Barricading, Gen-
set etc. 

No Gazebo, No extensive flower 
decoration, No costly cut outs, No 
Reshmi Shamiana. 

2. Food Vegetarian at the choice of 
concerned DC. 

No non-veg, no alcoholic drinks. 

3. Crockery 
(Rent 
only) 

Simple/clean crockery. No fancy silver gold plated crockery. 

4. Stay Stay only in Govt./Public 
sector  
Rest House/Clubs etc. 

No stay in Pvt. Hotel. 

5. Publicity At DBEE Level:- 
Leaf lets, pamphlet, 
brochures, flags, news  
consultation with 
DPRO/DC, Announcement 
by Rickshaw/ auto/ 
Gurdwara/ Mandir etc. 

No advertisement in Newspaper, Radio, 
TV and Social Media. 

6. Stationer
y items 

Paper, pen/ball pen, pencil, 
scale, Rubber,  Marker, 
Pins, Stapler/Pin, 
Sharpener, refills etc. 

No purchase of computer Printer and 
copier 

7. Cleanline
ss 

Use men and material of 
MC/other Govt offices for 
cleaning, sprinkling of 
water. 

No hiring of Pvt. Labour and material. 

8. Stage 1) Identify only already 
erected Pucca Stages. 

2) Use Pre-fabricated 
Stage of PWD/SSP/ ZP 
etc. (Temporary stage in 
case of no pucca stage). 

No cost on construction/ fabrication of 
new Stages. 

9. Helipad Identify suitable place for 
landing/flying of Helipad as 
per SSP/CM security. 

1. No cost on preparation of helipad 
2. No cost of ground levelling 
3. No cost of cutting /Pruning of 

tress/grass 
4. No cost of smoke candles 
5. No cost of barricading 
6. No cost of circle making with chuna 
7. No cost of ‘H’ 
8. No cost on dismantling of 

electric/Telephone/ installations 
9. No cost for binding of electric wires 

with Red flags (Respective 
deptt.like PWD, Forest, MC, SSP, 
PPCL/BSNL shall take care of ). 
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ਪੰਜਾਬ ਸਰਕਾਰ 

ਸਤੰਬਰ ਮੈਗਾ ਰੋਜ਼ਗਾਰ ਮੇਲਾ-2019 

ਵਮਤੀ (19-9-2019 ਤੋਂ 30.9.2019 ਤਿੱਕ) 

 

ਵਿਸ਼ਾ: ਮਹੀਨਾ ਸਤੰਬਰ, 2019 ਵਿਿੱਚ ਰਾਜ ਪਿੱਧਰੀ ਮੈਗਾ ਰੋਜ਼ਗਾਰ ਦਾ ਆਯੋਜਨ ਕਰਨ ਸਬੰਧੀ ਵਿਸਥਾਰ ਪੂਰਿਕ ਪਰੋਗਰਾਮ। 

ਉਪਰੋਕਤ ਵਿਸ਼ੇ ਬਾਬਤ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਵਿਭਾਗ, ਪੰਜਾਬ ਿਿੱਲੋਂ  ਮਹੀਨਾ ਸਤੰਬਰ, 2019 ਵਿਿੱਚ ਇਿੱਕ ਿਿੱਿਾ 

ਰਾਜ ਪਿੱਧਰੀ ਮੈਗਾ ਰੋਜ਼ਗਾਰ ਮੇਲਾ ਆਯੋਵਜਤ ਕਰਨ ਦੀ ਤਜਿੀਜ਼ ਹੈ, ਇਸ ਲਈ ਹੇਠ ਵਲਖ ੇਅਨੁਸਾਰ ਵਿਸਥਾਰ ਪੂਰਿਕ 

ਪਰੋਗਰਾਮ ਤਜਿੀਜ਼ਤ ਹ:ੈ- 

1. ਵਮਤੀ 5.10.2019 ਨੰੂ (ਸਿੇਿੇ 11.30 ਿਜੇ ਤੋਂ ਦਪੁਵਹਰ 1.30 ਿਜੇ ਤਿੱਕ।  ਵਜ਼ਲ੍ਾ ਰਪੂਨਗਰ ਵਿਖੇ ਇਿੱਕ ਿਿੱਿਾ ਰਾਜ ਪਿੱਧਰੀ 

ਮੈਗਾ ਰੋਜ਼ਗਾਰ ਮੇਲਾ ਆਯੋਵਜਤ ਕਰਨ ਦੀ ਤਜਿੀਜ਼ ਹੈ। ਇਸ ਰਾਜ ਪਿੱਧਰੀ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਵਿਿੱਚ ਮੁਿੱਖ ਮੰਤਰੀ, ਪੰਜਾਬ ਜੀ 

ਬਤੌਰ ਮੁਿੱਖ ਮਵਹਮਾਨ ਸ਼ਾਵਮਲ ਹੋਣਗੇ। ਬੇਰੋਜ਼ਗਾਰ ਨੋਜਿਾਨਾਂ ਦੇ Companies / Employers ਕੋਲ ਇਟੰਰਵਿਊ 

ਕਰਿਾਉਣ ਲਈ ਪੂਰ ੇ ਪੰਜਾਬ ਵਿਿੱਚ ਵਮਤੀ 19-9-2019 ਤੋਂ 30-9-2019 ਤਿੱਕ ਵਜ਼ਲ੍ਾ ਪਿੱਧਰੀ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਵਿਿੱਚ 

ਵਨਯੁਕਤੀ ਪਿੱਤਰ ਿੰਿੇ ਜਾਣਗੇ। 

 

2. ਵਮਤੀ 19.9.2019 ਤੋਂ 30.9.2019 ਤਿੱਕ ਪੰਜਾਬ ਦੇ 22 ਵਜਵਲ੍ਆਂ ਵਿਿੱਚ ਹਠੇ ਵਲਖ ੇ75 ਸਥਾਨਾਂ/ਸ਼ਵਹਰਾਂ ਵਿਿੱਚ ਵਜ਼ਲ੍ਾ 

ਪਿੱਧਰੀ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਆਯੋਵਜਤ ਕੀਤੇ ਜਾਣ ਹੀ ਤਜਿੀਜ਼ ਹੈ:- 

 

September Mega Job Fair-2019 

(From 19.9.2019 to 30.9.2019) 

Sr. 
No. 

Name of the 
Districts 

                                        Venues 

 Amritsar                     
1 

ITI Ranjit Avenue Amritsar 

                    
2 

Govt. Polytechnic College Chhehatra Road, 
Amritsar 

 Barnala                     
3 

Government Industrial Training Institute Barnala 

 Bathinda                     
4 

Maharaja Ranjit Singh Punjab Technical University 
Dabwali Road Bathinda 

                    
5 

Guru Kashi University Talwandi sabhoo Bathinda 

                    
6 

Baba Farid Group Of Institutes Mukatsar Road 
Dean 

                   
7 

DBEE Office Building Near Children Park Bathinda 

 Faridkot                    
8 

Govt.Sen.Sec.School,Jagroankolkapura 

                   
9 

Govt Barjindra College Faridkot 

 Fatehgarh Sahib                   
10 

Desh Bhagat University Mandi Gobindgarh 

                  
11 

Mata Gujri College Fatehgarh Sahib 

                  
12 

RIMT University Mandi Gobindgarh 

 Fazilka                   
13 

Govt.Itifazilka 
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14 

Government Iti Jalalabad 

                  
15 

Govt. Sen Sec School(Boys) Abohar 

                  
16 

Government Iti,Fazilka 

 Ferozepur                   
17 

Govt.Plolytechnic College Ferozepur 

                   
18 

Govt.College Ferozepur 

                    
19 

Dev Smaj College For Women Ferozepur City 

                    
20 

R.S.D College Ferozepur 

                    
21 

Shaheed Udam Singh Punjab University Constituent 
College Mohan De 

                    
22 

Government College Ferozepur   

 Gurdaspur                     
23 

Biant Singh College of Engg.And Technology 

                    
24 

Ikgujralptu Regional Campus Batala 

 Hoshiarpur                     
25 

Rayat Bahra Institute of Technology 

                   
26 

Multi Skill Development Centre 

                  
27 

Government ITI 

                   
28 

Multi Skill Development 

 Jalandhar                     
29 

C.T.Group Of Institute Shahpur Campus Jalandhar 

                    
30 

Govt.ITI Mehalpurnakodar 

                    
31 

DAVIET College Jalandhar 

                   
32 

Dav University Jalandhar 

                   
33 

Lyallpur Khalsa College Jalandhar 

                   
34 

DIC Jalandhar 

 Kapurthala                    
35 

Inder Kumar Gujral Punjab technical university 

                   
36 

Ramagarhia Institute of Engg. and Management 
Phagwara 

                  
37 

Anand College of Engg. and Management 
Kapurthala 

 Ludhiana                     
38 

Govt.Sen.Sec.School, Jagroan jagroon 

                    
39 

Boy Sen.Sec.School payal 
 

 40 SCG Senior Secondary School Rajkot 
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  41              ITI Samrala 

42           Gulzar Institute Khanna 

43 CICU focal point Ludhiana 

44 ITI LUDHIANA 

 Mansa 45 Royal Group of Colleges Borawal 

46 Shiv Shakti Group of College Bhikhl 

 Moga 47 Aman Bhalla College of Engg. and Technology 

 Pathankot 48   Govt. ITI MOGA 

  49 ITI boys Pathankot  

50 Shri Sai College of Engg. and Technology Badhaani 

 Patiala 51                   ITI boys 

52            Poly Tech.Women Patiala 

53               ITI Rajpura 

 Ropar 54                   LET Bhaddal College 

55                    Global College of Engg. Andandpur Sahib 

56                Shaheed Baba Ajit Singh Jujhar Singh College Bella  

57 SGPC Khalsa College Amdanpur Sahib 

58 Govt High School Noorpurbedi 

 Sangrur 59 Govt.College Malerkotala  

60 Shaheed Udam Singh College Sunam 

61 Baba Hira Singh Bhattal Institute of Engg. and Tech. 
Lehragaga 

62 Comrade Bhim Singh Governement Sen.Sec.School  

63 Bhai Gurdas Institute of Engg. and Tech.,Sangrur 

 Shri Mukatsar 
Sahib 

                  
64 

State Institute Of Automobile Driving Skill Mahuana 
Malot 

                  
65 

Guru Teg Bahadur Khals Institute Of Engg. and 
Technology Chhapianwali Malout 

66     Govt College Shri Mukatsar Sahib 

67           Mata Mishri Devi Dav College Giddarbaha 

 Mohali 68               Chandiagrh University Gharuan 

69                 ITI Women Phase 5 

70                  Swami Vivekanand College Banur 

71              Govt.College Dera Bassi 

72                  DBEE DC Office Mohali 

 SBS Nagar 73               ITI Boys Nawan Shehar 

                   
74 

Rayat Group of Institute Railmajra Sbsnagar 

 Tarn-Taran 75            Mai Bhago Nursing College Tarn-Taran 
 

ਹਰੇਕ ਸਥਾਨ / ਸ਼ਵਹਰ ਤ ੇਆਯੋਵਜਤ ਕੀਤ ੇਜਾਣ ਿਾਲੇ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਦੇ ਸਾਰ ੇਪਰਬਧੰ ਦੇਖਣ ਲਈ ਸਬੰਵਧਤ ਅਦਾਰ ੇ

ਿਿੱਲੋਂ  ਇਿੱਕ ਇੰਚਾਰਜ (ਨੋਿਲ ਅਫ਼ਸਰ) ਵਨਯੁਕਤ ਕੀਤਾ ਜਾਿੇਗਾ। 
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3. ਇਨ੍ਾਂ ਮੇਵਲਆਂ ਦੇ ਸਹੀ ਸੰਚਾਲਨ ਲਈ ਰੋਜ਼ਗਾਰ ਵਿਭਾਗ ਤੋਂ ਇਲਾਿਾ ਹੇਠ ਵਲਖ ੇ13 ਵਿਭਾਗਾਂ ਨਾਲ ਤਾਲਮੇਲ ਕਰਦੇ 

ਹੋਏ ਇਨ੍ਾਂ ਵਿਭਾਗਾਂ ਦੇ ਸਵਹਯੋਗ ਨਾਲ ਇਨਾਂ੍ ਮੇਵਲਆ ਨੰੂ ਕਾਮਯਾਬ ਕੀਤਾ ਜਾਿੇਗਾ। ਇਨ੍ਾਂ 13 ਵਿਭਾਗਾਂ ਦੀ ਸੂਚੀ ਹੇਠ 

ਅਨੁਸਾਰ ਹੈ: 

a) ਤਕਨੀਕੀ ਵਸਿੱਵਖਆ ਅਤੇ ਉਦਯੋਵਗਕ ਵਸਖਲਾਈ ਵਿਭਾਗ।  

 

i. ਪੰਜਾਬ ਸਰਕਾਰ 

ii. ਵਸਹਤ ਤ ੇਪਵਰਿਾਰ ਭਲਾਈ ਵਿਭਾਗ। 

iii. ਉਚੇਰੀ ਵਸਿੱਵਖਆ ਵਿਭਾਗ। 

iv. ਉਦਯੋਗ ਤ ੇਕਾਮਰਸ ਵਿਭਾਗ ਅਤੇ ਪੰਜਾਬ ਪੂੰਜੀ ਪਰੋਤਸਾਹਨ ਵਿਭਾਗ। 

v. ਸਵਹਕਾਰੀ ਸਭਾਿਾਂ ਵਿਭਾਗ। 

vi. ਰਿੱਵਖਆ ਸੇਿਾਿਾਂ ਭਲਾਈ ਵਿਭਾਗ। 

vii. ਸਕੂਲ ਵਸਿੱਵਖਆ ਵਿਭਾਗ। 

viii. ਲੋਕ ਵਨਰਮਾਣ ਵਿਭਾਗ (ਬੀ.ਐਿਂ.ਆਰ)। 

ix. ਕਰ ਤੇ ਆਬਕਹਿੀ ਵਿਭਾਗ। 

x. ਪੰਜਾਬ ਸਵਕਿੱਲ ਵਿਿੈਲਪਮੈਂਟ ਵਮਸ਼ਨ। 

xi. ਖੁਰਾਕ, ਵਸਿਲ ਸਪਲਾਈ ਅਤੇ ਖਪਤਕਾਰ ਮਾਮਲੇ ਵਿਭਾਗ। 

xii. ਮੈਿੀਕਲ ਵਸਿੱਵਖਆ ਅਤੇ ਖੋਜ। 

xiii. ਸਥਾਨਕ ਸਰਕਾਰ ਵਿਭਾਗ। 

 

ਇਨ੍ਾਂ 13 ਵਿਭਾਗ ਦੇ ਪਰਬੰਧਕੀ ਸਕਿੱਤਰ ਆਪਣੇ ਵਿਭਾਗ ਦਾ ਇਿੱਕ ਰਾਜ ਪਿੱਧਰੀ ਨੋਿਲ ਅਫ਼ਸਰ ਵਨਯੁਕਤ ਕਰਨਗੇ। 

ਇਹ ਨੋਿਲ ਅਫ਼ਸਰ ਸਬੰਧਤ ਵਿਭਾਗ ਦੇ ਵਜ਼ਲ੍ਾ ਪਿੱਧਰੀ ਖੇਤਰੀ ਅਵਧਕਾਰੀਆਂ ਦੇ ਸਵਹਯੋਗ ਨਾਲ ਜੌਬ ਰੋਲਜ਼ 

ਇਿੱਕਤਰ ਕਰਿਾ ਕੇ ਸਬੰਧਤ ਵਜ਼ਲੇ੍ ਦੇ ਿਧੀਕ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰ-ਕਮ-ਸੀ.ਈ. ਓ., DBEE ਕੋਲ ਪੁਿੱਜਦੀ ਕਰਨਗੇ। 

CEO, DBEE, ਆਪਣੇ ਪਿੱਧਰ ਤ ੇਵਜ਼ਲੇ੍ ਵਿਿੱਚੋਂ job roles ਇਕਿੱਤਰ ਕਰਿਾਉਣ ਤੋਂ ਇਲਾਿਾ ਆਪਣੇ ਵਜ਼ਲੇ੍ ਵਿਿੱਚ 

ਆਯੋਵਜਤ ਹੋਣ ਿਾਲੇ ਮੇਵਲਆਂ ਦੇ ਸਥਾਨਾਂ ਦੇ ਨੋਿਲ ਅਫਸਰਾਂ/venue Incharge ਪਾਸੋਂ ਿੀ job roles ਇਕਿੱਤਰ 

ਕਰਿਾਉਣੇ ਯਕੀਨੀ ਬਣਾਉਣਗੇ। ਇਸ ਤਰ੍ਾਂ ਕੁਿੱਲ 3 ਵਕਸਮ ਦੇ ਪਿੱਧਰ ਤੇ (ਵਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਵਬਊਰੋ, 

ਸਬੰਧਤ ਵਿਭਾਗ ਦੇ ਖਤੇਰੀ ਵਜ਼ਲ੍ਾ ਦਫਤਰ ਅਤ ੇਮੇਲੇ ਦੇ ਸਥਾਨ ਦੇ ਨੋਿਲ ਅਫ਼ਸਰ/ venue Incharge) job 

roles ਇਕਿੱਤਰ ਕੀਤੇ ਜਾਣਗ ੇਅਤੇ ਵਜ਼ਲੇ੍ ਦੇ ADC-Cum-CEO, DBEE ਰਾਹੀ ਂਿਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ 

ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਦੇ ਦਫਤਰ ਵਮਤੀ 24-07-2019 ਤਿੱਕ ਜਮ੍ਾਂ ਕਰਿਾਏ  ਜਾਣਗੇ। 

 

4. ਪੈਰ੍ਾ ਨੰ-3 ਵਿਿੱਚ ਵਦਿੱਤੇ 13 ਵਿਭਾਗਾਂ ਦੀਆਂ ਸੇਿਾਿਾਂ ਸਵਹਯੋਗ ਲੈਣ ਲਈ ਉਨ੍ਾਂ ਨੰੂ ਉਤਸ਼ਾਵਹਤ ਕਰਨ ਲਈ ਇਿੱਕ ਮੁਿੱਢਲੀ 

ਉਿੱਚ ਪਿੱਧਰੀ ਮੀਵਟੰਗ ਦੀ ਜ਼ਰਰੂਤ ਹ।ੈ ਇਸ ਲਈ 22  ਵਜ਼ਵਲ੍ਆ ਦੇ Deputy Commissioner/CEO (DBBEs), 

13 ਵਿਭਾਗਾਂ ਦੇ ਸਕਿੱਤਰ/ਪਰਮੁਿੱਖ ਸਕਿੱਤਰ ਸਾਵਹਬਾਨ ਅਤੇ ਲੋੜ ਅਨੁਸਾਰ ਮੇਵਲਆਂ ਦੇ ਸਥਾਨਾਂ ਦੇ ਨੋਿਲ ਅਫ਼ਸਰ/ venue 

Incharge ਦੇ ਨਾਲ ਮੁਿੱਖ ਪਰਮੁਿੱਖ ਸਕਿੱਤਰ/ਮੁਿੱਖ ਮੰਤਰੀ, ਪੰਜਾਬ ਜ  ਦੇ ਪਿੱਧਰ ਤ ੇਵਮਤੀ 24.07.2018 ਨੰੂ ਸਿੇਰ ੇ11.00 

ਿਜੇ ਇੰਨਵੈਸਟ ਪੰਜਾਬ ਵਿਖੇ ਮੀਵਟੰਗ ਕਰਨੀ ਯੋਗ ਹਿੋੇਗੀ। 

 

5. ਿਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਿਿੱਲੋਂ  ਉਿੱਪਰ ਦਿੱਸੇ ਅਨੁਸਾਰ ਵਦਿੱਤੀ ਗਈ ਸੂਚਨਾ ਨੰੂ ਇਕਿੱਤਰ ਕਰਨ 

ਲਈ ਅਤ ੇਰੋਜ਼ਗਾਰ ਮੇਲੇ ਆਯੋਵਜਤ ਕਰਨ ਲਈ ਲੋੜੀਦੇਂ ਪਰਬੰਧਾਂ ਬਾਰ ੇਕਾਰਿਾਈ ਤਕਨੀਕੀ ਵਸਿੱਵਖਆ ਅਤ ੇਉਦਯੋਵਗਕ 

ਵਸਖਲਾਈ ਵਿਭਾਗ ਦੇ ਅਵਧਕਾਰੀਆਂ ਅਤ ੇਵਿਪਟੀ ਕਵਮਸ਼ਨਰਜ਼, ਪੰਜਾਬ ਦੇ ਸਵਹਯੋਗ ਨਾਲ ਕੀਤੀ ਜਾਿੇਗੀ। 

 

6. ਵਮਤੀ 21.08.2019 ਤਿੱਕ ਹਰ ਸਾਲ ਵਿਿੱਚ, ਲੋੜੀਦਂੀ ਸੋਧਾਂ ਕਰਨ ਉਪਰੰਤ ਮੁਕੰਮਲ job roles ਿਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ 

ਜੀ ਕੋਲ ਮੁਹਿੱਈਆਂ ਕਰਿਾ ਵਦਿੱਤ ੇਜਾਣਗੇ। ਵਮਤੀ 01.09.2019 ਤਿੱਕ ਸਾਰੀ ਜਾਣਕਾਰੀ/ਸੂਚਨਾ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ 

ਪੋਰਟਲ ਉਿੱਪਰ ਅਪਲੋਿ ਕਰ ਵਦਿੱਤੀ ਜਾਿੇਗੀ। ਵਮਤੀ 01.09.2019 ਨੰੂ ਹੀ 19.9.2019 ਤੋਂ 30.9.2019 ਤਕ ਦੇ ਸਾਰੇ 

ਮੇਵਲਆਂ ਬਾਰ ੇ ਲੋੜੀਦੇਂ ਇਸ਼ਵਤਹਾਰ ਦੇਣ ਸਬੰਧੀ ਕਾਰਿਾਈ ਕੀਤੀ ਜਾਿੇਗੀ। ਇਸ਼ਵਤਹਾਰ ਲੋੜ ਅਨੁਸਾਰ ਵਫਰ ਵਦਿੱਤ ੇ

ਜਾਣਗੇ। 
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7. ਵਮਤੀ 01.09.2019 ਤੋਂ 30.09.2019 ਤਿੱਕ ਸਤੰਬਰ ਦੇ ਰੋਜ਼ਗਾਰ ਮੇਵਲਆਂ ਵਿਿੱਚ ਵਹਿੱਸਾ ਲੈਣ ਲਈ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ 

ਪੋਰਟਲ ਅਤੇ ਿੈਬਸਾਈਟ (ਪੋਰਟਲ www.ghargharrozgar.punjab.gov.in ਅਤ ੇ ਿੈਬਸਾਈਟ 

www.pbemployment.gov.in) ਰਵਜਸਟਰੇਸ਼ਨ ਲਈ ਖੁਿੱਲੇ੍ ਰਵਹਣਗ ੇ ਅਤ ੇ ਨੋਜਿਾਨ ਖੁਦ ਨੰੂ ਰਵਜਸਟਰ ਕਰਿਾ 

ਸਕਣਗੇ। 

 

8. ਪੰਜਾਬ ਸਰਕਾਰ ਦੇ ਵਿਭਾਗਾਂ ਿਿੱਲੋਂ  ਵਮਤੀ 01.02.2019 ਤੋਂ 31.08.2019 ਤਿੱਕ ਵਜੰਨੇ ਿੀ ਵਿਅਕਤੀਆਂ ਨੰੂ ਪਿੱਕਾ ਰੋਜ਼ਗਾਰ 

(Regular Employment) ਜਾਂ ਠੇਕ ੇਦੇ ਅਧਾਰ ਤ ੇ(Contract Base) ਵਕੰਨੀਆਂ ਨੌਕਰੀਆਂ ਵਦਿੱਤੀਆਂ ਗਈਆਂ ਹਨ 

ਜਾਂ ਵਜਨ੍ੇ ਿੀ V.L.E (Village Level Enter precures) ਵਨਯੁਕਤ ਕੀਤ ੇਗਏ ਹਨ, ਉਨ੍ਾਂ ਦੇ ਿਰੇਿੇ ਿੀ ਇਸ ਦੌਰਾਨ 

ਿਾਇਰੈਕਟੋਰੇਟ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਿਿੱਲੋਂ  ਇਕਿੱਤਰ ਕੀਤ ੇ ਜਾਣਗ।ੇ ਇਸ ਸਮੇਂ ਦੌਰਾਨ ਹੀ ਿਾਇਰੈਕਟਰ, 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਿਿੱਲੋਂ  ਸਾਰ ੇਨੋਿਲ ਅਫਸਰਾਂ ਅਤ ੇ13 ਵਿਭਾਗਾ ਦੇ ਨੁਮਾਇਵੰਦਆਂ ਨਾਲ ਮੀਵਟੰਗ 

ਕਰਕ ੇਵਿਭਾਗ ਿਿੱਲੋਂ  ਵਨਸ਼ਵਚਤ ਕੀਤੇ ਪਰੋਫਾਰਮੇ ਵਿਿੱਚ ਲੋੜੀਦਂੀ ਸੂਚਨਾ ਇਕਿੱਤਰ ਕਰ ਲਈ ਜਾਿੇਗੀ।  

 

ਪੰਜਾਬ ਸਰਕਾਰ ਿਿੱਲੋਂ  ਵਜਹੜੇ ਿੀ ਯੁਿਕਾਂ ਨੰੂ ਪਿੱਕੀ ਨੌਕਰੀ ਜਾਂ ਠੇਕ ੇਦੇ ਅਧਾਰ ਤ ੇਨੌਕਰੀ ਜਾਂ ਸਿ-ੈਰੋਜ਼ਗਾਰ ਜਾਂ ਹੋਰ ਵਕਸੇ 

ਿੀ ਤਰ੍ਾਂ ਦਾ ਰੋਜ਼ਗਾਰ ਵਦਿੱਤਾ ਵਗਆ ਹੈ, ਉਨ੍ਾਂ ਸਾਰ ੇਯੁਿਕਾਂ ਨੰੂ ਇਸ ਮੇਲੇ ਵਿਿੱਚ ਸ਼ਾਵਮਲ ਕੀਤਾ ਜਾਿ।ੇ ਵਮਤੀ 5.10.19 ਦੇ 

ਮੈਗਾ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਵਿਿੱਚ ਹੇਠ ਵਲਖੀਆਂ ਸ਼ਰੇਣੀਆਂ ਦੇ ਯੁਿਕ ਸ਼ਾਵਮਲ ਕੀਤੇ ਜਾਣਗ,ੇ ਇਨ੍ਾਂ ਨੰੂ ਸਿੱਦਣ ਲਈ ਿਾਇਰੈਕਟਰ, 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਲੋੜੀਦਂੀ ਮੀਵਟੰਗ ਕਰਨਗੇ:- 

(ੳ) ਵਮਤੀ 19.9.19 ਤੋਂ 30.9.19 ਦੇ ਮੇਵਲਆਂ ਵਿਿੱਚ ਚਣੁੇ ਗਏ ਉਮੀਦਿਾਰ। 

(ਅ) ਵਮਤੀ 1.2.2020 ਤੋਂ ਬਾਅਦ ਵਜੰਨੇ ਿੀ ਉਮੀਦਿਾਰਾਂ ਨੰੂ ਸਿੈ-ਰਜ਼ੁਗਾਰ  ਲਈ ਲੋਨ ਵਦਿੱਤੇ ਗਏ ਹਨ। 

(ੲ) ਵਮਤੀ 1.2.2019 ਤੋਂ ਬਾਅਦ ਵਜਹੜੇ ਨੌਜਿਾਨਾਂ ਨੰੂ ਨੌਕਰੀ ਵਦਿੱਤੀ ਗਈ। 

(ਸ) ਵਮਤੀ 1.2.2020 ਤੋਂ ਵਜਹੜੇ ਨੌਜਿਾਨਾਂ ਦੀ ਪਲੇਸਮੈਂਟ ਵਨਿੱ ਜੀ ਖੇਤਰ ਵਿਿੱਚ ਕੀਤੀ ਗਈ। 

 

9. ਵਮਤੀ 1.9.2020 ਤੋਂ ਵਮਤੀ 30.9.2019 ਤਿੱਕ Hall Ticket ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਪੋਰਟਲ ਤੋਂ ਪਰਾਪਤ (Generate) 

ਕਰਨ ਦਾ ਉਪਬਿੰਧ ਹੋਿੇਗਾ। ਨੌਜਿਾਨ ਵਕਸੇ ਿੀ ਇਿੱਕ ਵਦਨ ਲਈ 5 ਹਾਲ ਵਟਿੱਕਟ ਪਰਾਪਤ ਕਰ ਸਕਣਗੇ। 

 

10. Hall Ticket ਮੇਲੇ ਵਿਿੱਚ ਿੀ ਮੌਕ ੇਤੇ ਪਰਾਪਤ (Generate) ਕਰਨ ਦਾ ਪਰਬੰਧ ਹੋਿੇਗਾ। ਜੇਕਰ ਵਕਸੇ ਕਾਰਨ ਕਰਕੇ ਨੌਜਿਾਨ 

ਪਰਾਰਥੀ Hall Ticket ਪਰਾਪਤ ਨਾ ਕਰ ਸਕ ੇਤਾਂ ਿੀ ਉਹ ਿੀ ਮੇਲੇ ਵਿਿੱਚ ਸ਼ਾਵਮਲ ਹੋ ਕੇ ਇੰਟਰਵਿਊ ਵਿਿੱਚ ਵਹਿੱਸਾ ਲੈ ਸਕੇਗਾ। 

 

11. ਰਾਜ ਦੇ ਸਮੂਹ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰਾਂ ਨੰੂ ਿਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਿਿੱਲੋਂ  ਇਹ ਹਦਾਇਤ ਕੀਤੀ 

ਜਾਿੇਿੀ ਵਕ ਉਹ ਆਪਣ ੇ ਵਜ਼ਲੇ੍ ਦੇ ਮੰਤਰੀ/VIPs ਲੋਕਲ ਲੀਿਰਵਸ਼ਪ ਨੰੂ ਉਨ੍ਾਂ ਦੇ ਵਜ਼ਲੇ੍ ਵਿਿੱਚ ਲਿੱਗਣ ਿਾਲੇ ਰੋਜ਼ਗਾਰ 

ਮੇਵਲਆਂ ਵਿਿੱਚ ਸਮੂਲੀਅਤ ਕਰਨ ਲਈ ਸਿੱਦਾ ਪਿੱਤਰ ਭੇਜਣ ਅਤ ੇਆਪ ਇਨ੍ਾਂ ਮੇਵਲਆਂ ਦੌਰਾਨ ਹਾਜ਼ਰ ਰਵਹਣ। ਵਿਪਟੀ 

ਕਵਮਸ਼ਨਰ ਨੰੂ ਇਹ ਿੀ ਹਦਾਇਤ ਕੀਤੀ ਜਾਿੇਗੀ ਵਕ ਉਹ ਿਧੀਕ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰ (CEO, DBEE) ਰਾਹੀ 

Companies / Employers/ Industry Houses ਦੇ Job rules ਪਰਾਪਤ ਕਰਕ ੇਿਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ 

ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਨੰੂ ਿਧੀਕ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰ ਰਾਹੀ ਭੇਜਣ ਤਾਂ ਜੋ ਉਹ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਪੋਰਲ ਤੇ ਅਪਲੋਿ ਕੀਤ ੇ

ਜਾ ਸਕਣ। ਇਨ੍ਾਂ Companies / Employers/ Industry Houses ਨੰੂ ਵਮਿੱਥੇ ਸਥਾਨਾ ਉਿੱਪਰ ਵਨਸ਼ਵਚਤ ਵਮਤੀਆਂ 

ਨੰੂ ਹਾਜ਼ਰ ਰਵਹਣ ਲਈ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰ ਿਿੱਲੋਂ  ਪਾਬੰਦ ਕੀਤਾ ਜਾਿੇਗਾ। 

 

12. ਵਿਪਟੀ ਕਵਮਸ਼ਨਰਾਂ ਨੰੂ ਇਹ ਿੀ ਹਦਾਇਤ ਕਰਨੀ ਯੋਗ ਹੋਿੇਗੀ ਵਕ ਬੇਰਜ਼ੁਗਾਰ ਯੁਿਕਾਂ ਨੰੂ ਮੇਲੇ ਵਿਿੱਚ ਸ਼ਾਵਮਲ ਹੋਣ ਤੋਂ 

ਪਵਹਲਾਂ ਅਸਾਮੀਆਂ ਦੀ ਇੰਟਰਵਿਊ ਲਈ ਵਤਆਰ ਕੀਤਾ ਜਾਿ ੇ ਅਤ ੇ DBEE ਦੇ ਕੈਰੀਅਰ ਕਾਊਸਂਲਿ, ਪਲੇਸਮੈਂਟ 

ਅਫ਼ਸਰ, PSDM ਦੇ ਟਰੇਵਨੰਗ ਕੋਰਵਸਸ ਅਤ ੇ ਰੋਜ਼ਗਾਰ ਵਿਭਾਗ ਦੇ Soft skills Training ਕਰੋਸ ਰਾਹੀ ਂ ਮੁਹਿੱਈਆਂ 

ਕਰਿਾਈ ਜਾਿ ੇਤਾਂ ਜੋ ਯੁਿਕਾਂ ਦੀ ਇੰਟਰਵਿਊ ਪਾਸ ਕਰਨ ਦੀ ਕਾਬਲੀਅਤ ਨੰੂ ਿਧਾਇਆ ਜਾ ਸਕ।ੇ ਇਸ ਟਰੇਵਨੰਗ ਦੇ ਖਰਚੇ 

ਲਈ ਵਿਪਟੀ ਕਵਮਸ਼ਨਰਾਂ ਨੰੂ ਵਬਊਰੋ ਦੇ ਫਿੰਿਾਂ ਜ਼ਵੱਚੋਂ ਇਿੱਕ ਲਿੱਖ ਰਪੁਏ ਤਿੱਕ ਦਾ ਖਰਚਾ ਕਰਨ ਦੀ ਪਰਿਾਨਗੀ ਦੇਣੀ ਯੋਗ 

ਹੋਿੇਗੀ। 
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13. ਵਮਤੀ 5.10.19 ਨੰੂ ਵਜ਼ਲ੍ਾ ਰਪੂਨਗਰ ਵਿਖੇ ਆਯੋਵਜਤ ਹੋਣ ਿਾਲੇ ਰਾਜ ਪਿੱਧਰੀ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਦਾ ਸਾਰਾ ਪਰਬੰਧ ਵਿਪਟੀ 

ਕਵਮਸ਼ਨਰ, ਰਪੂਨਗਰ ਿਿੱਲੋਂ  ਕੀਤਾ ਜਾਿੇਗਾ।  

 

14. ਇਨ੍ਾਂ ਮੇਵਲਆਂ ਦੀ ਵਤਆਰੀ ਅਤ ੇਆਯੋਜਨ ਤ ੇਜੋ ਿੀ ਖਰਚਾ ਹੋਿਗੇਾ ਉਹ ਪੰਜਾਬ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰਬੋਾਰ 

ਵਮਸ਼ਨ ਦੇ ਤਵਹਤ ਪਰਾਪਤ ਫੰਿਾਂ ਵਿਚੋਂ ਕੀਤਾ ਜਾਿੇਗਾ। ਵਪਛਲੇ ਮੇਵਲਆਂ ਨੰੂ ਿੇਵਖਆ ਜਾਿੇ ਤਾਂ ਲਗਭਗ ਇਿੱਕ ਕਰੋੜ ਰਪੁਏ 

ਕੁਿੱਲ ਖਰਚਾ ਹੋਣ ਦੀ ਉਮੀਦ ਹ।ੈ ਇਹ ਇਸ਼ਵਤਹਾਰ ਬਾਜੀ, ਟਰਾਸਪਰੋਟੇਸ਼ਨ ਸਮੇਤ ਹੋਰ ਲੋੜੀਦੇਂ ਇੰਤਜ਼ਾਮ ਕਰਨ ਲਈ 

ਉਪਰੋਕਤ ਵਦਿੱਤੇ ਵਿਸ਼ੇ ਨਾਲ ਸਬੰਵਧਤ ਹਰ ਵਕਸਮ ਦੀ ਹਰ ਮੱਦ ਤ ੇਕੀਤਾ ਜਾ ਸਕਦਾ ਹ।ੈ ਖਰਚੇ ਦੀ ਪਰਿਾਨਗੀ ਦੇਣ ਲਈ 

ਿਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਸਮਰਿੱਥ ਅਵਧਕਾਰੀ ਹੋਣਗ।ੇ 

 

15. ਉਪਰੋਕਤ ਤੋਂ ਇਲਾਿਾ, in view of ------------- ਵਕਸੇ ਿੀ ਵਕਸਮ ਦਾ ਕੋਈ ਿੀ ਫੈਸਲਾ ਲੈਣ ਦਾ ਅਖਵਤਆਰ ਅਤ ੇ

ਉਪਰੋਕਤ ਦਿੱਸੀ ਗਈ ਰਾਸ਼ੀ ਖਰਚ ਕਰਨ ਦਾ ਅਖਵਤਆਰ ਿਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਪਾਸ 

ਹੋਿੇਗਾ। ਇਿੱਕ ਕਰੋੜ ਰਪੁਏ ਤੋਂ ਉਿੱਪਰ ਜੋ ਖਰਚਾ ਕੀਤਾ ਜਾਣਾ ਹੋਿ ੇਤਾਂ ਸਕਿੱਤਰ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਜੀ 

ਪਰਿਾਨਗੀ ਦੇਣ ਲਈ ਸਮਰਿੱਥ ਅਵਧਕਾਰੀ ਹੋਣਗ।ੇ 

 

16. ਪੈਰਾ-2 ਵਿਚ ਸਥਾਨਾਂ ਦੀ ਸੂਚੀ ਵਿਿੱਚ ਵਕਸੇ ਅਚਨਚੇਤ ਸਵਥਤੀ ਵਿਿੱਚ  ਜੇਕਰ ਮੇਲੇ ਦੇ ਸਥਾਨ/venues ਜਾਂ ਵਮਤੀ  ਵਿਿੱਚ  

ਵਕਸੇ ਤਰ੍ਾਂ ਦੀ ਕਈੋ ਿੀ ਤਬਦੀਲੀ ਕੀਤੀ ਜਾਣੀ ਜ਼ਰਰੂੀ ਬਣਾਈ ਹਿੋੇ ਤਾਂ ਉਸ ਸਬੰਧੀ ਕਾਰਿਾਈ ਕਰਨ ਦੇ ਅਖਵਤਆਰ 

ਿਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਤੇ ਵਸਖਲਾਈ ਜੀ ਕੋਲ ਹੋਣਗੇ। 

 

17. ਉਪਰੋਕਤ ਅਨੁਸਾਰ ਮਹੀਨਾ ਸਤੰਬਰ, 2019 ਵਿਿੱਚ ਵਜ਼ਲ੍ਾ ਪਿੱਧਰੀ ਰੋਜ਼ਗਾਰ ਮੇਲੇ ਲਗਿਾਉਣ, ਵਮਤੀ 05.10.2019 ਨੰੂ 

ਮੈਗਾ ਰੋਜ਼ਗਾਰ ਮੇਲਾ ਵਜ਼ਲ੍ਾਂ ਰਪੂਨਗਰ ਵਿਖੇ ਲਗਿਾਉਣ ਤੇ ਉਪਰੋਕਤ ਦਿੱਸੇ ਅਨੁਸਾਰ ਖਰਚ ਕਰਨ ਲਈ ਵਮਸਲ ਮੁਿੱਖ 

ਮੰਤਰੀ ਪੰਜਾਬ ਜੀ ਦੀ ਪਰਿਾਨਗੀ ਵਹਿੱਤ ਪੇਸ਼ ਹੈ ਜੀ। 
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Director, Employment Generation & Training Punjab Chandigarh 

 

From,  

Director, Employment Generation & Training, 

Punjab, Chandigarh. 

To, 

Director, 

Information & Public Relation , Punjab, 

Civil Secretariate-1, Chandigarh 

 

No. Septmegajobfair/2019/25050 

Dated: 

Sub:  Release of Audio Plan for General Publicity of Department of Employment 

Generation & Training, Punjab. 

1.0   Regarding the above subject, detailed Audio Plan for Jingle-Al, pertaining to 

General Promotion of various schemes/programmes/achievements of department is on 

Annexure-Al. 

2.0   Audio for Jingle is being forwarded to Mrs Senu Duggal, Audio Director, DPR 

at her whatsapp. Transcript for Jingle is enclosed here with. 

3.0   You are requested to release jingle on all radio channels as per the plans 

annexed at Annexure-Al on dates as mentioned in the Audio Plan. The payment to the jingle 

plan would be made by this office, after concerned agency certifies that compliance as per 

audio plan has been ensured. Verified bills be sent to this office to payment post release of 

these audio advertisement. 

 

Enclosed: (As above)  

   Additional Director, 

Employment Generation & Training 

Punjab, Chandigarh 
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ਿਿੱਲੋਂ ,   

  ਡਹਇਿੈਕਟਿ, 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਜ਼ਸਖਲਹਈ ਜ਼ਵਭਹਿ, 

ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 

ਸੇਵਹ ਜ਼ਵਖੇ, 

   ਪੰਜਾਬ ਰਾਜ ਸਮੂਹ ਵਿਪਟੀ ਿਾਇਰੈਕਟਰ/ਜ਼ਿ.ਿੋ.ਜ.ਟ. ਅਫ਼ਸਿ, 

   ਵਜ਼ਲ੍ਾ ਜ਼ਬਊਿੋ ਆਫ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਾਂਡ ਟਰੇਵਨੰਗ। 

 

   ਨੰ.ਰੋ.ਮਲੇ/ ਸਤਿੰਬਿ-2019/135013-34 

   ਵਮਤੀ- 10-01-2020 

 

ਵਿਸ਼ਾ: ਮੈਗਾ ਰੋਜ਼ਗਾਰ ਮੇਲੇ, ਪਲੇਸਮੇਂਟ ਕੈਿੰਪ ਅਤ ੇਿੋਿਿਹਿ ਦਫਤਿਹਾਂ ਿਹਹੀ ਾਂ ਕੀਤੀ ਜਹਣ ਵਹਲੀ ਭਿਤੀ ਦੇ ਚੋਣ 

ਕੀਤੇ ਪਰਹਿਥੀਆਾਂ ਦੇ Head Count ਭੇਜਣ ਬਹਿੇ। 

 

  ਉਪਰੋਕਤ ਵਿਸ਼ੇ ਦੇ ਸਬੰਧ ਵਿਿੱਚ ਜ਼ਲਜ਼ਖਆ ਜਹਾਂਦਹ ਹੈ ਜ਼ਕ ਮੱੁਖ ਮਿੰਤਿੀ ਦਫਤਿ ਵੱਲੋਂ  1-4-2017 ਤੋਂ 30-09-

2019 ਤੱਕ ਚੋਣ ਕੀਤੇ ਿਏ ਪਰਹਿਥੀਆਾਂ ਦਹ Head Count ਦੀ ਸੂਚਨਹ ਜ਼ਵਧਹਨ ਸਭਹ ਚੋਣ ਹਲਕ ੇਤ ੇਪੁਿਸ਼/ਇਸਤਿੀ ਦਹ 

ਭੇਜ਼ਜਆ ਜਹਣਹ ਹੈ, ਇਸ ਲਈ ਜ਼ਮਤੀ 01-04-2017 ਤੋਂ 30-09-2019 ਤੱਕ ਮੈਿਹ ਿੋਿਿਹਿ ਮੇਲੇ, ਪਲੇਸਮੈਂਟ ਕੈਂਪ ਅਤ ੇ

ਿੋਿਿਹਿ ਦਫਤਿਹਾਂ ਿਹਹੀ ਾਂ ਕੀਤੀ ਜਹਣ ਵਹਲੀ ਭਿਤੀ ਦੇ ਚੋਣ ਕੀਤੇ ਪਰਹਿਥੀਆਾਂ ਦੇ Head Count ਪੋਫਹਿਮਹ-I ਤੇ ਜ਼ਮਤੀ 14-

01-2020 Excel format ਨੱਥੀ ਪਰੋਫਹਿਮਹ-I ਅਨੁਸਹਿ ਈ-ਮੇਲ ervnd.degt@gmail.com ਤੇ ਭੇਜਣਹ ਯਕੀਨੀ 

ਬਣਹਇਆ ਜਹਵੈ। 

   ਜ਼ਮਤੀ 01-10-2019 ਤੋਂ ਮੈਿਹ ਿੋਿਿਹਿ ਮੇਲੇ, ਪਲੇਸਮੈਂਟ ਕੈਂਪ ਅਤ ੇਿੋਿਿਹਿ ਦਤਫਿਹਾਂ ਿਹਹੀ ਾਂ ਕੀਤੀ 

ਜਹਣ ਵਹਲੀ ਭਿਤੀ ਦੇ ਚੋਣ ਕੀਤੇ ਿਏ ਪਰਹਿਥੀਆਾਂ ਦਹ Head Count Proforma - II ਤੇ ਭਜ਼ਵਖ ਜ਼ਵੱਚ ਆਪਣ ੇਦਫਤਿ 

ਜ਼ਵਖੇ Excel format ਜ਼ਵੱਚ ਜ਼ਤਆਿ ਕੀਤੇ ਜਹਣ ਤਹਾਂ ਜੋ ਲੋੜ ਪੈਣ ਤੇ ਸੂਚਨਹ ਤੁਿਿੰਤ ਮਿੰਿਵਹਈ ਜਹ ਸਕ।ੇ ਇਸ ਨੂਿੰ  ਅਜ਼ਤ ਜਿਿੂੀ 

ਸਮਜ਼ਿਆ ਜਹਵੇ। 

 

ਨੱਥੀ: (ਉਪਿੋਕਤ ਅਨੁਸਹਿ) 

 
                      

             ਸੰਯੁਕਤ ਿਾਇਰੈਕਟਰ 

ਰੋਜ਼ਗਾਰ ਉਤਿੱਪਤੀ ਅਤੇ ਵਸਖਲਾਈ, ਵਿਭਾਗ 

               ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 
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ਿਿੱਲੋਂ ,   

  ਡਹਇਿੈਕਟਿ, 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਜ਼ਸਖਲਹਈ ਜ਼ਵਭਹਿ, 

ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 

ਸੇਵਹ ਜ਼ਵਖੇ, 

   ਪੰਜਾਬ ਰਾਜ ਸਮੂਹ 

   ਵਿਪਟੀ ਿਾਇਰੈਕਟਰ/ਵਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਜ਼ਸਖਲਹਈ ਅਫ਼ਸਿ। 

 

   ਨੰ.ਰੋ.ਮਲੇ/ ਸਤਿੰਬਿ-2019/138285-306 

   ਵਮਤੀ: 4-3-2020 

 

ਵਿਸ਼ਾ: ਪਲੇਸਮੇਂਟ ਕੈਿੰਪ ਅਤ ੇਿੋਿਿਹਿ ਦਫਤਿਹਾਂ ਿਹਹੀ ਾਂ ਕੀਤੀ ਜਹਣ ਵਹਲੀ ਭਿਤੀ ਦੇ ਚੋਣ ਕੀਤੇ ਪਰਹਿਥੀਆਾਂ ਦੇ 

Head count ਭੇਜਣ ਬਹਿ।ੇ 

 

  ਉਪਰੋਕਤ ਵਿਸ਼ੇ ਦੇ ਸਬੰਧ ਵਿਿੱਚ ਅਧੀਨ ਦੱਜ਼ਸਆ ਜਹਾਂਦਹ ਹੈ ਜ਼ਕ ਜ਼ਮਤੀ 01-10-2019 ਤੋਂ 29-02-2020 

ਤੱਕ ਪਲੇਸਮੈਂਟ ਕੈਂਪ ਅਤ ੇਿੋਿਿਹਿ ਦਫਤਿਹਾਂ ਿਹਹੀ ਾਂ ਕੀਤੀ ਜਹਣ ਵਹਲੀ ਭਿਤੀ ਦੇ ਚੋਣ ਕੀਤੇ ਪਰਹਿਥੀਆਾਂ ਦੇ Head Count 

ਪੋਫਹਿਮਹ ਤ ੇ ਜ਼ਮਤੀ 13-03-2020 ਤੱਕ Excel format ਵਿਿੱਚ ਨੱਥੀ ਪਰੋਫਹਿਮਹ ਅਨੁਸਹਿ ਈ-ਮੇਲ 

ervnd.degt@gmail.com ਤੇ ਭੇਜਣਹ ਯਕੀਨੀ ਬਣਹਇਆ ਜਹਵੈ। 

 

ਨੱਥੀ: (ਉਪਿੋਕਤ ਅਨੁਸਹਿ) 

 
                      

             ਸੰਯੁਕਤ ਿਾਇਰੈਕਟਰ 

ਰੋਜ਼ਗਾਰ ਉਤਿੱਪਤੀ ਅਤੇ ਵਸਖਲਾਈ, ਵਿਭਾਗ 

               ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 
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ਿਿੱਲੋਂ ,   

  ਡਹਇਿੈਕਟਿ, 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਜ਼ਸਖਲਹਈ ਜ਼ਵਭਹਿ, 

ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 

ਸੇਵਹ ਜ਼ਵਖੇ, 

   ਪੰਜਾਬ ਰਾਜ ਸਮੂਹ 

   ਵਿਪਟੀ ਿਾਇਰੈਕਟਰ/ਵਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਜ਼ਸਖਲਹਈ ਅਫ਼ਸਿ। 

 

   ਨੰ.ਰੋ.ਮਲੇ/ 2020/138443-64 

   ਵਮਤੀ: 6-3-2020 

 

ਵਿਸ਼ਾ: ਨਵਿੰਬਿ 2019 ਤੋਂ ਜਨਵਿੀ 2020 ਦੌਿਹਨ ਲਿਹਏ ਿਏ ਪਲੇਸਮੇਂਟ ਕੈਿੰਪ ਜ਼ਵੱਚ 2 ਲੱਖ ਿਪੁਏ ਦੇ ਪੈਕੇਿ 

ਵਹਲੇ ਜ਼ਵਅਕਤੀਆਾਂ ਦਹ ਡਹਟਹ ਜਹਾਂ ਹੈਡ ਕਹਊ ਾਂਟਸ ਭੇਜਣ ਸਬਿੰਧੀ। 

 

ਜ਼ਮਤੀ 27-02-2020 ਨੂਿੰ  ਸਕੱਤਿ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਜ਼ਸਖਲਹਈ ਜੀ ਦੀ ਪਰਧਹਨਿੀ ਹੇਠ ਹੋਇ ਮੀਜ਼ਟਿੰਿ 

ਜ਼ਵੱਚ ਸਕੱਤਿ, ਿੋਿਿਹਿ ਜੀ ਦੇ ਹਕੁਮਹਾਂ ਅਨੁਸਹਿ ਹਿ ਜ਼ਿਲਹੇ  ਵੱਲੋਂ  ਨਵਿੰਬਿ 2019 ਤੋਂ ਜਨਵਿੀ 2020 ਦੌਿਹਨ ਲਿਹਏ ਿਏ 

ਪਲੇਸਮੇਂਟ ਕੈਿੰਪ ਜ਼ਵੱਚ ਚਣੁੇ ਿਏ ਜ਼ਵਅਕਤੀਆਾਂ ਨੂਿੰ  2 ਲੱਖ ਿਪੁਏ ਜਹਾਂ ਇਸ ਤੋਂ ਵੱਧ ਦੇ ਸੈਲਿੀ ਪੈਕੇਿ ਜ਼ਮਲੇ ਹਨ ਦਹ ਡਹਟਹ ਅਤ ੇ

ਹੈਡ ਕਹਊ ਾਂਟਸ ਿਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇ ਜ਼ਸਖਲਹਈ ਜ਼ਵਭਹਿ ਚੰਿੀਗੜ੍ ਨੂਿੰ  ਜ਼ਵਭਹਿ ਦੀ ਈ-ਮੇਲ 

ervnd.degt@gmail.com ਤੇ ਜ਼ਮਤੀ 11-03-2020 ਤੱਕ (ਨਹਲ ਨੱਥੀ ਪਰੋਫਹਿਮਹ ਅਨੁਸਹਿ) Excel format ਵਿਿੱਚ 

ਜ਼ਤਆਿ ਕਿਕੇ ਭੇਜਣਹ ਯਕੀਨੀ ਬਣਹਏ ਜਹਣ। 

 
   

ਨੱਥੀ: (ਉਪਿੋਕਤ ਅਨੁਸਹਿ) 

 
                      

             ਸੰਯੁਕਤ ਿਾਇਰੈਕਟਰ 

ਰੋਜ਼ਗਾਰ ਉਤਿੱਪਤੀ ਅਤੇ ਵਸਖਲਾਈ, ਵਿਭਾਗ 

               ਪੰਜਾਬ, ਚੰਿੀਗੜ੍। 
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Punjab Ghar Ghar Rozgar & Karobar Mission 
Ground Floor, Punjab Mandi Board Building, Sec- 65A, 

SAS Nagar Mohali- 160062 

 

 

ਿਿੱਲ,   

  ਵਿਪਟੀ ਿਾਇਰੈਕਟਰ/ਵਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਜ਼ਸਖਲਹਈ ਅਜ਼ਧਕਹਿੀ, 

   ਸਮੂਹ ਵਜ਼ਲ੍ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਕਹਿੋਬਹਿ ਜ਼ਬਊਿੋ, 

   ਪੰਜਾਬ। 

 

   ਨੰ. ਪੀ.ਜੀ.ਆਿ.ਕੇ.ਐਮ/ 2020/SOP/2179 

   ਵਮਤੀ: 8-7-2020 

 

ਵਿਸ਼ਾ: Virtual & Physical Rozgar ਮੇਲੇ ਲਿਹਉਣ ਸਬਿੰਧੀ SOP। 

 

 ਉਪਰੋਕਤ ਵਿਸ਼ੇ ਸਬਿੰਧੀ ਘਿ ਘਿ ਿੋਿਿਹਿ ਅਤ ੇਕਹਿੋਬਹਿ ਜ਼ਮਸ਼ਨ ਦੀ State Steering Advisory 

Committee ਦੀ ਜ਼ਮਤੀ: 6.7.2020 ਨੂਿੰ  ਹੋਇ ਮੀਜ਼ਟਿੰਿ ਜ਼ਵੱਚ ਲਏ ਫੈਸਲੇ ਅਨੁਸਹਿ Virtual & Physical Rozgar ਮੇਲੇ 

ਲਿਹਉਣ ਸਬਿੰਧੀ SOP ਆਪ ਜੀ ਨੂਿੰ  ਅਿਲੇਿੀ ਕਹਿਵਹਈ ਜ਼ਹੱਤ ਨਹਲ ਨੱਥੀ ਕਿਕੇ ਭੇਜ਼ਜਆ ਜਹਾਂਦਹ ਹ।ੈ  

 

ਜ਼ਪਿੰਠ ਅਿੰਕਣ ਨਿੰ : ਪੀ.ਜੀ.ਆਿ.ਕੇ.ਐਮ/ 2020/SOP/2180-81   ਵਮਤੀ: 8-7-2020 

 

 

 

            ਵਹ. ਿਾਇਰੈਕਟਰ, PGRKAM 

 

 

   ਉਪਿੋਕਤ ਦਹ ਉਸਹਿਹ ਹੇਠ ਜ਼ਲਜ਼ਖਆ ਨੂਿੰ  ਸੂਚਨਹ/ਲੋੜੀ ਾਂਦੀ ਕਹਿਵਹਈ ਜ਼ਹੱਤ ਭੇਜ਼ਜਆ ਜਹਾਂਦਹ ਹੈ: 

 

1. ਪੀ.ਏ. ਟ ੂਡਹਇਿੈਕਟਿ, ਿੋਿਿਹਿ ਉਤਪਤੀ, ਹਨੁਿ ਜ਼ਵਕਹਸ ਅਤੇ ਜ਼ਸਖਲਹਈ ਜੀ ਦੀ ਸੂਚਨਹ ਜ਼ਹੱਤ।  

2. ਸਿੰਯੁਕਤ ਡਹਇਿੈਕਟਿ, ਿੋਿਿਹਿ ਡਹਇਿੈਕਟਿ, ਿੋਿਿਹਿ ਉਤਪਤੀ, ਹਨੁਿ ਜ਼ਵਕਹਸ ਅਤ ੇਜ਼ਸਖਲਹਈ। 

   

ਨੱਥੀ: (ਉਪਿੋਕਤ ਅਨੁਸਹਿ) 

 

            ਵਹ. ਿਾਇਰੈਕਟਰ, PGRKAM   
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SOP for organizing Virtual Rozgar Mela & Physical Rozgar Mela by DBEE 

The COVID-19 outbreak has affected the lives and businesses. Employment Department 

intends to fill the gap for placement facilitation even during the challenging times as these. 

In addition to focusing individual employer at a time, controlled Rozgar Melas may be 

organized through following two methods even during Covid to bring the prospective 

employee and the employer on one platform: 

1. Virtual platform – Organizing Virtual Rozgar Mela 

2. Physical platform – Organizing small Physical Rozgar Mela following all Covid – 19 
guidelines 

 
Virtual platform – Organizing Virtual Rozgar Mela 

Technology Requirements for Employers: 

Laptop or PC, Good Mobile with High resolution Camera, Internet Connection (Mobile Hotspot, 

Wi- Fi, Broadband) and also Apps for conducting Interviews like: Zoom. Microsoft Teams, 

Google Hangouts. Google Meet, GoToMeeting, Skype, Cisco WebEx etc. It depends on 

employers to choose from the above available apps. HR people must be well equipped to hold 

these interviews. 

Technology Requirements for Job Seekers: 

Laptop or PC, Good Mobile with High resolution Camera, Internet Connection (Mobile Hotspot, 

Wi- Fi, Broadband) and also Apps for conducting Interviews like: Zoom. Microsoft Teams, 

Google Hangouts. Google Meet, GoToMeeting, Skype, Cisco WebEx etc which should be the 

same as preferred by the employer. Job seeker should test technology, set the scene and 

minimize distractions, sit down prepared. 

Standard operating Procedure (SOP)/ Step by step process - How to conduct Virtual 

Rozgar Mela by DBEE: 

1. Fixing the date of the Virtual Rozgar Mela 

DBEE shall fix a date of Virtual Rozgar Mela. 

2. Reaching out to the Employers 

Employers to be contacted by DBEE either physically (with due protocols in view of Covid-

19) or virtually/ telephonically etc to ascertain the employer’s HR requirement. 

  2.a. Registration of Employers 

Registration of Employers on www.pgrkam.com or on a web link. 

 2.b. Collection of Vacancies 

Collection of Vacancies from employers either on www.pgrkam.com or on a web link. 

With respect to the vacant positions available with employers, the interview/ test details and 

the platform which is to be used for conducting interview/ test along with date, time and the 

contact person should be carefully noted in the records of the DBEE/ on pgrkam.com. 

3. Categorization of vacancies 

Categorization of vacancies based on selection method i.e. only Interview OR Pre- 

Qualification online test & Interview OR two levels of interviews, etc will be done. Depending 

http://www.pgrkam.com/
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upon such requirements, individual baskets of Jobs will be created by DBEE, example is as 

follows: 

a. Jobs requiring Only Interview 

b. Jobs requiring Pre -qualification online Test+ Interview 

c. Jobs requiring Two Levels of Interviews 

d. Any other 

4. Mapping eligible Job Seekers: 

DBEE should check eligible jobseekers available on pgrkam.com, ncs.gov.in, Live Register 

etc. per post. Pool of eligible job seekers should be created. 

5. Mobilizing additional eligible Job Seekers: 

In case enough numbers are not available as per S.No 4 above, Job seekers should be 

mobilized by DBEE through other means like contacting educational institutes, line 

departments, press notes, radio, television, creating links, using social media platforms etc 

and thereafter registering them on www.pgrkam.com or on a special web link. 

6. Reaching out to eligible Job Seekers: 

This pool of eligible jobseekers should be informed by DBEE through sms, phone, mail and 

informing her/ him of the available vacancy. 

DBEE should get willingness of the eligible jobseekers to join the job. Pre discussions, through 

virtual means as well as manually (by following all due protocols of Covid-19) should be 

organized with interested eligible job seekers to help prepare them for these job interviews by 

explaining all details and giving them complete knowledge on how to appear for these 

interviews. It is important to keep candidate informed in advance about the vacancy, job role, 

complete job description working hours and education required etc. 

7. Creation of Vacancy Wise Pool of interested and eligible Job Seekers: 

After matching and taking the willingness of the eligible candidates, Vacancy/ Post Wise Pool 

of interested and eligible Job Seekers is to be created by DBEE. 

8. Informing the employer of the jobseekers available: 

DBEE shall share details of the scheduled interviews etc along with the list of vacancy wise 

pool of interested and eligible jobseekers with the employer through sms/ whatsapp/ e-mail/ 

telephonically etc and then reminding the employer a day in advance of the interview. 

9. Informing the Job Seekers of the vacancies available and scheduled interview: 

DBEE shall share details of the scheduled interviews etc with the interested eligible 

candidates through sms/ whatsapp/ e-mail/ telephonically etc and then, if seemed 

appropriate, DBEE shall remind the jobseeker a day in advance of the interview using virtual 

means. 

10. Arrangements for pre-qualifying tests etc: 

DBEE will arrange for requirements for all the documents etc from job seekers required for the 

final Rozgar melas as per the requirement of the employer. 

Pre-qualifying tests is to be arranged by DBEE for the companies desirous of conducting online 
tests. 

a. For Candidates who don't have means to undertake such tests at home will 

be facilitated to undergo such tests at DBEE office as per the protocols for 

Covid -19. 

b. For the candidates who have such facilities at home, can do so on their own. 

http://www.pgrkam.com/
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11. Organizing Virtual Job Mela – On the day of the Mela 

Interviews will be conducted for all the candidates on virtual platform as wanted by the 

employer. Link for each employer will be generated by DBEE / Employer themselves. 

DBEEs will do the slotting of interviews based on time slots given by each Employer. DBEE 

may in consultation with employer and available facility in the online app, keep one candidate 

in a time slot OR may keep a group of candidates in a time slot with one giving interview and 

others of the group waiting for their turn. DBEE may adopt any other virtual method for smooth 

conduct of the process. 

For the candidates who have the technology/ internet/ telephone/ apps etc at home, can do 

so on their own. 

Candidates who do not have means to undertake such interviews at home will be facilitated 

to undergo such interviews at DBEE office as per the protocols for Covid -19. Slots at DBEE 

will be fixed keeping in view the infrastructure available with the DBEE. 

12. Getting Final Selection Report from the employers 

DBEEs shall get the final selection list from the participating employers. 
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OFFICE OF SECRETARY TO GOVERNMENT OF PUNJAB, DEPARTMENT 
OF EMPLOYMENT GENERATION, SKILL DEVELOPMENT & TRAINING 

 
 
To  

 
1.  Additional Deputy Commissioners-cum--CEOs, District Bureau of Employment 

& Enterprises (DBEEs). 
2. All Deputy Directors, District Employment Generation & Training Officers,  

Employment Generation & Training Officers, Deputy CEOs, Placement Officer, 
Counsellors of DBEEs. 

 
No: PGRKAM/VC/2020/99        Date: 16/7/2020 
 
Sub:  Minutes of the Video Conference held on 16.7.2020 at 9.30 AM under 

Chairmanship of Secretary to Govt of Punjab, Department of Employment 
Generation, Skill Development & Training with all ADCs — cum- CEOs of -
DBEEs 

. 
Ref.:   Letter no. PGRKAM/VC/2020/ Mela/22 18-2240 dated 15-7-2020 
 

Find enclosed herewith the minutes of the Video Conference in the form of SOP 
for organizing State Level Rozgar Melas in the Month of September, 2020 for necessary 
action. 
 
Enclosed: as above. 
 
 

Secretary to Govt. of Punjab 
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SOP for organizing State Level Rozgar Melas in September 2020 
 

The State intends to organize Rozgar Melas simultaneously covering all districts of Punjab in 
the Month of September 2020. The need to issue this SOP for organizing a State wide event 
is due to COVID-19 pandemic. The event is to be organized keeping these broader guidelines 
in view. 
 
Both Virtual and physical platforms may be used for the event. 
 
Standard operating Procedure (SOP)/ Step by step process - How to conduct State wide 
September Rozgar Melas: 
 

1. Fixing the date/ dates/ period for the Rozgar Melas: 

The dates shall be fixed centrally and conveyed to districts well in advance. The dates being 
proposed are 24" Sept to 30" Sept 2020 (both days inclusive). 
 

2. Fixing the venues for the Rozgar Melas: 

The venues shall be fixed by the districts depending on the number of vacancies collected, 
the number of employers choosing the venues offered by the district administration & the 
footfall of aspirants expected.  
 
Only such venues are to be selected by the district administration where there is possibility of 
following the Covid-19 protocols & guidelines issued by the competent authorities. 
 
The number of candidates/ people that can be present in the Rozgar mela venue at one 
particular time should be ascertained keeping in view the prevalent Covid-19 guidelines and 
should be documented. 
 
In case situation of Covid-19 deteriorates & conducting physical Rozgar Mela is found non-
feasible or risky, then the process till the stage of initial online participation would be 
undertaken & final physical part would be postponed. 
 

3. Reaching out to the Employers: 

Employers shall be contacted by the DBEEs either physically (with due protocols in view of 
Covid-19) or virtually/ telephonically etc to ascertain the employer’s HR requirement. Employer 
is to be asked if he wants to conduct virtual interviews/ group discussion/ online test etc or 
physical interviews/ group discussion/ test etc or combination of both. Information is also to 
be gathered if the physical test/ interview/ group discussion is to be held at one of the venues 
offered by the district or the employer simply needs the data of interested/ eligible applicants. 
 
Additional employers can also be mobilized by DBEEs through other means also like 
contacting educational institutes, line departments, press notes, advertisements on radio & 
television, creating links, using social media platforms etc. CSC Village Level Entrepreneurs/ 
ULEs may also be involved for collection of available vacancy and registration of employers 
who are keen to hire HR during this exercise.  
 
Tentative number of jobseekers whom the employer can interview in a time slot should also 
be taken in order to manage the flow on the day of the Rozgar Mela either physical or virtual 
(It is suggested that the physical mela slots be TWO PER DAY from 10 AM to 12.30 PM and 
then from 2.30 PM to 5 PM with intervening 2 hours used for disinfection etc. For virtual mela 
slots can be kept in consultation with employers keeping in view that the jobseekers shall not 
have to wait for more than half an hour for interview). 
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This complete detail w.r.t point 2 & 3 above will be sought centrally by PGRKAM. 
 
These vacancies will be made available on the portal pgrkam.com. 
 
In case the employers desire to use the virtual means of conducting interviews etc, then 
following technological requirements will have to be ascertained: 
 

A. Technology Requirements for Employers: 
Laptop or PC, Good Mobile with High resolution Camera, Internet Connection (Mobile Hotspot, 
Wi-Fi, Broadband) and also Apps for conducting Interviews like: Zoom, Microsoft Teams, 
Google Hangouts, Google Meet, GoToMeeting, Skype, Cisco WebEx etc would be required. 
It depends on employers to choose from the above available apps. HR team of employer must 
be well equipped to hold these interviews if he chooses the virtual platform. 
 

B. Technology Requirements for Job Seekers: 
Laptop or PC, Good Mobile with High resolution Camera, Internet Connection (Mobile Hotspot, 
Wi-Fi, Broadband) and also Apps for conducting Interviews like: Zoom, Microsoft Teams, 
Google Hangouts, Google Meet, GoToMeeting, Skype, Cisco WebEx etc which should be the 
same as preferred by the employer. Job seeker should test technology, set the scene and 
minimize distractions. DBEEs would guide the jobseekers in this regard using various digital 
platforms. 
 

C. Facilitation by DBEEs: 
For Candidates and employers who don't have means/ technology to undertake such 
interviews etc, they will be facilitated to undergo such interviews at DBEE office as per the 
protocols for Covid -19. 
 
 

4. Reaching out to the Public through Advertisements: 

Central advertisement in newspaper/ radio etc will be given by PGRKAM asking the public to 
register and apply for available vacancies of their district with a cut-off date. The DBEEs shall 
popularize the Rozgar Mela dates through press notes, social media and other local channels 
of advertisements. 
 

5. Proactively mobilizing Job Seekers: 

The web Portal pgrkam.com already has approx. 7.5 Lac jobseekers registered on it.  
 
CSC Village Level Entrepreneurs/ ULEs should be involved and encouraged to mobilize and 
register the interested jobseekers in their villages/ areas and guide them of making use of the 
facilitation opportunity presented by the GoP. 
 
Job seekers should also be mobilized by DBEEs through educational institutes, line 
departments, press notes, radio, television, creating links, using social media platforms etc. 
 

6. First shortlisting by employers: 

All eligible candidates that have applied against the vacancies offered by a particular employer 
will be shared with that employer asking him to shortlist most suitable candidates that he wants 
to test or to interview etc depending on the maximum number of candidates that are possible 
to be interviewed by that employer in the venue offered by the district administration keeping 
Covid-19 guidelines in consideration & the capacity of venue as ascertained in step 2. Static 
or dynamic rationing of candidates may be done depending on the preliminary selections done 
by the employers coming at the venue.  
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In case the employer wants to conduct interview/ test virtually, then no limitation should be 
implemented. 
 

7. Giving venue wise slots to candidates shortlisted by employers: 

All shortlisted candidates resulting out of step 6 above shall be given time slots as per the 
choice of the employer taken in step 3 and the Capacity of the venue as ascertained in step 2 
in case of physical venue. In case of virtual interview, the slotting shall depend on the time the 
employer intends to take per candidate. 
 

8. Contacting the jobseekers cleared by employers after first shortlisting 
informing them of the scheduled interview/ test etc.: 

All shortlisted candidates resulting out of step 6 above shall be contacted by the DBEEs via 
SMS, telephone informing them of the date, time & venue/ link of the event as sorted out in 
step 7. DBEEs shall also put the information on pgrkam.com where candidates can generate, 
save and print the hall ticket. The Hall Ticket (printed or saved) or the SMS will act as entry 
ticket to the venue of Mela (except for virtual interview, test etc). 
 

9. Informing the employer of the jobseekers coming for interview/ test etc.: 
DBEE shall share details of the scheduled interviews (date/ time/ venue etc) along with the list 
of vacancy wise pool of jobseekers with the employer through sms/ whatsapp/ e-mail/ 
telephonically etc and then reminding the employer a day in advance of the Mela. 
 

10. On the day of the Mela — Physical Platform: 
Candidates should be screened at the entry of the venue as per the guidelines for Covid-19. 
Candidates should be allowed in the venue only 10 minutes in advance of their slotted time. 
Number of people inside the venue should never be allowed to increase than the number 
ascertained at S.No.1. Entry and exit numbers should be strictly checked. 
 
Teams should be made and stationed at the venue to inforce the implementation of Covid- 19 
guidelines. All applicable Covid-19 guidelines should be strictly followed. Medical team should 
also be present to do thermal scanning, checking etc. Sanitizers/ soaps/ hand washing 
facilities should be appropriately managed at the venue. The venue and the interview/ test/ 
GD rooms shall be sanitized as per the protocol. 
 
At the venue the following information is to be prominently fixed and documented in the record 
of the DBEE: 
 

S.No. Time Slot Employer Post Vacancies No. of Job Seekers 

      

 
Note: The overall number of people at the venue at any time shall never be more than the 
ascertained maximum carrying limit of the venue as ascertained at S. No 2.  
 
No unregistered and unscheduled candidate shall be allowed to participate in the Rozgar 
Mela. 
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11. On the day of the Mela — Virtual Platform: 
Link for each employer will be generated by DBEE / Employer themselves (as ascertained in 
step 3). DBEE may in consultation with employer and available facility in the online app, keep 
one candidate in a time slot OR may keep a group of candidates in a time slot with one giving 
interview and others of the group waiting for their turn. DBEE may adopt any other virtual 
method for smooth conduct of the process. 
 
For the candidates who have the technology/ internet/ telephone/ apps etc at home, can do 
so on their own. 
 
Candidates who do not have means to undertake such interviews at home will be facilitated 
to undergo such interviews at DBEE office as per the protocols for Covid -19. Slots at DBEE 
will be fixed keeping in view the infrastructure available with the DBEE. 
 
Employer should be encouraged to take interview/ test etc for all the candidates as shortlisted 
by him in step 6 above. 
 

12. Getting Final Selection Report from the employers: 
 
DBEEs shall get the final selection list from the participating employers. 
 

13. Time Schedule 

S.No. Item Date Remarks 

1. Announcement of Employment Week by Minister Sir 
through press note 

16.7.2020  

2. VC by SEGT with all ADCs, DDs, DEGTOs, 
EGTOs, Dy CEOs, POs, Counsellors 

16.7.2020 Target to collect 
vacancies & 
registration of youth 

3. Advertisement (central level) 20.7.2020, 30.7.2020 
& 10.8.2020 

 

4. Vacancy collection (last date) 18.8.2020  

5. VC by DEGT with DDs/ DEGTOs 18.8.2020  

6. Last option to give vacancies 2nd round of 
advertisement 

25.8.2020  

7. Hosting of vacancies and beginning of applying by 
jobseekers 

28.8.2020  

8. Last date for the jobseeker to apply online VC with 
ADCs, DDs, DEGTOs, EGTOs, Dy CEOs, POs, 
Counsellors 

15.9.2020  

9. Tie up of DBEEs with employers, Sharing of 
database by DBEEs with employers and Fixing 
interview slots by DBEEs 

15.9.2020 to 
22.9.2020 

 

10. Rozgar Mela 24.9.2020 to 
30.9.2020 

 

11. Last date for headcount detail to be shared by 
DBEEs with head office 

1.10.2020  
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14. Targets per DBEE for Sept 2020 Rozgar Melas 
 

A. Target for vacancy collection 

 4500 per DBEE for Amritsar, Bathinda, Jalandhar, Ludhiana, Patiala, SAS Nagar. 

 3000 per DBEE for Barnala, Faridkot, Fatehgarh, Fazilka, Ferozpur, Gurdaspur, 
Hoshiarpur, Kapurthala, Mansa, Moga, Pathankot, Rupnagar, Sangrur, SBS Nagar, 
Shri Muktsar, Tarn Taran. 

 
B. Target of no of jobseekers applying for Mela jobs 

 9000 per DBEE for Amritsar, Bathinda, Jalandhar, Ludhiana, Patiala, SAS Nagar. 

 6000 per DBEE for Barnala, Faridkot, Fatehgarh, Fazilka, Ferozpur, Gurdaspur, 
Hoshiarpur, Kapurthala, Mansa, Moga, Pathankot, Rupnagar, Sangrur, SBS Nagar, 
Shri Muktsar, Tarn Taran. 

 
C. Placement Target 

 3000 per DBEE for Amritsar, Bathinda, Jalandhar, Ludhiana, Patiala, SAS Nagar. 

 2000 per DBEE for Barnala, Faridkot, Fatehgarh, Fazilka, Ferozpur, Gurdaspur, 
Hoshiarpur, Kapurthala, Mansa, Moga, Pathankot, Rupnagar, Sangrur, SBS Nagar, 
Shri Muktsar, Tarn Taran. 

 

15. Targets for Self-employment 
In the period of 2 months starting from now, maximum self-employment awareness amongst 
the youth of the district should be carried out. Applications for self- employment loans be got 
filled from the eligible candidates depending on the target of the loan schemes. 
 

It is proposed that a State Level Self-employment facilitation drive will be organized in 
the month of October, 2020. Maximum facilitations are to be ensured during that State 
Level self-employment drive. 
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From, 
 Punjab Ghar Ghar Rozgar & Karobar Mission 
 Ground Floor, Punjab Mandi Board Building Sec-65A 
 Mohali, Punjab.  
 
To, 
 Director 
 Information & Public Relations, Punjab 
 Civil Secretariat-1, Chandigarh. 
 
 No.: M.F.J/2020/142007            Dated: 30-07-2020 
 
Sub: Regarding Release of Print plan for publicity of 6th State level Mega Job Fair 

September-2020 in various Newspapers. 
  
 The Government of Punjab, Department of Employment and Generation and 

Training, Punjab (Govt. of Punjab)  is organizing 6th State level Mega Job Fair from 24 

September-2020 to 30 September- 2020. You are requested to publish the advertisements in 

the print media as per schedule attached. The Advertisements has been designed by 

empanelled agency M/s Speed Ways Advertisement Agency SCO- 84, Sec 46-C, Chandigarh. 

 
 
Attached: (Annexure A) 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
  

 
Endst: M.F.J/2020/142008-12          Dated: 30-07-2020 
 
Copy of the above is forwarded to the following for information and further necessary action. 
 
1. P.A to SEGT for kind information of SEGT, SCO 49-50, 17-C, Chandigarh. 
2. P.A to Director General EGT, SCO 47/1, 17E, Chd 
3. Joint Director EGT, SCO 47/1, 17E, Chandigarh. 
4. M/s Speed Ways Advertisement Agency SCO -84, Sec 46-C, Chandigarh. 
5. Additional Mission Director, PGRKAM, Mohali. 
 
 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
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Annexure A 

 

ਛੇਵ ਾਂ ਰ ਜ ਪੱਧਰੀ ਮੈਗ  ਜੋਬ ਫੇਅਰ ਲਈ ਪਬਲੀਸਿਟੀ ਸਪਰਿੰਟ ਮੀਡੀਆ (ਅਖਬ ਰ) ਰਿੰਗੀਨ ਸਵਸਗਆਪਨ 

240 sq.cm. 
 

Part-1 
 

ਸਮਤੀ ਅਖਬ ਰ ਨ  ਨ ਮ ਸਵਸਗਆਪਨ ਦ  ਸਡਜ ਇਨ ਖਰਚ  

31-07-2020 ਵਟਰਵਬਊਨ ਅੰਗਰੇਜੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 

ਅਜੀਤ ਪੰਜਾਬੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 

ਪੰਜਾਬ ਕੇਸਰੀ ਵਹੰਦੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 

06-08-2020 ਵਹੰਦਸੁਤਾਨ ਟਾਈਮਜ਼ ਅੰਗਰੇਜੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 

ਜਗਬਾਣੀ ਪੰਜਾਬੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 

ਦੈਵਨਕ ਭਾਸਕਰ ਵਹੰਦੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 

13-08-2020 ਟਾਇਮਜ਼ ਆਫ ਇੰਿੀਆ ਅੰਗਰੇਜੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 

ਚੜ੍ਦੀਕਲਾ ਪੰਜਾਬੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 

ਅਮਰ ਉਜਾਲਾ ਵਹੰਦੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 
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From, 
 Punjab Ghar Ghar Rozgar & Karobar Mission 
 Ground Floor, Punjab Mandi Board Building Sec-65A 
 Mohali, Punjab.  
 
To, 
 Director 
 Information & Public Relations, Punjab 
 Civil Secretariat-1, Chandigarh. 
 
 No.: M.F.J/2020/142013            Dated: 30-07-2020 
 
Sub: Regarding Release of L-Band plan for publicity of 6th State level Mega Job Fair 

September 2020 in various T.V channels.  
 
 The Government of Punjab, Department of Employment Generation and Training, 

Punjab (Govt. of Punjab) is organizing 6th State level Mega Job Fair form 24 September-2020 

to 30 September. You are requested to broadcast the advertisement in the T.V Channels as 

per schedule. 

 

Attached: (Annexure C) 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum-- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
 

 
Endst: M.F.J/2020/142014          Dated: 30-07-2020 
 
Copy of the above is forwarded to the following for information and further necessary action. 
 
1. P.A to SEGT for kind information of SEGT, SCO 49-50, 17-C, Chandigarh. 
2. P.A to Director General EGT, SCO 47/1, 17E, Chd 
3. Joint Director EGT, SCO 47/1, 17E, Chandigarh. 
4. Additional Mission Director, PGRKAM, Mohali. 
 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum-- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
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Annexure C 

 

ਛੇਵ ਾਂ ਰ ਜ ਪੱਧਰੀ ਮੈਗ  ਜੋਬ ਫੇਅਰ ਲਈ ਪਬਲੀਸਿਟੀ ਲਈ ਟੀ.ਵੀ ਚੈਨਲ ਾਂ ਤੇ (L -Shape) ਸਵੱਚ ਸਵਸਗਆਪਨ 

ਕੀਤ  ਜ ਣ  ਹੈ, ਸਜਿ ਦ  ਪਲ ਨ ਹੇਠ ਅਨੁਿ ਰ ਹੈ- 31-07-2020 to 23-08-2020 (30 Days) 

 
 

 
 
 
 
 
  

Channel
Time 

Band

Spot 

Duratio

n

Spots/D

ay

No.of 

days

Amount/

10 per 

second

Total 

Amount 

NDTV
8PM-

10PM
10 sec 2 30 8000 480000

7AM-

9AM 

      

7AM-

9AM 
10 sec 4 400 48000

      

8PM-

10PM     

7AM-

9AM  

     

7AM-

9AM 

      

8PM-

10PM     
10 sec 2 489 29340

794100

142938

937038

18% GST

Total

48000

25200

Chardik

ala

10 sec 2

30

491 29460

News-

18/Pb.H

R.H.P

10 sec 2

30

420 25200

8PM-

10PM     
10 sec 2

554 33240

Z-

New/Pb.

HR.H.P

30

10 sec 4

Plan for 30 Days

MH1

10 sec 2

30

1261 75660

8PM-

10PM     
10 sec 2
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From, 
 Punjab Ghar Ghar Rozgar & Karobar Mission 
 Ground Floor, Punjab Mandi Board Building Sec-65A 
 Mohali, Punjab.  
 
To, 
 Director 
 Information & Public Relations, Punjab 
 Civil Secretariat-1, Chandigarh. 
 
 No.: M.F.J/2020/142018            Dated: 30-07-2020 
 
Sub: Regarding Release of Audio plan for publicity of 6th State level Mega Job Fair 

September 2020 in various radio channels.  
 
 The Government of Punjab, Department of Employment Generation and Training, 

Punjab (Govt. of Punjab) is organizing 6th State level Mega Job Fair form 24 September 2020 

to 30 September. You are requested to broadcast the advertisement in the electronic media 

as per schedule. 

 

Attached: (Annexure B) 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum-- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
 

 
Endst: M.F.J/2020/142014          Dated: 30-07-2020 
 
Copy of the above is forwarded to the following for information and further necessary action. 
 
1. P.A to SEGT for kind information of SEGT, SCO 49-50, 17-C, Chandigarh. 
2. P.A to Director General EGT, SCO 47/1, 17E, Chd 
3. Joint Director EGT, SCO 47/1, 17E, Chandigarh. 
4. Additional Mission Director, PGRKAM, Mohali. 
 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum-- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
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Annexure B 

 

ਛੇਵ ਾਂ ਰ ਜ ਪੱਧਰੀ ਮੈਗ  ਜੋਬ ਫੇਅਰ ਲਈ ਪਬਲੀਸਿਟੀ ਲਈ ਰੇਸਡਓ ਸਵਸਗਆਪਨ ਕੀਤ  ਜ ਣ  ਹੈ। 

ਰੇਸਡਓ ਸਜਿੰਗਲ  ਪਲ ਨ ਹੇਠ ਅਨੁਿ ਰ ਹੈ ਸਮਤੀ 31-07-2020 to 23-08-2020 

 

 Plan 30 Days  

Channel Stations 
Time 
Band 

DAVP 
Rate 
per 
sec 

(In Rs) 

Spot 
Duration 

Spots
/Day 

No.of 
days 

Amount 

15% 
Trade 

DiSCOu
nt 

Net 
Amount 

Including 
18% GST 

92.7 Big 
FM 

Jal 

7am to 
11am 

8.6 60 2 30 30960 4644 26316 31053 

6pm to 
11pm 

8.7 60 2 30 31320 4698 26622 31414 

Asr 

7am to 
11am 

7.8 60 2 30 28080 4212 23868 28164 

6pm to 
11pm 

9.3 60 2 30 33480 5022 28458 33580 

Ptl 

7am to 
11am 

9.3 60 2 30 33480 5022 28458 33580 

6pm to 
11pm 

9.3 60 2 30 33480 5022 28458 33580 

              190800 28620 162180 191372 

Radio 
Mirchi 

Jal 

7am to 
11am 

8.5 60 2 30 30600 4590 26010 30692 

6pm to 
11pm 

8.3 60 2 30 29880 4482 25398 29970 

Pat 

7am to 
11am 

9.3 60 2 30 33480 5022 28458 33580 

6pm to 
11pm 

9.3 60 2 30 33480 5022 28458 33580 

Asr 

7am to 
11am 

6 60 2 30 21600 3240 18360 21665 

6pm to 
11pm 

6.4 60 2 30 23040 3456 19584 23109 

              172080 25812 146268 172596 

94.3 MY 
FM 

Jal 

7am to 
11am 

9.1 60 4 30 65520 9828 55692 65717 

6pm to 
11pm 

9.3 60 4 30 66960 10044 56916 67161 

Asr 

7am to 
11am 

6.8 60 4 30 48960 7344 41616 49107 

6pm to 
11pm 

7.7 60 4 30 55440 8316 47124 55606 

chd 

7am to 
11am 

10.3 60 4 30 74160 11124 63036 74382 

6pm to 
11pm 

12.7 60 4 30 91440 13716 77724 91714 

              402480 60372 342108 403687 

Radio 
Citi 

Jal 

7am to 
11am 

6.7 60 2 30 24120 3618 20502 24192 

6pm to 
11pm 

7 60 2 30 25200 3780 21420 25276 

Pat 

7am to 
11am 

9.3 60 2 30 33480 5022 28458 33580 

6pm to 
11pm 

9.3 60 2 30 33480 5022 28458 33580 

              116280 17442 98838 116629 
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Radio 
Dhamaa

l 
Pat 

7am to 
11am 

9.3 60 2 30 33480 5022 28458 33580 

6pm to 
11pm 

9.3 60 2 30 33480 5022 28458 33580 

              66960 10044 56916 67161 

Red FM 

Asr 

7am to 
11am 

5.2 60 2 30 18720 2808 15912 18776 

6pm to 
11pm 

5.2 60 2 30 18720 2808 15912 18776 

Chd 

7am to 
11am 

5.2 60 2 30 18720 2808 15912 18776 

6pm to 
11pm 

5.2 60 2 30 18720 2808 15912 18776 

              74880 11232 63648 75105 

AIR 
Jalandha

r 
6am to 
10pm 

50 60 4 30 360000 54000 306000 361080 

              360000 54000 306000 361080 

Vritti 

Jal-A, 
Jal-B, 
Ldh-A, 
Ldh-B, 

Asr 

7am to 
11am 

10 60 2 30 36000 5400 30600 36108 

4pm to 
7pm 

10 60 2 30 36000 5400 30600 36108 

Patiala, 
Sangrur, 
Bti,Frdkt, 
Kthala, 

Phagwar
a, 

T.sabo, B 
Pathana,  

7am to 
11am 

16 60 2 30 57600 8640 48960 57773 

4pm to 
7pm 

16 60 2 30 57600 8640 48960 57773 

Budhlada
,Patran, 
Moonak, 
Agarh, 
Amloh 

7am to 
11am 

5.5 60 2 30 19800 2970 16830 19859 

4pm to 
7pm 

5.5 60 2 30 19800 2970 16830 19859 

              226800 34020 192780 227480 

Total 1610280 241542 1368738 1615111 
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From, 
 Punjab Ghar Ghar Rozgar & Karobar Mission 
 Ground Floor, Punjab Mandi Board Building Sec-65A 
 Mohali, Punjab.  
 
To, 
 Director 
 Information & Public Relations, Punjab 
 Civil Secretariat-1, Chandigarh. 
 
 No.: M.F.J/2020/1895             Dated: 02-09-2020 
 
Sub: Regarding Release of Advertisement plan for publicity of 6th State level Mega Job 

Fair September-2020 in www.updatepunjab.com. 
  
 The Government of Punjab , Department of Employment and Generation and 

Training, Punjab (Govt. of Punjab)  is organizing 6th State level Mega Job Fair from 24 

September-2020 to 30 September- 2020. You are requested to publish the advertisement in 

the website as per schedule attached. 

 

Attached: (Annexure A) 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
 

 
Endst: M.F.J/2020/1896-1900          Dated: 02-09-2020 
 
Copy of the above is forwarded to the following for information and further necessary action. 
 
1. P.A to SEGT for kind information of SEGT, SCO 49-50, 17-C, Chandigarh. 
2. P.A to Director General EGT, SCO 47/1, 17E, Chd 
3. Joint Director EGT, SCO 47/1, 17E, Chandigarh. 
4. Sh. Parshant Sharma, www.updatepunjab01@gmail.com. 
5. Additional Mission Director, PGRKAM, Mohali. 
 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
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Annexure A 

 

ਛੇਵ ਾਂ ਰ ਜ ਪੱਧਰੀ ਮੈਗ  ਜੋਬ ਫੇਅਰ (24-09-2020 ਤੋਂ 30-09-2020 ਤੱਕ) ਲਈ ਪਬਲੀਸਿਟੀ ਲਈ website 

www.updatepunjab.com ਤੇ ਸਵਸਗਆਪਨ ਕੀਤ  ਜ ਣ  ਹੈ, ਸਜਿ ਦ  ਪਲ ਨ ਹੇਠ ਅਨੁਿ ਰ ਹੈ-  

03-09-2020 to 14-09-2020 (12 Days) 
 
 

 
 
 
 
 
 
 
 
 
      
  

Plan for 12 Days 

Website Time Band 
Spot 

Duration 
No. of 
days 

Type 
 

Rate 

updatepunjab.com 
24 Hours per 

Day 

 
24 Hours 

 
12 

 
Top Banner-I 

(728x90 pixels) 

 
DPRO 

Approved 
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From, 
 Punjab Ghar Ghar Rozgar & Karobar Mission 
 Ground Floor, Punjab Mandi Board Building Sec-65A 
 Mohali, Punjab.  
 
To, 
 Director 
 Information & Public Relations, Punjab 
 Civil Secretariat-1, Chandigarh. 
 
 No.: M.F.J/2020/144020   Dated: 09-09-2020 
 
Sub: Regarding Release of Advertisement plan for publicity of 6th State level Mega Job 

Fair September-2020 in www.khabarwaale.com. 
  
 The Government of Punjab,  Department of Employment and Generation and 

Training, Punjab (Govt. of Punjab)  is organizing 6th State level Mega Job Fair from 24 

September-2020 to 30 September- 2020. You are requested to publish the advertisement in 

the website as per schedule attached. 

 

Attached: (Annexure A) 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
 

 
Endst: M.F.J/2020/144021-25          Dated: 09-09-2020 
 
Copy of the above is forwarded to the following for information and further necessary action. 
 
1. P.A to SEGT for kind information of SEGT, SCO 49-50, 17-C, Chandigarh. 
2. P.A to Director General EGT, SCO 47/1, 17E, Chd 
3. Joint Director EGT, SCO 47/1, 17E, Chandigarh. 
4. Sh. Parminder Singh Jatpuri, email: psjatpuri123@gmail.com. 
5. Additional Mission Director, PGRKAM, Mohali. 
 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
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Annexure A 

 

ਛੇਵ ਾਂ ਰ ਜ ਪੱਧਰੀ ਮੈਗ  ਜੋਬ ਫੇਅਰ (24-09-2020 ਤੋਂ 30-09-2020 ਤੱਕ) ਲਈ ਪਬਲੀਸਿਟੀ ਲਈ website ਤੇ 

www.khabarwaale.com ਸਵਸਗਆਪਨ ਕੀਤ  ਜ ਣ  ਹੈ, ਸਜਿ ਦ  ਪਲ ਨ ਹੇਠ ਅਨੁਿ ਰ ਹੈ- 

10-09-2020 to 14-09-2020 (5 Days) 

 

 

 
 
 
 
 
 
 
 
  
  

Plan for 5 Days 

Website Time Band 
Spot 

Duration 
No. of 
days 

Type 
 

Rate 

khabarwaale.com 
24 Hours per 

Day 

 
24 Hours 

 
5 

 
Top Banner-I 

(728x90 pixels) 

 
DPRO 

Approved 
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From, 
 Punjab Ghar Ghar Rozgar & Karobar Mission 
 Ground Floor, Punjab Mandi Board Building Sec-65A 
 Mohali, Punjab.  
 
To, 
 1. Mr. Sandeep Kumar (Manager) 
 News-18(pb.hr.h.p) 
 Chandigarh. 

2.  Mr. Sukhwinder Singh (Manager) 
 Chardikala Time T.V  
 Chandigarh. 
3.  Mr. Parminder Singh  
 MH1, TV Network Limited  
 6, SSI Industrial Area, GT- karnal Raoad 
 Delhi-110033. 
4.  Mr. Anup Kumar (Manager) 
 Zee Media Corporation Limited 
 Plot no. 24, 5th Floor 
 Berekely square, phase-1 
 Chandigarh.  

 
 No.: M.F.J/2020/144303  Dated: 15-09-2020 
 
Sub: Regarding Release of L-Band plan for publicity of 6th State level Mega Job Fair 

September 2020 in various T.V channels.  
 
  You are requested to run Punjabi L-Band (16/09/2020) & English L-Band 

(17/09/2020) advertisement on 16 and 17 September 2020. Please do the needful at your 

level accordingly.  

 

Attached: Annexure 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
 

 
Endst: M.F.J/2020/144307-10          Dated: 09-09-2020 
 
Copy of the above is forwarded to the following for information and further necessary action. 
 
1. P.A to SEGT for kind information of SEGT, SCO 49-50, 17-C, Chandigarh. 
2. P.A to Director General EGT, SCO 47/1, 17E, Chd 
3. Joint Director EGT, SCO 47/1, 17E, Chandigarh. 
4. Additional Mission Director, PGRKAM, Mohali. 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
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Annexure 

 

ਛੇਵ ਾਂ ਰ ਜ ਪੱਧਰੀ ਮੈਗ  ਜੋਬ ਫੇਅਰ ਲਈ ਪਬਲੀਸਿਟੀ ਲਈ ਟੀ.ਵੀ ਚੈਨਲ ਾਂ ਤੇ (L -Shape) ਸਵੱਚ ਸਵਸਗਆਪਨ 

ਕੀਤ  ਜ ਣ  ਹੈ, ਸਜਿ ਦ  ਪਲ ਨ ਹੇਠ ਅਨੁਿ ਰ ਹੈ- 16-09-2020 to 17-09-2020 (2 Days) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Plan for 2 Days 

Channel Time Band 
Spot 

Duration 
Spots/ 

Day 
No. of 
days 

Amount/10 
per second 

Total 
Amount  

MH1 

7AM-9AM 
 

10 sec 3 2 1261 
 

7,566 

12AM-2PM 
10 sec 3 807 4,842 

8PM-10PM 
10 sec 3 554 

 
3,324 

Z-
New/Pb.HR.H.P 

7AM-9AM 10 sec 4 2 400 3,200 

12AM-2PM 10 sec 4 400 3,200 

8PM-10PM 10 sec 4 400 3,200 

News-
18/Pb.HR.H.P 

7AM-9AM 
 

10 sec 4 2 420 3,360 

12AM-2PM 10 sec 4 420 3,360 

8PM-10PM 
10 sec 4 420 3,360 

 

Chardikala 

7AM-9AM 
 

10 sec 3 2 491 
 

2,946 

12AM-2PM 10 sec 3 410 2,460 

8PM-10PM 10 sec 3 489 2,934 

 43,752/- 

18% GST 7,875/- 

Total 51,627/- 
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From, 
 Punjab Ghar Ghar Rozgar & Karobar Mission 
 Ground Floor, Punjab Mandi Board Building Sec-65A 
 Mohali, Punjab.  
 
To, 
 Director 
 Information & Public Relations, Punjab 
 Civil Secretariat-1, Chandigarh. 
 
 No.: M.F.J/2020/144267   Dated: 14-09-2020 
  
Sub: Regarding Release of Audio plan for publicity of 6th State level Mega Job Fair 

September 2020 in various radio channels.  
 
 The Government of Punjab, Department of Employment Generation and Training, 

Punjab (Govt. of Punjab) is organizing 6th State level Mega Job Fair form 24 September-2020 

to 30 September. The media campaign for 6th mega job fairs has been extended by 03 days 

till 17-09-2020. You are requested to broadcast the advertisement in the electronic media as 

per schedule. 

 

Attached: (Annexure B) 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
 

 
Endst: M.F.J/2020/144268-71          Dated: 14-09-2020 
 
Copy of the above is forwarded to the following for information and further necessary action. 
 
1. P.A to SEGT for kind information of SEGT, SCO 49-50, 17-C, Chandigarh. 
2. P.A to Director General EGT, SCO 47/1, 17E, Chd 
3. Joint Director EGT, SCO 47/1, 17E, Chandigarh. 
4. Additional Mission Director, PGRKAM, Mohali. 
 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
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Annexure B 

ਛੇਵ ਾਂ ਰ ਜ ਪੱਧਰੀ ਮੈਗ  ਜੋਬ ਫੇਅਰ ਲਈ ਪਬਲੀਸਿਟੀ ਲਈ ਰੇਸਡਓ ਸਵਸਗਆਪਨ ਕੀਤ  ਜ ਣ  ਹੈ। 

ਰੇਸਡਓ ਸਜਿੰਗਲ  ਪਲ ਨ ਹੇਠ ਅਨੁਿ ਰ ਹੈ ਸਮਤੀ 15-09-2020 to 17-09-2020. (3 Days) 

         

3 Days Plan 

Channel Stations Time Band 

DAVP 
Rate per 

sec 
(In Rs) 

Spot 
Duration 

Spots/ 
Day 

No.of 
days 

Amount 
15% 

Trade 
Discount 

Net 
Amount 

Including 
18% GST 

92.7 Big 
FM 

Jal 

7am to 11am 8.6 65 2 3 3354 503 2851 3364 

11am to 6pm 6.4 65 2 3 2496 374 2122 2503 

6pm to 11 
pm 

8.7 65 2 3 3393 509 2884 3403 

Asr 

7am to 11am 7.8 65 2 3 3042 456 2586 3051 

11am to 6pm 7.8 65 2 3 3042 456 2586 3051 

6pm to 11 
pm 

9.3 65 2 3 3627 544 3083 3638 

Ptl 

7am to 11am 9.3 65 2 3 3627 544 3083 3638 

11am to 6pm 9.3 65 2 3 3627 544 3083 3638 

6pm to 11 
pm 

9.3 65 2 3 3627 544 3083 3638 

              29835 4475 25360 29925 

Radio 
Mirchi 

Jal 

7am to 11am 8.5 65 2 3 3315 497 2818 3325 

11am to 6pm 6.9 65 2 3 2691 404 2287 2699 

6pm to 11 
pm 

8.3 65 2 3 3237 486 2751 3247 

Pat 

7am to 11am 9.3 65 2 3 3627 544 3083 3638 

11am to 6pm 9.3 65 2 3 3627 544 3083 3638 

6pm to 11 
pm 

9.3 65 2 3 3627 544 3083 3638 

Asr 

7am to 11am 6 65 2 3 2340 351 1989 2347 

11am to 6pm 6 65 2 3 2340 351 1989 2347 

6pm to 11 
pm 

6.4 65 2 3 2496 374 2122 2503 

              27300 4095 23205 27382 

94.3 MY 
FM 

Jal 

7am to 11am 9.1 65 4 3 7098 1065 6033 7119 

11am to 6pm 6.6 65 4 3 5148 772 4376 5163 

6pm to 11 
pm 

9.3 65 4 3 7254 1088 6166 7276 

Asr 

7am to 11am 6.8 65 4 3 5304 796 4508 5320 

11am to 6pm 6.8 65 4 3 5304 796 4508 5320 

6pm to 11 
pm 

7.7 65 4 3 6006 901 5105 6024 

chd 

7am to 11am 10.3 65 4 3 8034 1205 6829 8058 

11am to 6pm 11 65 4 3 8580 1287 7293 8606 

6pm to 11 
pm 

12.7 65 4 3 9906 1486 8420 9936 

              62634 9395 53239 62822 

Radio 
Citi 

Jal 

7am to 11am 6.7 65 2 3 2613 392 2221 2621 

11am to 6pm 5.9 65 2 3 2301 345 1956 2308 

6pm to 11 
pm 

7 65 2 3 2730 410 2321 2738 

Pat 7am to 11am 9.3 65 2 3 3627 544 3083 3638 
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11am to 6pm 9.3 65 2 3 3627 544 3083 3638 

6pm to 11 
pm 

9.3 65 2 3 3627 544 3083 3638 

              18525 2779 15746 18581 

Radio 
Dhamaa

l 
Pat 

7am to 11am 9.3 65 2 3 3627 544 3083 3638 

11am to 6pm 9.3 65 2 3 3627 544 3083 3638 

6pm to 11 
pm 

9.3 65 2 3 3627 544 3083 3638 

              10881 1632 9249 10914 

Red FM Asr 

7am to 11am 5.2 65 2 3 2028 304 1724 2034 

11am to 6pm 5.2 65 2 3 2028 304 1724 2034 

6pm to 11 
pm 

5.2 65 2 3 2028 304 1724 2034 

 Chd 

7am to 11am 5.2 65 2 3 2028 304 1724 2034 

11am to 6pm 5.2 65 2 3 2028 304 1724 2034 

6pm to 11 
pm 

5.2 65 2 3 2028 304 1724 2034 

              12168 1825 10343 12205 

AIR Jal 6am to 10pm 50 65 6 3 58500 8775 49725 58676 

              58500 8775 49725 58676 

Vritti 

Jal-A, Jal-
B, Ldh-A, 

Ldh-B, 
Asr 

7am to 11am 10 65 2 3 3900 585 3315 3912 

11am to 6pm 10 65 2 3 3900 585 3315 3912 

6pm to 11 
pm 

10 65 2 3 3900 585 3315 3912 

Patiala, 
Sangrur, 
Bti,Frdkt, 
Kthala, 

Phagwara
, T.sabo, 

B 
Pathana,  

7am to 11am 16 65 2 3 6240 936 5304 6259 

11am to 6pm 16 65 2 3 6240 936 5304 6259 

6pm to 11 
pm 

16 65 2 3 6240 936 5304 6259 

Budhlada,
Patran, 

Moonak, 
Agarh, 
Amloh 

7am to 11am 5.5 65 2 3 2145 322 1823 2151 

11am to 6pm 5.5 65 2 3 2145 322 1823 2151 

6pm to 11 
pm 

5.5 65 2 3 2145 322 1823 2151 

       36855 5528 31327 36966 

Total 256698 38505 218193 257468 
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From, 
 Punjab Ghar Ghar Rozgar & Karobar Mission 
 Ground Floor, Punjab Mandi Board Building Sec-65A 
 Mohali, Punjab.  
 
To, 
 Director 
 Information & Public Relations, Punjab 
 Civil Secretariat-1, Chandigarh. 
 
 No.: M.F.J/2020/144346   Dated: 16-09-2020 
  
Sub: Regarding Release of Print plan for publicity of 6th State level Mega Job Fair 

September-2020 in Punjab Kesari and Dainik Bhaskar. 
  
 The Government of Punjab, Department of Employment and Generation and 

Training, Punjab (Govt. of Punjab)  is organizing 6th State level Mega Job Fair from 24 

September-2020 to 30 September-2020. You are requested to publish the advertisements in 

the print media as per schedule attached.  The media campaign for 6th mega job fairs has 

been extended by 03 days till 17-09-2020. The Advertisements has been designed by 

empanelled agency M/s Speed Ways Advertisement Agency SCO- 84, Sec 46-C, Chandigarh. 

 

Attached: (Annexure A) 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
 

 
Endst: M.F.J/2020/144347-51          Dated: 16-09-2020 
 
Copy of the above is forwarded to the following for information and further necessary action. 
 
1. P.A to SEGT for kind information of SEGT, SCO 49-50, 17-C, Chandigarh. 
2. P.A to Director General EGT, SCO 47/1, 17E, Chd 
3. Joint Director EGT, SCO 47/1, 17E, Chandigarh. 
4. M/s Speed Ways Advertisement Agency, SCO-84, Sec 46-C, Chandigarh 
5. Additional Mission Director, PGRKAM, Mohali. 
 
 
 

                                           Mission Director, PGRKAM 
                                         -cum- 

                        Director, Employment Generation  
                                                        Skill Development and Training 
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Annexure A 

 

ਛੇਵ ਾਂ ਰ ਜ ਪੱਧਰੀ ਮੈਗ  ਜੋਬ ਫੇਅਰ ਲਈ ਪਬਲੀਸਿਟੀ ਸਪਰਿੰਟ ਮੀਡੀਆ (ਅਖਬ ਰ) ਰਿੰਗੀਨ ਸਵਸਗਆਪਨ 

825 s.q cm ਸਮਤੀ 17-09-2020 (ਅੱਧ  ਪਿੰਨ ) 

 
    

ਸਮਤੀ ਅਖਬ ਰ ਨ  ਨ ਮ ਸਵਸਗਆਪਨ ਦ  ਸਡਜ ਇਨ ਖਰਚ  

 

 

17-09-2020 
 

ਪੰਜਾਬ ਕੇਸਰੀ ਵਹੰਦੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 

ਦੈਵਨਕ ਭਾਸਕਰ ਵਹੰਦੀ ਿਾਇਰੈਕਟਰ ਲੋਕ ਸੰਪਰਕ ਿਿੱਲੋਂ  

ਿੈਰੀਫਾਈਿ DAVP ਅਨੁਸਾਰ 

 
 
 
 

  



Chapter VII | 69 

Punjab Ghar Ghar Rozgar & Karobar Mission 
Ground Floor, Punjab Mandi Board Building, Sec- 65A, 

SAS Nagar Mohali- 160062 

 

 

ਿਿੱਲ,  

1. ਸਮੂਹ ਵਧੀਕ ਜ਼ਿਪਟੀ ਕਜ਼ਮਸ਼ਨਿਜ- ਕਮ-ਸੀ.ਈ.ਓ, ਜ਼ਜਲਹ ਹਾਂ ਿੋਿਿਹਿ ਮਤੇ ਕਹਿੋਬਹਿ ਜ਼ਬਊਿੋਜ। 

2. ਸਮੂਹ ਜ਼ਿਲਹ ਹ ਿੋਜਿਹਿ ਅਤ ੇਕਹਿੋਬਹਿ ਜ਼ਬਊਕਿੋ ਦੇ ਜ਼ਡਪਟੀ ਡਹਇਿੈਕਟਿ ਜ਼ਿਲਹ ਹ ਿੋਿਿਹਿ ਉਤੱਪਤੀ ਅਤ ੇ

ਜ਼ਸਖਲਹਈ ਅਫ਼ਸਿ/ਇਿੰਚਹਿਜ। 

 

ਨਿੰ : PGRKAM/VC/2020/Mela/3207 — 3250 

ਜ਼ਮਤੀ: 10/9/2020 

 

ਜ਼ਵਸ਼ਹ: ਡਹਇਿੈਕਟਿ, ਿੋਿਿਹਿ ਉਤੱਪਤੀ, ਹਨੁਿ ਜ਼ਵਕਹਸ ਅਤ ੇ ਜ਼ਸਖਲਹਈ-ਕਮ-ਜ਼ਮਸ਼ਨ ਡਹਇਿੈਕਟਿ, ਪਿੰਜਹਬ 

ਘਿ ਘਿ ਿੋਿਿਹਿ ਅਤ ੇਕਹਿੋਬਹਿ ਦੀ ਪਰਧਹਨਿੀ ਹੇਠ ਜ਼ਮਤੀ: 08.9.2020 ਨੂਿੰ  ਸਵੇਿੇ 10.30 ਵਜੋ ਹੋਈ 

ਵੀਜ਼ਡਉ ਕਹਨਫਿਿੰਸ ਦੇ ਜ਼ਮਨਟਸ।  

 

ਹਵਹਲਹ:   ਇਸ ਦਫਤਿ ਦਹ ਪੱਤਿ ਨਿੰ : PGRKAM/VC/2020/Mela/3065-3097 ਜ਼ਮਤੀ: 2.9.2020 

 

ਉਪਿੋਕਤ ਜ਼ਵਸੇ਼ ਅਤ ੇਹਵਹਲਹ ਅਧੀਨ ਪੱਤਿ ਦੇ ਸਬਿੰਧ ਜ਼ਵੱਚ ਜ਼ਮਤੀ: 8.9.2020 ਨੂਿੰ  ਡਹਇਿੈਕਟਿ ਿੋਿਿਹਿ 

ਉਤੱਪਤੀ, ਹਨੁਿ ਜ਼ਵਕਹਸ ਅਤ ੇਜ਼ਸਖਲਹਈ-ਕਮ-ਜ਼ਮਸ਼ਨ ਡਹਇਿੈਕਟਿ, ਪਿੰਜਹਬ ਘਿ ਘਿ ਿੋਿਿਹਿ ਅਤੇ ਕਹਿੋਬਹਿ ਜ਼ਮਸ਼ਨ ਜੀ 

ਦੀ ਪਰਧਹਨਿੀ ਹੇਠ ਸਮੂਹ ਵਧੀਕ ਜ਼ਡਪਟੀ ਕਜ਼ਮਸ਼ਨਿਿ-ਕਮ-ਸੀ.ਈ.ਓ, ਜ਼ਿਲਹ ਹ ਿੋਿਿਹਿ ਅਤ ੇਕਹਿੋਬਹਿ ਜ਼ਬਊਿੋਿ ਅਤ ੇਜ਼ਿਲਹ ਹ 

ਿੋਿਿਹਿ ਅਤ ੇਕਹਿੋਬਹਿ ਜ਼ਬਊਿੋਿ ਦੇ ਸਮੂਹ ਅਜ਼ਧਕਹਿੀਆਾਂ ਨਹਲ ਹੋਈ ਵੀਜ਼ਡਉ ਕਹਨਫਿਿੰਸ ਦੇ ਜ਼ਮਨਟਸ ਨਹਲ ਨੱਥੀ ਕਿਕੇ 

ਅਿਲੇਿੀ ਕਹਿਵਹਈ ਜ਼ਹੱਤ ਭੇਜੇ ਜਹਾਂਦੇ ਹਨ।  

 

    ਵਹ ਜ਼ਮਸ਼ਨ ਡਹਇਿੈਕਟਿ 

ਨੱਥੀ: ਉਪਿੋਕਤ ਅਨੁਸਹਿ            ਪਿੰਜਹਬ ਘਿ ਘਿ ਿੋਿਿਹਿ ਅਤ ੇਕਹਿੋਬਹਿ ਜ਼ਮਸ਼ਨ 

 

ਜ਼ਪਿੰਠ ਅਿੰਕਣ ਨਿੰ : PGRKAM/VC/2020/Mela/3251- 3253    ਜ਼ਮਤੀ: 10/9/2020 

 

ਉਪਿੋਕਤ ਦਹ ਉਤਹਿਹ ਹੇਠ ਜ਼ਲਜ਼ਖਆ ਨੂਿੰ  ਸੂਚਨਹ/ਅਿਲੇਿੀ ਕਹਿਵਹਈ ਜ਼ਹੱਤ: 

1. ਪੀ.ਐਸ ਟ ੂਸਕੱਤਿ ਿੋਿਿਹਿ ਉਤੱਪਤੀ, ਹਨੁਿ ਜ਼ਵਕਹਸ ਅਤ ੇਜ਼ਸਖਲਹਈ ਨੂਿੰ  ਸਕੱਤਿ, ਿੋਿਿਹਿ ਉਤਪਤੀ, ਹਨੁਿ ਜ਼ਵਕਹਸ 

ਅਤ ੇਜ਼ਸਖਲਹਈ ਜੀ ਦੀ ਸੂਚਨਹ ਜ਼ਹੱਤ। 

2. ਪੀ.ਏ ਟ ੂਡਹਇਿੈਕਟਿ ਿੋਿਿਹਿ ਉਤੱਪਤੀ, ਹਨੁਿ ਜ਼ਵਕਹਸ ਅਤ ੇਜ਼ਸਖਲਹਈ -ਕਮ- ਜ਼ਮਸ਼ਨ ਡਹਇਿੈਕਟਿ, ਪਿੰਜਹਬ ਘਿ ਘਿ 

ਤਹਇਿੈਕਟਿ, ਪਿੰਜਹਬ ਘਿ ਘਿ ਿੋਿਿਹਿ ਅਤ ੇਕਹਿੋਬਹਿ ਜ਼ਮਸ਼ਨ ਜੀ ਦੀ ਸੂਚਨਹ ਜ਼ਹੱਤ। 

3. ਸਿੰਯੁਕਤ ਡਹਇਿੈਕਟਿ, ਿੋਿਿਹਿ ਉਤੱਪਤੀ, ਹਨੁਿ ਜ਼ਵਕਹਸ ਅਤੇ ਜ਼ਸਖਲਹਈ ਜ਼ਵਭਹਿ, ਪਿੰਜਹਬ ਜੀ ਨੂਿੰ  ਡਹਇਿੈਕਟੋਿੇਟ ਮੱਧਿ 

ਤੋ ਕਹਿਵਹਈ ਜ਼ਹੱਤ।  

 

 

    ਵਹ ਜ਼ਮਸ਼ਨ ਡਹਇਿੈਕਟਿ 

ਨੱਥੀ: ਉਪਿੋਕਤ ਅਨੁਸਹਿ            ਪਿੰਜਹਬ ਘਿ ਘਿ ਿੋਿਿਹਿ ਅਤ ੇਕਹਿੋਬਹਿ ਜ਼ਮਸ਼ਨ 
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Minutes of the Video Conference held on 8.9.2020 at 10:30 am under Chairmanship of 
Director General, Employment generation, Skill Development & Training Department 
with ADCs -cum-- CEOs of all DBEEs and all other officers of the DBEEs (DDs, DEGTOs, 
EGTOs, Dy. CEOs, POs, Counsellors). 
 
Director General, Employment Generation, Skill Development & Training Department 
welcomed all the officials and after reviewing the status, the following directions were given:- 
 

A. Decisions regarding the 6th State Level Mega Rozgar Mela 
 
1. All ADCs will personally supervise to intensify the mobilization of youth to meet the 

targets (twice the number of vacancies collected by the DBEEs). Also, there are 375 
such job roles with 3708 vacancies against which no job seeker has applied (district wise 
sheet attached as Annexure M). Services of CSC/VLEs may also be taken for 
mobilization of candidates. 

 
2. SMSes at central level are being sent to the jobseekers registered at pgrkam.com for 

their mobilization. DBEEs should also send bulk messages to the jobseekers of their 
districts along with the helpline number of the DBEE for additional facilitation. DBEEs 
should also use the social media platforms, local advertisement, audio & video clips etc. 
for reaching out to the potential beneficiaries. 

 

3. PGRKAM_ provided funds to the DBEEs vide letters No PGRKAM/2020/Finance/High 
End Placement fair — March 2020 Advance to Districts/ 1734 & 1807 dated 6.3.2020 & 
18.3.2020 respectively. Approval is granted through these minutes to utilize these funds 
by the respective districts for the purpose of local advertisement etc for mobilization of 
candidates for 6th State Level Mega Rozgar Mela. 

 

4. All DBEEs must designate Nodal Officials to tie up and coordinate with the employers. 
The Nodal Officials will act as a point of contact between the employer and the applicant 
for smooth conduct of test/interview (physical/ virtual) during the Melas.  

 

5. All DBEEs must meticulously adhere to the Scheduled Timeline details attached as 
Annexure _N with these minutes. Appendix A and Appendix B of the Scheduled 
Timeline must be shared by all DBEEs by 20.9.2020 and 22.9.2020 respectively at 
pgrkam.degt@gmail.com. 

 

6. Close to 4500 high end jobs are being collected at the level of PGRKAM. Same shall be 
put on portal and shared with the DBEEs for mobilization of candidates. 

 

7. All DBEEs to submit report on placement on daily basis to Joint Director, Employment. 
 
All DBEEs to submit Head Count Information by 1.10.2020 to the Directorate. 
 
 

B. Decisions regarding other points 
 
1. All DBEEs must submit the Utilization Certificate for funds granted under “Interlinking of 

Employment Exchanges to the National Career Service Portal Scheme” by 15.10.2020.  
 

In the scheme, Director General Employment, Ministry of Labour & Employment, GOI 
provided one time funds for basic IT infrastructure & minor re-furbishing of the 
Employment Exchanges AND the scheme further provides for regular periodic funds for 
organizing job fairs at the district level. 
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One time funds under the Scheme have been sent to the DBEEs. Now, in order to 
become entitled for getting regular periodic funds for organizing job fairs at the district 
level, Utilization Certificate for already released one time funds must be submitted by all 
DBEEs to Directorate by 15.10.2020 so that the case for release of regular periodic 
funds for organizing job fairs may be taken up with GOI. 
 
Serious view will be taken by the competent authority for non- compliance as the issue 
is pending for long and the State is losing out on getting Financial Assistance from GOI. 

 
2. DBEEs Amritsar, Bathinda and Fatehgarh Sahib must submit the Utilization Certificate 

for MCC funds by 15.10.2020. 
 
Serious view will be taken by the competent authority for non-compliance as the issue 
is pending for long and the State is losing out on getting Financial Assistance from GOI 
as put in Point No 1 above. 

 
3. DBEEs Amritsar, Fazilka, Ferozepur, Moga, Sri Mukatsar Sahib, Roop Nagar, Sangrur 

and Tarantaran must submit the Utilization Certificate for funds amounting to Rs. 55230, 
903430, 304, 9067, 3000, 145158, 257645, 28000 respectively released under Capital 
Head latest by 15.10.2020.  
 

4. DBEEs Faridkot, Ludhiana, Moga, Pathankot, SAS Nagar and Sri Muktsar Sahib have 
not submitted the proposal for disposal of their old record to Directorate till date. These 
DBEEs should submit the proposal to dispose their old record to Directorate latest by 
5.10.2020. 

 

5. All DBEEs to ensure that the proposal to dispose the old record of the Town Employment 
Exchanges under their control should be submitted to the Directorate by 25.10.2020. 

 

6. All DBEEs to receive their quota of Departmental magazine on 13.10.2020 and 
14.10.2020 from the office of DBEE, SAS Nagar for further distribution. The district wise 
detail of date/ time of collection and the stakeholders to whom the distribution is to be 
done will be shared by the Directorate by 20.9.2020. 

 

7. All DBEEs to coordinate and make use of the facility offered by the Govt. ITIs to get the 
face masks made from them. The list of Govt. ITIs (along with Name of Nodal officer and 
Mobile number) providing this facilitation is attached as Annexure-O of these minutes. 

 

8. DBEEs Fazilka, Sangrur and Tarntaran to ensure that their Town Employment 
Exchange offices (Abohar, Melerkotla and Patti) at present working in private buildings 
must shift to Government building by 30.10.2020. 

 

 
 
Meeting ended with vote of thanks to the Chair. 
 
 
 

Director General, Employment 
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Annexure M 
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Annexure N 
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Punjab Ghar Ghar Rozgar & Karobar Mission 
Ground Floor, Punjab Mandi Board Building, Sec- 65A, 

SAS Nagar Mohali- 160062 

 

To, 
All DBEEs (22 Nos), 
Under Department of Employment Generation, 
Skill Development & Training, Punjab, 
in the State of Punjab. 

No: PGRKAM/2020/Finance/ Sep,2020 Job Mela/SPL-1 
Dated: 26.09.2020 

Subject: Budget allocation and transfer of funds for Mega JOB is FAIR 
September, 2020. 

 

This is to inform you that after considering your budget proposals for Mega JOB 

FAIR Sep, 2020, following budget has been approved by the Director, Employment 

Generation, Skill Development & Training -Cum- Mission Director, PGRKAM. 

 
DBEE-wise allocation of funds: 
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As such, after adjusting the funds already transferred to DBEEs during the 
month of March, 2020 issued vide letter No .1734 & 1807 dated 6.03.2020 & 18.03.2020 
respectively, the balance funds have been transferred to the DBEEs’ account as per detail 
attached as Annexure-A. 
 

In case, the funds already transferred with DBEEs are more than budget 
approved above, the same will be utilized in Subsequent event and with the approval of the 
competent authority. In case, any DBEE requires more funds than that of approved budget 
above, the same can be demanded from PGRKAM with proper justification and the competent 
authority may approve from case to case basis.  
 

It is also to be ensured that all DBEEs must comply with the Govt instructions 
issued from time to time for utilisation of funds, compliance of PFR, Dos and Don'ts (Copy 
attached as Annexure- B) and submit the utilization certificate. 
 
 
 
 

Additional Mission Director (S) 
 

 
CC: PA to DEGT-Cum-MD, PGRKAM for kind information of MD please. 
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Letter Regarding Figures Related to Employment Generated 
through Self-Employment Schemes 

1 

2.  
Letter Regarding Information of Self-Employment Loans given 
within 01-04-2017 to 31-08-2018 
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3.  
Letter Regarding Information about Loans provided by Banks 
under Self-Employment Schemes 
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4.  
Letter Regarding Information about Loans provided by various 
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8.  
Letter Regarding Information about Loans provided by various 
Banks under Self-Employment Schemes  

10 

9.  

Letter Regarding Information about Rate of Interest to be 
Levied/ Charged by banks on the Loan Amount off upto Rs. 5 
Lakh under the proposed Scheme of Yaari Enterprises – a 
bank Tie-up Scheme of Govt. of Punjab 

11-14 

10.  Letter Regarding targets of SLBC 15-18 
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D.O. No. GGR/Mtng/18/75 

Dated: 20/8/2018 

 

Sub: Figures related to employment generated through self-employment schemes. 

  

Regarding the above subject worthy Chief Principal Secretary to Chief Minister has 

taken a detailed meeting on all employment opportunities existing in the state. It was found 

that there is complete lack of authenticated data in the regard. 

  

Consequently, it has been decided that each department will appoint a NODAL 

OFFICER not below the rank of Deputy Secretary/Deputy Director/ equivalent on regular 

fortnightly basis. The name, number and designation of Nodal Office may please be mailed at 

hq.degt@mail.com. 

  

Please appoint a Nodal Officer in this regard and please bound him to attend the 

meeting to be taken by undersigned on 11-9-2018 at 04.00 PM at Punjab Bhawan, Chandigarh 

along with complete information in given annexure for the period 01/04/2017 to 31/03/2018 & 

01/04/2018 to 31/08/2018. This meeting will be done by me every month hence it is requested 

that same officer be sent for each subsequent meeting. 

  

Please treat this a URGENT as composite figure are to be placed before Hon'ble Chief 

Minister. 

                   Sd/- 

          Your Sincerely, 

 

          (Rahul Tewari) 

 

Shri Malwinder Singh Jaggi, IAS, 

Director, 

Welfare of Scheduled Cast/Backward Class and Minority, 

Punjab 

 

Information Regarding Employment Generated through Self-Employment Schemes 

Sr. 
No 

Name of 
Department 

Name of 
the 

scheme 

No. of Loan 
Sanctioned 

No. of 
Employment 
Generation 

No. of Loan 
sanctioned 

No. of 
Employment 
Generated 

  01/04/2017 to 31/03/2018    

1       

2       

3       

4       

5       

6       

7       

8       

9       

10       
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Government of Punjab 

Commissioner-Cum-Director Employment 

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O. 47,1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.VTEM/18/2378/ 

Dated 28.9.18 

Please refer to your letter/mails sent to department of employment Generations and Training 

Punjab form time to time. 

As per information provided by you the following self-employment beneficiaries have been 

provided/facilitated loans 1.4.2017 to 31.8.18 by your department. 

1.4.2017 to 31.3.2018 1.4.2017 to 31.3.2018 Total (1)+(2) 

2,44,405 69.624 3,14,029 

Office of Chief Minister Punjab has desired that detail of each youth who has been facilitated 

in getting/provided employment may be filled in attached programme in English. This 

information may be sent on the department e-mail id-hq.degt.@gmail.com and be sent 

thorough special messages in hard copy as well as CD drive on 8.10.2018 (Monday, 3 PM at 

Punjab Bhawan, Chd.). If this information has been sent through above given mail then special 

messengers of your department need not attend the meeting.  

Treat this as urgent. 

            

                     

Yours Sincerely 

    Sd/- 

      (Rahul Tewari) 

 

 

Sr.No. Name of 
the Youth 

Father’s 
Name 

Address Contact 
Number of 

Youth 

Amount 
of Youth 

Scheme 
under loan 

given 
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Government of Punjab 

Commissioner-Cum-Director Employment 

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O. 47,1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.Yaari Enterprises /18/26419 

Dated 9.11.18 

Sub:   Information about loans provided by banks under self-employment scheme. 

1. Please refer to your letters/mails sent to Department of Employment Generation & 

Training Punjab from time to time. The information of /the beneficiaries who have 

been provided loans for self-employment ventures for period 1.4.17 to 31.8.18 has 

been sent by your office. It is requested to send candidate wise information 

(according to the Performa already sent on 28.9.18) who have been provided self-

employment loans during the period 1.4.17 to 31.10.18. 

 

2. It is requested to clarify whether those beneficiaries who belong to Chandigarh have 

been included in the information sent by you or not. If yes, then please send lists of 

beneficiaries after subtracting the beneficiaries of Chandigarh from the entire list. 

 

3. Treat this as urgent. 

 

 

 

               Yours Sincerely 

    Sd/- 

      (Rahul Tewari) 
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Government of Punjab    

Commissioner-Cum-Director Employment 

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O. 47,1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.VTEM /18/28562 

Dated------18.12.18 

 

Sub:  Information about loans provided by various banks under self-employment scheme. 

1. Please refer to this Department’s letter no. Yaari Enterprises/2018/20244 dated 16-8-

18 VTEM/2018/23781 dated 28.9.18, Yaari Enterprises/18/26420 dated 9.11.18, Yaari 

Enterprises/18/26419 dated 9.11.18. 

 

2. This Department has received information sent by you about self-employment loans 

till 31.10.18. 

 

3. It is requested to send the information regularly in the prescribed Performa (attached 

herewith) only for Punjab (excluding Chandigarh). 

 

4. It is requested to send candidate wise information (according to the Performa 

attached), who have been provided self-employment loans during the period 1.4.17 to 

30.11.18. 

 

5. This department needs to know the targets and achievements of various self-

employment scheme under your aegis for the period 1.4.18 to 30.11.18. It is requested 

to send the same (Performa attached). 

 

6. You are requested to attend the meeting on 20.12.18 at 3.pm in Punjab Bhawan, 

Chandigarh with the above said information. 

 

7. Treat this as urgent. 

 

 

 

               Yours Sincerely 

    Sd/- 

      (Rahul Tewari) 
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Performa 
Self-Employment 

 
Name of the Office 

Month   Year 

For the Period: 1/4/2018 to 31/12/2018 

 

Targets Achieved 

For loans to 
be 
disbursed in 
District 
Under all 
State and 
Centre 
Govt. 
Schemes 

No. of 
person 

Amount of 
Loan 

For loans to 
be 
disbursed in 
District 
Under all 
State and 
Centre 
Govt. 
Schemes 

No. of 
Person 

Amount of 
Loan 

      
 

Scheme 
under 
which 
loan 
given 

Name of bank 
which gave loan 
for self-
employment to 
youth 

Amount 
of loans  

Name of 
Youth 

Father’s 
Name 

Address Contact 
number of 
youth 
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Government of Punjab 

Commissioner-Cum-Director Employment 

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O. 47,1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.VTEM/19/82 

Dated 2.1.19 

Sub:  Regarding Meeting. 

 

  You are already aware that Punjab Government is giving stress on Ghar Ghar 

Rozgar. In this context, the Department has prepared a booklet on self-employment schemes 

and the same has been distributed in all the districts. You are hereby requested to go through 

this booklet and suggest any changes or additions or give suggestions on how to make it more 

useful for the beneficiaries. 

   

You are also aware that various banks are facilitating self-employment/ 

enterprises by providing loans under various schemes such as PMEGP, Mudra, NRLM, NULM 

etc. you are further requested to study the complete flow of processes of all such self-

employment loan programmes by contacting your LDM and also give suggestions as to how 

the Punjab Govt. can facilitate such loans in a better way. It is therefore requested to attend a 

meeting on 15th Jan 2019 at 10.30 am in Directorate, SCO No, 47/1, Sector 17E, Chandigarh 

on the above issues with related information. 

 

 

 

 

               Yours Sincerely 

    Sd/- 

      (Rahul Tewari) 
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Government of Punjab 

Commissioner-Cum-Director Employment 

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O. 47,1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.SLBC/2019/141 

Dated 17-01-2019 

 

Subject: Information about loans provided by various banks under self-employment 

  schemes. 

1. Please refer to our meeting on 3rd January 2019. 

 

2. It is requested to call the undersigned for the SLBC meeting for proper 

deliberation. 

 

3. The information sent by your good self contains beneficiaries of 3 schemes. 

Kindly inform if there is any other scheme (apart from these 3) under which self-

employment loans are facilitated. 

 

4. It is requested to verify the data which you have sent or are sending does not 

include beneficiaries form Chandigarh. 

 

5. It was requested to send candidate wise information of the beneficiaries. As per 

the discussion it has been noticed that banks do not maintain or compile proper 

accounts of such information. It would be pertinent to put up this matter on 

agenda item for the SLBC meetings.  

 

6. At present there are 18 R-SETIs working in Punjab. It would be appropriate to 

ask Heads of Lead banks to set up at least one R-SETI in each district. 

 

 

 

 

               Yours Sincerely 

    Sd/- 

      (Rahul Tewari) 
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PROFORMA FOR DISTRICT WISE TARGETS OF SELF EMPLOYMENT 

SCHEMES OF GOVERNMENT OF INDIA FOR THE YEAR 2019-2020 

 

 

Sr. 
No. 

Name of 
the 

District 

1. Name of scheme 2. Name of scheme 3. Name of scheme 

Physical 
Targets 

Financial 
Targets 

Physical 
Targets 

Financial 
Targets 

Physical 
Targets 

Financial 
Targets 
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AGENDA 

 

1. The Department of Employment Generation & Training compiles data related to 

beneficiaries who have been provided /facilitated self-employment loans by various 

Banks. In this regard, the Department has asked of SLBC but no data has been received 

till date. Proforma in which information was sought is attached. 

 

2. That data related to 3 self-employment schemes namely Mudra Yojna, PMEGP and Stand 

up India is being sent regularly to this Department by SLBC. However details of all other 

self-employment schemes of Government of India apart from these 3 schemes may also 

be sent to the Department of Employment Generation & Training. 

 

3. There is a huge potential trapped in Self-employment schemes for generation of 

employment/ self-employment. In the light of this, the Department needs the district wise 

details related to physical and financial targets of self-employment schemes for the period 

2018-19 & 2019-20. The same may be provided to the Department. 

 

4. At present, there are 18 R-SETIs working in Punjab. These provide skill trainings to the 

youth in order to make them employment. There is a need to set up atleast one R-SETI 

in all the districts of the state. It would be appropriate that SLBC provides the road map 

for the same to the Department of Employment Generation & Training. 
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Government of Punjab 

Commissioner-Cum-Director Employment 

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O. 47,1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.SLBC /19/8570 

Dated--------1.4.2019 

 

Sub:  Information about loans provided by various Banks under self-employment 

  schemes. 

1. Please refer to your letter/mails sent to the Department of Employment 

Generation & Training. The Department has received information of 

beneficiaries who have been provided loans for self-employment ventures till 

31.10.2018. 

 

2. It is requested to send the information (figure wise & candidate wise) from 

1.4.17 to 31.3.18 and 1.4.18 to 31.3.19 only for Punjab in the Proforma 

attached herewith. 

 

 

               Yours Sincerely 

    Sd/- 

      (Rahul Tewari) 

 

Proforma -1 

 
Proforma for information about loans provided by various Bank under self-employment 

schemes for the period 1.4.2017 to 31.3.2018 & 1.4.18 to 31.3.19. 

 
 

Sr. 
No. 

 

Name 
of 

Scheme 
  

  1.4.17 to 31.3.18 1.4.18 to 31.3.19 1.4.17 to 31.3.18 1.4.18 to 31.3.19 

  
Target 

 
Actual 

Achievement 
Target 

 
Actual 

Achievement 
Target 

 
Actual 

Achievement 
Target 

 
Actual 

Achievement 
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Government of Punjab 

Commissioner-Cum-Director Employment 

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O. 47,1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.Yaari Enterprises /18/20539 

Dated-------21.8.2018 

 

Sub:- Information about rate of interest to be Levied/charged by banks on the loan 

amount off upto Rs. 5 lakh under the proposed scheme of Yaari enterprises – 

a Bank Tie up scheme of Government of Punjab. 

  

The Govt. of Punjab is making all possible efforts to curb the problem of 

unemployment in collaboration with various departments. It is promoting setting up of 

enterprises through self-employment schemes. One such venture is the proposed scheme of 

Yaari Enterprises. It is designed to create & provide sustainable self-employment opportunities 

to young enterprises in the State of Punjab by way of providing 3% interest subvention on the 

loan amount of up to Rs. 5 Lakh for a period of 5 years. 

 In the light of above you are requested to inform about how much rate of interest 

will be charged by banks from the unemployed youth who will apply for loan up to Rs. 5 Lakh. 

Further more it is proposed to dovetail the proposed scheme of Yaari Enterprises with Prime 

Minister Mudra Scheme & Prime Minister Employment Generation Programme. You are 

requested to inform that those unemployed youth who will apply for loans under both these 

schemes. How will their territory be demarcated, means how they will be termed beneficiaries 

under Yaari Enterprises- a Bank tie up Scheme & how these schemes will be dovetailed. 

 

 

 

               Yours Sincerely 

    Sd/- 

      (Rahul Tewari) 
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ਲੜੀ ਨ. ਵਿਭਾਗ ਦਾ ਨਾਮ ਸਕੀਮ ਦਾ ਨਾਮ ਦਫਤਰ ਦਾ ਨਾਮ 

ਸਕੀਮ ਦੇ 

ਟੀਚ ੇ

(ਲਾਭਪਾਤਰੀ) 

ਰਾਸ਼ੀ        

(ਲੱਖਾਾਂ ਵਿੱਚ) 

ਟੀਵਚਆਾਂ ਦੀ 

ਪਰਾਪਤੀ 

ਰਾਸ਼ੀ        

(ਲੱਖਾਾਂ ਵਿੱਚ) 

1 ਉਦਯੋਗ ਅਤੇ 
ਕਾਮਰਸ ਵਿਭਾਗ 

ਪਰਧਾਨ ਮੰਤਰੀ ਇੰਪਲਾਈਮੈਂਟ 

ਜਨਰੇਸ਼ਨ ਪਰੋਗਰਾਮ  

        

2 ਕੇਂਦਰ ਸਰਕਾਰ ਬੈਂਕਾਾਂ 
ਰਾਹੀ ਾਂ 

ਪਰਧਾਨ ਮੰਤਰੀ ਮੁਦਰਾ ਯੋਜਨਾ ਸਕੀਮ         

ਵਸਸੂ         

ਵਕਸੋਰ         

ਤਰਣੁ         

ਸਟੈਂਡ-ਅਪ-ਇੰਡੀਆ ਸਕੀਮ         

ਸਟਾਰਟ-ਅਪ-ਇੰਡੀਆਾਂ ਸਕੀਮ         

3 ਪੰਜਾਬ ਅਨੁਸੂਵਚਤ 
ਜਾਤੀਆਾਂ ਭੌ ਅਤੇ ਵਿੱਤ 
ਕਾਰਪੋਰੇਸ਼ਨ ਦੀਆਾਂ 
ਸਕੀਮਾਾਂ 

ਵਸੱਧਾ ਕਰਜਾ ਸਕੀਮ         

  ਡੇਅਰੀ ਫਾਰਵਮੰਗ         

  ਵਬਲਵਡੰਗ ਮਟੀਰੀਅਲ         

  ਮੇਨਟੇਨੈਸ ਜਾਾਂ ਵਰਪੇਅਰ (ਮੋਬਾਈਲ/ 

ਕਵਪਉਟਰ/ਵਰਪੇਅਰ ਲਈ) 

        

  ਟੇਲਵਰੰਗ ਦੇ ਕੰਮ ਲਈ         

  ਬੈਂਕ ਟਾਈ ਅਪ ਸਕੀਮ         

  ਨੈਸ਼ਨਲ ਸ਼ਵਡਊਲਡ ਕਾਸਟ 

ਫਾਇਨਾਸ ਐਾਂਡ ਵਡਿੈਲਪਮੈਂਟ 

ਕਾਰਪੋਰੇਸ਼ਲ 

(ਟੇਨੀਐਸ.ਐਫ.ਡੀ.ਸੀ) ਦੇ ਸਵਹਯੋਗ 

ਨਾਲ ਕਰਜਾ ਸਕੀਮ 

        

  ਨੈਸ਼ਨਲ ਹੈਂਡੀਕੈਪਡ ਫਾਇਨਾਸ ਐਾਂਡ 

ਵਡਿੈਲਪਮੈਂਟ ਕਾਰਪੋਰੇਸ਼ਨ 

(NHFDC) ਸਕੀਮ 

        

  ਨੇਸ਼ਨਲ ਸਫਾਈ ਕਰਮਚਾਰੀ 

ਫਾਇਨਾਾਂਸ ਅਤੇ ਵਡਿੈਲਪਮੈਂਟ 

ਕਾਰਪੋਰੇਸ਼ਨ (NSKFDC) ਸਕੀਮ 

        

  ਸੈਲਫ ਇੰਪਲਾਈਮੈਂਅ ਸਕੀਮ ਫਾਰ 

ਵਰਹੈਵਬਲੀਟੇਸ਼ਨ ਆਫ ਮੈਨੂਅਲ 

ਸਕੈਿੈਜਰਜ ਸਕੀਮ  

        

  ਸਮਾਵਜਕ ਵਨਆ, ਅਵਧਕਾਰਤਾ ਅਤੇ 

ਘੱਟ ਵਗਣਤੀ ਿਰਗ ਭਲਾਈ 

ਵਿਭਾਗ ਦੀਆਾਂ ਸਕੀਮਾਾਂ 

        

  ਸੈਲਫ ਇੰਪਲਾਈਮੈਂਅ ਸਕੀਮ ਫਾਰ 

ਵਰਹੈਵਬਲੀਟੇਸ਼ਨ ਆਫ ਮੈਨੂਅਲ 

ਸਕੈਿੈਜਰਜ ਸਕੀਮ  

        

4 ਪੰਜਾਬ ਪੱਛੜੀਆਾਂ 
ਸ਼ੇੇ੍ਣੀਆਾਂ ਭੌ-ਵਿਕਾਸ 
ਅਤੇ ਵਿੱਤ ਕਾਰਪੋਰੇਸ਼ਨ  

1. ਵਸੱਧਾ ਕਰਜਾ ਸਕੀਮ ਤਵਹਤ 

ਚਲਾਈਆਾਂ ਜਾ ਰਹੀਆਾਂ ਸਕੀਮਾਾਂ  

        

    ਡੇਅਰੀ ਫਾਰਵਮੰਗ 35 ਪਸੁਆਾਂ ਲਈ         

    ਪੋਲਟਰੀ ਫਾਰਵ ਮੰਗ ਲਈ         

    ਸਬਜੀਆਾਂ ਉਗਾਉਣ ਲਈ         

    ਸ਼ਹਵਦ ਦੀਆਾਂ ਮੱਖੀਆਾਂ ਪਲਾਣ ਲਈ         

    ਕਾਰਪੇਂਟਰ/ਫਰਨੀਚਰ/ਿੈਲਵਡੰਗ ਦੇ 

ਕੰਮ ਲਈ 

        

    ਆਟਾ ਚੱਕੀ/ਕੋਹਲੂ ਲਈ         

    ਆਟ ੋਵਰਕਸ਼ਾ (ਪੈਸੰਜਰ/ਢੋਆਾਂ 

ਢਆੁਈ) ਲਈ 
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    ਜਨਰਲ ਸਟੋਰ 

(ਕਵਰਆਨਾ/ਕੈਟਲ/ਪੋਲਟਰੀ ਫੀਡ) 

ਲਈ 

        

    ਹਾਰਡਿੇਅਰ ਸਟੋਰ (ਸ਼ਟਵਰੰਗ ਅਤੇ 

ਵਬਲਵਡੰਗ ਮੈਟੀਰੀਅਲ ਆਵਦ) ਲਈ 

        

    ਕੱਪੜਾ/ਰੈਡੀਮੇਡ ਗਾਰਮੈਂਟ ਦਕੁਾਨ 

ਲਈ 

        

    ਵਕਤਾਬਾਾਂ/ਸਟੇਸ਼ਨਰੀ ਦੀ ਦਕੁਾਨ 

ਲਈ 

        

    ਸਾਈਕਲ ਸੇਲ ਤੇ ਵਰਪੇਅਰ ਲਈ         

    ਫੋਟੋਸਟੇਟ ਮਸ਼ੀਨ ਲਈ         

    ਟੇਲਵਰੰਗ ਦੇ ਕੰਮ ਲਈ         

    ਖੇਤੀਬਾੜੀ ਦੇ ਸੰਦਾਾਂ ਲਈ         

    ਆਟ-ੋਮੋਬਾਈਲ ਵਰਪੇਅਰ/ਸਪੇਅਰ 

ਪਾਰਟਸ ਦਕੁਾਨ ਲਈ 

        

    ਇਲੈਕਟੋੇ੍ਵਨਕਸ/ਇਲੈਕਟਰੀਕਲ 

ਸੇਲ ਤੇ ਵਰਪੇਅਰ ਲਈ 

        

5 ਪੰਜਾਬ ਪੱਛੜੀਆਾਂ 
ਸ਼ੇੇ੍ਣੀਆਾਂ ਭੌ ਵਿਕਾਸ 
ਅਤੇ ਵਿੱਤ ਕਾਰਪੋਰੇਸ਼ਨ 
ਦੀਆਾਂ ਸਕੀਮਾਾਂ 

ਫੈਬਰੀਕੇਸ਼ਨ ਯੁਵਨਟ ਲਈ         

    ਫੋਟੋਗਰਾਫੀ ਅਤੇ ਿੀਵਡਓਗਰਾਫੀ ਦੇ ਕੰਮ 

ਲਈ 

        

    ਹੋਜ਼ਰੀ ਯੁਵਨਟ ਲਈ         

    ਸਮਾਲ ਸਕੇਲ ਇਡਸਟਰੀਅਲ 

ਯੂਵਨਟ ਲਈ (ਕੋਈ ਿੀ ਸਮਾਨ 

ਬਨਾਉਣ ਦਾ ਕਾਰੋਬਾਰ) 

        

    ਮਵਿਆਈ ਦੀ ਦਕੁਾਨ/ਢਾਬਾ ਖੋਲਣ 

ਲਈ 

        

    ਵਬਓੂਟੀ ਪਾਰਲਰ          

    ਪੰਡਾਲ ਜਾਾਂ ਸ਼ਵਮਆਨਾ ਸਰਵਿਸ 

ਲਈ 

        

    ਐਨ.ਬੀ.ਸ.ਐਫ.ਡੀ.ਸੀ.ਸਕੀਮ         

    ਟਰਮ ਲੋਨ ਸਕੀਮਾਾਂ         

    ਵਨਊ ਸਿਵਰਮਾ ਸਕੀਮ         

    2 ਹੋਰ ਸਕੀਮਾਾਂ         

    ਵਪਤਾ-ਪੁਰਖੀ ਜਾਾਂ ਨਾਨ ਤਕਨੀਕੀ 

ਸਕੀਮਾਾਂ 

        

    ਤਕਨੀਕੀ ਸਕੀਮਾਾਂ         

    ਿਪਾਰ ਤੇ ਸਰਵਿਸ ਸੈਕਟਰ         

6 ਡੇਅਰੀ ਵਿਕਾਸ 
ਵਿਭਾਗ ਅਤੇ ਪੰਜਾਬ 
ਡੇਅਰੀ ਵਿਕਾਸ ਬੋਰਡ 
ਦੀਆਾਂ ਸਬਵਸਡੀ 
ਸਕੀਮਾਾਂ 

ਸੈਲਫ ਪਰੋਪੈਲਡ ਫੋਰੇਜ਼ 

ਕੱਟਰ/ਹਾਰਿੈਸਟਰ ਦੀ ਸਕੀਮ 

        

 

  ਦੁੱਧ ਉਤਪਾਦਕਾਾਂ ਨੰੂ ਦੁੱਧ ਦੇ ਵਸੱਧੇ 

ਮੰਡੀਕਰਣ ਦੀ ਸਹਲੂਤ ਦੇਣ ਦੀ 

ਸਕੀਮ 

        

  ਵਸੰਗਲ ਰੋਅ ਫੋਡਰ ਹਾਰਿੈਸਟਰ 

ਸਕੀਮ 

        

  ਡੇਅਰੀ ਉਦੱਮ ਵਿਕਾਸ ਸਕੀਮ 

(ਨਬਾਰਡ ਿੱਲੋਂ) 

        

  ਕਮਰਸ਼ੀਅਲ ਡੇਅਰੀ ਸਕੀਮ ਅਧੀਨ 

ਕਰਜ਼ਾ 
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7 ਖੇਤੀਬਾੜੀ ਅਤੇ 
ਵਕਸਾਨ ਭਲਾਈ 
ਵਿਭਾਗ 

ATMA (ਐਗਰੀਕਲਚਰਲ 

ਟੈਕਨਾਲੋਜੀ ਮੈਨੇਜਮੈਂਟ ਏਜੰਸੀ), 
NMAET. 

        

    PMEGP         

8 ਬਾਗਬਾਨੀ ਵਿਭਾਗ ਮਧੂ ਮੱਖੀ ਪਾਲਣ         

ਡੇ-ਨੈਂਟ ਹਾਊਸ         

ਵਮੰਨੀ ਰੋਟਾਿੇਟਰ         

ਨਿੇ ਬਾਗ         

ਫੁੱਲਾਾਂ ਦੀ ਕਾਸ਼ਤ         

ਖੁੰਭਾਾਂ (ਪਰੋਡਕਸ਼ਨ)         

ਕੋਲਡ ਸਟੋਰ         

9 ਮੱਛੀ ਪਾਲਣ ਵਿਭਾਗ ਵਜਲਹੇ  ਵਿੱਚ ਵਡਿੈਲਪਮੈਂਟ ਆਫ ਵਨਊ 

ਏਰੀਆ ਫਾਰ ਵਫਸ਼ ਫਾਰਵਮੰਗ 

        

    ਐਨ ਐਫ ਡੀ ਬੀ ਸਕੀਮ         

    ਆਰ.ਕ.ੇਿੀ.ਿਾਈ ਸਕੀਮ         

    ਵਜਲੇ ਵਿੱਚ ਰੈਨੋਿੇਸ਼ਨ ਆਫ 
Existing Fish Ponds  

        

    ਪਰਾਈਿੇਟ ਖੇਤਰ ਵਿੱਚ ਵਫਸ਼ ਸੀਡ 

ਹੈਚਰੀ ਦੀ ਸਥਾਪਨਾ ਸਬੰਧੀ 

        

10 ਪਸ਼ੂ ਪਾਲਣ ਵਿਭਾਗ ਈ.ਡੀ.ਈ.ਜੀ. 

(Entrepreneurship 
Development Employment 
Generation) 

        

11 ਦੀਨ ਵਦਆਲ 
ਅੰਨਤੋਵਦਆ ਯੋਜਨਾ 
(ਨੈਸ਼ਨ ਅਰਬਨ 
ਵਲਿਲੀਹੁੱਡ ਵਮਸ਼ਨ) 

ਨੈਸ਼ਨਲ ਅਰਬਨ ਵਲਿਲੀਹੁੱਡ 

ਵਮਸ਼ਨ ਸਿੈ-ਰੋਜਗਾਰ ਯੋਜਨਾ 

        

12 ਪੰਜਾਬ ਰਾਜ ਵਦਹਾਤੀ 
ਆਜੀਵਿਕਾ ਵਮਸ਼ਨ 

ਪੰਜਾਬ ਰਾਜ ਵਦਹਾਤੀ ਆਜੀਵਿਕਾ 

ਵਮਸ਼ਨ 

        

13 ਵਕਰਸ਼ੀ ਵਿਵਗਆਨ 

ਕੇੰਦਰ 
ਪਸੂ ਪਾਲਣ         

    ਸੂਰ ਪਾਲਣ         

    ਬੱਕਰੀ ਪਾਲਣ         

    ਮੁਰਗੀ ਪਾਲਣ         

    ਮੱਧੂ ਮੱਖੀ ਪਾਲਣ         

    ਖੁੰਬਾਾਂ ਦੀ ਕਾਸ਼ਤ         

    ਬਾਾਂਧਨੀ ਕਲਾ ਅਤੇ ਰੰਗਾਈ         

    ਫਲਾਾਂ ਅਤੇ ਸਬਜੀਆਾਂ ਦੀ ਸੰਭਾਲ         

    ਕੱਪਵੜਆਾਂ ਨੰੂ ਸਜਾਉਣ ਦੀਆਾਂ ਿੱਖ 

ਿੱਖ ਤਕਨੀਕਾ 

        

    ਕੱਪਵੜਆਾਂ ਦੀ ਵਸਲਾਈ ਕਢਾਈ।          
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ਡਾਇਰੈਕਟੋਰੇਟ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਵਿਕਾਸ ਅਤ ੇਵਸਖਲਾਈ ਵਿਭਾਗ, ਪੰਜਾਬ 

ਐਸ.ਸੀ.ਓ. ਨੰ: 47/1, ਸੈਕਟਰ-17ਈ, ਚੰਡੀਗੜ੍ਹ। 

ਫੋਨ ਨੰ: 0172-2702654, 2703842 ਈ.ਮੋਲ-hq.degt@punjab.gov.in 

 

ਸੇਿਾ ਵਿਖੇ, 

ਪੰਜਾਬ ਰਾਜ ਦੇ, 

ਸਮੂਹ ਵਡਪਟੀ ਕਵਮਸ਼ਨਰ 

ਨੰ:ਵਮਸ/20207/854 

ਵਮਤੀ: 21-10-2020 

ਵਿਸ਼ਾ:  SLBC ਦੇ ਟੀਵਚਆਂ ਨੰੂ ਪੂਰਾ ਕਰਨ ਸਬੰਧੀ। 

 

  ਮਾਨਯੋਗ ਮੁੁੱਖ ਮੰਤਰੀ ਪੰਜਾਬ ਕਪੈਟਨ ਅਮਵਰੰਦਰ ਵਸੰਘ ਜੀ ਿੁੱਲੋਂ  ਵਮਤੀ 96/19/2020 ਵਿੁੱਚ ਰੁੱਖਦੇ ਹੋਏ 

ਘੋਸ਼ਣਾ ਕੀਤੀ ਵਕ ਪੰਜਾਬ ਦੇ ਹਰ ਵ਼ਿਲਹੇ  ਵਿੁੱਚ ਦਸੰਬਰ-2020 ਵਿੁੱਚ ਲੋਨ ਮੇਲੇ ਲਗਾਏ ਜਾਣਗੇ, ਵਜਨਹਾਂ ਵਿੁੱਚ ਸਰਕਾਰੀ ਅਤ ੇ

ਪਰਾਈਿਟੇ ਬੈਂਕਾਂ ਿੁੱਲੋਂ  ਵਸ਼ਰਕਤ ਕੀਤੀ ਜਾਿੇਗੀ। ਇਸ ਟੀਚੇ ਦੀ ਸਮਾਂਬੁੱਧ ਪੂਰਤੀ ਲਈ State Level Bankers Committee 

(SLBC) ਿੁੱਲੋਂ  ਪਰਾਪਤ ਭਾਰਤ ਸਰਕਾਰ ਦੀਆਂ ਵਤੰਨ ਸਿੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾਂ Prime Minister Employment 

Guarantee Programme (PMEGP), Prime Minister Mudra Yojna (PMMY) ਅਤੇ Stand-Up-India 

ਅਧੀਨ ਸਾਲਾਨਾ ਟੀਚੇ ਆਪ ਨਾਲ ਸਾਂਝੇ ਕੀਤੇ ਜਾਦੇ ਹਨ। ਆਪ ਜੀ ਿਲੋਂ  ਹਰ District Co-ordination Committee 

(DCC) ਅਤ ੇ  District Level Review Committee (DLRC) ਦੀ ਮੀਵਟੰਗ ਵਿੁੱਚ ਟੀਵਚਆਂ ਅਤੇ ਉਨਹਾਂ ਦੀ ਪਰਾਪਤੀ 

ਸਬੰਧੀ ਰੀਵਿਊ (Monitoring of Progress) ਕੀਤਾ ਜਾਿੇ। 

 

  ਮੁੁੱਖ ਮੰਤਰੀ ਜੀ ਦੀ ਘੋਸ਼ਣਾ ਦੀ ਪੂਰਤੀ ਲਈ ਬੈਂਕਾਂ ਦੇ ਅਵਧਕਾਰੀਆਂ ਅਤ ੇਵਿਭਾਗਾਂ ਦੇ ਸਬੰਧਤ ਅਵਧਕਾਰੀਆਂ 

ਨੰੂ ਵਮੁੱਥੇ ਹੋਏ ਟੀਵਚਆਂ ਦੀ ਪਰਾਪਤੀ ਲਈ ਪੁਰ਼ਿੋਰ ਯਤਨ ਕਰਨ ਿਾਸਤੇ ਹਦਾਇਤ ਕੀਤੀ ਜਾਿੇ ਅਤ ੇਇਸ ਸਬੰਧੀ ਪੇਸ਼ ਆਉਣ 

ਿਾਲੀਆਂ ਔਕੜ੍ਾਂ ਦੇ ਹੁੱਲਹ  ਕਰਨ ਲਈ ਬੈਂਕਾਂ ਦੇ ਨੁਮਾਇੰਵਦਆਂ ਨਾਲ ਵਿਚਾਰ ਸਾਂਝੇ ਕੀਤ ੇਜਾਣ ਤੇ ਸਟੇਟ ਲੈਿਲ ਬੈਂਕ ਕਮੇਟੀ ਦੇ 

ਮੁੁੱਖੀ ਨਾਲ ਆਪਣੇ ਪੁੱਧਰ ਤੇ ਵਲਖਾ-ਪੜ੍ਹੀ ਕੀਤੀ ਜਾਿ।ੇ ਉਪਰੋਕਤ ਟੀਵਚਆਂ ਨੰੂ ਪੂਰਾ ਕਰਨ ਸਬੰਧੀ ਰੋ਼ਿਗਾਰ ਉਤਪਤੀ ਅਤ ੇ

ਹਨੁਰ ਵਿਕਾਸ ਤੇ ਵਸਖਲਾਈ ਵਿਭਾਗ ਦੇ ਵ਼ਿਲਹ ਾ ਪੁੱਧਰ ਦੇ ਅਵਧਕਾਰੀਆਂ ਦੇ ਨਾਲ-ਨਾਲ ਸਿੈ ਰੋ਼ਿਗਾਰ ਕਰਵਜਆਂ ਨਾਲ ਸਬੰਧਤ 

ਵਿਭਾਗਾਂ ਦੇ ਅਤ ੇਬੈਂਕਾਂ ਦੇ ਅਵਧਕਾਰੀਆਂ ਵਿੁੱਚ ਤਾਲਮੇਲ ਬਣਾਇਆ ਜਾਿ ੇਤਾਂ ਜੋ ਆਪਸੀ ਤਾਲਮੇਲ ਨਾਲ ਨਾ ਕੇਿਲ ਬੈਂਕਾਂ ਦਾ 

ਕਰਜਾ ਦੇ ਦਾ ਟੀਚਾ ਪੂਰਾ ਹ ੋਸਕੇ ਸਗੋਂ ਬੇਰੋ਼ਿਗਾਰ ਨੋਜਿਾਨ ਸਿੈ-ਰੋ਼ਿਗਾਰ ਅਪਣਾ ਕੇ ਆਪ ਰੋ਼ਿਗਾਰ ਯੋਗ ਹੋਏ ਤੇ ਹੋਰ 

ਬੇਰੋ਼ਿਗਾਰਾਂ ਨੰੂ ਿੀ ਰੋ਼ਿਗਾਰ ਉਪਲਬਧ ਕਰਿਾਉਣ ਵਿੁੱਚ ਮਦਦ ਕਰ ਸਕੀਏ। 

 

  ਇਸ ਸਬੰਧੀ ਕੀਤੀ ਕਾਰਿਾਈ ਦੀ ਵਰਪੋਰਟ ਵਮਤੀ 16 ਨਿੰਬਰ-2020 ਤੁੱਕ ਡਾਇਰੈਕਟੋਰੇਟ ਦੀ ਈ.ਮੇਲ 

ervnd.degt@gmail.com ਤੇ ਭੇਜੀ ਜਾਿੇ। ਉਕਤ ਲੋਨ ਮੇਲੇ ਨੰੂ ਸਫਲ ਬਣਾਉਣ ਲਈ ਆਪਣਾ ਪਲਾਨ ਆਫ਼ ਐਕਸ਼ਨ 

ਵਤਆਰ ਕਰਕੇ ਭੇਵਜਆ ਜਾਿ ੇਅਤੇ ਆਪ ਿਲੋਂ  ਭੇਜੇ ਜਾਣ ਿਾਲੇ ਪਲਾਨ ਆਫ਼ ਐਕਸ਼ਨ ਨੰੂ ਵਰਵਿਊ ਕਰਨ ਲਈ ਸਕੁੱਤਰ, 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਜੀ ਿਲੋਂ  ਵਮਤੀ 20 ਨਿੰਬਰ 2020 ਨੰੂ ਵਡਪਟੀ ਕਵਮਸ਼ਨਰ਼ਿ ਨਾਲ ਿੀਵਡਓ ਕਾਨਫਰੰਸ 

ਕੀਤੀ ਜਾਿੇਗੀ। 

 

ਪੰਜਾਬ ਦੇ ਸਾਰ ੇਵ਼ਿਵਲਹ ਆਂ ਵਿੁੱਚ ਸਵਥਤ ਬੈਂਕਾਂ ਦੀ ਬਰਾਂਚ ਿਾਈ਼ਿ ਸੂਚੀ ਿੀ ਆਪ ਜੀ ਨਾਲ ਸਾਂਝੀ ਕੀਤੀ ਜਾ ਰਹੀ ਹੈ।  
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ਨੁੱ ਥੀ: 

1. ਭਾਰਤ ਸਰਕਾਰ ਦੇ 2020-21 ਦੇ ਸਿੈ ਰੋ਼ਿਗਾਰ ਸਕੀਮਾਂ ਦੇ ਟੀਚੇ।  

2. ਹਰ ਵ਼ਿਲਹੇ  ਰੋ਼ਿਗਾਰ ਤੇ ਕਾਰੋਬਾਰ ਵਬਊਰੋ ਦੇ ਸਿੈ-ਰੋ਼ਿਗਾਰ ਦੇ ਵਤਮਾਹੀ (01-10-2020 ਤੋਂ 31-12-2020) ਟੀਚੇ।  

3. ਬੈਂਕਾਂ ਦੀ ਬਰਾਂਚ -ਿਾਈ਼ਿ ਸੂਚੀ। 

 

 

ਡਾਇਰੈਕਟਰ 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਵਿਕਾਸ  ਅਤ ੇ 

      ਵਸਖਲਾਈ ਵਿਭਾਗ, ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ 

 

ਵਪੁੱਠ ਅੰ.ਨੰ/ਵਮਸ/2020/144939-60              ਵਮਤੀ: 19-10-2020 

 

ਕਾਪੀ: 

        ਉਪਰੋਕਤ ਦਾ ਉਤਾਰਾ ਸਮੂਹ ਵਡਪਟੀ ਡਾਇਰੈਕਟਰ ਵ਼ਿਲਹ ਾ ਰੋ਼ਿਗਾਰ ਉਤਪਤੀ ਅਤ ੇ ਵਸਖਲਾਈ ਅਫ਼ਸਰ/ ਰੋ਼ਿਗਾਰ 

ਉਤਪਤੀ ਅਤ ੇਵਸਖਲਾਈ ਅਫ਼ਸਰ, ਵ਼ਿਲਹ ਾ ਰੋ਼ਿਗਾਰ ਤ ੇਕਾਰੋਬਾਰ ਵਬਊਰੋ ਨੰੂ ਸੂਚਨਾ ਤੇ ਲੋੜ੍ੀਦਂੀ ਕਾਰਿਾਈ ਵਹੁੱਤ ਭੇਵਜਆ ਜਾਂਦਾ 

ਹ।ੈ 

 

 

 

 

ਡਾਇਰੈਕਟਰ 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ, ਹਨੁਰ ਵਿਕਾਸ  ਅਤ ੇ 

      ਵਸਖਲਾਈ ਵਿਭਾਗ, ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

Directorate of Employment Generation & Training, PUNJAB 

AND 

CSC E-Governance Services India Ltd. 

 

 

Directorate of Employment Generation and Training, Punjab is registered office at S.C.O.-46 

& 47/1, Sec-17E, Chandigarh. Department of Employment Generation and Training has been 

carved out of the Department of Labour and Employment vide Govt. Notification No. 

18/16/2007-GC(2)/7219 Dated 11-04-2007 and 31-07-2007 with the objectives to develop and 

vision, strategy and policy framework for employment generation & training, to suggest 

measures to derive synergy of the plans and programmes of various departments working 

directly or indirectly for employment generation and vocational training, to advise on 

institutional and organizational mechanism for effective implementation of the action plan for 

employment generation and the vocational training to make the youth really employable by 

enhancing their skills and competencies, to regularly plan, implement, monitor and oversee 

employment generation action plans in the State and advise on the future steps to be taken 

and to facilitate manpower planning and vocational training in all the key sectors of the 

economy. 

      AND 

CSC E-Governance Services India Limited, Special Purpose Vehicle (CSC SPV) incorporated 

under the Companies Act, 1956 by the Ministry of Electronics and Information Technology 

(MeitY), Government of India, having registered Office at Electronics Niketan, 3rd Floor, 6 CGO 

Complex, Lodhi Road, New Delhi-110003(hereinafter referred to as “SPV-CSC” whose term 

shall, where the context admits, mean and include, its successors and permitted assigns) CSC 

e-Governance Services India Limited is a Special Purpose Vehicle (CSC SPV) by the Ministry 

of Electronics and Information Technology (MeitY), Government of India, to monitor the 

implementation of the Common Services Centre Scheme. It provides a centralized 

collaborative framework for delivery of services to citizens through CSCs, besides ensuring 

systematic viability and sustainability of the scheme. 

 

This Memorandum of Understanding (MoU) has been executed on the __________day of 

__________2018 between Commissioner cum Director Employment Generation & Training, 

Punjab and the CSC E-Governance Services Ltd, CSC-SPV. 

 

 

A. Scope: 

Government of Punjab launched a scheme called “GHAR GHAR ROZGAR AND KAROBAR 

MISSION”, to provide a job to one eligible member of each family. The mission has put 

Employment at the core of Government’s social and economic planning and policies. For the 

same, Punjab Government has launched a portal http://www.ghargharrozgar.punjab.gov.in on 

which unemployed candidates and employers can register themselves. Employer can also 

shortlist the jobseekers as per their requirement. 

 

For the above, Government of Punjab intends to utilize the network of CSC-VLE. Common 

Service Centre (CSC) being set up under Digital India Programme are envisioned to facilitate 

a platform that will enable government, private and social sector organisations to integrate 

their social and commercial goals and take benefits of information and communication tools 
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(ICT) to the remotest corners of the country. The CSCs are acting as change agents and are 

much more than mere service delivery points in rural India. A CSC promotes rural 

entrepreneurship, builds rural capacities and livelihood, enable community participation, and 

supports collective action for social change through a bottom up approach with focus on rural 

citizen. 

 

1. Village Level Entrepreneur are major participants in the CSC scheme who are also 

known as CSC operators. They encourage entrepreneurship and employment in 

village and small towns across the country and providing various online public and 

financial services to the citizens living in rural India. 

2. CSC Scheme Status in Punjab- At present, there are around 13400 CSCs of which 

9410 CSC are located in rural areas of Punjab while 3990 CSCs are located in urban 

areas of Punjab. There are the multiple CSCs in rural areas. These VLEs are offering 

various through online portal-Digital Sewa Portal like pan card, passport, Railway/Air 

ticket booking, insurance, Banking etc. 

3. VLE (Village Level Entrepreneurs) of Common Service Centres across Punjab for 

registration of unemployed youth at the grass root level i.e. at the Gram Panchayat 

Level so that every unemployed youth can identified and may be made aware of more 

employment opportunities according to their qualifications and skills. 

 

 

B. Roles and Responsibilities: 

1. CSC E-Governance Governance India Ltd, CSC-SPV 

 

(i) CSC VLE shall register the unemployed candidates on the Ghar Ghar Rozgar 

Portal and update the profile details. CSC VLE may also put up camps in their 

respective villages and register the unemployed candidates. 

(ii) CSC VLE will provide acknowledgment number to the unemployed candidate after 

successful registration. 

(iii) CSC VLE will make the unemployed applicants aware about various vacancies in 

Government as well as private sector. 

(iv) CSC, through VLE, shall also make the unemployed candidates aware of the 

nearby District skill centres set up by the Government where they may enroll for 

courses and upgrade their skills and get support in seeking suitable jobs. 

(v) CSC, through VLE, will guide/direct the applicants to approach DBEEs for 

vocational guidance and foreign employment etc. 

(vi) CSC, through VLE, shall also provide information on the upcoming Job Melas and 

placement camps to the registered unemployed. 

(vii) CSC, through VLE, will provide link of Ghar Ghar Rozgar portal's interface of 

registration through the Digital Sewa Portal. 

(viii) CSC, through VLE, will ensure proper awareness of the scheme at each CSC-

VLE point through banners/flexes*/A-4 sheet cut out etc. 

(ix) CSC, through VLE, will provide fortnight MIS reports as required by department 

concerned. 

(x) VLE will provide all kind of support, guidance and help to the applicants. He will 

act as a friend, philosopher and guide to the unemployed applicants.  
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2. Directorate Employment Generation and Training, Punjab 

 

(i) Directorate Employment Generation and Training, Punjab will provided the 

necessary facilitation for integration of Ghar Ghar Rozgar Portal like API or any 

other software required for integration. 

(ii) Directorate Employment Generation and Training, Punjab will also facilitate 

training to CSC Team for proper field parameters required for registration so that 

CSC-VLE enter correct date on the portal. 

(iii) Directorate Employment Generation and Training, Punjab will also facilitate for 

aligning district offices for awareness regarding registration from CSC-VLE points 

to unemployed job seekers. 
 

 

3. Facilitation Charges for CSC-VLE- As a service provider for registration on Ghar Ghar 

Rozgar Portal and information dissemination regarding skill trainings, placement 

camps. Job Melas, vacancies in Government as well as private sector, CSC-VLE shall 

charge Rs 20/- Per Person (taxes like GST etc. included) as facilitation charges from 

unemployed applications. Receipt will also be provided to the applicants after 

submitting data and generation of acknowledgement number. 

 

4. Government may cancel this MOU any time without any advance notice. 

 

5. In case any provision is detrimental to the interests of Government, Department will be 

at the liberty to take needful legal action. 

 

In WITNESS WHEREOF, the undersigned have executed this MoU, in duplicate, as of 

the date set forth above. 

 

On behalf of Directorate of Employment  CSC E-Governance Services 

Generation & Training, Punjab   India Ltd. CSC, SPV 

 

 

 

 

SD/- 

                   Joint Director 

District Employment Generation 

& Training, Punjab, Chandigarh 
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From, 

   Director, Employment Generation and Training 

   Punjab, Chandigarh 

To, 

   Common Service Centres, 

   E-Govt. Service India Ltd. 

   No.:VTEM/VLE/2018/21718 

   Date: 06/9/2018 

Sub:   For signing of MOU. 

 

It has been approved by Government that Department of Employment 

Generation and Training should engage the services of Village Level Entrepreneurs (VLE’s) 

for mobilization of the jobseekers, for registration of unemployed youth on Ghar Ghar Rozgar 

Portal and make them aware of training being provided for skill enhancement, private and 

government job vacancies, placement camps add counselling facilities etc. It has been 

decided that facilitation charges of Rs. 20/- per application for all the services can be levied 

by the VLE and be charged from the jobseeker. In order to complete the process, the 

memorandum of understanding should be signed between both i.e. CSE and Government. 

 

So you are requested to make it convenient to attend the meeting on 

12/09/2018 at 1:00 pm at SCO 47/1, Sec 17-E, Chandigarh. 

 

 

 

   Director, Employment Generation and Training 

           Punjab, Chandigarh 
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EMPLOYMENT DEPARTMENT 
 

Notification 
 

The 11th January, 1979: 
 

 
No. 128-5 L & E-79 The Governor of Punjab is pleased to make the flowing rules to provide 
for the payment of unemployment Allowance to matriculates, graduate and post-—graduate 
applicants registered in the Employment Exchanges of the State of Punjab  
 

Rules 
 

1. Short Title and Commencement  
 
(i) These rules may be called “The Punjab Payment of Unemployment Allowance to 

Educated Unemployed Persons Rules, 1978 
(ii) They shall come into force with effect from 1st April, 1978”. 
(iii) The allowance shall be payable for a period of three years only. 

 
 

2. Definitions:—In these rules, unless the context otherwise requires 
 
(i) ‘Department’ means the Department of Employment, Punjab, 
(ii) Director means the Director of Employment, Punjab, and includes any person to 

whom any or all the powers of Director may have been delegated by the 
Government. 

(iii) ‘Educated unemployed applicant means a matriculate, graduate or post-graduate 
applicant who was on the Live Register of the Employment. Exchange of the State 
of Punjab for a continuous period of **three years on and after 1st April, 1978, who 
applies under these rules for the grant of unemployment allowance and who has 
attained the age of Seventeen years but had not attained the age of (40) years on 
the date of such application 

(iv) ‘Employment Exchange’ meant any employment exchange set up by the 
Government. 

(v) ‘Family’ in relation to an educated unemployed applicant shall include ‘the: parents, 
spouse and dependent-children, if any, -of such educated unemployed applicant. 

(vi) ‘Form’ means a form appended to these rules. - 
(vii) ‘Government’ -means the Government of Punjab in the Administrative Department. 
(viii) ‘Income ‘means family income and includes income through. Self-employment, if 

any of the educated unemployed applicant.  
(ix) ‘Live Register' means the employment index cards of those persons who are eligible 

to receive employment assistance through the Employment Exchanges of the State 
of Punjab. 

(x) ‘Matriculates’ means a candidate who has passed the matriculation examination or 
part-I of the Higher Secondary system of eleven years duration or any examination, 
held equivalent thereto.  

(xi) ‘Officer incharge of the Employment Exchange’ will include an officer whom the 
Powers of the officer incharge of the Employment Exchange under these rules may 
have been delegated by the Department. 

(xii) ‘Years’ means the Financial year starting on first April and ending on thirty-first 
March of the following year. 

(xiii) ‘State’ means the State of Punjab 
 
*As amended vide Notification No. 19 (239)—80—5 Lab-1/2117 at. 30-7-86  
**As amended vide Notification No. 19 (239)—80—5 Lab-1/2767 ct. 26-9-80 
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3. Persons eligible: Subject to the provisions of these rules, all educated unemployed 
applicants shall be eligible for the grant of unemployment allowance who had been on the 
Live Registers of the Exchanges of the State of Punjab for 3 years or more on or after 1st 
April, 1978. For this purpose the Employment - Exchange will review their Live Registers 
on the first of July, October, January and April each year and there shall be no mid-quarter 
inclusion of the new eligible applicants for the payment of this allowance. 

 
**Provided that a person who intimate the Employment Exchange that he should not be 
issued the call letters for employment assistance for a definite period, shall not be eligible 
to get unemployment allowance for the period. 

 
Provided further that the condition of 3 years will Not apply in respect of blind, deaf and 
dumb persons if he she furnishes a medical Certificate from the medical officer of 
Government Hospital/dispensary to that effect and is of Punjabi origin.  

 
Provided further that the condition of one year instead of three years will apply in respect 
of Physically Handicapped (Orthopaedics) persons, for the grant of unemployment 
allowance at the rate of Rs. 150/- per month to Matric date/Under-graduate and Rs. 200/- 
for graduate and Post-Graduate if he she furnishes a medical Certificate from the medical 
officer of Government Hospital/dispensary to that effect and is of Punjabi origin.  
 

  

4. Persons not eligible: The following categories of persons shall not be eligible to receive 
unemployment allowance under these rules:- 
 

(i) State; Central Government employees and also those of the Public Sector 
undertakings, local bodies and quasi-Government institutions who may have been 
dismissed from service or are in receipt of pension from such employers and 
persons convicted of cognizable offences involving Moral turpitude,  

(ii) A person’ who had any income of his own or whose family income from all sources 
exceeded Rs. 1,000/- per mensem during the period of which unemployment 
allowance is claimed. 

(iii) A person who is receiving education in a recognised educational, technical or 
Professional institution. 

(iv) A person who is not a domicile of Punjab and, except in case of an applicant 
temporarily residing at Chandigarh, a person who has not been residing in Punjab 
continuously for at least six months in a year for which unemployment allowance is 
claimed. 
 

 

5. Reckoning of the period to determine admissibility of unemployment allowance The period 
of *three years on the Live Register of the Employment “Exchanges will count from the 
date when the person gets his matriculation or graduation certificate or degree, recorded 
in his employment index card kept at the Employment Exchange. Intermittent spells of 
employment or lapsing or cancellation of registration after entry in the record of any 
employment exchange of the minimum qualification of matriculation will count towards 
*three years provided the employment index card is brought on the live register with old 
“Seniority as permissible under the procedure of the Employment Department.  

 
~ As amended vide Notification No, 19(239)—5 Lab-1/2430 dated 27-7-81 
**Asserted vide Notification No. 18°(3)—86—5 Lab-L/dt, 28-2-1980,  
XXX As amended vide Notification No. 18/4/83—5 Lab-1/178 dt. 12-1-95 
XXXX Asserted vide Notification No. 18/4/92—-5 Lab-1/4849 dt, 18-12-1996 
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6. Rate of unemployment allowance: Unemployment allowance shall be payable. to each 
educated unemployed applicant at the following rates:- 

 

(i) For Blind, Deaf and Dumb Persons if he she furnishes a medical Certificate from 
the medical officer of Government Hospital/dispensary to that effect and is of 
Punjabi origin.  

a) For Matriculate/under graduate applicants: Rs. 450 per month 
b) For Graduate Post Graduate applicants: Rs. 600 per month 

(ii) For all other categories 
a) For Matriculate/under graduate applicants:  Rs. 150, per month 
b) For Graduate/Post Graduate applicants:  RS. 200 per month 

 
 

7. Application for the unemployment allowance: 
 

(i) An educated unemployed ‘applicant may make an application for the grant of 
unemployment allowance to the officer incharge of the Employment Exchange, 
where he is registered, in form—U.A.E P.I. 

(ii) A duly completed application form may be sent by post, or delivered personally at 
the Employment Exchange against a receipt. 

(iii) After the initials filing of claims in the prescribed form U.A.E.P.I, every claimant to 
the Unemployment allowance shall be required to give an under-taking in the form 
of an affidavit duly attested, in every Subsequent quarter to the effect that no change 
has occurred in the facts relating to self, his/her family’s income and. unemployment 
status. Such under taking shall be filed by the Claimant in the Employment. 
Exchange of his registration.  

 
***Provided that no initial or subsequent claim for unemployment allowance which 
is not preferred in the prescribed form within 6 months of its accrual shall ordinarily 
be entertained. The Director of Employment, Punjab will ‘have the discretion to relax 
this condition, where he is satisfied that the delay in presenting the claim was 
bonafide and beyond - the control, of the claimant. 

 
8. Processing of applications:  
 

(i) The Employment Exchange will thoroughly scrutinize applications received under 
rule 7 and decide with regard to the admissibility of the unemployment allowance to 
the applicant and suitable orders shall be issued under intimation to the applicant. 

(ii) If a person is aggrieved by any decision intimated to him under sub-rule (a), he may 
file an appeal to the Director whose decision there on shall be final. 
 

 
9. Power to sanction unemployment allowance: The power to sanction unemployment 

allowance shall vest in the officer incharge of the Employment Exchange who will also act 
as the drawing and disbursing officer for the purpose of these rules: 

 

(i) Stoppage or recovery of the unemployment allowance :—The ‘authority empowered 
to sanction the ‘unemployment allowance may: 

a) Stop the payment of the unemployment allowance to any recipient, if the 
said allowance is no more payable due to any change in “the 
circumstances in which the same was sanctioned;  

 
*As amended vide Notification No. _ 19(239)—80-—-5, Lab-1/2767 dt. 26-9-80  
** As amended vide Notification No. 19(239)}— 80-5 Lab-1/2430 dt. 2-7-8107  
Notification No. 18-4-83—5 Lab-1/178 dt.12-1-95 and Notification No 18-4-83-—5 Lab.—
1/2419 dt.17-6-98. 
***AS asserted vide: Notification No: 18-3-80—5: Lab.-1/dated 28-32-80. 
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b) Withdraw or withhold the payment of unemployment allowance if at any 
stage, it is discovered that the unemployment allowance was not 
admissible in the first instance and it was sanctioned by mistake or on 
false information or in disregard of any condition subject to which it could 
be sanctioned. The amount of unemployment allowance already paid 
may also be recovered without prejudice to any action, whether civil or 
criminal to which the recipient may be liable. 

 
(ii) In the event of the death of the recipient the unemployment. allowance shall case 

to be payable and if the recipient dies before receiving any payment the amount not 
so disbursed, shall lapse to the government. 

(iii) If at any time, a money order pertaining to the disbursement of the unemployment 
allowance is received back and undelivered due to any reasons what so ever, the 
amount shall be credited to the Government account unless it is claimed personally 
by the recipient within two months of its receipt in the Employment Exchange,. 
 
 

10. Restoration of the unemployment allowance: The officers incharge of the Employment 
Exchange may restore the payment of unemployment allowance to the original recipient 
if the payment of the unemployment allowance was discontinue-| due to the removal of 
his name from the live register but his employment index card is brought on the live 
register of the Employment Exchange without loss of seniority as per departmental 
instructions.   

 
11. *Remittance of unemployment allowance: The unemployment allowance shall be remitted 

to the recipient by money order or Bank Draft or Postal Order at the option of the claimant, 
on quarterly basis at the cost of the government. In case a money order is received back 
undelivered at the Employment Exchange, the second remittance of this amount shall be 
made at the cost of the recipient.  

 

12. Accounting procedure: The following provisions shall regulate the accounting procedure 
in respect of the unemployment allowance payable under these rules : 

 

(i) On receipt of a fresh application in form U.A.E.P-1 it shall be recorded in a receipt 
register maintained specially for the purpose in each employment exchange. Each 
applicant shall be issued an acknowledgement card in form U.A.E.P-2 by the 
employment exchange indicating there in the registration number of the applications 
for all future correspondence.   

(ii) The unemployment allowance sanctioned under these rules shall be paid every 
three months.  

(iii) **The unemployment allowance shall become payable for the period for which it is 
sanctioned. 

(iv) Record of all the payments shall be entered in the personal Ledger Account Register 
in form U. A.E.P-3 and each recipient shall have a separate account which shall be 
assigned a Separate page.  

(v) The drawing and disbursing officer shall sign the money-order form and initial the 
entries in the Personal Ledger Account and cash book to be maintained for the 
purpose of these rules. The officer shall be responsible for the correct maintenance 
of the Personal Ledger Account and the cash book. 
 

 
**As amended vide Notification No, 19(239)80-5Lab-1/2431 dated 27-7-81. 
*As amended vide Notification No. 19-(239)—80—5 Lab—I/2767 dated 26-9-80 
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(vi) The drawing and disbursing officer shall attach a certificate with the bill in which the 
amounts required for remittance are drawn to the effect that amounts drawn in the 
previous bill have since been remitted and that amounts received back on account 
of undelivered money order during the intervening period have been noted in the 
proper register and accounted for. 

(vii) Actual payee’s receipt shall be kept and preserved under lock and ‘key for a period 
of five years or till relevant accounts are audited, whichever is later. 

(viii) The amount on account of undelivered money order shall be received by’ the 
drawing me and disbursing officer and a proper record of such amounts shall be 
kept in a separate register in form U.A.E.P-4 and reach entry in the said register 
shall be initiated by him. 

(ix) The amount on account of / any undelivered money order shall be taken on the 
receipt side of the cash book.  

(x) For speedy reference and audit purposes, the Employment Exchanges will 
"maintain duplicate copies of employment index cards in respect of the applicants 
who become eligible for the allowance. Only factual details will be recorded on these 
duplicate employment index cards to facilitate checking of the qualifications, 
completion of three years period and the period of unemployment. These cards will 
be kept in safe custody.  

 
 

13. Unemployment allowance not enforceable through court of law: 
 

The unemployment allowance under these rules shall not be enforceable through the 
court of law. 

 
14. Supervision: The Director shall have the power of supervision and control in respect of 

the unemployment allowance payable under these rules and may from time to time issue 
directions for the smooth functioning of these rules. 

 
15. Power to amend the rules: The power to amend these rules shall vest in the Government.  

 
 
 
 
 

       Sd/- 
 

     TEJINDER KHANNA 
      Secretary to Government, Punjab, 

Labour and Employment Department 
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Form No. U.A.E.P- 1 
 

APPLICATION FORM FOR CLAIMING UNEMPLOYMENT ALLOWANCE TO BE SENT 
TO THE EMPLOYMENT EXCHANGE WHERE AN UNEMPLOYED EDUCATED 

PERSON IS REGISTERED 
 

1. Name of the applicant (In Block letters):  
 

2. Father's Name (In respect of men and unmarried women): 
 

3. Husband’s Name (In respect of married women): 
 

4. Permanent address:  
 

5. Name of Employment Exchange where registration is continuing: 
 

6. Current Registration number allotted by the Exchange: 
 

7. Occupation and N. C. O. in which registered: 
 

8. Applicant’s educational qualifications: 
 
 

Qualifications     Date from which registered 
at the Exchange. 

 
(i) Matric or equivalent  As Matric   As Graduate 
(ii) Graduate 

 
 

9. Documents to be attached with the application form. 
(i) Three specimen signatures, duly attested by a Gazetted Officer. 
(ii) Domicile Certificate issued by a competent authority (This Certificate is needed 

to be given by the residents of Punjab but living at Chandigarh.) 
(iii) An affidavit duly attested by a Magistrate/Oath Commissioner in support of 

his/her claim for unemployment allowance. 
(iv) A Medical Certificate from Medical Officer of Government Hospital/Dispensary 

(To be furnished duly by blind, deaf and dumb. applicants registered with the 
special Employment Exchange for Physically Handicapped persons, Punjab, 
Chandigarh.)  

(v) A certificate of being of Punjab origin (To be furnished by blind, deaf and dumb 
1 applicants only) 

(vi) Three Passport size photographs of the applicant, ‘duly attested by a Gazetted 
Officer.’ 

 
 
 
 

Signature of applicant 
Place: 

Date: 
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UNDERTAKING IN THE FORM OF AFFIDAVIT TO BE SENT BY CLAIMANT OF UN-
EMPLOYMENT ALLOWANCE EVERY QUARTER SUBSEQUENT TO INITIAL CLAIM 

 
 
I_________________________ son/daughter/wife of shri___________________________ 

and resident of________________________________ do hereby solemnly affirm and 

declare that no change has occurred in the particulars furnished by me in my affidavit 

dated_____________ at any time during the period from ___________to ____________ 

(period of claim) which may render me ineligible for the payment of unemployment allowance 

under the Punjab Payment of Un-employment allowance to Educated un-employed persons 

Rules, 1978, as per Punjab Government, Employment Department Notification No. 128-5L & 

E-79 dated the 11th January. 1979 and as amended from time to time.  

 

 
DEPONENT  

Verification: 
  

Verified that the contents of the above affidavit are correct and that nothing has been 
concealed therein. 
 
 
 

DEPONENT  
 

ATTESTED  
(i) Registration No.:_________________________ 
(ii) Name of Exchange: ______________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NOTE:- The above affidavit may be attested by Oath Commissioner of Magistrate. 
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AFFIDAVIT 
 

(For claiming unemployment allowance sanctioned vide Punjab Government Employment 
Department Notification No. 128-5L & E-79. Dated 11th January, 1979 and as amended 

from time to time.) 
 
 

I_____________________________ son/daughter/wife of ___________________________ 
 
(Name of the claimant) and permanent residence of ________________________________ 

_________________________________________________________________________ 

(Complete postal address) 
 

Do hereby solemnly affirm and declare as follows:- 
 
1. That my name is registered for employment assistance with Employment 

Exchange________________ vide particulars given in my attached application form. 

 

2. That I claim unemployment allowance for the period from___________to____________. 

 

3. That I was not gainfully employed during the period shown in Item-2 above in any 3 

Government/Quasi Government Department/Local-Body/Private Establishment or in any 

kind of self-employment whether independently or with my family. 

 

4. That I was never dismissed from Government service or from the service of any public 

sector undertaking including corporations, Quasi Government Institutions, statutory 

Bodies and Local Bodies. 

 

5. That I was never convicted of a cognizable offence involving moral turpitude. 

 

6. That I have not been receiving any pension, scholarship or financial aid from any source 

during the period of my claim as mentioned in item 2 above. 

 

7. That I have not been receiving education in any recognised educational technical or 

professional Institution during the period mentioned in item 2 above. 

 

8. That my permanent place of resident in Punjab and that I have been residing in Punjab 

for at least 6 months in the year preceding the date of my enclosed application form, 

OR 

That my permanent place of resident is in Punjab but I am temporarily residing in 

Chandigarh for the last_______________months/years. 
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9. That I had no income of my own and the income of my family from all sources did not 

exceed Rs.*1000/- P. M. during the period of my-claim as mentioned in Item-2 above (The 

term family includes parents, spouse and dependent children). 

 

10. That I was within the age of 17 to 40 years during the period for which allowance is being 

claimed. 

 

11. That I have not claimed unemployment allowance from Punjab Government through any 

other sources or agency nor shall I claim it from any other source under the Punjab 

Government. 

 

 
DEPONENT  

Verification: 
  

Verified that the contents of the above affidavit are correct and that nothing has been 
concealed therein. 
 
 
 

DEPONENT  
 

ATTESTED  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

As amended vide Notification No. 19(239)80-5Lab-1/2430 dt. 27th July, 1981  
As amended vide Notification No. 18 h April 19(239)80-5Lab-1/178 dt. 12th January, 1995 
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Form U.A.E.P.-2 
ACKNOWLEDGEMENT 
PUNJAB GOVERNMENT 

DEPARTMENT OF EMPLOYMENT 
 

 
EMPLOYMENT EXCHANGE_____________________ 

 
Dated the 
 

No.___________ 
 
 

This is to acknowledge the receipt of your application form for the payment of the 

unemployment allowance. It has been registered in this office at No.________dated________ 

and a decision taken thereon will be conveyed to you in due course. While communicating 

with this office, you are advised to quote this registration No. invariably to trace your record. 

 
 
 

Employment Officer 
 
 
To 
 
  _________________________ 

_________________________ 
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GOVERNMENT OF PUNJAB 
DEPARTMENT OF LABOUR & EMPLOYMENT 

 

Notification 
 

Chandigarh, the 28th Feb, 1980 
 

No. 18(3)80-5-Lab-1/ 
 

In exercise of the powers conferred under Rule 16 of the "Punjab Payment of 
Unemployment, allowance to Educated unemployed persons Rules, 1978,” the. Government 
of Punjab is pleased to make the following rules further to amend these Rules namely:- 
 

1. (i) These Rules may be called ‘The Punjab Payment of Unemployment Allowance  
to Educated Unemployed persons (First Amendment) Rules, 80. 
(ii) These shall be deemed to have come into force with effect from the quarter     
commencing 1st April, 1980, 

 
2. In rule 3 of the Punjab Payment of Unemployment allowance to Educated 

Unemployed Persons Rules. 1978 (hereinafter referred to as the said Rules, after 
the proviso, the following proviso Shall be namely:- 
 
*Provided further that the condition of 5 years will not apply in respect of Blind, 
Deaf and Dumb persons if he/she furnishes 2 medical certificate from the Medical 
Officer of Government Hospital/dispensary to that effect and is of Punjab Origin.  

 
3. After rule 7 (b) a new sub class (c) as inserted as under:- 

 

(c)-After the initial filing of claims in the prescribed form UAEP-I, every claimant to 
the unemployment allowance shall be required to give an undertaking in the form 
of affidavit duly attested, in every subsequent quarter to the effect that no change 
has occurred in the facts relating to self, his/her family’s income and unemployment 
status. Such undertaking shall be filed by the claimant in the Employment 
Exchange of his registration. 

 
   TEJENDRA KHANNA 

Secretary to Government of Punjab, 
Department of Labour and Employment. 

No, 18 (3) 80-5 Lab.1/  

Chandigarh, the Feb, 1980. 
 

A copy is forwarded to the Controller of Printing and Stationery, Punjab with 
the request that the above notification may please be published in the next issue of the Punjab 
Government Gazette Part-1. 100 spare copies of the notification may please be sent direct to 
the Director of Employment, Punjab under intimation to Government. 
 
 

 
 

Deputy Secretary Labour & Employment 
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GOVERNMENT OF PUNJAB 
DEPARTMENT OF LABOUR AND EMPLOYMENT 

 
The 26th September, 1980 

 
No. 19 (239)--80-5 Lab-1/2767. 
 

In exercise of the powers conferred under Rule 16 of the Punjab Payment of Un-
employment Allowance to Educated Unemployed Persons Rules, 1978, the Governor of 
Punjab is pleased to make the following rules further to amend these Rules, namely:-  
 

1. (i) These Rules may be called ‘The Punjab Payment of Unemployment Allowance  
to Educated Unemployed Persons (Second Amendment) Rules. 1980. 
(ii) These shall be deemed to have come into force with effect from the quarter 
commencing 1st April, 1980. 

 
2. The figure “5” or word “five” wherever occurring in rules 2(c), 3, 5 and 13 (J) shall 

be substituted by the word ‘three’. 
 

3. Rules 4(1) 59811 stand substituted as follows :— : 
“A person who had any income of his own of whose family income from all sources 
exceeded Rs. 300/- P.M. during the period for which unemployment allowance is 
claimed.” 

 
4. “Provided that no initial or subsequent claim for unemployment allowance which is 

not preferred in the prescribed forms within 6 months of its accrual shall ordinarily 
be entertained. The Director of Employment, Punjab will have the discretion to 
relax this condition, where he is satisfied that the delay in presenting the claim was 
bonafide and beyond the control of the claimant.” 
 

5. In Rule 10(b) (iii) for the word ‘one’ occurring in line three, substitute the word “two". 
 

6. Rule 12 shall stand substituted as follows:- 
“Remittance of unemployment allowance—The unemployment allowance shall be 
remitted to the recipient by money order or Bank Draft or postal order at the option 
of the claimant, on quarterly basis at the cost of the Government. In case a money 
order is received back undelivered at the Employment Exchange, the Second 
remittance of this amount shall be made at the cost of the recipient.” 

 
 
 

 J. P. GUPTA 
        Secretary to Government, Punjab 

Department of Labour & Employment. 
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GOVERNMENT OF PUNJAB 
DEPARTMENT OF LABOUR AND EMPLOYMENT 

 
Dated: 27 July 1981 

 

 
No. 19(239)80-5 Lab. 1/2430. 
 

In exercise-of the powers conferred under Rule 16 of the Punjab Payment of Un-
employment Allowance to Educated Un-employed Persons Rules, 1978, the Governor of 
Punjab is pleased to make the following rules further to amend these rules, namely  
 

1. (i) These rules may be called “The Punjab Payment of Un-employment Allowance 
to Educated Un-employed Persons (Third Amendment) Rules, 1981.” 
(ii) These shall be deemed to have come jnto force with effect from the 
1st April,1981. 

 

2. The figures “500” occurring in Rule-4 (if) and item-9 of the specimen of affidavit 
attached with from U.A.E.P.-I as referred to {n Rule-7 shall be substituted by the 
figures “300” 
 

3. Under Rule-6, parts (a) and (b) shall be substituted as follows:- 
 

(a) for Matriculation/Under graduate   Rs. Eighty 
applicants:      per mensem 
 

(b) for Graduate/post Graduate    Rs. One Hundred 
applicants:       per mensem 

 
 
           SADA NAND 

        Secretary to Government, Punjab 
Department of Labour & Employment. 

 

GOVERNMENT OF PUNJAB  
DEPARTMENT OF LABOUR AND EMPLOYMENT 

 
Notification 

 
Dated: 27th July, 1981 

 

No. 19(239)80-5 Lab. 1/243 
 

In exercise. of the powers conferred under Rules 16 of the Punjab Payment of 
Unemployment Allowance to “Educated .Un-employed Persons Rules, 1978, the Governor of 
Punjab is pleased to make the following rules further to -amend these .rules, namely:- 

 
1. (i) These ‘Rules may be called ‘The Punjab Payment of Un-employment Allowance 

to Educated Un-employed persons (Fourth Amendment) Rules, 1981.”" 
(ii) These shall be deemed to have come into force with effect from 1st April, 1978. 

 

2. Rule-13 (c) shall be substituted as follows:- 
(c) The unemployment allowance ‘shall become payable for the period for which it 
is sanctioned. 

 
           SADA NAND 

        Secretary to Government, Punjab 
Department of Labour & Employment. 
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DEPARTMENT OF LABOUR AND EMPLOYMENT  
 

Notification 
 

The 13th September, 1982/7th January, 1983. 
 
No. 19(239)80-5 Lab. 1 /81 
 

In exercise of the powers conferred under Rule 16 of the Punjab Payment of Un-
employment Allowance to Educated Un-employed Persons Rules, 1978, the Governor of 
Punjab is pleased to Make the following rules further to amend these rules namely:- 

 
1.  (i) These rules may be called “The Punjab Payment of Un-employment Allowance 

to Educated Un-employed persons (Fifth Amendment) Rules, 1982. 
(ii) These rules shall be deemed to have come into force with effect from the 
1st April, 1982. 
 

Form U.A.E. P-3 regarding Personal Ledger Account Register appended to 
Notification No. 128/5L & E-79 dated the 17January, 1979, be substituted as 
follows:- 

 

Form No. U.A.E.P-3 (Revised) 
 

PERSONAL LEDGER ACCOUNT REGISTER 
 

1. Personal Ledger Account No. 

2. Name and Address 

3. Registration No.  

4. NCO No. 

5. Qualification 

6. Date of Contiguous Registration 

7. Date of completion of three years continuous registration 
 

8. Category (Whether Sch. Caste/ Backward Class/Ex-Servicemen/ 

Blind/Deaf & Dumb/Orthopaedic) 

9. Other Details: 
 

 
 

K.S. JANJUA 
 Secretary to Government, Punjab, 

Department of Labour and Employment. 
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GOVERNMENT OF PUNJAB  
DEPARTMENT OF LABOUR AND EMPLOYMENT 

(LABOUR-I BRANCH)  
 

The 20th September, 1983 
 
No. 18(4)83-5 Lab.-1/3378 
 

In exercise of the powers conferred under Rule 16 of the Punjab Payment of Un-
employment Allowance to Educated Un-employed Persons Rules, 1978, the Governor of 
Punjab is pleased to make the following Rules further to amend these Rules namely:- 
 

1. (i) These Rules may be called “The Punjab Payment of Un-employment Allowance 
to Educated Un-employed Persons (Sixth Amendment) Rules, 1983,” 
(ii) These Rules shall be deemed to have come into force with effect from the 
1st September, 1983. 

 

2. The figures “300” occurring in Rule 4(ii) and item 9 of the specimen of affidavit 

attached with form No. U.A.E.P-I as referred to in Rule-7 shall be substituted by 
the Figures “500”. 
 

 YS. RATRA  
        Secretary to Government, Punjab 

Department of Labour & Employment. 
 
 
 

GOVERNMENT OF PUNJAB  
DEPARTMENT OF LABOUR AND EMPLOYMENT 

 
Notification 

 
The 30th July, 1986 

 
No. 19(239)80-5 Lab. 1/2117 
 

In exercise of the powers conferred under Rule 16 of the Punjab Payment -of Un-
employment Allowance to educated Un-employed Persons Rules, 1978, the Governor of 
Punjab is pleased to make the following rules further to amend these rules namely:- 

 
1. (i)These rules may be called The Punjab Payment of Un-employment Allowance 

to Educated Un-employed Persons (Seventh Amendment)  
(ii) These rules shall be deemed to have come into with effect from the 
1st April, 1983 
 

2. The rule 1(iii) be substituted ‘The Allowance’ shall be payable for a period of three 
years only. 

 
  Hari Ram 

        Secretary to Government, Punjab 
Department of Labour & Employment. 

 
 
Note : Cancelled vide Govt. Notification No. 18/4/83-5  Lab.- 1/4914 dated 3/10/88 even during 
the period from 20/9/83 to 3/10/88, it was not implemented. See’ File U. E. 1/89 (Vol IX) 
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(Extract from Punjab Government Gazette, dated the 14th October, 1988) 
 

GOVERNMENT OF PUNJAB 
DEPARTMENT OF LABOUR AND EMPLOYMENT 

(LABOUR-I BRANCH) 
 

Notification 
 

The 3rd October, 1988 
 
No. 18/4/83--5SLab.—1/4914 
 

In exercise of the powers conferred under Rule 16 of the Punjab Payment of Un-
employment Allowance to Educated Un-employed persons Rules, 1978, the President of India 
is pleased to rescind the Punjab Government Notification No, 18/4/83-5Lab.13378, dated 20th 
Sept., 1983. 
 

     J.N.L. SRIVASTAVA 
        Secretary to Government, Punjab 

Department of Labour & Employment. 
 
 
 

(Extract from Punjab Government Gazette dated the 3rd February, 1995) 
 

DEPARTMENT OF LABOUR AND EMPLOYMENT 
 

Notification 
 

The 12th January, 1995 
No 18/4/83-5Lab.-1/178 
 

In exercise of the powers conferred under Rule 16 of the Punjab, Payment of 
Unemployment Allowance to Educated Unemployed Persons Rules, 1978, the Governor of 
Punjab is pleased to make the following rules further to amend these rules namely:- 

 
1. (i) These Rules may be called the Punjab Payment of Unemployment Allowance 

to Educated Unemployed Persons (8th- Amendment) Rules. 1995. 
(ii) These Rules shall come into force with effect from 1st April, 1995. 
 

2. ‘The figures’ Rs. 300 per mensem “Occuring in Rules 4(ii) and item 9 of the 
specimen of Affidavit attached with form U.A.E. P.-I as referred to in Rule-7 shall 
be substituted by the figures Rs. 1000 per mensem” 

 

3. Under Rule-6, parts (a) and (b) shall be substituted as follows:- 
(a) for Matriculate/Under Graduate applicants: Rs. One hundred fifty per mensem 
(b) for Graduate/Post Graduate applicants:      Rs. Two hundred per mensem 
 

4. Under clause 9, after part (v) of form No. U.A.E.P.-I additional Part (vi) shall be 
inserted as follows  
“(vi) Three Passport size photographs of the applicant, duly attested by a Gazetted 
Officer.” 

 
 
 

HARSIMRAT 
10834CS (P)—Govt. Press            Secretary to Government, Punjab 
U.T. Chandigarh           Department of Labour & Employment. 
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(Extract from Punjab Government Gazette, dated the 21st February, 1997) 
 

GOVERNMENT OF PUNJAB 
DEPARTMENT OF LABOUR AND EMPLOYMENT 

(LABOUR-I BRANCH) 
 

Notification 
 

The 18th December, 1996 
 
No. 18/42/92-5.Lab.-1/4849 
 

In exercise of the powers conferred under Rule 16 “of the Punjab Payment of Un-
employment allowance to Educated Un-employed Persons Rules, ‘1978, the ‘Governor of 
Punjab is pleased to make the following rules further to amend these ‘rules namely :-- 
 

1. (i) These rules may be called “The Punjab Payment of Un-employment Allowance 
to Educated Un-employed Persons (9th Amendment) Rules, 1996.” 
(ii) These rules shall come into force with effect from 11th September, 1996. 

 
2. In rule 3 of the Punjab Payment of Un-employment Allowance to Educated Un-

employed Persons Rules,1978 (hereinafter referred to as the said Rules), after the 
proviso, the following new proviso shall be added namely:- 

 
“Provided further that the condition of one year instead of 3 years will apply in 
respect of Physically Handicapped (Orthopaedic) persons, for the grant of un-
employment allowance at the rate of Rs. 150 per month to Matriculate/Under-
graduate and Rs. 200 for / Graduate and post-Graduate applicants, if he/she 
furnishes a medical certificate from the Medical Officer of Government 
Hospital/Dispensary to that effect and is of Punjab Origin. 

 
 

 R. L. SINGH 
16030 CS (P)—Govt. Press            Secretary to Government, Punjab 
U.T. Chandigarh           Department of Labour & Employment. 
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(Extract from Punjab Government Gazette, dated the 3rd July, 1998) 
 

GOVERNMENT OF PUNJAB 
DEPARTMENT OF LABOUR AND EMPLOYMENT 

(LABOUR-I BRANCH) 
 

Notification 
 

The 17 June, 1998 
 
No. 18/4/83-5-Lab.-1/2419 
 

In exercise of the powers conferred under rules 16 of the Punjab: Payment of Un-
employment Allowance to Educated Un-employed Persons Rules, 1978, the Governor of 
Punjab is pleased to make the following rules further to amend these rules namely :— 
 

1. (i) These rules may be called The Punjab Payment of Un-Employment Allowance 
to Educated Un-Employed Persons (amendment) Rules. 1998. 
(ii) These Rules shall come into force with effect from 1st April, 1998. 
 

2. In rule 6 of the Punjab Payment of Un-employment Allowance to Educated Un-
employed Persons Rules, 1978 , (hereinafter referred to as the said Rules) after 
the words *Un-employment Allowance shall be payable to each educated un-
employed applicant at the following rates, the following lines shall be inserted 
namely:- 
 
(i) For Blind, Deaf and Dumb Persons: — (If he/she furnishes a Medical Certificate 
from Medical Officer of Government Hospital/Dispensary to that effect and is of 
Punjab origin):-  

(a) For Matriculate/ under graduate applicants: Rs. 300 per month 
(b) For Graduate/Post Graduate applicants:  Rs. 400 per month 

 
(ii) For all other categories of Persons 

(a) For Matriculate/Under Graduate applicants: Rs.150 per month 
(b) For Graduate/Post Graduate applicants:  Rs 200 per month 

 
 
 
 

(Sd.) 
 
 
19620 CS (P)—Govt. Press           Principal Secretary to Government, Punjab 
U.T. Chandigarh        Department of Labour & Employment. 
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(Extract from Punjab Government Gazette, dated the 22nd July, 2005) 
 

GOVERNMENT OF PUNJAB 
DEPARTMENT OF LABOUR AND EMPLOYMENT 

(LABOUR-I BRANCH) 
 

Notification 
 

The 1st July, 2005 
 
No. 18/4/83-5 Lab. 1/2785 
 

In exercise of the powers conferred under rule 16 of the Punjab Payment of Un-
employment Allowance to Educated Un-employed Persons Rules, 1978 the Governor of 
Punjab is pleased to make the following rules further to amend these rules namely:- 
 

1. (i) These rules may be called The Punjab Payment of Unemployment Allowance 
to Educated Un-employed Persons (Amendment) Rules, 2005. 
(ii) These rules shall come into force with effect from 1st April. 2005. 

 
2. In Rule 6 of the Punjab Payment of Un-employment Allowance to Educated 

Unemployed Persons Rules, 1978 (herein-after referred to as the said Rules) after 
the words “Un-employment allowance shall be payable to each educated un-
employed applicants at the following rates ” the following shall be inserted:- 

 
I. For Blind, Deaf and Dumb Persons. (If he/she) furnishes a medical certificate 

from Medical Officer of Government Hospital/Dispensary to that effect and is of 
Punjab Origin :— 
(a) For Matriculate/Under Graduate applicants: Rs. 450 per Month 
(b) For Graduate/Past Graduate applicants:  Rs. 600 per Month 

 
II. If For Ortho-paedically Handicapped Persons :— 

(a) For Matriculate/Under Graduate applicants: Rs. 225 per Month 
(b) For Graduate/Post. Graduate applicants:  Rs.300 per Month 

 
III. For all other category of persons :— 

(a) For Matriculate/Under Graduate applicants: Rs. 150 per Month 
(b) For Graduate/Post Graduate applicants:  Rs. 200 per Month 
 
 
 
 
 

 
      HARSIMRAT 

6554 CS (P)—Govt. Press           Principal Secretary to Government, Punjab 
U.T. Chandigarh        Department of Labour & Employment. 
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ਵੱਲੋਂ ,        

  ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਵਵਭਾਗ,       

  ਪੰਜਾਬ, ਚੰਡੀਗੜ੍ਹ। 

ਸੇਵਾ ਵਵਖ,ੇ 

  ਪੰਜਾਬ ਰਾਜ ਦੇ ਸਮੂਹ ਰੋਜ਼ਗਾਰ ਦਫਤਰ, 

  ਸਮੇਤ ਵਡਪਟੀ ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ (ਮੰਡਲ)। 

  ਨੰਬਰ:2/7/97/ਕਾ.ਵਵ.1/ਬਵ ੰਡਾ/4746-4792 

  ਵਮਤੀ: ਚੰਡੀਗੜ੍ਹ: 18-3-05 

ਵਵਸ਼ਾ:  ਬੇਕਾਰੀ ਭੱਤੇ ਦੀ ਵੰਡ ਲਈ ਰੋਜ਼ਗਾਰ ਦਫਤਰਾਾਂ ਦੇ ਲਾਈਵ ਰਵਜਸਟਰ ਦਾ ਵਰਵੀਊ ਸ਼ੁਰ ੂਕਰਨ ਬਾਰੇ। 

  ਡਾਇਰੈਕਟਰ ਦੇ ਪਤੱਰ ਨੰ: 2/7/97/ਬ.ਭ-1/ਬਵ ੰਡਾ/8161-8207 ਵਮਤੀ 28-4-03 ਰਾਹੀ ਾਂ ਸਰਕਾਰ ਦੇ 

ਮੀਮੋ ਨੰ: 5/4/2000 -5 ਵਕ-1 /1315 ਵਮਤੀ 7/4/ਦਾ ਹਵਾਲਾ ਵਦੰਦੇ ਹੋਏ ਬੇਕਾਰੀ ਭੱਤੇ ਦੀ ਵੰਡ ਲਾਈਵ ਰਵਜਸਟਰ ਦਾ 

ਵਰਵੀਊ ਬੰਦ ਕਰਨ ਲਈ ਉਸ ਦੀ  ਜਗਹਾ ਐਕਸ-10 ਕਾਰਡ ਤੇ ਹਦਾਇਤਾਾਂ ਦੀ ਮੋਹਰ ਲਗਾਉਣ ਸਬੰਧੀ ਆਦੇਸ਼ ਜਾਰੀ ਕੀਤ ੇ

ਗਏ ਹਨ।  

   

ਹਣੁ ਸਰਕਾਰ ਦੇ ਮੀਮੋ ਨੰ: 5/40/2000-5ਵਕ-1/302 ਵਮਤੀ 11/3/05 ਅਨੁਸਾਰ ਲਾਈਵ ਰਵਜਸਟਰ 

ਦਾ ਵਰਵੀਊ ਮੁੜ੍ ਚਾਲੂ ਕਰਨ ਸਬੰਧੀ ਹੇ  ਵਲਖੇ ਅਨੁਸਾਰ ਹਦਾਇਤ ਪਰਾਪਤ ਹਈੋ ਹ।ੈ “ਦੀ ਪੰਜਾਬ ਪੇਮੈਂਟ ਆਫ ਆਨ-

ਇੰਪਲਾਈਮੈਂਟ ਅਲਾਊ ਾਂਸ ਟ ੂਐਜੂਕੇਵਟਵ ਅਨ-ਇਪੰਲਾਇਜ਼ ਪਰਸਨ ਰਲੂਜ਼-1978” ਦੇ ਵਨਯਮ -3 ਅਨੁਸਾਰ ਬੇਕਾਰੀ ਭੱਤਾ 

ਕਲੇਮ ਕਰਨ ਬਾਰੇ ਰੋਜ਼ਗਾਰ ਦਫਤਰਾਾਂ ਦੇ ਲਾਈਵ ਰਵਜਸਟਰ ਦਾ ਵਰਵੀਊ ਕਰਨ ਸਬੰਧੀ ਕਾਰਵਾਈ ਮੁੜ੍ ਸ਼ੁਰ ੂਕੀਤੀ ਜਾਵੇ।  

   

ਇਸ ਲਈ ਡਾਇਰੈਕਟੋਰਟੇ ਦੇ ਪਤੱਰ ਨੰ: 2/7/97/ਬ.ਭ-1/(ਬਵ ੰਡਾ)/8161-8207 ਵਮਤੀ 28-4-03 

ਮਨਸੂਖ ਸਮਵਿਆ ਜਾਵੇ ਅਤੇ ਹਰ ਵਤਮਾਹੀ ਬੇਕਾਰੀ ਭੱਤੇ ਲਈ ਯਗੋ ਉਮੀਦਵਾਰਾਾਂ ਦੀ ਛਾਾਂਟੀ ਕਰਨ ਲਈ ਲਾਈਵ ਰਵਜਸਟਰ 

ਦਾ ਵਰਵੀਊ ਕਰਕੇ ਉਮੀਦਵਾਰਾਾਂ ਨੰੂ ਪੱਤਰ ਪਾਏ ਜਾਣ। ਇਹ ਹਦਾਇਤਾਾਂ ਵਮਤੀ 1-4-05 ਤੋਂ ਲਾਗੂ ਸਮਿੀਆਾਂ ਜਾਣ। 

 

ਇਸ ਪੱਤਰ ਦੀ ਪਹੁੰਚ ਰਸੀਦ ਭੇਜੀ ਜਾਵੇ। 

  

 

                 (ਸਹੀ) 

       ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਵਵਭਾਗ, ਪੰਜਾਬ। 

         

ਵਪੱ  ਅੰਕਣ ਨੰ: -2/7/97/ਬ.ਭ-1/ਬਵ ੰਡਾ/4793-4815        ਵਮਤੀ: ਚੰਡੀਗੜ੍ਹ: 18-3-2005 

  

ਕਾਪੀ ਡਾਇਰੈਕਟੋਰੇਟ ਦੇ ਸਾਰੇ ਅਵਧਕਾਰੀਆਾਂ ਅਤੇ ਸ਼ਾਖਾਵਾਾਂ ਨੰੂ ਸੂਚਨਾ ਵਹੱਤ ਭੇਜੀ ਜਾਾਂਦੀ ਹੈ। 

 

 

 

        

                 (ਸਹੀ) 

             ਵਾਸਤ-ੇਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਵਵਭਾਗ, ਪੰਜਾਬ। 
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D. K. Tiwari, I.A.S              D.O No.___________ 

Secretary              Government of Punjab 

Department of Employment Generation & Training, 

Punjab. 

 

ਵਿਸ਼ਾ: ਘਰ-ਘਰ ਰੋਜ਼ਗ਼ਾਰ ਵਿਸਨ ਤਵਿਤ ਵ ਿੰਡ਼ਾਾਂ ਦੇ ਬੇਰੋਜ਼ਗ਼ਾਰ ਨੌਜਿ਼ਾਨ਼ਾਾਂ ਦੀ ਸਨ਼ਾਖਤ ਕਰਨ ਉ ਰਿੰਤ ਰੋਜ਼ਗ਼ਾਰ 

ਿੁਿੱਈਆਾਂ ਕਰਿ਼ਾਉਣ ਬ਼ਾਰ।ੇ 

 

ਘਰ-ਘਰ ਰੋਜ਼ਗ਼ਾਰ ਵਿਸਨ ਤਵਿਤ ਵ ਿੰਡ਼ਾਾਂ ਅਤ ੇਸਵਿਰ਼ਾਾਂ ਦੇ ਿਰ ਘਰ ਵਿੱਚ ਬੇਰੋਜ਼ਗ਼ਾਰ ਯੁਿਕ਼ਾਾਂ ਨ ਿੰ  ਰੋਜ਼ਗ਼ਾਰ 

ਜ਼ਾਾਂ ਸਿ-ੈਰੋਜ਼ਗ਼ਾਰ  ਰਦ਼ਾਨ ਕੀਤ਼ਾ ਜ਼ਾ ਸਕ।ੇ ਇਸ ਲਈ ਿਰ ਵਜ਼ਲਹੇ  ਵਿੱਚ ਵਜ਼ਲਹ ਼ਾ ਵਬਊਰੋ ਆਫ਼ ਰੋਜ਼ਗ਼ਾਰ ਅਤ ੇਕ਼ਾਰੋਬ਼ਾਰ ਸਥ਼ਾਵ ਤ 

ਕੀਤੇ ਗਏ ਿਨ ਅਤ ੇ "ਘਰ-ਘਰ ਰੋਜ਼ਗ਼ਾਰ  ੋਰਟਲ" ਿੀ ਵਤਆਰ ਕੀਤ਼ਾ ਵਗਆ ਿੈ। ਰੋਜ਼ਗ਼ਾਰ ਿੁਿੱਈਆਾਂ ਕਰਿ਼ਾਉਣ ਲਈ 

ਉ ਰੋਕਤ ਦੱਸੇ ਉ ਰ਼ਾਵਲਆਾਂ ਤੋਂ ਇਲ਼ਾਿ਼ਾ ਿ਼ਾਣਯੋਗ ਿੱੁਖ ਿਿੰਤਰੀ,  ਿੰਜ਼ਾਬ ਜੀ ਨੇ ਚ਼ਾਵਿਆ ਿੈ ਵਕ ਸ਼ਾਰੇ ਵਜ਼ਵਲਹਆਾਂ ਦੇ ਵਡ ਟੀ 

ਕਵਿਸਨਰ ਿਰ ਵ ਡ ਵਿੱਚ ਘੱਟੇਂ-ਘੱਟ 10 ਨੌਜਿ਼ਾਨ਼ਾਾਂ ਦੀ ਸਨ਼ਾਖਤ ਕਰਨ ਅਤ ੇਇਸ ਉ ਰਿੰਤ ਉਿਨ਼ਾਾਂ ਦੀ ਘਰ-ਘਰ ਰੋਜ਼ਗ਼ਾਰ 

 ੋਰਟਲ ਤ ੇcomplete profile online ਕੀਤ਼ਾ ਜ਼ਾਿੇ। ਡ਼ਾਟ਼ਾ ਅ ਲੋਡ ਵਜ਼ਲਹ ਼ਾ ਵਬਊਰੋ ਆਫ਼ ਰੋਜ਼ਗ਼ਾਰ ਅਤ ੇਕ਼ਾਰੋਬ਼ਾਰ ਿੱਲੋਂ  

ਕੀਤ਼ਾ ਜ਼ਾਿੇਗ਼ਾ। ਿਰ ਵ ਿੰਡ ਵਿੱਚੋ ਅਵਜਿੇ ਨੌਜਿ਼ਾਨ਼ਾਾਂ ਦੀ ਸਨ਼ਾਖਤ ਕਰਨੀ ਿੈ ਵਜਿਨ਼ਾਾਂ ਕੋਲ ਵਕਸੇ ਨ਼ਾ ਵਕਸੇ, ਅਸ਼ਾਿੀ ਦੀ ਯੋਗਤ਼ਾਾਂ 

ਦੇ ਨ਼ਾਲ ਿਨੁਰ ਿੀ ਿੋਿ।ੇ ਜੇ ਅਵਜਿੇ ਨੌਜਿ਼ਾਨ਼ਾਾਂ ਨ ਿੰ  ਵਕਸੇ ਿਨੁਰ ਦੀ ਲੋੜ ਿੈ ਤ਼ਾਾਂ ਵਿਭ਼ਾਗ ਿੱਲੋਂ  ਇਿਨ਼ਾਾਂ ਨ ਿੰ  ਿਨੁਰ ਵਸਖਲ਼ਾਈ ਲਈ 

Enroll ਕਰਿ਼ਾਇਆ ਜ਼ਾਿੇਗ਼ਾ ਅਤੇ ਉਿਨ਼ਾਾਂ ਦੀ  ਲੇਸਿੇਂਟ ਕਰਿ਼ਾਉਣ ਦੇ ਿੀ ਉ ਰ਼ਾਲੇ ਕੀਤੇ ਜ਼ਾਣਗ।ੇ ਅਵਜਿੇ ਨੌਜਿ਼ਾਨ਼ਾਾਂ ਦੀ 

ਸਨ਼ਾਖਤ ਕਰਨ ਉ ਰਿੰਤ  ਵਿਲੀ ਸ ਚੀ 30 ਜ ਨ 2018 ਤੱਕ ਿੁਕਿੰਿਲ ਕੀਤੀ ਜ਼ਾਣੀ ਿੈ ਤ਼ਾਾਂ ਜੋ ਯੋਗ ਕ਼ਾਰਿ਼ਾਈ ਸਿੇਂ ਵਸਰ ਕੀਤੀ 

ਜ਼ਾ ਸਕ ੇ। 

ਿੈਂ ਆਸ ਕਰਦ਼ਾ ਿ਼ਾਾਂ ਵਕ ਉ ਰੋਕਤ ਕਿੰਿ ਨ ਿੰ  ਸਿੇਂ ਵਸਰ ਨੇ ਰ ੇਚ਼ਾੜਣ ਦੇ ਆ  ਜੀ ਿੱਲੋਂ  ਉ ਰ਼ਾਲੇ ਕੀਤੇ 

ਜ਼ਾਣਗ।ੇ 

 

    ਵਿੱਤੁ 

 

(ਡੀ.ਕੇ. ਵਤਿ਼ਾੜੀ) 

 

ਸਿ ਿ ਵਡ ਟੀ ਕਵਿਸਨਰ, 

 ਿੰਜ਼ਾਬ ਰ਼ਾਜ ਵਿਚ।  
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ਿੱਲੋਂ ,  

ਡ਼ਾਇਰੈਕਟਰ  

ਰੋਜ਼ਗ਼ਾਰ ਉਤ ਤੀ ਅਤ ੇਵਸਖਲ਼ਾਈ ਵਿਭ਼ਾਗ,  

 ਿੰਜ਼ਾਬ, ਚਿੰਡੀਗੜਹ। 

 

ਸੇਿ਼ਾ ਵਿਖੇ,   

 ਿੰਜ਼ਾਬ ਰ਼ਾਜ ਦੇ ਵਡ ਟੀ ਡ਼ਾਇਰੈਕਟਰ 

ਵਜ਼ਲਹ ਼ਾ ਰੋਜ਼ਗ਼ਾਰ ਜਨਰੇਸਨ ਐਾਂਡ ਟਰੇਵਨਿੰ ਗ ਅਫ਼ਸਰ  

ਅਤ ੇਰੋਜ਼ਗ਼ਾਰ ਜਨਰੇਸਨ ਐਾਂਡ ਟਰੇਵਨਿੰ ਗ ਅਫ਼ਸਰ  

 

ਨਿੰ :  ੀ. ੀ. ਐਸ.ਡੀ/10-10/24470-516 

ਵਿਤੀ: 4/10/2018  

 

ਵਿਸ਼ਾ: ਘਰ-ਘਰ ਰੋਜ਼ਗ਼ਾਰ ਵਿਸਨ ਤਵਿਤ ਵ ਿੰਡ਼ਾਾਂ ਦੇ ਬੇਰੋਜ਼ਗ਼ਾਰ ਨੌਜਿ਼ਾਨ਼ਾਾਂ ਦੀ ਸਨ਼ਾਖਤ ਕਰਨ ਉ ਰਿੰਤ ਰੋਜ਼ਗ਼ਾਰ 

ਿੁਿੱਈਆਾਂ ਕਰਿ਼ਾਉਣ ਬ਼ਾਰ।ੇ  

 

ਵਜਿੇਂ ਵਕ ਤੁਸੀ ਾਂ ਜ਼ਾਣ ਿੰ  ਿੋ ਵਕ ਸ ਬੇ ਵਿੱਚ ਬੇਰਜੋ਼ਗ਼ਾਰੀ ਨ ਿੰ  ਠੱਲ  ਼ਾਉਣ ਲਈ  ਿੰਜ਼ਾਬ ਸਰਕ਼ਾਰ ਦੀ ਿੱਚਨ-ਬੱਧਤ਼ਾ 

ਅਧੀਨ ‘ਘਰ-ਘਰ ਰੋਜ਼ਗ਼ਾਰ’ ਵਿਸਨ ਤਵਿਤ ਿਰ ਘਰ ਵਿੱਚ ਬੇਰੋਜ਼ਗ਼ਾਰ ਯੁਿਕ਼ਾਾਂ ਨ ਿੰ  ਰੋਜ਼ਗ਼ਾਰ  ਰਦ਼ਾਨ ਕਰਨੇ ਲਈ ਿਰ ਵ ਿੰਡ ਦੇ 

10-10 ਬੇਰਜੋ਼ਗ਼ਾਰ ਨੌਜਿ਼ਾਨ਼ਾਾਂ ਦੀ ਸਨ਼ਾਖਤ ਦ਼ਾ ਕਿੰਿ ਆਰਿੰਵਭਆ ਵਗਆ। ਇਸ ਅਧੀਨ ਬੇਰੋਜ਼ਗ਼ਾਰ ਯੁਿਕ਼ਾਾਂ ਨ ਿੰ  ਸਨ਼ਾਖਤ ਕਰਕੇ 

ਘਰ-ਘਰ ਰੋਜ਼ਗ਼ਾਰ  ੋਰਟਲ ਤੋ ਰਵਜਸਟਰ ਕਰਨ਼ਾ ਉਨਹ਼ਾਾਂ ਦੀ ਯੋਗਤ਼ਾ ਿੁਤ਼ਾਵਬਕ ਰੋਜ਼ਗ਼ਾਰ ਿੁਿੱਈਆ ਕਰਿ਼ਾਉਣ਼ਾ ਅਤ ੇਸਵਕੱਲ 

ਟਰੇਵਨਿੰ ਗ ਲਈ ਸ ੋਂਸਰ ਕਰਨ਼ਾ ਸ਼ਾਵਿਲ ਿੈਂ।  

 

ਉ ਰੋਕਤ ਦੇ ਿੱਦੇ ਨਜਰ ਆ  ਨ ਿੰ  ਿਦ਼ਾਇਤ ਕੀਤੀ ਜ਼ਾਾਂਦੀ ਿੈ ਵਕ ਇਸ ਕਿੰਿ ਨ ਿੰ  ਨੇ ਰ ੇਚ਼ਾੜਹਨ ਲਈ ਿਰ ਸਿੰਭਿ 

ਕੋਵਸਸ ਕੀਤੀ ਜ਼ਾਿੇ ਅਤ ੇਇਸ ਦੀ   ਰਤੀ 100% ਕੀਤੀ ਜ਼ਾਣੀ ਯਕੀਨੀ ਬਣ਼ਾਈ ਜ਼ਾਿੇ।  

 

ਇਸ  ੱਤਰ ਨ਼ਾਲ ਨੱਥੀ  ਰੋਫ਼ਾਰਿ਼ਾ  ਵਿਲ਼ਾ ਿੀ ਆ  ਨ ਿੰ  ਭੇਵਜਆ ਜ਼ਾ ਚਕੁ਼ਾ ਿੈ। ਿਣੁ ਦਬੁ਼ਾਰ਼ਾ ਿੀ ਭੇਵਜਆ ਜ਼ਾ ਵਰਿ਼ਾ ਿ।ੈ ਇਸ ਤ ੇ

ਸੁਰ ਆਤ ਤੋਂ ਲੈਕੇ ਵਿਤੀ 30.09.18 ਤੱਕ ਦੀ ਸ ਚਨ਼ਾ ਵਿਤੀ 5.10.2018 ਸ਼ਾਿ ਤਕ ਿਰ ਿ਼ਾਲਤ ਵਿੱਚ ਭੇਜੀ ਜ਼ਾਿ।ੇ  
 

 ਨੱਥੀ:  ਰੋਫ਼ਾਰਿ਼ਾ 
 
 

 

 

     ਿਧੀਕ ਡ਼ਾਇਰੈਕਟਰ, 

   ਰੋਜ਼ਗ਼ਾਰ ਜਨਰੇਸਨ ਐਾਂਡ ਟਰੇਵਨਿੰ ਗ ਵਿਭ਼ਾਗ, 

        ਿੰਜ਼ਾਬ, ਚਿੰਡੀਗੜਹ। 
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ਿੱਲੋਂ ,  

ਕਵਿਸਨਰ-ਕਿ-ਡ਼ਾਇਰੈਕਟਰ  

ਰੋਜ਼ਗ਼ਾਰ ਉਤ ਤੀ ਅਤ ੇਵਸਖਲ਼ਾਈ ਵਿਭ਼ਾਗ, 

 ਿੰਜ਼ਾਬ, ਚਿੰਡੀਗੜਹ। 
 

ਿੱਲ, 

 ਿੰਜ਼ਾਬ ਰ਼ਾਜ ਦੇ ਸਿ ਿ ADCs-Cum-CEOs 
 

ਨਿੰ : PPSD/10-10/2019/2452-73 

ਵਿਤੀ: 25/1/2019 

 

ਵਿਸ਼ਾ:   10-10 unemployed ਦੀ ਵਿਵਦਅਕ ਯੋਗਤ਼ਾ ਦੀ ਵਡਟੇਲ। 
 

ਵਿਤੀ 15-01-2019 ਨ ਿੰ  ADCs-Cum-CEOs ਅਤ ੇਰੋਜ਼ਗ਼ਾਰ ਵਿਭ਼ਾਗ ਦੇ ਅਵਧਕ਼ਾਰੀਆਾਂ ਦੀ ਿੀਵਟਿੰਗ 

ਵਿੱਚ ਿੀ ਵਕਿ਼ਾ ਵਗਆ ਸੀ ਵਕ ਆ  ਦੇ ਵਜਲਹੇ  ਵਿੱਚ 10-10 ਬੇਰੋਜ਼ਗ਼ਾਰ  ਰਤੀ ਵ ਿੰਡ ਦੀ ਸਨ਼ਾਖਤ  ਵਿਲ਼ਾਾਂ ਿੀ ਕੀਤੀ ਜ਼ਾ ਚੁੱਕੀ 

ਿ।ੈ ਇਨਹ਼ਾਾਂ ਦੀ  ਲੇਸਿੈਂਟ/ਕ਼ਾਉ ਾਂਸਵਲਿੰਗ/ਸਵਕੱਲ ਟਰੇਵਨਿੰ ਗ ਆਵਦ ਲਈ ਸਟੇਟ  ੱਧਰ ਤੇ ਕੀਤੀ ਜ਼ਾਣ ਿ਼ਾਲੀ ਕ਼ਾਰਿ਼ਾਈ ਲਈ ਇਨਹ਼ਾਾਂ 

 ਰ਼ਾਰਥੀਆਾਂ ਦੀ ਯੋਗਤ਼ਾ ਿ਼ਾਈਜ਼ ਵਡਟੇਲ ਲੋੜੀ ਾਂਦੀ ਿ।ੈ ਇਿ ਵਡਟੇਲ ਨ਼ਾਲ ਨੱਥੀ ਅਨੁਲੱਗ-ਏ ਵਿੱਚ ਭਰ ਕੇ ਵਿਤੀ 30-01-2019 

ਤੱਕ ਈ-ਿੇਲ ppsd.degt@gmail.com ਤੇ ਭੇਜੀ ਜ਼ਾਿੇ ਅਤ ੇਇਿ ਸ ਚਨ਼ਾ ਵਿਤੀ 01-02-2019 ਕਵਿਸਨਰ ਰੋਜ਼ਗ਼ਾਰ ਦੀ 

ਿੀਵਟਿੰਗ ਵਿੱਚ ਵਲਆਾਂਦੀ ਜ਼ਾਿੇ। 

 

 

ਕਵਿਸਨਰ-ਕਿ-ਡ਼ਾਇਰੈਕਟਰ 

ਰੋਜ਼ਗ਼ਾਰ ਉਤ ਤੀ ਅਤੇ ਵਸਖਲ਼ਾਈ ਵਿਭ਼ਾਗ, 

        ਿੰਜ਼ਾਬ, ਚਿੰਡੀਗੜਹ। 
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GOVERNMENT OF PUNJAB 
DEPARTMENT OF EMPLOYMENT GENERATION AND TRAINING 

(EMPLOYMENT GENERATION BRANCH) 

 
To, 

All the Deputy Commissioners 

of the State of Punjab. 

Memo No. 9/72/2017-4EGT/708 

Dated, Chandigarh 7-11-2017 

Subject:  Conduct of survey of GHAR GHAR ROZGAR along with the survey to be 

conducted under Mahatma Gandhi Sarbat Vikas Yojna. 

Please refer to the subject cited above 

 

 

2.  Government of Punjab is launching its scheme GHAR GHAR ROZGAR with 

the aim to provide employment in every household through Department of Employment 

Generation and Training (DEGT). The objective of the Scheme is to create necessary 

framework to facilitate employment, especially to youth in age group 18-35 years belonging to 

those household where not even a singly member of the family is employed. Notification dated 

4.9.2017 for setting up of District Bureau of Employment & Enterprises (DBEE) in every district 

as one stop platform for job seekers, job providers & other stakeholders has been issued. 

Further, the scheme of Ghar Ghar Rozgar needs to identify the target beneficiaries. This would 

require survey of potential beneficiaries under the scheme. DEGT is in the process of finalizing 

the eligibility criteria for such beneficiaries, but largely, it has been decided that the following 

conditions would be applicable under the scheme: 

i. The applicant should belong to a household where not even a single (ONE) 

member of the family is employed, (Wage/Self). 

ii. The house hold should be consuming electricity less than 200 units per month. 

iii. The applicant should have Punjab domicile. 

iv. Between the age of 18 to 35. There would be a relaxation in upper limit of age 

to 45 years for. SC, BC, BPL etc. candidates. 

 

 

3.  All districts of the State are also in the process of conducting surveys under the 

Mahatma Gandhi Sarbat Vikas Yojna (MGSVY). DEGT would like that a survey under GHAR 

GHAR ROZGAR may also be conducted along with the survey under MGSVY since the 

objectives of MGSVY and Ghar Ghar Rozgar are largely same. 

 

 

4.  Identification of beneficiaries would require the surveyor to be provided with the 

list of households consuming less than 200 units of electricity per month from the local office 

of Punjab State Power Corporation Limited (PSPCL). PSPCL has computerized record which 

is updated every billing cycle. A printout of the account of only such households which 

consume less than 200 units per month can be obtained locality wise from PSPCL and 

provided to the survey team. 
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The print out from PSPCL may be obtained in the below format. 

 
 

Sr. No. Meter 
Account 
Number 

Name of the persons 
in whose name the 
meter has been 
issued 

Address of 
the 
household 

Electricity 
consumption 

Remarks 

Last 
month 

One 
year 

a b c d e f g 

 

 

5.   There are about 34 lac households in the State where consumption of electricity 

is less than 200 units per month. It is expected that approx.15% of these households would 

be such, wherein, no member of the household would be employed. Such households would 

be the prime focus under this survey. 

 

 

6.   The Survey Form (Annexure ‘A’) would be’ filled only for such households, 

which are found to be eligible under the scheme. The households which would not be found 

eligible under the scheme would be reported on the printout received from the PSPCL with 

the reasons for non-eligibility recorded in the last column (Remarks ‘g’) of the PSPCL chart. 

The survey team would physically check the households and submit report to Nodal officer of 

the district concerned. 

 

 

Secretary Government of Punjab 

Encl: As above          Department of Employment Generation and Training 

 

  



Chapter XII | 3 

Annexure A 

 

Survey form/ EGT/ District/ 

 
1. Meter Account Number of the Household: 

................................................................................................ 

 

2. Name of the family member in whose name the meter has been issued 

................................................................................................ 

 

3. Address of the household 

................................................................................................ 

 

4. Contact number of at least.one of the family member 

 

Name................................................... Contact Number................................................ 

 

5. SC, ST, BC, BPL etc. 

................................................................................................ 

 

6. Details of the applicants of the Household (between the eligible age group) 

 

Sr. No. Name of 
the family 
member 

Male/ 
Female 

Age Relationship 
with the head of 
the household 

Employed/ Self-
Employed/ Un-
Employed/ 
Receiving pension 

Aadhar 
number 

 a b c d e f 

1.       
2.       
3.       
4.       
5.       
6.       
7.       
8.       

 

7. Whether the household is eligible under Ghar Ghar Rozgar Scheme 

(TICK AGAINST APPROPRIATE BOX) 

 

ELIGIBLE                NOT ELIGIBLE 

 

 

8. Name and designation of the team head: 

 

 

 

Signatures        Date and Place 
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1.  
MoU between Apparel Training & Design Centre, Gurgaon 
(ATDC) and District Welfare Officer, Govt. of Punjab, B. R. 
Ambedkar Bhawan, Fatehgarh Sahib for Imparting Vocational 
Skill Training 

1-3 
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MEMORANDUM OF UNDERSTANDING (MOU) 

BETWEEN 

Apparel, Training & Design Centre, Gurgaon (ATDC) 

AND 

District Welfare Officer, Govt. of Punjab, BR Ambedkar Bhawan, Fatehgarh Sahib 

 

FOR IMPARTING VOCATIONAL SKILL TRAINING 

The Memorandum of Understanding made on this 1st day of December 2015 between 

APPAREL TRAINING & DESIGN CENTRE having Pan-India network of over 200 Centres 

Known as ATDC AVI or ATDC-SMARY Centres having National Head Office at PARIDHAN 

VIKAS BHAWAN, Gurgaon - 12203 and its registered office is A-223, Okhla Industrial Area 

Phase-1, New Delhi (which expression shall,  unless excluded by or repugnant to the subject 

of context include their Successors, representatives, executives and administrators) of the 

ONE PART here in after referred as ATDC-SMART. 

AND 

District Welfare Officer, B R Ambedkar Bhawan, Fatehgarh Sahib 

 

WHEREAS 

The MOU is envisaged being collaborative agreement as a pilot project for imparting 

vocational skill training in APPAREL sector under integrated skill development Scheme (ISDS) 

Ministry of Textile (MOT). Government of India for youth, women and other disadvantaged 

sections of the society. 

 

AND WHEREAS 

 

ATDC is a non-profit society, manages and operates Pan-India network of over 159 ATDC 

SMART Centres for project under ISD Scheme of MOT, GOI / ATDC Vocational Institutes 

registered as Vocational Training Provider (VTP) under DGET, Ministry of Labour & 

Employment Govt. of India. 

 

AND WHEREAS 

  

DWO is interested to provide space in the B R Ambedkar Bhawan, Fatehgarh Sahib, Punjab 

to promote skill development training activities in the apparel sector for providing employment 

opportunities/self-employment for benefit of disadvantageous section of the society and 

approached ATDC to provide necessary mobilization support.  
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NOW THIS MEMORANDUM OF UNDERSTANDING (MOU) WITNESS THAT 

 

1. ROLES AND RESPONSIBILITY OF ATDC: 

(i) ATDC shall install appropriate sewing machines and related equipments and shall 

bear other associated costs only if any, and depute designated trained faculty 

members for imparting training at the Skill Camps. The sewing machines and 

related equipment owned by ATDC will continue to remain assets of ATDC only but 

located in the premises and will be subject to physical inspection by the Asset 

Management team of ATDC or representative of MOT, GoI from time to time. 

(ii) ATDC shall be fully responsible for offering vocational as well as skill development 

training programmes at the centre and inter-alia the 10 courses approved under 

Integrated Skill Development Scheme (ISDS) of Ministry of Textiles, GOI or Modular 

Employee Scheme (MES) courses under SDIS of DGT, Ministry of Skill 

Development and Entrepreneurship, GOI. 

(iii) AII the training expenditure towards raw maternal cloths, threads industrial / field 

visits will be responsibility of ATDC based on course duration. 

(iv) ATDC shall conduct appropriate tests / skill Matrix Assessment etc. for getting 

trainees assessed by third party Assessors nominated by Textiles Committee (RSA) 

of MOT, GoI as per approved ATOCHSDS norms and issue certificates to 

successful trainees only issued by MOT, GoI. 

(v) Display board of appropriate proportions need to be put up outside the training 

centre carrying ATDC-SMART CENTRE. 

(vi) ATDC will also provide Placement assistance to the trainees if they are willing to 

work in Apparel Clusters/ Industries anywhere in India. 

(vii) ATDC will pay Rs.1000/- p.m. for cleaning of two toilets available in the Ambedkar 

Bhawan which will also be for use of ATDC as well. 

(viii) ATDC will pay, to the extent of maximum, 40% of electricity and Waller bills of 

Ambedkar Bhawan, Fatehgarh Sahib against its actual usage which may be 

ascertained by installing sub-meter. 

(ix) ATDC will also incur expenditure for minor maintenance of the Hall provided to 

ATDC for the training purposes. 

 

2. ROLE AND RESPONSIBILITY OF DWO, Fatehgarh Sahib: 

DWO will provide ATDC rent free built-up space one hall of approx. 2,500 sq ft. along with 

minimum running electrical connection/load and drinking water and basic office facilities etc., 

for setting up ATDC-SMART Centre at its location (Ambedkar Bhawan, Fatehgarh Sahib) for 

imparting training for the apparel sector inter-alia the 10 courses approved under Integrated 

Skill Development scheme (ISDS) of Min. of Textiles, GoI or Modular Employable Scheme 

(MES) courses under SDIS of DGT, Ministry of Skill Development and Entrepreneurship, Gol. 

 

3. INSPECTION: 

DWO agrees that ATDC or its authorized agent or representative of MOT shall have the right 

to inspect the premises / ATDC-SMART Centre to oversee the compliance to prescribed 

standards of ATDC at any time so that ATDC’s goodwill and public reputation suffers no injury. 
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4. FORCE DE-MAJEURE: 

In the unlikely event of the closure of Centre, the ongoing training programs will be completed 

within the defined timeline. 

 

5. DATE OF EFFECT: 

This MOU will come into effect on the date of signature and will remain in effect till 31st  March, 

2017 co-terminus with ISDS project of MOT, Gol. 

 

6. ARBITRATION: 

In case of disagreement/dispute of any kind between both the Parties, the matter will be put 

up for consideration/adjudication to DG & CEO (ATDC & IAM) or a mutually acceptable officer 

in the rank of Joint Secretary, MOT, GoI. The decision of the said arbitrator will be final and 

binding for both the parties. 

 

7. CERTIFICATION: 

This is to certify that we have gone through the provisions of the above MOU and same binds 

both the parties. Any matter which does not get covered explicitly in the MOU but yet turns to 

be related to the activities proposed in the MOU would be amicably settled in order not to 

jeopardize this MOU in the interests of trainees/candidates. 

IN WITNESS WHEREOF the parties to these presents have hereto set and subscribed their 

respective hands on the day, month and year first above written at New Delhi. 

 

SIGNED AND DELIVERED     SIGNED AND DELIVERED 

for and on behalf of ATDC by    for and on behalf of District Welfare Dept 

B R Ambedkar Bhawan,  

Fatehgarh Sanib, Punjab 
 

Gopal Krishan Bhasin     District Welfare Officer 

General Manager (SD-II),     Phone:  

ATDC NHO, Gurgaon     Mobile: 

Ph. 0124-4659510  
 

 

Witness:        Witness: 

 

 

1. Principal, ATDC Ludhiana 

 

 

2. Jt. Registrar (ISDS), ATDC NHO 
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Government of Punjab 

Commissioner-Cum-Director Employment 

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office:S.C.O.47, 1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.VTEM /18/29460 

Dated-----31.12.18 

 

Sub: Information about R-SETIs. 

 The Government of India has set up R-SETIs in almost all the districts. R-SETI is a 

training programme which is being monitored and implemented by banks. In state of Punjab, 

19 R-SETIs are working at the district level. The candidates are provided skill 

upgradation/enhancement in different fields in these institutes. After training, these candidates 

apply for loans for self-employment in the banks and get private placement. It is therefore 

requested to send the information about the nature of skill trainings provided in these states 

of Punjab (Proforma attached) to directorate e-mail: hq.degt@gmail.com. 

 

 

       Your Sincerely 

    Sd/- 

       (Rahul Tewari) 
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1.  
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1 

2.  
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2 

3.  
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Booklet  
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4.  
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ਵੱਲੋਂ ,         

  ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ,     

  ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ 

ਸੇਵਾ ਨਵਖ,ੇ 

  ਕੰਟਰੋਲਰ 

  ਛਪਾਈ ਅਤ ੇਲਲਖਣ ਸਮੱਗਰੀ ਨਵਭਾਗ, 

  ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ 

  ਨਿੰ : ਸੀ.ਐਸ.ਸੀ./ਲਕਤਾਬਚਾ/2018/6311   

  ਨਿਤੀ: 5/7/2018 

ਨਵਸ਼ਾ: ਪੰਜਾਬ ਸਰਕਾਰ ਦੇ ਵੱਖ-2 ਲਵਭਾਗਾਾਂ ਦਆੁਰਾ ਚਲਾਈਆਾਂ ਸਵ-ੈਰੋਜ਼ਗਾਰ ਸਕੀਮਾਾਂ ਅਤ ੇਪਰੋਜੈਕਟਾਾਂ ਤੇ ਲਤਆਰ 

ਕੀਤੇ ਲਕਤਾਬਚੇ ਦੀ ਛਪਾਈ ਬਾਰ।ੇ  

ਸ਼੍ਰੀਮਤੀ ਜੀ,     

  ਉਪਰੋਕਤ ਲਵਸ਼ੇ੍ ਦੇ ਸਬੰਧ ਲਵੱਚ ਆਪ ਨ ੰ  ਪੰਜਾਬ ਸਰਕਾਰ ਦੇ ਵੱਖ-2 ਲਵਭਾਗਾਾਂ ਦਆੁਰਾ ਚਲਾਈਆਾਂ ਸਵੈ-

ਰੋਜ਼ਗਾਰ ਸਕੀਮਾਾਂ ਅਤ ੇਪਰੋਜੈਕਟਾਾਂ ਤ ੇ ਲਤਆਰ ਕੀਤੇ ਲਕਤਾਬਚੇ ਦਾ ਅਸਲ ਮਸੌਦਾ ਛਪਾਈ ਲਈ ਭੇਲਜਆ ਜਾ ਲਰਹਾ ਹੈ। ਇਸ 

ਦੀਆਾਂ 20,000 ਕਾਪੀਆਾਂ ਲੋੜੀ ਾਂਦੀਆਾਂ ਹਨ, ਲਜਿਨਾਾਂ ਦੀ ਛਪਾਈ ਰੰਗਦਾਰ ਹੋਵੇ ਅਤ ੇਪੰਲਨਆਾਂ ਦਾ ਸਾਈਜ਼ ਏ-4 ਅਤ ੇਟਾਈਟਲ 

ਕਵਰ ਲਈ 210 ਜੀ.ਐਸ.ਐਮ. ਦਾ ਹਾਰਡ ਪੇਪਰ ਅਤ ੇਟੈਕਸਟ ਲਈ 90 ਜੀ.ਐਸ.ਐਮ. ਦਾ ਹਾਰਡ ਪੇਪਰ ਹੋਣ ਚਾਹੀਦਾ ਹੈ।  

ਇਸ ਲਕਤਾਬਚੇ ਦੀ ਛਪਾਈ ਜਲਦੀ ਤੋਂ ਜਲਦੀ ਕਰਵਾਉਣ ਦੀ ਖੇਚਲ ਕੀਤੀ ਜਾਵੇ।  

 

ਨੱਥੀ: 

1. ਅਸਲ ਮਸੌਦਾ  

2. ਇਨਵਾਈਸ ਦੀਆਾਂ 2 ਕਾਪੀਆਾਂ 

 

 

        ਡਾਇਰੈਕਟਰ 

  ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ, 

     ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ 
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ਸੇਵਾ ਲਵਖ,ੇ 

  ਡਾਇਰੈਕਟਰ, 

 ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼੍ਨ ਅਤ ੇਟਰੇਲਨੰਗ ਲਵਭਾਗ, ਪੰਜਾਬ, 

 ਚੰਡੀਗੜਿ। 
 

 ਪੱਤਰ ਨੰ: 867 ਪਰੈਸ-ਭਾਗ /9751/ਮੋ: ਪਰੈਸ/ 

 ਲਮਤੀ: 14/09/2018 
 

ਲਵਸ਼੍ਾ:  ਪੰਜਾਬ ਸਰਕਾਰ ਦੇ ਵੱਖ-ਵੱਖ ਲਵਭਾਗਾਾਂ ਦਆੁਰਾ ਚਲਾਈਆਾਂ ਜਾਾਂਦੀਆਾਂ ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾਾਂ  

 ਅਤ ੇਪਰੋਜੈਕਟਾਾਂ ਤੇ ਲਤਆਰ ਕੀਤ ੇਲਕਤਾਬਚੇ ਦੀ ਛਪਾਈ ਬਾਰ।ੇ 

 

ਹਵਾਲਾ:  ਆਪ ਦਾ ਪੱਤਰ ਨੰ: ਸੀ.ਐਸ.ਸੀ./ਲਕਤਾਬਚਾ/2018/22306 ਲਮਤੀ: 13/09/2018 ਸਬੰਧੀ। 
 

 ਉਪਰੋਕਤ ਲਵਸ਼ੇ੍ ਅਧੀਨ ਦਰਸਾਏ ਅਨੁਸਾਰ ਜਾਬ ਦੇ ਤੀਜੇ ਪਰ ਫ ਦਬੁਾਰਾ ਪੱਤਰ ਨਾਲ ਨੱਥੀ ਕਰਕ ੇਆਪ 

ਜੀ ਨ ੰ  ਆਥਰ ਪਰਵਾਨਗੀ ਲਹੱਤ ਘੱਲੇ ਜਾਾਂਦੇ ਹਨ। ਇਨਿਾਾਂ ਨ ੰ  ਅਪਰ ਵ ਕਰਕੇ, ਵਾਲਪਸ ਇਸ ਪਰਸੈ ਨ ੰ  ਛਪਾਈ ਸਬੰਧੀ ਅਗਲੀ 

ਕਾਰਵਾਈ ਲਈ ਪੱਤਰ ਰਾਹੀ ਾਂ ਘਲੱਣ ਦੀ ਲਕਰਪਾਲਤਾ ਕੀਤੀ ਜਾਵੇ ਜੀ। 

 

ਨੱਥੀ: ਇੰਨਰ ਟਾਈਟਲ 1, ਸੰਦੇਸ਼੍ 2-6, ਸੰਪਾਦਕ 

ਦੀ ਕਲਮ ਤੋਂ 7,8-90 ਪੰਨਿੇ। 

 

             ਵਾ: ਸਹਾਇਕ ਕੰਟਰੋਲਰ, 

       ਸਰਕਾਰੀ ਪਰੈਸ, ਐਸ.ਏ.ਐਸ.ਨਗਰ। 
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ਵੱਲੋਂ , 

  ਲਡਪਟੀ ਕਲਮਸ਼੍ਨਰ, 

ਫ਼ਲਤਹਗੜਿ ਸਾਲਹਬ, ਫਾਲਜ਼ਲਕਾ, ਲਫਰੋਜ਼ਪੁਰ, ਕਪ ਰਥਲਾ, ਮਾਨਸਾ, ਮੋਗਾ, ਰ ਪਨਗਰ, 

ਸ਼੍ਰੀ ਮੁਕਤਸਰ ਸਾਲਹਬ। 

ਨੰ: ਸੀ.ਐਸ.ਸੀ./ ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾਾਂ ਦੇ ਲਕਤਾਬਚੇ/28115-122 

  ਨਿਤੀ: 7/12/2018 

ਨਵਸ਼ਾ:  ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾਾਂ ਦੇ ਲਕਤਾਬਚੇ ਦੀ ਸਪਲਾਈ ਲੈਣ ਸਬੰਧੀ। 

 

  ਉਪਰੋਕਤ ਲਵਸ਼ੇ੍ ਦੇ ਸਬੰਧ ਲਵੱਚ ਆਪ ਨ ੰ  ਸ ਲਚਤ ਕੀਤਾ ਜਾਾਂਦਾ ਹੈ ਲਕ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼੍ਨ ਅਤ ੇਟਰੇਨਨਿੰ ਗ 

ਲਵਭਾਗ ਵੱਲੋਂ  ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਬੰਧੀ ਵੱਖ-ਵੱਖ ਸਕੀਮਾਾਂ ਨ ੰ  ਦਰਸਾਉ ਾਂਦਾ ਹਇੋਆ ਲਕਤਾਬਚਾ ਛਪਵਾਇਆ ਜਾ ਚੁੱਕਾ ਹ।ੈ ਸੋ ਇਸ 

ਲਕਤਾਬਚੇ ਦੀਆਾਂ 1,000 ਕਾਪੀਆਾਂ ਦੀ ਸਪਲਾਈ ਲਮਤੀ 11-12-2018 ਨ ੰ  ਪਲਾਟ ਨੰ: 104 ਇੰਡਸਟਰੀਅਲ ਏਰੀਆ, ਫੇਸ ।, 

ਚੰਡੀਗੜਿ (ਸ਼੍ਰੀ ਬਲਵੀਰ ਲਸੰਘ ਮੌਬਾਇਲ ਨੰ: 9955609163) ਤੋਂ ਪਰਾਪਤ ਕਰਕੇ ਹੇਠ ਲਲਲਖਆਾਂ ਨ ੰ  ਵੰਡ ਕੀਤੀ ਜਾਵੇ:- 

1. ਲਮਊ ਾਂਸਪਲ ਕਮੇਟੀ 

2. ਪੰਚਾਇਤ ਸੰਮਤੀ/ਬਲਾਕ ਲਡਵੈਲਪਮੈਂਟ ਆਲਫ਼ਸਰਜ਼ 

3. ਲਜ਼ਲਿ ਾ ਪੱਧਰੀ ਪੰਜਾਬ ਸਲਕੱਲ ਲਡਵੈਲਪਮੈਂਟ ਲਮਸ਼੍ਨ ਯ ਲਨਟਸ 

4. ਸੀਨੀਅਰ ਸੈਕਡੰਰੀ ਸਕ ਲਜ਼ (ਸਰਕਾਰੀ/ਪਰਾਈਵੇਟ) 

5. ਕਾਲਜ/ਯ ਨੀਵਰਲਸਟੀ/ਇੰਸਟੀਲਚਊਟਸ (ਮੈਡੀਕਲ ਐਜ ਕੇਸ਼੍ਨ/ਟੈਕਨੀਕਲ ਐਜ ਕੇਸ਼੍ਨ/ ਹਾਇਰ ਐਜ ਕੇਸ਼੍ਨ) 

 

ਉਪਰੋਕਤਾ ਨ ੰ  ਲਕਤਾਬਚੇ ਦੀ ਵੰਡ ਕਰਨ ਉਪਰੰਤ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼੍ਨ ਅਤ ੇਟਰੇਲਨੰਗ ਲਵਭਾਗ ਨ ੰ  ਵਡੰ ਦਾ 

ਸਰਟੀਲਫਕੇਟ ਭੇਲਜਆ ਜਾਵੇ। 

      ਵਧੀਕ ਡਾਇਰੈਕਟਰ 

   ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ, 

       ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ 

 

 

ਲਪੱਠ ਅੰਕਣ ਨੰ: ਸੀ.ਐਸ.ਸੀ./ ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾਾਂ ਦੇ ਲਕਤਾਬਚੇ/28115-122           ਨਿਤੀ: 7/12/2018 

 

ਉਪਰੋਕਤਾ ਦਾ ਉਤਾਰਾ ਸ਼੍ਰੀ ਬਲਵੀਰ ਲਸੰਘ ਮੌਬਾਇਲ ਨੰ: 9955609163 ਨ ੰ  ਲਕਤਾਬਚੇ ਦੀ ਵੰਡ ਸਬੰਧੀ 

ਸ ਚਨਾ ਅਤ ੇਕਾਰਵਾਈ ਲਹੱਤ ਭੇਲਜਆ ਜਾਾਂਦਾ ਹੈ। 

 

      ਵਧੀਕ ਡਾਇਰੈਕਟਰ 

   ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ, 

       ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ 
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Director Employment Generation & 

Training Punjab-cum-Mission Director, 

Punjab Ghar Ghar Rozgar and 

Mission, (PGRKAM) 

Office: S.C.0 47/1, Sector-17E, 

Chandigarh (UT}-160017 

D.O No. CSC/DO/134025-46 

Date: 30-12-2019 

 

 

ਲਵਸ਼੍ਾ:  ਪੰਜਾਬ ਸਰਕਾਰ ਦੇ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਦੇ ਉਦੇਸ਼੍ ਲਹੱਤ ਪੰਜਾਬ ਦੇ ਬਰੋੇਜ਼ਗਾਰ ਨੌਜਵਾਨ ਲੜਿਕੇ/ਲੜਿਕੀਆਾਂ  

ਲਈ ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾਾਂ ਸਬੰਧੀ ਲਕਤਾਬਚਾ ਅਪਡੇਟ ਕਰਨ ਸਬੰਧੀ। 

 

ਉਪਰੋਕਤ ਲਵਸ਼ੇ੍ ਸਬੰਧੀ ਆਪ ਦੇ ਲਧਆਨ ਲਵੱਚ ਲਲਆਇਆ ਜਾਾਂਦਾ ਹੈ ਲਕ ਰੋਜ਼ਗਾਰ ਉਤਪੱਤੀ ਅਤ ੇ

ਲਸਖਲਾਈ ਲਵਭਾਗ, ਪੰਜਾਬ ਵੱਲੋਂ  ਸਾਲ 2018 ਲਵੱਚ ਕੇਂਦਰ ਸਰਕਾਰ ਅਤ ੇਰਾਜ ਸਰਕਾਰ ਦਆੁਰਾ ਬੇਰੋਜ਼ਗਾਰ ਨੌਜਵਾਨਾਾਂ ਲਈ 

ਚਲਾਈਆ ਜਾ ਰਹੀਆਾਂ ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾਾਂ ਸਬੰਧੀ ਜਾਣਕਾਰੀ ਲਦੰਦਾ ਇੱਕ ਲਕਤਾਬਚਾ ਛਪਵਾਇਆ ਲਗਆ ਸੀ। ਇਸ 

ਲਕਤਾਬਚੇ ਰਾਹੀ ਇਨਿਾਾਂ ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾਾਂ ਦਾ ਪਰਚਾਰ ਕਰਨ ਅਤੇ ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀਆਾਂ ਨ ੰ  ਇਨਿਾਾਂ ਸਕੀਮਾਾਂ ਦੀ ਵੱਧ ਤੋਂ ਵੱਧ 

ਜਾਣਕਾਰੀ ਦੇਣ ਲਈ ਇਸ ਲਕਤਾਬਚੇ ਨ ੰ  ਪੰਜਾਬ ਰਾਜ ਦੇ ਸਮ ਹ ਸਕ ਲਾਾਂ, ਯ ਨੀਵਰਲਸਟੀਆਾਂ, ਆਈ.ਟੀ ਆਈ. ਤਕਨੀਕੀ 

ਲਸਲਖਆਾਂ ਕਾਲਜਾਾਂ ਦੇ ਨਾਲ ਨਾਲ ਲਪੰਡਾਾਂ ਦੀਆਾਂ ਪੰਚਾਇਤਾਾਂ ਲਵੱਚ ਵੀ ਵੰਲਡਆ ਲਗਆ ਸੀ ਤਾਾਂ ਜੋ ਵੱਧ ਤੋਂ ਵੱਧ ਬੇਰੋਜ਼ਗਾਰ ਲਵਅਕਤੀ 

ਇਨਿਾਾਂ ਸਕੀਮਾਾਂ ਦਾ ਲਾਹਾ ਲੈ ਕੇ ਆਪਣਾ ਧੰਦਾ/ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸ਼ੁ੍ਰ  ਕਰ ਸਕਣ ਤੇ ਇਸ ਨਾਲ ਪੰਜਾਬ ਦੇ ਨੌਜਵਾਨਾਾਂ ਦੀ 

ਬੇਰੋਜ਼ਗਾਰੀ ਦੀ ਸਮੱਲਸਆਾਂ ਨ ੰ  ਠੱਲ ਪਾਈ ਜਾ ਸਕ।ੇ 

 

ਲਕਉ ਾਂਲਕ ਕੁਝ ਸਕੀਮਾਾਂ ਲਵੱਚ ਬਦਲਾਅ ਤੇ ਕੁਝ ਨਵੀਆਾਂ ਸਕੀਮਾਾਂ ਇਸ ਲਕਤਾਬਚੇ ਦੇ ਛੱਪਣ ਤੋਂ ਬਾਅਦ ਲਾਗ  

ਹੋਈਆਾਂ ਹੋਣ ਗੀਆ, ਇਸ ਲਈ ਲਵਭਾਗ ਵੱਲੋਂ  ਮੁੜ ਅਪਡੇਟ ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮਾਾਂ ਸਬੰਧੀ (ਪੁਰਾਣੀ ਅਤੇ ਨਵੀ ਾਂ ਸਵੈ-ਰੋਜ਼ਗਾਰ 

ਸਕੀਮ ਜੇਕਰ ਕੋਈ ਸ਼ੁ੍ਰ  ਕੀਤੀ ਗਈ ਹੋਵੇ) ਲਕਤਾਬਚਾ ਛਪਵਾਉਣ ਦੀ ਤਜ਼ਵੀਜ ਹੈ। ਇਸ ਲਈ ਆਪ ਨ ੰ  ਇਸ ਲਵਭਾਗ ਵੱਲੋਂ  

ਛਪਵਾਏ ਲਕਤਾਬਚੇ ਦੀ ਸਾਫਟ ਕਾਪੀ ਈ-ਮੇਲ ਰਾਹੀ ਾਂ ਭੇਜੀ ਜਾ ਰਹੀ ਹੈ। ਆਪ ਨ ੰ  ਬੇਨਤੀ ਕੀਤੀ ਜਾਾਂਦੀ ਹ ੈਲਕ ਆਪ ਦੇ ਅਧੀਨ 

ਆਉਾਂਦੇ ਲਵਭਾਗ ਨਾਲ ਸਬੰਧਤ ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮ ਨ ੰ  ਅਪਡੇਟ ਕਰਕ ੇ(ਪੁਰਾਣੀ ਅਤ ੇਨਵੀ ਾਂ ਸਵੈ-ਰੋਜ਼ਗਾਰ ਸਕੀਮ ਜੇਕਰ 

ਸ਼ੁ੍ਰ  ਕੀਤੀ ਗਈ ਹੋਵੇ) ਮੁੜ ਸਾਫਟ ਕਾਪੀ ਦੇ ਰ ਪ ਲਵੱਚ ਇਸ ਲਵਭਾਗ ਦੀ ਈ-ਮੇਲ ਆਈ.ਡੀ. fetb.pb@gmail.com ਤੇ ਅਤ ੇ

ਇਸ ਦੀ ਹਾਰਡ ਕਾਪੀ ਵੀ 15/01/2020 ਤੱਕ ਭੇਜਣ ਦੀ ਖੇਚਲ ਕੀਤੀ ਜਾਵੇ। 

 

ਮੈਂ ਆਪ ਜੀ ਦੇ ਇਸ ਕਾਰਜ ਲਈ ਧੰਨਵਾਦੀ ਹੋਵਾਗਾਾਂ। 

 

ਲਹੱਤ  

 

 

   (ਕੇਸ਼੍ਵ ਲਹੰਗੋਨੀਆ) 

 

ਲਡਪਟੀ ਭਾਇਰੈਕਟਰ/ 

ਲਜ਼ਲਿ ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਲਸਖਲਾਈ ਅਫਸਰ, 

ਸਮ ਹ ਲਜ਼ਲਿ ਾ ਲਬਊਰੋ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਲਸਖਲਾਈ। 
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ਵੱਲੋਂ ,         

  ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਲਸਖਲਾਈ ਨਵਭਾਗ,    

  ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ 

ਸੇਵਾ ਨਵਖ,ੇ 

  ਕੰਟਰੋਲਰ 

  ਛਪਾਈ ਅਤ ੇਸਟੇਸ਼੍ਨਰੀ ਨਵਭਾਗ, 

  ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ 

  ਨਿੰ : ਸੀ.ਐਸ.ਸੀ./ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਪਲਤਰਕਾ/2020 

  ਨਿਤੀ: 12/5/2018 

ਨਵਸ਼ਾ:  ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਪਲਤਰਕਾ ਦੀ ਛਪਾਈ ਕਰਵਾਉਣ ਬਾਰ।ੇ 

 

  ਉਪਰੋਕਤ ਲਵਸ਼ੇ੍ ਦੇ ਸਬੰਧ ਲਵੱਚ ਇਸ ਲਵਭਾਗ ਵੱਲੋਂ  ਆਪ ਨ ੰ  “ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ” ਪਲਤਰਕਾ ਛਪਾਈ ਲਈ 

ਭੇਲਜਆ ਜਾ ਲਰਹਾ ਹ।ੈ ਲਜਸ ਦੇ 84 ਪੇਜ ਹਨ। ਇਸ ਦੀ ਸਾਫਟ ਕਾਪੀ ਆਪ ਨ ੰ  ਈ.ਮੇਲ ਰਾਹੀ ਭੇਜੀ ਜਾ ਰਹੀ ਹੈ। ਇਸ ਦੀਆਾਂ 

20,000 ਕਾਪੀਆਾਂ ਛਪਾਈਆਾਂ ਜਾਣੀਆ ਹਨ। ਇਸ ਦੇ ਟਾਈਟਲ ਕਵਰ ਦਾ ਪਲਹਲਾ ਪੇਜ ਰੰਗਦਾਰ ਹੋਵੇਗਾ ਅਤ ੇਲਪਛਲਾ ਪੇਜ 

ਬਲੈਕ ਅਤ ੇਵਾਈਟ ਛਪੇਗਾ। ਇਸ ਦਾ ਟੇਕਸਟ ਬਲੈਕ ਅਤ ੇਵਾਈਟ ਹੋਵੇਗਾ, ਪਰੰਤ  ਟੇਕਸਟ ਦੇ ਚਾਰ ਪੇਜ ਫੋਟ ੋਗੈਲਰੀ ਦੇ ਹੋਣਗ ੇ

ਜੋ ਲਕ ਰੰਗਦਾਰ ਛਪਣਗ।ੇ ਇਸ ਪਲਤਰਕਾ ਲਈ ਜੋ ਪੇਪਰ ਆਮ ਮੈਗਜ਼ੀਨ ਲਈ ਵਰਲਤਆ ਜਾਾਂਦਾ ਹੈ ਲਗਾਇਆ ਜਾਵ।ੇ ਇਸ 

ਦੀ ਲਵਭਾਗ ਵੱਲੋਂ  ਕੋਈ ਅਦਾਇਗੀ ਨਹੀ ਾਂ ਕੀਤੀ ਜਾਵੇਗੀ। ਇਸ ਦੀ ਸਪਲਾਈ ਲਵਭਾਗ ਨ ੰ  ਲਮਤੀ 15/06/2020 ਤੱਕ ਲਦੱਤੀ 

ਜਾਵੇ।  

 

ਨੱਥੀ: ਉਪਰੋਕਤ ਅਨੁਸਾਰ ਅਤ ੇਟਾਈਟਲ ਕਵਰ।  

 

 

  ਸੰਯੁਕਤ ਡਾਇਰੈਕਟਰ 

 ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤੇ ਲਸਖਲਾਈ ਨਵਭਾਗ, 

    ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ 
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       Secret 
                                                                       Copy No.___________ 

 
GOVERNMENT OF PUNJAB 

DEPARTMENT OF EMPLOYMENT GENERATION AND TRAINING 
(EMPLOYMENT GENERATION BRANCH) 

 
MEMORANDUM FOR THE COUNCIL OF MINISTERS 

 
Minister-in-Charge  Minister,  
                                               Employment Generation &Training, Punjab. 
Secretary-in-Charge  Secretary,  
                                               Employment Generation &Training, Punjab. 
 

Subject:        Annual Administrative Report of the Department of Employment 
Generation &Training, Punjab for the year 2017-18  

 
Administrative Report for the year 2017 - 18 of Department of Employment 

Generation & Training, Punjab comprised as under is placed for approval:- 
 

BACKGROUND: The objectives of the Employment Generation & Training Department are to 
develop a new vision, new strategy and new policy frame work for employment generation, to 
suggest measures to establish synergy of the plans and programmes of various departments 
working for employment generation, to provide vocational training, to study the actual 
requirements of the market, to assess available skills according to the needs of market and to 
take effective steps to fill the gaps by way of imparting training so as to make our youth more 
skilled, competent, employable and competitive not only in the domestic but also in the global 
market. The Government in 2017 decided to give more focus to the employment generation. 
It was decided to set up Punjab Ghar Ghar Rozgar and Karobar Mission. The Department of 
Employment Generation and Training is being restructured with setting up of DBEE's (District 
Bureau of Employment and Enterprises) in each of the 22 Districts of the State.  
 
2.                  List of the vocational guidance units functioning in Punjab is attached at Appendix 
“A” of the Employment Generation & Training Department for the year 2017 - 18. 
 
3.                  Schedule for implementation of proposal is attached at Appendix ‘B’. 
 
4.          The approval of the Council of Ministers is solicited for the proposal contained in 
Para No. 2 of this Memorandum. 
 
5.          The proposal contained in Memorandum has been seen and approved by the 
Minister-in-charge of Employment Generation &Training, Punjab. 
 
6.         Permission of the Hon’ble Chief Minster has been obtained for placing this 
memorandum before the Council of Ministers. 
 
Dated: 
 
 
 

   Rahul Tewari, 
Secretary, Employment Generation &Training, Punjab. 
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Sr. 
No 

Question Answer 
(Yes/No/N.A.) 

Remarks 

A FINANCE AND PLANNING DEPARTMENT (RULE 7) 

1 Does the proposal contained in the 
Memorandum involve any financial 
Implications? 

 
No 

 

2 If so, has it been referred to the 
Department of Finance? 

N.A.  

3 Has the advice of the Department of 
Finance been reproduced verbatim in the 
memorandum? 

 
N.A. 

 

4 Does the proposal contained in the 
Memorandum involve any financial 
implications on the Plan side? 

 
No 

 

5 If so, has the advice of the Department of 
Planning been obtained? 

 
N.A. 

 

6 Has the advice of the Deptt. Of planning 
been reproduced in the Memorandum? 

 
N.A. 

 

B LEGISLATION (LR) (RULE 36) 

1 Does the proposal contained in the 
Memorandum involve initiation of any 
legislation? 

 
No 

 

2 If so, as the 4-point advice of the 
Department of Legal and Legislative 
Affairs been obtained? 

 
N.A. 

 

3 Has the advice of the department of Legal 
and Legislative Affairs been reproduced in 
the Memorandum? 

 
N.A. 

 

C SERVICE RULES 

1 Does the proposal contained in the 
Memorandum involve framing/amendment 
of Departmental Service Rules? (Para 
3(1)-Department of Personnel instructions 
No. 6780-SSII (2)-73, dated 5/11/1973) 

 
 
 

No 

 

2 DOP- If so, has the matter been referred to 
the Department of Personnel and 
Administrative Reforms? 

 
N.A 

 

3 Has the advice of the Department of 
Personnel and Administrative Reforms 
been reproduced in the Memorandum? 

 
N.A. 

 

4 FD- Has the matter been referred to the 
Department of Finance? 

N.A.  

5 Has the advice of the Department of 
Finance been reproduced in the 
Memorandum? 

 
N.A. 

 

6 PPSC- Has the matter been referred to the 
Punjab Public Service Commission? 

 
N.A. 

 

7 Has the advice of the Punjab Public 
Service Commission been reproduced in 
the Memorandum? 

 
N.A. 

 

8 LR- Has the draft of service rules been 
vetted by the Department of Legal and 

 
N.A. 
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Legislative Affairs? (Para-3(3) of 1973 
instructions) 

D OTHER DEPARTMENTS 

1 Does the proposal contained in the 
Memorandum concern any other 
Department? (Rule 15 & 22) 

No  

2 If so, name of the Department concerned. N.A.  

3 Have the views of the Departments 
mentioned in para-2 above been 
reproduced in the Memorandum? 

 
N.A. 

 

E MEMORANDUM- FORMAT 

1 Have the paragraphs of the Memorandum 
been numbered? 

 
Yes 

 

2 Have copies of the Memorandum been 
numbered and marked as “SECRET”? 

 
Yes 

 

3 Has the proposal contained in the 
Memorandum been summed up in Para-2 
of the Memorandum? 

 
Yes 

 

4 Has the approval of the Chief Minister 
been obtained for placing the 
Memorandum before the Council of 
Ministers? 

 
Yes 

 

F SUBMISSION OF MEMORANDUM 

1 Whether required 35 copies (in English) 
have been supplied? 

Yes  

2 Is the quality of the Memorandum 
satisfactory? 

Yes  

3 Is the Memorandum being submitted to the 
Cabinet Affairs Branch atleast one week 
before the proposed CMM meeting? 

 
Yes 

 

4 If not, what is the urgency for placing the 
matter before the CMM? 

N.A.  

5 Has the permission of the Chief Minister 
been obtained for circulating the 
Memorandum during the Cabinet meeting? 
(Rule 16 (3)) 

 
Yes 

 

 
 

 
                                                                 Secretary to Government of Punjab, 

                                        Department of Employment Generation and  
                                                                 Training, Chandigarh. 

 

For use by Cabinet Affairs Branch. 
 
Checked by- 
 
                                     Under Secretary                Special Secretary/ Secretary                                                                                                                             
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Appendix B 
 

STATEMENT OF IMPLEMENTATION SCHEDULE 
 
 

Subject:  Annual Administrative Report of the Department of Employment Generation & 
Training, Punjab for the year 2017-17. 

 
 

Gist of decision 
required 

Project 
benefits/results 

Time-Frame and manner of 
implementation/reporting to 

Cabinet Secretariat 

 
To obtain the approval 

regarding administrative 
Report for the year 

2017-18 
(1-4-2017 to 31-3-2018) 

 
The activities of the 

department  

The report prepared by 
Employment Generation & 
Training Department will be 
analysed & reviewed by under 
signed & approved by Honourable 
Minister in charge of the 
Department.  

 
                                                                  

                              Signature :  ____________________ 

                              Name       :  Sh. Rahul Tiwari  (I.A.S) 

   Designation :     Secretary, Employment Generation &  
Training 

                                
   Telephone No.:  ____________________ 
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Press Note 
 

 
The Department of Employment Generation & training was carved out of Department of 

Labour & Employment because the work area has been increased greatly. The main objective 

of the newly created Department is to act as a mediator between the employer and the 

prospective employee, provide effective vocational and career counselling & guidance to the 

youth to enhance their employability through training and to improve employment 

opportunities in the State. To increase the capacity of the employment in the youth, the 

department provides information through the lectures given to the Students of schools and 

colleges through mass counselling programs and career talks so that the students could be 

informed about the demand for employment market. The Department organises self-

employment camps, jobs fairs and business exhibitions to apprise the student/job seekers with 

the latest trends of jobs in the market/industry through it’s office. The Department of 

Employment Generation & Training also disburses unemployment allowance to the 

unemployed youth. Pre-selection training is being provided to the unemployed youth of the 

rural areas by the C-PYTE organization for recruitment to the army and paramilitary forces. 

This has motivated and encouraged youth to qualify in different occupations. 

 

 

       Secretary 

Employment Generation & Training  
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1. BACKGROUND: 
   

The Department of Employment Generation & Training has been created by carving out 

Department of Employment from Department of Labour and Employment in the year 2007. 

The main objectives of the new Department are to develop a new vision, new strategy and 

new policy frame work for employment generation, to suggest measures to establish synergy 

of the plans and programmes of various departments working for employment generation, to 

provide vocational training, to study the actual requirements of the market, to assess available 

skills according to the needs of market and to take effective steps to fill the gaps by way of 

imparting training so as to make our youth more skilled, competent, employable and 

competitive not only in the domestic but also in the global market.  

The Government in 2017 decided to give more focus to the employment generation. It was 

decided to set up Punjab Ghar Ghar Rozgar and Karobar Mission (PGRKAM) to take up the 

main objects  which are as under:- 

 

1. To strengthen supply side by empowering our youth with skills 

2. To strengthen demand side by generating quality jobs 

3. To bridge industry institutional structure 

4. To devise strong implementation and monitoring framework. 

The Department of Employment Generation and Training is being restructured with 

setting up of DBEE's (District Bureau of Employment and Enterprises) in each of the 

22 Districts of the State.  
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2. ORGANIZATIONAL SETUP OF THE DEPARTMENT: 

 

 
 

1) Directorate Employment Generation& Training Punjab : 1 
2) Deputy Director Employment Generation & Training offices : 4 
3) District Bureau of Employment Generation & Training : 22 

Department 
4) Town Employment Exchanges    : 20 
5) Special Employment Cell for PWD    : 1 
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3. Comparative Charts (Physical & Financial Progress of Department) for previous 
two years compared with year being reported in tabulated form- (1-4-2015 to 31-3-
2018) 

 
The position regarding sanctioned vacancies, filled vacancies and unfilled vacancies in 
the Department of Employment Generation and Training from 1-4-15 to 31-3-2018 is as 
under:- 

 

  01-04-2015 to 31-03-2016 01-04-2016 to 31-03-2017 01-04-2017 to 31-03-2018  

Sr.
No 

Category Sancti
oned 
vacanc
ies 

Filled 
vacanc
ies 

Unfille
d 
vacan
cies 

Sancti
oned 
vacan
cies 

Filled 
vacan
cies 

Unfille
d 
vacan
cies 

Sancti
oned 
vacan
cies 

Filled 
vacanci
es 

Unfille
d 
vacanc
ies 

Reasons 

1 Group-A 32 22 10 32 22 10 32 20 12 Some of 
the Group-
A 
vacancies 
remained 
unfilled due 
to 
retirement 
of officers. 

2 Group-B 150 82 68 150 78 72 150 78 72 Group-B 
vacancies 
remained 
unfilled 
because 
no 
candidate 
was 
recommen
ded by 
Punjab 
Public 
Service 
Commissio
n. 
 

3 Group-C 253 80 173 253 181 72 253 193 60 some of the 
promotion 
posts are 
vacant.  

4 Group-D 202 103 99 202 96 106 202 95 107 Group-D 
vacancies 
remained  
under 
process. 
recruitment 
on 
compassio
nate 
ground 
vacancies 
was done 
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BUDGET   
 

The budget position of the Department for the year 2015-16, 2016-17 and 2017-18 is as 
follows:            

 
(in thousand) 

 

Year Allotment  Expenses 

Plan Non-Plan Plan Non-Plan 

1-4-15 to 31-3-16 15,33,13/- 16,07,80/- 13,42,84/- 15,45,97/- 

1-4-16 to 31-3-17 11,70,00/- 16,22,65/- 11,70,00/- 15,62,29/- 

1-4-17 to 31-3-18 26,32,00/- 18,36,19/- 21,60,00/- 17,05,64/- 

 

 

4. VISION, MISSION & GOALS: 
 

a) Vision (Long term Transformational Objectives) :- 
To provide counselling to each and every student/candidate and employment 
assistance. To enhance the employability of unskilled, semi-skilled youth through 
various Skill Development Schemes. To create data bank of Skilled Punjab youth 
so that various employers can use it. 

b) Mission (Achievable Tasks Stations) :- 
 
 Registration of job-seekers for employment assistance. 

 Placement of registered candidates. 

 Vocational Guidance Programme. 

 

c) Goals (Measurable parameters or Key Indicators of performance) :- 
 
 To develop a vision, strategy & policy framework for employment generation 

& training  

 To suggest measures to derive synergy of the plans and programmes of 
various departments working directly or indirectly for employment generation 
and vocational training. 

 To advise on institutional and organizational mechanism for effective 
implementation of the action plan for employment generation and the 
vocational training to make the youth really employable by enhancing their 
skills and competencies. 

 To regularly plan, implement, monitor and oversee employment generation 
action plans in the state and advise on the future steps to be taken. 

 To facilitate manpower planning and vocational training in all the key sectors 
of the economy.   

 Bringing out critical gaps in various services sectors and facilitate addressing 
these gaps as per the requirement of the national and international market. 

 To identify and advise on the regulatory aspects of job oriented training 
policies. 
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 Facilitate establishing more job oriented vocational institutions in the public 
private partnership mode in line with the requirement of skilled manpower and 
enhancing the capacity of the existing institutions. 

 Harnessing the potential of various self-help youth groups and educational 
organizations of repute. 

 To create more job opportunities, the District Bureau of Employment and 
Enterprises has to be established as per Punjab Government notification no. 
6$2$20174EGT$489 dated 04-09-2017. 

 Ghar Ghar Rozgar Portal is also going to be launched.  

 
d) Policy :-  

 

GGR WEB PORTAL 

 Purpose- GGR Web Portal has a purpose to provide an interactive one stop 
digital platform to job seekers and employers which allows match making 
between the demand of the employer and qualification of a job seeker 
automatically and notifies the job availability to the job seeker. 

 Content- Portal will be launched to provide an interactive one stop digital 
platform to job seekers and employers which allows match making between 
the demand of the employer and qualification of a job seeker automatically 
and notifies the job availability to the job seeker. 

 Output- GGR WEB PORTAL 
www.ghargharrozgar.punjab.gov.in portal got launched in February 2018. 

All services for employment generation become available through Portal.  

Both the Employers and Job seekers can register themselves to make E- 
interaction which is the objective of Employment Generation and Training 
would be met through proposed hiring of technical team to create in-house 
capacity.  

 

e) Programmes & Projects description including Annual Targets: 
 

THE PERSONS WITH DISABILITIES (EQUAL OPPORTUNITIES PROTECTION 
OF RIGHTS AND FULL PARTICIPATION) 

 

The different provisions of the RPWD Act are also being implemented in the State 
of Punjab. The Department of Employment of Punjab has been entrusted with the 
implementation of Chapter VI section 36.  
 
 
VOCATIONAL GUIDANCE PROGRAMME  

 

The main objective of the programme is to provide guidance and employment 
(counselling) to students of schools/colleges and un-employed youth registered 
with the Employment Exchanges, keeping in view their physical, educational and 
mental capacities, interests, and aptitude and present employment trends. 22 
Vocational Guidance Units have been set up in the State. The work done by these 
units is controlled by the field Deputy Directors (see Annexure-A). The vocational 
guidance is a free and voluntary service which is provided to all the registered 
candidates and the students of the schools, colleges and universities by the 
department. 
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Motivation for Self-Employment 
 

Due to shortage of employment in Government sector, the unemployed youth are 
motivated to start self-employment programmes and given awareness about 
various loan schemes from various department through school talks and self-
employment camps. To enhance the employability, candidates are advised to 
seek training in short term courses by ITIs and given awareness about SDI 
schemes.  
 
 
 
Career Month (Mass Counselling Programme) 

 

The vocational guidance units of various Employment Exchanges in the state 
organize one month's mass guidance and counselling programme every year. In 
this programme, students of high/senior secondary schools and colleges are given 
information regarding various occupations and new emerging occupations 
according to the current market scenario and regarding vocational trainings 
conducted by the Department. This mass counselling is conducted by the 
Department in addition to regular vocational counselling for which cooperation is 
sought from resource persons of various department like Animal husbandry, 
Fisheries, Dairy, Horticulture etc.  
 
 
 
Placement Camps 
 

The employment offices organize placement camps in their respective offices in 
collaboration with employers from the private sector to provide employment to 
unemployed youth.  
 
 

 
CAREER STUDY CENTRE (QUARTERLY MAGAZINE- KITTA SUCHNA) 
 

The Career Study Centre was established in the Directorate of Employment, 
Punjab, Chandigarh in the year 1971 on the pattern prescribed by the D.G.E&T. 
New Delhi. The main functions of this cell are the publication and distribution of 
the career literature. A Quarterly magazine ‘Kitta Suchna’ which contains 
information about employment in various occupations/careers, self-employment 
and training facilities in the shape of articles, success stories and poems are being 
published by the Career Study Centre and distributed to the High/Senior 
Secondary Schools/Colleges and Libraries. In the month of March 2018 Ghar Ghar 
Rozgar Magazine was released by worthy CM in Mega Job Fair at Ludhiana. 
One of the functions of this cell is to print S.E.E. forms from the Government press 
and supply these to the field exchanges.  
ENFORCEMENT OF COMPULSORY NOTIFICATION OF VACANCIES ACT, 
1959 

 

With a view to ensure proper compliance of the provisions of Employment 
Exchanges (Compulsory Notification of Vacancies) Act 1959, an Enforcement Cell 
was set up in the Directorate of Employment Punjab in July, 1974. 

 

EMPLOYMENT MARKET INFORMATION PROGRAMME 
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This programme envisages quarterly study of employment situation in the State. 
The information thus collected is compiled and submitted to the Director General 
of Employment and Training, Govt. of India, Ministry of Labour, New Delhi and 
State Planning Board for formulating manpower related schemes. This 
programme helps in identifying the changes in the pattern of employment and 
occupations and the extent of shortage and surplus of various types of workers in 
the State. The programme covers all the establishments in Public Sector including 
Quasi Government establishments and those in (Non-Agricultural) Private Sector, 
which normally employs 10 or more persons.  

 

SCHEME FOR PAYMENT OF UNEMPLOYMENT ALLOWANCE TO 
EDUCATED UNEMPLOYED PERSONS 

 
 

Objective of the 
scheme in brief: 

To provide unemployment allowance to the unemployed 
candidates registered with employment offices.                      

Eligibility  Criteria/ 
who can apply 

a) A candidate must be between the age  
of 17 to 40 years and minimum qualification is matric          

b)  The annual family income of candidates must be less 
than Rs12000/- 

c)  Candidate should not be a regular student and he 
must be unemployed. 

d)  Candidates avail unemployment allowance according 
to as follow: 

 
For Blind, Deaf & Dumb impaired candidates: 
     After first quarter from the date of registration. 
For Orthopedically Handicapped    candidates: 
     After one year from the date of registration. 
For Other category candidate: 
     After 3 years from the date of registration. 

Benefits/ 
Assistance given 

For Blind, Deaf and Dumb Persons:-             
Allowance 
a) For Matriculate/Under Graduate applicants: Rs 450/- 
b) For Graduate/Post Graduate applicants     : Rs 600/-  

                                                                       
For Ortho-pedically Handicapped Persons:- 
a) For Matriculate/Under Graduate applicants: Rs 225/-                                                                       
b) For Graduate/Post Graduate applicants     : Rs 300/- 

                                                                       
For all other category of Persons:- 
a) For Matriculate/Under Graduate applicants: Rs 150/- 
b) For Graduate/Post Graduate applicants     : Rs 200/-  

 

 

FOREIGN EMPLOYMENT AND TRAINING BUREAU 
 

The Government of Punjab created Foreign Employment and Training Cell in the 
Department of Employment Generation & Training in 1971 
 Department would provide counselling assessment and foreign placements, 

foreign study, emigration consultancy through DBEEs. 
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 Expression of Interest from interested parties has been invited and further 
process is on the way. 

 

MAI BHAGO ARMED FORCES PREPARATORY INSTITUTE: Mai Bhago Armed 
Forces Preparatory Institute for Girls has been established by the Government of 
Punjab in Sector 66, S.A.S Nagar. The Institute commenced training with effect 
from first week of July 2015. Its aim is to train selected young girls from Punjab for 
commission into the Armed Forces through the OTA (Officer Training Academy) 
Chennai and equivalent Naval/Air Force Academies. The Institute has the capacity 
to train 75 girls at any one time (25 girls inducted each year). Duration of the 
training is three years. 

 

MAHARAJA RANJIT SINGH ARMED FORCES PREPARATORY INSTITUTE 
(MRSAFPI): has been established by the Government of Punjab in Sector 77, 
SAS Nagar (Mohali). The Chief Minister of Punjab is the Chairman of the 
Governing Body of the Institute. The institute aims at training selected young men 
from Punjab for permanent commission in the Armed Forces through the National 
Defence Academy/equivalent service academy. The institute is designed to train 
96 boys at any one time. The first batch of 45 cadets commenced training at the 
institute on 25 April 2011 Currently the fifth and sixth courses are undergoing 
training with us. 

 

CENTRE FOR TRAINING & EMPLOYMENT OF PUNJAB YOUTH (C-PYTE): 
C-PYTE is the brain child of such leaders of Punjab who have dedicated 
themselves to maintain the integrity of the State. It inspires and encourages the 
youth to develop their skills by providing training for induction into Defence forces 
and Para military forces through its 15 training centres. The major beneficiaries of 
this scheme are the rural unemployed youth who are given pre-selection training 
for joining the Defence Force, Central Para Military Forces besides imparting 
technical training to upgrade their skills and to inspire and encourage the youth to 
upgrade their skills in different trades for making them more employable and to 
motivate the youth to join the national main stream. 

 

APNI GADDI APNA ROZGAR 
 

 AGAR aims to create jobs by way of self-employment in transport sector by 
engaging private players. 

 MOUs have been signed with OLA and UBER.   

 8000 micro entrepreneurs have benefitted under AGAR Scheme by way of 
self-employment till date.  

 About 70,000 youth will benefit under this scheme in the next five years.  

 Companies are operating in metro cities of the State where youth from any 
part or background may come, be a part of AGAR Scheme and benefit.  

 

GGR WEB PORTAL 
 

 www.ghargharrozgar.punjab.gov.in portal will be launched to provide an 
interactive one stop digital platform to job seekers and employers which allows 
match making between the demand of the employer and qualification of a job 
seeker automatically and notifies the job availability to the job seeker. 
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 Portal would become operational by February 2018. 

 All services for employment generation would become available through 
Portal.  

 E-interaction objectives of EGT would be met through proposed hiring of 
technical team to create in-house capacity. 

 

SURVEY OF GHAR GHAR BE-ROZGARS  
 

 Survey under Ghar Ghar Rozgar would be conducted along with the survey 
under Mahatma Gandhi Sarbat Vikas Yojna (MGSVY) since the objectives of 
MGSVY and Ghar Ghar Rozgar are same.  

 This exercise would give the State Government the exact figures which would 
help in targeted approach. 

 

f) Annual targets of each program/ project (down to district, block, town & 
village): 
 
VOCATIONAL GUIDANCE PROGRAMME 

 

The main target of the programme is to provide guidance and employment 
(counselling) to students of schools/colleges and un-employed youth registered 
with the Employment Exchanges, keeping in view their physical, educational and 
mental capacities, interests, and aptitude and present employment trends.  

 

Target to Motivate for self-employment 
 

To enhance the employability, candidates are advised to seek training in short 
term courses by ITIs and given awareness about SDI schemes. 

 

Career Month (Mass Counselling Programme) 
 

The target of vocational guidance units of various Employment Exchanges in the 
state organize one month's mass guidance and counselling programme every 
year. In this programme, students of high/senior secondary schools and colleges 
are given information regarding various occupations and new emerging 
occupations according to the current market scenario and regarding vocational 
trainings conducted by the Department.  
 
Placement Camps 
 

The employment offices organize placement camps in their respective districts in 
collaboration with employers from the private sector to provide employment to 
unemployed youth.  

  
 

EMPLOYMENT MARKET INFORMATION PROGRAMME 
 

The target of programme is to cover all the establishments in Public Sector 
including Quasi Government establishments and those in (Non-Agricultural) 
Private Sector, which normally employs 10 or more persons. 
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MAI BHAGO ARMED FORCES PREPARATORY INSTITUTE:  Its target is to 
train selected young girls from Punjab for commission into the Armed Forces 
through the OTA (Officer Training Academy) Chennai and equivalent Naval/Air 
Force Academies. The Institute has the capacity to train 75 girls at any one time 
(25 girls inducted each year). Duration of the training is three years. 

 

MAHARAJA RANJIT SINGH ARMED FORCES PREPARATORY INSTITUTE 
(MRSAFPI): The institute is designed to train 96 boys at any one time. The first 
batch of 45 cadets commenced training at the institute on 25 April 2011 Currently 
the fifth and sixth courses are undergoing training with us. 

 

CENTRE FOR TRAINING & EMPLOYMENT OF PUNJAB YOUTH (C-PYTE): 
The major target of this scheme is the rural unemployed youth who are given pre-
selection training for joining the Defence Force, Central Para Military Forces 
besides imparting technical training to upgrade their skills and to inspire and 
encourage the youth to upgrade their skills in different trades for making them 
more employable and to motivate the youth to join the national main stream. 

 

APNI GADDI APNA ROZGAR 
 

 AGAR targets to create jobs by way of self-employment in transport sector by 
engaging private players. 

 About 70,000 youth will benefit under this scheme in the next five years.  

 

GGR WEB PORTAL 
 

 www.ghargharrozgar.punjab.gov.in portal will be targeted to provide an 
interactive one stop digital platform to job seekers and employers which allows 
match making between the demand of the employer and qualification of a job 
seeker automatically and notifies the job availability to the job seeker. 

 Portal would become operational by February 2018. 

 All services for employment generation would become available through 
Portal.  

 E-interaction objectives of EGT would be met through proposed hiring of 
technical team to create in-house capacity.  

 

SURVEY OF GHAR GHAR BE-ROZGARS  
 

 Survey under Ghar Ghar Rozgar would be conducted along with the survey 
under Mahatma Gandhi Sarbat Vikas Yojna (MGSVY) since the objectives of 
MGSVY and Ghar Ghar Rozgar are same.  
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5. KEY PERFORMANCE INDICATORS/IMPLEMENTATION OF 4:  
 

a) Review of key activities in the department during the past financial year: 
 

Career Study Centre (Quarterly Magazine-Kitta Suchna) 

 
 
Enforcement of Compulsory Notification of Vacancies Act, 1959 
 

Period Public/Private Sectors Employers Record Checked 

2015 731 

2016 856 

2017 976 

Sr. 
No.  

01.04.16 to 31.03.17 01.04.17 to 31.03.18 

1 During the year 2016-17 amount of Rs. 

2,04,000/- was distributed among all the 

Employment Exchanges of Punjab  for 

purchasing stationery 

Amount of Rs 1,91,000/- was distributed 

among all the Employment Exchanges of 

Punjab State. 

 

2 In this period magazine "Kitta Suchna" 

March 2015, June 2015, September 

2015 and December 2015 was printed & 

distributed among all the District 

Employment Generation & Training 

Offices of Punjab. 

Quarterly Magazine "Kitta Suchna" was 

published & distributed among all the 

Employment Exchanges of Punjab. Ghar 

Ghar Rozgar newsletter (6monthly) has 

been published and further unveiled by 

Hon'ble CM Punjab on 11.03.2018 

3 Various forms received from stationery 

department sent the indent to stationery 

department and received supply and 

distributed to the Directorate and all the 

Employment Exchanges in Punjab 

Various forms received from Stationery 

department sent the indent to stationery 

department and received supply and 

distributed to the Directorate and all the 

Employment Exchanges in Punjab. 

4 Calendars were also 

Distributed 

Calendars were also distributed 

5 The proof of Department procedure set 

were read and printing continued   

With some additional changes 

Procedure set of the department it was 

sent to Printing Press. 

6 The communications regarding 

qualification from different Employment 

Exchanges were also dealt with. 

The communications regarding 

qualification from different Employment 

Exchanges were also dealt with. 

7 Officer diaries were distributed  Supply of Executive Diaries was 

received and further distributed. 

8 Proof read Service card and sent to  

Printing Press for printing 

After printing, Service card supply was 

received from printing press.  
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Un-Employment Allowance 

The details of un-employment allowance disbursed during the year 1-4-15 to 31-3-
16, 1-4-16 to 31-3-17 and 1-4-17 to 31-3-18 are as under :- 

 

Year 
 

Expenditure Applicants Total Grand 
Total 

  SC BC Others Men Women  

1-4-15 to 31-3-16 2,72,100-00 63 09 138 114 96 210 

1-4-16 to 31-3-17 1,54,950-00 47 7 80 83 51 134 

1-4-17 to 31-3-18 2,88,075-00 73 19 100 103 89 192 

 
 
Foreign Employment and Training Bureau: 

 

The work done by this Bureau in year 2016-17 and 2017-18 is as under:- 

01/04/2016 to 31/03/2017 01/04/2017 to 31/03/2018 

Migrant Resource Centre: In the year 2016-17, 

MRC was run by the officers and employees of 

Foreign Employment & Training Bureau itself. 

MRC works towards guidance & counselling of 

prospective emigrants, so that they can be saved 

from unscrupulous agents. They are provided 

information about Emigration Act 1983, general 

emigration rules of foreign countries, skill 

shortage list/ positive list of occupations in 

demand is also being provided by MRC. 325 

candidates approached this office for information 

on emigration 

Registration: 20 Candidates got themselves 

registered in the Foreign Employment & Training 

Bureau in the Financial Year 2016-17. 

Migrant Resource Centre: In the year 2017-18, 

MRC was run by the officers and employees of 

Foreign Employment and Training Bureau itself. 

MRC works towards guidance & counselling of                   

emigrants, so that they can be saved from 

unscrupulous agents. They provided information 

about Emigration Act 1983, general emigration 

rules of foreign countries, skill shortage list/ 

positive list of occupations in demand is also 

being provided by MRC. 212 candidates 

approached this office for information on 

emigration 

Registration: 14 Candidates got themselves 

registered in the Foreign Employment & Training 

Bureau in the Financial Year 2017-18. 

Punjab Government has set up District Bureaus 

of Employment & Enterprises (DBEE) in every 

District with main focus on providing all facilities 

to the un-employed under one roof. Service for 

Overseas Placement has been started to provide 

necessary support to the youth desiring overseas 

placement such as information about overseas 
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opportunities, clearness required, counselling 

and other support. 

Till now 4 Recruiting Agents are empaneled in 4 

(four) Districts i.e. Bathinda, Roopnagar, 

Jalandhar & S.A.S Nagar (Mohali). In future the 

service will be provided to the other Districts of 

Punjab as well.  

 

TRAINING PROGRAMMES BY DIRECTORATE OF EMPLOYMENT GENERATION AND 
TRAINING: 
 
Training Programmes: There is a staff training unit in the Directorate of Employment 
Generation and Training, Punjab. This unit arranges training courses for the 
officers/employees of the Department. During the period 1-4-15 to 31-3-16 and 01-04-2016 to 
31-03-2017 and 01-04-2017 to 31-03-2018 the officers/employees who were trained is 
mentioned below:- 
 

Year No. of 
Officers 

No. of 
Employee 

Place of Training  

01-04-2015 to 
31-03-2016 

30 -- NIELIT NCS Portal 

22            -- MGSIPAP, Sec-26, 
Chd. 

NCS Portal 

10 
 

-- MGSIPAP, Sec-26, 
Chd. 

General Subject 

-- 
 

05 MGSIPAP, Sec-26, 
Chd. 

Office Procedure 

01-04-2016 to 
31-03-2017 

30 -- NIELIT, Mohali  

9 2 MGSIPAP, Chd.  

01-04-2017 to 
31-03-2018 

6 -- NICS New Delhi Capacity Building 

02 -- MGSIPAP, Sec-26, 
Chd. 

Stress Management 

04 -- MGSIPAP, Sec-26, 
Chd. 

Government 
E-procurement 

 
 

 
REGARDING COMPLAINTS 
 

01-04-15 to 31-03-16 During the period 01-04-15 to 31-03-16 total 07 manual complaints 
were received and these 07 complaints were disposed on the spot. 
Except that 59 Complaints were received on PB GRAMS Portal and 
out of them 58 Complaints were disposed on the spot. One 
complaint is pending now. 
 

01-04-16 to 31-03-17 
 

During the period 01-04-16 to 31-03-17 total 3 manual complaints 
were received and these 3 complaints were disposed on the spot.  
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01-04-17 to 31-03-18 
 

During the period 01-04-17 to 31-03-18, 1 manual complaint was 
received and that was disposed on the spot. 

 

 

EMPLOYMENT ASSISTANCE BRANCH 

 

1-4-15 to 31-3-16 The employment assistance branch during the period 1-4-15 to 31-3-
16, 417 letters was received from various applicants. All these 
applications have been forwarded to concerned officers for necessary 
action at the end.  

1-4-16 to 31-3-17 The employment assistance branch during the period 1-4-16 to 31-3-
17, 461 letters was received from various applicants. All these 
applications have been forwarded to concerned officers for necessary 
action at the end.  

1-4-17 to 31-3-18 The employment assistance branch during the period 1-4-17 to 31-3-
18, 1025 request application have been sorted out.  

 

 

RTI (01-04-2017 to 31-03-2018) 

 

 
 
 
 

b) Review of goals achieved during the past financial year (completed, in 
progress, ongoing, no action, deleted): 

 
Work done by the Department in respect of registration and placement during the 
year 1-1-15 to 31-12-15, 1-1-2016 to 31-12-2016 and 1-1-2017 to 31-12-2017 are 
given below: 

 

Sr. 
No. 

 1-1-15 to 31-12-15 1-1-16 to 31-12-16 1-1-17 to 31-12-17 

1 Registration 95694 68609 94643 

2 Vacancies 

Notified 

7094 6632 11,680 

Sr. 
No. 

Number of requests 
received at Directorate 

Total  registration fee 
collected at Directorate 

Total additional fee 
collected 

1. 46 390 132 

Sr. 
No. 

Total No. 
of 1st 

appeals 
instituted 

No. of appeals decided Number 
of 

appeals 
pending 

Number 
of 

appeals 
rejected 

Number 
of 

appeals 
accepted 

Within 
30 

days 
 

Within 
45 

days 
 

More 
than 
45 

days 

Total 
 
 

1. 5 1 - 4 5 - - 3 
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3 Placement 3053 2782 3370 

4 Live Register  341340 318256 298673 

 
i) EMPLOYMENT ASSISTANCE TO EDUCATED UNEMPLOYED:   
 

The comparative details of employment assistance rendered to educated 
unemployed applicants during the year 1-1-2015 to 31-12-2015, 1-1-2016 to 31-
12-2016 and 1-1-2017 to 31-12-2017 are as under:- 

 

Sr 
N. 

Level of 
Qualifica-
tion 

Registration Placement Live Register 

1-1-15 
to 

31-12-
15 

1-1-16 
to 

31-12-
16 

1-1-17 
to 

31-12-
17 

1-1-15 
to 

31-12-
15 

1-1-16 
to 

31-12-
16 

1-1-17 
to 

31-12-
17 

1-1-15 
to 

31-12-
15 

1-1-16 
to 

31-12-
16 

1-1-17 
to 

31-12-
17 

 

1 Matric, 
Higher 
Secondary 
and Under 
Graduate 

53343 43540 50182 1022 1053 1313 194598 184472 168990 

2 Graduates 12017 11022 15772 75 21 57 41008 43561 
 

42976 

3 Post 
Graduates 

4958 3002 5555 4 70 25 14385 13523 14461 

 
 

ii) EMPLOYMENT ASSISTANCE TO EX-SERVICEMEN 
 

Period Registered Live Register 

1-1-15  to  31-12-15 1025 6972 

1-1-16  to 31-12-16 1077 6010 

1-1-17  to  31-12-17 735 5304 

 
 

iii) EMPLOYMENT ASSISTANCE TO PERSONS WITH DISABILITIES (PWD)   
 

Year Registered 

Candidates 

Notified 

Vacancies 

Placement Placement 

through 

Placement 

Camp/Job 

Fair 

Live 

Register 

Allowance 

No. of 

Candidates 

Amount 

2015 1560 111 3 3 11280 42 86400 

2016 1340 65 11 9 11856 11 7200 

2017 1564 77 17 39 12869 6 17100 
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VOCATIONAL GUIDANCE PROGRAMME 
 

a) The comparative study of work done by Vocational Guidance units during the 
year is given below:- 

 
Sr. 
No. 

Item 1-1-15 to   
31-12-15 

1-1-16 to   
31-12-16 

1-1-17 to   
31-12-17 

1 Number of Group Discussions held 5205 4279 4314 

2 Number of applicants who attended Group 
Discussions 

21456 18245 20586 

3 Number of old cases reviewed from  Live 
Register 

5571 4720 1927 

4 Number of applicants given individual 
guidance 

3254 2446 3149 

5 Number of Career Conferences/ 
Exhibitions held 

139 85 56 

6 Number of persons (students, teachers 
and parents) who attended the Career 
Conferences 

68207 41795 23605 

7 Number of Career talks given in 
schools/colleges 

1235 2091 901 

8 Number of applicants who were informed 
by post about the advertised vacancies 

34957 244735 22926 

9 Number of applicants motivated for 
competitive Examinations 

18241 35879 14107 

10 Mass guidance counselling programme 
Institute covered 

2235 2628 1248 

Guided candidates in Mass guidance 
counselling programme 

225050 227817 190000 

Given career lectures in institutes 3044 4312 2748 

 

 

GOAL ACHIEVED FOR SELF EMPLOYMENT 
 

a) The comparative study of work done by the Employment Exchanges during the 
year is given below:- 

 

Sr. 
No. 

Item No. 1-1-15 to   
31-12-15 

 

1-1-16 to    
31-12-16 

1-1-17 to    
31-12-17 

1 Number of  candidates motivated for Self-
Employment  

8950 5858 8157 

2 Number of persons participated in this field. 12568 6328 5406 

3 Number of application/ applicants forwarded to 
different organizations for loans. 

6654 1637 561 
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4 Number of candidates received loans/started 
new ventures under the self-employment 
schemes. 

379 18 72 

5 Number of Self Employment camps organized 
by the department. 

130 120 68 

6 Number of participants in self-employment 
camps. 

20829 4118 7177 

 
 

b) Placement Camps 
 

Period Organized 
Rozgar Melas 

No. of  Participated 
Candidates 

Placement 

2016 33 14040 2686 

2017 207 108094 14646 

2018 206 13689 14046 

 

 

 

MAI BHAGO ARMED FORCES PREPARATORY INSTITUTE:- Enrolment 
 

Year Target Achievement Remarks 

2015 25 Lady Cadets 25 Lady Cadets As per designed capacity 

2016 
 

25 Lady Cadets 25 Lady Cadets Additional because of 
vacancy of 1st Course 
created by two LCs 

withdrawn from the institute 
on medical grounds. 

2017 25 Lady Cadets 25 Lady Cadets Adequate number of 
suitable candidates not 

available 

 
 

Written Examination 
 

a) AFCAT For 1st Course 
 

Year Target Achievement Remarks 

2015 & 2016 NA -- Qualification criteria 
(BA/BSc) not fulfilled 

 

2017 100% (23 Lady 
Cadets) 

35% (8 Lady 
Cadets qualified) 
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MAHARAJA RANJIT SINGH ARMED FORCES PREPARATORY INSTITUTE:-  
 

During the period 01 April 2016 to 31 March 2018 the progress has been as under:- 

 

a) 01 April 2016 to 31 March 2017- 8 cadets joined NDA, 01 Cdt joined NAVAC and 
01 Cdt joined IMA. 
 

b) 01 April 2017 to 31 March 2018- 19 cadets joined NDA, 02 Cdt joined IMA and 01 
Cdt 01 OTA.  

 
 
 

CENTRE FOR TRAINING & EMPLOYMENT OF PUNJAB YOUTH (C-PYTE):-   
 
Achievements & Targets during the year 2015-16 & 2016-2017& 2017-18 

Period No. of Youth were 

trained in these camps 

Placement 

2015-16 7696 1079 

2016-17 6107 925 

2017-18 5603 1189 

 

APNI GADDI APNA ROZGAR: 
 
No. of Unemployed youth got job through OLA and UBER as follow: 

 

Period OLA UBER Total 

01-04-2017 to 31-03-2018 7013 4480 11493 

 
 
 
6. ACHIEVEMENTS/ OUTCOMES 

 
a) Notable achievements concerning the department (accreditation, external 

reviews, new programs and related information): 
 

Trend Values of the Success Indicators 
 

Sr. 
No 

Objective Action Success Indicator Unit Actual 
value of 
FY 16/17 

Actual 
Value for  
FY 17/18 

1 Registration 
of job-
seekers for 
employment 
assistance 

To register 
candidates 

No. of candidates 
registered 

Nos 68,609 94,683 

2 Placements To place 
registered 
candidates 

Number of 
placements  
 

Nos 2,782 3,608 
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3 Vocational 
Guidance  

Department 
provides 
guidance, 
counselling and 
awareness 
through its 
various vocational 
guidance 
programmes 
organized in 
Schools/colleges/ 
Institutes 

a. Career talks in 
Schools/colleges 
and through Mass 
Counselling 
Programme 

 
b. Career 

Conferences/ 
exhibitions. 

 
c. Placement Camps. 
 
d. Self-Employment 

Camps. 
 
e. Individual 

guidance. 
 
f. To counsel youth 

regarding posts 
advertised in 
Magazines / 
Newspapers / T.V./ 
Internet etc. 

 
g. Total Number of 

candidates 
motivated. 

Nos 2091 
 

 
 
 
 

85 
 
 
 

33 
 

120 
 
 

2,446 
 
 

2,44,735 
 
 
 
 
 

 
 

4,03,408 

901 
 
 

 
 
 

56 
 
 
 

149 
 

68 
 
 

3,149 
 
 

1,05,480 
 
 
 
 
 
 
 

4,43,562 

4 E.M.I Department 
implements E.M.I 
programme 
through 
Establishment 
Reporting 
System. 
Employment 
Exchanges are 
responsible for 
collecting regular 
information about 
employment in 
the Private Sector 
as well as in the 
Public Sector 

a. Collection of EMI 
Returns under 
Compulsory 
Notification of 
Vacancies Act, 
1959. 

 
b. Record checking 

of Act 
Establishments. 

Nos 7,993 
 
 
 
 
 
 
 
 

856 

7,782 
 
 
 
 
 
 
 
 

976 

5 Unemploy-
ment 
Allowance 

Department 
disburses 
Unemployment 
Allowance to its 
registered eligible 
candidates. 

a. No. of candidates. 
 
b. Amount disbursed. 

Nos 
 
Rs. 

134 
 
1,54,950 

192 
 
2,88,075 

6 Training 
Institute 

To enhance 
employability of 
Punjab youth in 
Armed forces, 

a. Pre recruitment 
training of 
candidates for 
Military/ Para-

Nos 7032 
 
 
 

6,792 
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Paramilitary 
forces and 
provide guidance 
and counselling to 
youth of Punjab, 
who are desirous 
of going abroad 

Military services 
through C-PYTE. 

 
b.  Pre-Recruitment 

training of students 
for joining Army as 
commissioned 
officers through 
NDA by MRSAFPI. 

 
c. Pre-Recruitment 

training of students 
for joining Army as 
commissioned 
officers through 
NDA by MBAFPI. 

 
d. Migrant resource 

Centre working 
under FETB to 
provide guidance 
and counselling to 
youth desirous of 
going abroad 

 
 
 

11 
 
 
 
 

 
 

-- 
 
 
 
 

 
 

325 

 
 
 

18 
 
 
 
 

 
 

-- 
 
 
 

 
 
 

212 
 

7 Capacity 
Building 

To provide 
training to its 
employees/ 
officers through 
State and Central 
Govt. training 
agencies. 

a. Training of officers. 
 
b. Training of 

employees. 

Nos 17 
 
4 

23 
 

47 
 
 

 
 

b) Qualitative: 
 
i) Department registers candidates who come on their own to its offices. Officers 

of the department also motivate students and candidates to get themselves 
registered for employment assistance through their talks delivered during 
various V.G. programmes the department renders all its services free of cost. 
 

ii) Placement of registered candidates is carried out through notified vacancies, 
advertised vacancies and Rozgar Melas. 

 
iii) Department provides guidance, counselling awareness through its various 

vocational guidance programmes like Career talks, Career Conferences/ 
Exhibitions, Self-Employment Camps, Individual guidance and one month 
Mass counselling programme. 

 
iv) Department implements EMI programme through Establishment Reporting 

System. Employment Exchanges are responsible for collecting regularly 
information about employment in the Private Sector as well as in the Public 
Sector through Collection of E.M.I Returns under Compulsory Notification of 
Vacancies Act, 1959. 
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v) Department disburses Unemployment Allowance to its registered eligible 

candidates. 
 

vi) To provide training to its employees/ officers through State and Central 
Government training agencies. 

 
 
 

c) Policy: 
 
GGR WEB PORTAL 

 www.ghargharrozgar.punjab.gov.in portal got launched in February 2018, 
which aims to provide an interactive one stop digital platform to job seekers 
and employers which allows match making between the demand of the 
employer and qualification of a job seeker automatically and notifies the job 
availability to the job seeker. 

 All services for employment generation become available through Portal.  

 Both the Employers and Job seekers can register themselves to make E- 
interaction which is the objective of Employment Generation and Training 
would be met through proposed hiring of technical team to create in-house 
capacity. 

 
 

d) Notable achievements concerning HR communication, media, information, 
education (activities, accomplishments, publications, conference 
presentation, and related information): 
 
Mai Bhago Armed Forces Preparatory Institute:- Enrolment 
 

Year Target Achievement Remarks 

2015 25 Lady Cadets 25 Lady Cadets As per designed capacity 

2016 
 

25 Lady Cadets 25 Lady Cadets Additional because of 
vacancy of 1st Course 
created by two LCs 

withdrawn from the institute 
on medical grounds. 

2017 25 Lady Cadets 25 Lady Cadets Adequate number of 
suitable candidates not 

available 

 

Written Examination 

 

a) AFCAT For 1st Course 
 

Year Target Achievement Remarks 

2015 & 2016 NA -- Qualification criteria 
(BA/BSc) not fulfilled 
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2017 100% (23 Lady 
Cadets) 

35% (8 Lady 
Cadets qualified) 

 

 
 

 
MAHARAJA RANJIT SINGH ARMED FORCES PREPARATORY INSTITUTE:-  

During the period 01 April 2016 to 31 March 2018 the progress has been as under:- 

 

c) 01 April 2016 to 31 March 2017- 8 cadets joined NDA, 01 Cdt joined NAVAC and 
01 Cdt joined IMA. 
 

d) 01 April 2017 to 31 March 2018- 19 cadets joined NDA, 02 Cdt joined IMA and 01 
Cdt 01 OTA.  

 

 

CENTRE FOR TRAINING & EMPLOYMENT OF PUNJAB YOUTH (C-PYTE):-   

Achievements & Targets during the year 2015-16 & 2016-2017& 2017-18 

Period No. of Youth were 

trained in these camps 

Placement 

2015-16 7696 1079 

2016-17 6107 925 

2017-18 5603 1189 

 

 
 

7. ORGANISATIONAL ISSUES 
 

a) CHALLENGES:  
         Job Placements- a Challenge 

Although every unemployed person is being employed in the state as per his will, 
according to various skill development schemes, giving employment opportunities to 
the employers, paying lesser employment, getting away from the job, not the new 
environment for youths and issues related to your home have become a big challenge. 
In addition, young people are deprived of food and health facilities at a lower price. 
Apart from this, migratory time also prevents the growth of their skills and education. 
This lack of proficiency in the occupation creates tension in them and they return to 
their homes and young people's training generally prepares for higher education 
overseas employment, not to get a job.  

 

b) CHANGES:  
  

In order to negate all these issues related to placements and ensure that maximum 
placements happen under the Skill trainings of PSDM the following initiatives have 
been undertaken: 
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 On Boarding of Industry led Training Partner with captive placements and 
assignment of smaller targets to the new training partners so that subsequent 
allotment of targets can be done on the basis of their Placement records. 

 Organising Job fairs in Joint collaboration with the Employment Generation 
Department. 

 On boarding of Local training partners who are well versed with the local 
industry demands and youth aspirations. 

 Introduction of District specific courses which have the potential to generate 
wage employment within the district thereby nullifying the need of the placed 
candidate to relocate/ migrate. 

 

 
c) REFORMS:  

 

The Employment Generation and Training Department proposed to create 

Employment Bureaus that would be appropriate to explore the possibility of engaging 

with the organizations and help to create opportunities for the candidates to get jobs. 

 

d) OUTCOMES:  
 

 Registration and Placement of Job-seekers. 

 Providing Vocational Guidance to job-seekers who visit the Employment 
Exchanges as well as to students of schools, colleges and universities. 

 Publication of Career Guidance Literature and its distribution. 

 Enforcement of the Employment Exchanges (Compulsory Notification of 
Vacancies) Act, 1959. 

 Collection and compilation of statistics regarding Employment Market 
Information. 

 Disbursement of Un-employment Allowance to the educated un-employed 
candidates registered with the Employment Exchanges. 

 Providing employment assistance and guidance to persons desirous of going 
abroad for employment, higher education or professional training. 

 Organises Rozgar Melas in which private employers participate and select 
candidates for placement. 

 

 

8. EVALUATION: SWOT ANALYSIS (STRENGTHS, WEAKNESSES, OPPORTUNITIES 
& THREATS) 
 

a) Significant challenges to the department: 
 

While every effort is to be made to ensure that trainees get jobs that match their 
aspirations and aptitude, placements of candidates trained under the various skill 
development schemes in the state of Punjab is a challenge keeping in mind the low 
range of salary offered by the interested employers, relocation of the candidates, 
adjustment in the new environment and issues related to home. Moreover, the 
candidates in view of the relocation may lose access to basic welfare entitlements such 
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as subsidized food (PDS), health benefits etc. Migrants also are unable to identify or 
obtain further skilling or educational opportunities which restrict their personal and 
professional growth over time. This lack of career progression builds further frustration 
and often results in untimely return to native place. The candidate's orientation is often 
more towards higher education/ foreign placement rather than taking up a Job. 

 

b) Significant internal and external strengths and  opportunities of the 
department: 
 

 Providing skill development training to the youth of Punjab. 

 Under CNV act 1959, Employment Generation and Training Department 
come to know about vacant positions of public as well as private sector, so 
that more and more jobs can be provided to unemployed youth. 

 Unemployed youth got a great opportunity for their appointments through 
placement camps which are being organised by Employment Generation and 
Training Department, Punjab 

c) Provide a summary of the outcomes from surveys, benchmarks for action, 
and other assessment metrics from your programs and services. Include 
data pertinent to the operations of the department, e.g., fundraising trend 
data, benchmark or other comparative data etc. 
 

Sr. 
No 

Objective Action Success Indicator Unit Actual 
value of 
FY 16/17 

Actual 
Value for  
FY 17/18 

1 Registration 
of job-
seekers for 
employment 
assistance 

To register 
candidates 

No. of candidates 
registered 

Nos 68,609 94,683 

2 Placements To place 
registered 
candidates 

Number of 
placements  
 

Nos 2,782 3,608 

3 Vocational 
Guidance  

Department 
provides 
guidance, 
counselling and 
awareness 
through its 
various vocational 
guidance 
programmes 
organized in 
Schools/colleges/ 
Institutes 

a. Career talks in 
Schools/colleges 
and through Mass 
Counselling 
Programme 

 
b. Career 

Conferences/ 
exhibitions. 

 
c. Placement Camps. 
 
d. Self-Employment 

Camps. 
 
e. Individual 

guidance. 
 
f. To counsel youth 

regarding posts 
advertised in 

Nos 2091 
 

 
 
 
 

85 
 
 
 

33 
 

120 
 
 

2,446 
 
 

2,44,735 
 
 

901 
 
 

 
 
 

56 
 
 
 

149 
 

68 
 
 

3,149 
 
 

1,05,480 
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Magazines / 
Newspapers / T.V./ 
Internet etc. 

 
g. Total Number of 

candidates 
motivated. 

 
 
 

 
 

4,03,408 

 
 
 
 
 

4,43,562 

4 E.M.I Department 
implements E.M.I 
programme 
through 
Establishment 
Reporting 
System. 
Employment 
Exchanges are 
responsible for 
collecting regular 
information about 
employment in 
the Private Sector 
as well as in the 
Public Sector 

a. Collection of EMI 
Returns under 
Compulsory 
Notification of 
Vacancies Act, 
1959. 

 
b. Record checking 

of Act 
Establishments. 

Nos 7,993 
 
 
 
 
 
 
 
 

856 

7,782 
 
 
 
 
 
 
 
 

976 

5 Unemploy-
ment 
Allowance 

Department 
disburses 
Unemployment 
Allowance to its 
registered eligible 
candidates. 

a. No. of candidates. 
 
b. Amount disbursed. 

Nos 
 
Rs. 

134 
 
1,54,950 

192 
 
2,88,075 

6 Training 
Institute 

To enhance 
employability of 
Punjab youth in 
Armed forces, 
Paramilitary 
forces and 
provide guidance 
and counselling to 
youth of Punjab, 
who are desirous 
of going abroad 

c. Pre recruitment 
training of 
candidates for 
Military/ Para-
Military services 
through C-PYTE. 

 
d.  Pre-Recruitment 

training of students 
for joining Army as 
commissioned 
officers through 
NDA by MRSAFPI. 

 
e. Pre-Recruitment 

training of students 
for joining Army as 
commissioned 
officers through 
NDA by MBAFPI. 

 
f. Migrant resource 

Centre working 
under FETB to 
provide guidance 

Nos 7032 
 
 
 
 
 
 

11 
 
 
 
 

 
 

-- 
 
 
 
 

 
 

325 

6,792 
 

 
 
 
 
 

18 
 
 
 
 

 
 

-- 
 
 
 

 
 
 

212 
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and counselling to 
youth desirous of 
going abroad 

7 Capacity 
Building 

To provide 
training to its 
employees/ 
officers through 
State and Central 
Govt. training 
agencies. 

a. Training of officers. 
 
b. Training of 

employees. 

Nos 17 
 
4 

23 
 

47 
 
 

 

 

d) Delineate how specific results have been used to improve processes and 
programs in your department. 
 

Key performance indicators focuses on how the task is being performed by 
measuring performance which are already discussed in 5th point.  
 
 

9. RECOMMENDATIONS FOR NEW DEVELOPMENTS AND RESOURCES: 
 
The strategic planning goals for the next three years, including linkages to the 
Department's strategic goals, identified funding sources etc.:  
 

Sr. 
No. 

Strategic 
Goals 

Identified 

Action Success Indicator Unit Target 
 Value for 
FY 18/19 

Projected 
Value for  
FY 19/20 

Projected 
Value for  
FY 20/21 

1 Registration 
of jobseekers 
for 
employment 
assistance 

To register 
candidates 

No. of candidates 
registered 

Nos 1,50,000 1,60,000 1,70,000 

2 Placements To place 
registered 
candidates 

Number of  
placements  
 

Nos 30,000 40,000 50,000 

3 Vocational 
Guidance  

Department 
provides 
guidance, 
counselling 
and 
awareness 
through its  
various 
vocational 
guidance 
programmes 
organized in 
schools/ 
colleges/ 
Institutes 

a. Career talks in 
Schools/colleges 
and through Mass 
Counselling 
Programme 
 

b. Career 
Conferences/ 
exhibitions. 

c. Rozgar Mela 
 

d. Self-Employment 
Camps. 

 
e. Individual 

guidance 
 
f. To counsel youth 

regarding posts 
advertised in 
Magazines/ 

Nos 3721 
 
 
 
 
 

22 
 
 

768 
 

500 
 
 

4032 
 
 

2,50,000 
 
 
 
 

3721 
 

 
 
 
 

22 
 
 

768 
 

500 
 
 

4032 
 
 

2,50,000 
 
 
 
 

3721 
 
 
 
 
 

22 
 
 

768 
 

 500 
 
 

4032 
 
 

2,50,000 
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Newspapers/ 
T.V./ Internet etc. 

 
g. Total Number of 

candidates 
motivated. 

 
 

4,00,000 

 
 

4,10,000 

 
 

4,20,000 

4 E.M.I Department 
implements 
E.M.I 
programme 
through 
Establishmen
t Reporting 
System. 
Employment 
Exchanges 
are 
responsible 
for collecting 
regular 
information 
about 
employment 
in the Private 
Sector as 
well as in the 
Public Sector 

a. Collection of EMI 
Returns under 
Compulsory 
Notification of 
Vacancies Act, 
1959. 
 

b. Record checking 
of Act 
Establishments. 

Nos 8,000 
 
 
 
 
 
 

1,000 

8,500 
 
 
 
 
 
 

1,100 
 

8,600 
 
 
 
 
 
 

1,200 
 

5 Unemploy-
ment 
Allowance 

Department 
disburses 
Unemployme
nt Allowance 
to its 
registered 
eligible 
candidates. 

a. No. of candidates. 
 
b. Amount 

disbursed. 

Nos 
 
 

Rs. 

200 
 
 

3,00,000 

250 
 
 

3,30,000 

270 
 
 

3,50,000 

6 Training 
Institute 

To enhance 
employability 
of Punjab 
youth in 
Armed 
forces, 
Paramilitary 
forces and 
provide 
guidance and 
counselling 
to youth of 
Punjab, who 
are desirous 
of going 
abroad 

a. Pre recruitment 
training of 
candidates for 
Military/ Para-
Military services 
through C-PYTE 
 

b. Pre-Recruitment 
training of 
students for 
joining Army as 
commissioned 
officers through 
NDA by 
MRSAFPI. 

 
c. Pre-Recruitment 

training of 
students for 
joining Army as 
commissioned 
officers through 
NDA by MBAFPI. 

 

Nos 10,000 
 
 
 
 
 
 

48 
 
 
 
 
 
 
 
 

25 
 
 
 
 
 
 
 

-- 

10,000 
 
 
 
 
 
 

48 
 
 
 
 
 
 
 
 

25 
 
 
 
 
 
 
 

-- 

10,000 
 
 
 
 
 
 

48 
 
 
 
 
 
 
 
 

25 
 
 
 
 
 
 
 

-- 
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d. Migrant resource 
Centre working 
under FETB to 
provide guidance 
and counselling to 
youth desirous of 
going abroad. 

 
 
 
 
 
 
 

 
 

 

7 Capacity 
Building 

To provide 
training to its 
employees/ 
officers 
through State 
and Central 
Govt. training 
agencies. 

a. Training of 
officers. 

 
b. Training of 

employees. 

Nos 40 
 
 

40 

40 
 
 

40 

40 
 
 

40 

 

 

DESCRIPTION OF FUTURE GOALS/OBJECTIVES 
 

a) Short Term (One Year) 
 

PLACEMENT CAMPS: The Department through its offices organise placement camps 

and exhibitions to apprise the student/job seekers with the latest trends of jobs in the 

market/industry. 

REGISTRATION: Registration of job-seekers for employment assistance. 

 

b) Long Term (Two to Five Years) 
 

SKILL DEVELOPMENT/ TRAINING: It will be necessary to impart skills to all those 

who are not considered or found immediately employable by all the employers, to 

prepare them for some suitable jobs. Skilling the youth after proper skill gap analysis 

and assessment of demand from the employers, would be a major task which the 

Employment Bureaus and the Punjab State Skill Development Mission should pursue 

vigorously.  

 

c) A summary of policy reforms & plans for the coming financial year to 
achieve goals. 
  

GHAR GHAR ROZGAR AND KAROBAR- THE WAY FORWARD 

 Establishment of Employment Bureaus: The Bureaus will be inaugurated in 
all the Districts of Punjab which would be appropriate to explore the possibility 
of engaging with the organizations.  

 Survey of Ghar Ghar Rozgar and Karobar Mission: The Ghar Ghar Rozgar 
and Karobar Mission aims to ensure that atleast one member of the needy 
families of the state gets a job or some assistance from the government to 
start an enterprise. It may be necessary to conduct a comprehensive survey 
to identify unemployed or under employed youth in the state in all categories, 
be that skilled, unskilled, educated, uneducated, young or not so young in 
employable age so that work programme of the government to achieve the 
task could be designed and reoriented accordingly. 
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10. PERFORMANCE & INITIATIVES BY AGENCIES OF THE DEPARTMENT (its       
corporation/ Directorate/ autonomous body etc.) 
 
The State Government has taken initiative towards facilitating Employment. The State 
level Mega Job Fairs have opened various job opportunities for our youth and the CM 
Scholarship Scheme has created new avenues for bright and talented students to 
acquire Technical Education and Skills. This year our effort shall be to promote 
Apprenticeship Scheme and work towards setting up of Centres of Excellence and 
Punjab Skills University. This year our effort would be to promote the youth through 
Apprenticeship Scheme and work towards setting up of Centres of Excellence and 
Punjab Skills University and to make the youth employable.  

 

11. Appendices: Annexure A is attached herewith.  
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Annexure A 
 
 
 

LIST OF VOCATIONAL GUIDANCE UNITS FUNCTIONING IN PUNJAB 
 

 

Sr.No. Name of the Employment Exchanges where Vocational 
Guidance units are functioning 

1 Mohali at Chandigarh. 

2 Amritsar 

3 Gurdaspur 

4 Jalandhar 

5 Kapurthala 

6 Hoshiarpur 

7 Ludhiana 

8 Ferozpur 

9 Patiala 

10 Fatehgarh Sahib 

11 Sangrur 

12 Ropar 

13 Bathinda 

14 Faridkot 

15 Mansa 

16 Moga 

17 Muktsar 

18 Nawan Shahr 

19 Barnala 

20 Tarn Taran 

21 Pathankot 

22 Fazilka 

 
 
 
 

LIST OF DEPUTY DIRECTORS (VOCATIONAL GUIDANCE DIVISION) 
 

1. Deputy Director (Vocational Guidance Division), Patiala. 

2. Deputy Director (Vocational Guidance Division), Amritsar. 

3. Deputy Director (Vocational Guidance Division), Jalandhar. 

4. Deputy Director (Vocational Guidance Division), Ferozpur. 
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Chapter XVII 

Trainings 

 

 

Sr. No. Content Page No. 

1.  
Letter regarding Training of Contractual Staff viz. Dy. CEO, 
Placement Officer, Counsellors to be recruited for DBEEs 

1-2 

2.  
Letter regarding Training Program for Newly Appointed Dy. 
CEOs/ Placement Officers/ Career Counsellors of DBEEs 

3 

3.  
Letter regarding Training Program for Newly Appointed Dy. 
CEOs/ Placement Officers/ Career Counsellors of DBEEs at 
Mahatma Gandhi State Institute of Public Administration 

4 

4.  
Letter regarding 02 Days Training Program for Newly Appointed 
Dy. CEOs/ Placement Officers/ Career Counsellors of DBEEs 
on 7-2-2019 & 8-2-2019 

5 

5.  
Letter regarding Training Program for Dy. CEOs/ Placement 
Officers/ Career Counsellors of DBEEs  

6 

6.  
Letter regarding Training Program for Newly Appointed Dy. 
CEOs/ Placement Officers/ Career Counsellors of DBEEs 

7-9 

7.  
Letter regarding Nomination for Training Program 2019-20 at 
NICS, Noida 

10 

8.  
Letter regarding Participation in Training Program 2019-20 at 
NICS, Noida 

11-13 
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ਵੱਲੋਂ ,  

ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ  

ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ। 

 

ਵੱਲ,  

Dr. R.K. Sharma 

AF (FD) in charge (Trg) 

Mahatma Gandhi State Institute of Public Administration Punjab, 

Institutional Area Sector -26, Chandigarh. 

 

ਨਿੰ : PPSD/1/2018/ ਟਰੇਨਨਿੰ ਗ / 25446 

ਨਿਤੀ: 17-10-2018 

 

ਨਵਸ਼ਾ: ਨਵਭਾਗ ਦੇ ਅਨਿਕਾਰੀ ਅਤ ੇਨਜ਼ਲਹ ਾ ਨਬਊਰੋ ਆਫ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਂਬਾਰ ਨਵੱਚ ਨਵੇਂ ਭਰਤੀ ਕੀਤੇ ਜਾਣ 

ਵਾਲੇ officials ਨਡਪਟੀ ਸੀ.ਈ.ਓ., ਪਲੇਸਿੈਟ ਅਫ਼ਸਰ, ਕਾਊਸਂਲਰਾਂ ਦੀ ਟਰੇਨਨਿੰ ਗ ਸਬਿੰਿੀ।  

 

ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ ਪਿੰਜਾਬ ਬਹਤੁ ਸਿੇਂ ਤੋਂ ਨਵਨਦਆਰਥੀਆਂ ਅਤ ੇਬੇਰੋਜ਼ਗਾਰ 

ਪਰਾਰਥੀਆਂ ਨ ਿੰ  ਰੋਜ਼ਗਾਰ ਿੁਹੱਈਆ ਕਰਵਾਉਣ ਅਤ ੇਆਪਣ ੇਜੀਵਨ ਦਾ ਸਹੀ ਰਾਹ ਚਣੁਨ ਲਈ ਕਿੰਿ ਕਰਦਾ ਆ ਨਰਹਾ ਹ।ੈ 

ਇਸੇ ਨਦਸ਼ਾ'ਚ ਹੋਰ ਕਦਿ ਪੁੱਟਦ ੇਹੋਏ ਨਵਭਾਗ ਵੱਲੋਂ  ਨਜ਼ਲਹ ਾ ਸਦਰ ਿੁਕਾਿਾਂ ਤੇ ਰੋਜ਼ਗਾਰ ਸੇਵਾਵਾਂ ਪਰਦਾਨ ਕਰਨ ਲਈ ਵਿੰਨ-

ਸਟਾਪ ਪਲੈਟਫਾਰਿ "ਨਜ਼ਲਹ ਾ ਨਬਊਰੋ ਆਫ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ” ਸਥਾਨਪਤ ਕੀਤੇ ਗਏ ਹਨ।ਨਜਲਹੇ  ਦਾ ਨਡਪਟੀ ਕਨਿਸ਼ਨਰ 

ਇਨਹਾਂ ਦੀ ਗਵਰਨਨਿੰ ਗ ਕੌਸਲ ਦਾ ਿੱੁਖੀਆ ਹ।ੈ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਨਾਲ ਸਬਿੰਨਿਤ ਸਾਰ ੇਨਵਭਾਗਾਂ ਦੇ ਅਨਿਕਾਰੀ ਅਤ ੇਲਾਭ-

ਪਾਤਰੀ ਸਕੀਿਾਂ ਆਨਦ ਨਾਲ ਸਬਿੰਨਿਤ ਅਨਿਕਾਰੀ ਨਬਊਰੋ ਦੇ ਦਫਤਰ ਨਵੱਚ ਉਪਲੱਬਿ ਹਨ। ਇਸ ਨਾਲ “ਘਰ-ਘਰ ਰੋਜ਼ਗਾਰ 

ਨਿਸ਼ਨ” ਦੇ ਉਦੇਸ਼ਾਂ ਦੀ ਪਰਾਪਤੀ ਲਈ ਸਾਰ ੇ ਨਵਭਾਗਾਂ ਦੀਆਂ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਦੀਆਂ ਸਕੀਿਾਂ ਨਵੱਚ ਚਿੰਗ ੇਤਾਲਿੇਲ ਨਾਲ 

ਰੋਜ਼ਗਾਰ ਨਸਰਜਣ, ਹਨੁਰ-ਨਸਖਲਾਈ, ਸਵੈ-ਰੋਜ਼ਗਾਰ ਅਤ ੇਉਦੱਿਤਾ ਨਵਕਾਸ ਹਾਸਲ ਹੋਇਆ ਹੈ। ਨਬਊਰੋਜ਼ ਨਵੱਚ ਨਰਕਰ ਟ 

ਕੀਤੇ ਜਾਣ ਵਾਲੇ qualified professionals ਅਤ ੇspecialists ਰੋਜ਼ਗਾਰ ਪਲਾਨ ਨਤਆਰ ਕਰਕੇ ਹਰ ਘਰ ਨਵੱਚ ਘੱਟ-ੋ

ਘੱਟ ਇੱਕ ਨਵਅਕਤੀ ਨ ਿੰ  ਰੋਜ਼ਗਾਰ ਦੇਣ ਲਈ ਸਿਾਂ-ਬੱਿ ਕਾਰਵਾਈ ਕਰਨਗੇ। 

 

ਇਨਹਾਂ ਨਬਊਰੋਜ਼ ਦਆੁਰਾ ਹੇਠ ਨਲਖੀਆਂ ਸੇਵਾਵਾਂ ਨਦੱਤੀਆਂ ਜਾਂਦੀਆਂ ਹਨ:- 

 

1. “ਵਿੰਨ-ਸਟਾਪ ਪਲੇਟਫਾਰਿ” ਰਾਹੀ ਂਬੇਰੋਜ੍ਗਾਰਾਂ ਨ ਿੰ  ਨੌਕਰੀ ਅਤੇ ਨਨਯੋਜਕ,ਨਜਸ ਨ ਿੰ  ਿੈਨਪਾਵਰ ਲੋੜ੍ੀਦਂੀ ਹੈ, ਨਜਸ ਨ ਿੰ  

ਿੈਨਪਾਵਰ ਿੁਹੱਈਆ ਕਰਵਾਉਣਾ। 

2. ਬੇਰੋਜ਼ਗਾਰਾਂ ਅਤ ੇਨਨਯੋਜਕਾਂ ਨ ਿੰ  ਰੋਜ਼ਗਾਰ ਿੇਨਲਆਂ ਰਾਹੀ ਂਇੱਕ ਿਿੰਚ ਤੇ ਨਲਆਉਣ ਦਾ ਪਰਬਿੰਿ ਕਰਨਾ।  

3. ਗਾਈਡੈਂਸ ਅਤ ੇਨਕੱਤਾ-ਅਗਵਾਈ। 

4. ਨੌਜਵਾਨਾਂ ਨ ਿੰ  ਨੌਕਰੀ ਦੇ ਯੋਗ ਬਣਾਉਣ ਲਈ ਹਨੁਰ-ਨਸਖਲਾਈ ਦੀ ਸੁਨਵਿਾ ਪਰਦਾਨ ਕਰਨਾ। 

5. ਸਵੈ-ਰੋਜ਼ਗਾਰ,ਕਾਰੋਬਾਰ ਅਤ ੇਉਦੱਿੀ ਨਵਕਾਸ ਲਈ ਸਹ ਲਤਾਂ ਪਰਦਾਨ ਕਰਨਾ। 

6. ਸਟਾਰਟ-ਅਪ, ਿਾਈਕਰੋ ਅਤ ੇਛੋਟੇ ਕਾਰੋਬਾਰ ਲਈ ਬੈਂਕ ਲੋਨ ਪਰਾਪਤ ਕਰਨ ਨਵੱਚ ਿਦਦ ਕਰਨਾ। 

7. ਨਵਦੇਸ਼ਾਂ ਨਵੱਚ ਰੋਜ਼ਗਾਰ ਦੇ ਇਛੱੁਕ ਨੌਜਵਾਨਾਂ ਦੀ ਿਦਦ ਕਰਨਾ। 

8. ਸੁਰੱਨਖਆ ਸੇਨਾਵਾਂ ਨਵੱਚ ਭਰਤੀ ਲਈ ਨਤਆਰੀ ਕਰਵਾਉਣਾ। 

9. ਨਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਨਬਊਰੋ ਦਆੁਰਾ ਉਹ ਸਾਰੀਆਂ ਸੇਵਾਵਾਂ ਪਰਦਾਨ ਕੀਤੀਆਂ ਜਾਂਦੀਆਂ ਹਨ, ਨਜਹੜ੍ੀਆਂ ਨਕ 

ਨਕਸੇ ਵੀ ਹੋਰ ਸਰਕਾਰੀ ਜਾਂ ਗੈਰ-ਸਰਕਾਰੀ ਸਿੰਸਥਾ ਵੱਲੋਂ  ਨਕਤੇ ਵੀ ਨਹੀ ਂਨਦਤੀਆਂ ਜਾਂਦੀਆਂ।  

 

ਇਸ ਦਫਤਰ ਵੱਲੋਂ  ਫੈਸਲਾ ਨਲਆ ਨਗਆ ਹ ੈਨਕ ਉਪਰੋਕਤ ਸੇਵਾਵਾਂ ਨ ਿੰ  ਹੋਰ ਵੀ ਨਜਆਦਾ ਸੁਚਾਰ  ਢਿੰਗ ਨਾਲ 

ਚਲਾਉਣ ਲਈ ਨਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਨਬਉਰੋ ਨਵੱਚ ਨਨਯੁਕਤ ਨਕਤੇ ਜਾਣ ਵਾਲੇ ਨਡਪਟੀ ਸੀ.ਈ.ਓ, ਪਲੇਸਿੈਂਟ 

ਅਫ਼ਸਰ ਅਤ ੇਕਾਊਸਂਲਰਾਂ ਦੀ ਟਰੇਨਨਿੰ ਗ ਿਹਾਤਿਾ ਗਾਂਿੀ ਸਟੇਟ ਇਿੰਸਟੀਚੀਊਟ ਆਫ ਪਬਨਲਕ ਐਡਿਨਨਸਟਰੇਸਨ ਪਿੰਜਾਬ ਨਵਖੇ 

ਕਰਵਾਈ ਜਾਵੇ। ਨਬਊਰੋਜ਼ ਨਵੱਚ ਨਰਕਰ ਟ ਕੀਤੇ ਜਾਣ ਵਾਲੇ qualified professionals ਅਤ ੇ specialists ਰੋਜ਼ਗਾਰ 
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ਪਲਾਨ ਨਤਆਰ ਕਰਕ ੇਹਰ ਘਰ ਨਵੱਚ ਘੱਟ-ੋਘੱਟ ਇੱਕ ਨਵਅਕਤੀ ਨ ਿੰ  ਰੋਜ਼ਗਾਰ ਦੇਣ ਲਈ ਸਿਾਂ-ਬੱਿ ਕਾਰਵਾਈ ਕਰਨਗੇ। 

ਇਨਹਾਂ officials ਦੀਆਂ ਨਵਸਨਤਰਤ job duties ਹੇਠ ਅਨੁਸਾਰ ਹਨ:- 

 

(i). Core duty of Dy. CEO is to bridge and coordinate the working of DBEE's with all the 

stake holders resulting in effective & professional delivery of services. 

(ii). Core duty of Placement Officer is to identify employment avenues in his area of 

responsibility and facilitate employment to jobseekers. 

(iii). Core duty of counsellor is to provide counselling, assessment and related service to 

enhance employability of the jobseeker. 

 

ਉਪਰੋਕਤ ਦੇ ਨਾਲ ਹੀ ਇਹ ਜਰ ਰੀ ਸਿਨਿਆ ਨਗਆ ਹ ੈ ਨਕ ਨਵਭਾਗ ਨਵੱਚ ਪਨਹਲਾਂ ਤੋਂ ਕਿੰਿ ਕਰ ਰਹ ੇ

ਸਾਰ ੇਅਨਿਕਾਰੀ ਵਿੀਕ ਡਾਇਰੈਕਟਰ, ਸਿੰਯੁਕਤ ਡਾਇਰੈਕਟਰ, ਨਡਪਟੀ ਡਾਇਰੈਕਟਰ, ਨਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਟਰੇਨਨਿੰ ਗ 

ਅਫ਼ਸਰ ਅਤ ੇਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਟਰੇਨਨਿੰ ਗ ਅਫ਼ਸਰ, ਜੋ ਨਕ ਭਾਵੇਂ ਸੁਰ  ਤੋਂ ਨਵਭਾਗ ਦੇ ਿੌਨਲਕ ਅਤੇ ਿ ਲ ਕਿੰਿ ਕਰਦੇ ਆ 

ਰਹੇ ਹਨ ਪਰਰਿੰਤ  ਸਿੇਂ ਦੇ ਨਾਲ ਬਦਲੀਆਂ ਪਰਸਨਥਤੀਆਂ ਅਤ ੇਤਬਦੀਲੀਆਂ ਅਨੁਸਾਰ ਕਿੰਿ ਕਰਨ ਲਈ ਉਨਹਾਂ ਨ ਿੰ  brush-up 

ਅਤ ੇrejuvenate ਕਰਨ ਦੀ ਜਰ ਰਤ ਹ,ੈ ਦੀ ਵੀ ਟਰੇਨਨਿੰ ਗ ਿੈਗਸੀਪਾ ਨਵੱਚ ਕਰਵਾਈ ਜਾਵੇ। ਉਨਹਾਂ ਦੀਆਂ Job duties ਵੀ 

almost same ਹਨ | 

 

ਨਵਭਾਗ ਦੇ ਅਨਿਕਾਰੀ ਅਤ ੇਨਡਪਟੀ ਸੀ.ਈ.ਓ, ਪਲੇਸਿੈਂਟ ਅਫ਼ਸਰ ਅਤ ੇਕਾਊਸਂਲਰ ਨ ਿੰ  ਹੇਠ ਨਲਖ ੇਸ਼ਨਡਊਲ ਅਨੁਸਾਰ ਨਿਡ-

ਅਕਤ ਬਰ ਨਵੱਚ ਦੋਂ ਨਦਨਾਂ ਦੀ ਟਰੇਨਨਿੰ ਗ ਕਰਵਾਏ ਜਾਣ ਦੀ ਜਰ ਰਤ ਹੈ:-  

 

1. ਸੀਨੀਅਰ ਅਫ਼ਸਰ 
 

ਵਿੀਕ ਡਾਇਰੈਕਟਰ (1) 

ਸਿੰਯੁਕਤ ਡਾਇਰੈਕਟਰ (1) 

ਨਡਪਟੀ ਡਾਇਰੈਕਟਰ (6) 

ਨਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਟਰੇਨਨਿੰ ਗ ਅਫ਼ਸਰ (10) 

ਨਡਪਟੀ ਸੀ.ਈ.ਓ. (6) 

 

 

2. ਨਿਡਲ ਅਫ਼ਸਰ 
 

ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਟਰੇਨਨਿੰ ਗ ਅਫ਼ਸਰ (27) ਪਲੇਸਿੈਂਟ ਅਫ਼ਸਰ (22) 

ਕੈਰੀਅਰ ਕਾਊਸਂਲਰ (22) 

 

 

ਉਕਤ ਅਨੁਸਾਰ ਟਰੇਨਨਿੰ ਗ ਸ਼ਨਡਊਲ ਨਤਆਰ ਕਰਕੇ ਇਸ ਨਵਭਾਗ ਨ ਿੰ  ਸ ਨਚਤ ਕਰਨ ਦੀ' ਖੇਚਲ ਕੀਤੀ ਜਾਵ ੇ

ਜੇਕਰ ਨਕਸੇ ਸ ਚਨਾ/ਜਾਣਕਾਰੀ ਦੀ ਜਰ ਰਤ ਹੋਵ ੇਤਾਂ ਨਵਭਾਗ ਦੇ ਵਿੀਕ ਡਾਇਰੈਕਟਰ (ਫੋਨ ਨਿੰ  99150-87348) ਤੋਂ ਲੈ ਸਕਦੇ 

ਹ।ੋ 

 

 

 

     ਵਿੀਕ ਡਾਇਰੈਕਟਰ, 

   ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ, 

       ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ। 
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ਵੱਲੋਂ ,   

ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ, 

ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ। 

 

ਵੱਲ,  

ਡਾ. ਆਰ. ਕੇ. ਸ਼ਰਿਾ, 

ਏ. ਐਫ. (ਐਫ ਡੀ) ਇਿੰਚਾਰਜ (ਟਰਨੇਨਿੰ ਗ), 

ਸੈਕਟਰ-26, ਚਿੰਡੀਗੜ੍ਹ। 

ਨਿੰ : PPSD/ ਟਰੇਨਨਿੰ ਗ /MGSIPA/937 

ਨਿਤੀ: 9-10-2019 

 

ਨਵਸ਼ਾ: ਨਵਭਾਗ ਵੱਲੋਂ  ਭਰਤੀ ਕੀਤ ੇਨਵੇਂ officials (Dy CEO's/Placement Officers/Counsellors) ਦੀ 

ਟਰੇਨਨਿੰ ਗ ਸਬਿੰਿੀ। 

 

ਹਵਾਲਾ: ਇਸ ਦਫ਼ਤਰ ਦਾ ਪੱਤਰ ਨਿੰ ਬਰ PPSD/1/2018/ਟਰੇਨਨਿੰ ਗ/25446 ਨਿਤੀ 17/10/2018 ਅਤ ੇਆਪ ਦਾ 

ਪੱਤਰ ਨਿੰ ਬਰ 2018/7905 ਨਿਤੀ 26/11/2018 

 

ਉਪਰੋਕਤ ਨਵਸ਼ੇ ਅਤ ੇਹਵਾਲੇ ਅਿੀਨ ਪੱਤਰਾਂ ਦੀ ਲਗਾਤਾਰਤਾ ਨਵਚੱ ਨਲਨਖਆ ਜਾਂਦਾ ਹੈ ਨਕ ਇਸ ਦਫਤਰ 

ਵੱਲੋਂ  ਨਵੇਂ ਨਰਕਰ ਟ ਕੀਤੇ officials (Dy CEOs/Placement officers/Counsellors) ਦੀ ਟਰੇਨਨਿੰ ਗ ਕਰਵਾਉਣ ਬਾਰ ੇ

ਇਸ ਦਫ਼ਤਰ ਵੱਲੋਂ  ਇਹ ਫੈਸਲਾ ਨਲਆ ਨਗਆ ਹ ੈਨਕ ਆਪ ਵੱਲੋਂ  ਇਸ ਨਵਭਾਗ ਵੱਲੋਂ  ਨਨਯੁਕਤ ਕੀਤੇ ਗਏ 39 ਨਵੇਂ  officials 

3 DCEOs,16 POs ਅਤ ੇ 20 Counsellors) ਦੀ ਹੀ ਦੋ ਨਦਨਾਂ ਦੀ ਟੋਨਨਿੰ ਗ ਨਿਤੀ 16/01/19 ਅਤ ੇ 17/01/19 ਨ ਿੰ  

ਕਰਵਾਈ ਜਾਵੇ। ਇਨਹਾਂ officials ਦੇ job roles ਨਾਲ ਨੱਥੀ ਕੀਤੇ ਜਾਂਦੇ ਹਨ। ਇਨਹਾਂ officials ਦੇ 15/01/19 ਅਤ ੇ

16/01/19, ਦੋ ਰਾਤਾਂ ਦੇ ਠਨਹਰਣ ਦੀ ਨਵਵਸਥਾ ਵੀ. ਕੀਤੀ ਜਾਵੇ। ਟਰੇਨਨਿੰ ਗ ਦਾ ਖਾਣ ਪੀਣ ਦਾ ਅਤ ੇਠਨਹਰਣ ਦਾ ਜੋ ਵੀ ਖਰਚ 

ਆਵੇਗਾ, ਉਹ ਇਸ ਦਫਤਰ ਵੱਲੋਂ  ਅਦਾ ਕੀਤਾ ਜਾਵੇਗਾ। 

 

ਇਸ ਦੋ ਨਦਨਾਂ ਦੇ ਟਰੇਨਨਿੰ ਗ ਪਰੋਗਰਾਿ ਦੌਰਾਨ ਨਕਸੇ ਇੱਕ ਨਦਨ ਿਾਨਯੋਗ ਰੋਜ਼ਗਾਰ ਅਤ ੇਨਸਖਲਾਈ ਿਿੰਤਰੀ 

ਜੀ ਵੱਲੋਂ  ਵੀ trainees ਨਾਲ interaction ਕੀਤੀ ਜਾਵੇਗੀ। 

 

ਉਕਤ ਟਰੇਨਨਿੰ ਗ ਪਰੋਗਰਾਿ ਸਬਿੰਿੀ ਜਲਦੀ ਤੋਂ ਜਲਦੀ ਿੋਨਡਉਲ ਨਤਆਰ ਕਰਕੇ ਇਸ ਦਫ਼ਤਰ ਨ ਿੰ  ਸ ਨਚਤ 

ਕੀਤਾ ਜਾਵ ੇ। ਨਕਸੇ ਵੀ ਹੋਰ ਜਾਣਕਾਰੀ ਲਈ ਨਵਭਾਗ ਦੇ ਵਿੀਕ ਡਾਇਰੈਕਟਰ (ਫੋਨ ਨਿੰ  9915087348) ਨਾਲ ਸਿੰਪਰਕ ਕਰ 

ਸਕਦੇ ਹ।ੋ 

 

 

 

 

ਨੱਥੀ: Job Profile of Dy.      ਵਾਸਤੇ ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ 

CEO, Placement officers           ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ। 

Counsellors 
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ਿਹਾਤਿਾ ਗਾਂਿੀ ਸਟੇਟ ਇਿੰਸਟੀਚੀਊਟ ਆਫ ਪਬਨਲਕ ਐਡਿਨਨਸਟਰੇਸ਼ਨ 

Mahatama Gandhi State Institute of Public Administration 

(An ISO 9001:2015 Certified Punjab Government Organisation devoted to Training 

and Research) 

 
No.: ATD/Trg./2019/341 

Dated: 18-01-2019 
 

To, 

The Director, 

Employment Generation and Training Department Dept., Punjab 

SCO No. 47/1, Sector 17 E. Chandigarh 

 

Subject: Training Programme for Newly recruited (Dy. CEO/Placement Officers/ 

Counsellors of Employment Generation and Training Department, Punjab 

w.e.f. 7th - 8th February 2019 

 

Kindly refer to your office Letter No. PPSD/2019/1383 dated 14-01-2019 on the 

subject mentioned above.  

 

2.   The Institute will be conducting two days training programme for the newly 

recruited Dy. CEO/Placement Officers/Counsellors of Employment Generation and Training 

Department, Punjab w.e.f 7th - 8th February 2019. The training schedule has already been 

approved by your department.  

 

3.  The course fee for this training programme will be Rs.1,500/- per participant 

per day (Rs.1,500/- x 39 x 2 days = 1,17,000/-) as per MGSIPA norms. 

 

4.   You are requested to deposit training fee of Rs.1,17,000/- (One lakh Seventeen 

Thousand only) through cheque/demand draft in favor of "Mahatma Gandhi State Institute of 

Public Administration, Punjab" payable at Chandigarh at the earliest so that necessary 

arrangements can be made. Kindly note that MGSIPA is exempted from any TAX/TDS on the 

amount charged in respect of course fee, rent etc. under Section 10(236)(iii ab) of the Income 

Tax Act, 1961. 

 

5.   The training programme will commence at 10.00 am. You are requested to 

intimate the trainees to reach at 09.30 am-sharp for registration on the first day of training 

programme. The venue will be Conference Hall No:1, First Floor, Convention Centre, 

MGSIPA.  

 

(Gagan Deep Sharma) 

         Incharge (Trg.) 
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ਦਫਤਰ ਕਨਿਸ਼ਨਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ 

ਐਸ.ਸੀ.ਓ ਨਿੰ ਬਰ : 47/1, ਸੈਕਟਰ-17 ਈ, ਚਿੰਡੀਗੜ੍ਹ 

(ਟੈਲੀਫੋਨ ਨਿੰ ਬਰ 0172-2703842, ਫੈਕਸ ਨਿੰ ਬਰ 2702460 ਈ- ਿੇਲ hq.degt@gmail.com) 

 

 

ਸੇਵਾ ਨਵਖੇ, 

ਵਿੀਕ ਨਡਪਟੀ ਕਨਿਸ਼ਨਰ (ਨਵਕਾਸ), 

ਜਲਿੰਿਰ। 

 

ਨਿੰ ਬਰ: ਪੀ.ਪੀ.ਐਸ.ਡੀ/2019/2717 

ਨਿਤੀ: 28/1/2019 

 

ਨਵਸ਼ਾ: ਿਹਾਤਿਾ ਗਾਂਿੀ ਸਟੇਟ ਇਿੰਸਟੀਨਚਉਟ ਆਫ ਪਬਨਲਕ ਐਡਿਨਨਸਟਰੇਸ਼ਨ, ਸੈਕਟਰ-26 ਨਵਖੇ ਨਵ ਨਨਯੁਕਤ 

ਨਡਪਟੀ ਕਾਰਜਕਾਰੀ ਅਫ਼ਸਰ, ਪਲੇਸਿੇਂਟ ਅਫ਼ਸਰ ਅਤ ੇਕੈਰੀਅਰ ਕਾਊਸਂਲਰਾਂ ਦਾ ਟਰੇਨਨਿੰ ਗ ਪਰੋਗਰਾਿ । 

 

ਉਪਰੋਕਤ ਨਵਸ਼ੇ ਸਬਿੰਿੀ ਨਜਵੇ ਨਕ ਆਪ ਨ ਿੰ  ਪਤਾ ਹੀ ਹ ੈ ਨਕ ਪਿੰਜਾਬ ਸਰਕਾਰ ਵੱਲੋਂ  ਬੇਰੋਜ਼ਗਾਰੀ ਨ ਿੰ  ਠਲ 

ਪਾਉਣ ਅਤ ੇਜਿੰਗੀ ਪੱਿਰ ਤੇ ਨਨਜੱਠਣ ਲਈ ਹਰ ਨਜਲਹੇ  ਨਵੱਚ ਨਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਨਬਓਰੋ ਸਥਾਨਪਤ ਕੀਤ ੇਗਏ 

ਹਨ। ਇਨਹਾਂ ਨਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤੇ ਕਾਰੋਬਾਰ ਨਬਓਰੋ ਵੱਲੋਂ  ਬੇਰੋਜ਼ਗਾਰਾਂ ਨ ਿੰ  ਰੋਜ਼ਗਾਰ/ਸਵੈ-ਰੋਜ਼ਗਾਰ ਿੁਹੱਈਆ ਕਰਵਾਉਣ ਲਈ 

ਬੇਰੋਜ਼ਗਾਰ ਪਰਾਰਥੀਆਂ ਦੀਆਂ ਕੈਰੀਅਰ ਕਾਊਸਂਨਲਿੰਗ, ਨਵਦੇਸ਼ੀ ਰੋਜ਼ਗਾਰ ਲਈ ਅਗਵਾਈ, ਨਵਦੇਸ਼ੀ ਨਸਨਖਆ ਅਤ ੇਅਗਵਾਈ, 

ਨਵਅੱਕਤੀਗਤ ਕਾਊਸਂਨਲਿੰਗ ਆਦੀ ਦੇ ਨਾਲ ਨਾਲ ਨਬਊਰੋ ਨਵਚ ਿੁਫ਼ਤ ਇਿੰਟਰਨੈਟ ਦੀ ਸੁਨਵਿਾ ਿੁਹੱਈਆ ਕਰਵਾਈ ਜਾਂਦੀ ਹੈ। 

ਉਪਰੋਕਤ ਸਾਰੇ ਕਿੰਿਾਂ ਨ ਿੰ  ਸਹੀ ਢਿੰਗ ਨਾਲ ਚਲਾਉਣ ਲਈ ਨਡਪਟੀ ਕਨਿਸ਼ਨਰ-ਕਿ-ਚੇਅਰਿੈਨ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ 

ਨਬਓਰੋ ਦੇ ਅਿੀਨ ਹਰ ਨਜਲਹੇ  ਨਵੱਚ Deputy Chief Executive Officer, Placement Officer and Career 

Counsellor ਨਨਯੁਕਤ ਕੀਤ ੇਗਏ ਹਨ।  

 

ਇਨਹਾਂ ਨਵ ਨਨਯੁਕਤ Officials ਦੀ ਉਪਰੋਕਤ ਪਰੋਗਰਾਿਾਂ ਨ ਿੰ  ਸੁਚਾਰ  ਅਤ ੇਸੁਚੱਜੇ ਢਿੰਗ ਨਾਲ ਚਲਾਉਣ 

ਲਈ MGSIPA, Sector-26, Chandigarh ਨਵਖੇ ਨਿਤੀ 07-02-2019 ਅਤ ੇ08-02-2019 ਨ ਿੰ  ਟਰੇਨਨਿੰ ਗ ਕਰਵਾਈ ਜਾ 

ਰਹੀ ਹ ੈ(ਸ਼ਨਡਊਲ ਨਾਲ ਨੱਥੀ) ਇਸ ਲਈ ਆਪ ਨ ਿੰ  ਨਲਨਖਆ ਜਾਂਦਾ ਹ ੈਨਕ ਉਪਰੋਕਤ ਅਨਿਕਾਰੀਆਂ ਨ ਿੰ  ਆਪ ਵੱਲੋਂ  Self-

Employment Schemes of Punjab Govt. and Centre Govt. ਸਬਿੰਿੀ ਨਵਸਥਾਰ ਪ ਰਵਕ (ਨਿਤੀ 8/02/2019 

ਸਿਾਂ ਸਵੇਰ ੇ9-30 ਤੋਂ 10.30 ਵਜੇ, MGSIPA ਨਵਖੇ) ਲੈਕਚਰ ਨਦੱਤਾ ਜਾਵੇ। 

 

 

 

 

ਕਨਿਸ਼ਨਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ, 

    ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ। 
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ਵੱਲੋਂ ,  

ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ  

ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ। 

 

ਵੱਲ, 

ਸਿ ਹ ਨਡਪਟੀ ਸੀ.ਈ.ਓ., ਪਲੇਸਿੈਂਟ ਅਫ਼ਸਰ ਅਤੇ 

ਕੈਰੀਅਰ ਕਾਊਸਂਲਰ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਨਸਖਲਾਈ ਨਵਭਾਗ, ਪਿੰਜਾਬ। 

 

ਨਿੰ : ਪੀ.ਪੀ.ਐਸ.ਡੀ/ ਟਰੇਨਨਿੰ ਗ /2019/ 2738 

ਨਿਤੀ: 29/1/2019 

 

ਨਵਸਾਂ:  ਨਵ-ਨਨਯੁਕਤ ਨਡਪਟੀ ਸੀ.ਈ.ਓ., ਪਲੇਸਿੈਂਟ ਅਫ਼ਸਰ ਅਤ ੇਕੈਰੀਅਰ ਕਾਊਸਂਲਰ ਲਈ ਦੋ ਨਦਨਾਂ ਨਿਤੀ 

07.02.2019 ਅਤ ੇ08.02.2019 ਦੇ ਟਰੇਨਨਿੰ ਗ ਪਰੋਗਰਾਿ ਬਾਰ।ੇ 

 

ਨਵਭਾਗ ਵੱਲੋਂ  ਸਿ ਹ ਨਜਨਲਹ ਆਂ ਨਵੱਚ ਸਥਾਨਪਤ ਕੀਤੇ ਨਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਅਤ ੇਕਾਰੋਬਾਰ ਨਬਊਰੋਜ਼ ਨਵੱਚ 

ਕਿੰਟਰੈਕਟ ਅਿਾਰ ਤੇ ਨਨਯੁਕਤ ਕੀਤੇ ਗਏ ਨਡਪਟੀ ਸੀ.ਈ.ਓ., ਪਲੇਸਿੈਂਟ ਅਫ਼ਸਰ ਅਤ ੇਕੈਰੀਅਰ ਕਾਊਸਂਲਰਾਂ ਲਈ ਿਹਾਤਿਾ 

ਗਾਂਿੀ ਸਟੇਟ ਇਿੰਸਟੀਨਚਊਟ ਆਫ ਪਬਨਲਕ ਐਡਿਨਨਸਟਰੇਸ਼ਨ, ਚਿੰਡੀਗੜ੍ਹ (MGSIPA) ਨਵਖੇ ਦੋ ਨਦਨ ਨਿਤੀ 07.02.2019 

ਅਤ ੇ08.02.2019 ਨ ਿੰ  ਟਰੇਨਨਿੰ ਗ ਪਰੋਗਰਾਿ ਕਰਵਾਇਆ ਜਾ ਨਰਹਾ ਹੈ। ਕਨਿਸ਼ਨਰ-ਕਿ-ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਜੀ ਵੱਲੋਂ ' ਇਸ 

ਟਰੇਨਨਿੰ ਗ ਸਬਿੰਿੀ ਹੇਠ ਅਨੁਸਾਰ ਆਦੇਸ਼ ਨਦੱਤੇ ਗਏ ਹਨ:- 

 

1. ਹਰ ਅਨਿਕਾਰੀ ਦੀ 100% ਹਾਜਰੀ ਲਾਜਿੀ ਹ ੈਅਤ ੇਕੇਵਲ ਨਿਤੀ 07.02.2019 ਨ ਿੰ  ਿੈਗਸੀਪਾ ਦੇ ਹੋਸਟਲ ਨਵੱਚ ਠਨਹਰਣਾ 

ਵੀ ਲਾਜਿੀ ਹ।ੈ 

2. ਇਹ ਟਰੇਨਨਿੰ ਗ ਪਰੋਗਰਾਿ ਸਵੇਰੇ 09.00 ਵਜੇ ਤੋਂ ਸ਼ਾਿ 06.00 ਵਜੇ ਤੱਕ ਚੱਲਣਾ ਹੈ। ਨਕਸੇ ਤਰਹਾਂ ਦੀ ਵੀ ਛੋਟ ਨਹੀ ਂ ਨਦੱਤੀ 

ਜਾਵੇਗੀ। 

 

ਉਪਰੋਕਤ ਅਨੁਸਾਰ ਟਰੇਨਨਿੰ ਗ ਅਟੇਂਡ ਕਰਨੀ ਲਾਜ਼ਿੀ ਹ।ੈ ਟਰੇਨਨਿੰ ਗ ਸ਼ਨਡਊਲ ਨਾਲ ਨੱਥੀ ਹੈ। 

 

 

       ਵਿੀਕ ਡਾਇਰੈਕਟਰ, 

ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ, 

       ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ। 

 

ਨਪਿੰਠ ਅਿੰਕਣ ਨਿੰ : PPSD/ਟਰੇਨਨਿੰ ਗ/2019/2739 

 

ਕਾਪੀ: ਉਪਰੋਕਤ ਦੀ ਕਾਪੀ ਪਿੰਜਾਬ ਰਾਜ ਦੇ ਸਿ ਹ ਨਡਪਟੀ ਕਨਿਸ਼ਨਰਜ਼/ਅਡੀਸ਼ਨਲ ਨਡਪਟੀ ਕਨਿਸ਼ਨਰਜ਼ 

ਅਤ ੇਨਜਲਹ ਾਂ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤੇ ਨਸਖਲਾਈ ਅਫ਼ਸਰਾਂ ਨ ਿੰ  ਕਰਦੇ ਹੋਏ ਨਲਨਖਆ ਜਾਂਦਾ ਹੈ ਨਕ ਉਕਤ ਟਰੇਨਨਿੰ ਗ ਪਰੋਗਰਾਿ ਨਵੱਚ 

ਨਡਪਟੀ ਸੀ.ਈ.ਓ., ਪਲੇਸਿੈਂਟ ਅਫ਼ਸਰ ਅਤ ੇਕੈਰੀਅਰ ਕਾਊਸਂਲਰਜ਼ ਦੀ ਸਿ ਲੀਅਤ ਯਕੀਨੀ ਕਰਵਾਈ ਜਾਵ।ੇ 

 

 

 

       ਵਿੀਕ ਡਾਇਰੈਕਟਰ, 

ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ, 

       ਪਿੰਜਾਬ,ਚਿੰਡੀਗੜ੍ਹ। 
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From, 

Director, 

Employment Generation and Training Department, 

Punjab, Chandigarh 

 

To, 

Deputy Director Employment 

Directorate General of Employment 

Ministry of Labour and Employment, 

Government of India 

Shram Shakti Bhawan, Rafi Marg, 

New Delhi-110011 

 

No: Training /2018/4204 

Dated: 12/2/2019 

 

Subject: Training for newly recruited officials viz. Dy CEO, Placement officer and 

counsellors. 

 

With reference to your E-mail dt. 08-02-2019 and in continuation of our letter 

No Training/2018/649 dt. 07-01-2019. I would like to further apprise you that at present 

Department of EGT Punjab has one Directorate (Head office) and 47 functional offices wherein 

officers of various profiles like Additional Director (1), Joint Director (1), Deputy Directors (10), 

DEGTO's (14) and EGTO's (18) are looking after various services rendered by the department. 

So apart from our new recruitments viz; Deputy CEO, Placement officers and Career 

Counsellors all our officers manning Districts and Town level offices need to be provided 

orientation training covering all aspects of employment related activities (List of all officers 

attached). 

 

So I would be grateful for this endeavour on your part if you could make 

arrangement for training of the entire bunch of officers (new as well as old) in 2 training 

programs. The Training program should be of 3 days and batch size should be 50. 

 

I would request you to kindly arrange this training program of 3 days twice (first 

& second training 15 days apart). Even the Director & Additional Director would be attending 

such a 360 degree training program. 

 

 

Encl.: List of all officers 

 

 

For Director, 

Employment Generation and Training Department, 

Punjab, Chandigarh 
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List of Deputy CEOs 

 

 

 
 

 

 

 

 

List of Placement Officers 
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List of Career Counsellors 
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Government of Punjab 

Commissioner-Cum-Director Employment  

Generation &Training and 

Mission Director, Ghar Ghar Rozgar Mission 

Office: S.C.O.47, 1st Floor. 

Sector-17E, Chandigarh (UT)-160017 

D.O.No.: PPSD/Training/2019/14183 

Dated ----14/05/2019 

 

 

Subject:  NICS, Noida Training Programs 2019-20- Request for Nomination. 

 

Ref:  F.No.:NICS-102(3)/2018-Trg, Dated 03-05-2019 

 
 

Dear Ashok ji, 

 

In reference to your above said letter it is submitted that at Sr No 18 you have 

kept a three days training for officers of Employment Department of Punjab in the month of 

June/July 2019. We have 90 officers starting from Director, Additional Director, Joint Director, 

Deputy Director, District Employment General and Training officer, Employment Generation 

and Training officers, Deputy Chief Executive officers, Placement officers, Career 

Counsellors, Assistant Managing Director (Punjab Ghar Ghar Rozgar and Karobar Mission, 

PGRKAM) General Manager and Deputy General Manager (Finance). It is requested to 

conduct this training in month of July 2019 in two batches, in the first batch 45 officers should 

be called for training in the first week of July, 2019 and remaining other 45 officers should be 

given this training in the second week of July, 2019. 

 

It is requested that the training should include 360 degree Information about 

complete employment scenario in the country with special focus about coaching for govt. 

employment, opportunities in private sector, counselling, self-employment, international 

placements, best practices of state govts, data & statistics related to Employment in India etc. 

so that every officer of employment department Punjab may able to use this information in 

his/her working effectively. 

 

Please do convey us the program immediately. 

 

Yours sincerely  

 

 

 . 

(Rahul Tewari) 

Mr Ashok Kumar, DDE 

Ministry of Labour and Employment 

Directorate General for Career Services 

NICS, A-49, Sector 62, 

Noida (UP). 
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GMAIL                 Fri, Jun14, 2019 at 5:06 PM 

 

 

NICS, Noida Training Program 2019-20 

 

MS Ashok <training-nics@gov.in>  

To: hq degt <hq.degt@gmail.com> 

 

Dear Sir/Madam, 

 

With reference to you letter No. Training/2019/19521, Dated 14th June 2019 regarding point 

number 4 i.e. regarding mode of Payment for the above mentioned training programme, details 

are as below: 

 

Payment of Food/Snacks/Water etc.: After completion of each programme, bill may be 

collected from Caterer (Mr Vijay) as per the number of participants & speakers attended the 

training programme, accordingly amount may be transferred to caterer's account directly. 

 

Payment for Accommodation: After completion of programme, Each participant have to pay 

Hostel room fee to NICS @ Rs. 50 per Person per day, total amount in cash i.e. (Rs. 50 * 

Number of days of training programme * Number of Participant) may be collected & submitted 

by Nodal officer of each batch to NICS. T.R will be issued accordingly. 

 

Payment towards honorarium for Speakers: After completion of Training programme, Nodal 

Officers of each batch may collect signed pre-receipts & bank Details from Speakers, 

thereafter amount may be transferred to their respective accounts. 

 

With Regards, 

M.S Ashok Kumar, DDE  

NICS, Noida 
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ਡਾਇਰੈਕਟਰ, ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ 

ਐਸ.ਸੀ.ਓ ਨਿੰ ਬਰ: 47/1, ਸੈਕਟਰ-17 ਈ, ਚਿੰਡੀਗੜ੍ਹ 

(ਟੈਲੀਫੋਨ ਨਿੰ ਬਰ 0172-2703842, ਫੈਕਸ ਨਿੰ ਬਰ 2702460 ਈ- ਿੇਲ hq.degt@gmail.com) 

 

 

 

ਸੇਵਾ ਨਵਖੇ, 

ਵਿੀਕ ਡਾਇਰੈਕਟਰ, 

ਸਿੰਯੁਕਤ ਡਾਇਰੈਕਟਰ, 

ਨਡਪਟੀ ਡਾਇਰੈਕਟਰ, 

ਨਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਅਨਿਕਾਰੀ, 

ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਅਨਿਕਾਰੀ, 

ਨਡਪਟੀ ਸੀ.ਈ.ਓ, ਕੈਰੀਅਰ ਕਾਊਸਂਲਰ, ਪਲੇਸਿੈਂਟ ਅਨਿਕਾਰੀ, 

PGRKAM ਦੇ ਅਨਿਕਾਰੀ, 

 

ਨਿੰ : PPSD/Trg/Ill/2019/20114-164 

                        ਨਿਤੀ: 21/6/2019 

 

ਨਵਸ਼ਾ:  NICS, Noida ਨਵਖੇ ਜੁਲਾਈ 2019 ਨਵੱਚ ਹੋਣ ਵਾਲੀ ਟਰੇਨਨਿੰ ਗ ਨਵੱਚ ਸ਼ਾਨਿਲ ਹੋਣ ਬਾਰ।ੇ 

 

 

National Institute for Career Service, A-49, Sector-62, Noida ਨਵਖ ਪਿੰਜਾਬ ਰਾਜ ਦੇ 

ਸਿ ਹ ਰੋਜ਼ਗਾਰ ਨਵਭਾਗ ਦੇ ਅਨਿਕਾਰੀਆਂ ਲਈ ਇੱਕ ਚਾਰ ਰੋਜਾ ਟਰੇਨਨਿੰ ਗ ਪਰੋਗਰਾਿ ਆਯੋਨਜਤ ਕੀਤਾ ਜਾ ਨਰਹਾ ਹ ੈਜੋ ਨਕ ਇੱਕ 

ਰੈਜ਼ੀਡੈਂਸ਼ੀਅਲ (Residential) ਪਰੋਗਰਾਿ ਹ ੈਇਸ ਨਵੱਚ ਨਵਭਾਗ ਦੇ ਸਾਰ ੇਅਨਿਕਾਰੀ ਭਾਵ ੇਉਚੇਰੀ ਪੱਿਰ ਤੋਂ ਲੈ ਕੇ ਨਡਪਟੀ 

ਡਾਇਰੈਕਟਰ, ਨਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਤ ੇਟਰੇਨਨਿੰ ਗ ਅਨਿਕਾਰੀ, ਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਤੇ ਟਰੇਨਨਿੰ ਗ ਅਨਿਕਾਰੀ, ਨਡਪਟੀ ਸੀ.ਈ.ਓ. 

ਪਲੇਸਿੈਂਟ ਅਨਿਕਾਰੀ, ਕੈਰੀਅਰ ਕਾਊਸਂਲਰ ਤ ੇਪਿੰਜਾਬ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਤ ੇਕਾਰੋਬਾਰ ਨਿਸ਼ਨ ਦੇ ਵਿੀਕ ਿੈਨੇਨਜਿੰਗ  

ਡਾਇਰੈਕਟਰ, ਜਨਰਲ ਿੈਨੇਜਰ, ਵਿੀਕ ਜਨਰਲ ਿੈਨੇਜਰ ਨਵੱਤ ਆਨਦ ਸਾਰ ੇ ਹੀ ਸ਼ਾਨਿਲ ਕੀਤੇ ਗਏ ਹਨ ਤੇ ਇਨਾਂ 

ਅਨਿਕਾਰੀਆਂ ਦਾ ਇਸ ਟਰੇਨਨਿੰ ਗ ਪਰਗੋਰਾਿ ਨਵੱਚ ਸਾਨਿਲ ਹੋਣਾ ਲਾਜਿੀ ਹੈ। ਇਸ ਟਰੇਨਨਿੰ ਗ ਪਰੋਗਰਾਿ ਨਵੱਚ ਨਰਹਾਇਸ਼ ਤੇ ਖਾਣ ੇ

ਆਨਦ ਦੇ ਪਰਬਿੰਿ ਉਕਤ ਸਿੰਸਥਾ ਵੱਲੋਂ  ਕੀਤਾ ਜਾਣਾ ਹ।ੈ 

 

 

ਇਸ ਪਰੋਗਰਾਿ ਲਈ ਨਾਲ ਨੱਥੀ ਨਲਸਟ ਅਨੁਸਾਰ ਸਾਰ ੇਅਨਿਕਾਰੀਆਂ ਲਈ ਪਰੋਗਰਾਿ ਉਲੀਨਕਆ ਨਗਆ 

ਹ ੈਇਸ ਲਈ ਸਾਰ ੇਅਨਿਕਾਰੀ ਇਸ ਪਰੋਗਰਾਿ ਨਵੱਚ ਨਜਸ ਨਿਤੀ ਤੋਂ ਪਰੋਗਰਾਿ ਸੁਰ  ਹੋ ਨਰਹਾ ਹੈ ਉਸ ਨਿਤੀ ਨ ਿੰ  ਸਵੇਰ ੇ10 ਵਜੇ 

ਪਹੁਿੰਚਣਾ ਯਕੀਨੀ ਬਣਾਉਣ।  

 

 

ਇਸ ਲਈ ਪਰੋਗਰਾਿ ਦੇ ਅਨੁਸਾਰ ਡਾਇਰੈਕਟੋਰੇਟ ਪੱਿਰ ਦੇ ਅਨਿਕਾਰੀ ਨੋਡਲ ਅਨਿਕਾਰੀ ਲਗਾਏ ਗਏ 

ਹਨ ਸਬਿੰਿਤ ਪਰੋਗਰਾਿ ਨਵੱਚ ਸ਼ਾਨਿਲ ਹੋਣ ਵਾਲੇ ਅਨਿਕਾਰੀ ਨਕਸੇ ਤਰਹਾਂ ਦੀ ਜਾਣਕਾਰੀ/ਸਹਾਇਤਾ ਲਈ ਇਨਹਾਂ ਅਨਿਕਾਰੀਆਂ 

ਨਾਲ ਕੇਵਲ ਉਸ ਸਿੇਂ ਦੇ ਪਰੋਗਰਾਿ ਲਈ ਤਾਲਿੇਲ ਕਰ ਸਕਦੇ ਹਨ। 

 

 

 

 

Contd…  
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ਨੋਡਲ ਅਨਿਕਾਰੀਆਂ ਦੀ ਸ ਚਨਾ:- 

 

ਲੜ੍ੀ ਨਿੰ  ਪਰੋਗਰਾਿ ਦਾ ਸਿਾਂ ਨੋਡਲ ਅਨਿਕਾਰੀ ਦੇ ਨਾਿ ਤੇ ਅਹਦੁਾ ਸਿੰਪਰਕ ਨਿੰ  

1 ਨਿਤੀ 1.7.2019 ਤੋਂ 

4.7.2019 ਤੱਕ 

ਸ਼ਰੀ ਰਾਨਜਿੰਦਰ ਨਸਿੰਘ ਨਸੱਿ , 

ਨਡਪਟੀ ਡਾਇਰੈਕਟਰ 

9872208700 

2 ਨਿਤੀ 15.7.2019 ਤੋਂ 

18.7.2019 ਤੱਕ 

ਸ਼ਰੀ ਿਤੀ ਗੁਰਿੀਤ ਕੌਰ ਸ਼ੇਰਨਗੱਲ, 

ਸਿੰਯੁਕਤ ਡਾਇਰੈਕਟਰ  

9463086694 

3 ਨਿਤੀ 29.7.2019 ਤੋਂ 

1.8.2019 ਤੱਕ 

ਸ਼ਰੀ ਸੁਨਰਿੰਦਰ ਿੋਹਨ, ਨਜ਼ਲਹ ਾ ਰੋਜ਼ਗਾਰ 

ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਅਨਿਕਾਰੀ    

9815678600 

 

 

ਟਰੇਨਨਿੰ ਗ ਸਥਾਨ ਦਾ ਪਤਾ:- 

National Institute for Career Service, 

A-49, Sector-62, Noida (UP) 

 

ਨੋਟ:- ਹਰ ਅਨਿਕਾਰੀ ਦਾ ਟਰੇਨਨਿੰ ਗ ਨਵੱਚ ਸ਼ਾਨਿਲ ਹੋਣਾ ਲਾਜ਼ਿੀ ਹ।ੈ  

 

ਨੱਥੀ: 

1. ਟਰੇਨਨਿੰ ਗ ਸ਼ਨਡਊਲ। 

2. ਅਫ਼ਸਰਾਂ ਦੇ ਨਾਿ ਦੀ ਨਲਸਟ। 

 

 

 

       ਵਿੀਕ ਡਾਇਰੈਕਟਰ, 

ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਐਡਂ ਟਰੇਨਨਿੰ ਗ ਨਵਭਾਗ, 

       ਪਿੰਜਾਬ, ਚਿੰਡੀਗੜ੍ਹ। 
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Chapter XVIII 

Performas/Letters for Data Collection 

 

 

Sr. No. Content Page No. 

DBEE Return Performas 

1.  Performa for Monthly Review of DBEE (Monthly) 1-6 

Vacancy Section Performas 

2.  E.S-1.1 (Monthly) 7 

3.  CP-1 (Quarterly) 8-9 

4.  E.S-2.1 (Half Yearly)   10 

5.  E.S-2.3 (Half Yearly) 11 

6.  E.S-2.4 (Half Yearly) 12-13 

7.  E.S-2.5 (Half Yearly) 14-15 

8.  E.S-1.2(Annually) 16 

9.  E.S-1.3 (Annually) 17 

10.  E.S-1.4 (Annually) 18 

11.  E.S-2.2 (Annually) 19 

12.  E.S-2.6 20 

13.  Vacancy-1 (Monthly)  21 

Vocational Guidance (VG) Performas   

14.  Vocational Guidance-1 (Monthly) 22 

15.  VG Feedback (Quarterly) 23 

16.  VG Aget (Quarterly) 24 

17.  Self-Employment (Monthly) 25 

18.  E.S-3.2 (Quarterly) 26 

EMI 

19.  EMI-1 (Monthly) 27 

20.  SEM-4 (Quarterly)  28 

Unemployment Allowance (U.A.) 

21.  U.A-1 (Monthly) 29 

22.  Distribution of U.A. (Quarterly)  30-31 

23.  Quarterly Review of U.A. (Quarterly) 32-34 

24.  Quarterly Status of Distribution of U.A. (Quarterly) 35 



 

 

25.  U.A. to PH Applicants (Quarterly) 36 

General Section  

26.  Kharcha Suchi – DBEE (Monthly) 37 

27.  Kharcha Suchi – DBEGSD&T (Monthly) 38 

Job Fair Performas 

28.  Proforma: P1 39 

29.  Proforma: P2 40 

30.  Proforma: Sigma P3 41 

31.  Letter regarding Meeting for Data Collection 42-43 

32.  Letter regarding data Collection for Employment Generation 44 

33.  
Letter regarding Information on recruitment done by Govt 
Departments 

45 

34.  Annexures 46-50 
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E.S.1.1 (Monthly)          Punjab 

State 

 

Deputy Director Employment Exchange……………………… 

Return showing the number of applicants registered, placed and the number on Live 

Register 

For the month ended…………………………. 

 

Placements through Job Fairs: Nil 

No. E.S.1.1/2019/     Dated: 

1. D.G.E.&T., Govt. of India, New Delhi   

2. C.I.R.T.E.S., New Delhi    

3. Director of Employment Generation & Training, Pb. Chd 

 

 

Signature of Employment Officer with name 

            and complete postal address of 

   Employment Exchange 

Men Women Total

2 3 4

1
Applicant on the live Register at the End of the Previous 

Month.

1(a) No. of Registration cards received on transfer

2 No. of fresh registrations made during the month

2(a) No. of re-registrations made during the month

3                 Total: Item1 - 1(a), 2 & 2(a)

5
Registration removed from live register for resons other 

than transfer to other exchange

6
No. of registration cards transfered during the month to 

ther exchange.

7                               Total: Items (5+6)

8
Applicant remaining on the Live Register at the end of the 

month

9 Applicants out of 8 above belionging to Rural Areas

10 Submission made during the month

11 Total vacancies notified during the month

No. of Job seekers placed during the month

ITEM

1

4



Chapter XVIII | 8 



Chapter XVIII | 9 

 

 

 



Chapter XVIII | 10 

 

 

  

R
e

g
is

te
re

d
P

la
c
e

m
e

n
t

L
.R

.
R

e
g

is
te

re
d

P
la

c
e

m
e

n
t

L
.R

.
R

e
g

is
te

re
d

P
la

c
e

m
e

n
t

L
.R

.
R

e
g

is
te

re
d

P
la

c
e

m
e

n
t

L
.R

.
R

e
g

is
te

re
d

P
la

c
e

m
e

n
t

L
.R

.

1
2

3
4

5
6

7
8

9
1
0

1
1

1
2

1
3

1
4

1
5

1
6

1
7

1

1
0
th

 C
la

ss
 

P
a

ss
e

d

2
1
0
+

2
 P

a
ss

e
d

G
ra

d
u

a
te

s 

T
o

ta
l

a
. 

A
rt

s

b
. 

S
c
ie

n
c
e

c
. 

C
o
m

m
e
rc

e

d
. 

E
n
g
in

e
e
ri
n
g

e
. 

M
e
d
ic

in
e

f.
 V

e
te

ri
n
a
ry

g
. 

A
g
ri
c
u
lt
u
re

h
. 

L
a
w

i.
 E

d
u
c
a
ti
o
n

j.
 O

th
e
rs

P
o

st
-G

ra
d

u
a

te
s 

T
o

ta
l

a
. 

A
rt

s

b
. 

S
c
ie

n
c
e

c
. 

C
o
m

m
e
rc

e

d
. 

E
n
g
in

e
e
ri
n
g

e
. 

M
e
d
ic

in
e

f.
 V

e
te

ri
n
a
ry

g
. 

A
g
ri
c
u
lt
u
re

h
. 

L
a
w

i.
 E

d
u
c
a
ti
o
n

j.
 O

th
e
rs

D
ip

lo
m

a
 

H
o

ld
e

rs
 T

o
ta

l

A
. 

E
n
g
in

e
e
ri
n
g

B
. 

O
th

e
rs

6
G

ra
n

d
 T

o
ta

l

3 4 5

R
e

tu
rn

 s
h

o
w

in
g

 t
h

e
 n

u
m

b
e

r 
o

rf
 e

d
u

c
a

te
d

 a
p

p
li

c
a

n
t 

(1
0
th

 C
la

ss
 a

n
d

 a
b

o
v
e

) 
re

g
is

te
re

d
 a

n
d

 p
la

c
e

d
 d

u
ri

n
g

 t
h

e
 h

a
lf

 y
e

a
r 

a
n

d
 t

h
e

ir
 n

u
m

b
e

r 
o

n
 L

iv
e

 R
e

g
is

te
r,

 c
la

ss
if

ie
d

 b
y
 E

d
u

c
a

ti
o

n
a

l 
le

v
e

ls
 a

t 
th

e
 e

n
d

 o
f 

…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
…

.

E
.S

.2
.1

(H
a

lf
 Y

e
a

rl
y
)

O
.B

.C
.(

in
c
lu

d
e

d
 i

n
 t

o
ta

l)
S

.T
. 

(i
n

c
lu

d
e

d
 i

n
 t

o
ta

l)
S

.C
.(

in
c
lu

d
e

d
 i

n
 t

o
ta

l)
W

o
m

e
n

 (
in

c
lu

d
e

d
 i

n
 t

o
ta

l)
T

o
ta

l 
E

d
u

c
a

te
d

 (
A

ll
 C

a
te

g
o

ri
e

s)
E

d
u

c
a

ti
o

n
 

L
e

v
e

l
S

.N
o

.



Chapter XVIII | 11 

  



Chapter XVIII | 12 

 
  

        State : 

          Employment Generation, Skill Development 

          & Training Office  

             E.S.-2.5 (Half Year) 

 

Return showing the work done by the Employment Exchange in respect of Scheduled Caste/Tribe 

and other Backward Classes (OBC) applicants during the half year ended………………………… 

 

      Sr. No.       Item     SC  ST  OBC 

 

1. No. of Applicants on Live Register at 

 the end of previous half year 

 

2. No. of Applicants registered/re-registered 

 during the half year 

 

3. No. of Applicants placed during the half 

 year in: 

(a) Central Govt. 

(b) Union Territory 

(c) State Govt. 

(d) Quasi-Govt.  Estts./Public Sector 

Undertakings under 

(i) Central Govt. 

(ii) State Govt. 

 

(e) Local Bodies 

(f) Private Establishments 

Total of Items 3 (a) to 3 (f) 

4.        No. of Applicants removed from Live 

 Register during the half year 

 

5.        No. of Applicants remaining on Live 

 Register at the end of the half year 

 

6.        No. of submissions made during the 

 Half year 

 

 

 

 

(Signature of Employment Generation & Training Officer 

with name & complete portal address of the Employment Generation & Training Office) 
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                       State: 

  Employment Generation, Skill Development 

          & Training Office  

             E.S.-2.5 (Half Year) 

 

Return showing the work done by the Employment Exchange in respect of Physically 

Handicapped applicants during the Half Year ended…………………. 
    

                                                               Part-I Applicants 

Sr.         Item               Blind               Deaf               Ortho            Respi          Neg.          Total        Women 

No.                                                   & Dumb           Peadics         ratory          Leprosy  (col. 3-7)    (included 

                                                                                                      Disorder      Person                      in total) 

1.  2.                    3.                      4.                    5.                 6.                  7.              8.            9. 

 

 

1. No. of Physically Handicapped on the live register 
at the end of the previous Half Year 
 

2. No. of physically Handicapped registered during 
 the Half Year in: 
 

3.  No. of physically Handicapped Placed during 
 the Half Year in: 
(a) Central Govt. 
(b) Union Territory 
(c) State Govt. 
(d) Quasi-Govt.  Estts./Public Sector 

Undertakings under 

(i) Central Govt. 
(ii) State Govt. 

 
(e) Local Bodies 
(f) Private Establishments 

Total of Items 3 (a) to 3 (f) 

4. No. of physically Handicapped applicants removed 
From the Live Register during the Half Year 
 

5. No. of physically Handicapped applicants on the  
Live Register at the end of the Half Year 
 

6. No. of  submissions made during the Half Year 

_____________________________________________________________________________ 
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1 2 3 4 5 6 7 8 9 10

1.      Vacancies Outstanding At 

the end of Previous Year

1.–(a) Vacancies received on 

transfer from other exchange 

during the year

2.      Vacancies Notified during 

the year

3.      ToTal : Item 1, 1(a) and (2)

4.      Vacancies filled during the 

year

5.      Vacancied cancelled during 

the year

5-(a) Vacancies transferred to 

other Employment Exchange 

during the year 

6.      Vacancies Outstanding at 

the end of year

7.      Total : Item 4,5,5(a) and 6

7-(a) Vacancies notified during 

the year by private employes

Falling within perview of the Act 

against which submission is not 

required

 8.  Vacancies included in item 4 

filled by the applicants of other 

exchange area during the year 

9.      Local applicants Placed in 

other exchange area during the 

year 

10.  NO. of employes using the 

exchange during the year

Quasi-GovtEsst/ 

Publick Sector 

Undertaking 

Private Sector

Not falling 

within the 

preview of 

Act

TOtal

Department of Employment Generation & Training,Punjab Chandigarh

E.S - 1.3 (Annually)    Return Showing sector-wise vacancies notified, filled and Outstanding for 

the year ended –             .....................................

Falling within 

the perview 

of Act

Item
Central 

Govt

op-0  

Union 

Territory

State 

Govt

Central 

Govt

State 

Govt

Local   

Bodies
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Employment Generation & Training Dept, Punjab 

District Bureau of Employment Generation & Training 

 

Upto 19 20-29 30-39 40-49 50-59 60 above Total

1 2 3 4 5 6 7 8 9 10

Male

Female

Total

Male

Female

Total

Male

Female

Total

Male

Female

Total

Male

Female

Total
Professional(

LikeMBA
Male

,Doctor,Engi

neer,
Female

Ect not 

covered in 

item 4 and 5

Total

Male

Female

Total

7 Grand 

Total

4 Graduate

s

5 Post 

Graduate

s

6

1 Below 10th 

class 

(including 

illitrates

2 10th  

class 

passed

3 10+2 

passed

Department of Employment Generation & Training Punjab, Chandigarh

District of Employment Generation& Training 

ES 1.4 (Annual)             Return showing the number of applicants on the Live Register by age-group sex 

and education Level at the end of the year........................

Sr No. Educatio

n Level

Sex No.on Live Register as on ............................. in the age Group
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E.S.-2.2 (ANNUAL) 

 

Return showing Trade wise distribution of craftsmen trained at the ITI’s and full term 

Apprentices trained under the Apprenticeship Act, on the live register by 

 
NCO at the end of the year and there number registered and placed in employment during 

the year………… 
 
 

 

NCO Code No. trade in                  Ex-ITI Trainees         Full Term Apprentices  

(5 digit level & which              

Total at 3-digit trained            Registr-          Placem-         Live-   Registr-        Place-        Live- 

Level)                                          ation               ent                 Register        ation             ment        Register 

 

 

 1     2       3                      4                    5                    6                7                8 

 

 

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

 

 

To 

D.G.E.T., New Delhi 

Director, Employment Generation and Training, Punjab, Chandigarh 

Dist Statistical Officer 
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Employment Generation & Training Dept, Punjab 

District Bureau of Employment Generation & Training 

 

E.S. 2.6 (Annual)                                                                              

   

Return showing the work performed by the Employment Exchange in respect of Displaced 

Persons (migrants from East Pakistan, repatriates from Burma and Sri Lanka) 
                       

 During the year ending…………………………… 

 

                                                                              East Pakistan                     Repatriates from  

 Items                                               displaced persons 

                                                                   who migrated on  Burma                     Sri Lanka                                                             

or after 1-1-64 but      who migrated on             who migrated                                                                  

      before 25-3-71        on or after 1-6-63       on or after 1-11-64 

                                                                                 

                                    1                                                   2                             3                                4 

 

1. No. on Live Register at the end 
of the Previous year. 
 

2. No.of Registration and re- 
Registration Effected. 

  

3. Number Placed. 
 

4. No. removed from the Live Register 
 

5. No. on the Live Register at the end 
of the year. 

 

6. No. of submissions made. 
 

 

To 

D.G.E.T., New Delhi 

Director, Employment Generation and Training, Punjab, Chandigarh 

Dist Statistical Officer 

 
        Deputy Director, 

    District Bureau of Employment Generation & Training 

 

        

        

        

        

        

 
 

To 

D.G.E.T., New Delhi 

Director, Employment Generation and Training, Punjab, Chandigarh 

Dist Statistical Officer 
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Total SC ST X-Man PH Women

1 2 3 4 5 6 7

No. who received individual  Guidance

No who received regis tration Guidance

No. who received individual  

Information

No. of old cases  reviewed from the l ive 

Regis ter (only those who responded)

No. of persons  participating in Group 

discuss ion

No. of persons  who attended Carrer 

Ta lks

No. of Vis i tors  to the Carrer Information 

room 

No. of appl icants/particulars  of 

appl icants  

Forwarded for:

(a)   Tra ining

(b)   Apprenticeship

(C)   Scholarships/Higher Studies

(d)   Jobs

No. of guided appl ication appl icants  

placed in:

(a)   Jobs

(b)   Tra ining

(c)   Apprenticeship

No. of Group discuss ions  held

No. of Carrer Ta lks  held

No. of educational  insti tutions  vis i ted 

for promoting guidance Activi ties  

(Activi ties  other than those l i s ted 

above)

No. of establ ishments/insti tutions  

vis i ted for developments  of jobs  

tra ining or apprenticeship 

opportunities/for col lection of 

information perta ining to such 

opportunities

2.  There may be overlapping of applicants featuring in the columns 3 to 7

To 

              DGE&T, New Delhi

                                                              (Signature of employment officer with name and complete

Postal address of Employment Exchange)

Note: 1. Guided here does not necessarily means individual guidance. Even case of 

State : Punjab

Employment Exchange: 

ES-3.2 (Quarterly)                                

No. VG/19/                                                                                                                     Date:

Activity

Category of Application
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Proforma-P1 

       

PUNJAB PLACEMENT FAIR MARCH-2020 (HIGH END JOBS) 

 

Individual Registration Form 

(To be filled in two copies-one copy to be kept by staff of CEO of DBEE & one copy to be 

given to candidate) 

 

Name of Venue.......................................................................................................................... 

Name of Applicant...................................Surname.................................................................... 

Sex: Male..............Female......................Date of Birth (DD/MM/YY)......................................... 

Father's Name........................................................................................................................... 

Address..................................................................................................................................... 

.................................................................................................................................................. 

Mobile No. ...................................E-Mail.................................................................................. 

Whether registered on the portal www.ghargharrozgar.punjab.gov.in (Yes/No)...................... 

 

Academic Qualification School/College Details Board/Year % of Marks 

Class X    

Class XII    

Certificate     

Diploma    

Graduation    

Post-Graduation    

Work Experience  Organization Position Duration 

    

 
Area of Interest (Department)...................................................................... 

I declare that the Information given above is correct and best to my knowledge. I hereby certify 

that no money has been charged to me or paid by me for the job placement/Fair. 

 

 

Date.............................     Signature............................. 
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Proforma-P2 

 

CANDIDATE INTERVIEW SHEET (In two Copies) 

(To be filled in two copies and one copy to be kept by staff of DBEE& one copy to be 

given to candidate) 

 

Job Fair (Venue Name):  

Candidate name:  

Sex (Male/Female):  

Address of candidate:  

Phone No. of candidate  

Email ID of candidate  

Whether registered on the portal www.ghargharrozgar.punjab.gov.in (Yes/No).......... 

To be filled by Employer 

Sr. 

No. 

Name 

Organization 

Room 

Number 

Post for which 

selected/ 

shortlisted 

interview cleared 

then LOI given 

(Yes/No) 

Employer 

Signature 

1      

2      

3      

4      

5      

6      

7      

8      

9      

10      

 

Once a candidate is selected for a job then P2 may be collected from him &he may be 

requested to consider leaving the venue so that others may get a chance to get interviewed & 

get selected for the remaining jobs.  
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Proforma Sigma-P3 (∑P3) 

 

Date:___________________   Venue:_______________________ 

 

Sr. 

No. 

Item Numbers 

M F Total 

1. Total number of interviews that took place in the day    

2. Total number of interviews that went unsuccessful    

3. Those who were unsuccessful because of lack of 

communication skill 

   

4. Those who were unsuccessful because of lack of 

attitude and manner 

   

5. Those who were unsuccessful because of lack of  skill 

set required for the job  

   

6. Those who were unsuccessful because of lack 

interest in the job 

   

7. Those who wanted more salary    

8. Those who were not proficient in English    

9. Any other reasons    
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ਵੁੱਲੋਂ , 

 ਕਜਮਸ਼ਨਰ-ਕਮ-ਡਾਇਰੈਕਟਰ, 

  ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਜਨੂੰ ਗ ਜਵਭਾਗ, 

  ਪੂੰਜਾਬ, ਿੂੰਡੀਗੜਹ। 

ਵੁੱਲ, 

1. Vice Chancellor, Chandigarh University 

NH95, Gharuan, Mohali, (Punjab) Phones 0160-3051003 

0160-2710300, +1800-200 0025 

Email: info@chandigarhuniversity.ac.in 

 

2. Vice Chancellor, Rayat-Bahar University 

Address: V.P.O Sahauran, Tehsil Kharar, Distt, Mohali. Pincode-140104 

Phone: 0181-2711633, 81466-20135, 81466-20136 

Email: info@rayatbahauniversity.edu.in 

 

3. Vice Chancellor, Khalsa University Amritsar (KUA) 

Address: GT. Road, Amritsar-143002 

Email: khalsacollegeamritsar@yahoo.com 

 

4. Vice Chancellor, CT University, Ludhiana 

Address: CT University, Ferozpur Road, Sidhwan Khurd, 142024 

Ph. 0162-4503800, 7888399937 & 9914511016 

Email: info@ctuniversity.in 

 

5. Vice Chancellor, Thapar Institute of Engineering and Technology 

Address: Adarsh Nagar, Prem Nagar, Patiala (Punjab) Pin:147004 

Phone. 0175-2393021, 2364498, 2393020 

Email: registar@thapar.edu 

 

a. Vice Chancellor, Sant Longowal Institute of Engineering and Technology 

(SLIET) 

Address: Longowal, Distt, Sangrur, Punjab. Pincode-148106 

Email: director@sliet.ac.in 

No. ERVND/uni/2019/3486-91          Dated: 05/02/19 

ਜਵਸ਼ਾ: ਕਜਮਸ਼ਨਰ-ਕਮ-ਡਾਇਰੈਕਟਰ ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਤ ੇਟਰੇਜਨੂੰ ਗ ਦੀ ਪਰਧਾਨਗੀ ਹਠੇ ਜਮਤੀ: 14.02.2019 

ਨੂੂੰ  ਦ ਪਜਹਰ 3.30 ਵਜੇ ਪੂੰਜਾਬ ਭਵਨ, ਸੈਕਟਰ-3, ਿੂੰਡੀਗੜਹ ਜਵਖ ੇਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਸਬੂੰਧੀ ਮੀਜਟੂੰਗ। 

1.   ਉਪਰੋਕਤ ਜਵਸੇ  ਤੇ ਆਪ ਜੀ ਨੂੂੰ  ਜਿਜਖਆ ਜਾਂਦਾ ਹੈ ਜਕ ਪੂੰਜਾਬ ਸਰਕਾਰ  ਦੇ ਘਰ ਘਰ ਰੋਜ਼ਗਾਰ ਦੇ ਮੂੰਤਵ 

ਨੂੂੰ  ਅੁੱਗੇ ਲੈ-ਕੇ ਜਾਣ ਦੇ ਉਦੇਸ਼ ਨਾਲ ਸਮੂਹ ਪਰਾਈਵਟੇ ਯੂਨੀਵਰਜਸਟੀਆਂ ਦੇ ਨੋਡਲ ਅਫ਼ਸਰ ਨਾਲ ਜਮਤੀ: 14-02-2019 ਨੂੂੰ  

ਦ ਪਜਹਰ  3.30 ਵਜੇ ਪੂੰਜਾਬ ਭਵਨ, ਿੂੰਡੀਗੜਹ ਜਵਖ ੇਜਨਮਨ ਹਸਤਾਖਰ ਵੁੱਲੋਂ  ਮੀਜਟੂੰਗ ਲਈ ਜਾਣੀ ਹ।ੈ 

2.  ਆਪ  ਜੀ ਨੂੂੰ  ਬੇਨਤੀ ਕੀਤੀ  ਜਾਂਦੀ ਹੈ ਜਕ ਇਸ ਮੀਜਟੂੰਗ ਲਈ ਹੇਠ ਅਨ ਸਾਰ ਸੂਿਨਾ ਲੈ-ਕੇ ਆਉਣੀ ਯਕੀਨੀ 

ਬਣਾਈ ਜਾਵ:ੇ- 

(ੳ)  Annexure-A ਨੁੱ ਥੀ (ਪਲੇਸਮੈਂਟ ਦਾ  ਡਾਟਾ-1.4.08 ਤੋਂ 31.01.19) 

(ਅ) Annexure-B ਨੁੱ ਥੀ (1.1.10 ਤੋਂ ਜਮਤੀ: 31.3.19 ਤੁੱਕ ਆਪਦੀ ਯੂਨੀਵਰਜਸਟੀ/ਸੂੰਸਥਾ ਵੁੱਲੋਂ  ਜੋ    

ਪਲੇਸਮੈਂਟ ਕੈਂਪ ਲਗਾਏ ਜਾਣ ੇ ਹਨ, ਉਨਹਾਂ ਬਾਰ ੇਸੂਿਨਾ)। 
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3.  ਆਪ ਜੀ ਨੂੂੰ  ਜਲਜਖਆ ਜਾਂਦਾ ਹੈ ਜਕ ਰੋਜ਼ਗਾਰ ਜਵਭਾਗ ਜਜਸ ਯੂਨੀਵਰਜਸਟੀ ਵੁੱਲੋਂ  ਨੋਡਲ ਅਫ਼ਸਰ ਨਾਮਜ਼ਦ 

(Contact person) ਨਹੀ ਂਕੀਤਾ ਜਗਆ, ਉਸ ਦਾ Contact number ਅਤ ੇਈ-ਮੇਲ ਆਈ.ਡੀ. ਜਵਭਾਗ ਨਾਲ ਸਾਂਝਾ ਕੀਤਾ 

ਜਾਵੇ। 

 

                 ਸਹੀ/- 

              ਕਜਮਸ਼ਨਰ-ਕਮ-ਡਾਇਰੈਕਟਰ, 

       ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਜਨੂੰ ਗ ਜਵਭਾਗ, ਪੂੰਜਾਬ 

 

 

ਜਪੁੱਠ ਅੂੰਕਣਨੂੰ : ERVND/uni/2019/3492-94             ਜਮਤੀ:05/02/2019 

 

ਉਪਰੋਕਤ ਦੀ ਕਾਪੀ ਹੇਠ ਜਲਜਖਆ ਨੂੂੰ  ਭੇਜਦੇ ਹੋਏ ਬੇਨਤੀ ਕੀਤੀ ਜਾਂਦੀ ਹ ੈ ਜਕ ਇਨਹਾਂ ਯੂਨੀਵਰਜਸਟੀਆਂ/ਸੂੰਸਥਾਂ ਦੀ 

ਜਮਤੀ:14.2.19 ਦੀ ਉਕਤ ਮੀਜਟੂੰਗ ਦੌਰਾਨ ਹਾਜ਼ਰੀ ਯਕੀਨੀ ਬਣਾਈ ਜਾਵ:ੇ- 

1. ਡਾਇਰੈਕਟਰ, ਤਕਨੀਕੀ ਜਸੁੱਜਖਆ ਅਤ ੇਉਦਯੋਜਗਕ ਜਸਖਲਾਈ ਜਵਭਾਗ, ਪੂੰਜਾਬ। 

2. ਡਾਇਰੈਕਟਰ, ਮੈਡੀਕਲ ਐਜੂਕੇਸ਼ਨ ਅਤ ੇਜਰਸਰਿ ਜਵਭਾਗ, ਪੂੰਜਾਬ। 

3. DPI (ਉਿ ਜਸੁੱਜਖਆ), ਜਵਭਾਗ, ਪੂੰਜਾਬ। 

 

 

                 ਸਹੀ/- 

              ਕਜਮਸ਼ਨਰ-ਕਮ-ਡਾਇਰੈਕਟਰ, 

       ਰੋਜ਼ਗਾਰ ਜਨਰੇਸ਼ਨ ਅਤ ੇਟਰੇਜਨੂੰ ਗ ਜਵਭਾਗ, ਪੂੰਜਾਬ 
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D.O. No ERVND/19/365-412 

Dated 12.3.2019 

 

ਜਵਸ਼ਾ:  ਨੌਕਰੀਆਂ ਸਬੂੰਧੀ ਡਾਟਾ ਇਕੁੱਤਰ ਕਰਨ ਬਾਰ ੇਮੀਜਟੂੰਗ ਕਰਨ ਸਬੂੰਧੀ। 

  ਜਕਰਪਾ ਕਰਕੇ ਉਪਰਕੋਤ ਜਵਸ਼ੇ ਤ ੇਰੋਜ਼ਗਾਰ ਉਤਪਤੀ ਅਤ ੇਟਰੇਜਨੂੰ ਗ ਜਵਭਾਗ ਦੇ ਅਰਧ ਸਰਕਾਰੀ ਪੁੱਤਰ ਨੂੰ : 

ਈ.ਆਰ.ਵੀ.ਐਨ.ਡੀ./19/ਮੀਜਟੂੰਗ/ਡਾਟਾ ਇਕੁੱਤਰ/73-105 ਜਮਤੀ 10.1.19 ਅਤ ੇ ਪੁੱਤਰ ਨੂੰ :ਈ.ਆਰ.ਵੀ.ਐਨ.ਡੀ./ 

19/ਮੀਜਟੂੰਗ/ਡਾਟਾ ਇਕੁੱਤਰ/237-51 ਜਮਤੀ 5.2.19 ਵੁੱਲ ਜਧਆਨ ਦੇਣ ਦੀ ਖੇਿਲ ਕਰਨੀ ਜੀ, ਜਮਤੀ 1.4.18 ਤੋਂ 28.2.19 

ਤੁੱਕ ਦੀਆਂ ਅਸਾਮੀਆਂ ਦੀ ਸੂਿਨਾ ਨੂੂੰ  ਪਜਹਲਾਂ ਭੇਜੇ ਗਏ ਪਰੋਫਾਰਮੇ A1, A2, A3, A4, B, C, D, E ਅਤ ੇF ਜਵੁੱਿ ਭਰ ਕੇ 

ਜਮਤੀ 18-3-19 ਤੁੱਕ ਈ-ਮੇਲ ਆਈ.ਡੀ ervnd.degt@gmail.com ਤੇ ਭੇਜੀ ਜਾਵੇ। ਸੂਿਨਾ ਜਮਤੀ 18-3-19 ਤੁੱਕ ਈ-

ਮੇਲ ਨਾ ਭੇਜਣ ਦੀ ਸੂਰਤ ਜਵੁੱਿ ਜਨਯ ਕਤ ਕੀਤੇ ਗਏ ਨੋਡਲ, ਅਜਧਕਾਰੀ ਨੂੂੰ  ਜਮਤੀ 26-3.19 ਨੂੂੰ  ਦ ਪਜਹਰ ਬਾਅਦ 3.00 ਵਜੇ 

ਪੂੰਜਾਬ ਭਵਨ, ਿੂੰਡੀਗੜਹ ਵਿਖ ੇਜਨਮਨ-ਹਸਤਾਖਰ ਵੁੱਲੋਂ  ਲਈ ਜਾ ਰਹੀ ਮੀਜਟੂੰਗ ਜਵੁੱਿ ਸੂੰਕਜਲਤ ਸੂਿਨਾਂ ਨਾਲ ਲੈ ਕੇ ਮੀਜਟੂੰਗ 

ਅਟੈਂਡ ਕਰਨ ਲਈ ਪਾਬੂੰਦ ਕੀਤਾ ਜਾਵੇ। 

 

         ਜਹੁੱਤੂ 

         ਸਹੀ/- 

   (ਰਾਹ ਲ ਜਤਵਾੜੀ)  

      ਜਵਸ਼ੇਸ਼ ਮ ੁੱਖ ਸਕੁੱਤਰ/ਸਮੂਹ ਵਧੀਕ ਮ ੁੱਖ ਸਕੁੱਤਰ/ 

    ਸਮੂਹ ਜਵੁੱਤੀ ਕਜਮਸ਼ਨਰ/ਸਮੂਹ ਪਰਮ ੁੱਖ ਸਕੁੱਤਰ/ਸਮੂਹ  

                        ਸਕੁੱਤਰ,ਪੂੰਜਾਬ ਸਰਕਾਰ 
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Secretary            D.O. No. ERVND/2019/1165-1215 
Government of Punjab             Date: 23-10-2019 
Department of Employment Generation and Training 
 
Subject: Information on recruitment done by Government Departments for the period of 

1-4-17 to 31-3-18, 1-4-18 to 31-3-19 and 1-4-19 to 31-10-19 
 
Dear Madam, 
 
1.0  Please refer to this department's letter no. DEGT/ERVND/2019/1018 Dated 26-08-19 
and various other letters and DO's sent to office of your good self from time to time regarding 
collection of data related to employment.  
2.0   In this regard it is respectfully submitted despite making numerous calls various HOD’s 
working under you are not sending upto date figures to this office. 
3.0  Thus the matter was brought to the notice of Chief Minister Office which has directed 
that undersigned may demi officially request all administrative Secretaries that they may get the 
required data collected from all HOD's working under them  & then compile it and send the same to 
office of Director Employment Generation and Training for final collation.  
4.0  The information sought from time to time is related to the following:-  

 Employment given in Govt. sector-by present Govt. and direct quota unfilled 
Vacancies in Govt. sector. (Annexures-A1 to A4) 

 Self-Employment loans given by GOP Departments. (Annexure-B) 

 Placements got done in Private Sector outside job melas conducted regularly by 
EGT & Technical Education and Industrial Training Department. (Annexure-C)  

 Vacancies that need to be filled urgently. (Annexure-D) 

 Regularization details. (Annexure-E) 

 Head count of persons to whom Employment has been given. (Annexure-F) 
5.0  It is requested that all administrative Secretaries may please call a meeting of all 
HODs/Incharges of Board & Corporations etc. working under them & make them fill up proformas 
(given from Annexure A to F above) and then total up the figures for all the HOD/Boards/Corporations 
etc. working under their control & draw up final & total figures & send the same by 11-11-2019 at 
Directorate of Employment Generation and Training Punjab, SCO-47/1, Sec. 17E, Chandigarh and E-
Mail Id - ervnd.degt@gmail.com 
6.0  If the information is not sent by 11-11-2019 then a Nodal Officer be directed to bring 
consolidated proformas of your Department personally in meeting that will be taken by undersigned 
at 3.00 PM on 14-11-2019 (Thursday) at Punjab Bhawan, Chandigarh. 
7.0  Please treat this as TIME BOUND as composite information has to be presented before 
Chief Minister Office on 27-11-2019. 
 
Attached: As above. 

         Your Sincerely 
 
 

(Rahul Tewari)  
 

Smt. Vini Mahajan, IAS 
Additional Chief Secretary, 
Governance Reforms and Public Grievances 
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Annexure B

 

Signature of Administrative Secretary 

No. of 

Loans 

Santioned 

Amount of 

Loan 

sanctioned

No. of 

Persons who 

got Self 

Employment

No. of 

Loans 

Santioned 

Amount of 

Loan 

sanctioned

No. of 

Persons who 

got Self 

Employment

1
Agriculture 

Department

2 Animal Husbandry

3 Agro Juice Ltd.

4 BACKFINCO

5
Diary 

Development

6
Defence Service 

Welfare

7 EGT (AGAR)

8
Excise and 

Taxation

9
Food and Civil 

Supply

10
Fisheries 

Department

11 Horticulture

12
Industry and 

Commerce 

13

Khadi Village 

Industrial 

Corporation

14
Khadi Village 

Industrial Board

15 Local Government

16 Markfed

17
PEPSU 

Department

18

Punjab State 

Urban Livelihood 

Mission

19

Rural 

Development and 

Panchayat

20
State Transport 

Commission

21 SC Corporation

22

Any other 

department which 

has given Self-

Employment loans

01-04-2020

 to

30.09.2020

Proforma for GOP Self Employment Loans

Information Regarding Employment Generated through Self Employment Schemes 

01-04-2019

 to

31.03.2020

Sr. 

No.

Name of 

Department

Name of 

the Scheme
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Proforma C 

Proforma for Pvt. Placement of Youth 

 

Signature of Administrative Secretary 

Sr. No Name of Deptt Items

Period 

01-04-2019 

to 

31.03.2020

Period 

01-04-2020 

to 

30.09.2020

Total

1 Punjab Skill Development 

Mission (PSDM)

Total New Placemnents got done under 

all Schemes/Components of PSDM

Total Placements got done of all self run 

institutes/units of Technical Education 

Department

Total Placement got done of all private 

institues/Units that impart Technical 

Education. 

Total Placements got done of all self run 

institutes/units of Higher Education 

Department

Total Placement got done of all private 

institues/Units that impart Higher 

Education. 

Total placement got done of all run 

institues/units of Health & Family 

Welfare Department

Total placement got done of all private 

institues/units that impart Health 

Training Services. 

Total No. of requisition through CNV Act.

Total No of placements of 3 institues of 

EGT Department. (MRSAFPI, MBPI and C-

PYTE)

Village Level Entreprenueur

6 Department of School 

Education, Punjab

Total Number of new employment given 

by private Schools

7 Public work Department, 

Punab

Total Number of new employment given 

by Toll Plazas

Total Number of new employment given 

by Traders (excluding industrialists)

Total Number of new employment given 

by malls

9 Department of Industries 

and Commerce, Punjab

Total Number of new employment given 

by industries through recruitment held 

by them. (Without assistance of 

Employment Generation Department, 

Technical Education Department and 

Higher Education Department 

Total Numbers of household given 

employment. 

Total number of mandays of 

employment given

Persons provided self employment 

through booths, markfed, milkfed etc. 

Any other Self employment provided 

though any co-operative institution 

covering under GOP

No. of GOGS appointed 

Total Number of appointments (liks 

guards etc.) through PESCO

Total Self employment given through 

various schemes of department 
Total number of youth recruited through 

Army/Air force in Rallies/Camps. 

Youth who were directly assisted by 

Department for Placement
Youth who were given Pvt. Placement by 

Stakeholders that fall under control of 

Department

Department of Technical 

Education & Industrial 

Training

2

Department of Higher 

Education, Punjab

3

4

Any other Department 

which has assisted youth in 

getting employment

13

Department of Co-

operation, Punjab

11

Department of Defence 

Services Welfare, Punjab 

12

Department of 

Employment Genration and 

Training Punjab

5

Deartment of Excise and 

Taxation, Punjab 

(Commissioner office 

Excise and Taxation)

8

Department of Rural 

Development and 

Panchayats Department 

Punjab

10

Department of Health & 

Family Welfare, Punjab
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DISTRICT BUREAU OF EMPLOYMENT & 
ENTERPRISES 

 
 

DISTRICT BUREAU OF EMPLOYMENT & 
ENTERPRISES 

AMRITSAR 
D.C Complex, Amritsar 

Email: employmentasr2015@gmail.com 

PUNJAB GHAR GHAR ROZGAR 
& KAROBAR MISSION 

Punjab Mandi Board Building 
Phase 11, Sector 65, 

S.A.S. Nagar 
Email: pgrkam.degt@gmail.com 

LUDHIANA 
Partap Chownk, Opp. Sangeet cinema, 

Ludhiana 
Email: dbeeludhiana@gmail.com 

BARNALA 
D.C Complex, Barnala 

Email: disttempbnl@gmail.com 

MANSA 
D.C Complex, Suvidha Kendar Building 1st 

Floor, Mansa 
Email: dgtmansa@gmail.com 

BATHINDA 
Opposite Children Park, Near City Centre 

Mall, Civil Line, Bathinda 
Email: deobathinda709@gmail.com 

PUNJAB SKILL DEVELOPMENT 
MISSION 

SCO. 152-56  Sector 17, 
Chandigarh 

Email: 
gm.psdm.chd@gmail.com 

MOGA 
Room No. 314, 3rd floor, Chenab Jhelum 

Building, D.C Complex, Moga 
Email:employement.moga@gmail.com 

FARIDKOT 
Red Cross Building, 1st floor, above 
Senior Citizen Home, near Sandhu 

Palace, Faridkot 
Email: empofficefaridkot@yahoo.com 

SHRI MUKATSAR SAHIB 
D.C Complex, Shri Muktsar Sahib 

Email: employment.mukatsar@gmail.com 

FATEHGARH SAHIB 
D.C Complex, Fatehgarh Sahib 
Email: disttempfgs@gmail.com 

C-PYTE 
Punjab Yuva Bhawan, 

Sector 42A, Chandigarh 
Email: dg.cpyte@gmail.com 

PATHANKOT 
D.C Complex, Pathankot 

Email: degto.ptk@gmail.com 

FEROZPUR 
D.C Complex , Ferozpur 

Email: degtofzr@gmail.com 

PATIALA 
D.C Complex, Patiala 

Email: debgt.pat@gmail.com 

FAZILKA 
D.C Complex, Fazilka 

Email: degtofzk@gmail.com 
MAHARAJA RANJIT SINGH AFPI 

Sector 77, SAS Nagar 
Email: afpi_mohali@yahoo.com 

RUPNAGAR 
D.C Complex, Rupnagar 

Email: degtorpr@gmail.com 

GURDASPUR 
D.C Complex, Gurdaspur 

Email: degto.gsp@gmail.com 

SAHIBZADA AJIT SINGH NAGAR 
D.C Complex, S.A.S Nagar 

Email: degtomohali@gmail.com 

HOSHIARPUR 
1st floor, MSDC Complex, Govt. ITI,  

Jalandhar road, Hoshiarpur 
Email: dbegt.hsr@gmail.com 

MAI BHAGO AFPI 
Sector 66, SAS Nagar 

Email: maibhagoafpi@yahoo.in 

SANGRUR 
D.C Complex, 

Sangrur 
Email: degtbsgr@gmail.com 

JALANDHAR 
D.C Complex, Jalandhar 

Email:jalandharemployment@gmail.com 

SHAHEED BHAGAT SINGH NAGAR 
D.C Complex, S.B.S Nagar 
Email:gsb804@gmail.com 

KAPURTHALA 
D.C Complex , Kapurthala 

Email: degtokpt@gmail.com 
 

TARN TARAN 
D.C Complex, Tarn Taran 

Email: deotarntaran@gmail.com 

DIRECTORATE 
Employment Generation, Skill Development and Training, Punjab 

SCO 47/1, Sector 17E, Chandigarh 


